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Florence Elementary Handbook Supplement 

INTRODUCTION  

The entire Florence ELEMENTARY Handbook supplement may be found on the Florence ISD 

Website.  It informs parents and their children about school rules and procedures that have been 

developed to provide the best learning environment for all students. The information included on 

this supplement is only part of the Florence Elementary Student Handbook. Please read the 

Florence I.S.D. Student Handbook, the FISD Student Code of Conduct, and the Acceptable Use 

Policy carefully.  Then sign the FISD forms acknowledging that you have received these 

documents and return the forms to your child’s teacher. 

In addition, we want to remind parents and students that the District has communicated a plan 

containing the essential instructional and operational protocols that Florence ISD will use to 

mitigate the COVID-19 spread and to safely re-engage students and employees in the 2020-2021 

school year.  This plan is based on current constraints and considerations related to the COVID-19 

pandemic and is subject to adjustments and changes as information and guidance is delivered by 

the Governor’s office, Texas Education Agency, and health authorities.  The plan addresses 

instructional settings and protocols for both remote and in-person learning and operational 

protocols related to COVID-19. This plan is located on the district website at www.florenceisd.net.   

SCHOOL PROCEDURES  

Visitors (Parents/Guardians and/or Other Visitors)  

1. All visitors (including parents and volunteers) must first report to the main office, sign in, 

present their driver’s license or appropriate identification, and wear a visitor’s badge while in the 

building. Parents, visitors, and volunteers are not to go directly to the classroom.  

2. Students’ friends are not allowed to visit on campus.  

3. Unauthorized persons and visitors who cause disturbances or interfere with learning will be 

subject to prosecution.  

4. Classroom parent visits to observe instruction require principal approval.  

5. Classroom visitors must not disrupt the learning environment.  

Telephone Usage  

School telephones are for school business. Students’ telephone access will be limited to illness 

and emergency usage only. 

Cell Phones, Telecommunication Devices, and Electronic Devices 

Using, displaying, or having in operational mode paging devices, cellular telephones, or 

telecommunications devices at school during the school day is not permitted. Students are 

discouraged from bringing cell phones and all electronic devices including CD/DVD players, 

http://www.florenceisd.net/
http://www.florenceisd.net/
http://www.florenceisd.net/
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IPODS, iPads, electronic tablets and electronic readers to school. If devices are brought to school, 

the students must turn them off and put them in their backpacks from the time they arrive on 

campus until after the last bell rings at the end of the day. Electronic devices and cell phones will 

be confiscated if used, displayed in sight, and/or left in operational mode. Parents must contact the 

principal to pick up confiscated items. The loss of valuables can be upsetting for students. FISD is 

not responsible for lost or stolen items. 

 

Students Leaving Campus  

A student MUST BE SIGNED OUT IN THE OFFICE by a parent/guardian listed on the 

registration form to leave campus for any reason. Valid identification must be presented to the 

front office prior to taking a student out of school. A student will not be released from the 

classroom until his/her parent/guardian has signed him/her out of school. 

Before School/Arrival to School 

Arrival: 

• School personnel will be available to monitor your children at 7:30 a.m. in the FES 

cafeteria. 

• Children will be released to class at 7:30 a.m. 

• All children will be offered a free breakfast that they will eat in their classroom at 7:40 

a.m. 

• School begins at 7:40 a.m., and tardiness will be documented.  Please have your 

children at school ready to learn on time each school day.  

 

***What if I want to walk my child to class?  

• The first week of school is full of anxiety.  Please feel free to walk your children to 

class the first week of school.   

• Beginning the month of September, please allow your children to experience their 

independence by joining their peers in the cafeteria and walking to his/her class as a 

group. 

 

Children must not arrive at school before 7:30 a.m. since no official supervision is scheduled. 

Children should not enter the classroom before 7:30 a.m. Teachers are preparing for the day. 

Parents who need to speak to a teacher should call during the teacher’s conference time to make 

an appointment. Parents can help children learn to be independent by allowing them to walk to 

classrooms by themselves.  

After School/Dismissal 

The instructional day ends at 3:20 p.m. Parents should not come to the classroom to pick up a 

child. Please wait for your child in your car or at the front of the building, not in the hallways by 

the classrooms. Teachers need to be able to release the students in an orderly fashion and need 

your cooperation. Parents waiting in hallways and looking in classrooms distract students receiving 
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instructions at the end of the day and hinder teachers from dismissing children in an orderly 

fashion.   All students that walk or ride bicycles home are to leave the school grounds immediately 

after being released.  

Cars should not be parked in or block the bus lanes. Park cars in designated areas only and do not 

leave cars unattended. Unattended cars create unnecessary delays in pickup and delivery of 

students and present safety hazards. If picking up your child on time becomes a problem, please 

make arrangements for childcare after school or for someone else who is authorized to pick up 

your child.  Some key information about dismissal is as follows: 

• Students will be dismissed at 3:20 p.m. beginning with those children who walk home. 

• Students that ride a bus will then be dismissed.  If your child is riding home with another 

student, he or she must bring a note from home signed by his or her parent or guardian. 

• If you change the way your child is going home, contact the office prior to 2:00 p.m.  

This gives a respectable time to contact the teacher to ensure the safest dismissal of 

your child. 

