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CREDIT FOR SUMMER SCHOOL AND CORRESPONDENCE COURSE CREDIT 

Summer school and/or Odyssey recover credit program or correspondence course credits earned in pre-
approved summer school and/or Odyssey program or correspondence course may count toward the 
requirements for grade promotion and for eligibility for participation in extra-curricular activities.  Prior 
to enrollment in correspondence to courses, a student shall make a written request to the principal for 
approval to enroll in the course.  If approval is not granted prior to enrollment, the students shall not be 
awarded credit toward graduation.  EDHE(Local) 

All course work, including the final examination, must be completed prior to the first of July in order for 
the credit to be counted.  If this work was completed, but the grade report was not received prior to the 
first of July, the student can begin participation when the school official receives either written or verbal 
notification that the student has passed and the credit has been awarded.  Until that official word is 
obtained, the student is not eligible.  A student may earn a maximum of what the course is worth. 

Grading Components 

Assignments, tests, projects, classroom activities, and other instructional activities shall be designed so 
that the student’s performance indicates the level of mastery of the designated Texas Essential 
Knowledge and Skills.  The student’s mastery level shall be a major factor in determining the grade for a 
subject or course.  Teachers or principal will assign a grade that reflects the student’s mastery of an 
assignment. 

The grading components are the following but are not limited: 

•  Computer program 
• Traditional essay examinations with general questions 
• Problem-situation test 
• Oral presentations 
• Projects or independent study 
• Demonstrated proficiency in English usage 
• Skills demonstrations or performances 
• Teacher observations of participation 
• Oral testing, as appropriate 

When assigning items that contain a high level of subjectivity for grading (book reports, projects, oral 
presentations, etc.) grading rubrics shall be developed and provided to the students at the time the 
assignment is given. 
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GRADING GUIDELINES EIA (Legal, Local) 

Teachers will assign a grade that reflects the student’s relative mastery of an assignment.  Every teacher 
should keep a hard copy of recorded grades along with the submission to TxEIS so that the principal, 
parents, and teacher can have documentation.  Teachers must carefully label each line of grades so that 
anyone who examines the records can easily determine how the grades were computed.   

Numerical grades earned indicate the following levels of achievement: 

A – 90-100 Excellent 

B – 80-89 Good 

C – 70-79 Satisfactory 

F – Below 70 Failing 

Pre-K and Kindergarten: 

The academic achievement and conduct of pre-k and kindergarten students shall be filed in each 
student’s permanent school record. 

Grades 1-5: 

The academic achievement of students in grade levels 1-5, in all subjects, shall be recorded and reported 
to parents as numerical grades.  Conduct grades and the number of absences shall be recorded and 
reported to parents at the end of each grading periods. 

Grades 6-12: 

The academic achievement of students in grades 6-12, in all subjects, shall be recorded and reported to 
parents as numerical grades.  Conduct grades and the number of absences shall be recorded and 
reported to parents at the end of each grading period.  Academic achievement should never be changed 
because of marks in conduct.  The second grading period average in each semester should reflect the 
actual numerical grade earned.  EIA (Local) 
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GRADING OF EXTRACURRICULAR ACTIVITIES 

Extracurricular activities are defined in the TAC 76.1001(a) as “an activity sponsored by the University 
Interscholastic League (UIL), the school district board of trustees, or an organization sanctioned by 
resolution of the board of trustees.  The activity is not necessarily directly related to instruction of the 
essential knowledge and skills but may have an indirect relation to some areas of the curriculum.  
Extracurricular activities include, but are not limited to, public performances, contests, demonstrations, 
displays and club activities, with the exception of some public performances.” 

An activity shall be subject to the provisions for an extracurricular activity if any one of the following 
criteria apply: 

•  the activity is competitive; 
• the activity is held in conjunction with another activity that is considered to be extracurricular 
• the activity is held off campus, except in a case in which adequate facilities do not exist on 

campus; 
• the general public is invited; or 
• an admission is charged. 

Ineligibility/Participation: 

A student ineligible to participate in an extracurricular activity, but who is enrolled in a state-approved 
course that requires demonstration of the mastery of the essential knowledge and skills in a public 
performance, may participate in the performance, may participate in the performance subject to the 
following requirements and limitations. 

•  Only the criterion listed in paragraph (1)(D) of TAC 76.1001(a) subsection applies to the 
performance. 

• The requirement for the student participation in public is state in the essential knowledge and 
skills of the course. 

