
1

Ouachita Elementary
School

STUDENT
SERVICES

PLAN



2

TABLE OF CONTENTS

I. Act 1275 of 1997...................................................................................... 1

Rules and Regulations Governing Public School Student Services........ 1

Standards for Accreditation………………………………………………… 2

Act 1949 of 2005…………………………………………………………… 3

II. Guidance, Counseling, and Career Education Services.....................… 4

Role of the School Counselor……………………………………………… 4

Goals and Objectives of the Guidance Program.........................………..4

Guidance and Counseling Services................................................…… 6

Individual/Small Group Counseling.....................................………… 6
Orientation............................................................................………….6
Academic Advisement..........................................................………….6
Consultation..........................................................................……….. 7
Student Records...................................................................……….. 7
Testing..................................................................................………….8
Follow-up of Dropped Students…...................................……………. 8
Parent Involvement............................................................ ...……….. 8
Informational Services..........................................................………... 8

Education Guidance, Academic Assessment, and Career
Counseling........................................……………………………9

Classroom Guidance............................................................………….9
Relationship between Classroom Performance and School

Success…………………………………………………………..10

III. Psychological Services...........................................................................10

IV Visiting Teacher and Social Worker Services.........................................10

V. Career Services...............................................................................……11

VI. Conflict Resolution Services...................................................................11

VII. Health Services................................................................................. .....11



3

VIII. Suicide Prevention..................................................................................12

IX. School Crisis Management Plan…………………………………………… 13

X. Alternative Student Services Personnel……………………………………13

XI. Documentation/Monitoring of Services…………………………………… .13

XII. Career Development…………………………………………………………13

XIII. At Risk Students…………………………………………………………… 14

APPENDIX



4

II. Guidance, Counseling, and Career Education Services

Ouachita School provides student services that include guidance and counseling
services and health services for all students.  These services are provided by
trained and certified personnel.

Alternative methods of classroom management are used at Ouachita Elementary
School.  These methods include, but are not limited to:

 ∙behavior plans
 ∙assertive discipline
 ∙behavioral contracting and class modifications
 ∙logical consequences
 behavioral modifications
 career and academic counseling

Role of the School Counselor in Arkansas Public Schools

School counselors help all pupils by establishing individual, group, and
classroom contacts with them, collaborating with teachers, and coordinating with
other school or community guidance resources.  The clinical skills and
knowledge base of the counselor are more effectively used if effort is directed in
an organized way toward making the school, the teachers, and the curriculum
sensitive to those aspects of personal development most associated with life
success.

Goals and Objectives of the Guidance Program

Goal #1 To promote and enhance student learning through the areas of
academic, career, and personal/social development

Objectives:

1.  Academic development - The student will

a.  develop a sense of interest and discovery about learning,
b.  apply study skills necessary for academic success, and
c.  achieve at a level in keeping with potential.

2.  Career development - The student will

a.  develop a positive attitude toward the world of work,
b.  identify personal skills, interests, and abilities, and relate them
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to career choices,
c.  understand the relationship of academic success to future

career opportunities, and
d.  demonstrate employability skills such as teamwork,

responsibility, dependability, and organizational skills.

3.  Personal/social development - The student will

a.  establish and maintain a sense of personal worth,
b.  identify and express feelings,
c.  practice effective interpersonal skills,
d.  acquire a knowledge of and respect for individual differences,

and
e.  understand the rights and responsibilities of self and others in

school, family, and community.

Goal #2  To assist students in developing safety and survival skills

Objectives:

The student will

a.   recognize personal boundaries, rights, and privacy needs,
b.   differentiate between situations requiring peer support and

those requiring adult help,
c.   identify resource people and learn to ask for help when

needed,
d.  apply problem-solving and decision-making skills to make

healthy choices, and
e.  develop coping skills for managing life events.

