
How to log into your Google Apps for Education (GAFE) 

account for the first time 
 

 
 

1. Go to www.google.com 
 

 

2. Click Sign In  button (top,  right corner) 
 

3. Enter your current email address OR choose Add 
Account, then enter your current email address (e.g. rhegwood@msd3.org).  Do not choose 
Create account. 
 

4. Click Next 
 

5. Enter temporary password.   
 

6. Click Sign In (Do not check stay signed in.) 
 

7. If you agree, click I accept. Continue to my account. 
 

8. Change your password (This can be the one you currently 
use in First Class, but you are strongly encouraged to use 
a complex, secure password.) 
 
 

9. Sign out. (Be sure to sign out each time you log into your 
Google account due to the security of data. Be mindful 
not to save your password on the computer.)  
Note:  Student and teacher data security is very important as referenced in Standard 7 of the 
Arkansas Code of Ethics. It is very important to sign out every time you log into your Google 
account to avoid any FERPA or HIPPA violations.   

Standard 7:  An educator maintains the confidentiality of information about students and colleagues obtained in the course of the educator's 
professional services that is protected under state law or regulations, federal law or regulations, or the written policies of the educator's school 
district, unless disclosure serves a professional purpose as allowed or required by law or regulations. 

Code of Ethics:  (Page 23) http://www.arkansased.gov/public/userfiles/rules/Current/Code_of_Ethics_eff_July_2014.pdf  The Federal 
Education Rights and Privacy Act (FERPA) addresses the confidentiality of certain student records. Such federal and state laws permit disclosure 
of some student information and restrict the disclosure of other student information. Educators should respect and comply with these and 
other similar confidentiality laws. Confidential student information may include student academic and disciplinary records, health and medical 
information, family status and/or income, assessment/testing results, and Social Security information. Similarly, educators should not disclose 
confidential information about colleagues unless the disclosure serves some legitimate professional purpose as allowed or required by law. 
Educators shall not knowingly or maliciously disclose confidential information about a student or colleague. 
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