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WELCOME

Student success requires the joint effort of the home, school, and community. The handbook strives to communicate a
common understanding of home and school responsibilities to assure that every student attains high standards, receives a
quality education, and  prepares for the future.
The handbook  provides assistance in making decisions for students while at Atoka Public Schools. It has been prepared
to better acquaint students and parents with all phases of the schools, and through this knowledge, unify the work
between students, parents, and school.
In all aspects of society, certain guidelines and limitations are needed to function efficiently and smoothly. Enclosed
within this handbook are the rules and regulations that have been established to make the school programs as effective as
possible. All students are responsible for the information and regulations included in this handbook and are subject to all
rules and regulations set forth by the Atoka Board of Education, State Department of Education, and the Oklahoma
Secondary Schools Activities Association.

Parent  Commitment:

● Provide a quiet place and set aside a specific time to do homework.
● Look over homework assignments to check for understanding.
● Sign and return all papers that require a parent’s or guardian’s signature.
● Encourage a positive attitude towards the school and education.
● Ensure that a student attends school daily and arrives at school on time.
● Attend parent/teacher conferences and other school functions.
● Encourage a student to follow the rules and regulations of the school.
● Update student information; address, pick up list, medication list, etc.

Teacher Commitment:

● Plan that each student will learn.
● Respect and value the uniqueness of each student and his family.
● Provide an environment that promotes active learning.
● Assist each student in achieving success each day.
● Maintain open lines of communication with students and parents.
● Seek ways to involve parents in the school program.
● Give corrective feedback.

Student Commitment:

● Attend school regularly.
● Comply with school rules.
● Accept responsibility for student behavior.
● Work to resolve conflicts in positive, nonviolent ways using effective

communication.
● Respect the personal rights and property of others.
● Complete homework in a thorough, legible, and timely manner.
● Support an environment that is conducive to learning.

Covid 19 Online Instruction:



In order for students to receive high-quality educational programming through distance learning, there are minimum
standards of practice that must be in place. Atoka Public School aims to provide a high quality educational experience
that maximizes student learning and is comparable to what one would receive through traditional, on-campus learning.
Because of the nature of distance learning, it is important that the school district, student, and parents commit the time
and energy needed to complete it successfully. This Distance Learning Contract sets out the standards and expectations
that will be in place for virtual learning.
Students must apply for and be deemed eligible by the school to begin or continue to participate in distance learning.
Factors used to determine if a student is eligible for distance learning include but are not limited to the following: good
attendance, good academic standing, good discipline record, adequate computer skills, previous/current distance learning
success, and the ability/willingness to work independently.
In order to plan the staffing and logistics of both distance and in person learning environments, the choice to attend either
virtually or in person must be made for each student on a full semester basis. The school will, however, continually
evaluate the success of each student participating in distance learning. If a student is not meeting performance standards,
as determined by the site principal and teacher, or if the student/parent fails to abide by terms of this contract, the
student’s privilege of distance learning will be subject to immediate termination; and the student will be required to
attend in person classes or be dropped from enrollment.

Student Expectations
• Students will be expected to complete and submit all coursework on time. Student participation including completed
and submitted work will determine student attendance. Failure to participate, complete, and submit work could result in
truancy.
• Students are expected to complete their own assignments, projects, and tests. All student work is to be completed by the
student and not completed or aided by others.
• Students will be expected to access their courses daily and check their school email regularly for communication from
their teacher.
• Students will not be “held harmless” in academics while distance learning. Grades earned in the distance learning
environment will be added to transcripts and become part of the permanent record.
• Students must have the necessary computer and technical skills necessary to succeed. Students must also have the
ability to stay engaged in the virtual course.
• Students must adhere to the Atoka Public School Code of Conduct and Acceptable Use Policy as defined in the student
handbook while enrolled as a student at Atoka Public School.
• Students in the distance learning program will be required to take all grade level assessments, benchmark testing
(MAPS), and End of Year exams as required by state law and district policy.  The grade level assessments and End of
Year Examinations will be completed at Atoka Public School campuses and administered by Atoka Public School staff.
• Athletics and extra-curricular activities may require daily in-person interaction to participate.

Parent Expectations
• Parents fully acknowledge that success in distance learning is largely dependent upon the work and effort put forth by
the student.
• Parents will ensure that their child has the necessary equipment and internet access to participate in distance learning.
• Parents will provide their child with a safe and appropriate place to work while at home. • Parents should become
familiar with digital platforms their child is using and frequently ask their child to see/review his/her coursework and
progress.
• Please encourage your child to seek help from the teacher, as needed.
• Parents will ensure that all assignments, projects, and tests are completed by their child without the aid of others and
submitted on time.
• Parents will keep track of all course deadlines, pacing guides, and other expectations of distance learning and
communicate with the student’s teacher as needed.



• Parents will ensure that their student is available to take all grade level assessments, benchmark testing (MAPS), and
End of Year exams and deliver the student to their respective building to take the assessment with Atoka Public School
staff.
TITLE I - PARENTS RIGHT TO KNOW
Section 1111 (6) (A)-QUALIFICATIONS.-At the beginning of each school year, a local educational agency that receives
funds under this part shall notify the parents of each student attending any school receiving funds under this part that the
parents may request, and the agency will provide the parents on request (and in a timely manner), information regarding
the professional qualifications of the student’s classroom teachers, including, at a minimum, the following:

a. Whether the teacher has met State qualification and licensing criteria for the
grade levels and subject areas in which the teacher provides instruction.

b. Whether the teacher is teaching under emergency or other provisional status
through which State qualification or licensing criteria have been waived.

c. The baccalaureate degree major of the teacher and any other graduate
certification or degree held by the teacher and the field of discipline of the certification or degree.

d. Whether the child is provided services by paraprofessionals and, if so,
their qualifications.

According to the Act,  the information listed above must only be provided to parents who request the information. The
LEA/school site must notify parents that they have the right to request the information.

Section 1111 (6) (B)-ADDITIONAL INFORMATION.-In addition to the information that parents may request under
subparagraph (A), a school that receives funds under this part shall provide to each individual parent-

● Information on the level of achievement of the parent’s child in each of
the State academic assessments.

● Timely notice that the parent’s child has been assigned, or has been taught for 4
or more consecutive weeks by a teacher who is not highly qualified.

MISSION
The mission of Atoka Public Schools is to ensure that all students are provided the educational opportunities to acquire
the necessary knowledge and skills to be competent, productive members of a global society.

❖ We believe that all students can learn and succeed.

❖ We believe all students are entitled to a learning environment in which they
experience security, acceptance, and dignity as individuals.

❖ We believe that the cultural and ethnic diversity of the educational system is an
asset and enriches the overall learning experience.

This handbook is intended to be a guide to the policies and rules of Atoka High School.  All decisions
regarding admission, academic progress, grade level and classroom placement, discipline, and
participation in programs or activities are subject to Oklahoma School Law, Atoka School Board
policies, and the discretion of the school's administration.



ADMISSION TO ATOKA PUBLIC SCHOOL
For admission to Atoka Public School, a student must be a legal resident (by school law) of the Atoka Public School
District or have obtained a legal transfer.
Certain requirements for enrollment into the schools of Oklahoma are set forth by the legislature and recorded in the
“Oklahoma School Code.”

Those requirements include:
1. All children between the ages of five (5) on or before September 1, and

twenty-one(21) on or before September 1, shall be entitled to attend school free of charge in the district in which
they reside. Students wishing to make applications for open transfer must do so through the superintendent’s
office by April 1 each year. Emergency transfers will be approved at the discretion of the superintendent.

2. The current school schedule is from 7:45 a.m. to 3:30 p.m.
The school term consists of at least eleven hundred hours, five  days of which may be used for attendance of
professional meetings.

3. The Board of Education has the authority to extend the school term beyond
the minimum time.

4. A record of immunizations must be on file or presented during enrollment.
5. If the certificate indicates that immunization procedures have been started, but

not completed, the child must be provisionally admitted, but a completion date must be set.
7. If the child’s physician states immunization would be injurious to the child’s

health, or if a parent objects for religious reasons, a statement in writing must be completed by the physician
or parent and placed in the child’s permanent record.

8. If an outbreak or contagious epidemic should occur, the student
exempted from immunizations will be sent home.

SCHOOL RECORDS
A permanent official school record will be kept of a student’s academic progress. A student’s LEGAL NAME must be
provided when completing enrollment information for official school records.
Parents are requested to keep the office informed about changes in the home address, mailing address, and telephone
number. This is necessary for  emergency situations for the student and in order to receive school communication.

FACULTY AND STAFF
Teachers are interested in every student. The daily actions of the teacher regarding the student should be guided by what
is best for each individual student. Sometimes however the teacher must make a decision based on what is good for the
whole as students.
Each teacher is provided authority in the classroom that additionally extends into all areas of school activities as
supported and guided by laws, regulations, and the administration.
Students should fully understand that all adult staff members are required to correct misconduct at any time as set by the
rules and regulations of laws, regulations, and administration.

It is expected that the student will conform to suggestions and corrections by any staff member. Students should
feel free to discuss any problem with the appropriate school personnel at any time.

JURISDICTION
The District has jurisdiction over its students during the regular school day and while they go to and from school by
District transportation. The District’s jurisdiction includes any activity during the school day on school grounds,



attendance at any school-related activity, regardless of time or location, and any school-related misconduct,
regardless of time or location.

SEVERE WEATHER
In case of inclement weather with adequate warning, students will take immediate shelter, and the staff will take all
necessary precautions to provide safety for all students. The SAFE ROOM designated for Atoka High School is the Band
Room.

SCHOOL DISMISSAL/CANCELLATION OF SCHOOL
Sometimes, it is necessary to dismiss school early without warning because of emergency situations. Please make
arrangements with your child as to where he should go and what he should do at those times. It would be helpful if this
information was on the student’s enrollment sheet.
At times when it is necessary to cancel school due to adverse weather conditions, which will prevent buses from
picking up students in the morning, an announcement of cancellation will be made via radio, internet, television, and
other school communication systems, as soon as the decision is made. The following stations and website will be
contacted and updated for school closing by 6:30 a.m.
● Radio:  KHKC (102.1)
● TV Station: KXII 12, KTEN 10
● Automated phone calls/text messaging
● Facebook pages; Atoka High School Announcements AND AHS: News &

Information

SUPERVISION OF STUDENTS
Supervision of students begins at 7:30 a.m., and ends at 3:45 p.m. Students should be brought to school no earlier than
7:30 a.m. and picked up as soon as possible after 3:30 p.m. unless involved in an approved extra-curricular activity.

BELL SCHEDULE
First Bell Rings at 7:45 A.M.

High School
Initial Bell 7:45
1st Period 7:54 –  8:39
Breakfast 8:43-    8:58
2nd Period 9:02 –   9:47
3rd Period 9:51 – 10:36
4th Period 10:40 – 11:25
5th Period 11:29-   12:14
Lunch 12:18 -  12:38
Activity 12:38-   12:53
6th Period 12:57 –  1:42
7th Period 1:46 –   2:31
8th Period 2:35 –   3:30
3rd meal 3:20-     3:30

AM Vocational Career Period, 8:15-11:20.  Mandatory breakfast from 7:54-8:05
PM Vocational Career Period 12:15- 3:15.  Mandatory lunch form 11:25-11:45



GRADING SCALE
A parent or student  may access a student’s grade through the school provided internet service. Each parent may have an
entry code and password to access this information on demand.
WWW.ATOKA.ORG

The grading scale to be used is as follows:

Regular Grading Scale Weighted Grading Scale
90 – 100 A 4.0 90 – 100   A 5.0
80 – 89 B 3.0 80 – 89     B 4.0
70 – 79 C 2.0 70 – 79     C 3.0
60 – 69 D 1.0 60 – 69     D 2.0
59 and below F 0.0 59 down    F      0.0

Starting with the class of  2023, all grades will be on a regular grading scale according to Board Guidelines. During the
senior year, class rank and top ten percent will be determined by the configuration of the GPA and ACT score.

A percentage grade indicates grades for work completed and not always total knowledge of the subject matter. Each class
has required Standards (knowledge and skills) as set by the State Department of Education and Atoka Public Schools that
guide a teacher to set the desired learning in each class. Teachers will keep a record of Standards met by each student and
be able to share this knowledge with the parent during Parent-Teacher Conferences. Students will also keep a record of
Standards learned in each class. Standards-based learning assures the teacher and student that true learning is taking
place. Grades become more of an indicator of good work ethic for the class.

Students may be exempted from semester final tests in the following ways:
A average in the class and only 3 absences
B average in the class and only 2 absences
C average in the class and only 1 absence

Atoka High School Workplace Standards develop school-to-career behaviors and practices. These Standards are
expected of each student within the classroom as well as other school related activities and functions. A system of
assessing and evaluating these Standards is currently under review.

1. Communication Skills: Demonstrates the ability to receive and relay information
clearly and effectively. Listening, speaking, reading, writing, interpreting, negotiating, and persuading

2. Organizational Skills: Demonstrates the ability to work effectively and
efficiently. Planning, time management, using resources, systems thinking, evaluating.

3. Thinking Skills: Demonstrates the ability to use reasoning. Problem solving,
decision-making, creative thinking,  learning, analyzing, mathematics

4. Worker Qualities: Demonstrates the characteristics of an effective worker.
Self-management, team members, responsibility, flexibility, leadership, diversity, and consideration of
appropriate work attire specific to the job.

5. Technology Skills: Demonstrates the ability to work with a variety of
technologies and equipment. Computer literacy, selects technology, applies technology, uses technology
information.

HIGH SCHOOL GRADUATION REQUIREMENTS

http://www.atoka.org


The Atoka School District requires successful completion of twenty-six units of course credit to graduate.

To begin the completion of this requirement, students are first required to choose a college preparatory/work ready
curriculum or a core curriculum (state graduation requirements).

Upon completion of the 26 course credits along with showing proficiency in English Language Arts, Math, Science, and
United States History on the required State and District assessment at least once throughout the student’s high school
career, a student may receive a diploma. This is in accordance with state statute (70 O.S.§1210.523). Atoka Public
Schools is required by law to uphold the Achieving Classroom Excellence (ACE) Act.

OKLAHOMA REQUIREMENTS FOR HIGH SCHOOL GRADUATION

Current class of 2020: In order to receive a Standard Diploma from Atoka High School for the 2020-2021 school
year only, a student must meet one of the following requirements:
Satisfactorily completed the Achievement Classroom Excellence (ACE) graduation requirements,
OR
Satisfactorily completed the requirements of HB 3218 that requires each student to be assessed in Math, English
Language Arts, Science, and U.S.History during high school,
OR
Satisfactorily completed a review of their academic records by a committee consisting of the high school principal,
high school counselor, and one teacher from each content area.

Parents of all students entering 9th grade must choose state (core curriculum) requirements for graduation or
college preparatory/work ready curriculum.
State Graduation Requirements (Core
Curriculum) 70 O.S. § 111-103.6 Units or sets of
competencies

4 Language Arts: 1 Grammar and Composition, and 3 which may include, but are not limited to: American Literature,
English Literature, World Literature, Advanced English courses, or other English courses with content and/or rigor equal
to or above grammar and composition.

