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WELCOME XE "WELCOME"  TO MILBURN PUBLIC SCHOOLS


We welcome you to Milburn Public Schools.  As a student of Milburn Public Schools, you are expected to follow the rules that have been established by the administration and the school board for the welfare of the entire student body.  When everyone follows the rules and regulations, the school environment is much more conducive to learning.


Please note that this handbook is not all-inclusive.  This book is a guide, highlighting key policies.  There are a variety of other policies and procedures as established by the Board of Education. Any action or behavior by a student that creates an atmosphere that is not conducive to learning, or comes into conflict of others, will not be allowed.  The principal or superintendent will take corrective action as necessary.

MILBURN PUBLIC SCHOOLS’
 VISION STATEMENT XE "VISION STATEMENT" 

The Milburn Board of Education, the administrators, the teachers, and the staff believe that all students can and will learn while attending Milburn Public Schools.  Milburn Public Schools will provide students with the learning opportunities and education needed to process information and develop the necessary skills in order to become responsible, knowledgeable, and productive citizens.  This will be accomplished by the offering of a challenging curriculum provided in a safe, orderly climate by highly qualified educators with the cooperation and direct involvement of the parents and the community.

MILBURN SCHOOL STUDENT HANDBOOK

2010-2011
This handbook has been prepared as a basic source of school information for students, parents, family members, and school employees as a convenient guide to student conduct in general.

Within this booklet is a variety of valuable information concerning your school.  By familiarizing yourself with it, you will become better acquainted with Milburn School and what it has to offer for your education and life.  We believe Milburn School has something to offer every student of this school district.  In addition to the basic core curriculum, we have a number of extra-curricular activities that should provide interest for everyone. We have athletics, FFA, BPA, 4-H, FCA, Student Council, vocational agriculture classes, vocational business classes, academic team, foreign language, and other areas of interest.

The major purpose of the contents of this book is to emphasize the importance of the positive attitudes and efforts of each student. The school policies regarding school conduct in general have been included, not in order to impose a hardship on anyone, but rather in order to serve as a guide. 

We are proud of Milburn School and hope you will be too.

Best wishes for a successful year,

Jon Holmes 

Superintendent & Principal  

NOTIFICATION OF RIGHTS UNDER FERPA XE "RIGHTS UNDER FERPA" 

 XE "FERPA"  FOR ELEMENTARY AND SECONDARY INSTITUTIONS

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible student’s”) certain rights with respect to the student’s education records. Those rights include the following:


The right to inspect and review the student’s education records within 45 days of the day the District receives a request for access.
Parents or eligible students should submit to the school principal (or appropriate school official) a written request that identifies the record(s) they wish to inspect. The principal will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.


The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate or misleading or otherwise in violation of the student’s privacy laws.

Parents or eligible students may ask the district to amend a record that they believe is inaccurate or misleading or otherwise in violation of the student’s privacy rights.  They should write the school principal, clearly identify the part of the record they want changed, and specify why it is inaccurate or misleading or otherwise in violation of the student’s privacy rights.

If the district decides not to amend the record as requested by the parent or eligible student, the district will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures will be provided to the parent of eligible student when notified to the right to a hearing.


The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interests.  A school official is a person employed by the district as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); a person serving on the school board; a person or company with whom the district has contracted to perform a special task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary grievance committee, or assisting another school official in performing his or her tasks. 

A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional responsibility.
Upon request, the district discloses education records without consent to officials of another school district in which a student seeks or intends to enroll.  (NOTE: FERPA requires a school district to state in its annual notification that it intends to forward records to request).


The right to file a complaint with United States Department of Education concerning alleged failures by the district to comply with requirements of FERPA.  The name and address of the office that administers FERPA is: Family Policy Compliance Office, United States Department of Education, 600 Independence Avenue, SW, Washington, D.C.  20202-4605
SPECIAL SERVICES XE "SPECIAL SERVICES" 
If you have or know of a handicapped child in our district who might be in need of special education services, please contact Michelle Ingram, Special Education Director, Milburn Schools, 580-443-5522.  A phone call will receive prompt attention in locating the appropriate services for handicapped youngsters, birth to 21 years.

MILBURN PUBLIC SCHOOLS
 DISCIPLINE CODE


The Milburn Public Schools Discipline Policy has been designed to provide an acceptable climate for learning and for the development of behavior patterns necessary for successful living.  The best educational climate is enhanced by good discipline.

Classroom behavior should encompass a respectful and courteous attitude toward people, classroom materials, and equipment.  Students have the responsibility of attending class regularly and promptly, meeting class requirements and observing classroom and school rules.  In addition to this, students have an obligation to be respectful and courteous to their fellow students, teachers, and staff and to practice self-control in the total school environment. 
It is parents’ responsibility to be supportive of the school and to work with teachers and administrators in the best interest of the child.  Oklahoma School Law makes it clear that parents have the responsibility for seeing that their children attend school and comply with the attendance policy.  (Oklahoma School Law, Section 181, 70 S S 10-105)  It is teachers’ responsibility to be present and prepared to instruct and evaluate.  Teachers shall inform students of course goals, objectives, and behavioral rules.  The teacher shall assume the primary responsibility for control within his/her classroom guided by policy and procedure from the administration.  A teacher at any time may by-pass steps outlined in this policy and send a student directly to the principal or superintendent if the situation calls for such immediate action.

Punishment for offenses that are against the rules of the school shall consist of one or more forms of discipline identified by Milburn Public Schools.  The following are the disciplinary actions and procedures to be taken to correct situations that can adversely affect learning and positive development.  In the case of suspension, this handbook identifies the student’s right to due process.

The actions and procedures to be followed shall be interpreted by the superintendent, principal, and/or their designees (teachers) in a manner that they deem just, given the circumstances of the individual case.  Additionally, administrators shall have the authority to enforce other reasonable disciplinary actions that they find warranted by situations not addressed in this handbook.

The following alternative methods of discipline have been identified by Milburn Public Schools.  The administrator will consider individual circumstances and individual personalities into account when dealing with each case.