Extracurricular Grading Guidelines: 

• The teacher may assign grades for student work completed in connection with an 
extracurricular activity if the lesson plans reflect the activity as an integral part of the instruction 
relating to the teaching of the essential knowledge and skills of the course. 

• A teacher will require attendance for extracurricular activities as for a regularly scheduled class. 
• A student absence from an extracurricular activity may be excused or unexcused according to 

the policy of the school district. 
• Teachers must consider all factors in determining whether an absence should be considered 

excuse or unexcused.  The principal should be asked to assist with difficult cases. 
• Since the performing experience cannot be reconstructed, the make-up work assigned should 

be appropriate in length and of educational value to the student. 
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• Students should be informed of outside extracurricular activities and performances as far in 
advance of the date as possible to facilitate family scheduling and school calendar and 
personnel.  

Before enrolling in a middle or senior high school varsity organization, students should be informed that 
the inability to participate in extracurricular activities could appreciably affect his/her grade in the 
course. 

GUIDELINES FOR MAKE-UP WORK DUE TO ABSENCE AND LATE PROJECTS 

Regular attendance is an academically-related factor that can affect the determination of a student’s 
grade.  Students shall be permitted to make up assignments and tests after absences according to Board 
policy FEC (Local) and the district grading policy. 

Students shall receive credit for satisfactory make-up work after an absence but shall receive a zero for 
any assignment or test not made up within the allotted time.   If the absence is excused, it will be same 
number of days’ absence plus 1 day.  If it is unexcused, work will be due upon the day you returned.  
The district expects students to turn in assignments at the appropriate time.  Paducah ISD is based on 
mastery of the Texas Essential Knowledge and Skills (TEKS). 

The major responsibility for making up work lies with the student.  Upon return to school after an 
excused absence, the student shall be responsible for obtaining and completing the makeup work in a 
satisfactory manner and within the time specified by the teacher.  If the absence is excused, it will be 
same number of days’ absence plus 1 day.  If it is unexcused, work will be due upon the day you 
returned.   

Grades K-8: 

Students will be given, If the absence is excused, it will be same number of days’ absence plus 1 day.  
Any extenuating circumstances, extended illnesses or accident, may be given individual consideration 
by the campus principal.  If it is unexcused, work will be due upon the day you returned.   

Grades 9-12: 

Students will be given, If the absence is excused, it will be same number of days’ absence plus 1 day.  
Any extenuating circumstances, extended illnesses or accident, may be given individual consideration 
by the campus principal.  If it is unexcused, work will be due upon the day you returned.  Following 
exceptions: 

• Previously announced tests or work is due upon the student’s return to school if they have the 
required materials before absence or specific class. 

• Students absence for school-related activities are expected to make up or turn in all previously 
assigned work on the day they return to school or specific class.  Coaches and sponsors of extra-
curricular activities should make teachers aware of situations where students may be absent 
while representing the school. 
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Late Projects 

Teachers may assign a late penalty to any project turned in after the due date in accordance with 
previously established guidelines approved by the principal and disseminated to students. 

GUIDELINES FOR MINIMUM NUMBER OF GRADES 

During grading periods, the following minimum number of grades needs to be taken.  There will be an 
average of at least 2 grades a week. 

Pre-K and Kindergarten: 

Grades are not recorded in the Kindergarten class.  Pre-K and K report cards will be used which includes 
a checklist to document mastery of skills. 

Grades 1-2: 

In grades 1-2, all grades will be averaged and constitute the grading period.  During each grading period, 
a minimum of 2 grades per week should be taken in all core areas. 

Grades 3-5: 

• In grades 3-5, during each grading period, there should be a minimum of 2 grades per week and 
2 or 3 major grades per grading period in all core areas. 

• Daily grades will be average and constitute 40 percent of the grading period grade.  Major 
grades which may include any combination of the following: chapter tests, major skills tests, and 
other major projects (i.e. projects that require several days of independent work on the part of 
the student), such as multiple draft compositions, journals, research papers, models, and 
performance, etc., will constitute 60 percent of the grading period. 

• Benchmarks will be counted as daily grades.  Common Assessments will be counted as major 
grades. 

Grades 6-12: 

• In grades 6-12, teachers should take a minimum of 2 grades per week per the grading period 
and 2 or 3 major grades per grading period. 

• In grades 6-12, daily grades will be average and constitute 40 percent of the grading period 
grade.  Major grades which may include any combination of the following:  chapter tests, major 
skills tests, and other major projects (i.e. projects that require several days of independent work 
on the part of the student), such as multiple draft compositions, journals, research papers, 
models, and performance, etc., will constitute 60 percent of the grading period. 

