
Psychometrician 
 
QUALIFICATIONS:   
 

Graduation from college (Bachelor’s degree) with a major in psychology or a 
closely related field, including training in administering and scoring individual 
intelligence and psycho-educational tests; or an equivalent combination of 
education and experience; and knowledge and abilities essential to the 
successful performance of the duties assigned to the position. 
 

JOB GOAL: Under the general supervision of a school psychologist, psychometricians 
administer, score, and report on a variety of intellectual and psycho-educational 
tests and perform other related duties in the capacity of a consultant and 
coworker with all teachers and educational service personnel in the public 
school system.  The psychometrician’s major interest is the mental health and 
educational success of all children enrolled in the public school. 
 
Knowledge and skills required to satisfactorily perform the functions of the job 
include:  knowledge of psychometric principles, professional ethics, techniques, 
methods, procedures, materials, instruments and equipment.  Knowledge of the 
principals and practices of state and federal laws pertaining to special education 
and their application.  Ability to exercise tact and judgment in solving 
problems; to establish and maintain effective courses of action; to organize and 
present facts and opinions clearly and concisely; to conduct several tasks 
simultaneously; to establish and maintain effective working relationships; to 
communicate effectively both orally and in writing. 

  
REPORTS TO: The psychometrician will work under the supervision of a certified school 

psychologist and the duties will include: 
 
1. Administration and scoring of tests.  Including pretesting times to develop rapport with student. 
2. Data collection to include such data as student time off task in a general education setting or any other 

collection of student data as prescribed by the school psychologist.  
3. Clerical duties which would include sending out prior written notices, request for evaluation and re-

evaluation, and other types of communication or clerical work as assigned by the school psychologist. 
4. Interview parents and/or teachers of referred students to obtain adaptive behavior data, when 

applicable. 
5. Compile assessment data and write evaluation team reports in conjunction with at least one other 

Educational Team member. 
6. Participate in special education eligibility determinations and IEP staffings.  
7. Assist in maintaining accurate case records on all students. 
8. Attend staff, professional, and interagency meetings as assigned. 
9. Serve as a team member of a district assessment team. 
10. Other duties assigned by school psychologist and/or special education director within the scope of the 

degree and training of the psychometrician. 
 
THE PSYCHOMETRICIAN MAY NOT: 
 
The Psychometrician will not independently interpret test results and will only share results with general 
education staff, parents or students under the supervision of the school psychologist.  No diagnosis or 
intervention will be developed, although the psychometrician may share in implementing such plan. 
 
  



TERMS OF 
EMPLOYMENT:   
 

Salary and work year to be established by the Board and Director of Special 
Education. 

EVALUATION: Performance of this job will be evaluated in accordance with board policy GCI 
– Classified Employee Evaluation.   

 
 
 
PHYSICAL REQUIREMENTS OF THE JOB:  An X indicates it is a requirement.   
 

 1. Very rarely requires exertion beyond walking. 
X 2. Very rarely requires physical exertion beyond walking or climbing stairs. 
X 3. Requires prolonged (over 50% of the time) standing and walking. 
 4. Requires prolonged (over 75% of the time) standing and walking. 

X 5. Occasionally requires physical exertion to manually move, lift, carry, pull, or push heavy* 
objects or materials.   

 6. Frequently (over 20% of the time), requires physical exertion to manually move, lift, carry, or 
push heavy* objects or materials.   

 7. Frequently (over 33% of the time), requires physical exertion to manually move, lift, carry, or 
push heavy* objects or materials.   

 8. Over 50% of the time, requires physical exertion to manually move, lift, carry, or push 
heavy* objects or materials.   

X 9. In addition to items 5, 6, 7, or 8, occasionally requires physical exertion to manually move, 
lift, carry, or push heavy objects weighing more than 50 pounds.   

X 10. Driving skills and physical ability required to drive vehicle. 
   

Note:  * "heavy" means not over 50 pounds 
   
   
   
   
   
   
   
   
   
   

I have reviewed this job description and will fulfill the duties described. 
 
 
   
Signature  Date 
 
 

An Equal Employment/Educational Opportunity Agency 
 
Unified School District 407 does not discriminate on the basis of race, color, national origin, sex, age, or disability in admission or access to, or 
treatment or employment in, its programs and activities. Any person having inquiries concerning Unified School District 407 compliance with 
the regulations implementing Title VI, ADA, Title IX, or Section 504 is directed to contact the Unified School District 407 Superintendent, 802 
N. Main, Russell, Kansas 67665, 785-483-2173. 
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