· Conference with Student
· Advisement of Parents
· Removal from Class or Group (temporarily or permanently)
· Parent Conference
· Detention (Noon, Before School, or After School)
· Written Reports
· In-School Suspension
· Financial Restitution
· Law Enforcement Notification/ Intervention 
· Notification of Other School or Governmental Agencies
· Short-Term Suspension
· Long-Term Suspension
· Restriction of Privileges
· Directed to clean or straighten items or facilities (Natural Consequences)
· Change of seating arrangement
· Behavioral Contract written and signed
· Shadowing
· Corporal punishment
Refusal by parent (on student’s behalf) or student to accept corporal punishment for a discipline measure as a consequence of the student’s misconduct will mean advancement of the offence to the next level of consequence.
· Suspension
Students may be suspended from school for conduct that violates school rules and regulations.  For suspension of five (5) days or fewer students will not be allowed to make up their work and they will be counted absent.  For suspension of more than five (5) days students will have an opportunity for an alternative education plan (*Home-based Instruction).

*Home-Based Instruction:  This plan is designed to help reintegrate students back into the regular classroom setting upon their return to school.  In this situation parents will be responsible for the execution of the Alternative Education Plan.  Students will be provided with a core curriculum that consists of English, math, science, history, and art.  Parents will be expected to pick up the student’s work on Monday or the first school day of the week and to return completed work on Friday or the last school day of the week.

During ANY length of suspension the student will not be allowed to participate in ANY school activities or be present at any school function.  Suspended students may not be on school grounds for any reason.

*Appeal Process:  Students shall have the right to appeal suspensions from school and assignment to home-based instruction according to school policy.
SCHOOL HOURS XE "SCHOOL HOURS" 
Our school hours are from 7:45 a.m. to 3:45 p.m.  Students are allowed five minutes to change classes.  Students must be in their next class and in their seats before the tardy bell rings.

SCHOOL CLOSING XE "SCHOOL CLOSING"  DUE TO SEVERE WEATHER XE "SEVERE WEATHER" 

Sometimes it will be necessary to close school because of severe weather.  A school official will make this decision based on driving conditions and the severity of the weather.  If the school will be closed, it will be announced on  local Channels:  KTEN, Channel 10 and KXII, Channel 12   Please watch and listen to local channels for this announcement.  Please do not call the school.

BELL SCHEDULE/CLASS PERIODS XE "BELL SCHEDULE/CLASS PERIODS" 
HIGH SCHOOL

 
  8:00 –  8:55                           FIRST HOUR

  9:15 -  10:10 

            SECOND HOUR

10:15 – 11:10           
            THIRD HOUR

11:15 – 12:10   
            FOURTH HOUR

12:15 -  1:10

            FIFTH HOUR 
 1:10 -   1:30    

LUNCH
 1:35 –   2:30
  

SIXTH HOUR

  2:35 –  3:30  

            SEVENTH HOUR

ELEMENTARY SCHOOL:   K-4
     8:00 – 9:00              
 FIRST HOUR

     9:00 – 10:00                        SECOND HOUR

   10:00 – 11:00
             THIRD HOUR

   11:00 – 11:30              
 LUNCH





11:00-Kindergarten




11:05-First





11:10- Second





11:15-Third/Fourth

   11:30 – 12:30                        FOURTH HOUR

   12:30 – 1: 30   
             FIFTH HOUR

     1:30 -  2:30   
             SIXTH HOUR

     2:30 -  3:30                          SEVENTH HOUR

ELEMENTARY SCHOOL:   5-8

                   8:00 – 9:00   
             FIRST HOUR

                   9:00 – 10:00                      SECOND HOUR

                 10:00 – 11:00

 THIRD HOUR

                 11:00 – 12:00 
             FOURTH HOUR

                  12:00 – 12:30 
             LUNCH






(Grades 5-8) 
                  12:30 – 1:30 
             FIFTH HOUR

                    1:30 – 2:30
             SIXTH HOUR

                    2:30 – 3:30       
             SEVENTH HOUR

WITHDRAWAL FROM SCHOOL XE "WITHDRAWAL FROM SCHOOL"  


If a student needs to withdraw from school, he/she should obtain a withdrawal form from the school office.  All of the student’s teachers, the librarian, and the cafeteria supervisor will sign the document.  Failure to go through the withdrawal process may cause a delay in sending the records to your new school.  No records or transcripts will be sent until all books, uniforms, and equipment are turned in to the proper authority.  All fees and fines must also be paid before any records will be sent to a subsequent school.

IMMUNIZATIONS RECORDS XE "IMMUNIZATIONS RECORDS" 
Students must either be in the process of obtaining immunizations or have on file with the school a complete record in order to enroll as a student in Milburn Public Schools.  All students at Milburn Schools are required to have a complete immunization record, social security number, and a legal birth certificate on record or proof of birth on record at the school.
PROMOTION/RETENTION OF STUDENTS XE "PROMOTION/RETENTION OF STUDENTS" 
A student in Milburn Public Schools is expected to complete the basic subjects.  Students must meet the attendance guidelines according to the attendance policy and pass reading, language, math, and writing before promotion to a higher grade level.  Every effort will be made to help students attain the necessary skills for promotion to the next grade.  

If a student does not have the skills necessary to be successful in his education, tutoring will be made available when possible.   If the student has not improved to a level that will enable him to continue on to the next grade, the student will be retained in the prior grade.

Milburn School District has the authority to retain a student without parental consent.  In accordance with Oklahoma school law, a student will be retained if the student fails to satisfy the academic requirements for promotion or fails to attend school according to the attendance policy.


If the parent or guardian of a student do not agree with the decision to retain the student, they may appeal to the Milburn Board of Education.  The board’s decision will be final.

