
Student Travel 
 

The same procedures for an employee traveling apply to a student.  The only thing that is 
different is that meals are $5 for a student (breakfast, lunch, and dinner).  The district will 
pay for any chaperones that might accompany a group of students.  The following 
pertains to student meals when there is not an overnight trip.  Meals are only paid for out-
of-town events.  When the district host a UIL District Meet a meal will be allowed for our 
students. 
 
UIL-Academics/Athletics 
 
The District will pay for only 2 meals if the group is away for the entire day.  The 
sponsor will receive the same amount for a meal as a student.  If the group leaves after 
1:00 pm then they are allowed only 1 meal.  The limit per meal is $5.  If the competition 
is above the district level, the meal is raised to $10. 
 
If the group charges the meals, it is the sponsor’s responsibility to verify that the group 
did not go over the $5 per student and sponsor limit.  If the charges were over the $5 
limit, the sponsor might be personally responsible for the overage.  When turning in the 
charged ticket, the sponsor must attach the list of the students and sponsor names.  This 
will be attached to the payment voucher for auditor’s backup. 
 
The sponsor may ask for meal advancement on the student’s and sponsor’s meal.  Please 
turn in a payment voucher with a list of the students’ and sponsors’ name attached.  Once 
the trip is over, a list of the actual students attending the event must be turned in with any 
settle up money. Please remember the cut-off date to receive a check on Friday is 
Wednesday at noon. 
 
Fieldtrips/Class Outing 
 
The district will not pay meals for fieldtrips, and any admission tickets, unless the trip 
was pre-approved by the District’s Administration. 
 
Band/Choir 
 
Meals for both groups will be paid for a competition or a performance.  The same thing 
applies from the UIL section above the number of meals allowed and any advancement.  
Transportation will be provided by the district only for a competition or performance at 
an athletic event. 
 
FFA 
 
Meals for students competing in leadership or judging will be paid by the district 
including the sponsor’s meal.  When a student shows an animal, the meal will not be paid 
from the district’s budget.  Again, same procedures above the meals apply. 



 
 
Overnight travel for students must be approved by the Livingston ISD 
Board of Trustee.  The Superintendent has the authority to approve an overnight trip 
if it’s before the next board meeting.  This usually will happen for advancement in 
competition.  Along with the “Request for Student Overnight Travel” form, a list of the 
room assignments listing the student names and the chaperone assigned to the room.   
 
Meals  
 
Student meals still follow the same rates as above.  The sponsor can ask for advancement 
for the students’ meal only.  They must turn in a payment voucher with a list of the 
student’s names with their travel form.    Any employee’s or chaperone’s meals will be 
reimbursed after the trip at the employee rate.  


