
Oklahoma Project AWARE  

Community Manager 

Job Title: AWARE Community Manager 

Credentials: Current Oklahoma Teaching Certificate as a school counselor preferred but not 

required.   

Education: Master’s Degree in Education, Mental Health, Public Health, Nursing, or other 

closely related field preferred. 

Training or Experience Required: Experience and skills in counseling, community 

engagement, or public health preferred, Experience and skills with trauma informed counseling 

and/or crisis intervention or prevention services preferred. 

Reports to: District Administration/Superintendent 

Travel Time: No more that 10% of daily job 

Salary: $55,500 

Hours/Day: Full time, 8 hours per day 

 

Special Skills and Knowledge: 

Communication skills (oral, written, or business): Basic communication skills to exchange 

information give/receive simple to more complex instructions and respond to inquiries. Includes 

filling out forms. Knowledge of grammatical structure, vocabulary for preparing correspondences 

from rough draft or proofing to completed material. Communicates in clear, grammatically 

correct, English. In addition to above, coposes correspondences: trains and directs others and 

provides complex instructions: conducts interviews. In addition, must use creativity: may make 

public speeches or presentations. Reading and Interpreting: Reads and interprets complex and 

sensitive/confidential records/IEPs and other medical records. Technology: Experience in the 

use of technology in order to maintain and track documentation of mental health support for 

students. Must also be able to communicate with others inside and outside of the district. 

 

Job Functions: 

1. Works collaboratively within the district with students, teachers, parents, counselors, and 

administrators on awareness campaigns focused on mental health 

2. Provide coordination for comprehensive student mental health prevention and 

intervention 

3. Demonstrate and maintain professional boundaries working with students and families 

4. Coordinate training for staff, parents, and students on topics related to mental health 

5. Coordinate and facilitate the mental health awareness social media campaigns 

6. Complete community resource website and keep updated 

7. Organize and Coordinate the Mental Health Intervention Team 

8. Organize quarterly budget correspondence to OSDE Program Manager and or 

Coordinator to adhere to grant financial objectives. 

9. Secure, Plan and Oversee all parent nights and other planned AWARE campaigns. 

10. Other Duties as necessary 

 


