
 

 

SECTION I-1:  INSTRUCTION  (Policies IA through IGCD) 
Section I provides a repository for statements on the instructional program:  basic 
programs, special programs, activities programs, instructional resources, academic 
achievement. 

INSTRUCTIONAL GOALS: 

IAA Instructional Priority Objectives 
Philosophy of Curriculum 08-02-82 

IB     Non-Discrimination (OCR Compliance)             11-17-09 

IC     SCHOOL YEAR                 08-18-09 

IF CURRICULUM DEVELOPMENT                                                                 07-19-16 

IG CURRICULUM DESIGN: 

IGA Basic Instructional Program: 
IGA-A Elementary 08-19-14 
IGA-B Middle Schools 05-11-93 
IGA-C High School 11-12-02 
IGA-E AIDS Prevention Education for Students 05-11-93 
IGA-G Drugs, Alcohol, Tobacco Prevention Education 08-16-90 
IGAJ-A Reading Sufficiency Testing 01-19-16 

  IGA-K    Summer Academy Reading Programs                              08-18-13 

IGB Special Instructional Programs and Accommodations: 
IGBA District Plan for Special Education 05-11-93 
IGBB Programs for Gifted Students 09-10-96 

Identification Criteria 
Basis for Student Placement 

IGBC District Wide Parental Involvement Policy                         1-19-16 
             (TITLE I, Part A Programs) 

   IGBD Homebound and Home Base Services           10-10-06 
IGBG Homebound and Special Services 12-13-94 
IGBF Limited English Proficiency 03-09-10 
IGBJ Indian Education: Tribal Compact          06-20-17 

  
IGBJ-B PL81-874 Indian Education Policies & Procedures 10-18-11 

  IGBK     Evaluation, Placement & Procedural Due Process for         08-18-09 
                                   Students with Disabilities Under Section 504 of the Re- 
                                   Habilitation Act (OCR Compliance) 

IGC Extended Instructional Programs: 
 
IGCD Advanced Placement Courses 03-10-92 

         
 
(Refer to Section I-2 for remainder of instructional policies) 

  
 
 
 
 



 

 

IAA   INSTRUCTIONAL PRIORITY OBJECTIVES                 IAA (1 OF1) 
 

Philosophy of Curriculum 
 

Curriculum may be defined as all the experiences which the school system provides for 
its students.  The media center is the core of the curriculum.  Interaction of the media 
specialist with teachers, students and parents provides the thread that unites the total 
instructional program of the school. 
 
The Board of Education will encourage and support the professional staff in its efforts to 
investigate new curricular ideas, develop and improve programs, and evaluate results. 
 
The Superintendent, with the assistance of other administrative and professional staff 
members, will spearhead curriculum development for the school system.  The 
Superintendent will cause to be set up school curriculum committees for the study of 
curriculum improvements, including the selection of new instructional materials, as 
found necessary and desirable. 
 
All teachers have professional obligations to the school program beyond regular 
classroom duties, and these obligations include work on curriculum committees.  It is 
expected that all teachers will make a contribution to committee work. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:  August 2, 1982 
 
 
 



 

 

IB                                        Muskogee Public Schools, Dist. I-20                      IB   
NON-DISCRIMINATION POLICY 

It is the Policy of Muskogee Public Schools to provide equal opportunities without 
regard to race, color, religion, national origin, gender, age, qualified disability or veteran 
status in its educational programs and activities, in access to them, in treatment of 
individuals with disabilities, or in any aspect of their operations.   This includes, but is 
not limited to, admissions, educational services, financial aid, and employment. 
 
This notice is provided as required by Title II of the Americans with Disabilities Act of 
1990 and section 504 of the Rehabilitation Act of 1973.  Questions, complaints or 
requests for additional information regarding the ADA, Section504, Title VII, ADEA, 
and/or Title IX may be forwarded to the designated ADA, Section 504, Title VII, ADEA, 
and/or Title IX compliance officer, the site principal or other district administrator.  
Students or parents may also bring complaints to the assistant principal, counselor, or 
teacher.  The administrator or staff member shall immediately report the complaint to 
the site principal.  The site principal shall immediately notify the appropriate compliance 
officer listed below: 
 
Title II/ADA Compliance Officer   Section 504 Compliance Officer 
Director of Special Programs   Director of Special Programs 
Muskogee Public Schools        Muskogee Public Schools 
Muskogee BEST Center           Muskogee BEST Center 
202 W. Broadway     202 W. Broadway 
Muskogee, OK       Muskogee, OK   
8:00 a.m. - 5:00p.m.  Mon. - Fri.   8:00 a.m. - 5:00 p.m.  Mon. - Fri. 
(918) 684-3700     (918) 684-3799  
 
Title VII/Students Compliance Officer  Title IX Compliance Officer 
Director of Special Programs                       Assistant Supt. of Curriculum & Instruct.  
Muskogee Public Schools     Muskogee Public Schools 
202 W. Broadway     202 W. Broadway 
Muskogee, OK        Muskogee, OK   
Muskogee BEST Center    Muskogee BEST Center 
8:00 a.m. – 5:00 p.m.  Mon. - Fri.   8:00 a.m. – 5:00 p.m.  Mon. - Fri. 
(918) 684-3700     (918) 684-3700 
  
Title VII/ADEA Compliance Officer                                                                                    
Assist. Supt. of Personnel/Support Services   
Muskogee Public Schools        
Muskogee BEST Center 
202 W. Broadway 
Muskogee, OK 
800 a.m. - 5:00 p.m.  Mon. - Fri.  
(918) 684-3700 
This notice will be made available in large print, on audio tape, in Braile, and through translation or interpretation, upon request.    
APPROVED:  11-17-09           



 

 

 
  
 

IC                                              SCHOOL YEAR                                                 IC 
 
 
The school year shall consist of not less than one thousand eighty (1,080) hours 
of classroom instruction.  Not more than thirty (30) of these hours shall be used for 
professional meetings.  In addition, parent-teacher conferences may be held 
during the school day and counted as classroom instruction for no more than six 
(6) hours per semester, for a total of twelve (12) hours per school year.   
 
The school calendar is to include 175 instructional days.  Extending the length of 
the school day to make up for instructional hours lost due to school cancellations 
is an option to be given consideration only after “snow days” built into the calendar 
for a given school year have been exhausted. 
 
 
REFERENCE: 70 O.S. §1-109 
 
Adopted:  August 18, 2009 

 



 

 

 IF (1 of 2) 
 
IF CURRICULUM DEVELOPMENT 
 
The curriculum of the Muskogee Schools shall be the product of the combined wishes of 
the community and the analysis of the professional staff.  The final result must be the 
decision of the Board of Education in line of best serving the needs of the children. 
 
The Board of Education may use informal conversation, as well as any level of survey, to 
identify the curriculum wishes of the community.  The Board will use the superintendent to 
interpret the curriculum information from the point of view of the profession.  The 
superintendent of schools shall design definite procedures that will give all teachers the 
opportunity to participate in curriculum planning that affects the subject or grade level in 
which they are assigned. 
 
It shall be the duty of the superintendent of schools to organize and plan the curriculum 
which is finally designed by the Board.  This process shall include the exact description of 
how the curriculum is to be initiated, organized and evaluated by the administration and 
staff of the schools. 
 
The Board of Education specifically encourages the study of successful curriculum areas in 
other school districts.  It shall also be acceptable, upon approval of the superintendent of 
schools, to employ consultative services to aid in the initiation, organization and 
implementation of the curriculum. 
 
Any specific additions or deletions of subjects to the curriculum must be approved by to the 
Board of Education for the change to be final. 
 
 Curriculum Planning 
 
The Board of Education and the Muskogee Education Association recognize the value of 
curriculum planning as a vital link in the teaching-learning process.  The teacher in any 
given subject area or grade level, when requested by the principal and other administrative 
staff, will contribute to planning of the curriculum.  No such contribution, however, shall 
require a violation of any other section of this document.  The Board and the Association 
also recognize that the teacher is most qualified to write the curriculum in a given subject 
area, and the teacher should be involved in its development in order to implement a 
successful program. 
 
Daily Lesson Plans: 
Recognizing the need for and importance of daily lesson plans, the Association hereby 
urges its membership to comply to the fullest extent with the Board of Education Lesson 
Plan Policy. 
 
Approved:  August 2, 1982 
Revised:     July 19, 2016



 

 

 IF (2 of 2) 
 
 Board of Education - Daily Lesson Plan Policy  
 
All classroom teachers must maintain lesson plans, which contains general plans for a 
month in advance, and weekly detailed lesson plans in the format approved by the District. 
Such lesson plans must be available in the building at all times.  These plans will be for all 
classes for which the teacher is responsible. 
 
At the close of each teaching day, emergency plans shall be left in a designated place.  
This will cause the lesson plans to be readily available for a substitute teacher. 
 
Principals will have the primary responsibility for enforcing this section.  Principals shall 
maintain a written record of teachers who fail to comply with this section.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:  August 2, 1982 
Revised:     July 19, 2016 

 
 
 
 
 
 
 
 



 

 

 IGA-A (1 of 2) 
 BASIC INSTRUCTIONAL PROGRAM 
IGA-A Elementary 
 
Each elementary school is unique in its make up and total program; yet, each is a very 
definite part of the total elementary school program.  Each has emerged into its present 
status via its background philosophy, traditional policies and practices, the influences of 
past and present personnel, and the injection of community interests and contributions.  
Thus, no two elementary schools are exactly alike; yet there are procedures which are 
common to all the schools in the district.  Also, there is a definite consistent approach to 
the program of studies, to the use of teaching aids and materials, and to textbooks in all 
basic skill subjects which follow the sequential development of these skills.  All of the 
elementary schools will work toward some common interests and endeavors, such as: 
 

1 Each school will assure that every attempt will be made to put the 
need of students first in the endeavor to provide an environment 
where "All children can learn."  

 
2. The philosophy in each school will be based on the basic principles of child 

growth and development. 
 

3. Each school will have as its chief concern the quality of classroom instruction. 
 

4. In each school there will be an awareness of present challenges which call for 
the functional approach to all class experiences. 

 
5. Each school will make provisions for varied types of in-service experiences 

which will enable the classroom teacher to be informed and better trained for the 
work. 

 
6. There will be a constant search for additional and better equipment for all 

classroom use such as maps, globes, reference sets, science equipment, record 
players, library materials, etc. 

 
7. There will be in each school a growing concern for better use of all community 

resources. 
 

8. Each school will make a special effort in establishing and maintaining quality 
home-school relations. 

 
9. Each school will maintain a continuous study and evaluation of the curriculum in 

an effort to meet the ever-changing needs of the students. 
 
  Approved:  August 2, 1982 
  Revised:    May 11, 1993 
  Revised:    August 19, 2014 



 

 

 
             IGA-B (1 of 1) 
 
 BASIC INSTRUCTIONAL PROGRAM 
IGA-B Middle Schools 
 
 
The middle school core curriculum, consisting of Language Arts, Reading, Science, Social 
Studies, and Math, will articulate with and expand upon the programs of studies of the 
elementary schools and provide enrichment for those students with unique aptitudes and/or 
desire in those areas. 
 
The middle school exploratory curriculum will be designed to allow students the opportunity 
to explore many subject areas to determine their talents and interest. 
 
The middle school co-curricular activities should provide opportunities for as many students 
as possible to participate and learn the basic skill of that activity. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Revised:  May 11, 1993 
 



 

 

 IGA-C (1 of 1) 
 
 BASIC INSTRUCTIONAL PROGRAM 
IGA-C High School 
 
 
The middle school (7th-8th Grade Center) will articulate with and expand on the program of 
studies of the elementary schools. 
  
The senior high school will operate as a comprehensive high school and will continue the 
program of studies of the elementary and 7th-8th Grade Center at correspondingly higher 
levels of learning and development with the courses generally more specialized.  The 
program of general education for all students will be continued through required courses in 
English, social studies, mathematics, and science. 
 
Opportunities to develop special proficiency in mathematics, sciences, foreign languages, 
and other subjects will be offered to students with unique aptitudes and/or desire in these 
areas. 
 
Business, trade and industrial subjects will be available for those students who plan to seek 
employment or continue their education at a vocational and technical institute after the high 
school years. 
 
Included among the elective courses will be art, vocal and instrumental music, and a wide 
range of vocational subjects offered on campus and at the area vocational-technical 
school. 
 
High School credit may be given for Geometry and Algebra II for Indian Capital Career 
Tech Vocational Courses taught that adhere to the curriculum submitted to the Muskogee 
Public Schools Board of Education. 
 
 
 
 
 
 
 
 
 
 
 
Revised: November 12, 2002 
 



 

 

 IGA-E (1 of 1) 
 
IGA-E AIDS PREVENTION EDUCATION FOR STUDENTS 
 
 
 
Acquired immune deficiency syndrome (AIDS) Prevention Education shall be taught once 
each year in grades five (5) through twelve (12). 
 
AIDS Prevention Education shall specifically teach students that: 
 
1. engaging in homosexual activity, promiscuous sexual activity, intravenous drug use or 

contact with contaminated blood products is now known to be primarily responsible 
for contact with the AIDS virus; 

 
2. avoiding the activities specified above is the only method of preventing the spread of 

the virus; 
 
3. abstinence from sexual activity is the only certain means for the prevention of the 

spread of the AIDS virus through sexual contact; and 
 
4. sexual intercourse, with or without condoms, with any person testing positive for 

human immunodeficiency virus (HIV) antibodies, or any other person infected with 
HIV, places that individual in a high risk category for developing AIDS; 

 
5. that artificial means of birth control are not a certain means of preventing the spread 

of the AIDS virus and reliance on such methods puts a person at risk for exposure to 
the disease. 

 
Curriculum materials that will be used to teach AIDS Prevention Education will be made 
available for inspection by parents or guardians.  Muskogee Public School District I-20 shall 
conduct a presentation on curriculum materials for parents and guardians, one month prior 
to teaching AIDS Prevention Education in any classroom.  This presentation shall be made 
during weekend or evening hours.  No student shall be required to participate in AIDS 
Prevention Education if a parent or guardian of the student objects in writing to such 
participation. 
 
 
 
 
Revised:  May, 1993 
 



 

 

 IGA-G (1 of 1) 
 
 
IGA-G DRUGS, ALCOHOL, AND TOBACCO PREVENTION EDUCATION 
 
 
It shall be the policy of the Muskogee Public School District I-20 that Drug, Alcohol and 
Tobacco Education Prevention Programs will be offered to students in all grades from the 
Early Childhood level through grade 12.  The program will be age-appropriate and 
developmentally based, and address the legal, social and health consequences of illicit 
drug, alcohol, and tobacco use/abuse; and will provide prevention information about 
effective resistance to peer pressure.  The program will convey to students that the 
unlawful possession, use or distribution of illicit drugs, alcohol, and tobacco, is wrong and 
harmful. 
 
 
 
 Standards of Conduct and Violation of District Policy 
 
 (refer to policy # JFCH/JFCI) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:  8-16-9I.  
 
 
 
 
 
 
 
 
 



 

 

IGA-J 

READING SUFFICIENCY ACT TESTING AND PROCEDURES 
 
Every student enrolled in kindergarten, first, second, and third grades shall be assessed at 
the beginning and end of each school year using a screening instrument approved by the 
State Board of Education for the acquisition of reading skills including phonemic 
awareness, phonics, reading fluency, vocabulary, and comprehension, for the grade level 
in which enrolled.  Any student who is assessed and found not to be reading at the 
appropriate grade level shall be provided a program of reading instruction designed to 
enable the student to acquire the appropriate grade level of reading skills.   
 
