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VISION 

 

Mayflower Public Schools will provide the necessary instructional programs to 

empower ESOL students to increase self-confidence, boost cultural awareness, and 

emphasize the acquisition of language skills. 
 

 

 

 

 

 

MISSION 

 

                            The Mayflower School District’s mission is to: 

                         ●Provide training for staff to meet the needs of students 

                         ●Utilize research-based instruction 

                         ●Maintain high expectations and standards 

                         ●Include parents and families in their child’s education 

                         ●Evaluate program effectiveness 
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TERMINOLOGY 

ACSIP Arkansas Comprehensive School Improvement Plan 

ADE Arkansas Department of Education 

AEL Academic English Language 

AMAO Annual Measurable Achievement Objectives 

CLD Culturally and Linguistically Diverse 

CRT Criterion Referenced Tests 

EAP English for Academic Purposes 

EL English Learner 

ELD English Language Development 

ELL English Language Learners 

ELPA21 English Language Proficiency Assessment for the 21st Century 

ELPS English Language Proficiency Standards 

ENL English as a New Language 

ESOL English for Speakers of Other Languages 

ESP English for Specific Purposes 

FEP Fluent English Proficient 

HLS Home Language Survey 

Immigrant Status Not born in US, attended US schools fewer than three full (cumulative) 

years 

L1 Primary or First Language 

L2 Second Language 

LEP Limited English Proficient 

LIEP Language Instruction Educational Program 

LMS Language Minority Student 

LPAC Language Placement and Assessment Committee 

LT Long-term ELs (six plus years) 

M1 Monitor Year 1 

M2 Monitor Year 2 

NRT Norm Referenced Test 

OCR Office of Civil Rights 

PHLOTE Primary Home Language Other Than English 

SI Sheltered Instruction 

SIOP Sheltered Instruction Observation Protocol 

TESOL Teachers of English to Speakers of Other Languages 
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PERTINENT CIVIL RIGHTS LAWS 

The following are respective laws, court cases, and policy documents that provide an understanding 

regarding the education of language minority students who are limited English proficient. 

 

Title VI of the Civil Rights Act of 1964 

No person in the United States shall, on the ground of race, color, or national origin, be excluded from 

participation in, denied the benefits of, or be subjected to discrimination under any program or activity 

receiving Federal financial assistance. Title VI is the focal point and center to all interpretations of any 

legal challenges regarding the provision of equal opportunity to all groups that are in a protected 

class. The triggering mechanism for Title VI is the receipt of financial assistance from the Federal 

Government. Consequently, nearly all public schools in the United States receive some federal funds. 

Therefore, the Act was the catalyst for the education of all children in a setting that was all inclusive. 

Some of the prohibited actions under Title VI include: 

1. Providing services, financial aid, or other benefits that are different or provided in a different 

manner; 

2. Restricting an individual’s enjoyment of an advantage or privilege enjoyed by others; 

3. Denying an individual the right to participate in federally assisted programs; and 

4. Defeating or substantially impairing the objective of federally assisted programs. 

Additionally, Title VI has been interpreted to prohibit denial of equal access to education because of a 

language minority student’s limited proficiency in English. This means that language minority students 

who are limited in their English language skills such that they are unable to participate in or benefit 

from regular or special education school instructional programs are protected under Title VI. 

OCR’s May 25, 1970 Memorandum 

Where the inability to speak and understand the English language excludes national origin minority 

group children from effective participation in the educational program offered by a school district, the 

district must take affirmative steps to rectify the language deficiency in order to open its instructional 

program to these students. This memorandum provided school districts with guidance and 

clarification on the responsibilities of education for LEP/ELL students. A school district is required to 

develop an LEP child’s English language proficiency. Further violations of Title VI were delineated: 

1. Students are excluded from effective participation in school because of the inability to speak and 

understand the language of instruction; 

2. National origin minority students who are LEP/ELL are misassigned to classes for the mentally 

retarded on the basis of criteria which essentially measure or evaluate English language skills; 

3. School districts deny national origin-minority group children access to college preparatory courses 

on a basis directly related to the failure of the school system to inculcate English language skills. 

4. Programs for students whose English is less than proficient are not designed to teach them English 

as soon as possible or operate as a dead-end track (tracking); or 

5. Parents whose English is limited are not adequately notified of school activities which are called to 

the attention of other parents. 

The memorandum further required districts to establish an identification process that would identify 

LEP/ELL students who need assistance and then provide such assistance. 
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Lau v. Nichols 

Equality of educational opportunity is not achieved by merely providing all students with the same 

facilities, textbooks, teachers, and curriculum; [because] students who do not understand English are 

effectively foreclosed from any meaningful education. In one of the key ELL rulings, not only did the 

Supreme Court state that standard teacher training, methods, and curriculum are not sufficient for 

ELL students, but they also, through this ruling, designated the Office of Civil Rights (OCR) as the 

authority to establish regulations for compliance with the 1964 Civil Rights Act to prohibit 

“discrimination which has the effect even though no purposeful design is present”. Lau v. Nichols did 

not specifically require a particular method for teaching LEP students. 

Equal Educational Opportunities Act of 1974 

No state shall deny equal educational opportunity to an individual on account of his or her race, color, 

sex, or national origin by the failure of an educational agency to take appropriate action to overcome 

language barriers that impede equal participation by its students in its instructional 

programs…[schools must] rectify appropriately a limited English proficient student’s English 

opportunities. This was the congressional response to Lau v. Nichols and codified Lau remedies: 

1. Identifying and evaluating the English language skills of language minority students; 

2. Determining appropriate instructional treatments; 

3. Deciding when LEP/ELL children were ready for mainstream classrooms; and 

4. Determining the professional standards to be met by teachers of language minority children. 

Cintron v. Brentwood Union Free School District 

Rios v. Read 

While the district’s goals of teaching Hispanic children the English language is certainly proper, it 

cannot be allowed to compromise a student’s right to a meaningful education before proficiency in 

English is obtained. These cases followed after Lau with the need for further clarification. The first 

case dealt with pull-out and bilingual education programs keeping students separated and apart from 

English speaking students in music and art, and the district’s program did not provide for exiting 

students once language proficiency is reached. Both cases provided for the establishment of 

alternative language programs that provide the full range of support in teacher instruction, 

assessment, materials, and program procedures. The cases state that ELL students should be 

provided with a program that would effectively assist them in achieving English proficiency. 

Castañeda v. Pickard 

This is the second most important Supreme Court case concerning ELL students. The Court 

developed a three-part test to evaluate ELL program adequacy. OCR determined that the standards 

set by the Court were appropriate in determining whether programs for language minority students 

meet the requirements of Title VI. The three parts/questions are: 

1. Whether the school system is pursuing a program informed by an educational theory recognized as 

sound by some experts in the field or at least deemed to be a legitimate experimental strategy? 