CLASSIFICATION OF HIGH 

SCHOOL STUDENTS XE "CLASSIFICATION OF STUDENTS" 
STUDENTS WILL BE CLASSIFIED AS FOLLOWS:

Freshmen         Students with 5 or fewer high school units

Sophomores     Students with 6 to 10 high school units

Juniors              Students with 11 to 16 high school units

Seniors             Students with 17 or more high school units

MILBURN HIGH SCHOOL GRADUATION REQUIREMENTS

Students who entered the ninth grade prior to the
2006-2007 school year
English




4 Units

Mathematics(Algebra I and 2 other)

3 Units

Science        (Biology I and 2 other)

3 Units


Social Studies (U.S. History, 


3 Units

   ½ unit OK History, ½ unit U. S. Government)

Fine Arts (Visual Arts or Speech)

2 Units

Electives 




9 Units





24 total credits

College Preparatory/Work Ready
 High School Curriculum
Students entering the ninth grade in 2006-2007 or after
English




4 Units

Mathematics (Algebra I and 2 other)

3 Units

Science        (Biology I and 2 other)

3 Units


Social Studies (U.S. History, 


3 Units

   ½ unit OK History, ½ unit U. S. Government)

Two additional core (above) courses) 
2 Units 

Fine Arts (Visual Arts or Speech)

1 Unit

Foreign language or 2 computer technology
2 Units 

Electives 




6 Units 





TOTAL       24 UNITS

ATTENDANCE XE "ATTENDANCE" 

Regular attendance is a must for academic achievement, and excessive absenteeism should be avoided.  Having excessive absences in one grading period, in any class, is considered cause for a student to fail the grading period in that subject.


Any student in grades K-12 who has more than 5 absences per nine weeks will receive an F for that nine weeks period.   Whether excused or unexcused, excessive absenteeism should be avoided. Absences due to extenuating circumstances will be taken into consideration by the Administration.

Some examples of excused absences are illness, a death in the family, or a doctor’s appointment. Efforts should be made to make all appointments after school hours when possible or days when school is not in session.


Examples of unexcused absences are family vacations, baby-sitting, court appearances for violation of the law, shopping trips, going to work, and skipping.  Students will not receive credit for missed assignments for these days.
  
Extensive absences will be reported to the Johnston County District Attorney. Parents, guardians, or custodians who do not compel a child who is over the age of 5 and under the age of 18 and has not finished four years of high school to attend school will be guilty of a misdemeanor.  They can be fined up to $100 per day for each day that the student is not in school after being warned.


According to the truancy policy, students who are truant face possible suspension or in-school suspension.

TRUANCY XE "TRUANCY" 
Being absent from school without the parent’s knowledge at the time of the absence, leaving school without parental permission and permission from an administrator is considered truancy.  In the case of truancy, a student shall face appropriate disciplinary action. 

If truancy occurs more than once, the student will face probable suspension.

TARDIES XE "TARDIES" 
Students are expected to be on time for class.  When a student enters class late, it disrupts the class.  A student is tardy if he/she is not in his/her seat before the tardy bell begins to ring. Habitual tardiness will be dealt with in the same manner as truancy.  The first three tardies will be counted as an absence in that class.  Then, the next two tardies will be counted as an absence in that class.  After that, each tardy will be counted as an absence in that class.  Remember, once 15 minutes have passed, the tardy then becomes an absence.  If a student leaves class 15 or more minutes before class if over, he/she is counted absent.

CHECKING OUT OF SCHOOL XE "CHECKING OUT OF SCHOOL" 

Students checking out of school during the regular school hours, for whatever reason, will be required to sign a “check out” sheet that will be provided in the school office.  Permission to check out will be based primarily on the following: illness, family emergency and medical reasons. Students will not be allowed to check out without parental or guardian consent (note or phone call) in addition to the consent of the administration. Consideration will be given to other requests, but permission will be granted or denied depending upon the individual circumstances. Personal business affairs and matters not directly related to the education process should be dealt with outside of the normal school hours, and in most instances, will be unacceptable as reasons for leaving school.    Leaving school without approval of the administration will be considered a major violation of school policy.

ADMITS XE "ADMITS" 

Class admits must be obtained from the office before a student is admitted to class after being absent or tardy.  Pupils who are absent at any time must bring a written excuse, signed by the parents, on the first day they return.  This must be taken care of before the first period.  “Excused” admits with the privilege of making up work missed will be given to students who were absent because of illness, family emergency, death in the family, medical reasons or on school sponsored or approved trips.


“Unexcused” admits with no make up privilege will be given to students who were absent with or without parental or guardian consent. Examples include working, being out of town, or family or personal business.

CONTAGIOUS DISEASES XE "CONTAGIOUS DISEASES" 

Any student who has been absent from school because of a contagious disease must provide a written release from a doctor before being allowed to return to classes.

CAFETERIA RULES XE "CAFETERIA RULES" 
· Follow directions the first time they are given.

· No horseplay

· Put all trash in the proper receptacles.

· Keep hands, feet and objects to your self at all times.

· Stay in the lunch line.

· Speak in a low, calm voice to those around you.  Do not yell.

ASSEMBLY RULES

· Follow directions the first time they are given.

· Sit quietly in your designated area.

· Listen attentively.

· Be respectful of those who are speaking or performing.

CLASSROOM RULES

· Follow teacher directions and instructions.

· Report to class and be in your seat before the last bell begins to ring.

· Be prepared with all necessary supplies (pencils, papers, assignments, and books).

· Running, swearing, teasing or using obscene gestures are not allowed at any time.

· Keep hands, feet and objects to yourself at all times.

· Eat and drink in the designated areas, not in the classroom or building unless permission is given by the administration.

· Possession of tobacco of any kind by a student is not permitted anywhere on campus.

EXPECTED CLASS BEHAVIOR

When you enroll in classes, you assume the following responsibilities and obligations:

· To be present and on time each day

· To be in your seat, ready to work before the bell rings

· To take the necessary supplies (books, completed homework, paper, pencil, etc.) to class every day

· To complete each assignment on time

· To pay close attention to the teacher and the subject being taught

· To participate in all class activities

· To be respectful and cooperative to the teacher at all times

CLASS CHANGES


The principal or designee must approve all class changes.  No changes will be made after three days, unless the student can adequately defend his or her reasons for making the change.  Faculty members may request that a student’s schedule may be changed at any time, provided they feel it would be in the best interest of that student.

STUDENT DRESS AND GROOMING XE "STUDENT DRESS AND GROOMING" 

Students’ dress and grooming must be clean, neat and in good taste at all times. A student whose extreme appearance creates a distraction from or interferes with the orderly process of the instructional program will be subject to disciplinary action including suspension until corrections are made.


Shorts should have an inseam of at least four inches.  Skirts should be long enough that they are not indecent or distracting when sitting or standing.  Tank tops are allowed but cannot be too revealing. Muscle shirts are not permitted. Muscle shirts have armholes that do not fit right under the armpits.  Biking shorts must have regular shorts worn over them. No sleepwear (pajamas) or house shoes may be worn to school.  Underwear may not be worn as outerwear.  