• Benchmarks will be counted as a daily grade.  Common Assessments will be counted as major 
grades. 
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GUIDELINES FOR GRADING PERIODS 

Grading Periods: 

• A school year shall consist of 6 grading periods.  Three each semester. 
• “Borrowing points” from a previous or future grading period is absolutely forbidden for any 

student.  All teachers have the responsibility to enforce this rule for all students. 
• Assignments made in a particular grading period will be averaged in that grading period unless 

designated clearly by the teacher when the assignments are given. 
• A grade becomes final on the last day of a grading period. 
• Work received after the last day can only be used to remove from the record an “incomplete” 

caused by one or more absences. 

 

SEMESTER AVERAGES 

Grades 1-5: 

The semester average will be the average of the three grading periods. 

Grades 6-12: 

The semester average will be the average of the three grading periods. 

Any deviation from these guidelines must be approved in writing by the principal. 

 

HOMEWORK POLICY 

Paducah ISD recognizes the value and importance of homework in the reinforcement of skills taught in 
daily lessons in school.  This guided practice activity provides for better retention and practice of skills 
taught. 

Rationale: 

• Homework supplements and reinforces skills and information learned in class. 
• Homework helps students develop self-discipline, responsibility, and organizational skills. 
• Homework prepares students for upcoming class topics or studies while providing opportunities 

to identify and use resources such as the library, internet, reference books, and other 
community resources. 

• Homework establishes good study habits while easing time constraints. 
• Homework gives parents an opportunity to observe assigned lessons and express positive 

attitudes toward achievement. 
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Amount and Frequency of Homework: 

• The National Education Association and National Parent Teacher Association suggests a 10 
minute per grade rule for assigning homework as follows:     
 Elementary: K-2 =   10 to 20 minutes per day      
   3-5 =   30 to 60 minutes per day      
 Secondary: 6-8 =   70 to 80 minutes per day      
   9-12 = 90 to 120 minutes per day; no more than two hours per night 
    unless students are taking AP or honors class which will require 
    more time 

Teacher Responsibility: 

• Use as part of the learning process and to assess student understanding 
• Give clearly defined instructions and return promptly with evaluation 
• Choose a variety of activities and accommodate different learning styles 
• Coordinate with other teachers to avoid a homework overload 
• Be family-friendly when assigning assignments over weekends/holidays 
• Homework, tests and projects are not to be assigned during state mandated assessments 

Students Responsibility: 

• Write down assignments in your planners 
• Understand the requirements before leaving the classroom 
• Complete assignments on time and make up missed work 
• Seek help from school resources if needed 

Parent Responsibility: 

• Provide appropriate levels of supervision 
• Actively communicate with the school 
• Assist with establishing a work environment conducive to learning and encourage the 

development of time management skills 
• Encourage student to keep homework, assignment sheets, and notes organized 

School Resources for Assistance with Homework: 

• Seek help from the individual teachers before or after school 
• Check with websites and e-mail 
• Attend tutoring 
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Grading Homework: 

Students will be advised when grades will be taken and the weight of an assignment or project which 
will be included in the grade book.  Paducah ISD values student learning, students will be required to 
complete all assignments.  Assignments turned in late will receive academic penalties per each teacher. 

 Completion of Assignments and Procedures for Grades K-5 

• Assignment turned in one day after due date will receive a maximum grade of 80. 
• Assignment turned in two days after due date will receive a maximum grade of 70. 
• Assignments not received in two days will automatically receive a grade of zero. 
• Intervention techniques will be consistently used to promote learning, to involve parents, and to 

develop responsibility in students for required work.  Teachers will notify parents if second zero 
occurs. 

Completion of Assignments and Procedures for Grades 6-12: 

• Assignment turned in one day after due date will receive a maximum grade of 70. 
• Assignment turned in two days after due date will receive a maximum grade of 60. 
• Assignments not received in two days will automatically receive a grade of zero. 
• Intervention techniques will be consistently used to promote learning, to involve parents, and to 

develop responsibility in students for required work.  Teachers will notify parents if second zero 
occurs. 

• Per each individual teacher can provide two alternate assignments per grading period.  These 
must be provided to the students prior to the last week of each grading period.  Makeup work 
must be completed within that specific grading period.  The maximum grade for the two 
alternate makeup assignments will be a 50. 