(select a research-based educational model) 

2. Whether the program and practices actually used by the school system are effectively 

implementing the education theory adopted by the school? (resources and personnel reasonably 

calculated to implement the theory) 

3. If the program fails to produce results indicating that language barriers are being overcome, that 
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program may no longer constitute appropriate action as far as that school is concerned. (evaluate 

program and make adjustments when needed to ensure language barriers are actually being  

 

 

overcome) 

Plyer v. Doe 

This case dealt with children who are not in the US under legal immigration status. The Court ruled 

that schools are required to provide full access to its instructional programs, irrespective of the 

student’s immigration status. Undocumented immigrant students attending public schools could not 

be excluded from the provisions and protections of Title VI. Schools are not to serve as enforcers of 

immigration law. Specifically, schools may not: 

1. Deny admission to a student during initial enrollment or at any other time on the basis of 

undocumented status; 

2. Treat a student differently to verify residency; 

3. Engage in any practices that “chill” or hinder the right of access to school; 

4. Require students or parents to disclose or document their immigration status; 

5. Make inquiries of students or parents that may expose their undocumented status; 

6. Require Social Security numbers as a requirement for admission to school as this may expose 

undocumented status (adults with a SS number who are applying for a free/reduced meal program 

need only state on the application that they do not have a SS number); 

7. Provide any outside agency, including the Immigration and Naturalization Service, with any 

information from a child’s school file that would expose the student’s undocumented status without 

first getting permission from the student’s parents. 

OCR’s December 3, 1985, Memorandum 

This memorandum reinforced the standards set out in the Castaneda case and stated that a district 

must follow the May 25th Memorandum even if the district has only one LEP student. 

Two key points were included: 

1. Whether there is a need for the district to provide a special language service program to meet the 

educational needs of all language minority students (determined by whether students are participating 

effectively in the regular instructional program or whether an alternative language program is 

needed); and 

2. Whether the district’s alternative language program is likely to be effective in meeting the 

educational needs of its language minority students (districts have some choice in delivery of 

services). 

OCR’s September 27, 1991, Memorandum 

This policy update targeted the adequacy of an alternative language program including provisions for 

staffing, exit criteria (standards that demonstrate English proficiency in reading, writing, speaking, and 

listening at the level to participate meaningfully in the regular classroom), and access to the full range 

of programs found at the school (e.g., honors, gifted and talented). LEP students may not be 

relegated to “second-class status” due to being taught by teachers without formal qualifications. Not 

only must teachers be licensed, but they must also be trained in methods and theories related to the 

needs of ELLs. Paraprofessionals working with students must have the appropriate level of language 

skill in English and a second language (if appropriate) and work under the direct supervision of a 

certified teacher in providing instruction. 

No Child Left Behind Act of 2001/ESEA 
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All children have a fair, equal, and significant opportunity to obtain a high-quality education and reach, 

at a minimum, proficiency on challenging State academic achievement standards and State academic  

 

 

assessments. 

In the area of ELL, the Act requires that: 

1. Core content knowledge is attained in addition to English proficiency; states must establish 

standards and benchmarks for LEP students aligned with State standards); 

2. States must establish annual achievement objectives for demonstrating adequate yearly progress 

of LEP students; 

3. School district plans will contain descriptions of the program, measurement of progress for LEPs in 

English and core content, and the promotion of parental involvement; 

4. Teachers must be fluent in English (both written and oral communication skills); 

5. Instructional methods are based on sound and scientific principles for the limited English students; 

6. All students identified as LEP will be assessed in reading and English language arts after they 

have attended schools in the US for a period of three consecutive years; 

7. Parents are notified that their child needs ELL instruction based on limited English proficiency. 
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IDENTIFICATION AND ASSESSMENT OF ENGLISH LANGUAGE LEARNERS 

 

Identification of Students 

 

1. As a part of the enrollment process in the Mayflower School District, all parents or guardians 

will complete a Home Language Survey (HLS). This survey is found in the back to school 

packet given to students at the beginning of each school year and to those students who enroll 

throughout the year. 

2. If any one of the questions on the HLS indicates a language other than English is spoken in 

the student’s home environment, the student must be administered the district’s English 

language proficiency screener to determine if the student needs to be given the English 

language proficiency test. 

a. A copy of the HLS will be placed in the student’s permanent file.  

b. A copy of the HLS will be given to the ESOL teacher. 

c. A copy of the HLS will be filed by the ESOL coordinator in the student’s ESOL file. 

d. A second HLS may not be completed to exit the child from the ESOL program. 

3.   Upon receipt of a HLS for a student, the ESOL teacher will screen the student’s English   

language proficiency and administer the English language proficiency test if the screener 

scores deem it necessary. 

4.  The ESOL teacher and director will periodically monitor all permanent records to assure that 

procedures are in compliance. 

 

Identification of Students not identified by the initial HLS 

 

1. If staff is concerned with a student’s performance and suspects that the student may have 

been missed during the initials HLS process, the school should first review the student’s 

permanent file to see if the HLS form has been completed. 

a. If the HLS has not been completed, the ESOL teacher will contact the student’s 

parent/guardian to complete the HLS form. 

b. If the HLS has been completed and indicates a language other than English, the school 

will submit a copy to the ESOL teacher and the ESOL director.The original HLS will be 

returned to the student’s permanent file. The ESOL teacher will assess the student’s 

English language proficiency within 10 days of receiving the HLS. 

2. If the HLS does not indicate a language other than English, a conference will be scheduled 

with the student’s parents/guardians to determine if there has been a misunderstanding 

regarding the HLS. 

a. If this conference results in the HLS being revised that the student is an ESOL student, 

arrangements will be to have the ESOL teacher assess the student’s English language 

proficiency within 10 days. 

b. If this conference results in no change to the HLS, staff should look at other potential 

causes for the lack of student success. Language may not be the cause of the student’s 

struggles. 
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INITIAL ENGLISH LANGUAGE PROFICIENCY ASSESSMENT 

 

  Initial assessments of ESOL students is critical to correctly placing and providing appropriate 

services. All assessments will be administered by the ESOL teacher. This initial placement 

assessment will be completed by the ESOL teacher within 30 days of receiving the student’s Home 

Language Survey. 

 

Assessing Potential ESOL students 

 

1. Parent Student Interview:  An interview is conducted with the parents or guardians and 

recorded on the Parent Student Interview (PSI) form. The PSI will be placed in the student’s 

ESOL folder. 

2. MAC II Green Screener (Grades K-12) or MAC II  Purple Screener (PreK): New students 

that indicated another language besides English on the HLS will be given the approximately 

ten minute grade appropriate MAC II screener to determine if the student knows enough 

English to take any of the leveled MAC II English language proficiency assessments. The 

results of this screener will be placed in the student’s ESOL folder. 

