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Welcome 

This handbook was prepared to provide assistance in your role as a substitute teacher and help 

you and Redwater Independent School District have a common understanding of requirements, 

policies, and procedures for substitute teaching.   

 

The substitute teacher is an important part of our total program.  You play a very important role 

in upholding the high standard of teaching which we maintain in our school system.  The 

presence of the substitute teacher must insure a continuous program of quality instruction for all 

students.  Your role is one of great challenge, and one in which you face new and different 

situations several times a day.  The work is never easy.  The substitute teacher is expected to 

meet this challenge with personal dedication and sincere conscientious effort. 

 

This guide has been developed to provide you with some general guidelines that you, as a 

substitute teacher, will probably wish to consider as you provide a positive classroom climate for 

students to learn, to interact, and to have an effective learning process. 

 

Please keep in mind that this handbook does not cover every situation that you will encounter.  

The suggestions offered are not foolproof.  Each campus has its own procedures with which you 

will need to become familiar.  An effective substitute teacher needs to come prepared. 

 

Substitute teachers are welcome members of our professional family and are to be treated with 

consideration, courtesy, and respect by all personnel, parents, and students. 

 

We hope this handbook provides you with guidance for making your experience an enthusiastic 

success. 
 

Vision, Mission, and Beliefs 

Vision 

Redwater ISD, where the vision is to inspire high personal expectations so ALL will experience 

their full potential and RISE ABOVE the ordinary.  

 

 

We Believe . . .  
 The purpose of learning is to empower all students to successfully meet the educational 

and social challenges of their future by providing a climate of respect, acceptance, and 

academic pride. 

 In providing a safe and secure learning environment. 

 All are accountable to each other. 

 All will embrace the necessary skills and ability to utilize emerging technology for 

lifelong success. 

 In equipping each student with life skills necessary to be independent contributing 

members of society. 
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Professionalism and Confidentiality 

Professional Expectations 
Substitute teachers have a responsibility to conduct themselves in a professional manner at all times when 

carrying out their duties and are expected to maintain the same ethical standards as a teacher. The 

substitute teacher should be prompt and professional in making and keeping an agreement to work. 

 

The school exists for the students.  The first obligation of the substitute teacher is to the student.  The 

substitute assumes responsibility for the welfare of the student and should show sympathetic 

understanding of student problems. 

 

Caution should be used in expressing personal opinions and/or reactions about what is seen or heard in 

the classroom or on the campus. Under no circumstances should a substitute criticize a teacher or a 

student in the presence of others.  The substitute should be impartial in all relationships with staff and 

students.   

 

Under no circumstances should a substitute criticize the curriculum being taught in front of the students.  

A substitute’s personal views on certain subjects should not be brought into conversation. Complaints, 

comments, and/or questions should be directed to the campus administrator. 

 

A substitute teacher may not ‘surf the web’ or tend to personal business on a school computer.  A 

substitute may not send or receive personal text messages on a cell phone unless related to 

communication of school business.   

 

In order to assure that our students are being adequately monitored and model appropriate behavior, the  

substitute may not use social media such Facebook, Facetime, Skype, or Snap chat on a digital device 

during instructional time.   A substitute should not receive or make calls on their personal phone during 

instructional time.   

 

A substitute’s time should be spent implementing the lesson plan, and actively monitoring and engaging 

the students.  Students need the full attention of the substitute teacher, therefore a substitute should not 

take a book to read, a craft to work on, or a video to watch while on duty.   
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Maintaining Confidentiality 
By law substitute teachers have access to student educational records without parental consent. This 

places substitutes in the unique position of seeing countless notes, grades, reports and anecdotal records 

that are confidential in nature and protected by the Family Education Rights and Privacy Act. Each 

individual functioning in the role of substitute teacher must respect the general rights to privacy that 

are accorded students and staff in the daily business of keeping school. Administrators would be glad 

to answer any specific questions you might have about these issues.   

 

Students receiving special education services may be noted in the teacher’s substitute folder.  It is critical 

that information remain confidential.  In addition, if the information provided is not enough there is a 

special education liaison assigned in the building to consult with you.  Arrangements can be made to 

make contacts regarding any further information needed.  

 

Additionally, some students may have an ADA Section 504 Plan for accommodations to provide access 

to learning for a disability.  Again, these are confidential plans and references to them should be limited 

only to school personnel who have contact with that child and only in an effort to provide services or 

assess need.   