Clothing and hats are not allowed to have logos for alcoholic beverages, tobacco products, or have suggestive or crude messages on them.  Hats, bandanas or headwear of any kind, including hoods on hoodies are not to be worn in any of the school buildings.  Headwear worn inside the buildings will be taken and held at the discretion of the Administration.

  Pants must be kept pulled up to the waist and not allowed to sag.  Shirts must cover the midriff.  Clothing that has holes or tears in areas that should be covered will not be allowed.  Any item that could be meant to represent gang affiliation or racism is prohibited and will not be tolerated.  The wearing of any jewelry that could be used as a weapon will not be allowed.  Other than ear rings, body piercings that show, including tongue rings, are not allowed.


Any decisions concerning conflict arising from questionable forms of dress and grooming, including clothing, shoes, jewelry, tattoos, body piercing, make-up, and hair will be made by the administration.  The administration will use its discretion to ban any form of dress, jewelry, accessories, or anything else that affects a student’s appearance or causes a distraction.


Teachers who feel a student’s dress is inappropriate and does not follow the dress code will send the student to the superintendent’s office.

If a student is either sent home to change clothing or if a parent has to bring clothing to a student while he/she waits in the office, that student will receive an unexcused absence for the class periods or parts of class periods that are missed.

CONDUCT XE "CONDUCT" 

Just as in any society when groups of people assemble, there will be disagreements and differences of opinions.  Students are expected to learn to cope with these problems with intelligence, reasonableness, and consideration for the rights of others and to conduct themselves in a peaceful manner.  As they value rights and freedoms for themselves, they are expected to respect the rights and freedoms of others.

IN-SCHOOL SUSPENSION XE "IN-SCHOOL SUSPENSION" 
· Students may be placed in I.S.S. for discipline.  It will not be used for idle work or tutoring.

· Any act of violence, misbehavior, or the breaking of any school rules may be punishable by I.S.S.

· School personnel will supervise I.S.S..

· All work completed in I.S.S. will be given full credit.

· Students in I.S.S. will not be allowed to interact with any other students.

· Students will be given two restroom breaks, one mid-morning and one mid-afternoon.

· Lunch will be brought to the I.S.S. room.  There will be no recess.

SUSPENSION XE "SUSPENSION" 

Any pupil who is guilty of immorality or a violation of the regulations of the school may be suspended or expelled by the principal or superintendent.  The administrator who is handling the problem will determine the period of suspension.


The student involved has the right to appeal to the superintendent and local school board.  The decision of the board is final.


Any student who refuses to accept disciplinary action will be sent home.  The parent must return with the student for consultation before the student can return to class.  They must meet with the superintendent, and an agreement on the child’s expected behavior must be met.

HOMEWORK POLICY XE "HOMEWORK POLICY" 

Teachers, administrators, and parents share one common goal—to help each student in our school be successful.  Students learn best when they, their parents, and their school work together.  Working together plays an important role in students’ achievement.

Seeing that a student’s homework is done is an area in which families and schools can cooperate to improve a student’s learning.


The following homework policy will help students achieve their educational potential and even more importantly, lay the groundwork for a successful future.  This policy is aimed at improving our students’ education.  Recent research suggests that homework is one of the factors that make a difference.

Teachers will make every possible effort to effectively use the allotted class time for instruction, guided practice and review.  Therefore, the assignments that are intended by the teacher to be done in class are not to be considered assigned homework.  Homework is schoolwork to be done outside the classroom unless the work is not finished in the allotted time.  At that point the assignment becomes homework.


How much and how often homework is necessary depends on the individual teacher. Individual teaching techniques and student learning patterns for a particular kind of skill will determine if and how much homework should be assigned.

When a student is absent, it is his/her responsibility to ask the teachers for the various assignments that were missed. In-class graded assignments and tests must be made up by arrangement.  The student has 24 hours for each day he/she is absent to make up work for excused absences.  Planned absences for extra curricular activities require that the student is responsible for getting assignments prior to leaving and turning them in as the teacher directs.


Each student is responsible for making sure assignments are done neatly and in proper order.  Each teacher informs students as to how homework or assignments should be completed and turned in to the teacher.


Late homework is considered work that is not turned in on time.  Late work will be graded according to the following:

  1 day late—80% credit

  2 days late—70% credit

  3 days late—60% credit

  4 days late—0% credit


Your child will probably have some homework every night.  It would be a good idea for them to have a notebook to jot down assignments.  Until they establish good study habits, parents need to check the notebook daily.  If a child claims they have no homework, we suggest using the scheduled time for homework to review previous lessons.  You also might want to check periodically with your child’s teacher to see if he/she really is keeping up with the assignments.  Milburn Schools offer online access to your child’s grades and class assignments.  Computer sign on and password access can be obtained from DeeAnn Hendricks in the high school office.
COLLEGE DAYS XE "COLLEGE DAYS" 

Seniors who are planning to go to college may take two college days during their senior year to visit the campuses of the colleges that they are interested in attending.  These days do not count against you as school absences.  The days should be coordinated in advance with the high school office.  Documentation of attendance is required.
CONCURRENT ENROLLMENT XE "CONCURRENT ENROLLMENT" 

A student who wants to participate in concurrent enrollment must be approved through the counselor’s and superintendent’s office.  The student must also meet the criteria set by the university or college that is offering the class.  
If you are interested in concurrent enrollment, please see the counselor who will give you a concurrent enrollment application and the criteria you must meet in order to participate.

SCHOOL PICTURES XE "SCHOOL PICTURES" 

Each year students will be given the opportunity to have school pictures taken.  All students must have pictures taken even though they don’t intend to purchase them.  These pictures are used for the school yearbook.  All seniors must also have their pictures taken; however, no one is obligated to order or purchase them.

REPORT CARDS


At the end of each nine-week period, report cards will be mailed to the parents/guardian of each student.  The first and second nine weeks grades will be averaged to get a first semester grade.  The third and fourth nine weeks grades will be averaged to get a second semester average.  Only semester grades will appear on the student’s official school transcript.  