Progress of Reading Instruction and Proficiency Team 
 
Beginning with students who entered the first grade in the 2011-2012 school year, the 
program of reading instruction shall align with the State subject matter standards and shall 
include provisions of the Reading Enhancement and Acceleration Development (READ) 
Initiative adopted by the school district.  The plan may include, but is not limited to: 
 

1. Additional in-school instructional time sufficient for the acquisition of 
phonemic awareness, phonics, reading fluency, vocabulary, and 
comprehension, 

2. If necessary, tutorial instruction after regular school hours, on Saturdays, and 
during the summer, 

3. Assessments identified for diagnostic purposes and periodic monitoring to 
measure the acquisition of reading skills as identified in the student’s 
program of reading instruction. 

 
A student enrolled in first or second grades who has been assessed and found not to be 
reading at the corresponding grade level, shall be entitled to individualized remediation in 
reading until the student is determined by the results of a screening instrument to be 
reading on grade level.  The program of reading instruction for each student shall be 
developed by a Student Reading Proficiency Team and shall include individualized 
remediation.  Each team shall be composed of the: 
 

1. The parent or guardian of the student,  
2. The teacher assigned to the student who had responsibility for reading 

instruction in that academic year,  
3. A teacher who is responsible for reading instruction and is assigned to teach 

in the next grade level of the student, and 
4. A certified reading specialist for 3rd grade team.   

 
Throughout the school year progress monitoring shall continue, and diagnostic 
assessment, if determined appropriate, shall be provided.  Year-end reading skills shall be 
measured to determine reading success.  The program of reading instruction shall continue 
until the student is determined by the results of approved reading assessments to be 
reading on grade level.  If a reading instruction program is being provided for a student on 



 

 

an Individualized Education Program (IEP), a special education teacher must be consulted 
and the plan may be a separate document from the IEP, or an IEP team meeting may be 
convened and the plan could then be included in the student’s IEP. 

 
Grade Promotion After Participation in Summer Academy Programs 
 
If, by the end of the second quarter of the school year, a teacher determines that a third 
grade student is not reading at grade level, the parent or guardian shall be notified of the 
student’s current reading level, the proposed program of reading instruction for the student, 
and the potential need for the student to participate in a summer academy or other 
program designed to assist the student in attaining grade-level reading skills. 
 
A teacher who determines that a third grade student is unable to meet the reading 
competencies required for completion of third grade may, after consultation with the parent 
or guardian of the student, recommend that the promotion of the student to the fourth 
grade be contingent upon the participation in, and successful completion of the required 
reading competencies, at a summer academy or other program.  If the student does not 
participate in the summer academy or other program or does not successfully complete the 
reading competencies in the summer academy or other program, the student shall be 
retained in the third grade. 
 
Program of Reading Instruction and Retention 
 
For any third grade student not reading at grade level, as determined by the screening 
instruments for the acquisition of reading skills approved by the State Board of Education, 
a new program of reading instruction shall be developed and implemented.  The new 
program of reading instruction shall include provisions of the READ Initiative adopted by 
the school district and may include specialized tutoring. If possible, a fourth-grade teacher 
shall be involved in the development of the program of reading instruction. 
  
The parent of any student who is found to have a reading deficiency and is not reading at 
the appropriate grade level, and has been provided a reading assessment plan, shall be 
notified in writing of the following: 
 

1. That the student has been identified as having a substantial deficiency in 
reading; 

 
2. A description of the current services being provided to the student pursuant 

to a conjoint measure model such that a reader and a text are placed on the 
same scale; 

 
3. A description of the proposed supplemental instructional services designed 

to remediate the reading deficiency that will be provided to the student; 
 

4. That the student will not be promoted to the fourth grade if the reading 
deficiency is not remediated by the end of the third grade, unless the student 



 

 

is otherwise promoted pursuant to the school district’s Student Retention and 
Promotion Policy or is exempt for good cause; 

 
5. Strategies for parents to use in helping their child succeed in reading 

proficiency; 
 

6. The grade-level performance scores of the student; that, while the results 
     of the statewide criterion-referenced tests are the initial determinant, it is 
     not the sole determiner of promotion and that portfolio reviews and  
     assessments are also available in considering promotion or retention; 

 
7. The specific criteria and policies of the school district for mid-year promotion. 

 
For students who do not meet the academic requirements for promotion, the school district 
may promote the student only as provided for in the school district’s Student Retention and 
Promotion Policy.  For details on the good-cause exceptions and other requests to exempt 
students from the academic requirements for promotion, see the school district’s Student 
Promotion and Retention Policy.   
 
Beginning with the 2016-17 school year, students who score below the proficient level on 
the reading portion of the statewide third-grade criterion referenced test and who are not 
subject to a good cause exemption, and who do not qualify for promotion or “probationary 
promotion”, shall be retained in the third grade and provided intensive instructional services 
and supports. 

 
Instruction and Interventions for Retained Students 
 
The school district shall conduct a review of the reading instruction program for all students 
who score below the proficient level on the reading portion of the criterion-referenced tests 
administered to the student.  The review shall address additional supports and services 
needed to remediate the identified areas of reading deficiency.  A student portfolio shall be 
completed for each retained student.   
 
Students retained due to a reading deficiency will be provided intensive interventions in 
reading as well as intensive instructional services and supports to remediate the identified 
areas of reading deficiency, including a minimum of ninety (90) minutes of daily, 
uninterrupted, scientific-research based reading instruction.  Retained students shall be 
provided other strategies prescribed by the school district, which may include, but are not 
limited to: 
 

1. small group instruction, 
 
2. reduced teacher-student ratios, 
 
3. more frequent progress monitoring, 
 



 

 

4. tutoring or mentoring,  
 
5. extended school day, week, or year, and  
 
6. summer reading academies, if available. 

 
Additionally, students who are retained will be provided a high-performing teacher who can 
address the needs of the student, based on student performance data and above-
satisfactory performance appraisals.  In addition to the required reading enhancement and 
acceleration strategies, students who are retained will be provided at least one of the 
following instructional options: 
 

1. supplemental tutoring in scientific research based reading programs in 
addition to the regular reading block, including tutoring before or after school, 

 
2. a parent-guided “Read at Home” assistance plan developed by the State 

Department of Education, 
 
3. a mentor or tutor with specialized reading training. 

 
The school district may, in accordance with rules of the State Board of Education, use 
subsequent assessments, alternative assessments, or portfolio reviews in order to 
reevaluate a retained third grade student for mid-year promotion to the fourth grade.  See 
the school district’s Promotion and Retention Policy for details on mid-year promotion.   
 
Copies of the results of all assessments administered shall be made a part of the student’s 
permanent record. 

 
Reading Enhancement and Acceleration Development (READ) Initiative 
 
The school district establishes the following READ Initiative.  The focus of the school 
district’s READ Initiative is to prevent the retention of third grade students by offering 
intensive accelerated reading instruction to third grade students who have failed to meet 
the reading standards for promotion to fourth grade, and to kindergarten through third 
grade students who are exhibiting a reading deficiency.   
 
The school district’s READ Initiative will be provided to all kindergarten through third grade 
students at risk of retention as identified by the reading assessments administered to the 
student.  The school district’s READ Initiative program will be provided during regular 
school hours in addition to the regular reading instruction and will provide a state approved 
reading curriculum that at a minimum, meets the following specifications: 
 

1. assists students assessed as exhibiting a reading deficiency in developing 
the ability to read at grade level, 

 



 

 

2. provides skill development in phonemic awareness, phonics, fluency, 
vocabulary, and comprehension, 

 
3. provides scientific–research-based and reliable assessment, 
 
4. provides initial and ongoing analysis of the reading progress of each student, 
 
5. is implemented during regular school hours, 
 
6. provides a curriculum in core academic subjects to assist the student in 

maintaining or meeting proficiency levels for the appropriate grade in all 
academic subjects,  

 
7. establishes at each school an Intensive Acceleration Class for retained third-

grade students who subsequently score at the below the proficient level on 
the reading portion of the statewide criterion-referenced tests.  The focus of 
the Intensive Acceleration Class shall be to increase the reading level of a 
child at least two grade levels in one school year.   

 
8. provide reports to the State Department of Education, upon request, on the 

specific intensive reading interventions and support implemented, 
 
9. provide to a student who has been retained in the third grade and has 

received intensive instructional services but is still not ready for grade 
promotion, the option of being placed in a transitional instructional setting.  A 
transitional instructional setting shall specifically be designed to produce 
learning gains sufficient to meet fourth grade performance standards while 
remediating the student’s areas of reading deficiency. 

 
The Intensive Acceleration Class shall: 
 

1. be provided to any student in the third grade who scores below the proficient 
level on the reading portion of the statewide criterion-referenced tests and 
who was retained in the third grade the prior year because of scoring below 
the proficient level on the reading portion of the statewide criterion-
referenced tests, 

 
2. have a reduced student-teacher ratio, 
 
3. provide an uninterrupted reading instruction for the majority of student 

contact time each day and incorporate opportunities to master the fourth 
grade state standards in other core subject areas, 

 
4. use a reading program that is scientific-research-based and has proven 

results in accelerating student reading achievement within the same school 
year, 



 

 

5. provide intensive language and vocabulary instruction using a scientific-
research-based program, including use of a speech-language therapist, 

 
6. include progress monitoring measures to ensure progress is being made, 

and 
 
7. provide reports outlining the progress of students in the class at the end of 

the first semester to the State Department of Education. 

 
Board of Education Reporting Requirements 
 
In addition to other reporting requirements under the Reading Sufficiency Act, the board of 
education shall annually report to the parent or guardian of each student in the district the 
progress of the student toward achieving state and district expectations for proficiency in 
reading, writing, science, and mathematics.  The board of education shall report to the 
parent or guardian of each student the results of each statewide criterion-referenced test.  
The evaluation of the progress of each student shall be based on the student’s classroom 
work, observations, tests, district and state assessments, and other relevant information.  
The progress of each student will be provided in writing to the student’s parent or guardian. 
  
Additionally, the board of education will annually publish on the district’s website, and 
report in writing in the format prescribed by the State Department of Education, to the State 
Board of Education by September 1 of each year the following information on the prior 
school year: 
 

1. the progression of the district’s students identified as having reading 
deficiencies and the policies and procedures of the school district on student 
retention and promotion, 

 
2. by grade, the number and percentage of all students in grades three through 

ten performing below the proficient level on the reading portion of the 
statewide criterion-referenced tests, 

 
3. by grade, the number and percentage of all students retained in grades three 

through ten, 
 
4. information on the total number and percentage of students who were 

promoted for good cause, by each category of good cause as specified in the 
District’s Promotion and Retention Policy, and 

 
5. any revisions to the policies of the school district on student retention and 

promotion from the prior year.  
 
Reference:  70 OKLA. STAT. §1210-508C, 70 OKLA. STAT. §1210-508E 
Revised: January 19, 2016 

 



 

 

IGA-K 
SUMMER ACADEMY READING PROGRAMS 

 
The Muskogee Board of Education has established a summer academy reading 
programs for students.  The summer academy reading program shall:   

  
(1) provide at least four (4) weeks of tutoring a half (1/2) day each day for 
four days; 
(2) incorporate the content of a reading program that meets the criteria set 
forth in the Reading Sufficiency Act.; 
(3) are taught by teachers who have successfully completed a 
professional development institute or program in reading as prescribed by 
the statutory provisions of the Reading Sufficiency Act.; and 
(4) include only eligible students not reading at grade level based on 
results from an assessment approved by the State Board of Education. 
 
 
 
 
 
Approved:  June 18, 2013 



 

 

 IGBA (1 of 24) 
 
IGBA DISTRICT PLAN  FOR SPECIAL EDUCATION  
 
 
1    FREE APPROPRIATE PUBLIC EDUCATION 
 
1.1 All children with exceptional educational needs for whom this public agency is 

responsible are provided with a free appropriate public education (FAPE) as defined 
by state and federal  statutes. 

 
Special education and related services are provided to all eligible children with 
exceptional educational needs. 

 
This district assures services to the following students: 

 
A. Ages birth through 21 for severely handicapped children who have not completed 

a secondary program; 
B. Ages 3 through 21 who have not completed a secondary program; 
C. Education to non-handicapped children is available to a proportionate number of 

handicapped children; 
D. The Administrator of Special Programs is responsible for special education 

programming in this district; 
 

Muskogee Public School (LEA)  assures compliance with the following mandates. 
 
1.2 Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. 794:  "No otherwise qualified 

handicapped individual...shall, solely by reason of his handicap, be excluded from the 
participation in, be denied the benefits of, or be subjected to discrimination under any 
program or activity receiving federal financial assistance." 

 
1.3 Title VI of the Civil Rights Act of 1964, 45 U.S.C. 2000d through 2000d4: "No person 

in the U.S. shall, on the basis of race, color or national origin be excluded  from 
participation in, be denied the benefits of, or be subjected to discrimination under an 
educational program or activity receiving federal financial assistance."  

 
1.4 Title IX of the Educational Amendments of 1972, 20 U.S.C. 1681-1683:  "No person 

in the U.S. shall, on the basis of sex, be excluded from the participation in, be denied 
the benefits of, or be subjected to discrimination under any educational program or 
activity receiving federal financial assistance." 

 
Revised: 5-11-93 



 

 

 IGBA (2 of 24) 
 
1.5 Child Find is an ongoing process in this school district. 
 

A. The Administrator of Special Programs is the designated Child Find person for 
Muskogee Public Schools.  (If this service is provided by a special education coop, 
this LEA will maintain documentation at the local building.) 

 
B. The Child Find Person will maintain an ongoing central register of those students 

receiving special education and related services and which students are not 
receiving such services but are eligible.  Teachers and parents are advised of 
evaluation availability and procedures. 

 
C. This district will maintain a record of the number of referrals and evaluations 

resulting from the district's child identification process. 
 

D. This district ensures that every community member is afforded the opportunity to 
be informed of special education services by the following child find methods:  
Local newspaper, MARC newsletter, I-20 District newsletter, Cable TV broadcasts, 
Posters in doctors' offices, Muskogee County Health Department. 

 
(Documentation available in Office of Special Program, Muskogee Public 
Schools). 

 
E. A list of handicapped students residing in this district who attend private/parochial 

schools is available in the Office of Special Programs. 
 

F. A list of handicapped children whose parents reside in this district and are  placed 
in out-of-state facilities available in the Office of Special  Programs.  

 
2. RESIDENTIAL PLACEMENT 
 
2.1 This district assures that any residential placement is at no cost to the parent 

including non-medical care and room and board if necessary for special educational 
purposes.  This includes placement in a state operated school for the handicapped 
such as the School for the Deaf or Blind. 

 
3. PROPER FUNCTIONING OF HEARING AIDS 
 
3.1 This district will complete hearing aid checks daily (daily is recommended) for those 

identified handicapped students with hearing aids.  Hearing Impaired Teacher will be 
responsible for conducting and maintaining documentation of hearing aid checks.  
Parents will be informed of any problems concerning the functioning of hearing aids.  
Maintenance and repair of the aids is the responsibility of the parents. 
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4. FULL EDUCATIONAL OPPORTUNITY GOAL 
 
4.1 Muskogee Public Schools (LEA) reaffirms the goals of providing full educational 

opportunities (FEO) to all handicapped children as defined in the act through 
programs meeting standards established and approved by the SEA. 