3 Science: 1 Biology I or Biology I taught in a contextual methodology, and 2 courses from the following: Chemistry I,
Physics, Biology II, Chemistry II, Physical Science, Earth Science, Botany, Zoology, Physiology, Astronomy, Applied
Biology/Chemistry, Applied Physics, Principles of Technology, qualified agricultural education courses, and approved
contextual science courses taught at a technology center.

3 Mathematics: 1 Algebra I or Algebra I taught in a contextual methodology, and 2 which may include, but are not
limited to: Algebra II, Geometry, or geometry taught in a contextual methodology, Trigonometry, Math Analysis or
Precalculus, Calculus, Statistics and/or Probability, Computer Science I, Computer Science II, Mathematics of Finance,
Intermediate Algebra; contextual mathematics courses with enhance technology preparation whether taught at a (a)
comprehensive high school or (2) technology center school when taken in the eleventh or twelfth grade, taught by a
certified teacher, and approved by the State Board of Education and the independent district board of education;
mathematics courses taught at a technology center school by a teacher certified in the secondary subject area when taken
in the eleventh or twelfth grade upon approval of the State Board of Education and the independent district board of
education; or other mathematics courses with content and/or rigor equal to or above Algebra I.



3 Social Studies: 1 United States History, ½ to 1 United States Government, ½ Oklahoma History, and ½ to 1
which may include, but are not limited to: World History, Geography, Economics, Anthropology, or other social
studies courses with content and/or rigor equal to or above United States History, United States Government, and
Oklahoma History.

1 Art, which may include, but are not limited to, courses in Visual Arts and General Music.

1 Personal Financial Literacy

COLLEGE PREPARATORY/WORK READY CURRICULUM
70 O.S. § 11-103.6
Beginning with students entering the ninth grade in the 2007-2008 school year, in order to graduate from a
public high school accredited by the State Board of Education with a standard diploma, students shall complete
the following college preparatory/work ready curriculum units or sets of competencies at the secondary level:

1. Four units of English to include Grammar, Composition, Literature, or any
English course approved for college admission requirements;

2. Three units of mathematics, limited to Algebra I, Algebra II, Geometry,
Trigonometry, Math Analysis, Calculus, Advanced Placement Statistics, or any mathematics course with content
and/or rigor above Algebra I and approved for college admission requirements;

3. Three units of laboratory science, limited to Biology, Chemistry, Physics , or
any laboratory science course with content and/or rigor equal to or above Biology and approved for college
admission requirements;

4. Three units of history and citizenship skills, including one unit of American
History,   one-half unit of Oklahoma History, one-half unit of United States Government and one unit from the
subjects of History, Government, Geography, Economics, Civics, or Non-Western culture and approved for
college admission requirements;

5. Two units of the same foreign or non-English language or two units of
computer technology approved for college admission requirements whether taught at a high school or a
technology center school including computer programming, hardware, and business computer applications, such
as word processing, databases, spreadsheets, and graphics, excluding keyboarding or typing courses;

6. One additional unit selected from paragraphs 1 through 5 or career and
technology education courses approved for college admission requirements; and

7. One unit or set of competencies of fine arts, such as music, art, drama, or
one unit or set of competencies of speech.

8. Personal Financial Literacy

Beginning with students entering the ninth grade, in lieu of the requirements of the college preparatory/work ready
curriculum, a student may enroll in the core curriculum upon written approval of the parent or legal guardian of
the student.
School districts may require a parent or legal guardian of the student to meet with a designee of the
school prior to enrollment.
For students who entered the ninth grade prior to the 2006-07 school year and for those students subject to the
requirements of the core curriculum, in order to graduate from a public high school accredited by the State Board of
Education with a standard diploma, students shall complete the core curriculum units or sets of competencies at the
secondary level. (70 O.S. 11103.6)
For students who enter the ninth grade in or prior to the 2007-08 school year who are enrolled in an alternative
education program and meet the requirements of their plans leading to high school graduation developed pursuant to



70 O.S. 1210.568 shall be awarded a standard diploma.

PROFICIENCY-BASED PROMOTION/ ACCELERATION AND CREDIT
FOR COURSES COMPLETED

Upon the written request of a student, parent, guardian, or educator, a student will be given the opportunity to
demonstrate proficiency in one or more areas of the core curriculum as defined in 70 O.S. 11-103.6:
1. Language Arts
2. Mathematics
3. Science
4. Social Studies
5. Languages
6. Fine Arts

A.        The student who can demonstrate proficiency in the absence of
instruction may be promoted to a grade level in Grades K-8, or accelerated in a subject area in Grades K-8, or
earn high school credit for courses in Grades 9-12.

B.         Proficiency for advancing to the next level will be demonstrated by a score of 90
percent (90%) or comparable performance on an assessment or demonstration.

C. In the area of Laboratory Science, students will have to satisfactorily perform
relevant laboratory techniques. In the area of arts and foreign language, an interview and a portfolio on
performance demonstration will be required and evaluated by the district for proficiency.

D. Proficiency may be demonstrated by one or more of assessment or evaluation
appropriate to the curriculum area. Examples: portfolio, criterion referenced tests, thesis, project, product or
performance.

E. Parents needing more information on Proficiency Based Testing need to
contact the principal. Parents requesting that their child take Proficiency Based Testing must request in writing
to the principal within the last seven days of each semester.

F. Qualifying students are those who are legally enrolled in the local district, Grades
K-12.

G. Students may be allowed to take proficiency assessments in multiple areas.
H. Students not demonstrating proficiency may be allowed to try again during

the next assessment period or upon request of the principal.
I. Exceptions to standard assessment may be approved by a local district for

those students with disabling conditions.

CLASS SCHEDULE CHANGE
Students will be allowed to change class schedules only during the designated time frame at the beginning of a
semester. Exception: However, under extreme circumstances if the administrator feels the change is for the betterment
of the student, he/she can make a change when deemed necessary.

ACHIEVING CLASSROOM EXCELLENCE (ACE) LEGISLATION
Beginning with students entering the ninth grade in the 2016-2017 school year, every student shall demonstrate
mastery of the following subjects once during the 4 year period of high school following the state academic content
standards in the following subject areas in order to graduate from a public high school with a standard diploma.

English Language Arts
Math



Science
United States History
(70 O.S. § 1210.523)
The guidelines for completing these tests successfully are yet under review by the State. (70 O.S. § 1210.508)

SCHOLASTIC ELIGIBILITY
Semester Grades
a. A student must have received a passing grade in any five subjects to be counted

for graduation that he/she was enrolled in during the last semester he/she attended fifteen or more days.  For
block schedules that offer 8 or more credits during an 18-week grading period, a student must earn 6 credits
counted toward graduation during that 18-week grading period.  (1 credit = ½ Carnegie Unit)  (Trimester
Eligibility-Refer to Board Policy XXXIX)

b. If a student does not meet the minimum scholastic standard, he/she will not be
eligible to participate during the first six weeks of the next 18-week grading period they attend.

c. A student who does not meet the above minimum scholastic standard may regain
his/her eligibility by achieving passing grades in all subjects he/she is enrolled in at the end of a six-week period.

d. Pupils enrolled for the first time must comply with the same requirements of
scholastic eligibility.  The passing grades required for the preceding 18-week grading period should be obtained
from the records in the school last attended.

Student Eligibility during a Semester
a. Scholastic eligibility for students will be checked after three weeks (during the

fourth week) of a semester and each succeeding week thereafter.  Schools may choose to run eligibility checks on
any day of the week.  The period of probation and ineligibility will always begin the Monday following the day
eligibility is checked.  Methods should be devised to check weekly grades of vo-tech students and all
concurrently enrolled students.  For block scheduling, scholastic eligibility will be checked after two weeks
(during third week) of the first and third blocks and each succeeding week thereafter and at the end of the first
week of the second and fourth blocks and each succeeding week thereafter.  Schools may choose to run
eligibility checks on any day of the week.  The period of probation and ineligibility will always begin the
Monday following the day eligibility is checked.

b. A student must be passing in all subjects he/she is enrolled in during a semester.
If a student is not passing all subjects enrolled in on the day of the grade check, he/she will be placed on
probation for the next one-week period.  If a student is still failing one or more classes during the next week on
the grade check day, he/she will be ineligible to participate during the next one-week period.  The ineligibility
periods will begin on Monday and end on Sunday.

c. A student who has lost eligibility under this provision must be passing all
subjects in order to regain eligibility.  A student regains eligibility under Rule 3 with the first class of the new
one-week period.  (Monday through Sunday)

d. “Passing grade” means work of such character that credit would be entered on
records were the semester to close at that time.

Special Provisions
a. A senior student maintains eligibility by passing the classes required for

graduation.  The number of classes in which a student is enrolled can be no less than four. (For block and



trimester exceptions contact the OSSAA office.)  A junior or senior student who is concurrently enrolled in high
school and college may use the college courses to meet the minimum number of subjects needed to maintain
eligibility.  These may be a combination of high school and college subjects equivalent to five high school units
which are accepted by the Oklahoma State Department of Education.

b. An ineligible student who changes schools during a semester will not be eligible
at the new school for a minimum period of three weeks. A student may regain his/her eligibility by achieving the
scholastic standard in Rule 3, Section 2-bh at the end of a three-week period.  (Any part of a week is considered a
full week)

c. Incomplete grades are considered to be the same as failing grades in determining
scholastic eligibility.  School administrators are authorized to make an exception to this provision if the
incomplete grade is caused by an unavoidable hardship. (Examples of such hardship would be illness, injury,
death in family and natural disaster.)  A maximum of two weeks is allowed for make-up work.

d. One summer school credit (1/2 unit or one subject) earned in an Oklahoma State
Department of Education accredited programs may be used to meet the requirements of Rule 3, Section 1-a, for
the end of spring semester.

Special Education Students
Special students, who are enrolled in special education classes, have an Individual Educational Plan, and have been
certified by the principal as doing a quality of work may, with the approval of the Board of Directors, be accepted as
eligible under this rule.

SUPERINTENDENT’S HONOR ROLL
The Superintendent’s Honor Roll will be announced at the end of each semester.  In order for a student to qualify, he/she
must have all “A’s”, including weighted classes, on semester grades.

PRINCIPAL’S HONOR ROLL
The Principal’s Honor Roll will be announced at the end of each semester.  In order for a student to qualify, he/she must
have no semester grade lower than a “B”, including weighted classes.

TOP 10 PERCENT
The top ten percent of students in each class will be recognized with distinction.

ATOKA HIGH SCHOOL ONLINE PROGRAM
Atoka Public School offers an alternative opportunity for diploma completion when students are unable to
function successfully in the regular high school setting as determined by the school administration. It
cannot replace the full and interactive education that Atoka High School offers students; however, it can
allow a student an “opportunity” to achieve credit hours in a different environment as needed.
Entrance to the alternative school will be recommended by school administration and a committee of
teachers after receiving the student application. It may also include students who are in need of credit
recovery when excessive absenteeism is occurring. Atoka High School provides another chance in finding
what may work best for a student to achieve a high school education.

The following applies to students who are assigned to Alternative Education placement:

1. Students will agree to abide by the attendance policy.
2. Students will agree to work on assigned subjects during class time.



3. Students will follow the policies as stated in the Atoka High School
handbook

4. Students placed in Alternative Education due to disciplinary actions will
not be allowed to be at school activities and events.

5. Students attending Alternative Education are required to report
immediately to ISD if Alternative Education is not open when they arrive at school. They are also
required to leave campus or report to ISD after Alternative Education has closed.

6. Students attending Alternative Education for discipline purposes are not
allowed in the other school buildings or with the general student population.

OKLAHOMA HIGHER LEARNING ACCESS PROGRAM
(Oklahoma’s Promise)(OHLAP)

HOW IT WORKS The Oklahoma Legislature
supplies a fund that will assist funding a student’s higher education if a family income does not exceed more than
$50,000 (beginning fall 2000). Students must be enrolled in a State prescribed curriculum for participation.

● Students must enroll in the program in 8th, 9th, or 10th grade.

Students must take certain courses and pass those courses with at least a   2.5cumulative grade average.

● Students must go to class regularly and do their homework.

Students also agree to stay out of serious trouble and away from drugs and    alcohol.

WHAT ARE THE BENEFITS

Once a student has completed the program’s goals and graduated from an accredited high school, OHLAP will help pay
the student’s tuition at a public two-year college, four-year university or public technology center that offers college
credit for certain programs. It will also cover at least a portion of tuition at certain private colleges and universities. The
scholarship is good for up to five (5) years or until the student completes a four-year undergraduate degree, whichever
comes first.

COLLEGE COURSEWORK DUAL CREDIT STUDENT
The Atoka Board of Education believes that students should be encouraged to prepare themselves for study
beyond high school when possible. Therefore, all students who meet the requirements for concurrent
enrollment at the secondary level and at a college or university will be allowed to do so upon request. As part
of the formal process, a conference will be held with the parent and/or the student to discuss any progression
through the educational process. Juniors and/or Seniors must have a score of at least a 19 on the ACT in the
subject they wish to enroll for concurrent credit. Students must also meet the attendance policy of attending
class 90% of the time the semester previous to enrolling, and maintain a grade no lower than a “C” in each
concurrent class.

1. Credit will be given for coursework successfully completed at the collegiate
level upon presentation of the official grade report/transcript to the high school counselor.



2. The grade recorded for college courses will be identical to the one on the
college grade report/transcript.  These will be weighted classes on their grade point average.

3. Students must complete, in the high school setting, the four units of English,
American History, Biology I, and Algebra I required for graduation, i.e. collegiate coursework cannot be in
place of the high school courses in these subjects.

4. English Comp I and English Comp II may be taken in place of English IV if
taken at the Atoka H.S. campus during the student’s senior year.

REFERENCE: 70 O.S.§ 628.13
Department of Education, Administrator’s Handbook

PASSPORT TO FINANCIAL LITERACY
The Oklahoma Priority Academic Student Skills (PASS) HB 1476, for Personal Financial Literacy, Grades 7-12, indicate
the skills students must have to increase their personal financial literacy knowledge continually as responsibilities and
opportunities change.  This course is designed to teach students to think and behave responsibly with personal finances
now and upon entering adulthood.  Real world topics covered by these standards include the following: (1) Earning an
income; (2) Understanding state and federal taxes; (3) Banking and financial services; (4) Balancing a checkbook; (5)
Savings and investing; (6) Planning for retirement; (7) Understanding loans and borrowing money, including predatory
lending and payday loans; (8) Understanding interest, credit card debt, and online commerce; (9) Identity fraud and theft;
(10) Rights and responsibilities of renting or buying a home; (11) Understanding insurance; (12) Understanding the
financial impact and consequences of gambling; (13) Bankruptcy; and (14) Charitable giving.  Effective money
management is a disciplined behavior and much easier when learned earlier in life.  All Oklahoma students must
demonstrate satisfactory knowledge in each of the 14 areas of instruction in order to meet the diploma requirements.
Must be implemented for freshmen of 2010 – 2011.

TEXTBOOKS/LIBRARY BOOKS
Students at Atoka Public Schools are provided free textbooks for all classes when required. Once a student is ISSUED a
textbook, he is expected to keep and care for the book until it is returned. In the event a textbook becomes lost or
damaged beyond use, another will not be ISSUED until payment for the damaged book is received. The same is true for
books not returned to the library. A student may temporarily lose checkout privileges of library books for failure to return
books already checked out and not returned. “Charge” statements will be attached to student transcripts for any legitimate
debt owed the school. The school also has the authority to retain a student’s school records until all financial obligations
are met.