• Car riders will receive car tags to hang from your rearview mirror at Meet-the-Teacher 

night.  Please use these tags beginning the first day of school. 

Bicycles  

Students may ride bicycles to school. Bicycles must be parked in the designated area upon arrival 

and until school is dismissed. The bicycle should be locked for security. The school assumes no 

liability for bicycles brought to school.  

Buses  

Students who use school transportation are expected to follow the bus rules outlined in the Student 

Code of Conduct. The Florence ISD Transportation Department is committed to ensuring the 

safety of each student. Riding in a District transportation vehicle is a privilege offered to students 

who reside within the District. All students being transported are under the authority of the bus 

driver and must obey his or her requests. Procedures and safety rules help ensure the safety and 

protection of each student. Failure to meet these standards or follow these safety rules and 

procedures may result in student conflicts or injuries and may also cause delays or distractions to 

the driver. Any student failing to follow the rules and procedures will receive a Bus Conduct 

Report that will be turned in by the bus driver to the Director of Transportation. For a student with 

severe or repeated violations, the campus administrator will determine the appropriate disciplinary 

measures that may include temporary or permanent removal of transportation privileges.  

Drills - Fire, Tornado and Other Emergencies  

From time to time students, teachers, and other employees will participate in drills of emergency 

procedures. When emergency procedures are conducted, students should follow the directions of 
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teachers or others in charge quickly, quietly, and in an orderly manner. Each campus has a Crisis 

Management Plan that explains all emergency procedures.  

CLOSED CAMPUS  

Students are not permitted to leave campus for lunch. Parents are welcome to eat lunch with their 

child in the cafeteria. The Texas Department of Agriculture prohibits the sale or give away of any 

foods or beverages during lunch periods or during the After School Snack program. This policy 

does not restrict what parents provide for their own child’s lunch or snack but does restrict items 

to other children at school. For example, a parent cannot provide pizza or soda to any student other 

than his or her own. ONLY parents/legal guardians may bring lunch for their own child/children. 

Students and adults may not bring in or give away food to other students during lunch times. You 

will be asked to dispose of items brought for other students. Non-compliance with these regulations 

can cost FISD state and federal funding.  

DISCIPLINE PROCEDURES  

Conduct and discipline are based on the precepts of common sense and courtesy. It is important 

that the students form positive attitudes toward discipline. For school to be an effective place to 

learn, a teacher cannot spend a large part of his/her time handling discipline problems. No student 

will be allowed to disrupt the learning of others. Each teacher has a classroom management plan 

to insure classrooms are orderly.  The primary goal of discipline is to teach the child the proper 

way to behave in a school setting. Please read the Student Code of Conduct that outlines the 

behavior expectations and consequences for disciplinary infractions. Florence I.S.D. takes a 

position of zero tolerance on certain activities including taunting, teasing, bullying and harassment, 

whether verbal, physical, or emotional. Such behavior may constitute interference with an 

educational institution, and is strictly prohibited. Parents are responsible for reading and explaining 

the expected behaviors to their child(ren).  

Campus Behavior Coordinator 

By law, each campus has a campus behavior coordinator to apply discipline management 

techniques and administer consequences for certain student misconduct, as well as provide a point 

of contact for student misconduct. The campus behavior coordinator for Florence Elementary is 

the principal, Kay Bradford who can be contacted at (254) 793-2497 or 

kbradford@florenceisd.net. 

COMMUNICATION BETWEEN SCHOOL AND HOME  

Notification of Child’s Transportation Home  

Changes in transportation can be confusing to your child. For any change in the way your child 

will get home, please send a note to the teacher or call the office as early in the day as possible. 
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Bus changes must be reported through a note to the office. Please include a phone number where 

a parent can be reached if clarification is needed. Changes called in after 2:00 p.m. are difficult to 

make. If the teacher or office does not receive official notification of change either by note or 

phone, the student will go home as usual. Please keep these changes to a minimum to prevent 

confusion on the part of the student.  

Notification of Change of Address or Telephone Number  

Parents must notify the school regarding any change of address or telephone number. Parents 

should also notify the school with changes in phone numbers of alternative emergency contact 

persons. Should an emergency arise, the school needs to be able to contact the parent or other 

persons listed as emergency contacts immediately.  

Parent Involvement, Responsibilities, and Rights  

Education succeeds best when there is a strong partnership between home and school. All parents 

are encouraged to be involved in their child’s education through PTA, volunteerism, and regular 

communication with school. In order to ensure the safety of our students, Florence Independent 

School District requires all volunteers, PTA volunteers, and mentors to pass criminal history 

background checks. FISD is authorized by state law to obtain criminal history record information 

on individuals who intend to serve as volunteers for the district (Texas Education Code 22.083).   

Parent-Teacher Conferences  

FISD encourages conferences between parents and teachers. In many cases, the teacher will 

request these conferences. If a parent desires a conference, the parent should send a note, email, or 

call the teacher’s phone extension for an appointment. Conferences will be held during the 

teacher’s conference period or before or after school. While the teacher is conducting class is not 

an appropriate time for a conference. Please contact teachers during their scheduled work hours 

between 7:30 a.m. and 4:00 p.m.  

