
English Language Arts
 
 Mrs. Zajicek

2019- 2020

Types of Assignments:Content: Materials:
Bell Work 10% 

Classwork 40% 
Exit Tickets 10% 
A.R. Reading 15% 

Assessments 25% 
 
 

Reading 
Writing 

Language 
Speaking 
Listening

A.R. Book 
Binder 

Notebook Paper 
Pencils 

Chromebook

Classroom Jobs
Paper Passer: This student will be in charge of passing out graded work, handouts, 
and any other paperwork. This should be done at the beginning of class, once the 
paper passer has completed their bell work. 
Time Keeper: This person will be in charge of keeping track of time for bell 
work, exit ticket work, and station work. When we need a timer, this person will 
be in charge of setting it!
Door Greeter: This person will be in charge of answering the door. When someone 
knocks, stand at the door until Mrs. Zajicek acknowledges you. DO NOT OPEN THE 
DOOR UNTIL YOU ARE GIVEN A THUMBS UP BY MRS. ZAJICEK. Greet the person 
at the door by saying, "Hello, May I help you?" and then help that person with 
whatever he or she may need. 
Supplies: When students need supplies like scissors, glue, markers, highlighters, etc. 
this person will be in charge of passing them out. This person may choose to call 
on one other person for assistance when needed.  
Clean-Up: This person will be in charge of verifying that everyone's space is neat 
and all materials are put away properly. These people may need to push in chairs 
or help direct others to pick up their trash. 
Board Keeper: This person will help Mrs. Zajicek erase marker boards and/or the 
SmartBoard. This person may need to help Mrs. Zajicek with setting up slideshows, 
activities, etc. on the SmartBoard and/or keep information on the boards up-to- 
date.
Chromebooks: 8th Hour Only - This person will be in charge of making sure 
everyone has their Chromebook put away properly. 
Calendar: 1st Hour Only - This person will be in charge of updating our classroom 
calendar. 



Rules:
Be on task, on time, 

and prepared to 
learn everyday.  

Respect the teacher, 
the classroom, 

others, and yourself. 

Be responsible for 
your own learning. 

Procedures:

Cell Phones are only 
allowed in your cell 

phone cubby.

No horseplay

Use your 
Chromebook 
correctly.

In this classroom we listen actively when others 
are speaking, so please raise your hand for 
permission to speak or ask a question. 
Don't get out of your assigned seat without 
permission.
The bell is not used to dismiss you, but to help 
your teachers keep track of time.  
Please leave the room for emergencies only. If 
you must leave, take the hall pass and sign out. 
You must have all your materials in class with you, 
be in your seat, and working on Bell Work 
before the tardy bell rings. 
If you hear the chime, freeze, get quiet, and listen 
for instructions. 
If you'd like to check out a book, do so between 
classes. 
Keep the classroom clean and tidy. You will not be 
dismissed until all areas are put back in order!
Don't write on the Smart Board or white boards 
without permission.
Please respect Mrs. Zajicek's space: Stay out of 
her closet, don't get behind her desk, and don't 
touch the items on her desk. 
If the intercom comes on, you must get silent 
immediately. 
If Mrs. Zajicek is not in the room, you must stand 
in the hallway against the wall. 
If you have a question, concern, or want to talk 
to Mrs. Zajicek, please place a note in the mailbox 
before or after class. 
There are forms that must be completed for 
questions about grades, behavior issues, or 
makeup work. Place these in the mailbox.
We will have student-teacher conferences about 
grades and behavior regulary. If there is an 
ongoing issue, we will have student-teacher-parent 
conferences. 
You may be asked to make a bahavior report if 
you continue to break a rule or ignore a 
procedure. Consequences will be fair, reasonable, 
and consistent, so please don't take it personally. 

 



Assignments and Grades: 
Due Dates: Every assignment will have a specified due date. Assignments turned in 
after the due date will not receive full credit unless a prior arrangement has been 
made. If the assignment is more than a week late, no credit will be given. When absent, 
it is up to you to complete a make-up work slip. Mrs. Zajicek will then give you the 
assignment, explain what you missed, and assign a new due date. 
Classroom Binder: Your classroom binder is to be kept in class at all times. You will 
keep this binder on your assigned shelf and will be in charge of getting it at the 
beginning of class and returning it at the end of class. You will keep current work, 
bell work, exit tickets, and graded work in this binder. You are encouraged to keep 
track of your graded work, just in case there is a discrepancy in the grade book! 
Your binder must stay organized and up to date. Mrs. Zajicek may check it to grade 
your work or check your progress. 
Turning In Work: Assignments must be turned in to the appropriate file at the back 
of the room. You must have your first and last name, date, and period number on the 
top of your assignment or you will not recieve a grade. If your handwriting is not 
legible, you will not recieve a grade. If something is not completed during class, it 
automatically becomes homework unless told otherwise. 
Accelerated Reader: Much like practicing a sport or musical instrument, students' 
reading skills are developed with practice. Because of this, students will be required 
to earn 12 A.R. points every nine weeks by reading and testing over their A.R. books. 
Students must also read for at least 15 minutes daily and show proof of their reading 
through photos or videos (see assignment sheet). They may choose any A.R. book. 
Students know how to verify that a book is an A.R. book. Any type of cheating on 
this assignment will result in no credit on this assignment and severe consequences. 
This assignment is considered homework and is worth 15% of their overall grade. 
Points earned after the due date, will not be counted. 
Sign and Return Paperwork: Students will receive paperwork that may need to be 
signed and returned. These papers will be considered homework assignments and can 
affect grades. Please pay attention to REMIND texts for help in fulfilling this 
requirement. 
Remediation: Remediation is offered every morning at 7:30 in the library. Students 
who are failing are required to attend, but anyone is allowed to come for extra help. 
Students aren't allowed in classrooms before school, so please go to the library. If 
you need my help, tell the duty teacher and he or she will let me know! 
Grades: You are ultimately in charge of your own grade. You have access to up-to- 
date grades through HAC. If you have a question about your grade, please complete a 
grade slip and turn it in to the mailbox. Mrs. Zajicek will not answer your questions 
about grades during class or between classes. 

 
If you focus on learning, aren't afraid to ask questions, 

and have a good work ethic you will succeed. 



Contract 

Name: ________________________ Period #: ________ 
 
Mrs. Zajicek uses REMIND as a primary means of communication. 
Please list any cell phone numbers below that she can use with 
this application:  
 
Parent Phone Number(s): __________________________ 
 
                              __________________________ 
 
Student Phone Number:   __________________________ 
 
 
I have read and understand the contents of this packet and I 
know how to contact Mrs. Zajicek if I ever have questions:  
 
Parent Signature: ________________________________ 
 
Student Signature: _______________________________ 
 
 

Contact Information:
mzajicek@cedarvilleschools.org
479-474-5847
REMIND

Mrs. Zajicek's Class 

12 A.R. Points Due per Nine Weeks
Bell Work and Exit Tickets Due on Fridays
Read A.R. Book for At Least 15 Minutes Daily 
Morning Remediation at 7:30 in Library 
Check grades on HAC regularly

Reminders:

(cut on this line and keep bottom portion at home on your refridgerator)

Please complete this form and return to Mrs. Zajicek by Friday. 