ATTENDANCE POLICY GRADES 9-12
State law requires the school attendance of all children who are 6 years of age on or before September 1, until they
(1) reach the age of 18, (2) reach the age of 16 and are signed out with consent of the school, the student
him/herself, and the student’s parent/guardian, or (3) they graduate.
Local policy requires that students will attend class ninety (90%) of the time in order to receive credit.
Ninety percent equates to no more than 8 days missed for each semester.

AN ABSENCE WILL ONLY BE EXCUSED WITH JUST CAUSE WITH PROPER DOCUMENTATION
In order to receive a passing grade, a student cannot have more than eight (8) absences for each semester.
Unexcused absences count against the attendance requirements. Students absent for one of the following
reasons will have the opportunity to make up missed work.

1. Illness, substantiated by a doctor’s statement, on the day
you return to school or are verified through the administration.



2. School activities to include but not limited to- athletic events, school
organizations/clubs, class field trips, driving tests, or college days. For an absence to be excused for a
driving test or college day, upon returning the student MUST bring signed verification.

3. Any absence of an emergency nature deemed unavoidable to be
determined by the school principal. In such cases, the student and/or parents/guardian must contact the
principal for a waiver of the penalty.

Parents/guardians have the ability to check their child's absences at any time by logging into the Wengage
Guardian Portal.
If a student has a chronic medical problem which results in excessive absences, the parent/ guardian will need to place
a statement, substantiated by a doctor, to this effect in the student’s file in the principal’s office at the time the student
enrolls for the school term.

Students receiving their instruction at home (Virtual Students) will be held to the same attendance
requirements as traditional, on campus, students. Daily attendance will be calculated based on daily log
in and completion of online assignments.

PARENTS SHOULD CALL THE OFFICE BEFORE 9:00 A.M. ON THE DAY OF THE ABSENCE TO
INFORM THE PRINCIPAL WHEN THE STUDENT WILL NOT BE IN SCHOOL.

NEGLECT OR REFUSAL TO COMPEL CHILD TO ATTEND SCHOOL – EXCEPTIONS POLICY
It shall be unlawful for a parent, guardian, or other person having custody of a child who is over the age of five (5)
years, and under the age of eighteen (18) years, to neglect or refuse to cause or compel such child to attend and comply
with the rules of some public, private or other school, unless such child has been screened as provided for in Section
1210-282 of this title and such child is determined not to be ready for kindergarten, or a parent, guardian, or other person
having custody of the child, provides by certified mail prior to enrollment or at any time during the first year,
notification of election to withhold the child from kindergarten until the next school year after the child is six (6) years
of age, or unless other means of education are provided for the full term the schools of the district are in session. One
half (1/2) day of kindergarten shall be required of all children five (5 years of age or older) as appropriately provided for
by Section 1210.282 of this title, or as otherwise excepted from the same by this section. A kindergarten program shall
be directed toward developmentally appropriate objectives for such children.

ATTENDANCE IS A VITAL RESPONSIBILITY OF A STUDENT’S GROWTH IN HIS/HER LEARNING
PROCESS; FURTHERMORE, ATTENDANCE IS VITAL TO SCHOOL REVENUE. BETTER ATTENDANCE
MEANS MORE REVENUE FOR THE SCHOOL, AND IN TURN, THAT MONEY IS A RETURNED
INVESTMENT INTO THE EDUCATIONAL SYSTEM TO UPGRADE STUDENT ACHIEVEMENT AND
ENVIRONMENT.

SUPERINTENDENT’S DUTY TO REPORT CHILDREN NOT ATTENDING SCHOOL.
It is hereby declared to be the duty of the superintendent of the school district in which the child resides, together with
the truant and probation officers, to report to the district court the names of all children who are neglected or dependent
and who are not attending school as provided by law, and upon the filing of such report, the judge of the district court
shall cause the probation officer to serve notice upon the parents, guardian, or other person having such children in
charge.

TARDINESS:



Atoka H.S. believes that punctuality is a life skill that must be learned and practiced in order for students to be successful
in the classroom and to help prepare them for success in the future.  Students are expected to be on time for all classes,
seated with the necessary supplies for class, and ready to work when the tardy bell rings each period. Any student not in
the classroom when the tardy bell rings will be considered tardy.  Students will not be called out of class early unless
there is an emergency or an appointment that could not otherwise be rescheduled.

● If a student is more than ten minutes late for class, they will be counted absent, not tardy.

● If a student leaves class more than ten minutes early, they will be counted absent, not tardy.

● Three tardies in a class will count as one absence in that particular class.
- Please keep in mind the 90% attendance rule (more than eight absences per semester), failing a class for the
semester due to absences, eligibility being affected by attendance, and semester exam exemptions (half of which are
based on student’s attendance).
The goal of these consequences for tardiness is to teach effective workplace skills and change behavior.

APPEALS SYSTEM
Students and parents/guardians have the right to appeal a decision concerning absenteeism. At the beginning of each
school year, an Internal Activities Review Committee will be formed, consisting of the administrators, the counselor,
three faculty, and two students. The committee will serve a one-year term.
The Committee will meet each semester only if there is an appeal of a decision. In the event of an appeal, the
Committee will meet and a decision will be made within ten (10) days of the appeal.

ATTENDANCE INCENTIVE PROGRAM: FINALS EXEMPTION
The FINAL cumulative tests are required for all classes and count for 20% of the students’ final grade for each
class. Final tests allow teachers to measure the academic growth of a student. However, students may earn the
right to be exempt from final tests by achieving a combination of days absence and grade. Please find below
the scale that determines FINAL TEST EXEMPTION for any student in any class. Remember, if a student has
received an Out of School Suspension, he may not participate in the FINAL TEST EXEMPTION. Research
shows that good attendance produces better grades overall.

A average with no more than 3 absences in the class: EXEMPT
B average with no more than 2 absences in the class: EXEMPT
C average with  no more than 1 absence in the class: EXEMPT

CLOSED CAMPUS

Atoka High School has a closed campus policy. Students are not allowed to leave the campus at any time during the
school day without proper authorization from the office. Parents must notify the school in advance if the student must
leave for an appointment that cannot be otherwise scheduled for after school hours. Students that forget an item at home
must have personal transportation and be excused by the parent/guardian in order to leave the campus. No student may
drive another student for such a cause. Any student that wishes to sign out to leave campus during lunch hours, must
have a parent/guardian or otherwise approved person, to come to the high school office and sign them out between the
times of 12:00 and 1:00.
High school students are required to be in the Cafetorium during the entire breakfast period and during the first 20
minutes of lunch. Failure to comply will be considered truancy.



MAKE UP WORK
It is the student’s responsibility to contact his/her teacher(s) and obtain information regarding work missed. Failure to
make up work missed within the prescribed time will result in a “0” for the work missed. Two days are allowed to make
up work for each day missed or additional days as allowed by the building principal.
Students suspended for five (5) days or less will not be allowed to make up assignments. By Oklahoma Law,
students who are suspended for more than five (5) may make up work through the cooperation of the teacher. The
makeup work for long term suspensions is only required for the core courses of Math, Science, Language Arts,
and Social Studies.

RELEASE OF STUDENTS
Students will only be released to parents, guardians, or persons of record, who have been listed with the school office.
Parents, guardians, and persons of records must sign their student out in the office when leaving school early for any
reason. Students should be aware of who has been authorized to check them out of school.

Spectator Code of Conduct – Athletics Program

The following code of conduct for spectators should serve as a model for sports fans at all school-sponsored athletic
events. The court of play is considered an extension of the classroom and each fan becomes a role model and teacher for
students.
Therefore, BELIEVING THAT sportsmanship is a by-product of a spirit of tolerance and good will and the centering of
attention on the good qualities involved, and
BELIEVING THAT my conduct is an important part of the school’s athletic program,
I PLEDGE to act in accordance with these principles.
As an athletic spectator, I will:

1. Exemplify the highest moral character, behavior, and leadership so as to be
worth example.

2. Maintain and exhibit poise and self-discipline during and after the contest.
3. Conduct myself in such a manner that attention is drawn not to me, but the

participants playing the game.
4. Regulate my action at all times so that it will be a credit to the team I support,

knowing the school gets the praise or blame for my conduct since I represent the school the same as does the
athlete.

5. Support all reasonable moves to improve good sportsmanship.
6. Treat a visiting team and spectators as guests, being courteous and fair.
7. Avoid actions that will offend the individual athlete.
8. Accept the judgment of the coach.
9. Honor the rights of visitors in a manner in which I would expect to be treated.
10. Respect the property of the school.
11. Display good sportsmanship by being modest in victory and gracious in defeat.
12. Pay respect to both teams as they enter for completion.
13. Appreciate the good plays by both teams.
14. Show sympathy for injured players.
15. Regard the  Officials as guest and treat them as such
16. Direct my energies to encouraging my team rather than openly disagreeing and

degrading the officials.
17. Believe that the officials are fair and accept the decisions as final.



18. Learn the rules of the game in order to be a more intelligent fan
19. Consider it a privilege and duty to encourage everyone to live up the spirit of the

rules of fair play and sportsmanship.
20. Realize that privileges are invariably associated with great responsibilities and

that spectators have great responsibilities.
21. Realize that obscene cheers, littering, throwing of objects, and verbal indignities

directed toward athletes, spectators, or officials have no place in school athletics.

AHS CLASS OFFICERS
Students who are elected to an officer position will be required to maintain leadership qualities.  Any student holding an
officer position will be required to do the following:

1.  Maintain a 3.0 GPA.
2.  Have no more than two discipline referrals.
3.  Have no suspensions.
4.  Attend officer meetings each month from August through May, unless pre approved by  the class sponsor.
5.  Comply with the 90% attendance rule.
6.  Attend all major functions of AHS, such as prom, homecoming, senior/faculty softball game, and other activities as
applies.

If an officer loses his/her position, the Student Council representative who has the highest GPA will move up.  If there is
a tie on the GPA, it will go to a coin toss between the two Student Council representatives. The Student Council advisor
will replace the class representative if he has to move up to finish the remainder of the school year.

COMPETITIVE ATHLETICS
The Atoka Athletic Department desires that all student athletes’ experiences while participating in sports be a memorable
and fun experience. Participation in student athletics is a privilege, not a requirement or obligation; therefore, students
must earn the privilege to be a part of the athletic program. The Atoka Athletic Department encourages all students to be
a part of a sport. Weightlifting is an elective class that is required for those students participating in competitive
athletics.
No parent or guardian should approach a coach at the conclusion of a game or competition to voice a concern. This is not
the appropriate time to discuss or express concerns with the coach. Coaches will not meet with parents during or after a
game. When a parent/guardian needs to meet with a coach, the parent should follow proper procedure. First, contact the
coach to schedule an appointment and visit. After the meeting, if the parent/guardian is not satisfied, then the next step
would be to take the concern to the Athletic Director. If the parent/guardian is still not satisfied after meeting with the
Athletic Director, then contact the superintendent’s office for a meeting.

EXTRACURRICULAR ACTIVITIES PARTICIPATION REQUIREMENTS (REGULATION)
Absences
1. All students who are members of school activity groups, including 4-H are

limited to ten absences per school year per class period. Any deviation from the ten days absence rule shall not
exceed five days.

2. It is the responsibility of the student to plan and be responsible for these
absences. The student should check with sponsors at the beginning of the school year to aid in selection of
events that the student may wish to attend.

3. The principal will keep or cause to be kept a record of those days or class
periods missed due to school activities. These records will be open for inspection by the student, parent or



guardian of the student, sponsors, and other teachers daily to aid the student in planning absences throughout
the year.

4. Any absence over the maximum of ten, without the written permission of
the Internal Activities Review Committee, shall be counted as an unexcused absence in accordance with
local board policy.

Sponsor/Teacher Responsibilities
1. It is the responsibility of the sponsor/teacher to prepare a list of activities that the

students may attend during the school year and advise students of this list. These activities should be prepared
and given to the principal at the beginning (or as soon as possible) of the school year.

2. The sponsor/teacher should help the student select only those activities that will
be of benefit to the student and/or the school.

3. The sponsor/teacher should check activity absentee list regularly in order to help
students plan for future absences.

4. The sponsor/teacher should strive for the student not to be absent from any class
period more than ten times due to attendance at activities.

CRITERIA FOR EARNING THE RIGHT TO REPRESENT THE SCHOOL IN ACTIVITIES OR
CONTESTS BEYOND TEN DAYS
Athletics
Guidelines as set forth by Oklahoma Secondary School Activities Association for participation beyond district
competition.
Fine Arts
(Vocal, Instrumental, Speech, Drama & Debate) Guidelines as set forth by Oklahoma Secondary School Activities
Association for participation beyond district competition.

Vocational and 4-H:

A. Stock Shows—In qualifying to attend state and national shows, the student must
meet the following criteria:

1. Own animal to be shown no less than 60 days prior to competition.
2. Must show in local or county shows to qualify for district.
3. Must rank in top seven in a class at district to qualify for state show

(Oklahoma City/Tulsa)
4. Student and/or animal must rank in top ten in class at state to qualify for a

national show.
Absences due to attendance at state or national stock shows that do not meet the above criteria are chargeable to the
ten activity absences.

B.         Speech Contests

1.          Contestant must have participated in a chapter contest and placed in the top
two in a specific speech area.

2. Participant must place in the top two in the professional improvement speech
contest before being eligible to go to district contest and top two in order to qualify for state.

3. To qualify for state speech contests during state fairs, a student must have placed
in the top two in a speech contest for a county level or better the previous year. If a first year student wishes to



participate in a state fair contest, the student must challenge other members of local chapters and it will be the
responsibility of the local chapter advisor to set up a chapter run-off with qualified judges determining who shall
represent the local chapter in state fair contests.

C.         Judging Contests:

1. Students must participate in at least five chapter judging workouts before
contest and be selected as a member of the team.

2. Student must have participated in a minimum of two contests that did not
require school time before participation in a contest that requires school time (summer field-days, Saturday
contest, etc.)

3. Team winning state contest will represent Oklahoma in national contest

D.         State and National Conventions and Conferences:
1. Students eligible to attend shall be officers or elected delegates as specified by

chapter regulations.

STUDENT INSURANCE
Students are offered low cost accident insurance as a school service. All athletes must have verification of insurance to
participate in school sponsored competitive activities. Neither the school nor anyone associated profits from the
insurance plan. Whenever a student is injured while under the supervision of a member of the school staff, the faculty
member will file an accident report. The school will give the student or designee a copy that  is to be filed with the
student’s personal insurance agency.

GENERAL REGULATIONS
Every person who, without justifiable or excusable cause and with intent to do bodily harm, commits an assault, battery,
or assault and battery upon the person of a referee, umpire, time-keeper, coach, player, participant, official, sports
reporter, or any person having authority in connection with any amateur or professional athletic contest, is punishable by
imprisonment in the county jail, and a fine not exceeding Five Hundred Dollars ($500.00) or by both such fine and
imprisonment.

