
Uploading Learning Walks to  
EdReflect (Bloomboard) 

 

1. Type up your observation in Word or Google Docs. 
 
2. When you are finished save the document as a PDF. 

If you use: Microsoft Word 
 A. click File, Save As and select PDF. 

Pay attention to 
where you save the 

document. 



….. When you are finished save the document as a PDF. 

If you use: Google Docs 
 A. click File, Download As and select PDF. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3. Make sure you choose a file name that includes 
the school year: 
 16-17 Learning Walk - Sept 
 Learning Walk (9-27-16) 
 September Learning Walk (16-17) 

When you download your file as a 
PDF, the PDF is now on your  
computer in your “Downloads” 

folder. If you need help locating your 
Downloads folder, let me know. 



4. Go to EdReflect: (https://edreflect.com/users/login) 

 - If you don’t know your password,  
    click Don’t know your password?. 
 
 
 
 
 
 
 
- If you have logged in before, click Go to my 
dashboard. 
  

5. Click on Visit My E-Portfolio 
 

6. Click on Activities 
 
 
 
 
 

7. Click on  
     Additional  
     Artifacts 

Email Address 

 

Visit My E-Portfolio 



8. Click on Artifacts Upload 
 
 
 
 
 
 
 
9. Click on the big blue cloud: Upload your Artifacts Upload 
 
 
 
 
 
 
 
 

10. Click Upload, find the 
PDF that you saved 
earlier, click Open. 
 
 

If you are having a  hard time finding 
your files, make a folder on your  

desktop labeled TESS and make sure  
to always save your files there. 



11. Do not click the red Close button!  I don’t know why 

it is even there. b This box will go away on its own 
when the upload is complete. 
 
 
 
 
 
 
 
 
12. Your artifact should pop up.   
    Highlight the portion of your Learning Walk  
    that refers to one of your domains and then hover     
    your mouse over the side panel until it pops over. 
 
 



Repeat the Highlight and Tag 
process for each separate 
PGP Domain Component. 

Save after each. 

13. When the evidence bar pops over, scroll down until 
you get to your PGP domain component. 
  
  Click Share Evidence  
     (You will only do this  
         the first time.) 

 
  Put a check beside 
 the domain component, 
 this “tags” your evidence. 
  

  Click Save 

 