Goal #3  To assist the school staff in its efforts to promote the developmental
growth of students

Objectives:

The counselor will assist staff by

a.  promoting a positive learning atmosphere,
b.  developing an understanding of the role of school personnel in

the guidance program, and
c.  encouraging the recognition and use of teaching techniques

that enhance the development of affective skills.
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Goal #4  To assist the family in its efforts to understand the developmental
growth of children

Objectives:

The counselor will assist families by

a.  promoting effective communication among parents, school staff,
and students, and

b.  enhancing parenting skills that will promote the positive
personal/social, educational, and career development of
children.

Guidance and Counseling Services

A)  Individual and Small Group Counseling

Individual and small group counseling is available to all elementary school
students.  Students may request to see the counselor or may be referred by their
parent, teacher, or principal.  The counselor provides students with assistance in
meeting educational, emotional, and social needs.

B)  Orientation

New students are welcomed by the principal and office personnel.  The
counselor schedules classes and conducts an orientation to familiarize the
students with the school.  Peer helpers may assist in the orientation.

6th grade students are given a tour of the high school in the spring semester
before entering 7th grade.  The counselor conducts the tour and answers student
questions.  Students visit classrooms and are introduced to the teachers, who
explain what can be expected when entering the next school level in the fall

Open House is held at the beginning of school for all students.  Students are
introduced to the principal, counselor, and teachers.  Information on school
routines is presented in order to ease the transition.

C)  Academic Advisement

The counselor provides classroom guidance activities and individual counseling
to assist students in reaching short and long term educational and career
objectives.  The counselor reviews grades, test scores, and teacher
recommendations and shares this information with students, parents, and the
principal to assist them in making course choices and to make referrals for
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special service programs if needed.

The counselor’s role in academic advisement includes but is not limited to:

 ∙evaluating test scores and grades and encouraging students to improve
grades and study skills

 ∙assisting parents in understanding the educational needs of the student
and making referrals for special service programs if needed

 collaborating with teachers on the development of academic improvement
plans for all students who fail to reach proficiency on state-mandated
assessments.

D)  Consultation

The counselor consults with teachers, students, parents, administrators, and out
of school agencies to ensure that student needs are being met. Consultation
includes, but is not limited to:

∙discussions with teachers and other personnel on subjects such as substance or
child abuse

∙assisting teachers to work with individual students or groups of students on
academic or social subjects

∙providing relevant materials and resources to teachers, especially relating to
classroom guidance curriculum

∙assisting in the identification and development of programs for students with
special needs

∙participating in school or community committees that address child abuse,
substance abuse, human growth and development, school climate, and other
guidance-related areas

∙interpreting student information, such as results of standardized tests for
students, parents, and faculty

∙consulting with other specialists (e.g., social workers, psychologists,
representatives from community agencies)

E)  Student Records

Student cumulative records are maintained in the office under the direction of the
principal.  The counselor has access to all student records and provides
assistance in locating information and interpreting data to parents, teachers,
administrators, and students to help each student reach his or her potential.

School personnel remain subject to the Family Educational Rights and Privacy
Act of 1974 (FERPA), which governs the disclosure of information from
educational records.
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F)  Testing

The counselor coordinates the administration of school criterion-referenced and
norm-referenced testing and provides in-service training to teachers on proper
test administration.  Following testing, the counselor interprets and disseminates
test results for faculty, students, parents, and the community, and assists in
planning and implementing changes in the curriculum and school’s procedures.

G)  Follow-up of Students who are Dropped due to Attendance

Any student, who leaves school without transferring to another school, is
considered “dropped”.  Students not attending school as required by law are
reported to the prosecuting attorney.  Dropouts are reported to the district office
quarterly and reentry/withdrawal records are maintained.

The high school counselor tracks graduates the year following graduation
through a follow-up letter or phone call.