HONOR ROLLS 

“A” Honor Roll: 

• All grading period grades must be “A’s.” 
• Grades are not weighted or averaged. 

“AB” Honor Roll: 

• All grading period grades must be either an “A” or a “B.” 
• Grades are not weighted or averaged. 

A  -  90-100 

B  -  80-89 
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RETEACHING/REGRADING GUIDELINES 

Reteaching is defined as another presentation of content, usually to provide an additional opportunity 
for a student to learn.  Reteaching may vary from subject to subject or from class to class, even from 
student to student.  It may be as simple as repeating the concept.  If the student still does not 
understand the concept, the teacher might use different materials or modalities to present the concept 
again.  If the initial instruction was primarily visual, the reteach activity might be manipulative.  If the 
teacher used the deductive approach initially, the reteach activity might use the inductive approach.  In 
this way the student will gain a new perspective on the task. 

Procedures: 

• When a student fails (earns below 70) any mastery test, the teacher has the responsibility to 
reteach the essential knowledge and skills not mastered. 

• Reteaching and reassessment may be of a formal or informal nature and should be an on-going 
process during the direct instruction and guided practice portions of any lesson. 

• With the exception of a grading period, students will be given the opportunity to retest in either 
the original or a rewritten format.  The original grade must be changed for a grade up to 70. 

TIMELINE FOR GRADE REPORTING 

Grade Reports: 

1. All teachers will post grades by 4:00 p.m. on the last day of the grading period. 
2. After the grades are posted by the teacher, the grades will be processed by Mrs. Powell. 
3. Verification grade reports will be printed for the school by 12:00p.m. noon on Tuesday.  Mrs. 

Powell will handle the verification grades. 
4. Teachers will make any corrections in their Gradebook and repost the corrected class grades. 
5. Mrs. Powell will process all grade changes.  All grade corrections must be completed by 

Wednesday. 
6. Report cards are then printed by Mrs. Powell, by no later than 12:00p.m. noon on Thursday.  

Report cards are then mailed and posted on the Parent Portal. 

2022-2023 Grading Periods 
Grading Period Grade Reporting Report Cards Sent Out 

1st Six Weeks - Aug. 15 – Sept. 22 Sept. 27 – Sept. 30 Sept. 29 (Thursday) 
2nd Six Weeks - Sept. 27 – Nov. 3 Nov. 14 – Nov. 18 Nov. 17 (Thursday) 
3rd Six Weeks - Nov. 8 – Dec. 16 Jan. 3 – Jan. 5 Jan. 4 (Wednesday) 
4th Six Weeks - Jan. 3 – Feb. 16 Feb. 21 – Feb. 24 Feb. 23 (Thursday) 
5th Six Weeks - Feb. 21 – Apr. 6 Apr. 10 – Apr. 13 Apr. 12 (Wednesday) 

6th Six Weeks - Apr. 10 – May 18 May 8 – May 11 May 24 (Wednesday) 
 

**The school year ends on May 18, 2023.  The above schedule will be observed in an effort to allow 
professional and support staff adequate time to properly complete the end of the year process. 
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Progress Reports: 

To generate Progress Reports, teachers must have all grades properly entered into the Gradebook in 
Ascender before the end of the day on the Friday of the third and the sixth week of each grading period.   
Progress reports will be mailed home.  See exception on Dec. 

Grading Period Grades Entered Gradebook Progress Reports Go Home 
1st Grading Period Sept. 3 Sept. 7 (Wednesday) 
2nd Grading Period Oct. 15 Oct. 19 (Wednesday) 
3rd Grading Period Dec. 3 Dec. 7 (Wednesday) 
4th Grading Period Jan. 28 Jan. 25 (Wednesday) 
5th Grading Period Mar. 11 Mar. 22 (Wednesday) 
6th Grading Period Apr. 29 May 3 (Wednesday) 

 

Grades Changes and Incompletes: 

A student with an “Incomplete” grade is ineligible at the end of the seven-day grace period unless the 
“Incomplete” was replaced with a passing grade prior to the end of the seven-day grace period.  
Students with an “Incomplete” grade either within or beyond the end of the seven-day grace period may 
regain eligibility if the work is made up in accordance with district policy in regard to time allowed for 
make-up work and the conditions under which make-up work are allowed. 

After a failing grade has been recorded, the situations in which a student’s grade may be changed to 
passing and eligibility restored are only as follows: (a) an examination of course grade issued by a 
classroom teacher is final and may not be changed unless the grade is arbitrary, erroneous, or not 
consistent with school district grading policy, as determined by the board of trustees.  The board’s 
decision may not be appealed. 

