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Job Title: Maintenance/Custodial Exemption Status: Exempt 

Reports to: Superintendent Date Revised: 10/29/2018  

 
Primary Purpose: 

Clean and maintain district facilities and equipment using routine procedures to maintain a high standard of safety, 

cleanliness, and efficiency of building operations, grounds, and transportation equipment. 

Qualifications: 

Education/Certification: 

High School Diploma or GED 

 

Special Knowledge/Skills: 

Knowledge of routine custodial practices and methods 

Knowledge of minor repair techniques and building and grounds maintenance 

Ability to operate cleaning equipment and lift heavy equipment 

Ability to properly handle cleaning supplies 

Ability to operate hand and power tools 

Ability to work independently or as a team 

Ability to communicate effectively (verbal) 

Ability to visually inspect and service vehicles 

Effective planning and organizational skills 

CDL preferred 

 

Experience: 

General Maintenance and Custodial work preferred  

Major Responsibilities and Duties: 

Custodial 

1. Maintain a cleaning schedule that will include cleaning of floors, chalkboards, wastebaskets, windows, furniture, 

equipment, and restrooms. 

2. Keep school buildings and grounds, including sidewalks, driveways, parking lots, and play areas, neat and clean. 

3. Comply with local laws and procedures for storage and disposal of trash. 

4. Assist in maintaining an inventory of cleaning supplies and equipment and request additional supplies as needed. 

5. Assist with Lunchroom set up, including arranging tables, chairs and the removal of trash after final lunch period 

daily. 

Maintenance 

1.    Perform preventive maintenance to ensure the comfort, health, and safety of students and staff. Make minor building   

   repairs as needed and report major repair needs to superintendent. 
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2.     Regulate heat, ventilation, and air conditioning systems to provide appropriate temperatures and ensure economical   

    usage of fuel, water, and electricity.  Including the monitoring and replacement of filters periodically throughout     

    the year. 

 

3.     Move furniture or equipment within building as directed by principal. 

4.     Assist in setting up facilities for special events. (Including graduation, Christmas program, etc…) 

Transportation 

5. Perform visual inspection of vehicles and report any defects or repairs as needed. 

6. Perform minor maintenance and repairs as directed. May include repairing seat surfaces, replacing bulbs and lenses, 

and replacing windshield wipers. 

7. Perform routine daily service as directed including checking tire air pressure, checking oil and other fluid levels, 

and cleaning bus both inside and out. Fill tires and replace fluids as needed. 

8. Routinely fueling district buses and other vehicles, while monitoring and maintaining appropriate fuel levels in 

storage tanks 

Grounds 

9. Mow and detail all district grounds, including athletic fields. 

10. Follow scheduled maintenance plan to care for lawns, trees, shrubs, and flowers by watering, pruning, fertilizing, 

mulching, caring for beds, and controlling weeds. 

11. Plant shrubs and vegetation. 

12. Assist with the preparation of athletic fields for games, including chalking fields. 

13. Collect and dispose of leaves, dirt, rubbish, and refuse from district facilities.  Including after games or other 

district events. 

Safety 

1.     Assist with opening and closing building each school day checking to ensure that all exit doors are open and all       

           panic bolts are working properly during hours of building occupancy. Follow established procedures for locking,     

           checking, and safeguarding facilities. 

 

2.     Correct unsafe conditions in work area and promptly report any conditions that are not immediately correctable to 

    supervisor. 

 

3.     Maintain tools and equipment and perform preventative maintenance as required. 

4. Operate tools and equipment according to prescribed safety procedures. Follow established safety procedures and 

techniques to perform job duties, including lifting and climbing. 

5. Help keep vehicle, equipment, and tools in safe operating condition. 
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Supervisory Responsibilities: 

None 

Mental Demands/Physical Demands/Environmental Factors: 

Tools/Equipment Used: light truck, lawn mower, weed eater, buffer/stripper, vacuum cleaner, power tools, and small 

hand tools. 

Posture: Frequent sitting and standing, bending/stooping, pushing,/pulling, and twisting 

Motion: frequent walking, grasping/squeezing, wrist flexion/extension, and overhead reaching; frequenting driving 

Lifting: Heavy lifting and carrying (50 pounds and over) 

Environment: May work prolonged or irregular hours; work inside and outside on uneven and sometimes slippery 

surfaces (exposure to sun, heat, cold, and inclement weather), exposure to dust, toxic materials and chemicals, noise, 

vibration, and electrical hazards. 

Mental Demands: Work with frequent interruptions; maintain emotional control under stress 

 

This document describes the general purpose and responsibilities assigned to this job and is not an exhaustive list of all responsibilities 

and duties that may be assigned or skills that may be required. 

 

Reviewed by Date  
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