Every person who, without justification or excusable cause, knowingly commits any aggravated assault and battery upon
the person of a school employee while such a person is in the performance of his duties, shall, upon conviction, be guilty
of a felony. The provisions of this act shall become effective October 1, 1978.

It shall be unlawful for any person in attendance at any athletic or other public entertainment event to project in any
manner an object that could cause bodily harm to another person.

Any person violating the provisions of this section shall be subject to ejection from the event by officials supervising the
event. A violation of this section shall be a misdemeanor, punishable by a fine not exceeding $1,000.00 and one (1) year
in the county jail. (Max)
The provision of this section shall not apply to the participants in the athletic or other public entertainment event.
This act shall become effective October 1, 1978.

ASSEMBLIES
Note: This is not a complete list of do’s and don’ts. The student conduct rules will also be in effect at all times.



The number of assemblies and the privilege of students to attend are contingent upon the ability of students to conduct
themselves properly at all times regardless of the type of assembly being viewed. The following points are emphasized:

● Please remain quiet and attentive during all programs.
● A courteous reception should be extended to everyone, regardless of the type of

program.
● Students are to remain seated until the person in charge of the

assembly, or the administration has called for dismissal.
● Whistling, booing, talking, or other acts of discourtesy, show lack of

maturity, respect, and consideration. Also, this reflects upon the good name and reputation of the entire
student body. Violators can be asked to leave the assembly immediately, can be kept from attending
future programs and will be subject to the discipline violation in the handbook.

● Class yells are prohibited except during special pep rally assemblies.
● At pep rally assemblies, all students are urged to enter into and help with school

spirit by participation. Again, however, whistling, booing or other acts of ill manners have no place in the
program.

NATIONAL HONOR SOCIETY
Membership in the National Honor Society is both an honor and a responsibility. To be eligible for membership in the
National Honor Society, the candidate must be a sophomore, junior or senior with a cumulative grade point average of
3.75 or higher. Two of the completed courses must be considered as honors/advanced. The candidate must have been in
attendance at Atoka High School for at least one semester. If the candidate meets the academic requirements, he or she is
invited to apply to become an official member of the NHS. Members are selected by the faculty council based on the
application and its essay along with the faculty’s knowledge of the student academically as well as socially. Membership
dues are required and must be kept current to maintain membership. The criteria for membership references the student’s
past and present performance pertaining to character, leadership, and service. The selection of each member to the
chapter shall be by majority vote of the faculty council. Additionally, students must maintain their membership each
semester by performing the duties of a member and remaining in good standing academically and socially as outlined by
the National Honor Society. Students must complete their required community service requirements within the chapter,
as well as the required hours of individual service time (18 hours per year). Inductees and members are responsible to
read the National Honor Society Handbook and uphold its contents faithfully. Students who are suspended from school
automatically lose National Honor Society standing. A National Honor Society member who transfers from another
school and brings a letter from his/her former principal or chapter advisor to the advisor at Atoka High School shall be
accepted automatically as a member in the Atoka Chapter of the National Honor Society. Transfer members must meet
the chapter’s standards within one semester in order to retain membership.

PROM
Only juniors and seniors enrolled in Atoka High School are permitted to attend prom. Appropriate dress for the banquet
is slacks, shirt, and tie, and dresses. Appropriate dress for the prom is a suit and tie or tuxedo, dresses or formals.
Appropriate coverage of the body is essential. Approval for dresses are given by the school. If in question, ask BEFORE
a dress is purchased.

Like any school activity, students must be in attendance for half a school day (3 class periods) the day of the prom if
school is in session, or the day before if school is not in session. Using school hours for prom preparation is not
acceptable. Students must also have all classes in good standing and approved by the teacher in order to attend.

Students are required to ride the bus to and from prom. Students may NOT leave early unless a family emergency has
occurred, at which time only a parent/guardian may be allowed to receive the student.



DANCE DRESS CODE
The following standards regarding dances will be enforced. The list is not exhaustive; students must be aware that any
type of dress that is deemed inappropriate, conspicuous, indecent, profane, crude, or unbecoming may be considered a
violation of dress code and result in denial of admission to a dance.  Students are expected to use modesty in selecting
clothing; when in doubt, submit a picture prior to the dance to the dance sponsor or school administrator.

The following list is specific to the style of clothing not allowed at the Senior/Junior Prom;
1. Clothing which has “see through” material or exposes undergarments in the area

from the upper chest to the end of one’s fingertips when arms are held at the sides in a relaxed position.
2. “See through” material is acceptable for the arms, below fingertips, and

neck/collar bone area.
3. Two-piece dresses are acceptable as long as they do not expose any more than a

one inch gap or space.  This includes “cut-away” dresses where the dress has pieces or sections cut out. “Tube
tops” are not acceptable.

4. Backless dresses will be allowed as long as the cut is not lower than the waist and
does not extend past the side.

5. Strapless and spaghetti strap dresses will be allowed if the bodice is of modest
cut.  Special attention should be paid to V-cut bodices. V-cut bodices should be extremely modest in depth.

6. The skirt or dress shall not be conspicuous or indecent while sitting or standing
and must be fingertip length.  This measurement also applies to slits in dresses.

7. The Prom is considered a formal event; thus, formal wear is required.

SCHOOL FUNCTIONS
Students that attend school functions, whether at night or during school hours, are under the direct supervision of
the school.
Students who leave the gymnasium, football stadium, baseball or softball fields, may not re-enter and must leave
the school grounds.

ACQUIRED IMMUNE DEFICIENCY SYNDROME
The following procedures and guidelines apply to students:
Human Immunodeficiency Virus (HIV) is the infectious agent of Acquired Immune Deficiency Syndrome (AIDS).
AIDS represents the late clinical stage of HIV infection. It is a severe, life-threatening clinical condition that most often
results in progressive damage to the immune and other organ systems, including the central nervous system.

The Oklahoma State Department of Education and Atoka Public Schools are guided in the development of policies by
current scientific and medical information.  OSDE subscribed to the position that education will be the primary
institutional response to HIV infection and commits itself to ongoing HIV/AIDS education and awareness with all
members of the educational community.

The Oklahoma State Department of Education and Atoka Public Schools are committed to programs and policies that
protect individual’s confidentiality and right to further their personal goals and objectives regardless of disease or
disabling conditions.  The Oklahoma State Department of Education also recognizes that HIV infected students are
entitled to all rights, privileges, and services. Accordingly, the following procedures and guidelines should be carefully
implemented in accordance with state and federal regulations.

Access to Facilities



There is no justification (medical or otherwise) to deny or restrict access of persons with HIV infection or AIDS to
classrooms, office buildings, theaters, eating and recreational facilities, or other such common areas within the school
setting.

Attendance
Mandatory or random testing for the HIV antibody cannot be required by the school district as a condition for school
entry or attendance.

Athletic and Recreational Programs
Students with HIV/AIDS who are capable of vigorous sports activity will not be restricted from recreational sports,
intramural, or interscholastic athletic participation. Students and their parents are encouraged to consult with their
healthcare provider for advice in regard to the student’s health-related limitations to participate in recreational,
intramural, or interscholastic athletic events.  Sports participation does not present sufficiently clear danger to another
individual to warrant unauthorized disclosure of confidential information by a health-care provider to a coach or athletic
trainer.

Confidentiality
Due to the gravity of the HIV/AIDS epidemic and the potential for discriminatory abuse targeted against those who are
thought to be HIV positive, maintenance of an individual’s right to privacy is of utmost importance.  All matters
regarding a student’s health and medical information, including HIV-related, are to be managed in a strict confidential
manner.  HIV related information means any information that is likely to identify, directly or indirectly, someone
suspected of, or actually having, HIV infection or AIDS.

Legal Liability
The Family Educational Rights and Privacy Act of 1974 (FERPA) and other laws (63 O.S.1.502.2 (G) & (H) protect
individuals from unauthorized disclosure of confidential information.  More specifically, this means that no medical
information will be released unless there is prior specific written consent of the students (if he/she is eighteen or older),
his/her parents or his/her legal guardians.  It also means that no specific or detailed information concerning complaints
or diagnosis will be provided to faculty, and/or, administrators without written consent of the student (if he/she is
eighteen or older), his/her parent, or his/her legal guardians.  Further, no information about a student will be entered into
non-medical or educational records without the knowledge and written consent of the student (if he/she is eighteen or
older), his/her parent, or his/her legal guardian.

HS: Library Procedures

Student Rules and Regulations
1. Students must secure a pass in order to come to the high school library
2. When reporting to and upon leaving the library, students must sign in and out of the daily attendance

sign in/out binder.
3. When students utilize the library, they must remain quietly working.
4. Note: The library is not simply a hangout spot to talk with friends.
5. Gum, food items and drinks are prohibited in the library at all times.
6. Students are not permitted to go to their lockers while in the library.
7. Students must have written permission from a faculty member to use the library computers for any

reason (Internet, Word processing, etc.)
8. The library office area and circulation desk is off limits to students at all times.



9. Students must report back to their current classroom with five minutes remaining in the period.
Students are not permitted to leave for their next class directly from the library at any given time.

Penalty and Consequence Chart
All penalties and consequences for violations within the high school library are in alignment with the Atoka High School
student handbook. The library discipline code operates on a three strike and you’re out system. See the chart below for
consequences of violations.
Penalty Chart
● First Incident: Verbal warning plus one week suspension from the library for any

study hall attendance or voluntary student attendance.
● Second Incident: One month suspension from the library for any study hall or

voluntary student attendance. Also, there will be a write up for a detention/suspension, which is dependent upon
the nature of the incident.

● Third Incident: One year suspension from the library for any study hall or
voluntary student attendance. Also, there will be a write up for a detention/suspension, which is dependent upon
the nature of the incident.

All penalties will be dependent upon the nature of the incident.  Furthermore, each penalty is certainly subject to change
upon the librarian’s and administrator’s view of the incident.
NOTE: The above mentioned chart does not apply to mandatory student attendance when a class is required to
attend the library with a teacher.

Circulation procedures
♦Using the material in Atoka Public School’s Library is a privilege and a responsibility. Books may be checked out for a
two (2) week period. When students have overdue materials, they may not check out additional materials until the
overdue materials have been returned or paid for.

♦ If any book is lost or damaged, the student to whom the book was issued assumes financial responsibility.

♦ If a student loses a book, the full replacement cost of the book will be charged. Refunds for lost books that have been
returned will be honored for up to one year from the date of payment.

♦ If a book is returned with damage to the cover or binding, or if a book is returned with water damage (or any other
liquid), the full replacement cost of the book will be charged. A book with liquid damage forms mold/mildew which is a
health hazard.

♦Technology resources have limited check-out times.

♦ Playaways are also available in the library.  Students must hand in a completed AV Checkout Form with parent
signature to check out any tape audio/visual resource, Playaway, or multimedia kit.

♦ Lockers are provided as a convenience for students to use while at school. Any books left in lockers are the
responsibility of the student.

♦ NOTE: Do not write, highlight, draw, etc. in the book (Including pencil markings) Do not lend textbooks to anyone. Do
not leave books unattended. Do not check out books for a friend.

CAFETERIA
High school students are required to be in the Cafetorium during the entire breakfast period and during the first 20
minutes of lunch. Failure to comply will be considered truancy.  All students will be expected to go through the line and
get a plate.



The cafeteria is provided for a student’s convenience. Students are provided with three meals with the third meal being
served the last ten minutes of school by an instructor, in a classroom. In order to keep a clean, attractive, and orderly
environment, the student is required to:

1. Wait his/her turn in line (do not cut in front of others).
2. Keep hands, feet, and objects to yourself.
3. Speak softly.
4. Walk and move in the lunchroom line without distracting others.
5. Eat food, do not throw it.
6. Clean your area and deposit all lunch litter in wastebasket before leaving the

lunchroom.

CELL PHONE USE/ POSSESSION
(WIRELESS COMMUNICATION DEVICES)

*All students will be required to put their cell phones in a pocket holder or on the teacher’s desk as they enter a
classroom.
During the regular school day, cell phone usage will be allowed for use before school, during lunch, after school,
and upon occasion that a teacher asks for students to use the phones for a personal device for educational
purposes within the confines of the classroom at the teacher’s discretion. When classes begin, students will not be
allowed to use cell phones until after school except in the case of a bona fide health or safety emergency. If a device is
SEEN or HEARD, it will be taken away and sent to the office. Wireless communication devices are not to be used
during class or instructional time unless approved by a teacher for educational purposes ONLY. Lunchtime is another
reasonable time that students may enjoy the use of that cell phone. Students will be allowed to carry and use cellular
phones while attending extracurricular activities. If participating in school activities, it will be at the teacher’s or
administrators discretion.

Students found to be using any electronic device for any illegal purpose, violation of privacy, or to in any way send or
receive personal messages, data, or information that would constitute cheating shall be subject to discipline and the
device shall be confiscated and not returned until a parent conference has been held. Students violating this rule will be
disallowed from carrying any personal communication device following the incident unless a bona fide health emergency
exists.

Students found to be in possession of a wireless device in violation of the rules shall be subject to disciplinary action
under the student discipline policy, including confiscation of the device pending a parent/guardian conference, detention,
ISD, or suspension. Where appropriate, authorities may be contacted.

Wireless communication devices include, but are not limited to:
Beepers/pagers
Cellular telephones (including headphones or other hands free device)
Watches
Walkie talkies, either short or long range
Portable CB radios
Portable “Ham” radios
Portable police scanning devices
Portable games or toys that transmit a signal more than 20 feet or through walls other than emergency electronic devices



Wireless network cards or wireless modems for pc’s or laptops for connecting to the school’s network without prior
access/permission granted from the superintendent or principal. No wireless cards providing internet from any source
other than school is permitted.

Violations to the Wireless Telecommunications Devices Policy
All violations are at the discretion of the administrator. All students are subject to the 8 Step Discipline Policy of Atoka
High School.

Refusal to give a teacher a device when asked is no longer a wireless issue, but an issue of disrespect and
immediately subject to the 8-step discipline policy.

CHILD ABUSE AND NEGLECT REPORTING
In accordance with HB 1022.
“Every teacher of any child under the age of eighteen (18) years, and every other person having reason to believe that
the child under the age of eighteen (18) years has had physical injury or injuries inflicted upon him/her by other than
accidental means where the injury appears to have been caused as a result of physical abuse or neglect, shall report the
matter promptly to the county office of the Department of Human Services in county wherein the suspected injury
occurred. Provided it shall be a misdemeanor for any person to knowingly or willfully fail to promptly report any
incident, as provided above.”

Any employee of Atoka Public Schools who has reason to believe that a student under the age of eighteen (18) has had
physical abuse or neglect shall use the following procedure in reporting the incident:
1. Contact the DHS Safecall Hotline at 1-800-522-3511
2. Contact the building principal
3. Call the high school counselor at (580) 889-3361
4. Fill out the child abuse/neglect form.
5. Call the Atoka County Department of Human Services.

CHILD FIND
In accordance with Public Law 101-476, Atoka Public Schools provides a free appropriate public education for all
children with disabilities. Atoka Schools has an on-going system for the purpose of identifying, locating, and evaluating
any individual suspected of having a disability from three through the age of 21.
If you know or have knowledge on any person suspected of needing services call Atoka Human Services at
580-889-3394.