 

Students may also have an Individual Health Care Plan which may require further elaboration by the 

nurse.  In many cases the students themselves understand their needs and will help you meet them, 

however, in such cases it is important that substitutes make sure these conversations are done in a way 

that notice is not brought to the students. 

 

Substitute teachers are expected to keep ALL information about  
the school, students, teachers, staff, parents,  

and administration confidential.  
 

Assume everything related to what occurs during your day is confidential. 
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Procedures, Guidelines and Policies 

Checking In, Checking Out 
Substitute teachers will report directly to the campus office at 7:30 a.m. for prearranged work days. In 

the event the substitute was contacted the morning of the day needed, then an estimated time of arrival 

should be given.  

 

Arriving at 7:30 am allows adequate time to sign-in, get classroom keys and ID badge, locate lesson plans 

and prepare for the day. The substitute will be issued a Substitute Teacher Badge and are required to wear 

it while working on an any campus. 

 

The classroom should be left in a clean and orderly condition, and any keys and badges should be 

returned to the office at the end of the school day. 

 

At the end of the day, leave a substitute report (see page 17) for the regular classroom teacher. 

 

Work Day Hours/Leaving Campus 
Substitute teachers are expected to work a full day unless informed differently. Substitute teachers will be 

on duty the same length of time as the regular teacher and may be required to work during 

planning/conference periods if needed. 

 

Substitutes are entitled to a duty-free lunch (30 minutes) and may leave campus during this time. The 

substitute should sign out when leaving and sign back in through the office.  

 

Substitute teachers should stay on-campus during the regular teacher’s conference period. In the event the 

substitute must leave, he/she must have approval from the campus principal and sign out and sign back in 

through the school office. We also ask that substitutes refrain from sitting in the campus office for long 

periods of time as this can be distracting to the office personnel and keep them from focusing on their job 

duties.  

 

A substitute should never leave a class unattended.  

 

Campus Hours 

School begins at 8:00 am and students may enter campus buildings at 7:30 am. Release time is 3:30 for 

all campuses except for elementary.  

 

Elementary Campus Release Times 

 Pre-K and Kindergarten Car Riders – 3:00 pm 

 Pre-K and Kindergarten Bus Riders – 3:15 pm 

 Grades 1-3 Car Riders – 3:15 

 Grades 1-3 Bus Riders – 3:20 pm 

 

The school offices are open from 7:30 am to 4:00 p.m. on a daily basis. 
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Substitute Folder/Binder 
The teacher keeps a folder or binder prepared which contains the following: 

 Complete daily schedule including lunch, conference, duties, etc. 

 Up-to-date attendance rosters  

 Seating charts 

 Classroom specific rules or procedures/expectations for classroom behavior 

 Three days of emergency lesson plans and activities (keep these updated) 

 Discipline Referral forms 

 Emergency procedures  

 Health Referral Forms (additional forms are located in the teacher workroom) 

 

Other items which may be in the folder are: 

 Classroom Behavior Expectations with instructions on how to send a student to the office 

 Names of students who will be of assistance to the substitute 

 Fellow teacher names/room numbers from which to seek help regarding unfamiliar procedures or 

questions regarding a student. 

 

Attendance 
Attendance should be taken every period at the middle school, junior high and high school. At 

elementary, it should be taken once each day at 9:10 a.m.. The substitute should use the attendance roster 

provided to note which students are absent. The attendance should be returned to the office.  

 

Student Safety Protocol 
ANY outsider who comes to the classroom for information about a student or who comes to the 

classroom asking that a child be released from school must be directed to the principal’s office.  In any 

event, students are not to be released from the classroom without official notice from the building 

principal.   

 

Lesson Plan Guidelines 
The substitute teacher is to follow the lesson plans and all instructions provided by the  regular teacher. 

The substitute teacher should consider himself/herself as the conduit through which the regular teacher is 

delivering the day’s lesson and activities.  

 

The lesson plan will be within the ability of the students and the substitute teacher may answer questions 

using the instructions and resources provided by the teacher as a basis for formulating answers. The 

substitute should not alter the assignment or veer from the lesson plan unless otherwise directed by a 

campus administrator.  

 

The substitute teacher should encourage students to do their best and document what the students seemed 

to struggle with and/or write down the students’ questions for the teacher to review upon return. When in 

doubt about an assignment, ask the same grade-level/subject teacher or the campus principal for 

assistance.  