3. MAC II Language Proficiency Assessment:  Based on the results of the MAC II screener, 

the ESOL teacher will assess the student at the appropriate level on the MAC II. The ESOL 

teacher will utilize the speaking, listening, reading, and writing components of the test. The 

results of this test will be placed in the student’s ESOL folder. Kindergarten students are 

administered the speaking and listening components; reading and writing are optional. 

 

Language Placement and Assessment Committee (LPAC) 

 

The Language Placement and Assessment Committee will meet to review the assessment results 

and to recommend appropriate interventions to support the student in English language acquisition. 

The LPAC will consist of the ESL Coordinator, building administrator, ESL teacher, classroom teacher 

or teachers, and counselor as needed. Parents, special education teachers, and gifted and talented 

may participate.  

 

Parent Notification of Initial Assessment 

 

1. Once a student has completed all of the initial assessments, the ESOL teacher will schedule a 

conference with the parent/guardian and student (if necessary) to review the results of the 

assessment. The ESOL coordinator, principal, and/or counselor may sit in on these meetings 

as necessary. 

2. The ESOL teacher will discuss and provide information about the ESOL program and the 

services that the child will receive. 

3. The parent will be given the Parent Notification Form. 

4. Once the benefits and services of the program are explained, the parent is informed by the 

ESOL teacher of their right to waive ESOL services for his/her child. If the parent chooses to 

waive services, then an ESOL Service Waiver will be completed and signed by the parent at 
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this time. The student is still required to take the annual English Language Proficiency 

Assessment. 

5. Parents will be given copies of all the pertinent forms if requested. 

6. Copies of all of the forms will be placed in the student’s ESOL folder by the ESOL teacher. 
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PLACEMENT OF ESOL STUDENTS INTO APPROPRIATE ALTERNATIVE LANGUAGE PROGRAMS 

 

All decisions regarding placement of students into the appropriate alternative language programs are 

made by the Language Placement and Assessment Committee (LPAC). The LPAC ensures that 

students receive appropriate services based on objective data. The LPAC’s decisions are essential to 

the proper placement of students into the alternative language program.  

 

Language Placement and Assessment Committee (LPAC) 

The purpose of the LPAC is to: 

⏩ Determine services and course placement for ESOL students 

⏩ Determine teacher scaffolding and assessment accommodations needed in the classroom 

⏩ Determine the standardized testing accommodations needed 

⏩ Make recommendations for exiting the ESOL program 

⏩ Monitor students for two years after the student has been exited from the ESOL program 

 

Members of the LPAC 

 ⏩ ESOL Coordinator 

 ⏩ ESOL teacher 

 ⏩ Classroom Teacher 

 ⏩ Principal 

 ⏩ Other support personnel as needed (i.e., Counselor, GT Teacher, Special Ed Teacher, etc) 

 ⏩ Parent participation is welcomed and encouraged but not required 

 

Ensuring Appropriate Placement 

 

1. Initial Placement Decisions:  The LPAC decides the least restrictive and optimal 

interventions for each student based on the initial MAC II assessment data, academic records 

from prior school(s), and other available information. Initial placement decisions are recorded 

on the Initial Placement Form and kept in the student’s ESOL file.  

2. Assessment Accommodations:  Upon completion of the Initial Placement Form, the LPAC 

will need to complete the Teacher Scaffolding and Assessment Accommodations form. This 

form will serve as the documentation for necessary accommodations on standardized tests. A 

copy of the Initial Placement Form and the Teacher Scaffolding and Assessment 

Accommodations form will be placed in the student’s ESOL folder. Also, classroom teachers of 

the student, the counselor, and testing coordinator will receive a copy of the forms as well.  

3. Annual Reviews:  Annual Reviews are conducted by the LPAC to consider the services 

offered to ESOL students. Decisions are made concerning placement, instruction, and 
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assessment. Decisions are based on ELDA results, any achievement test data available, 

classroom performance, and teacher observation. An ESOL Annual Review Form will be used 

to document this and will be filed in the student’s ESOL folder.  

4. Classroom Teacher Concerns:  If a classroom teacher has concerns about an ESOL 

student’s performance, the LPAC meets to discuss possible solutions. An ESOL Academic 

Update Form can be used to gather information from teachers regarding the student’s 

performance in the classroom. Anytime one of these forms are completed, it will be placed in 

the student’s ESOL folder. 

5. Use of Subjective Criteria:  If the committee uses subjective criteria (i.e., classroom 

performance, parent request, etc) to override objective criteria in making placement decisions, 

the LPAC will develop a written explanation detailing the reasons for deviating from the 

objective criteria. A copy of this explanation will be placed in the student’s ESOL folder. 

 

LPAC Guidelines 

 

1. Scheduled LPAC Meeting:  LPAC meetings should take place with all committee members 

present. If a member cannot attend, an alternate should attend in their place. 

2. Special Education/ELL Students:  LPAC decisions made concerning special education 

students who are also ESOL should include a representative from the special education 

department.  

3. Deadline for Notification of Parents:  At the beginning of the school year, parents should be 

notified of LPAC decisions within 30 days of the receiving the Home Language Survey. After 

the school year starts, parents should be notified of LPAC decisions within two weeks.  

4. Annual Notification of Parents:  Following the annual review of student progress, an Annual 

Review Form will be sent home notifying parents of the student’s progress towards attaining 

English proficiency. 

5. Changes to Student Placement and Assessment Accommodations:  No changes can be 

made to a student’s placement without approval of the LPAC. 

6. Removal from ESOL Program by Parent Request:  A student may be removed from the 

ESOL program when the parent signs the waiver form. The student will still have to take the 

annual English Language Proficiency Assessment.  
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CURRICULUM AND INSTRUCTION FOR ESOL STUDENTS 

 

The instructional model adopted by the Mayflower School District is English as a Second Language in 

which the language of instruction in the classroom is English. Textbooks and supplementary materials 

primarily will be in English as well.  

 

K-12 Services 

 

All services are designed to enable ESOL students to work towards the same academic standards as 

all other students. Teachers and all support staff will follow: 

 

*English Language Proficiency Standards   

⏩English Language Proficiency Standards 

 

*Arkansas State Standards  

⏩Grades K-5 Arkansas Mathematics Standards 

⏩Grades 6-8 Arkansas Mathematics Standards 

⏩Grades 9-12 Arkansas Mathematics Standards 

⏩Grades K-12 English Language Arts Standards 

 

Required Assessment for ESOL Students 

 

Criterion Referenced Assessments 

 ⏩Assessment is required by federal law. 

⏩ESOL students who have been in the United States less than one year from the previous year’s 

test date may be exempt. 

⏩Students must be identified as ESOL students to receive accommodations. 

 

Norm Referenced Assessments 

⏩Assessment is required by state law. 

⏩ESOL students may be exempt from the test in certain grades if they have been in school in 

the United States for less than two full years. 

⏩Students must be identified as ESOL students to receive accommodations. 