H)  Parent Involvement

The counselor encourages parents to actively participate in their children’s
education, working with individual parents and with parent groups on specific
issues such as individual student achievement, normal child growth and
development, social skills, study skills, coping with peer pressure, prevention of
substance abuse, career planning, and dissemination of test data.  Counselors
serve as a liaison between parents and teachers to increase communication and
understanding between home and school.

Parents are encouraged to take part in parent/teacher conferences, Open House,
and other meetings such as Family Nights.  Parenting books, magazines, and
other materials are kept in the school library/media center. These materials may
be checked out for parent and student use. Ouachita Elementary School has a
written Parental Involvement Plan as required by Act 603 of 2003.

I)  Informational Resources

The counselor establishes and maintains close working relationships with staff of
a variety of school and community agencies.  These agencies include but are not
limited to departments of health and social services, mental health centers, case
workers, juvenile courts, and advocacy groups.  To help students and their
families cope with an array of problems, the counselor identifies school and
community resources and establishes policies and procedures for interagency
communication.
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The counselor assists with the dissemination of information by:

 ∙conducting orientation for students new to the school
 ∙disseminating information concerning opportunities and services that are

available to meet individual needs
 ∙serving as a contact person to various service organizations and

community agencies
 ∙identifying and assisting students and their parents with special needs by

referring them to resources in and outside the school
 ∙maintaining and sharing a list of community resources, referral agencies,

and hotlines for parents, students, and colleagues

J)  Educational Guidance, Academic Assessment, and Career Counseling

Educational guidance, academic assessment, and career counseling is an
integral part of the students’ school experiences as they grow and develop and
encompasses all the roles in which individuals are involved; such as a student, a
worker, a family member, and a citizen.

Services include, but are not limited to the following:

 providing current materials for career awareness and exploration to set
tentative career goals and strategies to reach them

 assisting students lacking interpersonal skills to develop the
interpersonal skills necessary for harmony in the family, school,
workplace, and society

 making students aware of the importance of selecting the proper courses
throughout school in order to meet graduation requirements, to prepare for
employment, or to prepare for admission to post-secondary institutions

 working with individual students to help them understand the
continuous            changes of male/female roles in the workplace and
how this relates to career choices

● coordinating administration of school criterion-referenced and norm
referenced testing and the interpretation and dissemination of results
following testing.

K)  Classroom Guidance

Classroom guidance lessons are provided to foster students’ academic,
personal/social, and career development.  The classroom guidance curriculum is
developmental in nature and focuses on such topics as character education,
decision-making skills, enhancing self-esteem, conflict resolution, substance
abuse prevention, study skills, career awareness, and effective interpersonal
relationship skills.
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Classroom guidance lessons are conducted by the counselor, teacher, or other
certified personnel, depending on topic.

L) Relationship between Classroom Performance and School Success

Guidance in understanding the relationship between classroom performance and
school success is provided to students regularly.  The counselor helps students
understand this connection through individual, small group, and classroom
guidance activities. The message is also presented and reinforced whenever
relevant by teachers during regular class lessons.

III. Psychological Services

Psychological services which include the following are provided by the district:

∙an evaluation for students with learning and adjustment problems
∙an evaluation of students in exceptional-child education programs
∙consultation and counseling with parents, students, and school personnel to

ensure that all students are ready to succeed and that all students are
preparing for college and work

∙a system for the early identification of learning potential and factors which affect
the child’s educational performance

∙a system for liaison and referrals with resources available outside the school
∙written policies which assure ethical procedures in psychological activities

The district LEA supervisor coordinates evaluations for students referred for
special education services, following written policies and conducting child-find
activities designed for the early identification of learning problems.

Agency counseling services are located on the school campus.  Student referrals
are coordinated by the school counselor.