In the rare case that a student may be given an I (Incomplete), the student will be given an appropriate amount of time to make up that I.  If the student receives an I because of excused absences, the student will have an equal number of days in which to make up the work missed for the Incomplete. 

If a student is absent more than five days during a nine-week period, that student will receive an F for the nine- If at the end of the semester, the student does not miss more than 10 days total for the semester, the student will receive his/her original grade.

TEXTBOOKS XE "TEXTBOOKS" 

Textbooks and certain other educational materials that are required by the school will be provided to the students free of charge.  Upon receiving these materials, the student assumes responsibility for them.  Students will be required to reimburse the school district for any lost, destroyed or misplaced educational materials for which they are responsible.

HIGH SCHOOL 

AUTOMOBILE REGULATIONS XE "AUTOMOBILE REGULATIONS" 

Anyone who drives a vehicle to school needs to have a copy of his/her driver’s license and proof of insurance on file in the high school office.  All students who drive to school will be required to park in assigned areas.  Upon arrival, students are to park their cars in the parking lot and exit their vehicles and the parking lot.  They should go to the school building or an area that is monitored by a teacher or an aide. The cars are to remain parked from the time the student arrives at school until school is dismissed.  The cars and the parking lot are off limits during the school day. Students who have a legitimate and urgent reason to go their cars must have permission from an administrator or be accompanied by a faculty member.

 The drivers of each vehicle will be held responsible for all violations.  School officials reserve the right to prohibit any student from driving a car to school.  All school, city and state traffic regulations and rules governing the use of motor vehicles shall be observed at all times. The administration also requests that all stereo systems be turned down before entering the school zone.


The administration has the authority to restrict the use of or ban the motor vehicle from the campus if speed limits inconsistent with traffic laws governing school zone are not observed or if the student is driving in such a manner as to present a clear and present danger to those who may be near.


Please note that the school is not responsible for vandalism or any other damage to a vehicle on school property.  PARK AT YOUR OWN RISK!
CAFETERIA XE "CAFETERIA" 

All students are encouraged to eat in the school cafeteria. Breakfast is offered from 7:50 to 8:15 for students in grades 7-8.  The elementary teachers in grades K-6 take their students to the cafeteria at 8:00. High School students will be having breakfast this year at 9 a.m.  A student will receive an unexcused tardy if he/she is late to class because of eating in the cafeteria unless that student’s bus was late arriving at school.  

Lunch is served at the following times:

Grades K-4   11:00 – 11:30
Grades 5-8    12:00 – 12:30 
Grades 9-12   1:10  -   1:30 
   
No student will be permitted to leave school at noon except those whose parents have made arrangements with the school office in advance.     

Applications for free and reduced lunches and breakfasts are available to any student wishing to apply.  Lunch applications can be picked up in the office or cafeteria.  Guidelines change each year; therefore, any student in our community should apply for free or reduced lunches if they so wish. 

Students paying full price should pay the cafeteria manager.  For those who do not pay daily or weekly, a statement, showing how much each students owes, will be sent at the beginning of each month. Breakfast and lunch bills must be paid within 30 days of due date or the student’s eating privileges will be suspended.  No eating in the cafeteria will be allowed between classes.  Food will only be available at breakfast and lunch.  

Students are not to go behind the serving area of the cafeteria without permission of the cooks.

EXTRACURRICULAR ACTIVITIES XE "EXTRACURRICULAR ACTIVITIES" 
Milburn Public Schools has tried to provide enough extracurricular activities so that all students can be involved in activities that they enjoy.  Just as in any academic class or activity, the students are expected to work hard and follow the rules and guidelines set by the coach or sponsor and the school district.  In order to have a successful program, students must strive to be the very best that they can be.

Motivating a student into wanting to learn and do their schoolwork is a monumental task.  To help encourage students to strive to do their work and to achieve higher grades in academics, the following no pass/no play guidelines will be followed for extracurricular activities.


Students who participate in extracurricular activities must be passing all courses enrolled in for the week prior to participating in extracurricular activities. This includes athletics and any class or group field trip.  If a student is not passing all classes enrolled in on the day of the grade check, he will be placed on probation for the following week.  If that student is still failing one or more classes during the next week on the day grades are checked, he will be ineligible to participate during the next one-week period.  The ineligibility periods will begin on Monday and ends on Sunday.


Students must attend classes on a regular basis to be eligible to participate in extra-curricular activities.  A student who has not attended class for ninety percent of the time during the nine weeks or semester becomes ineligible, unless there are extenuating circumstances. If a student goes over the number of allowed absences, the superintendent will make the decision of whether or not a student is eligible based on the circumstances, the student’s attendance history, etc. 


Once a week on a day designated by the superintendent, each teacher will turn in a list of students who are failing to the office.  The superintendent will, on the following Monday, if not before, inform the appropriate extra-curricular sponsor or coach.  The responsibility to not allow the student to participate will become the function of the coach, instructor, class sponsor, or other individual in charge of other activities.


Any student who is under disciplinary action or whose conduct or character is such as to reflect discredit upon the school is not eligible.

SCHOOL ACTIVITIES-RIDING THE BUS XE "SCHOOL ACTIVITIES-RIDING THE BUS" 

All students who participate in school activities must ride the school bus to and from such activity.  The sponsor or teacher may release a student into the custody of his or her parents when a hardship case arises.  The same rules and regulations apply as if the student were attending a regular class.

BUSES XE "BUSES" 

Students who ride the school bus should be careful about loading and unloading – always wait for the buses to stop.  All students who ride the bus are under the control of the bus driver.  The driver shall maintain discipline on the bus and will report all cases of misconduct or disobedience to the principal.  Riding the bus is a privilege provided by the school and is not required by law.  If a child misbehaves, his/her principal and/or transportation director will be in charge of notifying the parent if the child is to be suspended from the bus due to a discipline problem. No food or drinks will be permitted on the buses unless authorized.
FIRE AND TORNADO DRILLS XE "FIRE AND TORNADO DRILLS" 

Several times throughout the year, unscheduled fire and tornado drills will be conducted.  The signal for a fire will be three short rings of the bell.  The signal for a tornado will be one long ring.  Students will exit the building as instructed in a calm, quiet, and orderly manner. 