Questions/Concerns/Complaints  

Complaints should be directed to the proper individuals at the campus level. The question, concern, 

or complaint should first be addressed to the teacher or individual involved. If the matter is not 

resolved, the campus principal may then be contacted. If necessary, matters may then be referred 

to the Superintendent or designee and then to the Board of Trustees. Policies FNG (LEGAL) and 

FNG (LOCAL) outline the District’s complaint procedure and are available in any school office 

and on the District website.  
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Inclement Weather  

On occasions of possible hazardous road conditions, the Superintendent will make a decision 

whether to delay school starting time, to cancel school, to dismiss classes, or to proceed as usual 

with school. Parents and students are asked to tune in to local radio or television stations for 

information should school be canceled, delayed, or dismissed. The district website and district 

Facebook page will post information as soon as decisions are made for any changes in the school 

day.   

ATTENDANCE  

Official Attendance – Taking Time 

By state law, students must attend school 90% of the days of the school year in order to receive 

credit for the year. If a student misses more than 10% of the days, a committee, composed of 

administrators and teachers will make the final promotion decision. Parents must make sure their 

child attends school. Parents are held responsible by law for such attendance.  

The district must submit attendance of its students to the Texas Education 

Agency (TEA) reflecting attendance at a specific time each day.  Official ADA attendance for 

Florence Elementary School will be at 9:05 a.m.   A student absent for any portion of the 

day, including at the official attendance-taking time, should follow the procedures to provide 

documentation of the absence. 

Documentation after an Absence 
 
When a student is absent from school, the student—upon arrival or return to school—must bring 

a note signed by the parent that describes the reason for the absence.  A note signed by the student, 

even with the parent’s permission, will not be accepted. 
 
The campus will document in its attendance records for the student whether the absence is 

considered by the district to be excused or unexcused.  Please note that, unless the absence is 

for a statutorily allowed reason under compulsory attendance laws, the district is not required 

to excuse any absence, even if the parent provides a note explaining the absence. 

 

Unexcused absences include but are not limited to family trips and vacations during school days 

and non-school sponsored activities and events. Family trips, vacations, and non-school sponsored 

activities should not be scheduled when school is in session.   

Parents are asked to call the school on the day(s) their child is absent and give the reason the child 

is absent.  Any child returning to school after a communicable illness must be seen by the school 

nurse before being admitted to the classroom. Certain communicable illnesses will require a 

doctor’s release to return to school.  

Doctor’s Note after an Absence for Illness 
 
Within 3 days of returning to school, a student absent for more than 3 consecutive days because 

of a personal illness must bring a statement from a doctor or health clinic verifying the illness or 

condition that caused the student’s extended absence from school.  Otherwise, the student’s 



7 
 

absence may be considered unexcused and, if so, would be considered to be in violation of 

compulsory attendance laws. 
 
Should the student develop a questionable pattern of absences, the principal or attendance 

committee may require a statement from a doctor or health clinic verifying the illness or 

condition that caused the student’s absence from school in order to determine whether the 

absence or absences will be excused or unexcused. 

See policy FEC [(LOCAL).] 

 

For further information on attendance and absences, see the FISD District Student Handbook.  

Tardiness  

Parents are expected to ensure that their child arrives on time to school. A student is tardy if 

he/she is not in the classroom when the bell rings at 7:40 a.m. Students must report to the office 

when tardy. Parents will be notified when tardies are excessive. Perfect attendance awards may 

be impacted by tardies. Excessive tardies are subject to disciplinary consequences outlined in the 

Student Code of Conduct. 

WITHDRAWAL FROM SCHOOL  

Parents should notify the school as soon as it becomes certain a student will be withdrawn and 

should report to the office with the student on the day withdrawal is to be completed. The student 

will be required to clear all accounts and records, including library, cafeteria, and textbook 

accounts. At the time of withdrawal, the necessary records will be given to the parent to carry to 

the next school.  

ACADEMIC REQUIREMENTS  

Curriculum  

Florence Independent School District’s curriculum standards meet or exceed the Texas Essential 

Knowledge and Skills (TEKS) standards established by Texas Education Agency (TEA). The 

TEKS specify what skills and concepts students should know and be able to meet at each grade 

level. Teachers use a Scope and Sequence to plan and deliver a TEKS-based curriculum that is 

100% aligned to the state assessment system. The state-mandated STAAR tests are administered 

to students in grades 3 through 5 for elementary school-aged students.  

Grading  

Students in grades PK-5 receive report cards at each nine-week grading period. Assignments, tests, 

projects, classroom activities, and other instructional activities shall be designed so that the 

student’s performance indicates the level of mastery of the designated TEKS objectives. The 

student’s mastery level shall be a major factor in determining the grade for a subject or course. 

FISD grading regulations provide guidelines in determining grades for students. These regulations 
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shall ensure that grading reflects student achievement and that a sufficient number of grades are 

taken to support the grade average assigned.  

Minimum Number of Grades 

Grades taken on assignments, tests, and/or projects shall be calculated and recorded to reflect 

students’ mastery of the curriculum/ TEKS. For each nine-week report card period, the minimum 

number of grades to be used in calculating the nine-week average for each core subject is 10.  Two 

of those grades must be major tests/ project grades. 

In grades PK and kindergarten, achievement is reported to parents as indicating mastery of skills.  

