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RETENTION 
                                                                                                                           

 Retention considerations should take place in a timely manner.  Retention discussions 

regarding identified special education students will include the special education director. 

 

 Step One:  As early as possible in the second semester of the school year, the teacher 

shall confer with the principal and other staff members involved with the student, such as the 

student’s special teachers and/or counselor.  A profile of the student is compiled by these 

individuals (hereafter referred to as the team).  The profile may include the review of the 

student’s cumulative record, health data, special referrals, testing, work samples, and/or 

classroom observation/documentation (Form 1, Part A). 

 

 Step Two:  Following the team’s review, the parent or guardian shall be invited to a 

meeting with the teachers and/or other appropriate staff members.  An explanation to the parent 

that the child is experiencing difficulty in school and a discussion of how classroom performance 

relates to the possibility of retention will take place.  Intervention strategies will be established at 

this meeting.  In the event that attempts to involve the parent or guardian in the conference are 

unsuccessful, school personnel will conduct the meeting and inform the parent or guardian of the 

intervention strategies (Form 2). 

 

 Step Three:  By the end of the fifth week of the fourth quarter and prior to another 

meeting with the parents, the school team will review the progress made by the student.  The 

school team will formulate a recommendation regarding retention/promotion (Form 1, Part B). 

 

 Step Four:  A grade placement conference with the parent or guardian will then take 

place to review the student’s progress.  At this time a final decision regarding retention shall be 

made.  In the event that attempts to involve the parent or guardian in the conference have been 

unsuccessful, school personnel will conduct the meeting and inform the parent or guardian of the 

decision.  If not in agreement, the appeals process will be presented to the parents. 

 

 Step Five:  The retention recommendation may be appealed following the district’s 

appeal process. 

 

 

A parent may request an assessment to determine grade placement of the student, if they feel the 

student has made gains due to tutoring during the summer. 

 

 

 

 

 