 

Annual Assessment of English Proficiency 

 ⏩Assessment is required to be given annually by federal law. 

http://www.elpa21.org/sites/default/files/Final%204_30%20ELPA21%20Standards_1.pdf
http://www.arkansased.gov/public/userfiles/Learning_Services/Curriculum%20and%20Instruction/Frameworks/Math/Arkansas_Mathematics_Standards_K_5.pdf
http://www.arkansased.gov/public/userfiles/Learning_Services/Curriculum%20and%20Instruction/Frameworks/Math/Arkansas_Mathematics_Standards_6_8.pdf
http://www.arkansased.gov/public/userfiles/Learning_Services/Curriculum%20and%20Instruction/Frameworks/Math/Arkansas_Mathematics_Standards_9_12.pdf
http://www.arkansased.gov/public/userfiles/Learning_Services/Curriculum%20and%20Instruction/Frameworks/Eng%20Lang%20Arts/English_Language_Arts_Standards_07_18_6.pdf
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 ⏩Required of all ESOL students regardless of ESOL services. 

 

 

⏩Administered with accommodations only to students who have specific accommodations 

outlined in an Individualized Education Plan (IEP). 

⏩Used to measure the progress of ESOL students and to evaluate the district’s ESOL program. 

⏩Used to measure Annual Measurable Achievement Objectives (AMAOs) 

 

 

STAFFING AND PROFESSIONAL DEVELOPMENT 

Staffing 

The district is required to ensure that staff working with ESOL students are trained in how to provide 

appropriate instruction for those students. The ESOL teacher who serves as the primary teacher in 

the ESOL program must have an ESL endorsement. 

 

 ESOL Teacher/Coordinator Responsibilities: 

 ⏩Maintain ESOL student records 

 ⏩Ensure civil rights of ESOL students are met to the best of the district’s ability 

⏩Maintain communication with district and building administration, parents, community, and 

students 

 ⏩Make recommendations and/or provide professional development 

 ⏩Facilitate LPACs 

 ⏩Complete all reports required by the ADE 

 ⏩Complete all state and federal paperwork 

 ⏩Arrange for interpreters when needed 

  

 ESOL Teacher Responsibilities: 

⏩Administer parent-student interview, MAC II screener, MAC II Language Proficiency 

Assessment, ELDA, and other related assessments 

⏩Identify ESOL students 

⏩Support classroom teachers with appropriate lesson adjustments and materials 

⏩Arrange all LPAC or other meetings involving the ESOL student, parents, teachers, and 

administration including sending out the proper forms as well as reminders to those involved 

⏩Provide quality ESOL instruction using research-based strategies in a variety of settings 



15 

 

 

⏩Monitor and evaluate progress of ESOL students for annual reviews 

 

ESOL Coordinator Responsibilities: 

⏩Maintain district ESOL student records 

⏩Complete a periodic program evaluation of the ESOL program 

⏩Facilitate the revision of the ESOL handbook 

⏩Ensure that the district is adhering to the ESOL handbook 

 

Regular Education Teacher Responsibilities: 

⏩Maintain communication with ESOL teacher about ESOL students 

⏩Serve on LPACs  

⏩Maintain records of ESOL student progress 

⏩Employ accommodations/scaffolds as set forth in LPACs for ESOL students 

⏩Seek help for ESOL students immediately 

 

Building Administrative Assistant Responsibilities: 

⏩Ensure that parents of all enrolling students complete a Home Language Survey (HLS) 

⏩Submit copies of the HLS to the ESOL Coordinator 

 

 

EXITING AND MONITORING ESOL STUDENTS 

 

The academic progress of ESOL students is monitored yearly by an LPAC at each school. The 

decisions made by an LPAC are recorded on an Annual Review Form. When assessment data 

indicates that a student has reached full English language proficiency, the ESOL student may qualify 

to exit the ESOL program. Once a student meets all exit criteria, their academic progress is monitored 

for at least two years.  

 

Criteria for Exiting Students 

In order for an ESOL student to be exited from the ESOL program and be reclassified as a Monitored 

(M1) student, the student must meet all of the following criteria: 

 ⏩Scores of Level 5 in all domains of the English Language Proficiency Assessment 

⏩Grades of C or above in core content areas (reading, math, science, English, and social studies) 
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⏩A score of proficient in Literacy on the criterion referenced test or the 40th percentile on the 

norm referenced test in Total Reading.  

⏩Recommendation from two classroom teachers that have contact with the student. 

 

Procedures for Exiting ESOL Students 

After the ESOL teacher generates the Annual Review Form and collects classroom performance and 

standardized assessment data, the LPAC convenes to make a decision about the student’s 

reclassification. 

⏩If a student meets the exiting criteria and the LPAC determines that the student is to be 

exited from the ESOL program, the student will be designated an M1, showing that the 

student is in the first year of monitoring. The ESOL teacher will send a letter notifying parents 

that their child has met exiting criteria and will be monitored for two years.  

⏩If a student does not meet exiting criteria, the student remains classified as an ESOL 

student. The decision is recorded on the Annual Review Form. A copy of the annual review 

form is sent to the parents by the ESOL teacher. 

 

Monitoring Academic Success of Exited Students 

Procedures for monitoring M1 and M2 students are as follows: 

⏩The LPAC will convene each fall to monitor the progress of students using the Monitoring 

Form. The LPAC will review the following factors: 

 ▢The student has continued to maintain a C or better in core content classes. 

▢The student has continued to maintain criterion referenced literacy assessment scores 

of proficient/advanced or norm referenced test scores higher than the 40th percentile in 

literacy. 

⏩If a student meets the above factors, the student is considered M2 and will be monitored for 

an additional year. 

⏩If a student does not meet the above factors, the LPAC will gather information from the 

student’s teachers using the ESOL Student Academic Update Form. If the LPAC determines that 

a monitored student should be reclassified as an ESOL student, an intervention plan will be 

developed and the parents will be notified in writing. 

⏩To document the monitoring of M1 and M2 students, Monitoring Form for M1 and M2 

Students will be completed. A copy of the Monitoring Form for M1 and M2 Students will be sent 

home to parents and one will be placed in the student’s folder.  
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MAINTENANCE OF RECORDS 

 

Records are maintained regarding ESOL services provided. The following information and data can 

be obtained from the ESOL teacher: 

 

⏩Hard copies of all testing and records pertaining to a student being identified, assessed, 

placed, reevaluated, exited, etc., will be kept in an original labeled file folder in the ESOL 

Coordinator’s office.  