DEBTS
Any students that have unpaid debts which include but are not limited to current or previous fundraising debts, lost
books or lunches will not be able to participate in future fundraising activities.

DRESS CODE
GRADES 6-12
The Atoka School District expects all students to be neatly groomed while in attendance at school, at
school-sponsored or authorized functions or in school vehicles. Although it is impossible to identify and label every
variation in student attire as acceptable or unacceptable, the District provides the following guidelines:

Skirts, dresses, tops for leggings or shorts may be worn if they are of appropriate length.  Skirts, shorts, tops for



leggings and dresses are best described as appropriate length when they have a measurement of at least 6 inches by
using the inseam.  The inseam is the length from the crotch in the inside of the leg and measures no less than 6
inches and no higher than 4 inches from the kneecap.
(Below fingertips with arms in a relaxed position) Please consider shrinkage of shorts and skirts so that they may
be worn even after washing and drying.

Inappropriate Attire:

1. Revealing athletic or jogging shorts
2. Bare skin around the waist
3. Caps, hats, headbands, bandanas, or scarves (head coverings) in the building

(medical or religious exceptions apply)
4. Sunglasses in the building
5. Inappropriate slogans, pictures, advertisements, etc., on clothing
6. Tank tops or spaghetti straps (shirts with cut sleeves must cap the shoulder)
7. Jeans, pants, or shorts with holes that skin or under garments can be seen will

not be allowed. If a student wears jeans, pants, or shorts with holes, they will not be allowed to tape holes.
(Frays in the jeans will be allowed so long as no skin or undergarment can be seen through them) The 6 inch
inseam and 4 inches from the knee is the rule of measurement as in dresses, cover tops, skirts, and shorts.

8. Sleeveless yet cap-sleeve shirts and sweaters. Students are required to have
their shoulders covered.

9. Clothing with lettering and/or pictures depicting drugs, alcohol, sex,
nudity, profanity, vulgarity, or the occult.

10. Pants and knee shorts shall be worn with the waistband at the waist and not
pulled below the waist

11. Chains hanging off clothes or from pockets
12. Sagging pants or shorts
13. No body piercing jewelry except for ears
14. Tattoos must be in good taste, not excessive, or a distraction to the educational

process subject to school interpretation.
15. Gang-related and/or racial-intolerance clothing, including but not limited

to bandanas, gang colors, or sagging
16. Footwear must be worn at all times; house shoes are not permitted
17. Gloves or stockings on hands are not allowed (Religious exemptions apply)
18. Spiked collars, bracelets, or other spiked bands
19. Pajamas, night clothes, lounging pants, under garments used as clothes.

(Sweatpants will be allowed as long as they follow the policy concerning exposed holes)
20. Any clothing that disrupts the educational process
21. Leggings, yoga pants, tights, or other extremely tight fitting pants must be

covered by a shirt or shorts that adhere to appropriate length as designated in the dress code.
22. Haircuts, styling, or colors that disrupt the educational system (subject to school

interpretation) will be prohibited.

Students whose extreme appearance creates a distraction or interfere with the normal orderly process of the instructional
program or the management of any school program will be subject to disciplinary measures until corrections are made.

Students arguing with teachers concerning questionable attire will be considered disrespectful and subject to the 8-Step
Discipline Policy.



Violations to the Dress Code Policy
1st Offense: Change to proper attire or have someone bring proper attire to a student.  (If a student misses more than ten
minutes of class for a violation they will be counted as absent)
2nd Offense: Students shall be subject to the 8-step Discipline Policy as deemed appropriate for the offense.

DRIVERS LICENSE
Students needing to obtain a driver’s license will need to come by the high school office to obtain a completed proof of
enrollment/reading proficiency form.  If it is found that the student does not meet the reading proficiency requirement, a
reading test will be administered by high school office personnel.  If a student should fail the reading test, a waiting
period of seven (7) days is required before a test can be re-administered.

DRUG TESTING
Student Alcohol or Drug Use Test
All students at Atoka Public School will be subject to random drug and alcohol tests.  This is a chemical test
administered for the purpose of determining the presence or absence of alcohol or illegal chemical substances or a drug’s
metabolites in a student’s blood, bodily tissue, fluids, products, urine, breath or hair.

Any student who refuses to take an alcohol or drug use test when so required under the provisions of this Policy
will be deemed to have violated this Policy and will be subject to disciplinary action including out of school
suspension to the same extent as if the student tested positive for the presence of alcohol or illegal chemical
substances.

Any student who is subject to an out-of-school suspension for the violation of this Policy shall be afforded appropriate
due process procedures allowed by the School District’s policy on student behavior.

DRUG TESTING VIOLATION
1. Any student who is determined by observation or by alcohol or drug use tests to have violated the Policy shall be
subject to the loss of privilege to participate in extracurricular activities and loss of the  privilege to park on School
District property and offered educational and support assistance to stop using.
2. For the First Offense: Complete Suspension from participation in all extracurricular activities (including all meetings,
practices, performances,and games/competitions) and suspension of the school parking for 20 continuous school days
which may be reduced to 10 continuous school days if student participates in and successfully completes a minimum of
four hours of substance abuse education/counseling provided by the School District or an outside agency. These
restrictions and requirements shall begin immediately following the determination of an observed violation or the
reporting of the results of a positive alcohol or drug use test. Such suspension will extend into a succeeding school year if
necessary to fulfill the suspension.
3. For the Second or Subsequent Offense (in the same school year): Complete suspension from participation in all
extracurricular activities including all meetings, practices, performances, and competitions and suspension of the School
parking for 90 continuous school days and successive school days from the date of the determination of a violation or the
reporting of the results of a positive alcohol or drug use test under the Policy. Such suspension will extend into a
succeeding school year if necessary to fulfill the suspension. The student will be assigned 5 school days of In School
Detention at the Atoka ISD room and 10 additional days for the third positive test. The fourth positive tests will result in
the students being assigned to Alternative Education for the remainder of the semester, if less than 2 weeks remain the
student will be assigned the second semester for ISD. Counseling for drug abuse education will be scheduled for the
student and parent/guardian and the counseling sessions must be completed during the 90 day restriction. Offenses shall



not accumulate from school year to school year; the 90 day suspension shall come into play only when 2 or more
offenses are committed in the same school year.
4. Self-Referral: As an option to the consequences for a first offense only, a student may self-refer to the superintendent
or designee or to a coach or sponsor before being notified of a Policy violation or prior to being asked or required to
submit to an alcohol or drug use test. A student who self-refers will be allowed to remain active in all extracurricular
activities and retain his parking privileges after the following conditions have fulfilled: a conferences has been held with
the student, the superintendent or designee, and the parent of custodial guardian of the student to discuss the Policy
violation, an alcohol or drug use test is provided by the student that is not positive, and a written participation
commitment by the student and parent for a minimum of four hours of substance abuse education counseling provided by
the school or an outside agency. The student or parent must provide documentation of successful completion of their
commitment to the superintendent or designee. A student, who self-refers will, however, be considered to have
committed hi/her first offense under this Policy. A self-referral may be used only once in the student’s time in the School
District.
5. Voluntary Referral by Parent: A parent/guardian may request to place their student into the School Drug Testing
Program. If the student has tested positive the parent may request their student’s removal from the program. The student
will be considered to have a positive test result and will remain a “positive” until the student returns to the program and
tests negative on the student’s re entry into the program.

REFUSAL TO SUBMIT TO ALCOHOL OR DRUG USE TEST

If, after signing the Extracurricular Activities Contract or the Parking privilege, a student who  refuses to submit to an
alcohol or drug use test authorized under this Policy, such student shall not be eligible to participate in any extracurricular
activities including all meetings, practices, performances, and competitions for 90 continuous and successive school days
and will have his/her Parking privilege suspended for that same length of time. Such suspension will extend into a
succeeding school year if necessary to fulfill the suspension.

HALL PASSES
Students will not be allowed in the hall without a hall/paddle pass from the teacher or principal. HALL PASSES ARE
REQUIRED! Other than a restroom break, a teacher should request a student to leave class as opposed to a student
requesting to see a teacher.

HEAD LICE
Atoka Public Schools will adhere to a “No Nit Policy” which constitutes the most objective means of head lice
control.  It eliminates time spent trying to determine whether nits are viable.  Any student found to have head
lice/nits upon examination will be sent home.  Any siblings at that time will also be checked.  The parents will be
notified to pick up student(s) and begin treatment immediately.  Educational material on lice/nit removal will be
provided.  The parent should understand that the student(s) is expected to return to school the following day after
treatment and nit removal is accomplished.  For admission to school, student(s) must be brought in by parents and
remain until reexamination is performed and student(s) are cleared to return to school.  If student(s) remains with
lice and/or nits and significant improvements are not made, the student(s) will not be allowed to re-enter school and
will return home.  If this is the case, the parent must continue daily combing until all nits have been removed.  For
cases of severe infestation, inability of the family to rid the child of infestation, chronic infestation, repeated
infestation, or possibly secondary bacterial infection of sores and scratches on the child’s head, the parent will be
referred to the county health department or to the family’s physician/medical care provider for treatment. In such
cases, the student(s) will be excluded from attending school until the child is no longer infested.  In cases of
exclusion, a note from a representative of the county health department or the child’s medical provider, which
declares the child to be lice & nit free, is necessary to allow reentry into school.



FAMILY EDUCATION RIGHTS AND PRIVACY ACT OF 1974 (FERPA)
Introduction
The policy and the procedures included with it are designed to meet the provisions of the Family Educational Rights
and Policy Act (FERPA), and the Atoka School District is committed to implement the policy and follow the
procedures.

The Board of Education authorizes the school superintendent to inform parents, students, and the public of the policy
and to exercise his/her administrative resources to implement the policy as well as deal with individuals who violate it.

If the parent of a student, an eligible student, or a citizen of the Atoka Public School District believes that the
district is violating the FERPA, that person has a right to file a complaint with the Department of Health,
Education and Welfare. The address is:

The Family Educational Rights and Privacy Act Office
US Department of Education
Room 4511, Switzer Building
Washington, D. C. 20202

The phone number is: (202) 732-2058. Annual Notification

The Atoka Public School District will prepare a student handbook that will include the rights of students and parents
under the FERPA and this policy. That student handbook will be included with a packet of materials provided for the
parents or any eligible student when the student enrolls in the Atoka Public Schools System.

The notice of the student handbook will include the following:

1. The right of a student’s parents and eligible students to inspect and review the student’s education records.
2. The intent of the Atoka Public School District to limit the disclosure of information contained in a student’s
education records except: (1) by the prior written consent of the student’s parents or the eligible student, (2) as directory
information, or, (3) under certain limited circumstances, permitted by the FERPA.
3. The right of a student’s parent or an eligible student to seek to correct part of the student’s educational record
which he or she believes to be inaccurate, misleading, or in violation of student rights. This right includes the right to a
hearing to present evidence that the record should be changed if the district decides not to alter it according to the parent
or eligible student’s request.

FIRE AND TORNADO DRILLS
The signal used to indicate fire will be three short blasts of the school bell.  When this happens, it is very important that
you leave the building as quickly and orderly as possible in the direction of the instructor.  If the building is filled with
smoke, get on your hands and knees and continue to the nearest exit.  The signal for all clear will be one continuous
fifteen second bell.

The signal for a tornado will be a long continuous blast of the school bell.  Students are to follow the direction of the
instructor.

FOOD/DRINKS IN THE BUILDING



No outside purchased food or drinks are allowed in the building. Food may be eaten on the outside commons area and in
the foyer of the cafeteria. However, before exiting the cafeteria or entering any classroom, building or gym, all food
must be discarded.

Food sold from the school store is also restricted to the inside and outside commons area. No food or drink other than
water may be inside the classrooms.

Students are not allowed to order food and have it delivered to the school at any time.

INAPPROPRIATE PUBLIC DISPLAY OF AFFECTION
Overly affectionate behavior is not acceptable at school or on school-sponsored activities. Students are expected to keep
hands to themselves and not publicly display affection. Students participating in this behavior will be subject to
disciplinary consequences.

LOCKDOWN DRILL
Law requires a minimum of four security drills to be conducted at each public school site within the district each school
year. All students and employees are required to participate in the drill.

LOITERING & HALLWAY MOVEMENT BETWEEN CLASSES
Students are not to loiter in the halls between classes. Students are expected to move directly to the next class, to the
restroom, to their lockers, to lunch, or designated destination.

MEDICATION
Parents are encouraged to give medications at home and on a schedule other than during school hours. Medication
prescribed three times a day can be given at home in the morning, after school and at bedtime.  Certain circumstances
require medication to be given at school.  The following specific guidelines and forms must be followed and in place
before ANY medication will be given at school.

1. A parental/guardian authorization form.
2. A physician’s written request for any medication requiring administration

longer than a two-week period.
3. Prescription medication (controlled substances), Ritalin, Adderall, Dexedrine,

etc., must be brought in by the parent/guardian and retrieved in the same manner.  All prescription medications
are counted by the office and locked in a secure cabinet.

4. Prescription medication must have the pharmacy label intact bearing name of
student, name of medication, directions for administration, prescription number, name and address of
pharmacy, and date of prescription.  The pharmacist can provide two bottles- one for home and one for school.

5. The most current prescription bottle must remain at school for students who
take routine daily medication.

6. A new authorization form must be filled out for each change in dosage of
medication.

7. The first dose of any new medication must be given at home by the
parent/guardian.



8. Non-prescription medication (over-the counter) supplied by parent/guardian,
must be in the original container, labeled with student’s name and teacher, unopened, not expired, and age
appropriate along with the required parent/guardian authorization form.

9. Aspirin products, decongestants, and cold medications will not be administered
without written parental approval.

10. Asthma inhalers may be carried by the student provided that the physician and
parent/guardian deem students competent and can self-administer such medication.   Required forms may be
obtained from the school office and completed by physician and parent.

11. A back-up inhaler should be kept in the office for emergencies.
12. For students with asthma, bee sting allergies, diabetes or epilepsy, additional

forms are necessary and can be obtained from the Nurse.

“NO CHILD” MILITARY RECRUITMENT PROVISIONS:
This text is from section 9528 on pages 559 and 560 of the 670-page reauthorization of the Elementary and
Secondary Education Act (ESEA), commonly known as the No Child Left Behind Act of 2001:
Sec. 9528. ARMED FORCES RECRUITER ACCESS TO STUDENTS AND STUDENT RECRUITING
INFORMATION.
(a) Policy
ACCESS TO STUDENT RECRUITING INFORMATION-Notwithstanding section 444(A)(5)(B) of the General
Education Provisions Act and except as provided in paragraph (2), each local educational agency receiving assistance
under this Act shall provide, on a request made by military recruiters or an institution of higher education, access to
secondary school students names, addresses, and telephone listings.
(a) CONSENT-A secondary school student or the parent of the student may request that the student’s name, address, and
telephone listing described in paragraph (1) not be released without prior written parental consent, and the local
educational agency or private school shall notify parents of the option to make request and shall comply with any request.
(b)SAME ACCESS TO STUDENTS-Each local educational agency receiving assistance under this Act shall provide
military recruiters the same access to secondary school students as is provided generally to post secondary educational
institutions or to prospective employers of those students.