 

Daily Report 
The substitute should complete a “Substitute Daily Report” for each class. An example of this form is 

located at the end of this handbook. These forms should be given to you when you check in for the day.  

 

Duty 
The substitute is expected to execute the duty assignment of the teacher with exception of  afterschool 

detention at the high school and junior high.  

 

The person on duty is responsible for proper student conduct in and around his/her duty station; therefore, 

close observation is necessary. 
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Morning Duty: 7:30 to 7:55 am 

Afternoon Duty: 3:30 pm until the last bus leaves 

 

Some teachers are assigned lunch duty which is part of their daily schedule. The substitute will take on 

this responsibility when filling in for a teacher who has lunch duty. 

 

The most proactive method for preventing student behavior issues is proximity and giving full attention to 

monitoring students.  

 

Care of Classroom and Personal Property 
The substitute should put personal belongings such as a purse and cell phone in a location that is not 

visible or easily accessible by students.  

 

Substitute teachers are responsible for the condition of the classroom and the equipment at all times 

during their work assignment prior to the class of each period, and before the close of school at the end of 

the day.  Substitute teachers will hold students responsible for leaving the room clear of clutter of papers, 

textbooks, and other items for classroom use.  If more than one substitute or teacher uses a classroom, it 

becomes the responsibility of all guest teachers or teachers using the room to ensure that it is in proper 

order.   

 

Do not allow students to sit on desktops, lean back in chairs, or other practices that lead to broken 

furniture and defaced equipment and surfaces.  

 

On leaving the room for the day, substitute teachers will turn out all lights, close and lock all windows, 

and close all doors for their assigned classrooms. 

 

Discipline Referrals 
When it becomes necessary to refer a student to the office, use the referral forms in the yellow folder. 

You may send the student to the office with the form or continue class and bring the form to the office 

later. This will depend on the severity of the discipline problem.  

 

All substitute teachers are encouraged to review the Redwater ISD Student Handbook, Code of 

Conduct, and the addendums for all campuses.  These are located on our district website; 

www.redwaterisd.org  

 

Passing Periods 
Teachers are expected to be outside their doors monitoring students during class changes. Should a 

discipline situation occur, it must be addressed regardless of the grade level of the student(s). 

 

Hall Passes  
Hall passes are to be kept to an absolute minimum. As a general rule no more than one student should 

be permitted out of the classroom at the same time. DO NOT send two students on an errand when one 

can accomplish the task. 

 

Students should get drinks of water and go to their locker during the passing period, NOT DURING 

CLASS. Restroom passes are to be issued at the discretion of the substitute teacher. 

 

Any time a student(s) is out of the classroom during class time, they must have an official (teacher 

written) hall pass. Students are not to disturb students in other rooms. In order to promote responsibility, 

students will not be allowed to return to their lockers after class has begun. Substitute teachers are 

responsible for assuring that students remain in the classroom. 

 

http://www.redwaterisd.org/
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Student Cell Phones/Smart Phones 
Cell phones and smart phone use is not allowed during the instructional day. The most proactive method 

for deterring phone use is to keep students busy and to monitor them closely by walking around the room. 

If you witness a student using their phone, you should refer the student to the office.  

 

Intercom System 
While in the classroom, the substitute may contact the office through the use of the intercom system.  

 

Press the call button on the Intercom box located near the doorway of the classroom. This will send a 

signal to the office. After someone responds, the substitute should inform the office of the situation.  

 

You should use the call button for emergencies, request for assistance, or to let office personnel know you 

are sending a student with a discipline referral. 

 

Use of Videos in the Classroom  
The regular classroom teacher’s lesson plans should determine the videos that are to be shown to students 

during instructional time.  As substitute teachers, you may not show any other video, including your own 

personal videos, unless approved by the campus principal. 

 

Collecting Money/Valuable Items 
The substitute teacher shall not receive money from students unless instructed to do so.  If money is 

collected, it should be sent to office personnel at the first available opportunity.  Do not leave money 

unattended in the classroom.  Substitutes should not lend money to students for any reason. 

 

If substitute teachers have an occasion to take up an item of value from any student, they are responsible 

for the article until it is returned to the student or turned over to the appropriate office personnel.  The 

items should be labeled with the student’s name and the homeroom teacher’s name.  Remember to record 

the incident on the Substitute Report so the regular classroom teacher will know 

 

Announcements 
Unless deemed extremely important by administration, announcements are made only at the beginning of 

the designated period. Substitute teachers are expected to maintain a classroom in which students are 

quiet and listening attentively to the announcements.  