 
This goal is consistent with the state's mandatory special  education law enacted in 
1970 and applies to all handicapped children, 0-21, subject to the following 
limitations: 

 
A. From birth through age two, services are mandated for the blind, partially blind, 

def and hard-of-hearing children and low incidence severely multiple handicapped 
children; i.e., deaf-blind, retarded, cerebral palsied, autistic, and other children 
who fail to thrive from birth.  (70-13-101) 

 
B. Full service for all handicapped ages 3 through 18. 

 
C. Eligible disabled students are assured the right to 12 years of public schooling 

beginning at age 6 (as provided by State regulations for entrance to first grade) 
and terminating upon completion of a secondary program through the awarding of 
a diploma or a certificate of attendance and completion.  Additional service 
through age 21 is allowed if the student has not completed a secondary program.  
These students are eligible for continuation of their educational program if their 
age does not exceed 21 by September 1 of the current school year. 

 
4.2 In consideration of meeting the Full Educational Opportunity Goal, Muskogee Public 

Schools offers required special education programs for students with disabilities.  A 
current list of these programs is available in the Office of Special Programs. 

 
4.2(c) In consideration of meeting the Full Educational Opportunity Goal, Muskogee 

Public Schools offers required related services for students with disabilities.  A 
current list of these services is available in the Office of Special Programs. 

 
4.3 In meeting the full educational opportunity goal, this district makes provisions for 

participation and consultation with parents or guardians of handicapped children by 
utilizing the following descriptive procedures: 
1.  Parental participation in eligibility, placement and review meetings. 
2.  Informing parents of rights. 
3.  Parent/teacher/administrator consultations, as needed. 
4.  Parental participation in development of student's I.E.P. 
5.  Parent Conference Day throughout the district.. 
6.  Student Progress Reports at each mid-quarter term. 
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4.4 This district assures that local policy provides service according to priorities as 

follows: 
 

A. To continue supporting child identification, location and evaluation activities; 
 

B. To provide free appropriate public education to newly identified first priority 
children; 

 
C. To meet the full educational opportunity goal including employing additional 

personnel and providing inservice training, in order to increase the lave, intensity 
and quality of services provided to individual handicapped children; and 

 
D.  To meet the other requirements of Part B. 

 
5. PROGRAM OPTION 
 
5.1 In order to assure that handicapped children have available to them the variety of 

educational programs and services available to non-handicapped children, each team 
will consider, evaluate, and deem appropriateness of the child's participation in: 

 
A. Art 
B. Music 
C. Industrial Art 
D. Consumer and homemaking Education 
E. Vocational Education 

This district is a member of the Indian Capital Area Vocational Technical School. 
This district  does offer vocational classes on campus. 

F. State Mandated Testing Program 
State Mandated Testing will be administered with written parental permission by  
permission on the state I.E.P. form . 

 
5.2 Handicapped students are afforded an equal opportunity for participation in 

nonacademic and extracurricular activities as determined appropriate and necessary 
by the IEP team.  A range of services and activities will be considered such as: 
A. Counseling 
B. Athletics 
C. Transportation 
D. Health services 
E. Recreational activities sponsored by this district 
F. Special interest groups or clubs sponsored by this agency 
G. Referrals to agencies which provide assistance to handicapped persons 



 

 

H. Employment of the student: 
1.  By public agency 
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A referral will be made and documented to the designated Vocational-Rehabilitation 
Counselor for this district.  Age appropriate handicapped high school students will be 
referred to Voc-Rehab for transitional services. 

 
5.3 This district provides or arranges for the provision of nonacademic and extracurricular 

services and activities, including meals, recess periods, and the service activities set 
forth in 34 CFR 300.306 of Subpart C, this district shall ensure that each handicapped 
child participates with nonhandicapped children in those services and activities to the 
maximum extent appropriate to the needs of that child. 

 
5.4 A. This LEA ensure that physical education services, specially designed if necessary, 

are made available to every handicapped child receiving a free appropriate public 
education. 

 
B. This LEA ensures that each handicapped child is afforded the opportunity to 

participate in the regular physical education program available to nonhandicapped 
children unless 

 
1. The child is enrolled full time in a separate facility; or 
2. The child needs specially designed physical education, as prescribed in the 

child's IEP. 
 

C. This LEA ensures that if specially designed physical education is prescribed in a 
child's individualized education program, the public agency responsible for the 
education of that child provides the services directly, or makes arrangements for it 
to be provided through other public or private programs. 

 
D. This LEA ensures that it maintains responsibility for the education of the 

handicapped child who is enrolled in a separate facility and that a child will receive 
appropriate physical education services in compliance with paragraphs A and C of 
this section. 

 
6. INDIVIDUALIZED EDUCATION PROGRAM (IEP) 
 
6.1 Muskogee Public Schools assures that an individualized education program will be 

developed and implemented for each handicapped child. 
 

This district assures the development and implementation of an individualized 
education program for each handicapped child who: 

 
A. Is placed in or referred to a private school or facility by this district; or 



 

 

B. Is enrolled in a parochial or other private school and receives special education or 
related services from this district. 
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6.2 A. Meetings will be initiated and conducted for the purpose of developing, reviewing 

and revising a handicapped child's individualized education program; 
 

B. Meetings will be initiated and conducted within thirty calendar days of a 
determination that a handicapped child needs special education and related 
services; 

 
C. Meetings will be initiated and conducted to periodically review each child's 

individualized education program and if appropriate revise its provisions.  A 
meeting is held for this purpose at least once a year. 

 
6.3 The individualized education program team includes the following individuals: 
 

A. A representative of this district other than the child's teacher(s) who is qualified to 
provide or supervise the provision of special education. 

 
B. The child's teachers: 

 
1. Special education teacher of suspected handicapping condition. 
2. Regular teacher (except for preschool if documentation of consultation/training 

is available). 
 

C. One or both of the child's parents; 
 

D. The child, when appropriate; 
 

E. Member of the multi-disciplinary evaluation team or some other person 
knowledgeable about the evaluation procedures and familiar with the results of the 
evaluation (for initial evaluations and 3-year reevaluations); 

 
F. A representative of a private school or facility, when applicable; 

 
G. Other individual(s) at the discretion of the parent(s) or this district: 

 
H A representative from the child's district of residence for a student placed in an 

out-of-district program. 
 
6.4 To ensure parent participation in the individualized education program (IEP) 

committee meeting, this district shall: 
A. Notify the parents early enough so that they will have the opportunity to attend; 
B. Schedule the meeting at a mutually agreed on time and place; 
C. Indicate the purpose, time and location of the meeting and who will be in 

attendance. 
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D. Document alternative methods including telephone calls that are used to ensure 
parent participation when parents cannot attend; 

E. Maintain a detailed record of phone calls, correspondence, and/or home visits 
made to encourage parents to attend if the parents do not wish to participate in 
developing the IEP; 

F. Take whatever action is necessary to ensure parents understand the proceedings 
at the meeting (interpreters, native language, mode of communication); 

G. Provide parents a copy of the individualized education program on request. 
 
6.5 The individualized education  program, which must precede placement, includes as a 

minimum the following: 
 

A. Personally identifiable information (name, district, site, date of the IEP meeting, 
address, grade, birthdate and age); 

 
B. Statement of the child's present levels of educational performance [(34 CFR 

300.346(a)]; 
 

C. Statement of the child's strengths and weaknesses; 
 

D. Statement of the annual goals including short-term instructional objectives [(34 
CFR 300.346(b)]; 

 
E. Description of why even with adaptations removal from the regular environment to 

such extent is required; 
 

F. Statement of the specific education and related services to be provided to the 
child.  [34 CFR 300.346(c)]; 

 
1.  Based on the child's needs  rather than on the availability of services; 

 
2.  Provided at no cost to the parents; 

 
3.  Participation in regular education programs as able. 

 
G. Statement of position/per responsible for implementing objectives; 

 
H. Estimate of time to be spent on objective(s); 

 
I. The projected dates for initiation of services and the anticipated duration of the 

services [34 CFR 300.346 (d)]; 
 

J. Appropriate objective criteria and evaluation procedures [34 CFR 300.346(e)]; 
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K. Schedules for determining, on at least an annual basis, the degree to which the 
short-term instructional objectives are being achieved [34 CFR 300.346(e)]; 

 
L. Statement of amount of time in regular academic instructional classroom; 

 
M.   Statement and objective if adaptations are required. 

 
N. Statement of physical education participation; 

 
O. Statement of vocational education participation; 

 
P. Statement of vocational rehabilitation participation; 
Q. Description of Least Restrictive Environment to include: 

 
1.  placement 
2.  LRE options considered/rejected 
3.  placement as close to the child's residence as possible 
4.  potential harmful effects 
5.  to extent possible, education with nonhandicapped 
6.  use of separate facilities 
7.  full educational opportunities 

 
R. Statement verifying agreement of LRE; 

 
S. Date of next IEP meeting; 
 
T. Team signatures in accordance with 300.344.300.347-348 and state policies; 

 
U. Statement of parent participation in the development of the IEP, 

 
6.6 The individualized education program is in effect at the beginning of each school year 

for continuing students. 
 
6.7 The individualized education program is in effect prior to the provision of services. 
 
6.8 The individualized education program is implemented as soon as possible following 

the IEP meeting. 
 
6.9 An annual meeting is held to review and revise each child's individualized education 

program: 
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7 PRIVATE SCHOOLS 
 
7.1 Before a public agency places a handicapped child in a private school or facility in or 

out of district as a means of providing a free appropriate public education, the public 
agency shall: 

 
A. Develop an individualized education program for each handicapped child placed in 

a private school or facility; 
B. Ensure the attendance of a representative of the private school at the IEP meeting 

(or participation in the meeting by other methods). 
 
7.2 After a child or youth enters a private school information must be disseminated stating 

that: 
 

A. Meetings to review and revise the individualized education program may be 
initiated and conducted by the private school at the discretion of this district; 

B. Parents and a representative of this district must be involved in any decision about 
the IEP and agree to any proposed changes before those changes are 
implemented; 

C. This district will take necessary steps to monitor and enforce compliance with Part 
B requirements by any private school or facility that implements a child's 
individualized education program. 

 
7.3 For a handicapped child or youth enrolled in a private or parochial school but 

receiving special education and related services from this district, this district shall: 
 

A. Initiate and conduct meetings to develop and revise the individualized education 
program; 

 
B. Ensure the opportunity for the participation of the private school representatives in 

these meetings. 
 
7.4 This district provides special education and related services designed to meet the 

needs of private school handicapped children and provide a genuine opportunity for 
equitable participation. 

 
7.5 This district maintains continuing administrative direction and control over funds and 

property that benefits students enrolled in private schools. 
 
7.6 This district shall consult with appropriate representatives of students enrolled in 

private schools during all phases of the development and design of the district project 
including: 
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A.  Which children will receive benefits under the project; 
B.  How the children's needs will be identified; 
C.  What benefits will be provided; 
D.  How the benefits will be provided; 
E.  How the project will be evaluated; 

 
7.7 This district shall consult with appropriate representatives of students enrolled in 

private schools before making decisions that affect the opportunities of those students 
to participate in the project. 

 
7.8 This district shall give the appropriate representatives (public/private) a genuine 

opportunity to express their views regarding each matter subject to the consultation 
requirements. 

 
7.9 This district shall determine the following matters on a basis comparable to that used 

in providing for participation of public school students: 
 

A. The needs of students enrolled in private schools; 
B. The number of those students who will participate in this project; 
C. The benefits that this district will provide under the program to those students; 

(i.e., consultation, inservice, use of certain instructional equipment/material). 
 
7.10 The program benefits that this district provides for students enrolled in private schools 

are comparable in quality, opportunity for participation, and scope to the program 
benefits offered for students in this district. 

 
7.11 If this district uses funds under a program for public school students in a particular 

attendance area or grade or age level, this district ensures equitable opportunities for 
participation by students enrolled in private schools who: 

 
A. Have the same needs as the public school students to be served; 
B. Are in that group, attendance area, or age or grade level. 

 
7.12 If the needs of students enrolled in private schools are different from the needs of 

students enrolled in this district, this district shall provide correspondingly different 
program benefits. 

 
7.13 As a recipient of federal funds, this district will have on file, (when applicable) the 

pertinent information in regard to: 
 

A. A description of how this district will meet the federal requirements for 
participation of students enrolled in private schools (Child Find procedures in 
private schools); 
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B. The number of students enrolled in private schools who have been identified 
as eligible to benefit under the program (this district will offer services); 

C. The number of students enrolled in private schools who will receive benefits 
under the program (all students eligible will receive benefits if needed); 

D. The basis that this district uses to select the students (state eligibility standards 
and team action); 

E. The manner and extent to which this district consulted with appropriate 
representatives of students enrolled in  private schools (a representative from 
the private school will be consulted); 

F. The places and times that the students will receive benefits under the program 
(as stated in the IEP); 

G. The differences, if any, between the program benefits provided to public and 
private school students and the reasons for the differences.  (No differences in 
services except in location.) 

 
7.14 This district shall not use program/project funds for classes that are organized 

separately on the basis of school enrollment or religion of the students if: 
 

A. The classes are on the same site; 
B. The classes include students enrolled in public schools and students enrolled 

in private schools. 
 
7.15 This district shall not use program funds to finance the existing level of instruction in a 

private school or to otherwise benefit the private school. 
 
7.16 This district shall use program funds to meet the specific needs of students enrolled in 
private schools rather than: 
 

A. The needs of a private school; 
B. The general needs of the students enrolled in a private school. 

 
7.17 This district shall use program funds to pay for the services of an employee of a 
private school only if: 
 

A. The employee performs the services outside of his or her regular hours of 
duty; and 

B. The employee performs the services under public supervision and control. 
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7.18 This district maintains title to and administrative control of all equipment and supplies 
acquired with program funds: 
 

A. This district ensures that the equipment or supplies placed in a private school: 
 

1. Are used only for the purposes of the project; 
2. Can be removed from the private school without remodeling the private 

school.  
 
       B. This district shall remove equipment or supplies from a private school if: 
 

1. The equipment or supplies are no longer needed for the purposes of the 
project. 

 
7.19 This district ensures that program funds are not used for construction of private 

school facilities. 
 
7.20  If the average cost of meeting the needs of students in public and private  schools 

is different, this district expends a different average amount commensurate with 
the difference in the average cost of meeting the needs of the students in private 
schools who receive benefits under the program. 

 
7.21    If the average cost of meeting the needs of students in public and private schools 

is the same, this district shall expend the same average amount of program funds 
for a student enrolled in a private school who receives benefits under the program 
as it does for a public school student who receives benefits under the program. 

 
8.  PROCEDURAL SAFEGUARDS 
 
8.1  This district afford parents of a handicapped child an opportunity to inspect and 

review all education records with respect to: 
 

A. The identification, evaluation, and educational placement of the child; and 
B. The provision of a free appropriate public education to the child. 

 
8.2  A. 1. This district afford parents of a handicapped child the right to obtain an 

independent educational evaluation of the child, subject to paragraphs B 
through E below; 

2. This district will provide to parents, on request, information about where 
an independent educational evaluation may be obtained. 

 
B. If the parent disagrees with an evaluation obtained by this district, the parent 

has the right to an independent educational evaluation; (i.e., conducted by a  
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qualified examiner who is not employed by the public agency responsible for 
the education of the child) and at public expense; (i.e., which the public agency 
either pays for or ensures that it is otherwise provided at no cost to the parent.) 
 This district may initiate a hearing to show that its evaluation is appropriate.  If 
the final decision is that the evaluation is appropriate, the parent still has the 
right to an independent educational evaluation, but not at public expense. 