(c) NOTIFICATION-The Secretary, in consultation with the Secretary of Defense, shall, not later than 120 days after
the date of enactment of the No Child Left Behind Act of 2001, notify principals, school administrators, and other
educators about the requirements of this section.
(d)EXCEPTION-The requirements of this section do not apply to a private secondary school that maintains a religious
objection to service in the Armed Forces if the objection is verifiable through the corporate or other organizational
documents or materials of that school.
(e) SPECIAL RULE-A local educational agency prohibited by Connecticut State Law (either explicitly by statute or
through statutory interpretation by the State Supreme Court or State Attorney General) from providing military recruiters
with information or access as required by this section shall have until May 31, 2002, to comply with the requirement

NONDISCRIMINATION
Atoka Public Schools does not discriminate on the basis of race, color, national origin, gender, age, or disability in
admission to its programs, services, or activities, in access to them, in treatment of individuals, or any of their operations.
The Atoka Public School System also does not discriminate in its hiring or employment practices.

This notice is provided as required by Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of
1973, Title IX of the Education Amendments of 1972, the Age Discrimination Act of 1975, and the Americans with
Disabilities Act of 1990. Questions, complaints, or requests for additional information regarding these laws may be
forwarded to the designated compliance coordinator.



Superintendent Jay McAdams
Atoka Public Schools

PO BOX 720
Atoka, OK 74525

This notice is available from the compliance coordinator in large print. If needed, it will be furnished in large print,
on audiotape, and in Braille.

PROTECTION OF PUPIL RIGHTS AMENDMENT
The protection of Pupil Rights Amendment affords parents and students who are 18 or emancipated minors
(“eligible students”) certain rights regarding our conduct of surveys, collection and use of information for
marketing purposes, and certain physical exams. These include the right to:

A.  Consent before students are required to submit to a survey that concerns one or more of the following protected areas
(“protected information survey”) if the survey is funded in whole or in part by a program of the U.S. Department of
Education(ED)-

1. Political affiliations;
2. Mental and psychological problems of the student or student’s family;
3. Sex behavior or attitudes;
4. Illegal, anti-social, self-incriminating or demanding behavior;
5. Critical appraisals of others with whom respondents have close family

relationships;
6. Legally recognized privileged relationships, such as with lawyers, doctors, or

ministers;
7. Religious practices, affiliations, or beliefs of the students or parents; or
8. Income, other than as required by law to determine eligibility.

B.  Receive notice and an opportunity to opt a student out of –

1. Any other protected information survey, regardless of funding;
2. Any non-emergency, invasive physical exam or screening required as a condition

of attendance, administered by the school or its agent, and not necessary to protect the immediate health and
safety of a student, except for hearing, vision, or scoliosis screenings, or any physical exam or screening
permitted or required under state law; and

3. Activities involving collection, disclosure, or use of personal information
obtained from students for marketing or to sell or otherwise distribute the information to others.

C.   Inspect, upon request and before administration or use –

1. Protected information surveys of students;
2. Instruments used to collect personal information from students for any of the

above marketing, sales, or other distribution purposes; and



3. Instructional material used as part of the educational curriculum.

The School District will develop and adopt policies, in consultation with parents, regarding these rights, as well as
arrangements to protect student privacy in the administration of protected surveys and the collection, disclosure, or use
of personal information for marketing, sales, or other distribution purposes. The School District will directly notify
parents and eligible students of these policies at least annually at the start of each school year and after any substantive
changes. The School District will also directly notify parents and eligible students, such as through U.S. Mail or email,
at least annually at the start of each school year of the specific or approximate dates of the following activities and
provide an opportunity to opt a student out of participating:

1. Collection, disclosure, or use of personal information for marketing, sales, or
other distribution.

2. Administration of any protected information survey not funded in whole or in
part by ED.

3. Any non-emergency, invasive physical examination or screening as described
above.

Parent/eligible students who believe their rights have been violated may file a complaint with:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-4605

Reference: Protection of Pupil Rights Amendment (PRPA) – 20 U.S.C. §1232h

RELIGIOUS AND HEALTH ACCOMMODATIONS
Where a bona fide religious belief, or health need of a student conflicts with the school dress code, reasonable
accommodations shall be provided. Any parent or legal guardian of a student desiring accommodation on the basis of
religious or health requirements shall notify the school principal in writing of the requested accommodation and the
factual basis for the request. Approved coverings worn as part of a student’s bona fide religious practices beliefs shall not
be prohibited under this policy.

SEARCH OF INDIVIDUALS
To ensure the safety and welfare of pupils, the school maintains a strict policy of student search and seizure.
Pupils are informed that they have no reasonable expectation of privacy rights towards school officials in
school lockers, backpacks, purses, vehicles, desks, or other property on or adjacent to school grounds.

School lockers and school desks are the property of the school, not the student. Students have no expectation of
privacy concerning lockers, desks, or other school property. Lockers, desks, or other storage areas or
compartments may be subjected to search at any time with or without reasonable suspicion. Students are not to
use any school area or property to contain any item that should not be at school. Students shall not exchange
lockers or desks or use any lockers or desks other than those assigned to them by the principal.

STUDENT AUTHORIZED AREAS
Before School



High school students are restricted to the commons area before school unless otherwise directed by school personnel.
Middle school students are restricted to the cafeteria before school. Students are not to be in the hallways. Students are
not to loiter in the parking lot, outside the building, in the bathrooms, or any other unauthorized area.

During Lunch
Students are restricted to the cafeteria or commons area unless otherwise directed by proper school personnel. Students
who are assigned lunch detention are to report to the proper classroom at the proper time as directed by the building
assistant principal or principal.

STUDENT INFORMATION POLICY
Atoka Public Schools will maintain and release “Information” without the parent’s prior written consent, unless the
parent or student over 18 informs the district that any or all of the following information should not be released without
prior consent:

● Student’s name, address, telephone listing
● Parents or lawful custodian’s name, address, and telephone listing
● Grade level classification (i.e. freshman through senior)
● Student’s participation in officially recognized activities and sports
● Weight and height of members of athletic teams
● Dates of attendance, dates of enrollment, withdrawal, and re-entry
● Diplomas, certificates, awards, and honors received
● Picture publications (i.e. newspaper, internet, etc.)

Each year the Atoka Public School District will give public notice of the categories of information which it considers
information regarding students in the district. The school will allow ten days from the date of such public notice for
parents to inform the superintendent in writing of specific information pertaining to such student that should not be
released without prior consent of the parent, legal custodian, or the student, if over the age of eighteen. If no objection is
received within ten days of the official notification, the information will classify as information until the beginning of the
next school year. (Reference: 51 O.S. 24 A 16-17)

STUDENT VALUABLES AND LOCKERS
Students should not bring large sums of money or other valuable items to school. The Atoka School District will not be
accountable for items stolen or damaged. Students who wear glasses, rings, or watches are to keep track of these items at
all times. STUDENTS ARE RESPONSIBLE FOR THEIR PERSONAL PROPERTY. Students have the option to place
locks on their assigned lockers to prevent loss of items. Each student is assigned a locker for the storage of books and
equipment. It is the student’s responsibility to see that his/her locker is kept locked and in order at all times.

Students are not to switch or share lockers with another student unless approved by the Principal’s Office. If a locker
needs to be checked and there is not an extra key or combination on file, it will be cut off at the student’s expense.

School authorities reserve the right to check lockers at any time. Students should not expect any certain privacy.
Students are responsible for any damages to their locker.

TELEPHONE USE
The office telephone is for school business and emergency calls only. Students will not be called to the telephone during
class time. Emergency calls will be delivered promptly and discreetly. Messages will be delivered at the end of the
period.



Students must have permission from the classroom teacher to be in the office during instruction time. Phone
privileges will be revoked for violations of telephone use.

TOBACCO
THE USE OR POSSESSION OF TOBACCO, TOBACCO PRODUCTS, OR TOBACCO SUBSTITUTES, BY
STUDENTS IS PROHIBITED ON THE PREMISES OF ATOKA PUBLIC SCHOOLS 24 -7.

Students will not be allowed to use tobacco of any form on the school grounds, buildings or at school-sponsored
activities.

Students who violate the tobacco will be subject to suspension from school, along with other possible
consequences.

UNLAWFUL POSSESSION OF TOBACCO BY PERSON UNDER 18
Title 37 – 600.4A. Of the Oklahoma State Statute

A. It is unlawful for a person who is under 18 years of age to purchase, receive, or
have in their possession tobacco products, or to present or offer to any person any purported proof of age which
is false or fraudulent, for the purpose of purchasing or receiving any tobacco product.  It shall be unlawful for an
employee under 18 years of age to handle tobacco products when required in the performance of the employee’s
duties.

B. When a person violates subsection A of this section, the Alcohol Beverage Laws
Enforcement (ABLE) Commission shall impose an administrative fine of:

1. Not to exceed One Hundred Dollars ($100.00) for a first offense.
2. Not to exceed Two Hundred Dollars ($200.00) for a second or subsequent

offense within a one-year period following the first offense.

ATOKA HIGH SCHOOL is a VAPE FREE CAMPUS.

VAPOR PRODUCTS
Senate Bill 33, which prohibits vapor products in educational facilities, school vehicles, and school sponsored or school
sanctioned events and activities.  Effective July, 1 2019.

VEHICLES
If any vehicle is driven to school by a student, an adequate place will be provided for parking. Driving a vehicle to
school is a PRIVILEGE, not a right. Any damages incurred to vehicles are not the responsibility of the Atoka School
District. Vehicle tag, driver’s license and proof of insurance must be on file at the Principal’s Office. All student vehicles
must be parked as designated.

When students arrive at school they are to get out of their vehicles upon arrival and are not to return to them until they
are ready to leave school at 3:30 P.M.

Students are not permitted to drive to Career-Tech unless approved by administration for extenuating circumstances.
They must ride the bus to and from Vo-Tech. Missing the bus will not be a valid reason to drive to Vo-Tech. Under no
circumstances is a student to ride with another student off campus.



SCHOOL VISITORS
Students will not be allowed to bring visitors to school with them unless permission is
secured from the office prior to the visit. Parents are welcome to visit the school any time provided they check into the
office upon arrival.
ALL VISITORS MUST CHECK INTO THE OFFICE.

Visitors must state the purpose of the visit for the safety of our students. Students will not be called out of class to see
a visitor unless it is a parent/guardian or an emergency. VISITORS SHOULD REMAIN IN THE OFFICE AND
THE STUDENT WILL BE BROUGHT IN TO SEE VISITORS. For confidentiality reasons, NO visitors will be
allowed in the classrooms.

ATOKA SCHOOLS CODE OF CONDUCT
Students who engage in conduct or activities which are prohibited by this policy may be subjected to disciplinary action
up to and including suspension from school. While students are (a) in attendance at school or any function authorized
or sponsored by the District; (b) in transit to or from school or any function authorized or sponsored by the District; or
(c) on any property subject to the control and authority of the District, students are prohibited from engaging in the
following conduct or activities:

1. Smoking, using, and/or possessing tobacco products; including any vape product;
2. Using, consuming, possessing, or being under the influence of, selling,

transferring, distributing, or bartering any alcoholic beverage or low-point beer as defined by state law;
3. Using, consuming, possessing, or being under the influence of, selling,

transferring, distributing, or bartering any narcotic drug, stimulant, barbiturate, depressant, hallucinogenic,
opiate, inhalant, counterfeit drug, or any other controlled dangerous substance;

4. Using, possessing, selling, transferring, distributing, or bartering any drug
paraphernalia;

5. Being in possession of any unauthorized wireless telecommunication device;
6. Possessing; using; transferring possession of; or aiding, accompanying, or

assisting another student to use any type of weapon, which term includes but is not limited to; guns; rifles;
pistols; shotguns; any device which throws, discharges, or fires objects, bullets, or shells; knives, explosive or
incendiary devices, including fireworks; hand chains; tasers;  metal knuckles; or any object that is used as a
weapon or dangerous instrument;

7. Disobeying, showing disrespect for, defying the authority of, or being insubordinate to a
teacher, administrator, or other District employee,

including bus drivers, secretaries, custodians, and cafeteria workers;
8. Leaving school grounds or activities at unauthorized times without permission;
9. Truancy, skipping class, or being in any location not authorized.
10. Refusing to identify or falsely identifying one’s self to District personnel;
11. Entering, without authority, into classrooms or other restricted school premise
12. Violating the District’s policies, Administrative Regulations, a school’s student

handbook provisions, rules, practices, or state law;
13. Engaging in or threatening conduct which endangers or jeopardizes the safety of

other persons;
14. Harassing, hazing, threatening, intimidating, bullying, or verbally abusing

another person, including any gesture, written or verbal expression, or physical act that a reasonable person
should know will harm another person, damage another’s property, or insult or demean another in such a way as



to disrupt or interfere with the District’s educational mission;
15. Using profanity, vulgar language or expressions, or obscene gestures, or any act

of immorality;
16. Committing acts of sexual harassment, as defined by District Policy, or sexual

assaults;
17. Assaulting, battering, inflicting bodily injury on, or fighting with another person;
18. Creating or attempting to create a classroom disturbance, acting in a disorderly

manner, disturbing the peace, or inciting, encouraging, prompting, or participating in attempts to interfere with or
disrupt the normal educational process;

19. Showing disrespect, damaging, vandalizing, cutting, defacing, or destroying any
real or personal property belonging to the District or any other person;

20. Engaging in extortion, theft, arson, gambling, immoral behavior, forgery,
possession of stolen property, and cheating;

21. Being in possession of or using a laser pointing device in any manner other than
for classroom presentation.

22. Preparing, publishing or distributing written or verbal statements or plans of a
violent or threatening nature, which, if carried out, could result in harm to another person or damage to property.

23. During school hours, school activities, or on school grounds, students will not be
allowed to show public displays of affection.

Any student conduct or activity which does not occur on school property, while the student is in transit to or from
school or a school function, or on any property subject to the control and authority of the District shall be prohibited if
such conduct or activity adversely affects or poses a threat to the physical or emotional safety and well-being of other
students, employees, or school property or disrupts school operations.

If a student breaks the Atoka Schools’ Code of Conduct, they will be subject to the consequences prescribed by Atoka
Public Schools Board Policy and the 8 Step Discipline Policy. However, all discipline issues and their consequences
are at the discretion of the building administrator.

ATOKA 8-STEP DISCIPLINE POLICY

1st Offense:  Unless offense is of a more serious nature, as judged by the teacher or administrator, students will be
counseled in hopes of preventing further, more serious offenses.

2nd Offense:  Two days of detention will be served. Parents notified.

3rd Offense:  One day ISD or one day suspension. Parents notified.

4th Offense:  Two days ISD or two days suspension. Parents notified.

5th Offense:  Three days ISD or three days suspension. Parents notified.

6th Offense:  Five days ISD or five days suspension. Parents notified.

7th Offense:  Seven days ISD or seven days suspension. Parents notified.

8th Offense:  Suspended for remainder of semester or equivalent of 18 weeks. If the suspension occurs two weeks
prior to the end of the semester, the student will also be suspended for the next semester.  Parents will be notified and



they will need to pick up their child’s work and turn in the completed work for the remainder of the suspension.
*Students on an IEP will be subject to additional state & federal regulations.

*Students reporting to ISD are required to give their phones to the instructor.  The phone will be returned to
the student at the end of the day.