IV. Visiting Teacher and Social Worker Services

Home visitation is made as needed by appropriate certified staff which may
include counselors, principals, teachers, and/or school nurse.  These visitations
seek to assist in the prevention and remediation of problems of attendance,
behavior, adjustment, and learning.  Through home visits these persons serve as
liaisons between the home and the school.  When needed, the student and/or
parent is referred to appropriate school and community agencies for assistance.
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V. Career Services

The counselor provides materials to help students understand the world of work,
including information on post-secondary educational and work options.
Through classroom guidance and regular classroom lessons, the counselor and
teachers work with groups and individual students to explore occupational,
college, or vocational interests.  Students are instructed in decision making skills
and setting and reaching goals.

VI. Conflict Resolution Services

These services shall include but are not limited to the following:  educational and
social programs which help students develop skills enabling them to resolve
differences and conflicts between groups and programs designed to promote
understanding, positive communication, and a greater utilization of a race
relations specialist or human relations specialist to assist in the development of
inter-group skills.

Classroom guidance topics include conflict management and resolution with an
emphasis on character education.  These lessons are designed to help students
make responsible choices, develop positive interpersonal skills, handle
frustration and anger in appropriate ways, solve problems without violence, and
explore conflict as a positive force for change. Individual and small group
counseling is provided as needed to help students in these areas of
development.

Ouachita School has an anti-bullying policy which is published in the student
handbook and emphasized to students through classroom guidance sessions,
frequent teacher reminders, and posters displayed throughout the school.
Strategies to prevent bullying are taught.

VII. Health Services

The district provides a health service program under the direction of a licensed
nurse.  The program includes screening, referral, and follow-up procedures for all
students.  Current health records for all students will be maintained in
accordance with guidelines provided by the State Department of Education.

A)  Health screenings provided by the school include, vision, hearing, scoliosis,
and body mass index.  Appropriate referrals are made and follow-up care is
given according to individual student results.  Parents are notified of approximate
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dates of screenings, and, except in instances where a student is suspected of
having a contagious or infectious disease, parents have the right to opt their
student out of the exams or screenings.

B)  Facilities, equipment, and materials necessary for operation of the school
health services program are provided by the school.

C)  The school takes proper measures to ensure safety of its students and
protects against injuries which may occur in or on school facilities.  If a student is
injured or becomes too ill to remain in class and/or may be contagious to other
students, the student's parent or legal guardian is contacted and the student
remains in the school health room or a place where he/she can be supervised
until the parent or legal guardian can check the student out of school. Emergency
plans and procedures are in place for situations where a student may become
seriously ill or injured at school and the parent/legal guardian cannot be
contacted.

D)  Health services include, but are not limited to:

1)Students that have special healthcare needs to include the chronically ill,
medically fragile, technology  dependent, and students with other health
impairments shall have an Individualized Healthcare Plan.

2)Any invasive medical procedure required by a student and provided at
school shall be performed by trained, licensed personnel who are
licensed to perform the task.  The regular classroom teacher shall not
perform these tasks.

3)Custodial Healthcare services required by students under an
Individualized Healthcare Plan shall be provided by trained school
employees other than the regular classroom teachers.

VIII. Suicide Prevention

Suicide prevention materials provided by the Arkansas Attorney General’s office
are available in the counselor’s office.  Any student referred due to threat of
suicide is immediately seen by the counselor or principal and referrals are made
as needed. The school Crisis Management Plan includes procedures to be
followed in the event of an attempted suicide.
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IX. School Crisis Management Plan

The school has a written school crisis management plan, which is updated
regularly.  A plan of action is included for specific areas of crisis, including but
not limited to hostage incident, bomb threat, earthquake, tornado, fire, suicide or
attempted suicide, abduction, shooting, and acts of war or terrorism.  Flipcharts
of placed in each classroom for quick reference in case of crisis and teachers are
trained on implementation of the plan.

X. Alternative Student Services Personnel

In addition to standard student services personnel, the district may utilize
alternative types of personnel, such as professionals or para-professionals in the
social work or mental health fields, volunteers under the supervision of certified
personnel, and Medicaid licensed targeted case managers to provide student
services as needed.  Alternative personnel shall be limited to performing those
services for which they are licensed, certified, or trained.  Training is provided
based on individual student needs for all non-certified student services
personnel.