 
C. If the parent obtains an independent educational evaluation at private 

expense, the results of the evaluation: 
 

1. Are considered by the public agency in any decision made with respect to 
the provision of a free appropriate public education to the child, and  

2. May be presented as evidence at a hearing, under the subpart regarding 
that child. 

 
D. If a hearing officer requests an independent educational evaluation as a part of 

a hearing the cost of the evaluation is at public expense. 
 

E. Whenever an independent evaluation is at public expense, the criteria under 
which the evaluation is obtained, including the location of the evaluation and 
the qualifications of the examiner, are the same as the criteria which the public 
agency uses when it initiates an evaluation. 

 
8.3  A. This district assures that written prior notice which meets the requirements 

under 300.505 will be given to parents of a handicapped child a reasonable 
time before the public agency: 

 
1. Proposes to initiate or change the identification, evaluation or educational 

placement of the child or the provision of a free appropriate public 
education to the child, or 

 
2. Refuses to initiate or change the identification, evaluation or educational 

placement of the child or the provision of a free appropriate public 
education to the child; 

 
3. Written parental consent is obtained before: 

 
a. Conducting an individual evaluation; and 

 
b. Initial placement of a handicapped child in a program providing 

special education and related services. 
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4. Except for preplacement evaluation and initial placement, written consent 
may not otherwise be required as a condition of any benefit to the parent 
or child; 

 
B. A parent's refusal to give written consent; 

 
This district may use the hearing procedures to determine if the child is to be 
evaluated or initially provided special education and related services without 
written parental consent. 

 
8.4  A. This district's written notice will include: 
 

1. A full explanation of all the procedural safeguards available to the 
parents; 

 
2. A description of the action proposed or refused by the agency, an 

explanation of why the agency proposes or refuses to take the action, 
and a description of any options the agency considered and the reasons 
why those options were rejected; 

 
3. A description of each evaluation procedure, test, record, or report the 

agency uses as a basis for the proposal or refusal; and 
 

4. A description of any other factors which are relevant to the agency's 
proposal or refusal. 

 
B. This notice will be: 

 
1. Written in language understandable to the general public, and 
2. Provided in the native language of the parent or other mode of 

communication used by the parent, unless it is clearly not feasible to do 
so. 

 
C. If the native language or other mode of communication of the parent is not a 

written language, this district will take steps to ensure: 
 

1. That the notice is translated orally or by other means to the parent in his 
or her native language or other mode of communication; 

2. That the parent understands the content of the notice; and 
3. That there is written evident that these requirements have been met. 

 
8.5 This district is fully aware of and accesses the due process system established and 

implemented by the SEA. 
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8.6  A. This district assures that during the pendency of any administrative or judicial 

proceeding regarding a complaint, unless the public agency and the parents of 
the child agree otherwise, the child involved in the complaint remains in his or 
her present educational placement. 

 
B. If the complaint involves an application for initial admission to public school, 

the child, with consent of the parents, is placed in the public school program 
until the completion of all the proceedings. 

 
8.7  Surrogate Parent 
 

A. This district ensures that the rights of a child are protected when: 
1. No parent can be identified ("Parent" means a parent, guardian, a person 

acting as a parent of a child or an appointed surrogate); 
2. This district, after reasonable efforts, cannot discover the whereabouts of 

a parent, or 
3. The child is a ward of the court. 

 
B. Duty of a public agency 

 
1. This district determines whether a child needs a surrogate parent, and 
2. Recruits and trains a surrogate parent for the child, when needed. 

 
C. Criteria for selection of surrogates 

 
1. This district selects a person as a surrogate who: 

a. Has no interest that conflicts with the interest of the child he or she 
represents; and 

b. Has knowledge and skills that ensure adequate representation of 
the child. 

 
D. Any person assigned as a surrogate may not be an employee of a public 

agency which is involved in the education or care of the child. 
 

E. The surrogate parent represents the child in all matters relating to: 
 

1. The identification, evaluation, and educational placement of the child; and 
2. The provision of a free appropriate public education to the child 

 
F. This district will maintain documentation of training for each surrogate parent 

assigned to a handicapped child.  This documentation will be maintained in 
each child's confidential folder. 
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9.  STUDENT EVALUATION 
 
9.1  This district assures that testing and evaluation materials and procedures used for 

the purposes of evaluation and placement of handicapped children are selected 
and administered so as not to be racially or culturally discriminatory. 

 
9.2  This district assures that a full and individual evaluation of the child's educational 

needs is conducted in accordance with the requirements in Section 9.3 below 
before any action is taken with respect to the initial placement of a handicapped 
child in a special education program. 

 
9.3  This district ensures that: 
 

A. Testing and other evaluation materials: 
 

1. Are provided and administered in the child's native language or other 
mode of communication, unless it is clearly not feasible to do so; 

2. Have been validated for the specific purpose for which they are used; and 
3. Are administered by trained personnel in conformance with the 

instructions provided by their producer; 
 

B. The evaluation does not rely exclusively upon tests and materials which are 
designed to provide a single general intelligence quotient; 

 
C. Tests are selected and administered so as best to ensure that when a test is 

administered to a child with impaired sensory, manual, or speaking skills, the 
test results accurately reflect the child's aptitude or achievement level or 
whatever other factors the test purports to measure, rather than reflecting the 
child's impaired sensory, manual, or speaking skills (except where those skills 
are the factors which the test purports to measure); 

 
D. No single procedure is used as the sole criterion for determining an 

appropriate educational program for the child; 
 

E. The evaluation is made by multi-disciplinary team or group of persons, 
including at least one teacher or other specialist with knowledge in the area of 
suspected disability; and 

 
F. The child is assessed in all areas related to the suspected disability, including, 

where appropriate:  health, vision, hearing, social and emotional status, 
general intelligence, academic performance, communicative status, and motor 
abilities. 
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10.  ELIGIBILITY AND PLACEMENT 
 
10.1 This district assures that: 
 

A That a multi-disciplinary evaluation team summary has been completed prior to 
eligibility; 

 
B. Within 15 school days of receipt of evaluation results, a team determines 

categorical eligibility. 
 
10.2 A.  Data from a variety of sources is gathered and considered in the placement 

decision. 
 

B. Information obtained from all sources (including aptitude and achievement 
tests, teacher recommendations, physical condition, social and cultural 
background and adaptive behavior) is documented. 

 
C. Interpretation of evaluation data and determination of a child's placement in 

special education are made by persons knowledgeable about the child, the 
meaning of the evaluation data; and placement options. 

 
D. Placement decisions are made in conformity with the least restrictive 

environment rules in 34 CFR 300.550-554. 
 

E. If a determination is made that a child is handicapped and needs special 
education and related services, an IEP is developed within 30 calendar days 
for the child in accordance with 34 CFR 300.340-349. 

 
F. Each child's placement is determined annually based on his/her individualized 

education program. 
 
11.  REEVALUATION 
 
11.1 This district assures that it will conduct an evaluation of each child based on 

procedures that meet the requirements under 34 CFR 300.532, every three years or 
more frequently if conditions warrant or if the child's parents or teacher requests an 
evaluation. 
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12.  SPECIFIC LEARNING DISABILITIES 
 
12.1 This district's criteria for determining the existence of a specific learning disability is as 

follows:  
 

A. A team may determine that a child has a specific learning disability if: 
 

1. The child does not achieve commensurate with his or her age and ability 
levels in one or more of the areas listed in paragraph A-2 of this section, 
when provided with learning experiences appropriate for the child's age 
and ability levels; and 

2. The team finds that a child has a severe discrepancy between 
achievement and intellectual ability in one or more of the following areas: 

 
a.   Oral expression; 
b.   Listening comprehension; 
c.   Written expression; 
d.   Basic reading skill; 
e.   Reading comprehension; 
f.    Mathematics calculation; or 
g.   Mathematics reasoning. 

 
B. The team may not identify a child as having a specific learning disability if 

severe discrepancy between ability and achievement is primarily the result of: 
1. A visual, hearing, or motor handicap; 
2. Mental retardation; 
3. Emotional disturbance; or 
4. Environmental, cultural or economic disadvantage. 

 
C. Exceptions may be made by the team if observations and other facts 

contradict the standard discrepancy being used. 
 

D. This district's criteria for determining the existence of a specific learning 
disability is attached (choose form A or form B and complete all areas). 

 
 FORM B 
 

"DISCREPANCY WITH CORRECTION FOR REGRESSION EFFECTS" 
 
The Muskogee Public school district will consider students who meet certain criteria for 
special education under the category of Specific Learning Disabilities.  This will include all 
students whose estimated percentile rank of discrepancy between predicted ability and 
actual achievement falls at *3 or below, as determined by a procedure that corrects for the 
effects of regression toward the mean when comparing two test scores.  Students whose  
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discrepancy between ability and achievement is primarily the result of visual, hearing, or 
physical handicaps, metal retardation, emotional disturbance, or environmental, cultural, or 
economic disadvantage shall not be eligible for Specific Learning Disabilities.  Other 
information, including classroom performance, observations, adaptive behavior, and school 
history must also be considered in the determination of eligibility for Specific Learning 
Disabilities.  Students whose achievement is commensurate with their age and ability or 
whose deficits can be corrected without special education and related services, would not 
be eligible for Specific Learning Disabilities. 
 
12.2 This district shall document observations of academic or performance/behavior in the 

regular class or of age appropriate environment by a team member other than the 
child's regular teacher. 

 
12.3 In evaluating a child suspected of having a specific learning disability, in addition to 

the requirements of 34 CFR 300.532, this district will include on  the multi-disciplinary 
evaluation team for learning disabilities: 

 
A. 1. The child's regular teacher; or: 

2. If the child does not have a regular teacher, a regular classroom teacher 
qualified to teach a child of his or her age; or 

     3. For a child of less than school age, an individual qualified by the state 
educational agency to teach a child of his or her age; and 

 
B. At least one person qualified to conduct individual diagnostic examinations of 

children, such as a school psychologist, speech-language pathologist, or 
remedial reading teacher. 

 
C. A teacher certified in the area of learning disabilities. 

The team prepares a written report of the results of the evaluation. 
 

D. The report includes  a statement of: 
 

1.  Whether the child has a specific learning disability; 
2.  The basis for making the determination; 
3.  The relevant behavior noted during the observation of the child; 
4.  The relationship of that behavior to the child's academic functioning; 
5.  The educationally relevant medical findings, in any; 
6. Whether there is a severe discrepancy between achievement and  ability 

which is not correctable without special education and related services; 
and 

7. The determination of the team concerning the effects of physical/sensory 
environmental, cultural, or economic disadvantage. 
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E. Each team member certifies in writing whether the report reflects his or   her 
conclusion.  If it does not reflect his or her conclusion, the team  member 
submits a separate statement presenting his or her conclusions. 

 
13.  LEAST RESTRICTIVE ENVIRONMENT 
 
13.1 This district establishes and implements procedures which meet the requirements of 
34 CFR 300.550-300.556. 
 
13.2  A. This district assures that it will educate handicapped children, including 

children in public or private institutions or other care facilities, with  children 
who are not handicapped to the maximum extent appropriate. 

 
B. This district assures that special classes, separate schooling or other removal 

of handicapped children from the regular educational  environment occurs only 
when the nature of severity of the handicap is such that education in regular 
classes with the use of supplementary aids and services cannot be achieved 
satisfactorily. 

 
13.3 This district provides a continuum of alternative placements to meet the needs of 

handicapped children for special education and related services.  The continuum 
available for consideration will include: 

 
A. Regular classroom with special consultation to the regular teacher provided by 

a certified special education teacher; 
B.  Regular classroom supplemented by the services of an itinerant teacher; 
C. Regular classroom supplemented by the services of a resource room teacher; 
D. Part-time special education; (i.e., services for students who require instruction 

in special classes, but participate with non-handicapped students in all 
activities appropriate for the child); 

E.  Full-time special education; (i.e., self-contained special classes); 
F.  Special day schools; 
G.  Home-based instruction; 
H. Residential schools; or 
I. Hospital school programs 

 
13.4  This district assures that: 
 

A. The child's educational placement is as close as possible to the child's 
residence; 

B. Unless a handicapped child's individualized education program requires some 
other arrangement, the child is educated in the school which he or she would 
attend if not handicapped; 

C. Consideration is given to any potential harmful effect on the child or on the 



 

 

quality of services which he or she needs. 
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4.  CONFIDENTIALITY 
 
14. This district ensures that it shall permit parents to inspect and review any educational 

records relating to their child which are collected, maintained, or used by this agency.  
 
14.2  If a parent requests to inspect or review records, this district will: 
 

A. Comply with the request without unnecessary delay before any meeting 
regarding an individualized education program or hearing related to the 
identification, evaluation, or placement of the child; 

B. Comply with the request within no more than 45 days. 
 
14.3 This district's policy regarding the right to inspect and review records includes: 
 

A. A provision that this district responds to reasonable requests for explanations 
and interpretations of records; 

B. A provision that this district provides copies of records containing information if 
failure to provide copies would effectively prevent the parent from exercising 
the right to inspect and review the records; 

C. A provision that representatives of the parents have the right to inspect and 
review the records. 

 
14.4 This district allows a parent to inspect and review records relating to his/her child 

unless this district has been advised that the parent does not have the authority under 
state law governing such matters as guardianship, separation, or divorce. 

 
14.5  A. This district keeps a record of parties obtaining access to education records 

collected, maintained, or used under this law; 
B. The record of access includes names of the party, date access was   given, 

and the purpose  for which the party was authorized to use the records. 
 
14.6 If this district maintains any education records that include information on more than 

one child, this district ensures that the parents of the child shall have the right: 
 

A. To review and inspect only the information relating to their child; or 
B. To be informed of that specific information. 

 
14.7 This district will provide to parents, on request a list of the types and locations of 

education records collected, maintained, or used by this district. 
 
14.8  At the present time this district does not charge a fee for copies of records.  
 

A. This district's fees would not prevent the parent from exercising the above 



 

 

right. 
B. This district will not charge a fee for search or retrieval of information for the 

parent. 
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14.9     This district provides for amendment of records at parent request: 
 

A. A parent who believes that the education records collected, maintained, or 
used under this part are inaccurate, misleading, or violate the privacy or other 
rights of the child may request the participating public agency maintaining the 
information to amend same; 

 
B. This district shall decide whether to amend the information in accordance with 

the request within a reasonable period of time after receiving the request; 
 

C. If this district refuses to amend the information in accordance with the request, 
it shall inform the parent of the refusal and advise the parent of the right to a 
hearing; 
1. On request, this district provides an opportunity for a hearing to challenge 

information in education records to ensure that it is not inaccurate, 
misleading, or otherwise in violation of the privacy or other rights of the 
child.  This hearing will be conducted according to the procedures under 
[34 CFR 99.22]: 

 
2. If, as a result of the hearing, this district decides that the information is 

inaccurate, misleading, or otherwise in violation of the privacy or other 
rights of the child, it amends the information accordingly and so informs 
the parent in writing; 

 
3. If, as a result of the hearing, this district decides that the information is 

not inaccurate, misleading, or otherwise in violation of the privacy or other 
rights of the child, it informs the parents of the right to place in the records 
it maintains on the child, a statement commenting on the information or 
setting forth any reasons for disagreeing with the decision of this district; 

 
4. This district requires than any explanation by parents placed in the 

records of the child: 
    a. Be maintained by this district as part of the records as long as the 

record or contested portion is maintained by the agency; 
b. Be disclosed if the records of the child or the contested portion are 

disclosed by this district to any party. 
 