Extra credit work or work (including re-test) turned in after the grading period or evaluation has ended 
may not be considered when determining a student’s eligibility for extracurricular activities except in the 
case of an “Incomplete” grade discussed above. 

 

Retesting 

Failed tests may be retaken with a maximum grade of 70 for retake.   

ISS (In-School Suspension)  

While in ISS you will be required to complete all work assigned for your classes. 
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Paducah ISD Weight Course and Equal Value Courses 

 

Weighted Classes *110% Equal Value Courses 
Dual Credit Courses (Core) 

Spanish III 
Ag Courses 

Art (counts 1 time) or Band (Counts 1 time) 
Accounting I & II 

Algebra I & II 
Animal Science 

Biology 
Business Information Management (BIM) I & II 

English I, II, III, & IV 
Environmental Science 
Floral Design (Fine Art) 

Geometry 
Gov’t/ECO 

IPC 
Math Models 
Pre-Calculus 

Personal Finance/Senior Research 
Physics 

Spanish I & II 
US History 

World Geography 
 World History 

College Courses taken as elective and not core Dual Credit for 
meeting requirement credit will be calculated as equal value 

 

• Paducah ISD Weighted Courses and Equal Value Courses: Core Dual Credit Courses and 
Spanish III courses will be weighted at 110% of the grade received. 

(example grade received = 70 X 110% = grade of 77) 

 

Class Rank / Highest-Ranking Student (Secondary Grade Levels Only) 
https://pol.tasb.org/Policy/Download/349?filename=EIC(LEGAL).html&title=ACADEMIC%20ACHIEVEME
NT&subtitle=CLASS%20RANKING 

• The Valedictorian and Salutatorian shall be the eligible graduating senior students with the 
highest and second-highest rank, respectively. To be eligible for such recognition, a student 
must:  

1. Have been continuously enrolled in Paducah ISD for the four semester’s immediately 
preceding graduation. 

https://pol.tasb.org/Policy/Download/349?filename=EIC(LEGAL).html&title=ACADEMIC%20ACHIEVEMENT&subtitle=CLASS%20RANKING
https://pol.tasb.org/Policy/Download/349?filename=EIC(LEGAL).html&title=ACADEMIC%20ACHIEVEMENT&subtitle=CLASS%20RANKING
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2. Have completed the foundation program with the distinguished level of 
achievement; 

3. Be graduating after exactly eight semesters of enrollment in high school. 

• The semester grades received during the entire 9th-11th grade years, the first semester 
grades of grade 12 and the average grades of the 4th and 5th six weeks of grade 12 will be 
used to determine the Valedictorian and Salutatorian.  Any high school course taken in 8th 
grade counting towards graduation requirements will count along with dual credit courses. 

• Grades earned in physical education, any course substituted for physical education, credit 
by examination, distance learning (unless assigned and earned while in the district), courses 
not recognized by TEA, correspondence credit, summer school credit, credit awarded in a 
non-accredited instructional setting and non-graduation plan courses will not be calculated. 
( example: office/library/teacher aide)  Only one year of fine arts and one year of band will 
be used in the calculations.  All other courses will be used in the calculating the grade point 
averages.   

• All grades will be determined using the Paducah ISD numerical system with a numerical 
grade point average. 

• Transfer grades of incoming students will be adjusted to reflect the current Paducah ISD 
weighted numeric grading system. Occasionally, students transfer from schools utilizing 
alpha grades. In that instance, the following scale will be utilized:  

A+ = 98, A = 95, A- = 92  

B+ = 88, B = 85, B- = 82  

C+ = 78, C = 75, C- = 72  

D+ = 68, D = 65, D- = 62 

 F = 59 

• In case of a tie in weighted GPAs after calculation to the third decimal place, the District 
shall apply the following methods, in this order, to determine recognition as valedictorian or 
salutatorian:  

1. Compute the weighted GPA to a sufficient number of decimal places until the tie is 
broken;  
2. Compare the number of weighted courses taken by each student involved in the tie;  
3. Compare scores on standardized college entrance tests if the same tests were taken 
by all students involved in the tie. 
 

• If the tie is not broken after applying these methods, the District shall recognize all students 
involved in the tie as sharing the honor and title. 

• Paducah ISD will award the highest-ranking graduate scholarship provided by the state to 
the district-declared valedictorian. 
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