For both fire and tornado drills, the students will proceed to their designated areas.  If we should ever have a real tornado, and if it is too late to get to the cellars or other designated areas, the students are to line up in a hallway facing towards the wall in a squatting position. The students should have their heads tucked down and have their arms covering their heads for protection.  If at all possible, stay away from areas that have glass or windows.
TELEPHONE XE "TELEPHONE" 

No student will be called to the telephone except in the case of an emergency.  The school telephone has been installed for business purposes.  Students are to refrain from asking permission to use the school telephone except in a case of emergency.  Students who do require use of the phone must do so during lunch or between classes.  You must have permission from a school administrator before you use the phone.

STUDENT USE OF TOBACCO


State law prohibits the use of tobacco of any kind on school grounds before, during, or after school by students.  Students who have in their possession or use tobacco at school or at a school function, even if the function is held somewhere else, will be disciplined.  Discipline could include suspension. 

ALCOHOL AND DRUGS XE "ALCOHOL AND DRUGS" 

Any student found guilty of possession, distribution, or use of alcohol or drugs on school property, during school hours, or school-sponsored activities will be suspended.

CONCESSION XE "CONCESSION" 

The concession area will be open during the noon hour.  Concession items must be put in trash containers.  Do not take food or drink to the classrooms without authorization of the administration and permission of the teacher.  Failure to do this will result in loss of concession privileges.  Please help keep our campus clean.

ELEMENTARY CONCESSION XE "ELEMENTARY CONCESSION" 

Grades 4-8 will be given concession on Fridays at the superintendent’s discretion.
STUDENT INSURANCE XE "STUDENT INSURANCE" 

School insurance will be available to students in grades PK-12.  Applications may be picked up in the office and are also included in the enrollment packets.
CLASS FUNDS XE "CLASS FUNDS" 

All class funds will be disbursed through the School Activity Fund as required by law.  The sponsor must request a purchase order and have approval to use funds before any purchase or agreement is made.
VISITORS XE "VISITORS" 

No visitor will be allowed at school unless special permission is given by the superintendent in advance.  Visitors and parents must check in at the office upon arrival.  Milburn Public Schools is dedicated to ensuring that classes have the least amount of distraction to the educational process.
GRADING SYSTEM XE "GRADING SYSTEM" 
Effective August 18, 1980, all grades have been recorded by number instead of letter grades for all students in grades 3 through 12.

LOCKERS
Lockers are the property of the school district.  Inspections may be made from time to time to ascertain that proper housekeeping procedures are maintained.  Keep them clean. Students shall not have any reasonable expectation of privacy towards school administrators or teachers in the contents of a school locker, desks, and other school property.

STUDENT SEARCHES XE "STUDENT SEARCHES" 

 XE "STUDENT SEARCHES" 

The superintendent, principal, teacher, or security personnel of any public school, upon reasonable suspicion, shall have the authority to detain and search or authorize the search of any pupil or property in the possession of the pupil when he/she in on any school premises or while in transit under the authority of the school, or while attending any function sponsored or authorized by the school, for dangerous weapons, controlled dangerous substances, intoxicating beverages, low-point beer, or for missing or stolen property if the property is reasonably suspected to have been taken from a pupil, a school employee, or the school during school activities.

WEAPONS XE "WEAPONS" 
 It is the policy of this school district to comply fully with the Gun-Free Schools Act.

1.
Any student in this school district who uses or possesses a firearm at school, at any school-sponsored event, or in or upon any school property including school transportation or school-sponsored transportation will be removed from school for not less that one full calendar year.

Firearms are defined in Title 18 of the United States Code, Section 921, as (A) any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a projectile by the action of an explosive; (B) the frame or receiver of any such weapon, (C) any firearm muffler or firearm silencer; or (D) any destructive device including any explosive, incendiary or poison gas, bomb, grenade, rocket having a propellant charge of more that four ounces, missile device similar to the above.

Such firearms or weapons will be confiscated and released only to proper legal authorities.

2.
Oklahoma Statues, Title 21, Section 1280.1 prohibits any person, except a peace office or other person authorized by the board of education of the district, to have in such person’s possession on any public or private school property or while in any school bus or vehicle used by any school for transportation of students or teachers any weapon as defined below:


 “…any pistol, revolver, dagger, bowie knife, dirk knife, switchblade knife, spring-type knife, sword cane, knife having a blade which opens automatically by hand pressure applied to a button, spring, or other device in the handle of the knife, blackjack, loaded cane, billy club, hand chain, metal knuckles, or any other offensive weapon.”


Any student who violates this policy will be subject to discipline which may include suspension up to one full calendar year (for firearms) or for any term less than one calendar year (for weapons other than firearms) as determined by the superintendent or the superintendent’s designee.


Students with disabilities are subject to this policy and will be disciplined in accordance with the Individuals with Disabilities Act and Section 504 of the Rehabilitation Act if any such students are determined to be in violation of this policy.
VALEDICTORIAN AND SALUTATORIAN XE "VALEDICTORIAN AND SALUTATORIAN" 
The method of choosing the Valedictorian and Salutatorian of the senior and eighth grade graduating classes will be as follows: To be eligible, the students must have attended Milburn Public Schools during their junior and senior years for high school and during their seventh and eighth grade years of elementary school.  The student with the highest grade point average for grades 9-12 for high school and for grades 5-8 for elementary school at the end of the first semester of their eighth/senior year will be the Valedictorian, and the student with the next highest grade-point average will be Salutatorian.  There will be no exceptions unless there is a tie.  In case of a tie, co-valedictorian and co-salutatorian awards will be given.

