
Forrest City School District is looking to hire a passionate pre-school/pre-kindergarten 
teacher that is patient, empathetic while working with students and enjoys the unpredictable 
nature of young children. 

 

Preschool/pre-K Teacher Job Description 

Preschool/PreK 

Focusing on school readiness, preschool teachers generally work with children ages two to five. 
They supervise children during meal times, help in the development of social skills, and 
reinforce personal hygiene activities. Days include teaching literacy, math and writing, and 
coordinating play-learning and monitoring nap time. Preschool teachers are flexible and 
creative while maintaining structure and sticking to schedules. 

Our Pre-school and pre-kindergarten main focus is preparing students to be ready for 
kindergarten. Early learning foundations in basic subjects such as pre-reading readiness and 
early math experiences are practiced daily. 

As a pre-K teacher, your typical activities may include: 

• Plan curriculum: Prepare daily lessons and exercises; follow age-appropriate curriculum 
guidelines for preschoolers, such as counting single-digit numbers, identifying colors, 
categorizing and grouping shapes, and memorizing and identifying the alphabet and 
knowing the sounds of the letters. 

• Serve meals: Serve lunches and/or snacks to students in accordance with school and 
district nutritional policies, and assist students with cleaning up after mealtime. 

• Personal hygiene: Help students understand the benefits of personal health habits, 
including eating nutritional snacks, washing hands, grooming, and dressing. 

• Lead procedures: Arrange seating plans, take roll, keep attendance records, and 
implement school procedures. 

• Fun activities: Organize and lead games, arts and crafts, and other activities designed to 
help students learn, expend energy and work in groups. 

• Storing and use of supplies: Select supplies, such as arts and crafts, story books, and 
other learning tools; keep supplies organized; assist students in gathering and returning 
supplies before and after activities. 

• Storytelling: Read stories from age-appropriate books and encourage students to 
interact through creative feedback in group discussions. 

• Social development: Help students integrate with one another and interact in groups, 
whether they’re working on curriculum, completing tasks, or during play activities. 

• Behavior issues: Identify emotional problems and address them with the child’s parents 
or guardians during parent-teacher conferences. 



• Staff meetings: Attend staff meetings and work with colleagues to plan curriculum and 
discuss student progress. 

• Professional support: Work with school staff, such as counselors, nurses, and 
psychologists, who specialize in early childhood development and behavior 
management issues. 

• Teaching assistants: Supervise teaching assistants or volunteers as appropriate and in 
accordance with school procedures and policies as well as state and federal equal 
employment guidelines. 

• Education plans: Identify children with potential special needs and develop 
Individualized Educational Plans (IEPs) for remedial attention if necessary. 

• Progress reports: Evaluate work; keep student records and provide parents or guardians 
with timely progress reports. 

• Evaluate students: Administer tests and formal assessments; evaluate students’ grade-
level performance in accordance with school and district policies; meet with parents to 
discuss performance. 

Qualities that we are looking for: 

• A clear communicator 
• Flexible 
• Understanding of the importance of reinforcement practices 
• Patient and understanding 
• Capable of working with varying learning abilities 
• Able to collaborate effectively 
• Energized by working with young children 
• Celebrates the complexities of childhood 
• Emotionally stable and able to handle stress well 
• Preschool and pre-K teachers in-depth 
• Education and certification requirements 
• Education: Bachelor’s degree preferred but not required 
• Certification: Child Development Associate credential, state certification, or teaching license. 
• Must pass the Arkansas Department of Safety and DHS Background Check 

 
 
Please contact Jana Washington 
jana.washington@fcsd.grsc.k12.ar.us 
901-633-1485 

mailto:jana.washington@fcsd.grsc.k12.ar.us