The following marking system will be used: 

1- Needs Support 

2- Approaching Standards 

3- Met Standards 

4- Exceeds Expectations 

 

Grades 1-5 

Numerical grades are earned for the nine weeks.  100 is the highest grade that can be recorded.  

The lowest passing grade is a 70.  The grading scale is: 

A = 90-100 

B = 80-89 

C = 70-79 

F = Failing (Below 70) 

Report Cards and Progress Reports  

Report cards will be issued once every nine weeks. Please review and sign the report card. Please 

return the report card to the teacher promptly. The report card is one form of communication 

between parents and teachers. Evaluation of student work on the report card is an indication of 

progress. Parents are encouraged to schedule appointments with teachers to discuss student 

progress.  Progress reports are issued every three weeks. 

Make-up Work  

In order to be successful in school, students are expected to turn work in on time. If a student is 

absent, every effort will be made to help him/her make up missed work. Students will be helped 

by following these guidelines:  
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1. When a child returns to school, it is his/her responsibility to ask the teachers what assignments 

were missed. The student will have one day of make-up time for each day of absence. (Example: 

One (1) day absent - one (1) day to make up work.)  

2. If a child would like assignments before returning to school, parents are asked to call the office 

before 9:00 a.m. to request make-up work. Assignments will then be ready to be picked up in the 

school office between 3:20 and 4:00 p.m.  

3. Make-up work for prearranged absences should be requested from the classroom teacher.  

Homework  

When a teacher assigns homework, it is to help students prepare for the next day’s lessons and to 

build good study habits. Students should always complete homework assignments to the very best 

of their ability. The purposes of homework are (1) to help students improve achievement; (2) to 

nurture the development of good study habits; (3) to familiarize parents with their children’s work 

and give them a chance for involvement; and (4) to provide more time for in-class instruction.   

Late Assignments/Late Work  

Late work is classified as work not turned in on time, not due to an excused or unexcused absence. 

The Late Assignment/Late Work penalties do not apply to excused absences, unexcused absences 

and/or truancy, but apply to students who are in attendance but fail to turn work in on time. For 

Grades PK-1, there are no penalties for late work. Late assignments, in grades 2-5, will have no 

more than ten (10) points deducted per day for the first, second, and third day the assignment is 

late.  If the assignment has not been turned in on the fourth day, the student may receive a zero.   

RIGHT OF ACCESS TO STUDENT RECORDS, CURRICULUM MATERIALS, AND 

DISTRICT RECORDS 

Instructional Materials 

As a parent, you have a right to review teaching materials, textbooks, and other teaching aids and 

instructional materials used in the curriculum, and to examine tests that have been administered 

to your child. 

Notices of Certain Student Misconduct to Noncustodial Parent 

A noncustodial parent may request in writing that he or she be provided, for the remainder of the 

school year, a copy of any written notice usually provided to a parent related to his or her child’s 

misconduct that may involve placement in a disciplinary alternative education program (DAEP) 

or expulsion. [See policy FO(LEGAL) and the Student Code of Conduct.] 
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Student Records 

Accessing Student Records 

You may review your child’s student records. These records include: 

• Attendance records, 

• Test scores, 

• Grades, 

• Disciplinary records, 

• Counseling records, 

• Psychological records, 

• Applications for admission, 

• Health and immunization information, 

• Other medical records, 

• Teacher and school counselor evaluations, 

• Reports of behavioral patterns, 

• State assessment instruments that have been administered to your child, and 

• Teaching materials and tests used in your child’s classroom. 

Authorized Inspection and Use of Student Records 

A federal law, known as the Family Educational Rights and Privacy Act, or FERPA, affords 

parents and eligible students certain rights with respect to the student’s education records. For 

purposes of student records, an “eligible” student is one who is 18 or older or who is attending an 

institution of postsecondary education. These rights are: 

The right to inspect and review student records within 45 days after the day the school receives a 

request for access. 

The right to request an amendment to a student record the parent or eligible student believes is 

inaccurate, misleading, or otherwise in violation of FERPA. 

The right to provide written consent before the school discloses personally identifiable information 

from the student’s records, except to the extent that FERPA authorizes disclosure without consent. 

The right to file a complaint with the U.S. Department of Education concerning failures by the 

school to comply with FERPA requirements. The name and address of the office that administers 

FERPA are: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC 20202-5901 

Both FERPA and state laws safeguard student records from unauthorized inspection or use and 

provide parents and eligible students certain rights of privacy. Before disclosing any personally 
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identifiable information from a student’s records, the district must verify the identity of the person, 

including a parent or the student, requesting the information.  

Virtually all information pertaining to student performance, including grades, test results, and 

disciplinary records, is considered confidential educational records.  

Inspection and release of student records is primarily restricted to an eligible student or a student’s 

parents—whether married, separated, or divorced—unless the school is given a copy of a court 

order terminating parental rights or the right to access a student’s education records.  

Federal law requires that, as soon as a student reaches the age of 18, is emancipated by a court, or 

enrolls in a postsecondary institution, control of the records goes to the student. The parents may 

continue to have access to the records, however, if the student is a dependent for tax purposes and 

under limited circumstances when there is a threat to the health and safety of the student or other 

individuals. 