GRADUATION CEREMONY RIGHTS (privileges)

Attending and/or participating in graduation ceremonies are a privilege.   Prior case law has ruled a student has no constitutional property rights in attending a graduation ceremony “for the reason that commencement ceremonies are only symbolic of the educational end result, not an essential component of it.”   Thus, if a student does not meet graduation requirements by the time of the ceremony, or for disciplinary reasons has been suspended during such time, the Superintendent has the authority to deny a student participation in such ceremony.   
STUDENT MEDICATION XE "STUDENT MEDICATION" 
It is the policy of the district not to dispense any internal medicine including aspirin, acetaminophen, or ibuprofen without a written permission statement from a parent or guardian. Absolutely no aspirin will be administered by the school unless directed by a doctor, or a parent may administer the aspirin.  Students who need to take a prescribed medication during the day are required to have a signed note from a parent/guardian, stating the nature of the medication and the time it is to be taken.  Medications must be properly labeled.  These medications will be kept in the school office.  A student may go to the office to get his/her medication at the proper time.
      PUBLIC DISPLAYS OF AFFECTION XE "PUBLIC DISPLAYS OF AFFECTION" 
Hands off!  Public displays of affection are not permitted in the school, on school grounds, or at school sponsored activities.  Kissing, pinching, friendly taps or punches, arms wrapped around another, sitting in each other’s laps, and other such physical activities is not appropriate for a school environment and will not be tolerated.   
TITLE IX AND SECTION 504 RULES XE "TITLE IX AND SECTION 504 RULES" 

It is the policy of Milburn Schools to provide equal opportunities without regard to race, color, national origin, sex, age, qualified handicap or veteran in its educational programs and activities.  This includes, but is not limited to admissions, education services and employment.

CONFIDENTIALITY OF RECORDS XE "CONFIDENTIALITY OF RECORDS" 

Only persons who have a “legitimate” educational interest will have access to permanent educational records.  Parents have the right to examine their child’s permanent school records.  Parents of children who are leaving the school district should sign a request that records are to be transferred to the new school.

HAZING AND HARASSMENT XE "HAZING AND HARASSMENT" 

It is the policy of this school district that no student of the district shall participate in or be a member of any secret fraternity or secret organization that is in any degree related to the school or to a school facility.


Harassment, hazing, and bullying mean any gesture, written or verbal expression, or physical act that a reasonable person should know will harm another student, damage another student’s property, place another student in reasonable fear of harm to the student’s person or damage to the student’s property.  It also includes insulting or demeaning any student or group of students in such a way as to disrupt or interfere with the school’s educational mission or the education of any student.  Hazing is defined as the deliberate harassment of a student by means of rough practical jokes or causing the student to perform meaningless, difficult or humiliating tasks.  


“At school” means on the school grounds, in school vehicles, at designated school bus stops, at school sponsored activities, or at school-sanctioned events.


Students who violate this policy will be subject to any and all disciplinary actions  that the administration deems appropriate, including long-term suspension.

ASBESTOS HAZARD EMERGENCY RESPONSE ACT XE "ASBESTOS HAZARD EMERGENCY RESPONSE ACT" 

  The Asbestos Hazard Emergency Response Act of 1986 requires that all buildings in our school be inspected for asbestos and a management plan to be written to document this.  A copy of this plan is available in the Superintendent’s office if you wish to see it.

MONEY AND VALUABLES

Students are reminded that money and other valuables left unattended are open invitations to thievery.  It is strongly suggested that students keep money and other valuables on their person or under lock.  

CURRICULUM XE "CURRICULUM" 

We at Milburn Schools feel that success in education requires a firm foundation in the main subject areas of Language Arts (Reading) and Mathematics.  Our teachers have designed the course contents within their field of expertise in a painstaking manner to insure that state mandated outcomes will assure the parents that each child attending Milburn School is receiving a solid foundation in these areas as prescribed by the State Department of Education and the Milburn School System.

CELL PHONES AND WIRELESS COMMUNICATIONS, AND NUISANCE ITEMS XE "CELL PHONES AND WIRELESS COMMUNICATIONS, AND NUISANCE ITEMS" 

 XE "CELL PHONES AND WIRELESS COMMUNICATIONS, AND NUISANCE ITEMS" 
Students are prohibited from using cell phones, beepers, or any other wireless communication devices on school property.  This includes texting.  These devices are not permitted in the school and can only be used on school grounds during designated times/areas as deemed appropriate by the Superintendent.  In extreme, extenuating circumstances, a parent or guardian may appeal to the administration for an exception to this policy.  The administration’s decision will be final.

Students are also prohibited from having tape players, CD players, hand held games, etc. in school.  These types of items tend to get in the way of the educational process.


Any violation of this policy may result in disciplinary action including swats, in-school suspension, detention, and/or confiscation of the phone, beeper, or any other wireless communication device, or items considered as a nuisance.


Cell phones taken by a staff member will be held in the office.  A parent/guardian will be required to come to the school to pick up the device on the second offense.  Further offenses will result in disciplinary action and may include detention, in-school suspension or a monetary fine.
STUDENT DIRECTORY INFORMATION XE "STUDENT DIRECTORY INFORMATION" 

Milburn Public Schools will make directory information available to the military, colleges, universities, newspapers, etc. Directory information includes a student’s name, address, telephone listing, major field of study, participation in officially recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received, and the most recent previous educational institution attended by the student.  If the parent of a student or a student who is 18 years of age or older does not want this information released, he/she should inform the school in writing.  If you do not want this information released, remember that this information is often used in yearbooks and newspaper articles about a student’s awards, achievements, accomplishments, etc.  It is also used to provide information to educational institutions interested in students for academic or athletic scholarships.

INTERNET/NETWORK/TECHNOLOGY ACCEPTABLE USE POLICY XE "INTERNET/NETWORK/TECHNOLOGY ACCEPTABLE USE POLICY" 

 XE "INTERNET/NETWORK/TECHNOLOGY ACCEPTABLE USE POLICY" 
The Milburn Board of Education, the administrators, the teachers, and the staff believe that all students can and will learn while attending Milburn Public Schools.  Milburn Public Schools will provide students with the learning opportunities and education needed to process information and develop the necessary skills in order to become responsible, knowledgeable, and productive citizens.  We believe that the internet offers vast, diverse and unique resources that might not otherwise be available to our students, personnel, and community.  Our goal in providing internet and computer services is to promote education excellence at Milburn.  It is the policy of Milburn to maintain an environment that promotes ethical and responsible conduct in all online network activities by students.

INAPPROPRIATE USE OF THE INTERNET/NETWORK XE "INAPPROPRIATE USE OF THE INTERNET/NETWORK" 
The following uses of Milburn’s internet and network resources and accounts are declared unacceptable:

1.
Accessing, reviewing, printing, uploading, downloading, storing, posting, or distributing material that is obscene, pornographic, child pornography, or otherwise “harmful to minors.”

