
Title:  Nurse Assistant/Health Aide 

9-Month Classified Position 

Qualifications: 

1. Capable of using computer/various software programs (Word, … 

2. Basic first aid skills 

3. Experience in health care field 

4. Certified nurse aide training preferred 

5. Able to provide personal vehicle for transportation between buildings 

6. General good health including vision, hearing, mobility 

7. Able to work with adults and students in a positive, respectful manner 

8. Able to maintain emotional control under stress 

9. Flexibility in accepting a variety of tasks 

10. Able to maintain confidentiality in all settings 

Reports to:  School Nurse and Director of Business & Operations 

Essential Functions of the Job:  Data entry, filing, assistance with hearing/vision screenings, assisting 

with medical procedures as directed by the school nurse 

Performance Responsibilities: 

1. Manage student records to ensure currency and accessibility. 

2. Assist school nurses in preventing and controlling communicable diseases 

3. Assist school nurses with compliance of immunization laws 

4. Produce communication items as directed by the school nurse 

5. Assist school nurses in working closely with the public health department, physicians, SRS, and 

local service to promote communications 

6. When directed, assist with community services involving community health and special education 

cooperative screenings, health fairs, etc. 

7. Assist with keeping logs of medication dispensed by school personnel 

8. Complete reports to various national, state, and local agencies 

9. Assist school nurses with minor illness care, first aid, and other health needs 

10. Assist with medical procedures as directed by the school nurse 

11. Other responsibilities as assigned 

Physical Requirements of Job: Requires prolonged standing and/or walking (over 50% of time); 

occasionally requires physical exertion to manually move, lift, carry, pull or push heavy objects or 

materials (equipment not over 50 lbs); occasionally requires physical exertion to manually move, lift, 

carry, or push heavy objects weighing in excess of 50 lbs (assist with student in need of being moved); 

driving skills and physical ability required to drive vehicle  
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