FERPA permits the disclosure of personally identifiable information from a student’s education 

records, without written consent of the parent or eligible student, in the following circumstances: 

 

• When district school officials have what federal law refers to as a “legitimate educational 

interest” in a student’s records. School officials would include board members and 

employees, such as the superintendent, administrators, and principals; teachers, school 

counselors, diagnosticians, and support staff (including district health or district medical 

staff); a person or company with whom the district has contracted or allowed to provide a 

particular institutional service or function (such as an attorney, consultant, third-party 

vendor that offers online programs or software, auditor, medical consultant, therapist, 

school resource officer, or volunteer); a person appointed to serve on a school committee 

to support the district’s safe and supportive school program; a parent or student serving on 

a school committee; or a parent or student assisting a school official in the performance of 

his or her duties. “Legitimate educational interest” in a student’s records includes working 

with the student; considering disciplinary or academic actions, the student’s case, or an 

individualized education program for a student with disabilities; compiling statistical data; 

reviewing an educational record to fulfill the official’s professional responsibility to the 

school and the student; or investigating or evaluating programs. 

• To authorized representatives of various governmental agencies, including juvenile service 

providers, the U.S. Comptroller General’s office, the U.S. Attorney General’s office, the 

U.S. Secretary of Education, TEA, the U.S. Secretary of Agriculture’s office, and Child 

Protective Services (CPS) caseworkers or other child welfare representatives, in certain 

cases. 

• To individuals or entities granted access in response to a subpoena or court order. 
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• To another school, school district/system, or institution of postsecondary education to 

which a student seeks or intends to enroll or in which he or she is already enrolled. 

• In connection with financial aid for which a student has applied or which the student has 

received. 

• To accrediting organizations to carry out accrediting functions.  

• To organizations conducting studies for, or on behalf of, the school, in order to develop, 

validate, or administer predictive tests; administer student aid programs; or improve 

instruction.  

• To appropriate officials in connection with a health or safety emergency. 

• When the district discloses information it has designated as directory information.  

Release of personally identifiable information to any other person or agency—such as a 

prospective employer or for a scholarship application—will occur only with parental or student 

permission as appropriate. 

The principal is custodian of all records for currently enrolled students at the assigned school. The 

superintendent is the custodian of all records for students who have withdrawn or graduated. 

A parent or eligible student who wishes to inspect the student’s records should submit a written 

request to the records custodian identifying the records he or she wishes to inspect. Records may 

be inspected by a parent or eligible student during regular school hours. The records custodian or 

designee will respond to reasonable requests for explanation and interpretation of the records. 

A parent or eligible student who provides a written request and pays copying costs of ten cents per 

page may obtain copies. If circumstances prevent inspection during regular school hours and the 

student qualifies for free or reduced-price meals, the district will either provide a copy of the 

records requested or make other arrangements for the parent or student to review these records. 

The address of the superintendent’s office is 306 College Ave., Florence, TX 75627 

The address of the elementary principal’s office is: 304 College Ave., Florence, TX 75627. 

A parent (or eligible student) may inspect the student’s records and request a correction or 

amendment if the records are considered inaccurate, misleading, or otherwise in violation of the 

student’s privacy rights. A request to correct a student’s record should be submitted to the 

appropriate records custodian. The request must clearly identify the part of the record that should 

be corrected and include an explanation of how the information in the record is inaccurate. If the 

district denies the request to amend the records, the parent or eligible student has the right to 

request a hearing. If the records are not amended as a result of the hearing, the parent or eligible 

student has 30 school days to exercise the right to place a statement commenting on the information 

in the student’s record. 
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Although improperly recorded grades may be challenged, contesting a student’s grade in a course 

or on an examination is handled through the general complaint process found in policy 

FNG(LOCAL). A grade issued by a classroom teacher can be changed only if, as determined by 

the board of trustees, the grade is arbitrary, erroneous, or inconsistent with the district’s grading 

policy. The district’s policy regarding student records found at policy FL is available from the 

principal’s or superintendent’s office [or on the district’s website at www.florenceisd.net]. 

The parent’s or eligible student’s right of access to and copies of student records do not extend to 

all records. Materials that are not considered educational records—such as a teacher’s personal 

notes about a student that are shared only with a substitute teacher—do not have to be made 

available to the parents or student. 

Promotion/Retention  

In grades 1-5 promotion to the next grade level shall be based on: 

• An overall average of 70 on a scale of 100 based on course-level, grade-level standards 

(essential knowledge and skills) for all subject areas and  

• A grade of 70 or above in three of the following areas:  Language Arts and Reading, 

Mathematics, Science and Social Studies, and    

• Attendance for at least 90% of the school days.  

In addition to the above promotion criteria, 5th grade students must pass the reading and math 

sections of the STAAR in order to be promoted to the 6th grade.  

The final decision on grade placement of students rests with the school principal. The principal 

and the review committee will review the records of all students who do not meet the requirements 

for promotion listed above. In addition, if these requirements are not met, the principal or counselor 

notifies the parents.  