 

Traveling on Campus with Students 
Classes going or coming from the playground, gym, track, cafeteria, library, etc. should always be 

accompanied by the substitute teacher.  Please be aware of noise levels in the halls so that other classes 

may continue uninterrupted.   
 

Professional Appearance 
“An employee’s dress and grooming shall be clean, neat, and in a manner appropriate for his or her 

assignment, and in accordance with any addition standards established and approved by the 

Superintendent.” 
 

The substitute teacher’s personal appearance should be professional and, at a minimum, meet the student 

dress code in addition to adhering to the following:  

 

Women: 

 Dresses 

 Skirts 

 Capris 

 Dress pants (This does not include 
jeans or pants made from denim) 

Men: 

 Dress Slacks 

 Polo-style Shirt 

 Dress Shirt 
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Shorts, beachwear, and rubber/plastic flip flops, are not appropriate school attire.  

 

In order to promote school spirit, jeans may be worn on Friday with shirts displaying the school insignia. 

When jeans are worn, they must be clean and neat with no holes/tears, not bleached, or extreme fading.  

 
Restroom Facilities 
Restrooms for faculty and staff are available on all RISD campuses.  

 

Meals 
Substitute teachers are welcome to bring their own lunch. A refrigerator, microwave and toaster oven are 

available in teacher workrooms and lounges. Lunches may be purchased in the cafeteria for $3.55.  

 

Breakfast is available in the mornings for $2.55. 

 

Digital Devices 
Personal use of cell phones, smart phones, tablets, e-mail, and internet by substitute teaching staff during 

instruction time is not permitted. Phones should be silenced or off to prevent interruptions during class 

and to assure the substitute teacher is focused on the students.  
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Prepare for Success 

A well-planned day, definite instructions to students, and confidence in one’s own ability will help assure 

good order in the classroom.  Every effort should be made to carry on the program of the regular teacher 

and to fit in with the existing schedule. 

 

A plan is very important.  Having no plan is, in fact, giving students free reign of the classroom, and this 

is never a good idea for a substitute teacher.  The time spent planning before class begins is extremely 

important.  Immediate planning and grasping the over-all situation will provide for a successful substitute 

teaching experience.   

   

 Locate and review the lesson plans. 

 Locate seating chart and attendance slip. 

 Check for written information on special assignments. 

 Locate schedules for class, bells, duty, and/or special activities. 

 Greet students as they arrive and set the tone for good classroom control. 

 Learn the names of students as quickly as possible. 

 Exhibit enthusiasm and confidence.  These are visible indicators to students and set the tone for 

the class. 

 Be fair, friendly, firm, and consistent.  Show respect for the students.  Treat students with dignity 

and do not make sarcastic or belittling remarks. 

 When collecting papers or exams, have the students pass the papers forward.  Collect them from 

the first person in each row or table. 

 

Know what goes on in your classroom.  The substitute teacher should be aware of any actions that may 

call for your intervention.  Take an active interest; don’t just be a body behind a desk.  Walk around the 

classroom and give individual attention where needed.  This will also allow you to speak to the students, 

for both control and interaction.   All students enjoy praise.  Use “you” messages when praising a child. 

 

No students should be left in the classroom during recess, lunch, or any other time the substitute teacher is 

out of the classroom.   
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Managing the Classroom  

All substitute teachers are expected to assume responsibility for the discipline in their classes and to assist 

in the correction of student discipline issues that may arise during the day.  Substitutes are charged with 

the responsibility of informing students on proper building procedures and rules of conduct.  Substitutes 

are equally obligated to correct students for misconduct in the classroom, building, cafeteria, or any other 

location on the school grounds.  Every reasonable effort should be made by substitute teachers in 

attempting to solve discipline problems before they are referred to the principal.   

 

It is important for substitute teachers to establish their classroom expectations and consequences at the 

beginning of the day and at the beginning of each class.  Letting the entire class know what your 

expectations are is key to having a successful educational day.  Setting reasonable standards and 

consequences and consistent enforcement of these standards is essential for maintaining a safe and orderly 

learning environment.  It is essential for you to be perceived by students as being confident and in charge. 

 

Direct eye contact and non-verbal communication are effective classroom management tools.  This is 

providing that the non-verbal communication doesn’t become threatening or intimidating to the student.   