XI. Documentation/Monitoring of Services

The district submits annual reports indicating student services provided under the
Student Services Plan and cooperates with monitoring as required by the
Arkansas Department of Education.

The counselor documents spending at least seventy-five percent of work time
providing direct guidance/counseling services with no more than twenty-five
percent of work time devoted to administrative activities related to the provision
of guidance services.

XII. Career Development

The career planning process at the middle school level includes career
awareness, employment readiness, distribution of career information, and
acquisition of the knowledge and skills necessary to achieve career goals.

Career awareness is developed through units presented during classroom
guidance lessons at the 5th and 6th grade levels.  Teachers reinforce real life
applications of lessons, including relationships between topics studied and career
choices, as relevant in class.
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Employment readiness skills are stressed throughout the curriculum.  School
policies encouraging regular attendance, being on time, and prompt completion
of assignments help develop skills that are critical to future success in the
workplace.  Teachers reinforce these policies and other habits related to
workplace readiness in addition to teaching the academic skills needed for
achieving career goals.

Career information materials are available in the counselor’s office and the
school media center and teachers make available career materials related to
their classes when possible.

The school faculty continually updates the school curriculum to enhance the
students’ acquisition of knowledge and skills necessary to achieve career goals.
Smart Core curriculum guidelines are followed as required by Arkansas
Standards for Accreditation.

Ouachita School encourages parents to work with the school as partners in all
areas of their children’s education, including the career planning process.  Parent
participation is encouraged through school publications, regularly scheduled
parent/teacher conferences and family night meetings, the school volunteer
program, and other school activities such as extracurricular events.

XIII. At Risk Students

At risk children are those enrolled in school or eligible for enrollment whose
progress toward graduation, school achievement, preparation for employment,
and futures as productive workers and citizens are jeopardized by a variety of
health, social, educational, familial, and economic factors.  They are the children
with special needs who are underserved, categorized, ignored, unchallenged,
and for whom expectations are low.

The faculty and staff of Ouachita Elementary School are committed to helping all
students reach their fullest potential.  Programs and services available for
students who are at risk for school failure include:

● Migrant – Students identified as being migrant receive services through the
Arkansas Migrant Education Program, coordinated through the Southwest
Migrant Educational Cooperative in Hope.

● English Language Learner – The school employs an ELL facilitator to work
with students who are identified as having limited English proficiency.  This
teacher works individually and in small groups with students as needed, and
with the students’ teachers to develop individual plans to meet their needs.

● Homeless – Students identified as being homeless receive services
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according to federal guidelines to ensure full opportunity to succeed in school.
Services include participation in the school free and reduced lunch program.

● Gifted/Talented – The district employs a half- time teacher for its Gifted and
Talented program.  This teacher works individually and in small groups with
identified students, and also meets with teachers to develop appropriate
educational plans.

● Special Education – Special education programs in the Ouachita School
District provide specially designed instruction at no cost to the parent to meet
the unique needs of handicapped children.  Referrals may be made to the
principal, counselor, or special education teacher or supervisor.  Due process
is followed in all decisions pertaining to the child’s educational status.

● Educational Talent Search – Educational Talent Search services in
cooperation with Henderson State University and Ouachita Baptist University
are provided in grades 6 through 12 to students who meet admission
guidelines.  The goals of the program include inspiring potential first
generation college students to seek a college degree.

● Title I – The Ouachita School District receives Title I funds.  The program is
reviewed regularly and services are provided according to federal guidelines.

● Alternative Education – The Ouachita Alternative Learning Environment is
an intervention program that seeks to eliminate traditional barriers to student
learning.  It is not intended to be a punitive program, but rather provides
academic support and counseling to students who are experiencing
emotional, social, or academic problems and who have proven to be at-risk
and need an alternative educational program.  Placement is determined by
the ALE Placement Team.