 ▢Home Language Survey (HLS) 

 ▢Parent Student Interview (PSI) 

 ▢MAC II Screener Results  

 ▢MAC II Assessment Results 

 ▢ELDA or ELPA21 Results 

 ▢Parent Notification Form 

 ▢Alternative Language Program Placement Waiver 

 ▢Initial Placement Form 

 ▢Teacher Scaffolding and Assessment Accommodations 

 ▢Annual Review Form 

 ▢Academic Update Form 

 ▢Monitoring Form for M1 and M2 Students 

 ▢Parent Contact Documentation 

 ▢Classroom Teacher Contact Documentation 

 ▢Interpretation/Translation Parent Permission Form 

 

Monitoring of Data 

 

The ESOL Coordinator and campus administrators will periodically monitor all permanent 

records to assure that the procedures listed in this handbook are in compliance with the Office 

of Civil Rights (OCR) requirements. 
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English Language Proficiency Levels 
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FORMS 

 

 ⏩ESOL-1:  Home Language Survey (HLS) 

 ⏩ESOL-2:  Parent Student Interview (PSI) 

 ⏩ESOL-3:  Parent Notification Form 

 ⏩ESOL-4:  Alternative Language Program Placement Waiver Form 

 ⏩ESOL-5:  Initial Placement Form 

 ⏩ESOL-6:  Teacher Scaffolding and Assessment Accommodations 

 ⏩ESOL-7:  Annual Review Form 

 ⏩ESOL-8:  Academic Update Form 

 ⏩ESOL-9:  Monitoring Form for M1 and M2 students 

 ⏩ESOL-10: Confidentiality Agreement for Interpreting/Translating Services 

 ⏩ESOL-11: Interpretation/Translation Parent Permission Form 

 ⏩ESOL-12: Parent Notification of LPAC Meeting 
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Mayflower Public Schools 

Home Language Survey 

(Encuesta de Lenguaje en Casa) 

 

Student’s Name: ________________________________________                    School ______________ 

(Nombre de estudiante)                                                                                (Escuela) 

 Date of Birth: _______________              Gender: __________                                  Age: __________ 

(Fecha de Nacimiento)                           (Genero)                                                    (Edad) 

Teacher: ______________________________                 Grade: __________ 

(Maestra/Maestro)                                                     (Grado) 

 

  English 

INGLÉS 

Spanish 

ESPAÑOL 

Other 

OTRO 

What is the first language this student learned to speak? 

(¿Cuál es el primer idioma que este estudiante aprendió a hablar?) 
      

What language does the student speak most of the time? 

(¿Cuál es el idioma que habla más el estudiante?) 
      

What language do parents/guardians speak most of the time? 

(¿Cuál es el idioma que le hablan más los padres al estudiante?) 
      

 

What services has your child received in previous schools? 

(¿Qué servicios ha recibido su hijo/a en su escuela anterior?) 

  

_________ESL    ________Gifted & Talented     ________Special Education      ________Speech  ________ 

Other 

            (ELL)                 (G.T.)                              (Educación Especial)               (Discurso)              (Otro) 

  

What grade did your child first enroll in Arkansas schools? _______________ 

(¿En qué grado se inscribió su hijo cuando llegó a una de la escuela de Arkansas por primera vez?) 

  

What grade did your child first enroll in any U.S. school? _______________ 

(¿En qué grado se inscribió su hijo por primera vez en los estrados unidos?) 

  

What written language would you prefer to receive school communications (such as attendance letters, etc.)? 

(¿En qué idioma prefiere recibir información escrita por parte de la escuela (tal como cartas de asistencia, etc.)? 

  

__________ English             __________Spanish                         __________Other _______________ 

                       (Inglés)                                     (Espanol)                                       (Otro) 

   

_________________________________   _______________ 

Parent/Guardian’s Signature                      Date 

(Firma de padre/guardian)                             (Fecha) 
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Mayflower Public Schools 

PARENT-STUDENT INTERVIEW 

Mayflower Public Schools 

******Note to interviewer: To be completed with student and family present. 

After asking each question, fill in the response in the space provided.******* 

 

STUDENT’S NAME: ________________________________________________________________________ 

  

ADDRESS: ___________________________________________ CELL/PHONE:_______________________ 

  

PLACE OF BIRTH: _____________________________           NATIVE LANGUAGE: __________________ 

  

DATE ARRIVED TO USA: ______________________             TO ARKANSAS:______________________         

  1.  Has your child ever been in school? ________ If so, which grades and where? 

 Grade                 (city, state)                                                   Grade                          (city, state) 

Kinder  ___________________________________          6 ___________________________________ 

1       ___________________________________          7 ___________________________________ 

2       ___________________________________          8 ___________________________________ 

3            ___________________________________          9 ___________________________________ 

4            ___________________________________          10 __________________________________ 

5            ___________________________________          11 __________________________________ 

  

2.  How does your child speak  well/average/poor   read well/average/poor   write well/average/poor in his/her native language? 

3.  Has your child ever studied English?                    For how long?                                                                                                                

  

4. Has your child ever had an English language assessment? ______ If so, when [year or grade] and where                                                                                                                                                                                                                                      

5. Has your child ever received Special Education Services? ______Explain:                                                                                                                                                                                                                                                                                                                                          

6. In what language is your child most proficient?___________ Why?                                                                                                         

  

7. Does the parent ever have trouble understanding the student’s speech in his/her native language?_______   If yes,  How does 

your child speak compared with  siblings?                                                                                                                                                       

  

8. Has your child ever had language assessment? _____ In what language?                                                                                                  

9. Does the student have any disabilities? ______ If yes, explain                                                                                                                      

  

10. Does your child have special needs? ____ Explain                                                                                                                                        

  

11. Are you concerned about any health or mental conditions with any of your children?_____________ Explain                                                                                                                                                                                                                                                                     

  

  
12. What is the highest level of education for each parent? [Circle number and/or fill in the blanks.] 

Mother/Guardian                                                                                                              Father/Guardian 
K 1 2 3 4 5 6 7 8 9 10 11 12 HS Diploma/GED                                                                K 1 2 3 4 5 6 7 8 9 10 11 12 HS Diploma/GED 

University or technical school-# of years ________                                                        University or technical school-# of years_________ 
Holds degree/title/certification-list type__________                                                        Holds degree/title/certification-list type__________ 

                                                                                                                                                             
Parent/Guardian signature                    Interviewer signature 
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Extended Parent-Student Interview 

for Grades 8 – 12 

  

Note: Secondary students will receive a “plan for graduation” and schedule of classes from their school counselor. Students in 

grades 8-12 attend 7 classes each semester. Beginning in grade 9, students earn credits toward graduation. They receive ½ 

credit in each class if they successfully complete course requirements, receive a passing grade of 60% and have not been 

absent more than 10 days. Students may graduate from high school and receive a diploma after earning 22 credits. 

  

If students have completed grade 9 or the 3rd year of secondary, this coursework will count toward graduation requirements; 

however, the school counselor must obtain the official grade report or transcript which shows the classes taken and the grades 

earned.  

  

Please respond to the following questions to assist your school counselor with your “plan for graduation” and schedule of 

classes. 