Student Success Initiative  

The Student Success Initiative was created by the Texas Legislature to ensure that all students 

receive the instruction and support they need to be successful in reading and mathematics.  Under 

the Student Success Initiative grade advancement requirements, students are required to meet the 

passing standard on the Grade 5 STAAR reading and mathematics tests to be promoted to sixth 

grade. Fifth grade students have three opportunities to meet the passing standard on each of the 

tests and will receive accelerated instruction after each testing opportunity on which they do not 

meet the standard. A grade placement committee, consisting of the principal, teacher, and parent 

or guardian, meets when a student has not met the passing standard after two testing opportunities 

and decides the most effective way to support a student’s academic success. A student who does 

not meet the passing standard after three testing opportunities is automatically retained; however, 

if the parents appeal the retention, the grade placement committee may choose to promote the 
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student if all members agree that the student is likely to perform on grade level with additional 

accelerated instruction during the following school year in accordance with the educational plan 

developed by the Grade Placement Committee, and the student has completed required accelerated 

instruction in the subject area for which the student failed to demonstrate proficiency.  

CREDIT BY EXAM—If a Student Has Taken the Course/Subject (All Grade Levels) 

A student who has previously taken a course or subject but did not receive credit or a final grade 

for it may, in circumstances determined by the principal or attendance committee, be permitted to 

earn credit or a final grade by passing an examination approved by the district’s board of trustees 

on the essential knowledge and skills defined for that course or subject.  

Examples of prior instruction include incomplete coursework due to a failed course or excessive 

absences, homeschooling, or coursework by a student transferring from a non-accredited school. 

The opportunity to earn credit by examination after the student has had prior instruction is 

sometimes referred to as “credit recovery.” 

If the student is granted approval to take an examination for this purpose, the student must score 

at least 70 on the examination to receive credit for the course or subject. 

The attendance review committee may also offer a student with excessive absences an opportunity 

to earn credit for a course by passing an examination. 

[See the school counselor and policy EHDB(LOCAL) for more information.] 

CREDIT BY EXAM FOR ADVANCEMENT/ACCELERATION—If a Student Has Not 

Taken the Course/Subject 

A student will be permitted to earn credit by examination for an academic course or subject area 

for which the student had no prior instruction for advancement or to accelerate to the next grade 

level.  

The examinations offered by the district are approved by the district’s board of trustees. Testing 

windows for these examinations will be published in district publications and on the district’s 

website. A student may take a specific examination only once per testing window. 

The only exceptions to the published testing windows will be for examinations administered by 

another entity or to accommodate a student experiencing homelessness or a student involved in 

the foster care system.  

When another entity administers an examination, the student and the district must comply with the 

testing schedule of the other entity.  

If a student plans to take an examination, the student or parent must register with the school 

counselor no later than 30 days prior to the scheduled testing date. [See policy EHDC for more 

information.] 

Kindergarten Acceleration 

In accordance with State Board rules, the Board shall approve procedures developed by the 

Superintendent or designee to allow a child who is five years old at the beginning of the school 
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year to be assigned initially to grade 1 rather than kindergarten.  Criteria for acceleration may 

include: 

1. Scores on readiness tests or achievement tests that may be administered           

by appropriate District personnel. 

2. Recommendation of the kindergarten or preschool the student has attended. 

3. Chronological age and observed social and emotional development of the student. 

4. Other criteria deemed appropriate by the principal and Superintendent. 

 

Students in Grades 1–5 

A district shall accelerate a student in grades 1–5 one grade level if the student meets the 

following requirements:  

1. The student scores 80 percent or above on a criterion referenced test for the grade level to 

be skipped in each of the following areas: language arts, mathematics, science, and social 

studies;  

2.    A district representative recommends that the student be accelerated; and  

3.    The student’s parent or guardian gives written approval of the acceleration. 

 

Textbooks  

Textbooks are provided free of charge for each subject or class; students are required to use these 

books carefully. Students and parents are responsible to keep textbooks covered at all times as 

required by TEC 31.104 and State Textbook guidelines. Students who are issued a damaged book 

should report that fact to the teacher. Fines will be assessed for textbook damages such as torn 

pages. A parent or guardian must pay for replacement of any damaged or lost textbooks.  

Library Books  

Students check out books on a regular basis during their classes. Reference books may be checked 

out for overnight use at home. Students who lose library materials will not be allowed to check out 

other library materials until the lost material is recovered or payment is made for lost materials. 

STUDENT SERVICES  

Gifted and Talented  

FISD provides services for Gifted and Talented students in grades K-12. The District believes that 

highly able students exist at all age levels and in all ethnic and socioeconomic groups. The purpose 

of the FISD Services for the Gifted and Talented is to provide learning experiences that meet the 

educational needs of students whose academic and/or intellectual abilities and thinking processes 

are significantly advanced for their ages. Students requiring these services will have teachers who 
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are trained in methods of differentiating for gifted students and will give opportunities for 

identified gifted students to demonstrate their abilities. For more information about these services 

and how to refer a child for evaluation, please contact the school counselor.  

HEALTH SERVICES AND REQUIREMENTS  

Immunizations  

A student must be fully immunized against certain diseases or must present a certificate or 

statement that, for medical reasons or reasons of conscience, including a religious belief, the 

student will not be immunized. For exemptions based on reasons of conscience, only official forms 

issued by the Texas Department of State Health Services (TDSHS), Immunization Branch, can be 

honored by the district. This form may be obtained by writing the TDSHS Immunization Branch 

(MC 1946), P.O. Box 149347, Austin, Texas 78714-9347; or online at Affidavit Request for Exemption 

from Immunization or https://corequest.dshs.texas.gov/. The form must be notarized and submitted 

to the principal or school nurse within 90 days of notarization. If the parent is seeking an exemption 

for more than one student in the family, a separate form must be provided for each student. 