14.10 This district requires that parental or adult (18 or over) student consent be 

obtained before personally identifiable information is disclosed to anyone other 
than officials of participating agencies collecting or using this information or is 



 

 

used for any purposes other than meeting a requirement under this part. 
 
14.11   This district documents the following safeguards regarding confidentiality: 

A. Protects the confidentiality of personally identifiable information at collection, 
storage, disclosure, and destruction stages; 
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B. The district official who assumes responsibility for ensuring the confidentiality 
of any personally identifiable information is Building Principal and Administrator 
of Special Programs. 

C. All individuals collecting or using personally identifiable information have 
received training/instruction in federal and state confidentiality policies and 
procedures.  This training will be conducted by the Administrator of Special 
Programs. 

D. A current listing of the names and positions of the employees within this district 
who have had access to personally identifiable information will be maintained 
for public inspection; 

E. The district will maintain educational records for five years after the completion 
of the activity; 

F. This district informs parents when personally identifiable information collected, 
maintained, or used is no longer needed to provide educational services to the 
child; 

G. This district requires that information that is no longer needed after five years 
to provide educational services to the child must be destroyed at the request of 
parents; 

    (Except that the students name, address, phone number, grades, 
attendance record, classes attended, grade level completed, and year 
completed may be maintained without time limitation.)  Parents will be 
notified 60 days before destruction and will be offered the opportunity to 
obtain the records.  This district does not destroy records.  If this district 
does destroy records, documentation of the letter notifying parents of 
destruction of records will be maintained: 

H. This district will maintain all records involved in any legal action until the 
completion of the action or for five years, whichever is later; 

I. This district ensures that children are afforded rights of privacy similar to those 
afforded to parents, taking into consideration the age of the child and type or 
severity of the disability. 

 
14.12 This district annually informs parents and adult students (18 and over) of their 

rights, the district's policies and procedures regarding confidentiality, and their 
right to file complaints regarding confidentiality. 

 
14.13 This district assures that all parental rights regarding records shall pass to the 

child upon reaching the age of majority (18) or when attending an institution of 
post-secondary education, except in the case of a severely or profoundly 



 

 

handicapped child who is legally determined to be incompetent to make such 
decisions by himself. 

 
15.  RESPONSIBILITY FOR ALL EDUCATIONAL PROGRAMS 
15.1 This district assures that each educational program for handicapped children 

administered within this district, including each program administered by another 
public agency, shall meet education standards of the state educational agency 
(including the requirements of this part). 
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15.2 This district shall establish and document procedures for determining program 

effectiveness to be completed at least annually.  The regional accreditation officer shall 
review the program effectiveness documentation during the annual school accreditation 
visitation.  During the annual school accreditation visit, the regional accreditation officer 
completes the Annual Effectiveness Program Evaluation and reviews selected 
confidential folders containing IEPs and Review of Placement/IEP forms.  Regional 
accreditation officer reports are submitted to the administrators of the 
Accreditation/Special Education Section.  If problem areas in programming or the IEP 
process are identified, Special Education Services will provide technical assistance to 
aid in program effectiveness.  The recommendation from the Special Education Section 
of the State Department of Education will be utilized as a guide in determining program 
effectiveness.  (See attached sample and submit.) 
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Introduction: 
 
An important goal of the Muskogee Public Schools is to identify and provide appropriate 
educational experiences for those students who exhibit evidence of high performance 
capability in areas such as intellectual, creative, artistic, or leadership capacity, or in 
specific academic areas, and who require learning opportunities or experiences not 
ordinarily provided by the school to fully develop such capabilities. 
 

Initiatives to provide those appropriate educational experiences will include: 
 
- Assessing the instructional level of identified students and considering the unique 

learning characteristics of each child, 
 
- Expanding curriculum opportunities to allow gifted students to move through the core 

curriculum at the appropriate flexible pace, 
 
- Providing differentiated curriculum to meet unique needs, 
 
- Appropriately matching the programs and support services to the individual and, 
 
- Structuring learning environments that address the unique needs of gifted students 

and accommodate a variety of learning rates and styles. 
 

I. Identification of students for gifted educational programming 
 

A. Site committee on gifted educational programming 
 

1. The committee at each school site may include the site teacher for gifted 
programming, the site principal or designee, teachers, counselor, library/media 
specialist and others as appropriate. 

 
2. The committee coordinates and uniformly implements the process for 

identification and communicates these procedures to the entire school staff 
consistent with this Gifted Educational Plan, State Board of Education 
regulations, and state statutes. 

 
B. Process for identifying students 

 
1. Procedures used in the identification process will be nondiscriminatory with 

respect to race, economic background, national origin, or handicapping 
condition. 

 
Approved: February 14, 1995 
Revision approved: September 10, 1996 
Reviewed: July, 2004 
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2. Nominations will be sought from a wide variety of sources. 

 
a. Professional educators 
b. Parents 
c. Community members 
d. Peers 
e. Self 
f. Others as appropriate 

 
3. Data will be collected on nominated students. 

 
a. Testing Methods 

 
(1) Standardized ability test 
(2) Standardized achievement tests 
(3) Creativity tests 
(4) Student achievement within the curriculum 
(5) Other as appropriate 

 
b. Non-testing Methods 

 
(1) Checklists (e.g., Renzulli-Hartman, Scales for Rating the Behavioral 

Characteristics of Superior Students) 
(2)  Student work portfolios 
(3) Student achievement outside the school=s curriculum (e.g., student 

art portfolio, Oklahoma Kids, Girl Scout Leadership, Eagle Scout, 4-
H participation, etc.) 

(4) Other as appropriate 
 

4. Site committee analyzes data and makes placement decisions. 
 

a. A score in the top 3% on a nationally standardized test of intellectual 
ability according to the law of the State of Oklahoma results in automatic 
placement into appropriate gifted programming options with parental 
approval. 

 
b. Student placement decisions in the capability areas will be based on 

multiple criteria.  No single criterion or cut-off score will be used to 
exclude a student from needed educational programming. 

 
c. Uniform identification procedures will be used to identify students for 

specific gifted education programming options. 
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d. To allow for the unbiased assessment of all cultural and economic 
backgrounds, a committee decision for placement may be made based 
on referral, student product or performance, appropriate checklists and 
other relevant information.  The site committee on gifted education may 
authorize the use of alternative assessment procedures when appropriate 
for a student. 

 
e. Placement will be made in programming options appropriate to the 

student=s educational needs, interest, and/or abilities with parental 
approval. 

 
f. Instructionally useful information about individual students obtained 

during the identification process will be communicated to the appropriate 
members of the instructional staff and the parent, if the child was 
nominated by the parent, regardless of final placement. 

 
5. Identification of gifted students is an ongoing process extending from first 

grade through grade twelve. 
 

a. Opportunities will be provided for students to be considered for 
placement in gifted programs throughout their school experience. 

 
b. Identification of students based on a nationally standardized test of 

intellectual ability will be valid for the student=s educational experience. 
 

c. Students who were identified as gifted and talented in another school 
district will be considered for identification and placement by the site 
committee in a timely manner. 

 
d. Evaluation of the appropriateness of student=s placement in gifted 

educational programming will be ongoing. 
 

e. Students may be removed from a programming option which is not 
meeting their educational needs following a conference with parents. 

 
f. Students whose needs are not met by current placement will be 

considered for other programming options which may be more 
appropriate to their needs. 

 
g. Strict confidentiality procedures, as elsewhere defined in local board 

policy, will be followed in regard to records of placement decisions and 
date on all nominated students. 

 
h. Records of placement decisions and date on all nominated students will be 

kept on file for as long as needed for educational decisions. 
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6. The identification and placement process includes parental involvement. 

 
a. Parents will be asked to grant written permission for individual testing. 
b. An additional evaluation will be available upon parent request. 
c. Parents will be given written notice that their child has been identified for 

placement in gifted educational programming. 
d. Parents will be provided with a summary of the gifted educational 

programming to be offered their child. 
e. Parents may appeal a placement decision with which they disagree.  

Appeal will be made to the site committee.  Further appeals may be 
made to the district program coordinator. 

 

II. Differentiated Education 
 

A. Differentiated education includes multiple programming options and curriculum 
which is modified in pace, breadth, and depth. 

 
1. Programming Options 

 
a. Programming options will be coordinated by the site gifted education 

coordinator and committee to guide the development of gifted students 
from the time they are identified through graduation from high school. 

 
b. Students will be placed in programming options based on their abilities, 

needs, and interests. 
 

c. Gifted child educational programming is ongoing and a part of the school 
schedule.  Participatory identified gifted students will be provided an 
appropriate differentiated education within three weeks of the beginning 
of the school term. 

 
2. Curriculum 

 
a. Curriculum for the gifted extends or replaces the regular curriculum. 

 
b. Curriculum is differentiated in content, process, and /or product. 

 
1) Content is differentiated in breadth, depth, and/or pace. 
2) Process for gifted students stress creativity and higher level thinking 

skills. 
 

c. Curriculum is planned to assure continuity. 
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B. Appropriate learning opportunities will be provided for identified gifted students 
at each school site through a site developed program which is an integral part 
of the total school program. 

 
1. Every school site will develop a gifted plan to be used in the regular 

classroom to serve every identified gifted student for the following year, 
by May 15 each year. 

 
a. Elementary students will be served in an area of exceptionality in 

the regular classroom through a variety of instructional techniques 
specifically designed to meet individual needs.    

 
b. Middle School students will be served in an area of exceptionality in 

the regular classroom through appropriate instruction.  A Math-
Science lab course and a World Communications course will be 
available as an elective program for gifted students. 

 
c. High School students will be served in an area of exceptionality 

through  elective enrollment in accelerated courses.  (e.g., music, 
drama, art, advanced placement courses, honors courses, 
leadership, etc.) 

 
2. Each site will plan curriculum opportunities to allow students to move 

through the curriculum at the appropriate flexible pace, provide 
differentiated curriculum to meet unique needs, and facilitate 
academic/social support. 

 
3. When appropriate, differentiation will occur in content, process, product, 

and/or learning environment. 
 

4. Staff development opportunities will be an integral component of the 
program for all certified staff. 

 
C. Site plans will include selections from appropriate flexible pacing, enrichment, 

academic/social support and staff development.  The following are some of the 
components that might be incorporated into the site based plan. 

 

1. Elementary Gifted Plan 

a. Appropriate Flexible Pacing 
 

- Individualization of Instruction - Instruction of an individual student 
focused on the student=s specific educational needs. 

 
- Proficiency Based Promotion - Elementary or secondary students 

advancing one or more levels in a curriculum area by demonstrating 



 

 

proficiency at the 90% level on designated assessments. 
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- Early Admission (Kindergarten) - Underage children admitted to a 
kindergarten program in the school district in which he or she 
resides based on certain criteria [70 O.S. 1-114]. 

 
- Differentiated or Enriched Classes - Include differentiated curriculum 

and accelerated content designed for able students.  These classes 
need not be limited to identified gifted students. 

 
- Independent Study - Individually contracted in-depth study of a 

topic; also a course or unit of study taken through an individual 
arrangement. 

 
- Continuous Progress - The content and pacing of curriculum and 

instruction are matched to students= abilities and needs.  Students 
move ahead on the basis of mastery. 

 
- Cluster Groups - Any classroom with a group of identified able 

learners purposefully organized to provide planned differentiated 
instruction most of the time. 

 
- Instructional Groups - A group of identified able learners organized 

to provide planned differentiated instruction in a curriculum area. 
 

- Cross Grade Groups - Opportunity for a student to work in an 
advanced grade-level setting with one or more students sharing a 
similar readiness for the learning task and performance 
expectations.  

 
- Curriculum Compacting - A system designed to adapt the regular 

curriculum to meet the needs of above average students by either 
eliminating previously mastered work or streamlining work that may 
be mastered at a faster pace.  The time gained may be used to 
provide students with appropriate enrichment and/or acceleration 
experiences. 

 
- Acceleration - Administrative practices designed to allow students to 

progress through the curriculum and/or grade levels at a rate faster 
than the average student. 

 
- Dual Enrollment - Qualified students taking middle level or high 

school courses while at the elementary level or high school courses 
while at the middle level. 

 



 

 

- Other 
 
 

 
 IGBB (7 of 16) 
 

b. Enrichment 
 

- Enrichment of Content in the Regular Classroom - Experiences provided 
in regular classrooms that are supplemental to the established curriculum 
and which are purposefully planned with the needs, interests, and 
capabilities of particular students in mind.  Appropriate enrichment 
experiences are not a repetition of material. 

 
Learning Centers Independent Study  Other 
Guest Speakers Junior Great Books 

 

- Mentorships - A program which pairs individual  students with      someone 
who has advanced skills and/or experiences in a particular discipline and 
can serve as a guide, advisor, counselor, and role model. 

 
- Seminars - Special short-term sessions where students focus on one       

area of study. 
 

- Resource Room - A class for students released from their regular 
classroom on a scheduled basis to work with a teacher trained in the 
education of the gifted. 

 
   - Creative and Academic Competitions - Organized opportunities for  

students to enter local, regional, state, or national contests in a variety of 
areas.  Examples include: 

 
Science Fair Geography Bee  

     Invention Convention Math Olympiad 
Writing Contest Odyssey of the Mind 

Other 
 

- Interest Groups - Any group organized from one or more classrooms 
on the basis of interest in a topic; usually short term in duration. 

                  -      Other 
 

c. Academic/Social Support 
 

- Guidance and Counseling - Planned activities, sessions, and policies 
to assist gifted and talented students in planning an academic career 
in-school and after high school, and also address the specific social-
emotional needs of the gifted including underachievement. 

- Other 



 

 

 
d. Staff Development 
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Examples include: 
 

Implementation of Muskogee Public School District Gifted Program 
Components of Appropriate Flexible Pacing 
Integrated Curriculum/Thematic Units 
Learning Styles 
Higher Level Thinking Skills 
Problem Finding and Problem Solving 
Technology 
Other 

 
2. Middle Level Gifted Plan 

 
a. Appropriate Flexible Pacing 

 
- Individualization of Instruction - Instruction of an individual student 

focused on the specific student=s educational needs. 
 

- Proficiency Based Promotion - Elementary or secondary students 
advancing one or more levels in a curriculum area by demonstrating 
proficiency at the 90% level on designated assessments. 

 
- Differentiated or Enriched Classes - Include differentiated curriculum 

and accelerated content designed for able students.  These classes 
need not be limited to identified gifted students. 

 
- Independent Study - Individually contracted in-depth study of a topic; 

also a course or unit of study taken through an individual 
arrangement. 

 
- Continuous Progress - The content and pacing of curriculum and 

instruction are matched to students= abilities and needs.  Students 
move ahead on the basis of mastery. 

 
- Cluster Groups - Any classroom with a group of identified able 

learners purposefully organized to provide planned differentiated 
instruction most of the time. 

 
- Instructional Groups - A group of identified able learners organized to 



 

 

provide planned differentiated instruction in a curriculum area. 
 

- Cross Grade Groups - Opportunity for a student to work in an 
advanced grade-level setting with one or more students sharing a 
similar readiness for the learning task and performance expectations. 
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- Curriculum Compacting - A system designed to adapt the regular 
curriculum to meet the needs of above average students by either 
eliminating previously mastered work or streamlining work that may be 
mastered at a faster pace.  The time gained may be used to provide 
students with appropriate enrichment and/or acceleration 
experiences. 