  

1. Clubs/Organizations/Extracurricular activities/Hobbies in previous school: 

_________________________________________________________________________________________ 

 

 2.  Favorite classes: ____________________________________________________________________________ 

 

 3. GPA/Grades:_______________________________________________________________________________ 

  

4. Is there anything special that you would like your teachers to know about you? 

____________________________________________________________________________________________ 

  

5. Please enroll in: _____________________________________________________________________________ 

  

6.  Would like to continue: _______________________________________________________________________ 

 

 7. Is interested in: _____________________________________________________________________________ 

  

8. Career Interest(s): ___________________________________________________________________________ 

  

9. Bilingual: Yes_____ No_____  Languages spoken:  _________________________________________________ 

  

10.  Are you interested in becoming an ESL tutor or bilingual interpreter?              Yes___________No_________ 

  

11. Other:____________________________________________________________________________________ 
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Mayflower Public Schools 

Parent Notification 

Notificación para los padres 

  

Name of Student: __________________________    Grade:_________                   

Nombre del estudiante:                                               Grado 

School: ________________________________     Classroom Teacher: ______________                 
Escuela                                                              Maestro(a) 

Date: _________________               

Fecha de inscripción: 

ELPA21: 

Tests (Exámenes)                         Levels(Niveles)                      

Listening(escuchar)                          1 2 3 4 5 

Speaking (hablar)                           1 2 3 4 5 

Reading (lectura)                            1 2 3 4 5 

Writing (escritura)                           1 2 3 4 5 

Comprehension (comprensión)       1 2 3 4 5 

Composite (compuesto)                 1 2 3 4 5 

 ⏩This student will receive ELL instruction as checked below. 

        Este estudiante va a recibir instrucciones de ELL marcado abajo. 

        

            ▢   Pulled for ESL instruction (agarrado para instrucciones de ELL) 

        

            ▢   Inclusion (inclusión)                           ▢ Completion of the ESL Program   

        

            ▢     ESL class period (clase de ELL) 

  

            ▢   Transition (transición) 

  

           ▢     Exit (salida )     ▢  Review year 1 (Renovación de año 1) 

  

                                           ▢  Review year 2 (Renovación de año 2) 
It is your right as a parent to decline the enrollment of your child in an ESL program; furthermore, it is your 

parental right to withdraw your child from an ESL program at any point during the school year.  Please contact Amanda 

Miller  at 501-470-2111 if you would like to schedule a conference to discuss your child’s program placement, test results, 

or non-participation in an ESL program. 

Es su derecho como padre rehusarse a inscribir a su hijo/a en el programa de ELL; es más, es su derecho como 

padre sacar a su hijo/a del programa de ELL durante cualquier punto en el año de escuela.  Por favor contacte a Amanda 

Miller en 501-470-2111 si le gustaría planear una conferencia para discutir la colocación de programa de su hijo/a, 

resultados de exámenes, o no-participación en el programa ELL. 

  

Signature of Committee Members:__________________ _____________________ 

Firmas de los miembros del comite:      _______________________ ___________________________ 

          ____________________ ________________________ 
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Mayflower Public Schools 

Alternative Language Program Placement Waiver 

GENERAL INFORMATION 

 

Student’s Name: Grade: 

 

School: ID#: 

Pre-K Screener Tool (MAC II): 

  

Speaking/Listening:________ 

  

Reading/Writing:__________ 

K-12 Screener Tool (MAC II): 

  

Speaking/Listening:_______ 

  

Reading/Writing:_________ 

 

MAC II English Language Proficiency 

 

_____Listening        _____Speaking       _____Reading       _____Writing 

  

  

PARENT/GUARDIAN 

            1.       I have had the opportunity to discuss the English Language Learner Program with       

                    representatives of the school. 

2.       I have been informed of the level of English language proficiency of my child as  

        indicated by test results.  

3.       As the parent or legal guardian of the above named student, I do not wish for my              

        child in the ESOL program at this time. 

4.       I may reverse my decision at any time and request entry into the ESOL program  

        based on my child’s current MAC II English language proficiency scores. 

 

Parent/Guardian Signature:____________________________  Date:______  

 

ESOL Teacher  Signature:______________________________  Date:_______ 

  

Principal Signature:___________________________________ Date:_______ 

  

ESOL Coordinator Signature:___________________________ Date:_______ 
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Enrollment 

Date:_____________ 

  

Home Language Survey 

Date:_________________ 

  

Home 

Language:____________ 

  

           

 Mayflower Public 

Schools 

Intitial Placement 

ESOL Program 

Parent Notification Date:________ 

  

Parent Permission Date:________ 

  

Parent Denial Date:____________ 

  

Parent Conference Date:________ 

 

Student Name:___________________________________                 Campus:___________________ 

DOB:___________________   Age:_______  Grade:______ 

INITIAL ASSESSMENT TESTING SCORES: 

MAC II Language Proficiency Screener (Green is 1-12 and Purple is Pre-K) is attached to this form. 

MAC II Test of English Language Proficiency:  ___Red Form (K-1)  ___Blue Form (2-3)  ____Orange (4-5) 

Date Given:_____________ 

Speaking:_______    Listening:_______    Reading:________     Writing:________    Total Battery:______ 

LPAC RECOMMENDATIONS NEW STUDENT/IMMIGRANT HISTORY 

ENGLISH LANGUAGE CLASSIFICATION: 

Speaking:                              Listening: 
__Beginner                                  __Beginner 
__Intermediate                                        __Intermediate 
__Advanced                                            __Advanced 

  

Reading:                                         Writing: 
__Beginner                                             __Beginner 
__Intermediate                                      __Intermediate 
__Advanced                                          __Advanced 

  
LANGUAGE PROGRAM PLACEMENT: 
__ English as a Second Language Services 

  
__ All English Program (Non-LEP) 

  
__ All English Program (LEP Parent Denial) 

  
Comments:____________________________ 

  
ESOL Classroom Accommodations sheet is attached to 

this form. 

  

  

  

New Student 
Transfer from Arkansas district-Original HLS requested 
    ▢ Requested       ▢ Received on (date):________ 

  
Transfer from Out of State 

       ▢Review Previous Records (when applicable)  

  
Transfer from Out of Country 

      ▢ Review Home Country Transcripts to Grant Credit 

  
Number of schooling:  Outside U.S.___  In U.S. __ 

  
Reminder:  An LPAC meeting must be held in the semester 

of state testing to make assessment decisions. 

