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  Parents have the right to ask a school district/LEA to evaluate 
the child to see if he has a disability and needs special 
education services in school. from 34 C.F.R. Part 300 

• Best practice to ask for it in writing       
 
• Can be an oral request 
 
• Request can only be made by the         
legal education decision maker 

 



A request has been made…   

 The school must provide the legal education 
decision maker(s), or adult student a copy of the 
Parent Rights Notice K.S.A. 72-988(e); 34 C.F.R. 300.503) 

 

Must respond within 15 school days 

with 

Prior Notice to Evaluate or Refusal to Evaluate 

Or written agreement for  to withdrawl their 
request 

 

 



• The Coop has several documented cases of parent 
referrals made months previous to receiving GEI. 

• Parent called to follow up and request made in 
September…district was in GEI process and didn’t 
clearly outline the process to the parents 

• This could be determined to be a delay on the part 
of the district to determine eligibility and in some 
cases to provide services if a child is eligible. 



What are our 
options when a 
parent makes a 
request? 



Option #1 Withdrawal of Request 

� The school would like the opportunity to 
provide interventions for a documented 
period of time in order to determine if an 
evaluation is needed.  This would be the 
SIT/GEI process.   

� The parent may agree to withdraw their 
request  (in writing) and the team would 
proceed as usual. 



Option #2- Agree to GEI 

� The school would like the opportunity to 
provide interventions for a documented period 
of time in order to determine if an evaluation 
is needed- setting aside their request.  The 
SIT/GEI process would begin 

� The request is not withdrawn by the parent 

� The school should obtain written 
documentation from the legal education 
decision maker that they agree with this 
option. 



Option #2 Agree to GEI (cont’d) 

�  The school should obtain written documentation 
from the legal education decision maker that they 
agree with this option 
 
Consider creating a form letter outlining the following 
ü  Description of your building’s GEI process 
ü  Detailed time frame for the process 
ü  Encouragement of their participation in the process 
ü  Signature line for the Legal Education Decision Maker 
 



Option #2  Agree to GEI (cont’d) 

�  The school should determine based on the data if 
an evaluation is needed 

 

ü If yes, 
ü  Contact the parent 

ü  Send information to the Coop as you would for other students 
ü  Please include parent referral letter and your agreement to 

conduct GEI 



Option #2  Agree to GEI (cont’d) 

�  The school should determine based on the data if 
an evaluation is needed 

 

ü If no, document 
ü  The legal education decision maker has the option to withdraw 

their request for an evaluation  
OR 

ü  Prior written notice (no consent required) will be provided by 
the Coop to the legal education decision maker indicating the 
school’s refusal to conduct an evaluation and the basis for that 
refusal   

ü  Contact the Coop- Lisa Morch 



Option #3 Agree with the request 
and proceed with the evaluation  

•  General Education 
Interventions must be done 
concurrently during the 
evaluation period 

 
•  Send ESC-250 with parent 

request to the Coop 
 



 MUST THE DISTRICT CONDUCT AN 
INITIAL EVALUATION JUST BECAUSE 
THE PARENT REQUESTS ONE? 

NO  

 
Option #4  Refuse the Request for an Evaluation  
 
• If the district does NOT suspect the student has an exceptionality 
and needs special education, it may deny the request.  But 
whenever a parent request for any evaluation is denied… 
 



Be Prepared to Provide… 

•  Explanation of why refused 

•  Documentation and data used as basis of 
refusal 

•  Other options considered and why rejected 

•  Other factors relevant to refusal 

•  This requires Prior Written Notification of 
Refusal to Evaluate sent by the Coop in 
cooperation with the district 



Be Prepared to Provide… 

� Send Copy of the written request to Coop 

�  If oral request, send detailed 
documentation of the request 

� Complete  and send                                        
the ESC-250 Form 

� Contact Coop if District is                                        
refusing to evaluate      

                             