- Acceleration - Administrative practices designed to allow students to 
progress through the curriculum and/or grade levels at a rate faster 
than the average student. 

- Dual Enrollment - Qualified students taking middle level or high school 
courses while at the elementary level or high school courses while at 
the middle level. 

- Other  b. Enrichment 
 

- Enrichment of Content in the Regular Classroom - Experiences 
provided in regular classrooms that are supplemental to the 
established curriculum and which are purposefully planned with the 
needs, interests, and capabilities of particular students in mind.  
Appropriate enrichment experiences are not a repetition of material.  
Examples include: 

 
Learning centers Independent Study 
Guest speakers Junior Great Books 
Other 

 
- Mentorships - A program which pairs individual students with someone who 

has advanced skills and/or experiences in a particular discipline and can 
serve as a guide, advisor, counselor, and role model. 

 
- Seminars - Special short-term sessions where students focus on one area 

of study. 
 

- Resource Room - A class for students released from their regular classroom 
on a scheduled basis to work with a teacher trained in the education of the 
gifted. 

 
- Creative and Academic Competitions - Organized opportunities for students 

to enter local, regional, state, or national contests in a variety of areas.  
Examples include: 
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Creative and Academic competition (cont=d) 

 
Science Fair Geography Bee 
Invention Convention Math Olympiad 
Writing Contest Odyssey of the Mind 
Engineering Fair Mathcounts 
National History Day Academic Bowl 

Other 
 

- Interest Groups - Any group organized from one or more classrooms on the 
basis of interest in a topic; usually short term in duration. 

 
- Other 

 
c. Academic/Social Support 

 
- Duke Talent Search - Conducted by Duke University to identify 

academically talented youth and inform them about their abilities and 
academic options. 

 
- Guidance and Counseling - Planned activities, sessions, and policies to 

assist gifted and talented students in planning an  academic career in-
school and after high school, and that also address the specific social-
emotional needs of the gifted including underachievement. 

 
- Other 

 
d. Staff Development 

 
Examples include: 
 
- Implementation of Muskogee Public School District Gifted Program 
- Components of Appropriate Flexible Pacing 
- Integrated Curriculum/Thematic Units 
- Learning Styles 
- Higher Level Thinking Skills 
- Problem Finding and Problem Solving 
- Technology 
- Other 

 
2. High School Gifted Plan 

 
a. Appropriate Flexible Pacing 

 

 Individualization of Instruction - Instruction of an individual student focused 
on the student=s specific educational needs. 
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- Proficiency Based Promotion - Elementary or secondary students advancing 

one or more levels in a curriculum area by demonstrating proficiency at the 
90% level on designated assessments. 

 
- Honors, Differentiated, or Enrichment Classes - Include differentiated 

curriculum and accelerated content designed for able students.  These 
classes need not be limited to identified gifted students. 

 
- Independent Study - Individually contracted indepth study of a topic; also a 

course or unit of study taken through an individual arrangement. 
 

- Continuous Progress - The content and pacing of curriculum and instruction 
are matched to students= abilities and needs.  Students move ahead on the 
basis of mastery. 

 
- Cluster Groups - Any classroom with a group of identified able learners 

purposefully organized to provide planned differentiated instruction most of 
the time. 

 
- Instructional Groups - A group of identified able learners organized to 

provide planned differentiated instruction in a curriculum area. 
 

- Cross Grade Groups - Opportunity for a student to work in an advanced 
grade-level setting with one or more students sharing a similar readiness for 
the learning task and performance expectations. 

 
- Curriculum Compacting - A system designed to adapt the regular curriculum 

to meet the needs of above average students by either eliminating 
previously mastered work or streamlining work that may be mastered at a 
faster pace.  The time gained may be used to provide students with 
appropriate enrichment and/or acceleration experiences. 

 
- Acceleration - Administrative practices designed to allow students to 

progress through the curriculum and/or grade levels at a rate faster than the 
average student. 

 
- Correspondence Courses - High school courses taken by correspondence 

through an approved college or university. 
 

- Concurrent Enrollment - Qualified students taking college courses 
concurrently while in high school. 
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- Advanced Placement Courses - College-level courses provided at the 

secondary level for which students may receive college credit by 
examination (administered by the Advanced Placement program of the College Board). 

 
- Other 

 
b. Enrichment 

 
- Enrichment of Content in the Regular Classroom - Experiences 

provided in regular classrooms that are supplemental to the 
established curriculum and which are purposefully planned with the 
needs, interests, and capabilities of particular students in mind.  
Appropriate enrichment experiences are not a repetition of material.  
Examples include: 

 
Learning centers Independent Study 
Guest speakers Great Books 
Other 

 
- Mentorships - A program which pairs individual students with someone 

who has advanced skills and/or experiences in a particular discipline 
and can serve as a guide, advisor, counselor, and role model. 

 
- Seminars - Special short-term sessions where students focus on one 

area of study.  Examples include: 
 

Current Economic Trends 
Environmental Issues 
Political Trends 
PSAT/SAT Workshops 
PACT/ACT Workshops 
Other Topics of Interest 

 
- Resource Room - A class for students released from their regular 

classroom on a scheduled basis to work with a teacher trained in the 
education of the gifted. 

 
- Creative and Academic Competitions - Organized opportunities for 

students to enter local, regional, state, or national contests in a variety 
of areas.  Examples include: 

 
Science Fair Odyssey of the Mind 
Geography Bee Engineering Fair 
Invention Convention Mock United Nations 
Math Olympiad National History Day 
Writing Contest Academic Bowl 
Model Congress Other 
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- Interest Groups - Any group organized from one or more classrooms 
on the basis of interest in a topic; usually short term in duration. 

 
           - Other 
 

c. Academic/Social Support 
 

- Guidance and Counseling - Planned activities, sessions, and policies to 
assist gifted and talented students in planning an academic career in-school 
and after high school, and also address the specific social-emotional needs 
of the gifted including underachievement. 

 
- Other 

 
d. Staff Development 

Examples include: 
 

- Implementation of Muskogee Public School District Gifted Program 
- Components of Appropriate Flexible Pacing 
- Integrated Curriculum/Thematic Units 
- Learning Styles 
- Higher Level Thinking Skills 
- Problem Finding and Problem Solving 
- Technology 
- Other 

 
III. Evaluation 

A. A systematic plan for on-going evaluation is part of program planning and 
implementation.  An on-going evaluation process will be established by the Local 
Advisory Committee on Gifted Education.  Each site plan will provide an evaluation 
process.  Previous evaluations will be the basis for site planning. 

B. Students, teachers, parents, and administrators will annually evaluate gifted 
educational programming at each school site.  Evaluation results will be communicated 
in a timely and meaningful way to program decision makers at the site level, the district 
level, and as appropriate, to students, parents, and the public. 

C. The evaluation process assesses each component of gifted educational programming. 
 These include: 

 
1. Identification, 
2. Instructional program, 
3. Professional development, 
4. Teacher selection, 
5. Community involvement, 
6. Program management, and 
7. The evaluation process. 

D. The evaluation process will focus upon the appropriateness of educational 
programming provided for gifted students. 
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E. A plan for evaluation will be developed at the time the programming option is planned, 
specifying data to be collected and personnel responsible for analysis of the data. 

 
F. Data for evaluation will be obtained from a variety of instruments, procedures, and 

information sources. 
 

G. Student progress will be assessed, with attention to mastery of content, higher level 
thinking skills and creativity. 

 
H. Advanced content courses will be noted on student transcripts. 

 
IV. Local Advisory Committee 
 

A. The Local Advisory Committee members will be appointed by the board of education 
upon the recommendation of the superintendent.  The committee will consist of at 
lease three (3) but no more than eleven (11) members, at least one-third (1/3) of 
whom shall be selected from a list of nominations submitted by associations whose 
purpose is advocacy for gifted and talented children.  [70 O.S. 1210.308(A)] 

 
B. The Local Advisory Committee will be demographically representative of the 

community. 
 

C. The Local Advisory Committee will be appointed no later than September 15 of each 
school year for two-year terms and will consist of parents of children identified as 
gifted and talented and community members who may be but are not required to be 
parents of students within the district.  [70 O.S. 1210.308(A)] 

 
D. The first meeting will be called by the superintendent no later than October 1 of each 

year.  At this meeting, the committee will elect a chair and a vice-chair. 
 

E. The advisory committee will meet at other times during the year as necessary in 
meeting space furnished by the district.  All meetings of the committee will be subject 
to the provisions of the Oklahoma Open Meeting Act. 

 
F. The school district will furnish staff who have training in gifted education for the 

advisory committee. 
 

G. The Local Advisory Committee will assist in the formulation of district goals for gifted 
education, assist in development of the district plan for gifted child educational 
programming, assist in preparation of the district report on gifted child educational 
programming, and perform other advisory duties as requested by the board of 
education.  [70 O.S. 1210.308(C)] 

 
V. Qualifications and responsibilities of gifted/talented resource teacher 
 

A. Qualifications of staff: 
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1. Teachers hold a valid Oklahoma teaching certificate appropriate to the grade level(s) 
included in the program. 

 
2. Gifted/talented resource teachers hold a valid Oklahoma teaching certificate. 

 
3. Teachers whose duties include direct involvement with gifted and talented students 

shall participate in inservice training or college training designated to educate and 
assist them in the area of gifted education each year. 

 
4. Gifted/talented resource teachers shall participate in inservice training or college 

training designed to educate and assist them in the areas of gifted education each 
year. 

 
5. Administrators responsible for gifted educational programming will attend professional 

development related to the educational needs of gifted students each year. 
 

B. Responsibilities of gifted educational program staff: 
 

1. The superintendent or the district coordinator for gifted educational programming will 
be responsible for working with the local advisory committee, overseeing the site 
coordinators and site plans, and filing such reports and information as are required by 
the State Department of Education relative to gifted educational programming. 

 
2. The principal or site coordinator for gifted educational programming will be responsible 

for working with the site committee, coordinating gifted educational programming 
related to the site gifted plan and completing such reports and information as required 
by the district coordinator for gifted educational programming. 

 
3. The site committee on gifted educational programming will work with the principal to 

develop the site gifted plan each year.  The site gifted/talented resource teachers or 
secondary designee is responsible for coordinating the site programming options. 

 
4. Under the direction of the district coordinator for gifted education programming, an 

organizational document will be developed at each site which clearly delineates roles, 
responsibilities, and coordination procedures in regard to gifted educational 
programming options. 

 
5. Delivery is addressed by both the regular classroom teachers and the gifted/talented 

resource teachers or secondary designee.  They work closely  together to implement 
appropriate flexible pacing, plan enrichment, coordinate resources and facilitate 
academic/social support when needed. 

 
a. The gifted/talented resource teachers or secondary designee provides 

professional support through modeling, consultation, co-teaching, collaborative 
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        problem solving, inservice training; and assists classroom teachers in finding and 

securing resource material and/or resource persons. 
 

b. The gifted/talented resource teachers or secondary designee is responsible for 
coordinating gifted student identification, monitoring student progress, and record 
maintenance. 

 
c. Classroom teachers will have, and provide upon request, documentation 

demonstrating that curriculum has been and continues to be modified in pace, 
breadth, and depth. 

 
VI. Budget 
 

A. Each site coordinator for gifted educational programming, in conjunction with the site 
committee and administration will prepare a budget for gifted educational programming 
as a part of the site gifted plan. 

 
B. The district coordinator will compile the site budgets and will prepare, in conjunction 

with the superintendent and local advisory committee, a district budget for gifted 
educational programming. 

 
C. The district budget for gifted educational programming will be prepared on forms 

provided by the State Department of Education and submitted as required. 
 

D. The budget for gifted educational programming will be approved by the board of 
education before being filed with the State Department of Education. 

 
VI. Expenditures Report 
 

A. An expenditures report for the previous school year will be submitted by the 
superintendent to the State Department of Education by August 1 of each year as 
required by 70 O.S. 1210.307(D). 

 
B. The report will outline the expenditures made by the district during that year for gifted 

child educational programming. [70 O.S. 1210.307(D)] 
 

C. The report will identify expenditures by major object codes and program classifications 
pursuant to the Oklahoma Cost Accounting System. 
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DISTRICT WIDE PARENTAL INVOLVEMENT POLICY  

 (Title I, Part A Programs)  
 

PART I. GENERAL EXPECTATIONS  
 
The purpose of this policy is to establish the district’s expectations for parental involvement.  
[Section 1118(a)(2), ESEA.]  The district agrees to implement the following statutory 
requirements:   
 

1. The school district will put into operation programs, activities and procedures 
for the involvement of parents in all of its schools with Title I, Part A 
programs, consistent with section 1118 of the Elementary and Secondary 
Education Act (ESEA).   Those programs, activities and procedures will be 
planned and operated with meaningful consultation with parents of 
participating children.   

2. Consistent with section 1118, the school district will work with its schools to 
ensure that the required school-level parental involvement policies meet the 
requirements of section 1118(b) of the ESEA, and each include, as a 
component, a school-parent compact consistent with section 1118(d) of the 
ESEA. 

3. The school district will incorporate this district wide parental involvement 
policy into its LEA plan developed under section 1112 of the ESEA.   

4. In carrying out the Title I, Part A parental involvement requirements, to the 
extent practicable, the school district and its individual schools will provide 
full opportunities for the participation of parents with limited English 
proficiency, parents with disabilities, and parents of migratory children, 
including providing information and school reports required under section 
1111 of the ESEA in an understandable and uniform format and, including 
alternative formats upon request, and, to the extent practicable, in a 
language parents understand. 

5. If the LEA plan for Title I, Part A, developed under section 1112 of the ESEA, 
is not satisfactory to the parents of participating children, the school district 
will submit any parent comments with the plan when the school district 
submits the plan to the State Department of Education.  

6. The school district will involve the parents of children served in Title I, Part A 
schools in decisions about how the 1 percent of Title I, Part A funds reserved 
for parental involvement is spent, and will ensure that not less than 95 
percent of the one percent reserved goes directly to the schools when the 
Title I, Part A allocation exceeds $500,000.   
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7. The school district will be governed by the following statutory definition of 
parental involvement, and expects that its Title I schools will carry out 
programs, activities and procedures in accordance with this definition: 

 Parental involvement means the participation of parents in regular, two-way, 
and meaningful communication involving student academic learning and 
other school activities, including ensuring— 

A.  that parents play an integral role in assisting their child’s learning; 
 
B. that parents are encouraged to be actively involved in their child’s 

education at school; 
 
C. that parents are full partners in their child’s education and are included, 

as appropriate, in decision-making and on advisory committees to 
assist in the education of their child; 

 
D. the carrying out of other activities, such as those described in section 

1118 of the ESEA.  
 

8. The school district will inform parents and parental organizations of the 
purpose and existence of the parental information and resource center in the 
state, known as Parents as Partners in Education. 

 
PART II. DISTRICT’S IMPLEMENTATION OF DISTRICT WIDE PARENTAL 
                    INVOLVEMENT POLICY  

 
The district will implement or accomplish each of the following components.  [Section 
1118(a)(2), ESEA.]   
 