 

Substitutes are encouraged to take a positive approach to the problem of discipline.  In this way, the 

substitute understands the student’s problem and the student understands what the substitute teacher 

expects.  The goal for all students is self-discipline.  If students are engaged, discipline problems will not 

usually develop.  Be pleasant and fair, yet firm and consistent.   

 

It is extremely important for the substitute teachers not to lose their temper or control of their emotions.  

A substitute should model appropriate behavior even under highly stressful situations. If a substitute loses 

control, it becomes more difficult to make proper decisions and retain the respect of students.  If you, the 

substitute, lose control, your behavior often becomes the focus of attention rather than the student’s 

behavior. 

 

Remember that each individual student is a person who deserves to be treated with respect.  Be respectful 

to all.  Students respect a substitute who respects them. 

 

The removal of a student from class should only be initiated after all other attempts to correct or 

discipline the student have failed.  Substitute teachers should give every consideration to any inquiries 

that may arise during class without permitting the pupil to be subjected to ridicule.  No sarcasm, bitter, or 

cutting speech should be uttered.  Substitute teachers should maintain effective order and control at all 

times.   

 

Students need to understand that if they choose to follow or violate classroom expectations, a correlation 

exists between their choice and the consequence.  Negative student consequences should be logical and in 

proportion to the seriousness of the violation.   

 

Be an informed substitute – know the school rules.  The Student Code of Conduct and Handbooks can be 

found on the District web site.  

 

Occasionally something may occur which warrants the temporary removal of a pupil from the class.  If 

the substitute believes a student warrants temporary removal from the class, the student is to be referred 

by the substitute to the principal.     
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Conditions that may lead to the removal of a student from class may include: 

 Disruption of the educational process for other students 

 Refusal by the student to comply with the normal routine of the classroom 

 Insubordination 

 Fighting 

 Use of inappropriate language or gestures 

 

On the Substitute Report for the regular classroom teacher, leave information about the students’ 

behavior, positive and negative.  

 

As a substitute teacher, you will have good days and you will have bad days.  The same class that was so 

well-mannered and polite yesterday can be obnoxious and impolite the next day.  As a substitute teacher, 

you must exhibit the same professional behavior and conduct even though there are days that you will feel 

obnoxious and impolite, too.  The life of a student is unstable and ever-changing.  The students don’t need 

a substitute teacher who is the same. 
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Emergency Procedures.  

Emergencies should be treated as emergencies even if it is an emergency drill. 

 

Weather/School Closing 
Each year, parents are asked to complete an emergency release form to provide contact information in the 

event that school is dismissed early or opening is delayed because of severe weather or another 

emergency, or if the campus must restrict access due to a security threat.  If the campus must close, delay 

opening, or restrict access to the building because of an emergency, the district will alert the community 

through the Blackboard Connect Calling System, Redwater ISD website, social media, and local media 

outlets.   

 

If the campus closes after students have already arrived at school for the day, the substitute may be 

required to assist with contacting elementary student parents by phone.  Each elementary teacher should 

have access to an emergency calling list in the substitute folder. 

 

Substitute teachers, as well as students, teachers, and other district employees will participate in  

preparedness drills of emergency procedures. When the command is given or alarm is sounded,  

students need to follow the direction of the substitute teachers, teachers, or others in charge quickly, 

quietly, and in an orderly manner.  Do not show distress, but an urgency to move quickly and quietly to 

the arranged gathering point.  
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Redwater ISD Emergency Chart  
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Procedures for Caring for Ill/Injured Students 
 
Routine Illness/Injury 

1. Students should be sent to the office only when absolutely necessary. 

2. A Health Referral form should be completed by the teacher and sent with the student.  

3. The nurse or authorized personnel will determine the next steps to take, if any, to provide 

care for the student. 

 

The substitute should not contact a student’s parent/guardian nor should the student be allowed to 

call or text a parent or guardian. 

 

4. Students with obvious symptoms related to health issues such as diabetes or asthma 

should be accompanied to the nurse by a classmate or available adult. 

5. If a student's condition indicates evidence of his/her having a communicable disease, 

send the student to the office.  
 
Emergency Illness/Injury 

1. In the case of a medical emergency, DO NOT MOVE student or leave student 

unattended. Send for the principal or designee. Follow first aid procedure. 

2. If student is able to be moved, school authorized personnel will accompany student to 

office. 

