
8.0 ATTENDANCE 
Students who are suspended from school are not to be on any Malvern campus and will not be admitted 

to school sponsored events. Students assigned to ISS or AC may be allowed to participate in after-school 
practices but not participate in events until the day following completion of ISS or AC assignment. 
 
8.1 ATTENDANCE AT SCHOOL ACTIVITIES 

Students who are too ill to attend school are not permitted to participate or attend school activities the 
afternoon or night of the absence.  Violation of this policy will result in the student being asked to leave the 
event. 

Students who are suspended from school are not to be on any Malvern campus and will not be admitted 
to school sponsored events. Students assigned to ISS may be allowed to participate in after-school practices 
but not attend school-sponsored events or participate in events until the completion of their ISS assignment.   
 
8.2 ATTENDANCE POLICY 

It is very important that students and parents understand that school attendance is necessary for 
appropriate educational objectives to be met by the students.  We expect our students to attend school daily 
unless they have illnesses, accidents, or other unavoidable reasons that can be documented. 

The Arkansas General Assembly feels that parental involvement is a necessary part of a student’s 
education and that a student’s parents, guardians, or persons in loco parentis (acting as parents) shall be aware 
of excessive student absences and shall bear certain responsibilities regarding their student absences.  (Act 473, 
1989 and Act 1308, 1997). 

A student who is excessively absent by exceeding the number of unexcused absences allowed by the 
attendance policy in a class will receive a NC (no credit) for the semester in that class if he/she has a passing 
grade or an F if they have below a 60%.  This however, has no reference to being absent because of ISS or 
OSS. 

Any student transferred from another school to the Malvern School District within fifteen (15) days 
of the semester exam will be required to take semester exams for the regular classroom subjects. 
General Information Concerning Attendance Policy: 

1. A student who enrolls after the first day of school must have a valid reason for late registration. The 
absences will be dealt with according to the attendance rules and procedures. 

2. In order to earn credit in a class, a student must be in attendance until the end of the semester and 
must fulfill all unit requirements. 

3. Students who miss more than fifteen (15) minutes during any part of class time will be counted as 
absent. 

4. Absences due to cutting class and leaving campus without permission are treated as truancy.  Make-up 
work will not be permitted and any grade taken will result in a zero. 

5. Parents are encouraged to call the school when their child is absent from school and must send a 
doctor/dentist note or court note to the attendance secretary upon the student’s return to school.  

6. If the parent does not notify the school of their child’s absence, as time allows, the school will attempt 
to call parents at home and/or work to insure parents are aware of the absence. 

7. Students are to check in and out through the principal’s office when arriving late or leaving early during 
the school day.  Permission from a parent is required for a student to leave early.  A note from the 
parent must be presented to the attendance secretary for late arrivals and requests for early release.  

8. School trips and school functions, as approved by the principal, will not be considered absences. 
Students who have accumulated 4, or more, unexcused absences per semester may not be allowed to 
attend field trips. 

Legal References:   A.C.A. § 6-18-201, A.C.A. § 6-18-207, A.C.A. § 6-18-208, A.C.A. § 6-18-702, A.C.A. § 6-
15-504(f), A.C.A. § 9-27-103 

8.2.1 COMPULSORY ATTENDANCE REQUIREMENTS (4.3) 

 Every parent, legal guardian, person having lawful control of the child, or person standing in loco 
parentis of any child age five (5) through seventeen (17) years on or before August 1 of that year who resides, 



as defined by policy (4.1—RESIDENCE REQUIREMENTS), within the District shall enroll the child and 
ensure the attendance of the child at a District school with the following exceptions: 

1. The child is enrolled in private or parochial school. 
2. The child is being home-schooled and the conditions of policy (4.6—HOME SCHOOLING) have 

been met. 
3. The child will not be age six (6) on or before August 1 of that particular school year and the parent, 

legal guardian, person having lawful control of the child, or person standing in loco parentis of the 
child elects not to have him/her attend kindergarten. A kindergarten waver form prescribed by 
regulation of the Division of Elementary and Secondary Education must be signed and on file with 
the District administrative office. 

4. The child has received a high school diploma or its equivalent as determined by the State Board of 
Education. 

5. The child is age sixteen (16) or above and is enrolled in a post-secondary vocational-technical 
institution, a community college, or a two-year or four-year institution of higher education. 

6. The child is age sixteen (16) or seventeen (17) and has met the requirements to enroll in an adult 
education program as defined by A.C.A. § 6-18-201 (b). 