The immunizations required are: diphtheria, tetanus, and pertussis; measles, mumps, and rubella; 

polio; hepatitis A; hepatitis B; varicella (chicken pox); and meningococcal. The school nurse can 

provide information on age-appropriate doses or on an acceptable physician-validated history of 

illness required by the TDSHS. Proof of immunization may be established by personal records 

from a licensed physician or public health clinic with a signature or rubber-stamp validation. 

If a student should not be immunized for medical reasons, the student or parent must present a 

certificate signed by a U.S. registered and licensed physician stating that, in the doctor’s opinion, 

the immunization required is medically contraindicated or poses a significant risk to the health and 

well-being of the student or a member of the student’s family or household. This certificate must 

be renewed yearly unless the physician specifies a lifelong condition. 

As noted at Bacterial Meningitis, entering college students must also, with limited exception, 

furnish evidence of having received a bacterial meningitis vaccination within the five years prior 

to enrolling in and attending classes at an institution of higher education. A student wanting to 

enroll in a dual credit course taken off campus may be subject to this requirement. 

[For further information, see policy FFAB(LEGAL) and the TDSHS website: 

http://www.dshs.state.tx.us/immunize/school/default.shtm.] 

Food Allergies  

The district requests to be notified when a student has been diagnosed with a food allergy, 

especially those allergies that could result in dangerous or possibly life-threatening reactions either 

by inhalation, ingestion, or skin contact with the particular food. It is important to disclose the food 

https://corequest.dshs.texas.gov/
https://corequest.dshs.texas.gov/
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to which the student is allergic, as well as the nature of the allergic reaction. Please contact the 

school nurse or campus principal if your child has a known food allergy or as soon as possible 

after any diagnosis of a food allergy. 

The district has developed and annually reviews a food allergy management plan, which addresses 

employee training, dealing with common food allergens, and specific strategies for dealing with 

students diagnosed with severe food allergies. When the district receives information that a student 

has a food allergy that puts the student at risk for anaphylaxis, individual care plans will be 

developed to assist the student in safely accessing the school environment. The district’s food 

allergy management plan can be accessed at the school nurse’s office. 

Head Lice  

Head lice, although not an illness or a disease, is common among children and is spread very easily 

through head-to-head contact during play, sports, or nap time and when children share things like 

brushes, combs, hats, and headphones. If careful observation indicates that a student has head lice, 

the school nurse will contact the student’s parent to determine whether the child will need to be 

picked up from school and to discuss a plan for treatment with a medicated shampoo or cream 

rinse that may be purchased from any drug or grocery store. After the student has undergone one 

treatment, the parent should check in with the school nurse to discuss the treatment used. The nurse 

can also offer additional recommendations, including subsequent treatments and how best to get 

rid of lice and prevent their return. 

Notice will also be provided to parents of elementary school students in the affected classroom. 

More information on head lice can be obtained from the DSHS website: Managing Head Lice or  

http://www.dshs.texas.gov/schoolhealth/lice.shtm.   

MEDICINE AT SCHOOL  

Medication that must be administered to a student during school hours must be provided by the 

student’s parent. All medication, whether prescription or nonprescription, must be kept in the 

nurse’s office and administered by the nurse or another authorized district employee, unless the 

student is authorized to possess his or her own medication because of asthma or a severe allergy 

as described below or as otherwise allowed by law.  

The district will not purchase nonprescription medication to give to a student. District employees 

will not give a student prescription medication, nonprescription medication, herbal substances, 

anabolic steroids, or dietary supplements, with the following exceptions: 

Only authorized employees, in accordance with policy FFAC, may administer: 

http://www.dshs.state.tx.us/schoolhealth/lice.shtm
http://www.dshs.texas.gov/schoolhealth/lice.shtm
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• Prescription medication, in the original, properly labeled container, provided by the 

parent, along with a written request. 

• Prescription medication from a properly labeled unit dosage container filled by a 

registered nurse or another qualified district employee from the original, properly 

labeled container. 

• Nonprescription medication, in the original, properly labeled container, provided by 

the parent along with a written request. 

• Herbal or dietary supplements provided by the parent only if required by the student’s 

individualized education program (IEP) or Section 504 plan for a student with 

disabilities.   

• Nonprescription medication provided on an emergency basis by the district and 

consistent with: 

a) Protocols established by the district’s medical adviser who must be licensed to 

practice medicine in the state of Texas; and 

b) Parental consent given on the emergency treatment form. 

 

Students whose schedules provide for regular time spent outdoors, including for recess and 

physical education classes, should apply sunscreen before coming to school. 

For students at the elementary level, the student’s teacher or other district personnel will apply 

sunscreen to a student’s exposed skin if the student brings the sunscreen to school and requests 

assistance with the application of the sunscreen. Nothing prohibits a student at this level from 

applying his or her own sunscreen if the student is capable of doing so. 

If sunscreen needs to be administered to treat any type of medical condition, this should be handled 

through communication with the school nurse so that the district is made aware of any safety and 

medical issues. 

