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Title IX Sexual Harassment  
Grievance Process  

 
In accordance to the regulations adopted by the U.S. Department of Education pursuant to Title 
IX and taking effect August 14, 2020, the school adopts this grievance policy to facilitate its 
prompt response to allegations of sexual harassment in its education programs or activities.   
 
The sexual harassment grievance process is initiated by the filing of a formal complaint with the 
school’s Title IX Coordinator.  The formal complaint can be filed in person, by email, or by mail 
at any time (not just during business hours); but may only be filed by the alleged victim 
(complainant) or the Title IX Coordinator.  Whether the individual alleged to have committed the 
sexual harassment, respondent, is actually responsible, will not be determined until the end of the 
grievance process and until then the respondent is considered not responsible.   
 
After receiving a formal complaint, the school will send notice of the formal complaint to the 
respondent and any other known parties and assign an investigator to gather evidence regarding 
the allegations.  Once all evidence has been gathered, the parties will be given a copy of the 
evidence and the opportunity to provide a written response to the evidence within ten days.  The 
investigation report, that fairly summarizes the relevant evidence, will then be completed and 
provided to the parties simultaneously.  The parties will again have an opportunity to provide a 
written response.  Once the investigation report is received by the decision-maker, the parties will 
be invited to submit written relevant questions to the decision-maker that they would like the other 
party or a witness to answer.  Answers will be circulated with the parties with a limited opportunity 
to follow-up.  Finally, the decision-maker will generate a written determination of responsibility 
that addresses each allegation in turn, provides finds of fact, determination of responsibility, and 
appropriate remedies and/or disciplinary measures.   
 
The decision-maker makes his determination based on an objective evaluation of all relevant 
evidence including witness statements and physical evidence.  The school has adopted a 
(preponderance of the evidence/clear and convincing evidence) standard.   
 
Either or both parties may appeal the determination on one of the following grounds:   
1) procedural irregularity that affected the outcome;  
2) new evidence not previously available that will affect the outcome; and  
3) a conflict of interest or bias of the Title IX Coordinator, investigator or decision-maker that 
affected the outcome.  If an appeal is undertaken, each party will receive notice and have an 
opportunity to submit a written statement in support or challenging the determination.  The appeal 
decision-maker will have no prior affiliation or knowledge of the allegations and will issue a 
written decision.   
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The school also offers an informal resolution process.  However, informal resolution is completely 
voluntary and necessarily requires participants to forego rights they may have under the grievance 
process.   
 
Throughout the grievance process, the complainant and respondent will be treated equitably.  The 
school is committed to proceeding without bias and will disqualify anyone from serving as an 
investigator or decision-maker that exhibits a bias or has a conflict of interest.  All school 
employees with a role in the sexual harassment grievance process receive training, and any party 
upon request, may receive a copy of that training.  Further, a party may not seek or be required to 
disclose information protected under a legally recognizable privilege (attorney/client, 
doctor/patient, etc.), unless the person holding such privilege has waived the privilege.   
 
During the grievance process, though not dependent upon it, individualized services designed to 
restore or preserve the complainant’s equal access to the school’s education program or activity 
may be provided to the complainant.  These supportive measures may include counselling, course-
related adjustments (deadline extensions), modifications of work or class schedules, campus escort 
services, increases security and monitoring of certain areas of campus, mutual restrictions of 
contact between the parties, changes in work or housing locations, leaves of absence, increased 
security and monitoring of certain campus areas, and other similar measures.  Emergency removal 
of the respondent is rarely an appropriate supportive measure. 
 
If the respondent is determined to be responsible for sexual harassment, the decision-maker may 
order disciplinary sanctions and remedies; including, but not limited to: change in class schedule, 
change in campus, removal from school or program of choice, in-school-suspension, out-of-school 
suspension, assigned to a disciplinary alternative placement program, or expulsion. 
 
The school strives to resolve all sexual harassment allegations, that is formal complaint through 
the determination of responsibility, within sixty (60) days; however, these timelines and extensions 
of time frames may be granted for good cause at the sole discretion of the school.   
 
Please contact the school’s Title IX Coordinator, Monica Johnson-Parkhill if you have any 
questions at 940-726-3659, ext. 146. 
 