 
Legal References:  A.C.A. § 6-18-201; A.C.A. § 6-18-207 
Date Adopted:      February 8, 2010 
Last Revised:         June 30, 2010; June 13, 2019; June 14, 2021 
 
8.3 ABSENCES (4.7) 
If any student’s Individual Education Program (IEP) or 504 Plan conflicts with this policy, the requirements 
of the student’s IEP or 504 Plan take precedence. 

Education is more than the grades students receive in their courses. Important as that is, students’ 
regular attendance at school, whether in person or digitally, is essential to their social and cultural 
development and helps prepare them to accept responsibilities they will face as an adult. Interactions with 
other students and participation in the instruction within the classroom enrich the learning environment and 
promote a continuity of instruction which results in higher student achievement. 

Absences for students enrolled in asynchronous digital courses shall be determined by the online 
attendance and time the student is working on the course rather than the student’s physical presence at 
school. Students who are scheduled to have a dedicated period for a digital class shall not be considered 
absent if the student logs the correct amount of time and completes any required assignments; however, a 
student who fails to be physically present for an assigned period may be disciplined in accordance with the 
District’s truancy policy.  Absences for students enrolled in synchronous digital courses shall be determined 
in the same manner as for District students attending courses in person. 

 
Excused Absences 
Excused absences are those where the student was on official school business or when the absence   was due 
to one of the following reasons: 

1. The student’s illness or when attendance could jeopardize the health of other students. A maximum 
of six (6) such days are allowed per semester unless the condition(s) causing such absences is of a 
chronic or recurring nature, is medically documented, and approved by the principal. 

2. Death or serious illness in their immediate family; 
3. Observance of recognized holidays observed by the student's faith; 
4. Attendance at an appointment with a government agency; 
5. Attendance at a medical appointment; 
6. Exceptional circumstances with prior approval of the principal; 
7. Participation in an FFA, FHA, or 4-H sanctioned activity; 
8. Participation in the election poll workers program for high school students. 
9. Absences granted to allow a student to visit his/her parent or legal guardian who is a member of the 

military and been called to active duty, is on leave from active duty, or has returned from deployment 



to a combat zone or combat support posting. The number of additional excused absences shall be at 
the discretion of the superintendent or designee. 

10. Absences granted, at the Superintendent's discretion, to seventeen (17) year-old students who join 
the Arkansas National Guard while in eleventh grade to complete basic combat training between 
grades eleven (11) and (12). 

11. Absences for students excluded from school by the Arkansas Department of Health during a disease 
outbreak because the student has an immunization waiver or whose immunizations are not up to 
date. 
Students who serve as pages for a member of the General Assembly shall be considered on 

instructional assignment and shall not be considered absent from school for the day the student is serving as a 
page. 

In order for the absence to be considered excused, the student must: 
1. Bring a written statement to the principal or designee upon the student’s return to school 

from the student’s parent or legal guardian stating the reason for the student’s absence; or  
2. If the student is attending the District’s courses digitally, upload a written statement from the 

student’s parent or legal guardian stating the reason for the student’s absence through the 
District’s digital course management platform for review by the principal or designee. 

A written statement presented or uploaded for an absence having occurred more than five (5) school days 
prior to its presentation or upload will not be accepted. 
 
Unexcused Absences 
Absences that are not defined above; do not have an accompanying note from the parent, legal guardian, 
person having lawful control of the student, or person standing in loco parentis, or have an accompanying 
note that is not presented or uploaded within the timeline required by this policy, shall be considered as 
unexcused absences. Students with (6) unexcused absences in a course in a semester may not receive credit 
for that course. At the discretion of the principal after consultation with persons having knowledge of the 
circumstances of the unexcused absences, the student may be denied promotion or graduation. Excessive 
absences shall not be a reason for expulsion or dismissal of a student. 

When a student has (3) unexcused absences, his/her parents, legal guardians, persons with lawful 
control of the student, or persons standing in loco parentis shall be notified. Notification shall be by 
telephone by the end of the school day in which such absence occurred or by regular mail with a return 
address sent no later than the following school day. 

Whenever a student exceeds (6) unexcused absences in a semester, the District shall notify the 
prosecuting authority and the parent, legal guardian, person having lawful control of the student, or persons 
standing in loco parentis shall be subject to a civil penalty as prescribed by law. 

It is the Arkansas General Assembly’s intention that students having excessive absences be given 
assistance in obtaining credit for their courses. Therefore, at any time prior to when a student exceeds the 
number of unexcused absences permitted by this policy, the student, or his/her parent, legal guardian, person 
with lawful control of the student, or person standing in loco parentis may petition the school or district’s 
administration for special arrangements to address the student’s unexcused absences. If formal arrangements 
are granted, they shall be formalized into a written agreement which will include the conditions of the 
agreement and the consequences for failing to fulfill the agreement’s requirements. The agreement shall be 
signed by the student; the student’s parent, legal guardian, person having lawful control of the student;, or 
person standing in loco parentis; and the school or district administrator or designee. 
Students who attend in-school suspension shall not be counted absent for those days. 
Days missed due to out-of-school suspension or expulsion shall be unexcused absences. 