*Consequences may be substituted or changed depending on the severity of the student’s misbehavior at the
administrator’s discretion.

DURING THE DAY(S) CONTINUING UNTIL MIDNIGHT OF OUT-OF-SCHOOL SUSPENSION, STUDENTS ARE
NOT ALLOWED TO PARTICIPATE IN ANY SCHOOL ACTIVITIES AND ARE NOT ALLOWED ON SCHOOL
GROUNDS. THE PRINCIPAL WILL MAKE THE FINAL DETERMINATION OF THE DISCIPLINE GIVEN TO
THE STUDENT. STUDENTS SERVING IN SCHOOL DETENTION WILL HAVE THE OPPORTUNITY TO
COMPLETE THEIR ASSIGNMENTS AND BE GIVEN GRADES EARNED.

SUSPENSION
The principal, upon determining suspension, shall notify the parent immediately. A conference will be set to take place
within the school day, if necessary.
Offenses which would place a student on suspension would be, but not limited to, one of the following:
● Acts of immorality
● Violation of policy or regulations
● Possession of an intoxicating beverage, low point beer (37 O.S. & 163.2)
● Possession of missing or stolen property if the property is reasonably suspected

to have been taken from a student, a school employee, or the school during school activities
● Possession of a dangerous weapon or controlled dangerous substance

(Uniform Controlled Dangerous Substance Act)
● Possession of a firearm may result in out-of-school suspension of not less

than one calendar year
● Any act which disrupts the academic atmosphere of the school, endangers

or threatens fellow students, teachers or officials, or damages property
● Adjudication as a delinquent
● Profanity, vulgar, or racist language
● Disrespectful Behavior
● Vapor Products

Students suspended five days or less will not receive credit for school work, unless the student is on an Individual
Education Plan.

Students who are suspended out-of-school shall be ineligible to participate in extracurricular activities. Additionally, any
student serving suspension during the time of graduation activities shall not be allowed to participate in or attend
ceremonies or programs honoring graduates.

Appeal Procedures
A suspension appeals committee is hereby established which will consist of five (5) administrators or teachers or a
combination thereof. The members of the committee shall be appointed by the superintendent. However, any member
of the committee who initiated a suspension in a case shall be excused from the committee during any appeal of that
particular case.



Only parents or legal guardians of the student may be present during the appeal hearing. Questioning will
only be done by appeal committee members.

1. Any student who has been suspended for ten (10) days or less under the
steps listed above, or the student’s parent(s) may appeal the suspension to the suspension appeals committee. The
following procedures shall govern the appeal process:

a. The student or student’s parents shall notify the superintendent in writing within three (3) days following the
suspension or the notice of the intent to suspend with their intent to appeal.
b. Upon receiving notice of a student’s intent to appeal, the superintendent or his/her designee shall advise the
suspension appeals committee. The appeals committee shall hear the appeal in a timely manner not to exceed ten
(10) days from the date the notice of appeal is filed with the superintendent. The superintendent at his/her discretion
may permit the suspended student to attend classes pending the outcome of the appeal.

2. During the hearing of the appeal before the suspension appeals committee, the student or the student’s parents
shall have the right to provide evidence as to why the suspension or the duration thereof is inappropriate. The student
shall not have the right to be represented by legal counsel, unless the school district is represented by legal counsel.

3.    The suspension appeals committee shall determine the guilt or innocence of the student, and the reasonableness of
the term of the suspension. The suspension appeals committee may uphold, overrule, or modify the suspension. The
student and the student’s parents shall be notified within three (3) days of the decision.

Any student who has been suspended for greater than ten (10) days under the steps listed above or the student’s parents
may request a review of the suspension with the administration. If the administration does not withdraw the suspension,
the student shall have the right to appeal the decision to the board of education. The following procedures shall govern
the appeal process:

A. The student, or the student’s parents, shall notify the superintendent in writing within five (5) days following the
suspension of their intent to appeal the suspension.

B. Upon receiving notice of a student’s intent to appeal, the superintendent shall advise the board of education.
The board of education may conduct the hearing or may appoint a hearing officer to conduct the hearing. The board of
education or hearing officer shall hear the appeal within ten (10) days from the date the notice of intent is filed with the
superintendent. The superintendent at his/her discretion may permit the suspended student to attend classes pending the
outcome of the appeal.

C. During the hearing of the appeal before the board of education or hearing officer, the student or the student’s
parents shall have the right to present evidence as to why the suspension, or the duration thereof, is inappropriate. The
student shall not have the right to be represented by legal counsel, unless the school district is represented by legal
counsel.

The board of education or hearing officer shall determine the guilt or innocence of the student, and the reasonableness of
the term of the suspension. The board or hearing officer may uphold, overrule, or modify the suspension. The student and
the student’s parents shall be notified within five (5) days of the decision. The decision of the board of education or
hearing officer shall be final.

OTHER DISCIPLINARY CONSEQUENCES



May include but not limited to:  In School Detention, Lunch Detention, After School Detention, Writing
Assignments, Loss of Driving Privileges
The purpose of in-school detention is to provide students with an alternative to short term out-of-school suspension.
In-school detention (ISD) shall be imposed by the principal.

The classroom teacher shall prepare written lesson assignments for each student given ISD and shall furnish any
necessary materials. The lessons will be turned in daily to the teacher and the student shall receive full credit for work
completed on time and shall not be counted absent from school. As an alternative to daily work, the student may also be
assigned by the principal an on-line program to complete that is appropriate for the core subjects of AHS. The student
must complete all assignments the day of ISD, return the assignments to the principal the next morning for approval of
completion before returning to regular classes. Should the student not fulfill these set requirements, the student will be
subject to return to ISD until the requirements are fulfilled.

Students assigned ISD are to report to the ISD room as soon as they arrive at school.

*Students reporting to ISD are required to turn their cell phones into the office before reporting to ISD. The phone
will be returned to the student at the end of the day.

ATOKA BULLYING PREVENTION POLICY
Bullying can be described as behavior that can include the following: physically assaulting another student by hitting,
kicking, pushing, choking, punching, teasing, taunting, threatening, humiliating, stealing, and calling names. Bullying
can also include: damaging property of another student or employee, starting rumors, exerting an imbalance of power
over another student, intentionally harming by verbal comments, creating emotional distress to another student,
writing nasty notes to or about another student, and aggressive behavior as perceived by a teacher, employee, or
administrator.
Atoka Schools will have a zero tolerance level for bullying and the activities mentioned in the above named paragraph.
Students are encouraged to report directly to an employee, teacher, or administrator any behavior that may be described
as bullying. Action will be taken at any school sponsored activity where the activity is under supervision of the staff of
Atoka Schools. Confidentiality will be recognized in all reporting. The school staff is responsible for reporting any
violation and intervention is encouraged at the first sign of bullying. Discipline will be administered according to the
policies of the student handbook and extreme incidents will receive consequences that meet the severity of the behavior.
All behavior will be documented and the severity will be at the discretion of the administrator.

ATOKA FIGHTING/BULLYING ON SCHOOL

A. It shall be unlawful for any student to BULLY another student or member of the school staff.  BULLYING shall
be defined as:  harassment, bullying and intimidation, meaning any gesture, written or verbal expression, or physical act
that a reasonable person should know will harm another student, or damage another student’s property, or insult or
demean any student or group of students in such a way as to disrupt or interfere with the school’s educational mission or
education of any student.

B. It shall be unlawful for any student to commit assault and battery upon another student (fighting) on campus.
Fighting shall be defined as:  hitting with hands, hitting with an object, or pushing or any malicious way to cause bodily
harm.

BUS RIDER RULES



Riding a bus is a privilege and the privilege may be removed for not abiding by the bus rider rules. Students
should notify the bus driver or school if they will not be riding the bus in the morning. If a student does not call or
ride in the morning for three (3) consecutive school days, the school will stop transportation services until notified
by a parent/guardian that services are needed.
Previous to loading, students should:
1. Be on time at the designated school bus stops—keep the bus on schedule.
2. Stay off the road at all times while waiting for the bus.
3. Wait until the bus comes to a complete stop before attempting to enter.
4. Be careful in approaching bus stops.
5. Don’t move toward the bus at the school loading zone until the bus completely

stops.
6. Respect people and their property while waiting on the bus.
7. Receive proper school official authorization to be discharged at places other than

the regular bus stop.

While on the bus, students should:
1. Keep all parts of the body inside the bus.
2. Refrain from eating and drinking on the bus.
3. No use of any form of tobacco, alcohol or drugs.
4. Assist in keeping the bus safe and clean at all times.
5. Remember that loud talking and laughing or unnecessary confusion diverts the

driver’s attention and may result in a serious accident. (The life you save may be your own).
6. Treat bus equipment as you would valuable furniture in your own home. (damage

to seats, etc., must be paid for by the offender.)
7. Never tamper with the bus or any of its equipment.
8. Help look after the safety and comfort of small children.
9. Do not throw objects in or out of the bus.
10. Remain in your seat while the bus is in motion.
11. No horseplay or fighting on the school bus.
12. Be courteous to fellow pupils, the bus driver, and the patrol officers or driver’s

assistant.
13. Remain quiet when approaching a railroad crossing stop.
14. Remain in the bus during road emergencies except when it may be hazardous to

your safety.

After leaving the bus, students should:
1. Go at least ten (10) feet in front of the bus, stop, check traffic, wait for bus

driver’s signal, then cross the road.
2. Go home immediately, staying clear of traffic.
3. Help look after the safety and comfort of small children.

Extracurricular Trips
1. The above rules and regulations should apply to all trips under school

sponsorship.
2. Sponsors should be appointed by the school officials.

Violators
1st Offense:  Warning and parents notified.



2nd Offense:  Suspension from riding the bus for three (3) days.  Parents notified.
3rd Offense:  Suspension from riding the bus for the remainder of the semester.

SEXUAL HARASSMENT POLICY
State and Federal law specifically prohibits sexual harassment of employees and students in connection with their
employment by or enrollment in the Atoka Public Schools. This policy will set forth the rules and regulations to be
followed by all students, employees and board members of the School District with regard to the issue of sexual
harassment:
1. “Employee” means any person who is authorized to act on behalf of the School District, whether that person is
acting on a temporary or permanent basis, with or without being compensated, or on a full time or part-time basis and
including board members and school volunteers.
2. “Student” means any person who is enrolled in any school or program of the School District.
3. In case of an employee of the School District, “sexual harassment” is defined as unwelcome sexual advances,
requests for sexual favors, and other verbal or/and physical conduct of a sexual nature by one employee towards
another employee which (a) is made in explicit or implicit term or conduct of an employee’s employment, or (b) is used
as a basis for employment decisions affecting that employee, or (c) has the purpose or effect of unreasonably interfering
with an employee’s work performance, or creating an intimidating, hostile or offensive working environment.
4. In the case of a student of the School District, “sexual harassment” is defined as unwelcome sexual advances,
requests for sexual favors and other unwelcome verbal and/or physical conduct of a sexual nature by any person toward
a student.

HARASSMENT
It is the policy of this school district that threatening behavior, harassment, intimidation, and bullying of students by
other students, personnel, or the public will not be tolerated. This policy is in effect while the students are on school
grounds, in school transportation, or attending school-sponsored activities, and while away from school grounds if the
misconduct directly affects the good order, efficient management, and welfare of the school district.

Harassment is intimidation by threats of or actual physical violence; the creation by whatever means of a climate of
hostility or intimidation; or the use of language, conduct, or symbols in such a manner as to be commonly understood to
convey hatred, contempt, or prejudice or to have the effect of insulting or stigmatizing an individual. Harassment
includes, but is not limited to, harassment on the basis of race, sex, creed, color, national origin, religion, marital status,
or disability.

As used in the School Bullying Prevention Act, “harassment, intimidation, and bullying” means any gesture, written or
verbal expression, electronic communication or physical act that a reasonable person should know will harm another
student, damage another student’s property, place another student in reasonable fear of harm to the student’s person or
damage to the student’s property, or insult or demean any student or group of students in such a way as to disrupt or
interfere with the school’s educational mission or the education of any student. Harassment, intimidation, and bullying
include, but are not limited to, gestures or written, verbal, or physical acts, or electronic communications. Such
behavior is specifically prohibited.

Harassment set forth above may include, but is not limited to, the following:

1. Verbal, physical, or written harassment or abuse;
2. Repeated remarks of a demeaning nature;
3. Implied or explicit threats concerning one’s grades, achievements, etc.;
4. Demeaning jokes, stories, or activities directed at the student;
5. Unwelcome physical contact.



The superintendent shall develop procedures for:

1. Prompt investigation of allegations of harassment;
2. The expeditious correction of the conditions causing such harassment;
3. Establishment of adequate measures to provide confidentiality in the complaint

process;
4. Initiation of appropriate corrective actions;
5. Identification and enactment of methods to prevent reoccurrence of the

harassment; and
6. A process where the provisions of this policy are disseminated in writing

annually to all staff and students.
A copy of this policy will be furnished to each student and teacher in this school district.

PROHIBITING HARASSMENT, INTIMIDATION AND BULLYING
(INVESTIGATION PROCEDURES)

The following procedures will be used by any person for the filing, processing, and resolution of a reported incident of
harassment, intimidation, bullying, or threatening behavior. The procedures are to be followed by the administration of
the school district in an effort to determine the severity of the incident and the potential to result in the future violence.

Definitions: “Harassment, intimidation, and bullying” means any gesture, written or verbal expression, electronic
communication, or physical act that a reasonable person should know will harm another student, damage another
student’s property, place another student in reasonable fear of harm to the student’s person or damage to the student’s
property, or insult or demean any student or group of students in such a way as to disrupt or interfere with the school’s
educational mission or the education of any student. Harassment, intimidation, and bullying include, but are not limited
to, gestures, written, verbal, or physical acts, or electronic communications.

“Electronic communication” means the communication of any written, verbal, or pictorial information by means of an
electronic device, including, but not limited to, a telephone, a cellular telephone or other wireless communication device,
or a computer.

“Threatening behavior” means any pattern of behavior or isolated actions, whether or not it is directed at another person,
that a reasonable person would believe indicates potential for future harm to students, school personnel, or school
property.

Procedures:   The procedure for investigating reported incidents of harassment, intimidation, and bullying or threatening
behavior, is as follows:

1. The matter should immediately be reported to the building principal. If the bullying involves electronic
communication, a printed copy of the communication as well as any identifying information such as email address or
web address shall be provided to the building principal. As much detailed information as possible should be provided to
the building principal in written form to allow for a thorough investigation of the matter.
2. Upon receiving a written report, the building principal shall contact the superintendent and begin an investigation
to determine the severity of the incident and the potential for future violence.
3. If, during the course of the investigation, it appears that a crime may have been committed the building principal
and/or superintendent shall notify local law enforcement and request that the alleged victim also contact law enforcement
to report the matter for potential criminal investigation.
4. If it is determined that the school district’s discipline code has been violated, the building principal shall follow



district policies regarding the discipline of the student.

Upon completion of the investigation, the principal or superintendent may recommend that available community mental
health care options be provided to the student, if appropriate. If such a recommendation is made, the administration shall
request disclosure of any information that indicates an explicit threat to the safety of students or school personnel.

