
Fund Raising Activities 
 
What is a fund-raising activity? 
 
A fund-raising activity may be defined as any activity involving participation of a student 
body or a school-recognized student group undertaken for the purpose of deriving funds 
for a school or a school-sponsored group. 
 
Approval 
 
Any fund-raising request must fill out a “Fund Raising Activity Application Form” and 
have it approved by the campus administration.  If approved by the campus 
administration the application will be sent to the central administration office.  The 
application form needs to be turned in at least 10 days prior to the activity to the central 
administration office for the final approval.  If approved, the application will be returned 
back to the campus secretary.   
 
Accounting for Fund Raising Activities 
 
All collection of money and disbursements must follow the procedures that are listed in 
the “Procedures for Handling Activity Funds” section.  The sponsor is responsible for the 
collection of any monies.  The campus will not accept collections for your fund raiser.  
Within one month or the close of the activity, the Fund Raising Recap form must be 
completed and forwarded to the campus principal.  A copy then will be forward to the 
Business Office.  This form details the total receipts and expenditures of the sale and 
provides a section to detail lost, damaged or returned products.  Monies which are 
uncollected due to the failure of a student to remit funds should be detailed on the recap 
form. 
 
General Information  
 
The fund raiser should make the maximum amount of money (profit) for the least amount 
of trouble.  Do not let a salesperson talk you into a scheme where the majority of the 
profit goes to the company.  Campus principals will keep the salespeople out of the 
school during the school day.  The salesperson may leave information for you but may 
not interrupt your class for any reason. 
 
Campuses are not allowed under Texas Law to conduct raffles, bingo, and other 
games of chance.  The Occupation section of the Texas Administrative Code 
Chapter 2002, subchapter A on raffles.  The Occupation section of Texas 
Administration Code Title 13, Subtitle A, Chapter 2001 on bingo. 
 
Remember that our community and its businesses are consistently being “hit-up” for 
donations and sales.  Please make an effort to explain to your students that a soft-sell 
approach is less intrusive for the potential buyer of your fund raiser. 



 
Sponsors who do not properly manage their activities and have large monetary amounts 
outstanding will not be allowed to conduct subsequent fund raising activities. 