The District shall notify the Department of Finance and Administration whenever a student fourteen 
(14) years of age or older is no longer in school. The Department of Finance and Administration is required 
to suspend the former student’s operator’s license unless he/she meets certain requirements specified in the 
statute. 
 

Cross References: 4.8—MAKE-UP WORK; 4.57—IMMUNIZATIONS 



5.11—DIGITAL LEARNING COURSES 

Legal References: A.C.A. § 6-4-302; A.C.A. § 6-18-209; A.C.A. § 6-18-213;  

A.C.A. § 6-18-220; A.C.A. § 6-18-222; A.C.A. § 6-18-229 

A.C.A. § 6-18-231; A.C.A. § 6-18-507(g); A.C.A. § 6-18-702 

A.C.A. § 6-28-114; A.C.A. § 7-4-116; A.C.A. § 9-28-113(f) 

A.C.A. § 27-16-701 

Division of Elementary and Secondary Education Rules Governing 

Distance and Digital Learning 

 
Date Adopted: 
Last Revised: June 15, 2019; June 14, 2021 

 
8.4 CHECK-IN/CHECK-OUT PROCEDURES 
Upon return to campus from an absence, whether for one period or for a full day, students must check-in at the office 
to present documentation of their absence, including notes from medical/health appointments, court, etc. Students who 
do not have approved documentation will be given the opportunity to contact their parents/guardians when they check-
in to remind them to obtain approved documentation. Students who return to school the same day as an absence must 
check-in with the office or they may be marked absent for the remainder of the day. 
Check –out Procedure. 
The health card submitted at the time of enrollment is the document referred to each time a student is checked out of 
school. 
  
These procedures must be strictly adhered to: 

●  An adult must present proper identification before a student is released including those in  
 attendance at ASU-Three Rivers. 

● Students 18 and older, who live at home, may check themselves out once we have contacted a parent or guardian. 
If we do not get verification the student will not be allowed to check out. 

● Students who are 18 and documented as living on their own have the right to check themselves out of school.  
● Students who have their own transportation, and a parent wishes to check them out with an email may be 

checked out only after verification.  If the parental checkout includes the lunch period, the parent must present 
their ID in the office for check out and sign the student in upon return to school or bring a medical note. 

● Armed forces recruiters may check out a student for an official purpose if they have documentation which 
includes parental consent.  

 
8.5  MAKE-UP WORK (4.8) 
Students who miss school due to an absence shall be allowed to make up the work they missed during their 
absence under the following rules: 
1. Students are responsible for asking the teachers of the classes they missed what assignments they need to 

make up. 
2. Teachers are responsible for providing the missed assignments when asked by a returning student. 
3. Students are required to ask for their assignments on their first day back at school or their first class day 

after their return. 
4. Make-up tests are to be rescheduled at the discretion of the teacher, but must be aligned with the schedule 

of the missed work to be made up. 
5. Students shall have one class day to make up their work for each class day they are absent.  
6. Make-up work which is not turned in within the make-up schedule for that assignment shall receive a zero. 
7. Students are responsible for turning in their make-up work without the teacher having to ask for it. 
8. Students who are absent on the day their make-up work is due must turn in their work the day they return 

to school whether or not the class for which the work is due meets the day of their return. 
9. As required/permitted by the student’s Individual Education Program or 504 Plan. 
 



Work may not be made up for credit for absences in excess of the number of allowable absences in a semester 
unless the absences are part of a signed agreement as permitted by policy 4.7—ABSENCES.  

 
Work for students serving an out-of-school suspension or expulsion shall be in accordance with the District’s 
programs, measures, or alternative means and methods to continue student engagement and access to 
education during the student’s period of suspension or expulsion, including offering an expelled student an 
opportunity for enrollment in digital learning courses or other alternative educational courses that result in 
the receipt of academic credit that is at least equal to credit the expelled student may have received from the 
District if the student had not been expelled. 
In lieu of the timeline above, assignments for students who are excluded from school by the Arkansas 
Department of Health during a disease outbreak are to be made up as set forth in Policy 4.57—
IMMUNIZATIONS. 
Cross Reference: 4.7—ABSENCES, 4.57—IMMUNIZATIONS, 4.30—SUSPENSION FROM SCHOOL 

 4.31—EXPULSION 
Legal References: A.C.A. § 6-15-1406 

A.C.A. § 6-18-502 
Date Adopted:  June 14, 2004 
Last Revised:  June 9, 2011; May 21, 2012; April 13, 2015; May 11, 2020 
 
8.6 STUDENT WITHDRAWALS 
Before a student withdraws from school, he/she shall report his/her intention of withdrawing to the principal's 
office and receive a withdrawal form, which will be presented to each teacher. The teacher will fill out the 
student's grade up to the time of withdrawal. All money owed to the school must be paid and all school property 
must be returned. Records will not be forwarded unless the above procedure is followed. 
 