1. The district will take the following actions to involve parents in the joint 
development of its district wide parental involvement plan under section 1112 
of the ESEA:   

 
Annual reviews, evaluations, committee meetings, parent-teacher 

conferences 
 
2. The district will take the following actions to involve parents in the process of 

school review and improvement under section 1116 of the ESEA:   
 

Annual reviews, evaluations, committee meetings, parent-teacher 
conferences 

 
3.  The district will provide the following necessary coordination, technical 

assistance, and other support to assist Title I, Part A schools in planning and  
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implementing effective parental involvement activities to improve student academic 
achievement and school performance:   

 
Annual reviews, evaluations, committee meetings, parent-teacher 
conferences, school messenger 

 
4. The district will coordinate and integrate parental involvement strategies in Part 

A with parental involvement strategies under the following other programs:  
[Insert programs, such as: Head Start, Reading First, Early Reading First, 
Even Start, Parents As Teachers, Home Instruction Program for Preschool 
Youngsters, and State-operated preschool programs], by:   

  
Head Start, annual literacy nights 

 
5. The district will take the following actions to conduct, with the involvement of 

parents, an annual evaluation of the content and effectiveness of this 
parental involvement policy in improving the quality of its Title I, Part A 
schools.  The evaluation will include identifying barriers to greater 
participation by parents in parental involvement activities (with particular 
attention to parents who are economically disadvantaged, are disabled, have 
limited English proficiency, have limited literacy, or are of any racial or ethnic 
minority background).  The school district will use the findings of the 
evaluation about its parental involvement policy and activities to design 
strategies for more effective parental involvement, and to revise, if necessary 
(and with the involvement of parents) its parental involvement policies. 

 
Year end parent survey distributed at the building level, school and 
classroom newsletters 

 
6. The district will build the schools’ and parent’s  capacity for strong parental 

involvement, in order to ensure effective involvement of parents and to 
support a partnership among the school involved, parents, and the 
community to improve student academic achievement,  through the following 
activities specifically described below:   

 
A.   The school district will, with the assistance of its Title I, Part A 

schools, provide assistance to parents of children served by the 
school district or school, as appropriate, in understanding topics such 
as the following, by undertaking the actions described in this 
paragraph -- 

i. the State’s academic content standards, 

ii. the State’s student academic achievement standards, 

iii. the State and local academic assessments including alternate  
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         assessments, 

iv. the requirements of Part A, 

v. how to monitor their child’s progress, and 

vi. how to work with educators. 
 

Instructions will be provided on the district website and individual 
school site websites, teachers will provide information in class syllabi, 
OSDE conferences and workshops, parent-teacher conferences, 
literacy night events, back to school nights, student led portfolio 
conferences 

 
B.   The school district will, with the assistance of its schools, provide 

materials and training to help parents work with their children to 
improve their children’s academic achievement, such as literacy 
training, and using technology, as appropriate, to foster parental 
involvement, by:   

 
 Parent-teacher conferences and literacy workshops  
 
C.  The school district will, with the assistance of its schools and parents, 

educate its teachers, pupil services personnel, principals and other 
staff, in how to reach out to, communicate with, and work with parents 
as equal partners, in the value and utility of contributions of parents, 
and in how to implement and coordinate parent programs and build 
ties between parents and schools, by:   

 
 Parent-teacher conferences, training sessions through parent-teacher 

organizations, literacy workshops, school newsletters, invitations to 
Rise and Shine and other assemblies, parent involvement in Reading 
Sufficiency Act Plan, parent involvement in Title I Plan,  

 
D.  The school district will, to the extent feasible and appropriate, 

coordinate and integrate parental involvement programs and activities 
with Head Start, Reading First, Early Reading First, Even Start, Home 
Instruction Programs for Preschool Youngsters, the Parents as 
Teachers Program, and public preschool and other programs, and 
conduct other activities, such as parent resource centers, that 
encourage and support parents in more fully participating in the 
education of their children, by: 

 
 Providing information and encouraging participation in the above-

mentioned programs 
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E.   The school district will take the following actions to ensure that 

information related to the school and parent- programs, meetings, and 
other activities, is sent to the parents of participating children in an 
understandable and uniform format, including alternative formats 
upon request, and, to the extent practicable, in a language the 
parents can understand:   

 
 Personal and automated phone calls, letters to parents, newsletters 

and websites 
 
PART III. DISCRETIONARY DISTRICT WIDE PARENTAL INVOLVEMENT POLICY 
                    COMPONENTS 
  
The district incorporates as a part of its policy the following discretionary components: 

 
1. involving parents in the development of training for teachers, principals, and 

other educators to improve the effectiveness of that training; 

2. providing necessary literacy training for parents from Title I, Part A funds, if 
the school district has exhausted all other reasonably available sources of 
funding for that training; 

3. paying reasonable and necessary expenses associated with parental 
involvement activities, including transportation and child care costs, to enable 
parents to participate in school-related meetings and training sessions; 

4. training parents to enhance the involvement of other parents; 

5. in order to maximize parental involvement and participation in their children’s 
education, arranging school meetings at a variety of times, or conducting in-
home conferences between teachers or other educators, who work directly 
with participating children, with parents who are unable to attend those 
conferences at school; 

6. adopting and implementing model approaches to improving parental 
involvement; 

7. establishing a district wide parent advisory council to provide advice on all 
matters related to parental involvement in Title I, Part A programs; 

8. developing appropriate roles for community-based organizations and 
businesses, including faith-based organizations, in parental involvement 
activities; and 

9. providing other reasonable support for parental involvement activities under 
section 1118 as parents may request. 
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PART IV. ADOPTION 

 
This District Wide Parental Involvement Policy has been developed jointly with, and agreed 
on with, parents of children participating in Title I, Part A programs, as evidenced by  the 
minutes of the meeting in which parental involvement and the manner in which that would 
be achieved was deliberated. 
 
The school district will distribute this policy to all parents of participating Title I, Part A 
children annually. 
 
 
 
 
Revised: February 9, 1999 
Revised: January 19, 2016 
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Health Related Education Plan 
Muskogee Public Schools affords pregnant students and students with chronic or acute 
illness the opportunity to continue their education.  A building level Health Related 
Education plan will be developed on students who meet the following criteria and 
provide the building principal with the required documentation. 
 

Pregnancy 

 Pregnant students will be provided an educational plan based on the student’s 
voluntary request and upon the student must presenting the building principal 
with a Medical Report from her attending physician. 

 The Health Related Education plan will then be developed by a building level 
team consisting of the student’s principal, guidance counselor, and a classroom 
teacher(s). 

 The Health Related Education Plan shall include transitioning the student back 
into regular school environment by no later than the sixth week following the birth 
of the baby.  

 Failure of the student to complete and return assigned work within the 
established timelines outlined by the plan will result in termination. 

 

Chronic or Acute Health Condition 

 Chronic or acute health condition is defined as:  Students who are not pregnant 
or not disabled under IDEA, but whose chronic or acute health condition is so 
severe that it prevents them from attendance in school for a minimum of two 
weeks or more and would otherwise place them at risk of school failure as a 
result of the health condition.  The condition does not include children with 
behavior or conduct disorders. 

 Students with chronic or acute health conditions, as previously defined, may be  
eligible for a Health Related Education Plan upon request to the building 
principal and when that request is accompanied by a Medical Report from the 
attending physician.  The medical report must diagnose and state the severity of 
the condition. 

 The Health related Educational Plan will then be developed by a building level 
team consisting of the student’s principal, guidance counselor, and classroom 
teacher(s). 

 The Health Related Education Plan shall include an ending date for transitioning 
the student back into the regular classroom environment. 

 Failure by the student to complete and return assigned work within the 
established timelines outlined by the plan will result in termination. 

 

Home base Services for Students with Disabilities 
 
Home base services are education services provided to students with disabilities under 
IDEA.  This determination is based on the individual needs of the student. 
 
Approved:  October 10, 2006 
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LIMITED ENGLISH PROFICIENCY INSTRUCTION 
 
 
The Muskogee Board of Education will provide a program of language instruction 
to students who have limited English proficiency.  Student participation in any 
language instruction program or instruction in English as a second language is 
voluntary and requires written parental permission. The district’s implemented 
instructional program is designed to meet the grade level academic standards as 
identified by the state Department of Education and No Child Left Behind 
regulations. 
 
Students who meet any one or more of the following criteria shall be identified as 
being limited in English proficiency: 
 
A student who: 
 
 1. Was not born in the United States or whose native language is a language 

other than English and comes from an environment where a language other 
than English is dominant; 

 
  or 
 
 2. Is a Native American or Alaskan Native or who is a native resident of the 

outlying areas and comes from an environment where a language other than 
English has had a significant impact on the student’s level of English 
language proficiency; 

 
  or 
 
 3. Is migratory and whose native language is other than English and comes 

from an environment where a language other than English is dominant; 
 
  and 
 
 4. Who has sufficient difficulty speaking, reading, writing, or understanding the 

English language and whose difficulties may deny such individual the 
opportunity to learn successfully in classrooms where the language of 
instruction is English or to participate fully in our society. 

 
Tutorial Programs 
 
Students who are certified to receive educational services through the State 
Migrant Education Department in cooperation with the State Department of 
Education are offered  



 

 

 
 
 

IGBF (2 of 3) 
 

30-minute tutorial help during the school day in the areas of reading, math, and 
language arts.  Criteria for eligibility include students who have moved into a 
district within the last six years from another district or state and whose parents 
seek either seasonal or temporary employment in agriculture. 
 
No Child Left Behind Act of 2001 
 
If this district receives federal funding for Limited English Proficient (LEP) 
Programs, the following will be provided: 
 
 1. Parents will be notified of their student’s placement in a language program 

and their options associated with that placement.  Notification will include the 
reasons for identifying the child as LEP and the reasons for placing the child 
in the specified program. 

 
 2. Students will participate in regular assessments in a manner that will yield an 

accurate assessment.  (See also policy EK.)  Test waivers may be granted 
on a case-by-case basis for LEP students who demonstrate unusual and 
unique circumstances; however, students who have been educated in the 
United States for three years are required to participate in reading/language 
arts assessment in English. 

 
 3. Teachers in the program will be fluent in English as well as other languages 

used in instruction (if the district receives subgrants). 
 
 4. Evaluation of the program and the academic success and language 

achievement of the students in the program.  Parents will be notified of: 
 
 A. Their child’s level of English proficiency and how such a level was 

assessed. 
 
 B. The status of their child’s academic achievement. 
 
 C. The method of instruction used in the program in which the child is 

placed, and the methods of instruction used in other available programs. 
 
 D. Information as to how the program will meet their child’s educational 

strengths, assist him/her to learn English, and meet age-appropriate 
academic achievement standards. 

 
 E. Exit requirements for the program. 
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 F. If the child has a disability, a statement as to how the LEP will meet the 

objectives of the child’s IEP. 
 
Consequences of inadequate yearly progress include notification of parents, 
development of improvement plans, and restructuring of programs or the district 
will lose federal funds. 
 
For non-English speaking parents, the district will arrange to provide translations 
of this information in their native language. 
 
 
Approved:  December 13, 1994 
Revised:     March 9, 2010 
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IGBG    PLAN FOR HOMEBOUND AND SPECIAL SERVICES 
 
 
OBJECTIVE 
 
Muskogee Public Schools, Dist. I-20 will administer Homebound and Special Services in 
accordance with all applicable statutes, regulations, program plans, and applications of 
both state and federal governments.  In accordance with 70 O.S. 12-103, the following 
procedures have been established for the provision of "home instruction" (commonly 
referred to as "homebound") for children with disabilities and pregnant students and for 
"special services" to children with disabilities: 
 
I. For children with disabilities identified under Individuals with Disabilities Education 

Act, Part B (IDEA-B), education services and placements must be provided in 
accordance with the Least Restrictive Environment (LRE) requirements at 34 CFR 
300.550-552.  Muskogee Public Schools will provide for the IEP team to be the 
appropriate team to make homebound or home instruction placement decisions 
regarding all eligible children with disabilities under IDEA-B. 

 
II. In accordance with Section 504 of the Rehabilitation Act of 1973 and its' 

amendments, children with disabilities cannot be denied access to educational 
opportunities.  All efforts to educate children in the regular educational environment 
must be considered before implementing alternative placements (e.g., homebound 
instruction).  Muskogee Public Schools shall provide for an appropriate team of 
persons to determine homebound services for students eligible under Section 504, 
but not otherwise eligible under IDEA-B. 

 
III. In accordance with Title IX of the Education Amendments of 1972, which specifically 

prohibits discrimination regarding a student based on her pregnancy or childbirth, 
Muskogee Public Schools shall provide homebound instruction based on the 
student's voluntary request.  Additionally, when a student returns to school after 
giving birth, she/he must be allowed to return to the same academic and 
extra-curricular status as before. 

 
Special Services in the form of textbooks, supplies, materials, and teacher monitoring 
of assignments will be provided for children who are not disabled under IDEA or 
Section 504 and who are not pregnant, but whose chronic or acute health condition is 
so severe that it prevents them from attendance in school for a minimum of two or 
more weeks and would otherwise place them at risk for school failure as a result of 
the health condition.  This does not include children with behavior or conduct 
disorders.  Muskogee Public Schools will utilize a team of persons to make 
recommendations, determinations, and review services on a monthly basis in these 
circumstances.   

 
 
Approved: December 13, 1994 
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                           ELIGIBILITY FOR HOMEBOUND SERVICES 
 
Eligible children under state and federal provisions are those children with disabilities and 
pregnant children who have an acute or chronic health condition which makes it medically 
necessary that the child must remain at home for an extended period of time; that the child 
is unable to attend school in the regular education setting; that the child be absent for a 
minimum of two consecutive weeks; and that the child will be under the treatment of a 
physician.  The chronic or acute health care needs and physical limitations are such that 
participation in the regular school setting is prevented, even with the provision of adequate 
support services, equipment, and specialized materials.  The condition must be verified by 
a Medical Report of the attending physician who is overseeing treatment of the child.  The 
District shall maintain the Medical Report for each eligible child.  All such records shall be 
maintained in accordance with the confidentiality requirement of the Family Educational 
Rights and Privacy Act (FERPA) and any other applicable state or federal statutes and 
requirements. 
 
DETERMINATION OF ELIGIBILITY SHALL BE AS FOLLOWS: 
 
Parents may make application to the school district for homebound or special services by 
contacting the Administrator of Special Programs. 
Upon receipt of the completed Medical Report, it will be forwarded to the appropriate team, 
then the following will take place: 
 
I. The Individualized Education Program (IEP) team shall make determinations about 

homebound/home instruction services and the impact on the child's placement for 
eligible children with disabilities under IDEA-B. 

 
II. For children with disabilities under Section 504, not otherwise eligible under IDEA-B, 

determinations about homebound services shall be made by the team of persons 
designated by the district as responsible for the child's Accommodation Plan under 
Section 504.  This team shall include the child's regular teacher(s), building 
administrator and guidance counselor. 

 
III. For pregnant children, determinations about homebound services, including any 

special arrangements for instruction in other settings or programs specially designed 
for pregnant girls, shall be made by the team of persons consisting of the student's 
regular teacher(s), building administrator and guidance counselor.   

 
Continued eligibility for homebound services shall be reviewed on a regular periodic 
basis, at a minimum of monthly or more often as needed.  To determine continued 
eligibility, the review of information shall include the child's educational progress, 
attendance in the homebound program, and medical update from the physician, as 
needed.  All homebound students are still considered to be enrolled by the district 
and may be counted in the district's ADM. 
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For pregnant girls, in circumstances where health complications during pregnancy require 
an unusual length of absence from the regular school setting, written medical verification is 
to be obtained from the physician.  In the event that the student's health complications, 
after birth of the baby, prevent the return to attendance in the regular school setting, written 
medical verification is necessary to continue in the homebound services.  Otherwise, the 
district shall plan for transitioning the student back into the regular school setting by no 
later than the sixth (6th) week following the birth of the baby.  An additional 6 weeks prior to 
delivery is also allowable, thus a maximum of 12 weeks total. 
 