A student with asthma or severe allergic reaction (anaphylaxis) may be permitted to possess and 

use prescribed asthma or anaphylaxis medication at school or school-related events only if he or 

she has written authorization from his or her parent and a physician or other licensed health-care 

provider. The student must also demonstrate to his or her physician or health-care provider [and 

to the school nurse] the ability to use the prescribed medication, including any device required to 

administer the medication. 

If the student has been prescribed asthma or anaphylaxis medication for use during the school day, 

the student and parents should discuss this with the school nurse or] principal. 

In accordance with a student’s individual health plan for management of diabetes, a student with 

diabetes will be permitted to possess and use monitoring and treatment supplies and equipment 
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while at school or at a school-related activity. See the school nurse or principal for information. 

[See policy FFAF(LEGAL).] 

Psychotropic Drugs 

A psychotropic drug is a substance used in the diagnosis, treatment, or prevention of a disease or 

as a component of a medication. It is intended to have an altering effect on perception, emotion, 

or behavior and is commonly described as a mood- or behavior-altering substance. 

Teachers and other district employees may discuss a student’s academic progress or behavior with 

the student’s parents or another employee as appropriate; however, they are not permitted to 

recommend use of psychotropic drugs. A district employee who is a registered nurse, an advanced 

nurse practitioner, a physician, or a certified or credentialed mental health professional can 

recommend that a student be evaluated by an appropriate medical practitioner, if appropriate. [For 

further information, see policy FFAC.] 

NUTRITION SERVICES  

The purpose of Nutrition Services is to serve nutritious meals to students and staff. FISD Nutrition 

Services will actively work to ensure that meals served in the school cafeteria meet or exceed 

health guidelines for all students. FISD follows federal and state guidelines for nutritional value 

of foods served. FISD will not serve or provide access for students to Foods of Minimal Nutritional 

Value (FMNV) and all other forms of candy at anytime, anywhere on school premises until the 

end of the last scheduled class. More information can be obtained by contacting Nutrition Services 

at 254-793-2497. 

Cafeteria  

The district participates in the School Breakfast Program and National School Lunch Program and 

offers students nutritionally balanced meals daily in accordance with standards set forth in state 

and federal law. Please contact the Child Nutrition Department if you have questions about the 

requirements for a qualifying meal. The district will participate in the Community Eligibility 

Provision (CEP) for the during the 2020-2021 school year, providing meals, regardless of 

eligibility category, at NO CHARGE for all students at each campus of the district. This eliminates 

the collection of meal applications for free, reduced-price, and paid student meals. This approach 

reduces the burden for both families and school administrators and helps ensure that students 

receive nutritious meals. CEP is made possible through the United States Department of 

Agriculture (USDA). Federal reimbursement for meals served is based on the Identified Student 

Percentage (ISP) established by the district in the spring of 2020. 

The district will not utilize a student meal charge policy for breakfast or lunch, since there will be 

no charge for the breakfast or lunch for any student. Students must have funds available in their 

account or cash on hand to purchase extra servings, a la carte items, snacks or beverages other than 



20 
 

milk provided with a qualifying meal. A no-charging policy is in effect for these additional items; 

therefore, parents are strongly encouraged to continually monitor their child’s meal accounts 

balance. 

Florence Elementary takes part in Breakfast in the Classroom (BIC).  There are many benefits to 

having this program including but not limited to all students have access to breakfast at no charge.   

The cafeteria uses a computerized accounting system. Each student has a personal account code 

number that can be used to purchase extra meal items. Parents can send dollar amounts to be 

credited to a child’s account. Parents can also go online to the Florence ISD Website  to make an 

online payment by credit card to their child’s lunch account and to view lunch menus. Checks and 

cash will be deposited into meal accounts for the full amount; no change will be given. Customers 

may withdraw money from their meal accounts only if the student(s) are withdrawing from FISD. 

If you must send cash, please send it in a sealed envelope with your child’s name and dollar amount 

written on the outside.  

STUDENT EXPECTATIONS  

Candy, Gum, and Drinks   

Please leave all candy, gum, and carbonated canned drinks at home. Gum may not be chewed at 

school.  

Extra Money and Toys 

Students are urged not to bring extra money to school. Money that is kept in desks, backpacks, and 

pockets is often lost. Teachers will not keep money for students. Students buying lunch or extra 

milk may deposit money in their lunch accounts in the mornings before school.  Toys and trading 

cards are not to be brought to school, including for "Show and Tell." This includes play equipment. 

Recess equipment will be provided by the school. 

Parties and Celebrations 

Grades PK-5 may have up to three (3) official school parties per year for each class as designated 

by each campus. Although a parent or grandparent is not prohibited from providing food for a 

school-designated function or for children in the child’s or grandchild’s classroom for his or her 

birthday, please be aware that children in the school may have severe allergies to certain food 

products. Therefore, it is imperative to discuss this with the child’s teacher prior to bringing any 

food in this circumstance. Occasionally, the school or a class may host certain functions or 

celebrations tied to the curriculum that will involve food. The school or teacher will notify students 

and parents of any known food allergies when soliciting potential volunteers for bringing food 

products. Because learning is our most important job, parents are not to bring balloons, flowers 

and other birthday or special event celebration items to school without first speaking to the 

principal. The school does not accept special deliveries of these items for students. Out of respect 

http://www.florenceisd.net/
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and concern for others, invitations to private parties will not be distributed at school or campus 

grounds. 