  

Comments:_________________________________

_ 

  
LPAC Signatures                                    Date:__________ 
ESL Educator:________________________________ 

  
Campus Administrator: _________________________ 

  
ESL Program Director: _________________________ 

  
Parent:_____________________________________  

 
Other (specify title):____________________________    
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Mayflower Public Schools 

Teacher Scaffolding and Assessment Accommodations 

ESOL Students Levels 1 and 2 
⚫Slow down speech and simply language 
⚫Directions given orally 
⚫Extended time on assignments 
⚫Small group 
⚫Preferential Seating 
⚫Use audio-visuals (charts, picture models, diagrams, 
graphic organizers, document camera, drawings, 
demonstrations, smart board) 
⚫Cooperative learning 
⚫Use manipulatives, lab activities, models, sequencing 
events, flash cards, props 
⚫Native language resources and bilingual dictionary 
⚫Reference materials 
⚫Culturally relevant examples 
⚫Student centered curriculum and assessment choices 
⚫Bilingual buddy  
⚫Student illustrates comprehension through media other 
than paper and pencil 
⚫Teacher/staff transcribes answers 
⚫Shortened assignment 

ESOL Students Level 3 and 4 
⚫Slow down speech and simply instruction 
⚫Directions given orally 
⚫Extended time on assignments 
⚫Small group work 
⚫Preferential seating 
⚫Use audio-visuals (charts, picture models, diagrams, 
graphic organizers, document camera, drawings, 
demonstrations, smart board) 
⚫Cooperative learning 
⚫Use manipulatives, lab activities, models, sequencing 
events, flash cards, props 
⚫Native language resources and bilingual dictionaries 
⚫Reference materials 
⚫Culturally relevant examples 
⚫Student centered curriculum and assessment choices 

Student’s Current 
ESOL Level 

 

 

Accommodation Explanation 

Extended Time (ET) – 

(Any State Assessment) 
The student uses “extended time” to complete testing. Maximum time is determined by LPAC 

decision.  Students who use this accommodation must be given a quiet location in which to complete 

the test. Please refer to the Test Administration Manual for additional information. 

Word-to-Word Dictionary 

(WTWD) –  (All State 

Assessments, excluding 

ELPA21) 

Student uses bilingual, word-to-word dictionary. Dictionaries that include definitions or pictures are 

not allowed. The student should be familiar with the dictionary they will use on the test. Students may 

require extended time to complete the test using this accommodation.  Refer to list of prohibited 

dictionaries for ACT Aspire.  Student cannot use dictionary on Reading or English tests on state 

assessments. 

Preferential Seating 

(PREF) –  (Any State 

Assessment) 

Preferential seating is allowed for students who may need to sit in a different location from the 

majority of the students in order to reduce distractions to themselves or others. 

Small Group 

Testing/Individual 

Testing (SMGT/INT) –  

(Any State Assessment) 

Testing in a small group is permitted when students need a smaller or private space. Small group 

settings are required for students who are taking the exam with a human reader.  The size of the 

small group can vary; however, it should be smaller than the student’s regular class, not to exceed 6 

students.  This can also include individual testing. 

Read to Test (T2S) “Text 

to Speech” 

If the student has this accommodation, a teacher reads the directions only on Reading and English 

tests.  Teachers read all tests of math, science, writing, and other subjects. 
*On standardized tests, TEXT TO SPEECH is through the computer; no human reader. 
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Mayflower Public Schools 

Accommodations Form 

Student Name: School:  MES   MMS  MHS 

Grade:                     Teacher: Date: 

ACCOMMODATIONS 

Accommodation * Explanation Check 

appropriate 

Extended Time (ET) – 

(Any State Assessment) 
The student uses “extended time” to complete testing. Maximum time is determined 

by LPAC decision.  Students who use this accommodation must be given a quiet 

location in which to complete the test. Please refer to the Test Administration Manual 

for additional information. 

  

Word-to-Word Dictionary 

(WTWD) –  (All State 

Assessments, excluding 

ELPA21) 

Student uses bilingual, word-to-word dictionary. Dictionaries that include definitions 

or pictures are not allowed. The student should be familiar with the dictionary they 

will use on the test. Students may require extended time to complete the test using 

this accommodation.  Refer to list of prohibited dictionaries for ACT Aspire.  Student 

cannot use dictionary on Reading or English tests on state assessments. 

  

Preferential Seating 

(PREF) –  (Any State 

Assessment) 

Preferential seating is allowed for students who may need to sit in a different location 

from the majority of the students in order to reduce distractions to themselves or 

others. 

  

Small Group 

Testing/Individual Testing 

(SMGT/INT) –  (Any State 

Assessment) 

Testing in a small group is permitted when students need a smaller or private space. 

Small group settings are required for students who are taking the exam with a 

human reader.  The size of the small group can vary; however, it should be smaller 

than the student’s regular class, not to exceed 15 students.  This can also include 

individual testing. 

 SMGT 

 

 

  INT 

Read to Test (T2S) “Text 

to Speech” 
If the student has this accommodation, a teacher reads the directions only on 

Reading and English tests.  Teachers read all tests of math, science, writing, and 

other subjects. 
*On standardized tests, TEXT TO SPEECH is through the computer; no human 

reader. 

  

 

Open Access Tools for 

ACT Aspire 

Explanation Check 

appropriate 

Answer Masking 

  

The student electronically “covers” answer options, as needed. When enabled, 

answers will be masked. The student will uncover answer options when ready. 
  

Line Reader The Line Reader hides all text but the current line that the students is reading.   

  

Magnifier Tool This tool allows the student to zoom in to the information in the text.   

  

Teacher Signature/Position/Date:______________________________________________________________________ 

 

*Important:  Please write any comments or concerns about the student on the back of this form.  
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Mayflower Public Schools 

Annual Review Form 

 

Student Name:  Grade:  

Student ID Number:  Age:  

Meeting Date:  Native Language:  

 

ELPA21 Results 

Listening Speaking Reading Writing Comprehension Composite 

Score:________ 
 
Level:________ 

Score:________ 
 
Level:________ 

Score:________ 
 
Level:________ 

Score:________ 
 
Level:________ 

 
 
Level:________ 

 
 
Level:________ 

 

Semester Grades from Previous Year 

English/Reading Mathematics Science Social Studies 

Fall:___________ 
 
Spring:_________ 

Fall:___________ 
 
Spring:_________ 

Fall:___________ 
 
Spring:_________ 

Fall:___________ 
 
Spring:_________ 

 

Standardized Achievement Test Scores from Previous Year 

 Literacy Proficient (Circle One) 

Criterion Referenced Test Yes       No 

Norm Referenced Test Yes        No 

 

Language Placement Assessment Committee Decision 
⚪Recommend EXIT because the student meets the following criteria: 
          ⚪ELPA21 Level 5 in Listening, Speaking, Reading, and Writing 
          ⚪Classroom performance in all four core content areas is at a C (or equivalent to a C) or better 
          ⚪Proficient in Literacy on the CRT or 40% on the NRT 
          ⚪Recommendation of two teachers (signatures below) 
 
⚪Do not recommend exit because the student has not met one or more of the above criteria.  
          ⚪Recommend Mainstream Classroom      ⚪ESOL Pull-Out Services  Number of Minutes per Week:____________ 

ESOL Teacher Signature:________________________________                  Classroom Teacher:_______________________ 
 
Building Principal Signature:_____________________________                  ESOL Coordinator:_______________________ 
 
Counselor:____________________________________________                   
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Mayflower Public Schools 

Academic Update 

 