2.
Using the internet and/or Milburn’s Network for illegal purposes, including violation of copyright laws.

3.
Disclosing personal information of yourself or others, such as name, home address, home telephone number, school, etc. 

4.
Downloading or uploading software onto the network system.

5.
Using School resources or engaging in “hacking” or attempts to otherwise compromise system security.

6.
Making purchases or images over the internet.

7.
Revealing our user ID and/or password(s) to others.

8.
Gaining access to another person’s user ID and/or password(s)

9.
Using the internet and/or Milburn’s network for commercial or for-profit purposes.

10.
Using the internet and/or Milburn’s network for personal or private businesses.

11.
Using the internet and/or Milburn’s network for product advertisement or political lobbying.

12.
Participating in chain letters, hate mail, harassment, discriminatory remarks and other anti-social behaviors.

13.
Participating in chat rooms without the permission of an instructor or school administrator.

14.
Subscribing to list serves without prior approval from the school administration.

15.
Uploading, downloading, or creating computer viruses, which is considered a criminal offense.

16.
Using fake names or pseudonyms.

17.
Altering the computer settings or configurations in any way.

18.
Wasting the school resources by excessive printing.

19.
Transmitting any material in violation of state or federal law.

20.
Playing games, viewing music videos, or listening to music, either via the internet or CD, that have been determined to be inappropriate by the administration.  
21.        Participating in non-educational, personal sites such as Myspace,   Facebook,  Twitter, YouTube, etc. without approval from school administration.

22.      Guidelines for these multimedia privileges will be changed as needed.

INAPPROPRIATE USE OF THE
NETWORK AND TECHNOLOGY

 The following uses of Milburn’s network and technology resources are declared unacceptable: 

1.
Using school equipment to dial into other networks or bulletin board systems.

2.
Developing programs that harass other users or infiltrate a computer system.

3.
Damaging software or software components of a computer system.

4.
Degrading or disrupting equipment, software, or system performance.

5.
Vandalizing the data of another user.

6.
Damaging or vandalizing other technological equipment.

LIABILITY PERTAINING TO INTERNET/NETWORK/TECHNOLOGY XE "LIABILITY" 
1.
Milburn Public Schools reserves the right to log network use and to monitor student accounts in order to be in compliance with the Children’s Internet Protection Act (CIPA).

2.
Milburn Public Schools reserves the right to remove user accounts from the network.

3.
Milburn Public Schools will not be responsible for any damages one may suffer.  This includes the loss of data resulting from delays, non-deliveries, or service interruptions caused by our own negligence or one’s own errors or omissions.  Use of any information obtained is at your own risk.

4.
Milburn Public Schools makes no guarantee that the functions or the services provided by or through the District’s system will be error-free or without defect.

5.
Milburn Public School is not responsible for financial obligations arising from unauthorized use of the system or violation of the Acceptable Use Policy.

6.
Milburn Public Schools reserves the right to change its policies and rules as the need arises.

PROFICIENCY BASED PROMOTION
1. Proficiency Based Promotion

A. Upon the request of a student, parent, guardian or educator, a student will be given the opportunity to demonstrate proficiency in one or more areas of the core curriculum.

1. Proficiency will be demonstrated by assessment or evaluation appropriate to the curriculum area, for example:  portfolio, criterion-referenced test, thesis, project, product or performance.  Proficiency in all laboratory sciences will require that students are able to perform relevant laboratory techniques.

2. Students shall have the opportunity to demonstrate proficiency in the core areas as identified in 70 O. S. S 11—103.6:

a.  Social Studies
b.  Language Arts

c.  The Arts
d.  Languages

e. Mathematics
f.  Science

3. Proficiency for advancing to the next 

      level of study will be demonstrated by a 

      score of 90% or comparable 

      performance on an assessment or 

      demonstration. 

4. The opportunity for proficiency 

      assessment will be provided at least 

      twice each school year.

5. Qualifying students are those who are 

      legally enrolled in the local school district. 
6. The district may not require registration

       for the proficiency assessment more

      than one month in advance of the 

      assessment date.

7. Students will be allowed to take 

      proficiency assessments in multiple 

      subject areas.

8. Students not demonstrating proficiency 

      will be allowed to try again during the

      next assessment period.

9. Exceptions to standard assessment may be approved by the local district for those students with disabling conditions.

B. Students demonstrating proficiency in a core curriculum area will be given credit for their learning and will be given the opportunity to advance to the next level of study in the appropriate curriculum area.

1. The school will confer with parents in

       making such promotion/acceleration 

      decisions.  Such factors as social and 

      mental growth should be considered.

2. If the parent or guardian requests

       promotion/acceleration contrary to the 

      recommendation of school personnel,

      the parent or guardian, shall sign a 

      written statement to that effect.  This

      statement shall be included in the 

      permanent record of the student.

3. Failure to demonstrate proficiency will 

      not be noted on the transcript.

4. Students must progress through a 

      curriculum area in a sequential manner.  

      Elementary, middle level or high school

      students may demonstrate proficiency 

      and advance to the next level in a 

      curriculum area.

5. If proficiency is demonstrated in a 9-12 

      curriculum area, appropriate notation will be
      placed on the school transcript.   The unit shall
      count towards meeting the requirements for 
      the high school diploma.

6. Units earned through proficiency 

      assessment will be transferable with

      students among school districts within

      the state of Oklahoma.


C.  Proficiency assessment will measure mastery of 

     
      the priority academic student skills in the same 


      way that curriculum and instruction are focused

      on the priority academic student skills.  In other 

      words, assessment will be aligned with 

      curriculum and instruction.

D.  Options for accommodating students’ needs

 for advancement after they have demonstrated proficiency may include, but are not limited to, the following:

1. Individualized instruction

2. Correspondence courses

3. Independent study

4. Concurrent enrollment

5. Cross-grade grouping

6. Grade/course advancement

7. Individualized education programs

E. Each school district will disseminate materials explaining the opportunities of Proficiency Based Promotion to students and parents in this district each year.  Priority Academic Student Skills and type of assessment or evaluation for each core curriculum area will be made available upon request.

II.   Appropriate notation will be made for elementary, middle level or high school level students satisfactorily completing a 9-12 high school curriculum area.  Completion may be recorded with a grade or pass.  This unit will count toward meeting the requirements for the high school diploma.
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