For students with chronic or acute health conditions, the district will utilize the same team 
of persons designated above as responsible for recommendations, determinations, and to 
review special services on a monthly basis in these circumstances.  Information from the 
attending physician (i.e., Medical Report), and other service providers, such as the school 
nurse and the child's teacher, will be important to consider.  These students who are still 
considered to be enrolled by the district and served in this manner may be counted in the 
district's ADM. 
 
DETERMINATION OF HOMEBOUND INSTRUCTION SERVICE DELIVERY 
 
The appropriate team will determine the arrangements for delivery of services.  The team 
shall determine the areas of study which will be offered and instructional needs to be 
addressed by the homebound teacher while the child is unable to attend the regular school 
program.  The team may determine that specific subjects are inappropriate for homebound 
instruction. 
 
The Medical Report, with medical information from the attending physician, shall be 
obtained by the team and considered to determine eligibility for services and appropriate 
service delivery.  The parent's permission for release of confidential information shall be 
obtained in order for the school and physician to share information as to how the child's 
health status may impact the child's educational programming.  Additional information from 
other professionals and health services providers (e.g., school nurse, etc.) may also be 
utilized in determining eligibility and planning appropriate service delivery. 
 
Compulsory attendance shall be in accordance with State laws, standards, and local policy 
for children with chronic or acute health care needs and physical limitations which result in 
their need to be served in the home/home instruction program.  Documentation of the 
child's attendance in the homebound program and the delivery of services by the district 
shall be maintained by the local district.  Three hours weekly attendance in the homebound 
program is required for the child to be counted in full attendance for ADM.  Any student 
missing three (3) instructional sessions will be immediately terminated from Homebound 
instruction and required to re-enter the regular school program.  Students who fail to 
re-enter the regular school program at this time will be considered truant.  Extenuating 
circumstances could be presented to the appropriate team for reconsideration of the 
termination. 
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Teachers, parents, and students participating in the homebound/home instruction services 
will be informed of the importance of the student's responsibilities for completing work as 
assigned by the teacher and maintaining regular attendance in the scheduled 
homebound/home instruction services.  Failure to complete assigned work in a timely 
fashion will result in termination of homebound services.  If there is an emergency where 
the student will not be able to attend an instructional session at the scheduled time, the 
assigned homebound instructor shall be notified by the parent.  If there is an emergency 
where the teacher will not be able to provide instruction at the regularly scheduled time, the 
homebound instructor shall notify the parent.  Parents would be informed that they are to 
immediately notify the Office of Special Programs when the attending physician medically 
releases the child.  At that time, plans will be made to transition the child back into 
attendance in the regular school setting.  All textbooks and instructional materials will be 
returned to the designated school representative.  Assignment and Attendance reports by 
the homebound teacher will be provided to the school site where the child is regularly 
enrolled. 
 
In accordance with 70 O.S. 5-132, legal residents of the district who are under the age of 
twenty-six (26) and have not completed a secondary education due to inability to attend 
school because of documented physical disability, shall be given the same educational 
privileges and opportunities provided by law for school-aged children.  Under these 
circumstances, the enrolled student shall be counted in the average daily attendance of the 
district, during the period of time as provided for in the statute, for the purpose of 
calculating State Aid for the district.  In accordance with State law and requirements, the 
enrollment and attendance of students who are nineteen (19) years of age or older, who 
have not completed the twelfth grade is permissible, but such attendance shall not be 
counted to meet minimum numbers for accreditation of the school district. 
 
School age students, as defined by 70 O.S. 10-105, who have not completed four (4) years 
of high school work, if not enrolled and attending school, must receive some other means 
of education in order to be in compliance with State laws for compulsory attendance.  The 
law provides exceptions for children who are prevented from attendance at school due to 
mental or physical disability, as determined by the local school upon documentation by a 
school physician, public health physician, or a duly licensed and practicing physician.  (70 
O.S. 105) 
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IGBJ-A  

Tribal Compact 
 

The Cherokee Nation entered a joint compact with the State of Oklahoma regarding the 
issuance of tribal motor vehicle tags.  The Cherokee Nation agreed to set aside 38% of 
gross revenues from the Cherokee tags for schools within the Cherokee jurisdiction and 
the five contiguous counties; Muskogee, Wagoner, McIntosh, Tulsa and Rogers.  The 
funding is formulated per capita of Cherokee student population within Cherokee 
jurisdiction and the five contiguous counties as listed above.   
 
Indian Education (Title VI and Johnson-O'Malley) 
 
The Indian Education Program, provided under Title VI and Johnson-O'Malley federal 
funding guidelines, which allows a supplemental programs to Indian students within the 
Learning Education Agency.  Both programs shall comply with Muskogee Public Schools 
school board policy.  However, all federal programs, including Title VI, shall  fall under the 
“Every student Succeeds act (ESSA)” program management regulations.  
 
The Title VI and JOM Indian Parent Committee elected from the local Native American 
community serves as an authoritative Board in implementing the objectives set within the 
scope of Title VI and JOM grants.  Under the “Every Student Succeeds Act (ESSA) a 
waiver of approval from a tribe within fifty miles of the LEA (Learning Education Agency) is 
required before submittal of all federal grants, including Title VI. 
 

JOHNSON O’MALLEY ACT OF 1934 
 
The JOHNSON O'MALLEY Act of 1934 and Indian Self-Determination and Education 
Assistance act of 1975 (ISDEAA or Act) has provided the legal framework within which 
Muscogee creek Nation can exercise their right to self-determination and self-governance 
to carry out programs such as Johnson O’Malley due to Muskogee Public Schools district 
residing in the Muscogee Creek Nation jurisdictional boundaries.   
 
An agreement between the BIA contractor Muscogee creek Nation and the subcontractor 
Muskogee Public Schools is in place to assure JOM monies are being spent within the 
scope of the Johnson O’Malley Act Title 25CFR, Part 273.  The purpose of JOPM is to 
provide supplementary financial assistance to meet the unique and specialized educational 
needs on Indian children.  
 
 
Revised:  May 11, 1993 
Revised:  January 21, 2014 
Revised:  June 20, 2017 
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IGBJ-B P.L. 81-874 INDIAN POLICIES AND PROCEDURES 
 
1. Children living on Indian land participate in school programs on an equal basis with all 

other children attending school in the Muskogee district.  No teacher or program 
director is to exclude or limit participation in any district activity on the basis of race.  
An annual statistical study will be conducted to determine the extent Native American 
children do participate on an equal basis; and modifications will be made in the 
educational programs to allow equal participation of all children. 

 
2. Pertinent program policies/plans, applications, and evaluation will be disseminated 

through one or more of the following ways: 
 

A. Mail notices in advance to tribal leaders and parents of Native American children 
requesting their participation in meetings regarding education programs assisted 
with funds provided under P.L. 81-874. 

 
B. Inform the Native American community of events in education programs assisted 

with funds provided under P.L. 81-874 through student hand-outs and the 
student newspaper and make greater use of newspapers serving the Muskogee 
area. 

 
C. Announce events concerning education programs assisted with funds provided 

under P.L. 81-874 on radio stations serving the Muskogee area. 
 

D. Mail copies of the P.L. 874 application and of evaluations, program plans, and 
other information concerning education programs assisted with funds provided 
under P.L. 81-874 to the tribe and to all officers of the Muskogee Title VI and 
JOM Parent Committee (or other groups established by the tribe for this purpose) 
when these items become available. 

 
3. Scheduling through the superintendent's office a place on the agenda of any open 

meeting of the Muskogee Public Schools Board of Education, a tribe, or their 
designee, parent, or group of parents concerned with the educational opportunity of 
any student or group of students in Muskogee school district who may: 

 
A. Present views regarding applications. 

 
B. Make recommendations concerning the needs of their children. 

 
C. Provide input into the planning and development of the educational program of 

the district. 
 

D. Present views on the educational program and its operation. 
 
In addition to the above, Muskogee Schools will: 



 

 

 
A. Make copies of such applications, evaluations, and program plans available to  
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any Native American parent upon request. 

 
B. Provide notice of meetings regarding education programs assisted with funds 

provided under P.L. 81-874 to the Native American community and to the tribe. 
 

C. Work with the tribal leaders to seek input from the Indian parents, tribe and other 
Indians in the community by using available forms of communication and 
cooperation to seek and encourage such input. 

 
D. Hold all meetings involving or discussing education programs assisted with funds 

provided under P.L. 81-874 in the school auditorium or a classroom of sufficient 
size to accommodate all Native American parents who might wish to attend. 

 
E. Provide ample time for discussions of education programs assisted with funds 

provided under P.L. 81-874. 
 

F. Invite comments and suggestions from the Native American community with 
regard to education programs assisted with funds provided under P.L. 81-874 by 
holding as many meetings with the tribe and Native American community as are 
necessary to ensure that the needs of the Native American community are 
received and considered. 

 
4. A public hearing will be held on the second Monday in August at which parents of 

children living on Native American land and/or tribal officials may discuss current 
status of school programs and desired directions for future development for Board of 
Education consideration.  In addition to the above, Muskogee Schools will: 

 
A. Encourage all staff members of the LEA to elicit input regarding the general 

education program from Indian parents and tribal leaders, and to submit such 
suggestions to the administration for consideration and evaluation. 

 
B. Encourage all staff members to use their best efforts in establishing a more 

amicable relationship with tribal leaders and parents of Indian children to elicit 
voluntary input. 

 
C. Ensure that recommendations of the tribe will be considered and written 

response will be submitted. 
 
The above policies and procedures related to tribal and parental involvement in the 
education of children residing on Native American lands are hereby approved by the Board 
of Education, Muskogee Public Schools in Regular Session, February 2, 1987.  These 
policies and procedure shall remain in effect until rescinded by the local Board of 
Education.  The Board of Education shall review, and if appropriate, update, and 
re-authorize the statement each school year. 



 

 

 
 
Revised:  October 18, 2011 
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FOR STUDENTS WITH DISABILITES 
UNDER SECTION 504 OF THE REHABILITATION ACT  

 
 Section 504 regulations define a person with a disability as any person who: has a 
physical or mental impairment which substantially limits one or more major life activities; 
has a record of such impairment; or is regarded as having such impairment.    
 
For the purposes of public educational services, a qualified person with a disability is:  
of an age that persons with disabilities are provided such services; of any age that is 
mandatory under state law to provide such services to persons with disabilities; or a 
person for whom a state is required to provide a free appropriate public education 
under the Individuals with Disabilities Act (IDEA)  
 
This policy ensures that Muskogee Public Schools provides regular and/or special 
education and related aids and services to each student with a disability consistent with 
the specific provisions of Section 504 of the Rehabilitation Act of 1973.  
 

A.  Evaluation of Students with Disabilities: 
 
Muskogee Public Schools will conduct a timely evaluation of each student who, 
because of a disability, needs or is believed to need, special education or related 
services, prior to taking any action with respect to initial placement or subsequent 
significant change in the student’s placement. 

 
B. Placement of Students with Disabilities: 

 
In interpreting evaluation data and making placement decisions for student with 
disabilities, Muskogee Public Schools will draw upon information from a variety 
of sources, ensure that the information from all sources is documented and 
carefully considered, and ensure that the educational placement decision is 
made by a group of persons with knowledge of the student, the meaning of the 
evaluation data, and the educational placement options.       
 

C. Procedural Due Process: 
  

Muskogee Public Schools with respect to any action regarding the identification, 
evaluation, or educational placement of students, who, because of disability, 
need or are believed to need regular and/or special education or related 
services, provides the following safeguards: 
 



 

 

 Receive notice with respect to actions regarding the identification, 
evaluation, or educational placement of students, who, because of their 
disability, need or are believed to need special instruction or related 
services;  

 

 An opportunity for the parents or guardians of the student to examine 
relevant records; 
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 If parents or guardians disagree with the school district’s decision, they 
may challenge the identification, evaluation, and placement decisions 
made with respect to their child in a timely impartial hearing with the 
opportunity for participation by the parent or guardian and 
representation by counsel by contacting the district’s Section 504/Title II 
Compliance Officer in writing to request the hearing; 

 

 If they disagree with the impartial hearing decision , they may challenge 
that decision by requesting an impartial review of the decision by 
contacting the Section 504/Title II Coordinator in writing to request  the 
review within 30 days of receipt of the hearing decision;  and 

 

 If the parents or guardian disagree with the impartial review decision, they 
may challenge that decision by filing an action in state or federal court. 

 

Any Action includes the decision to initiate or decline to initiate identifying and 
evaluating a student suspected of having a disability, as well as, significantly 
changing a student’s educational 
placement.   
 
APPROVED:  08-18-2009 
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IGCA GENERAL EDUCATION DEVELOPMENT (GED) 

 TEST CENTER 
 
The school superintendent has designated the Assistant Superintendent of Curriculum and 
Instruction to be responsible for the GED Testing Program.  
 
 HIGH SCHOOL EQUIVALENCY CERTIFICATE 

 
A. To be eligible to receive a certificate, an applicant shall meet the following 

requirements: 
 

1. He or she shall be 16, 17, or 18 years of age or older as provided below: 
 

A person having attained the age of 16 must be permitted to take the General 
Education Development (GED) Test provided that he or she meets the residency 
requirements and submits along with the application to take the GED Test, a 
notarized joint written agreement (16 & 17 Year Old Release Form) between the 
school administrator of the school district in which he or she resides, and parent, 
guardian, or custodian, stating that it has been determined that such action is in 
the best interest of the child and community. 

 
Persons 16, 17 and 18 years of age will be issued a GED certificate upon 
passing the GED Test.  However, persons of 16 and 17 years of age are still 
required to obtain permission from their district’s public school administrator and 
parent or legal guardian to take the GED Test.   The completed and notarized 16 
or 17 Year Old Release Form must be attached to the application for GED 
Testing before they will be approved for testing. 

 
2) He or she shall be a resident of the State of Oklahoma and provide this GED 

Testing Center with a government issued ID at the time of application. 
 

3. He or she shall make the minimum score required for passing the GED Test, 
which is an average of 450 over the five categories included in such tests.  No 
score shall be less than 410.  The test shall be administered by an approved 
testing center. 

 
 
Approved: May 10, 1994 
Revised: January 8, 2002 
Revised:  August 16, 2011 
Deleted:  August 19, 2014 
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4. The applicant shall file an application on a prescribed form with the General 
Education Development Test Center. 

 
5. Any person who has taken the GED Test prior to 2002 shall re-take the entire 

test. 
 
The Certificate of High School Equivalency is a credential certifying that the holder has 
shown evidence of general educational development equivalent to a liberal high school 
education as revealed by scores made on the General Developmental Test.  The 
Certificate of High School Equivalency cannot be exchanged for a high school diploma.  It 
may be used to secure employment or an advancement in the job already held. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:  May 10, 1994 
January 8, 2002 
Revised:  August 16, 2011
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IGCD ADVANCED PLACEMENT COURSES 
 
 
The Board of Education recognizes that many young people can successfully complete 
college-level studies in secondary school.  The Advanced Placement (AP) Program is a 
cooperative educational endeavor between secondary schools and colleges and universities. 
 
The Board of Education supports extended instructional opportunities for high school 
students.  Beginning with the 1992-93 school year Advanced Placement courses will be 
offered in the core subject areas at Muskogee High School. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:  3-10-92 
 
 
 
 
 