Subject First 9 Weeks Second 9 weeks Third 9 weeks Fourth 9 weeks 

English/ 

Language 

Arts 

 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

  

   __Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

Reading 

  

  

  

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

  

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

Math 

  

  

  

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

  

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

Science 

  

  

  

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

  

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

Social 

Studies 

  

  

  

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

  

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 

__Above Grade Level 

  
__On Grade Level 

  
__Below Grade Level 
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TEACHER OBSERVATIONS 

Rating Scale:  1-Never, 2-Seldom, 3-Sometimes, 4-Often, and 5-Always 

 

Characteristic 1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

Completes assignments on time         

Participates effectively in class 

discussion 
        

Works independently         

Completes classwork and 

homework 
        

Displays Effort         

  

ATTENDANCE AND TARDY DATA 

 

  1st Quarter 2nd Quarter 3rd Quarter 4th Quarter 

Absences         

Tardy         

  

SUMMARY AND ACTION STEPS 

 

1. Students meet grade-level academic standards or benchmarks. 

  
  

2. Student does not meet grade-level academic standards or benchmarks. English language proficiency is not 

a reason the student is not meeting grade-level academic standards or benchmarks. 

  

  

3. Student does not meet grade-level academic standards or benchmarks. Limited English language 

proficiency in one or more language domain is a reason the student is not meeting grade-level academic 

standards or benchmarks. 

  

Comments: 

Action Steps: 

  

  

Date: 

  

  

ESOL Teacher Signature: 

Classroom Teacher Signature: 
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Mayflower Public Schools 

Monitoring Form for M1 and M2 Students 

 

Monitor Year 1_______  Monitor Year 2________ 

  

  

___________________________________________ _____________________________ 

Student                                                      Date 

___________  _______________________________  ______________________________ 

Grade                    Current School                               Person Completing Form 

  

  

The above named student was exited from the English Language Learners program based upon progress 

monitoring and scores on the MAC II English Language Proficiency test. 

  

In an effort to make sure this decision was in the best interest of the student, and to comply with federal law, 

which requires continued tracking of former ELL’s progress for two years following placement in the 

mainstream, the following questions below need to be answered then return this form to your schools ELL 

teacher no later than______________________ 

  

A. Classroom and Academic Observations (as appropriate for grade level.) 

1. Is able to grasp main ideas of lesson.                                      ƒ  Yes  ƒ Seldom  ƒ  No 

2. Requests help when needed.                                                  ƒ  Yes  ƒ Seldom  ƒ  No 

3. Contributes to classroom discussions.                                    ƒ  Yes  ƒ Seldom  ƒ  No 

4. Frequently needs oral information repeated or expanded.     ƒ  Yes  ƒ Seldom  ƒ  No 

5. Is able to verbalize understanding/knowledge.                      ƒ  Yes  ƒ Seldom  ƒ  No 

6. Can follow written directions to a satisfactory level.             ƒ  Yes  ƒ Seldom  ƒ  No 

7. Produces acceptable written work.                                         ƒ  Yes  ƒ Seldom  ƒ  No 

8. Performs satisfactorily on exams.                                           ƒ  Yes  ƒ Seldom  ƒ  No 

9. Completes homework and assignments in timely manner.     ƒ  Yes  ƒ Seldom  ƒ  No 

  

B. Student is:  ƒ  chronically absent   ƒ  occasionally absent ƒ  seldom/never absent 

  

Comments: 

_________________________________________________________________________________________________

_________________________________________________________________________________________________

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

_________________________________________________________________________________________________ 

 

  

ESOL Teacher Signature: Classroom Teacher Signature: 
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Mayflower Public Schools 

 

 CONFIDENTIALITY AGREEMENT FOR COMMUNITY VOLUNTEERS 

INTERPRETING/TRANSLATING SERVICES 

 

 I agree to serve as an interpreter/translator for the purpose of providing assistance during the Mountain Home 

School District Parent Teacher Conferences or other school activities. I understand that the type of information 

that will be shared may include confidential information about the students. Examples of confidential 

information include such topics as discipline, health, medication, grades, attendance and other personal 

information. 

 

 I understand that my role as an interpreter/translator is to accurately communicate information in the native 

language for the clear understanding between the parent and teacher. This role requires that the 

interpreter/translator have adequate command of both English and the primary language for which the 

information is being translated. 

 

 I also understand that any concern or issues which may arise as a result of the information shared between 

the interpreter/translator and the parent in the conference will be accurately shared with the teacher and/or the 

school principal.  

 

_____________________________________________                                                       ______________ 

Signature of Non-District personnel Interpreter/Translator      Date  

 

____________________________________________ 

Printed Name of Non-District Interpreter/Translator 

 

 If you prefer to provide these services at a particular school or schools, please write the name on this form. By 

signing this, I agree to keep all information from the conference confidential.                                      
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Mayflower Public Schools 

 

PERMISSION FOR THE MAYFLOWER SCHOOL DISTRICT TO USE COMMUNITY 

VOLUNTEERS TO PROVIDE INTERPRETER/TRANSLATOR SERVICES 

 

 I agree to allow the use of a Community Volunteer to provide interpreter/translator 

services during Parent Teacher Conferences. I understand that the information 

provided to me at conferences may include topics which deal with discipline, health, 

medication, grades, attendance and other personal information related to my child or 

children. It is also my understanding that the person providing these services has 

signed an agreement of confidentiality in regard to the information that may be shared.  
 

__________ Yes, I agree to the use of the Community Volunteer to provide 

interpreter/translator services for me at Parent Teacher Conferences.  
 

__________ No, I do not agree to have a Community Volunteer provide 

interpreter/translator services for me at Parent Teacher Conference. 
 

 __________ I do not need an interpreter/translator. I am able to communicate with the 

teacher without assistance or I prefer to have a member of my family provide that 

service. 
 

 Parent/Guardian Signature: 

_____________________________________________________________________  
 

Parent/Guardian Printed Name: 

_____________________________________________________________________ 

 

Date: _________________ School: _________________________ 
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Mayflower Public Schools 

 

Notification of Meeting 

Language Proficiency Assessment Committee (LPAC) 

 

  
         An LPAC meeting has been scheduled for _____________________________ to determine 

any second language needs and determine appropriate services. At this meeting, an administrator, 

the ESOL director for the district, and the ESOL teacher will be present to review your child’s 

educational records and testing information. The testing information and educational records will be 

used to determine the most appropriate educational program for your child. You are invited to attend 

this meeting, because we value your input regarding the education of your child. 

  

This meeting will be __________________ at_____________ at _______________________. 
                                            (date)                                      (time)                                        (location) 

  

Please check the appropriate box below to let us know if you will be attending the meeting: 

  

  

⬜  Yes, I will attend the meeting. 

  

  

  

⬜  No, I will not be able to attend the meeting. 

  

  

 

 

Please sign and return to your child’s teacher. 

  

_________________________________________ 

Parent Signature 

 