GANG ACTIVITY
Atoka Secondary Schools, in an effort to enhance a safe, secure learning environment and to help foster an attitude of
respect for the rights of others, has a Zero Tolerance Policy towards gang activity and/or involvement. It is the policies
of this school that membership in secret fraternities or sororities or in other clubs or gangs not sponsored by established
agencies or organizations are prohibited. The presence of gangs and gang activities can cause a substantial disruption of
the educational process.  Therefore, the policy prohibits not only gang membership, but also any gang-related
involvement and activities at school, during school-related functions, or on any School District property.  The School
District will impose discipline; including, suspension and expulsion, for such behavior by students who show Atoka
Secondary Schools identified gang activity and/or involvement. Include all of the following but not limited to:

The use of hand signals, graffiti, or the presence of any apparel, jewelry, accessory, or manner of grooming which, by
virtue of its color, arrangement, trademark, symbol, or any other attribute which indicates or implies membership or
affiliation with such a group, presents a clear and present danger to the school environment and educational objectives of
the community and are forbidden.

Incidents involving initiations, hazing, intimidations, and/or related activities of such group affiliations which are likely
to cause bodily danger, physical harm, or personal degradation or disgrace resulting in physical or mental harm to
students are prohibited. Collaborating with others to intimidate, fight, assault, or threaten to assault others.

Any student wearing, carrying, or displaying gang paraphernalia, exhibiting behavior, or gestures which symbolize gang
membership; causing and/or participating in activities which intimidate or affect the attendance of another student;
requesting any person pay for protection or otherwise intimidating or threatening any person.

VANDALISM
Vandalism or entry to school facilities during or after school hours without authorization will be subject to discipline and
reported to the local police department.  Students will be responsible for restitution for any damages that occur.

WEAPONS
Students should not bring any type of instrument to school that is likely to be used as a weapon or tool which
would deface school property or be disruptive to the education process.
Instruments, such as the following, may be considered weapons or items not to bring to school: Water guns, water
balloons, knives, firearms (pellet guns, BB guns, hand guns, tasers, and rifles are included), explosives (fireworks
of any kind), smoke devices, stink bombs, mace/pepper spray, metal objects (chains, fingernail files, metal combs,
hair picks), clubs, and sharp pointed instruments. This is not an all inclusive list—if you have any doubt on an
item, your best judgment is to not bring it to school. Items may not be in your school vehicle while parked on
school property.

Oklahoma Statutes allow the confiscation of prohibited weapons on school property. The Atoka School District will
have a No Tolerance Policy on weapons at school for the safety of students and staff. If a weapon is confiscated while on
school property, no school authority shall return any weapon or firearm removed or otherwise seized from any
minor to any person, and shall immediately deliver such weapon or firearm to a law enforcement authority for



prosecution and forfeiture.

Any student who violates this policy will be subject to discipline that will include suspension for one year for
firearms. Also, suspension will be at least one semester for weapons other than firearms (if ten days or less
remain in the semester, the next semester will be the period of suspension).

Students, parents of students, members of the public and employees have the right to file a formal grievance alleging
noncompliance with regulations outlined in Title VI of the 1964 Civil Rights Act, Title IX of the Education Amendments
of 1972, the Age Discrimination Act of 1975, Title II of the Americans with Disabilities Act and Section 504 of the
Rehabilitation Act of 1973.

Level One – Principal or Immediate supervisor (Informal and Optional – may be bypassed by the grievant) – Employees
with a grievance concerning discrimination and/or retaliation on the basis of sex, race, color, national origin, age or
disability may first discuss it with their principal or immediate supervisor, with the objective of resolving the matter
informally.  A student, parent or member of the public with a grievance of discrimination and/or retaliation on the basis
of sex, race, color, national origin, age or disability may discuss it with the teacher, counselor, or building administrator
involved.

Level Two – Superintendent – If a grievant is not satisfied, a grievant may proceed to Level Two by presenting a written
appeal to the Superintendent.  A grievant may request a meeting with the Superintendent or his/her designee. The
Superintendent or his/her designee has the option of meeting with the grievant to discuss the appeal. A written decision
will be rendered by the Superintendent or his/her designee within twenty (20) school days after receiving the written
appeal.  A copy of the written decision will be provided to the grievant.

Level Three – Board of Education – If a grievant is not satisfied with the District Superintendent or designee decision, a
grievant may proceed to Level Three by presenting a written appeal to the President of the Board of Education with ten
(10) school days after the grievant receives the written decision from the Superintendent or designee.  A grievant may
request a meeting before the Board of Education to discuss the appeal.  The Board of Education has the option of meeting
with the grievant to discuss the appeal.  A decision will be rendered by the Board of Education at its next regularly
scheduled meeting.  The grievant will be notified in writing of the Board’s decision within ten (10) school days after the
Board of Education action.

This procedure in no way denies the right of a grievant to file formal grievances or complaints with the Oklahoma State
Department of Education, the Office for Civil Rights, or other agencies available for mediation or rectification of rights,
grievances and complaints, or to seek private counsel for grievances or complaints alleging discrimination and/or
retaliation.

ATOKA PUBLIC SCHOOL INTERNET AND OTHER COMPUTER NETWORKS ACCEPTABLE
USE AND INTERNET SAFETY POLICY

The Atoka School District is pleased to make available to students access to interconnected computer systems within
the district and to the Internet, the worldwide network that provides various means of accessing significant
educational materials and opportunities.

In order for the school district to be able to continue to make its computer network and Internet access available, all
students must take responsibility for appropriate and lawful use of this access. Students must understand that one



student’s misuse of the network and Internet access may jeopardize the ability of all students to enjoy such access.
While the school’s teachers and other staff will make reasonable efforts to supervise student use of network and Internet
access, they must have student cooperation in exercising and promoting responsible use of this access.

Below is the Acceptable Use and Internet Safety Policy (policy) of the Atoka School District and the Data Acquisition
Site that provides Internet access to the district. Upon reviewing, signing and returning the policy as the students have
been directed, each student will be given the opportunity to enjoy Internet access at school and is agreeing to follow the
policy. If a student is under 18 years of age, he or she must have his or her parents or guardians read and sign the policy.
The school district cannot provide access to any student who, if 18 or older, fails to sign and submit the policy to the
school as directed or, if under 18, does not return the policy as directed with the signatures of the student and his/her
parents or guardians.

Listed below are the provisions of your agreement regarding computer network and Internet use. If you have any
questions about these provisions, you should contact the person that your school has designated as the one to whom you
can direct your questions. If any user violates the policy, the student’s access will be denied, if not already provided, or
withdrawn and he or she may be
subject to additional disciplinary action.

Personal Responsibility
By signing the policy, you are agreeing not only to follow the rules in this policy, but are agreeing to report any misuse
of the network to the person designated by the school for such reporting. Misuse means any violation of this policy or
any other use that is not included in this policy, but has the effect of harming another or his/her property.

Term of the Permitted Use
A student who submits to the school, as directed a properly signed policy and follows the policy to which she or he has
agreed will have computer network and Internet access during the course of the school year only. Students will be asked
to sign a new policy each year during which they are students in the Atoka School District before they are given an
access account.

Acceptable Use
1. Educational Purposes Only. The school district is providing access to its computer networks and the Internet for
only educational purposes. If you have any doubt about whether a contemplated activity is educational, you may
consult with the person(s) designated by the school to help you decide if a use is appropriate.

2. Unacceptable Uses of Network. Among the uses that are considered unacceptable and which constitute a
violation of this policy are the following:

A. Uses that violate the law or encourage others to violate the law. Do not transmit offensive or harassing messages;
offer for sale or use any substance the possession or use of which is prohibited by the school district’s student discipline
policy; view, transmit or download pornographic materials or materials that encourage others to violate the law; intrude
into the networks or computers of others; and download or transmit confidential, trade secret information, or copyrighted
materials. Even if materials on the networks are not marked with the copyright symbol, you should assume that all
materials are protected unless there is explicit permission on the materials to use them.

B. Uses that cause harm to others or damage to their property. For example, don’t engage in defamation (harming
another’s reputation by lies); employ another’s password or some other user identifier that misleads message recipients
into believing that someone other than you is communicating or otherwise using his/her access to the network for the



Internet; upload a worm, virus, “Trojan Horse”, “Time Bomb”, or other harmful form of programming or vandalism;
participate in “hacking” activities or any form of unauthorized access to other computers, networks, or information
system.

C. Uses that jeopardize the security of student access and of the computer network or other networks on the
Internet. For example, do not disclose or share your password with others; do not impersonate another user.

D. Uses that are commercial transactions. Students and other users may not sell or buy anything over the Internet.
You should not give others private information about you or others, including credit card numbers and social security
numbers.

3. Network Etiquette. All users must abide by rules of network etiquette, which include the following:

J. Be polite. Use appropriate language. No swearing, vulgarities, suggestive, obscene, belligerent or
threatening language.

K. Avoid language and uses which may be offensive to other users. Don’t use access to make, distribute or
redistribute jokes, stories or other material which is based upon slurs or stereotypes relating to race, gender, ethnicity,
nationality, religion or sexual orientation.

L. Don’t assume that a sender of email is giving his/her permission for you to forward or redistribute the message
to third parties or to give his/her e-mail address to third parties. This should only be done with permission or when you
know that the individual would have no objection.

M. Be considerate when sending attachments with email (where this is permitted). Be sure that the file is not too
large to be accommodated by the recipient’s system and is in a format which the recipient can open.

4. Cyber Bullying Cyber bullying is when one or more people intentionally harm, harass, intimidate or reject another
person using technology.  This includes but is not limited to the following:
A. Sending mean or threatening messages via email, IM (Instant Messaging), or text messages.

B. Spreading rumors about others through email, IM or text messages.

C. Creating a website or MySpace (other social-networking) account that targets another student or other person(s).

D. Sharing Facebook or embarrassing photos or videos of someone with others, via a cell phone or the Web.

E. Stealing another person’s login and password to send mean or embarrassing messages from his or her accounts.

It shall be the policy of Atoka Public Schools that cyber bullying will not be tolerated under any circumstances.
A student caught violating this policy may lose computer privileges and these actions may result in further disciplinary
actions.  Actions taken may be, but not limited to, suspension or expulsion from school.  In addition, violators and their
parents/guardians may be subject to civil and/or criminal penalties as specified by Oklahoma and or federal laws.

INTERNET SAFETY

1. General Warning; Individual Responsibility of Parents and Users. All users and their parents/guardians are
advised that access to the electronic network may include the potential for access to materials inappropriate for



school-aged students. Every user must take responsibility for his or her use of the computer network and Internet and
stay away from these sites. Parents of minors are the best guides to materials to shun. If a student finds that other users
are visiting offensive or harmful sites, he or she should report such use to the person designated by the school.
2. Personal Safety. Be safe. In using the computer network or Internet, do not reveal personal information such as
your home address or telephone number. Do not use your personal information such as your home address or telephone
number. Do not use your real last name or any other information which might allow a person to locate you without first
obtaining the permission of a supervising teacher. Do not arrange a face-to-face meeting with someone you “meet” on
the computer network or Internet without your parent’s permission (if you are under 18). Regardless of your age, you
should never agree to meet a person you have only communicated with on the Internet in a secluded place or a private
meeting.
3. “Hacking” and Other Illegal Activities. It is a violation of this policy to use the school’s computer network or
the Internet to gain unauthorized access to other computers or computer systems, or to attempt to gain such unauthorized
access. Any use which violates state or federal law relating to copyright, trade secrets, the distribution of obscene or
pornographic materials, or which violates any other applicable law or municipal ordinance, is strictly prohibited.
4. Confidentiality of Student Information. Personally identifiable information concerning students may not be
disclosed or used in any way on the Internet without the permission of a parent or guardian, if the student is 18 or over,
the permission of the student himself/herself. Users should never give private or confidential information about
themselves or others on the Internet, particularly credit card numbers and Social Security numbers. A supervising
teacher or administrator may authorize the release of directory information, as defined by law, for internal administrative
purpose or approved educational projects and activities.
5. Active Restriction Measures. The school, either by itself or in combination with the Data Acquisition Site
providing Internet access, will utilize filtering software or other technologies to prevent students from accessing visual
depictions that are (1) obscene, (2) child pornography, or, (3) harmful to minors. The school will also monitor the online
activities of students, through direct observation and/or technological means, to ensure that students are not accessing
such depictions or any other material which is inappropriate for minors.

Internet Filtering software or other technology-based protection systems may be disabled by a supervising teacher or
school administrator, as necessary, for purposes of bona fide research or other educational projects being conducted by
students age 17 and older.

The term “harmful to minors” is defined by the Communications Act of 1934 (47 USC Section 254[h] [7], as meaning
any picture, image, graphic image file, or other visual depiction that

-taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion;

-depicts, describes, or represents, in a patently offensive way with respect to what is suitable for minors, an actual or
simulated sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of the genitals;

-taken as a whole, lacks serious literary, artistic, political, or scientific value as to minors. Privacy Network and
Internet access is provided as a tool for your education. The school district reserves the right to monitor, inspect,
copy, review and store at any time and without prior notice any and all usage of the computer network and
Internet access and any and all information transmitted or received in connection with such usage. All such
information files shall be and remain the property of the school district and no user shall have any expectation of
privacy regarding such materials.

Failure to Follow Policy

The user’s use of the computer network and Internet is a privilege, not a right. A user who violates this policy, shall at a



minimum, have his or her access to the computer network and Internet terminated, which the school district may refuse
to reinstate for the remainder of the student’s enrollment in the school district. A user violates this policy by his/her own
action or by failing to report any violations by other users that come to the attention of the user. Further, a user violates
this policy if he or she permits another to use his or her account or password to access the computer network and Internet,
including any user whose access has been denied or terminated. The school district may also take other disciplinary
action in such circumstances.

Warranties/Indemnification

The school district makes no warranties of any kind, either express or implied, in connection with its provision of access
to and use of its computer networks and the Internet provided under this policy. It shall not be responsible for any
claims, losses, damages, or costs (including attorney’s fees) of any kind suffered, directly or indirectly, by any user or
his or her parent(s) or guardian(s) arising out of the user’s use of its computer network or the Internet under this policy.
By signing this policy, users are taking full responsibility for his or her use, and the user who is 18 or older or, in the
case of a user under 18, the parent(s) or guardian(s) are agreeing to indemnify and hold the school, the school district,
the Data Acquisition Site that provides the computer and Internet access opportunity to the school district and all of their
administrators, teachers, and staff harmless from any and all loss, costs, claims, or damages resulting from the user’s
access to its computer network and the Internet, including but not limited to any fees or charges incurred through
purchases of goods and services by the user. The user or, if the user is a minor, the user’s parent(s) or guardian(s) agree
to cooperate with the school in the event of the school’s initiating an investigation of a user’s use of his or her access to
its computer network and the Internet, whether that use is on a school computer or on another computer outside the
school district’s network.

Updates
Users, and if appropriate, the user’s parents/guardians, may be asked from time to time to provide new or additional
registration and account information or to sign a new policy, for example, to reflect developments in the law or
technology. Such Information must be provided by the user (or his/her parents or guardian) or such new policy must be
signed if the user wishes to continue to receive service. If after you have provided your account information, some or all
of the information changes, you must notify the person designated by the school to receive such information.