8.7 ACADEMIC COURSE ATTENDANCE BY PRIVATE SCHOOL AND HOME SCHOOL 
STUDENTS (4.59) 

The District allows private school and home schooled students whose parents, legal guardians, or other 
responsible adult with whom the student resides are residents of the District to attend academic courses 
offered By the District. The District will place a list of courses that a private school or home schooled student 
may request to attend on its website by: 
1.              June 1 for courses to be offered during the Fall semester; and 
2.              November 1 for courses to be offered during the Spring semester. 
  

A private school or home schooled student who desires to attend one or more of the available 
academic courses shall submit a written request to attend the academic course(s) to the superintendent, or 
designee, no later than: 
a.               August 1 for Fall semester courses; or 
b.              December 1 for Spring semester courses. 
The superintendent, or designee, is authorized to waive the application deadline on a case by case basis.  
  
The District permits a private school or home schooled student to attend a maximum of six (6) courses per 
semester. 
The District may reject a private school or home schooled student’s request for attendance if the District’s 
acceptance would: 
·                  Require the addition of staff or classrooms; 
·                  Exceed the capacity of a program, class, grade level, or school building; 
·                  Cost the District more for the student to attend the academic course than the District receives for the  

student’s attendance; 
·                  Cause the District to provide educational services the District does not currently provide at a 

financial burden to the District; or 



·                  Cause the District to be out of compliance with applicable laws and regulations regarding  
desegregation. 

  
Requests to attend an academic course will be granted in the order the requests are received. Upon the receipt 
of a private or home schooled student’s request to attend academic course(s), the District will date and time 
stamp the request for attendance. If a private school or home schooled student is denied attendance based on 
a lack of capacity and an opening in the requested course occurs prior to the start of the course, the District 
will use the date and time stamp on the request for attendance to determine the private school or home 
schooled student who will be notified of an opening in the requested course. 
As part of the request to attend academic courses in the District, a private school or home schooled student 
shall: 
o Indicate the course(s) the private school or home schooled student is interested in attending; 

o If the course(s) the private school or home schooled student is interested in attending is being  
offered by the District in both a physical and a digital format, whether the private school or home  
schooled student intends to attend the physical course or the digital course; 

o Submit, along with the student’s application, a copy of the student’s transcript indicating that the  
student has received credit for the course(s), or equivalent course(s), that are a prerequisite to the  
course(s) the student desires to attend at the District; 

o Agree to follow the District’s discipline policies; and 

o Submit immunization documentation required by Policy 4.57—IMMUNIZATIONS. 

  
A private school or home schooled student who fails to attend an academic course by the eleventh (11) day of 
class or who is absent without excuse for eleven (11) consecutive days during the semester shall be dropped 
from the course.; however, a private school or home schooled student shall not be considered truant for 
unexcused absences from the course(s) the student is attending at the District. 

Private school or home schooled students shall receive a final grade and transcript for each academic 
course the student completes. 

The responsibility for transportation of any private school or home schooled student attending 
academic courses in the District shall be borne by the student or the student’s parents. 

The opportunity provided to home schooled students under this policy is in addition to the 
opportunity provided in Policy 4.56.2—EXTRACURRICULAR ACTIVITY ELIGIBILITY FOR HOME 
SCHOOLED STUDENTS. 
Cross References:  4.6—HOMESCHOOLING, 4.56.2—EXTRACURRICULAR ACTIVITY 
ELIGIBILITY FOR HOME SCHOOLED STUDENTS, 4.57-- IMMUNIZATIONS 
Legal References: A.C.A. § 6-15-509, A.C.A. § 6-18-232, A.C.A. § 6-18-702, A.C.A. § 6-47-401 et seq., DESE 
Rules Governing Distance and Digital Learning, DESE Rules Governing Kindergarten Through 12th Grade 
Immunization Requirements in Arkansas Public Schools, Commissioner’s Memo COM-19-021 
Date Adopted: June 29, 2017 
Last Revised: June 13, 2019 

 


	8.2.1 COMPULSORY ATTENDANCE REQUIREMENTS (4.3)