3. If emergency is life-threatening; 

1. Principal or school-authorized personnel should call ambulance (911). 

2. Parent or approved designee will be called. 

4. Authorized school personnel are to record dates, student's name, type of condition and 

treatment.  This should be done on the accident report form. 

5. If not life-threatening but immediate medical attention is required, notify the office using 

the intercom system. 

Medication 
Medications (including acetaminophen and ibuprofen) must be dispensed by authorized personnel 

only. A student is not allowed to administer medicine himself/herself, with the exception of asthma 

inhalers. All requests for medicine must be send to the nurse or her designee. 
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SUBSTITUTE TEACHER DAILY REPORT 
Redwater ISD 

 

Please complete one form per class period and leave for the teacher to read upon his/her return. 

 

Substitute: Teacher:  

Date: Period/Subject: 

These students were: The following students were: 

Tardy Absent Helpful Disruptive 

    

    

    

    

    

Comments: 

This Class . . .  
 Was helpful and courteous  Worked well on assignments  Followed classroom rules 

Other: 
 
 

Questions students had about assignment(s) or list any assignments not completed: 

Anything else I need to know? 

Name(s) of teachers/staff providing assistance: 

How could I have helped you more? 
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Redwater ISD’s Dress Code is established to teach grooming and hygiene, to prevent disruption, to 

promote safety, and teach respect for authority.  Students should dress and groom themselves in a manner that is 

appropriate for an educational setting. 

The District prohibits any attire that, in the Principal’s judgment, may interfere or create safety concerns during normal 

school operations. The Principal, along with teachers, sponsors, or coaches may regulate the dress and grooming of 

students who are involved in extracurricular activities. 

If the Principal, who is the final authority on the propriety of clothes, hairstyle, and jewelry, determines that the student 

has violated the dress code, the student shall be given a chance to correct the violation at school. If not corrected, the 

student will be sent home to make necessary changes. (This will be an unexcused tardy or absence.) Repeated offenses 

may result in more serious disciplinary action. 

GUIDELINES FOR ACCEPTABLE DRESS & GROOMING 

Shirts Shirts, dresses, tops must cover the entire upper body including shoulders, 
underarms, midriff, back, and chest. Sheer/thin/see-through fabric shirts may 
be worn over shell or tank top that completely covers undergarments (no 
spaghetti straps); Tank tops/sleeveless shirts are acceptable for Pre-K through 

6th grade only 

Dresses/Skirts/Shorts Students may wear dresses/skirts/shorts that are no shorter than mid-thigh 

length, including slits. Running/wind shorts of any length are not permitted for 
students in grades 7-12. 

Leggings/Jeggings/ 
Spandex type pants for 

grades 7-12 

Leggings, jeggings, yoga or spandex-type pants with t-shirts are not 

appropriate school clothing for students in grades 7-12. Students may only wear 

these types of garments with a long tunic shirt, dress, or skirt that is no shorter 

than mid-thigh length,  including slits. 

Pants/Jeans Students may wear pants and jeans, worn at the waist, free of holes, rips, or 
tears above the knee; not to include pajamas or sleepwear. Any pants with 
fray/rips/holes above the knee must be worn with an appropriate undergarment 
(e.g. tights, shorts). 

Shoes Students must wear shoes at all times. Closed-toe shoes are required in 

vocational shop and laboratory science classes; not to include house shoes, 
cleats, skate shoes, boots with spurs. 

Hair/Makeup Hair and facial hair must be neatly groomed and in no way distract from 
classroom activities. 

Jewelry/ 
Piercings/ 

Accessories 

Students may wear jewelry including watches, rings, light weight chains, 

bracelets, pierced earrings (ears only); prescription eyeglasses; not to include 

gauging, heavy neck or wallet chains, sunglasses. 

Headgear/Hats/Caps/Hoods Hats/caps/hoods or other headgear is not allowed. 

**Unacceptable:  

 Visibility of any clothing deemed as an undergarment (e.g. bra straps, bralette, underwear) 

 Patches/emblems/slogans/tattoos/writings/pictures, etc. on clothing or body that are over conspicuous 

places  

of the body that: 1) Advertise intoxicating beverages, tobacco products, drugs, or any prohibited substance  

2) Are lewd, offensive, vulgar, obscene, profane, gang related, or double entendre or 3) Denote highly 

controversial issues and/or organizations, e.g. rebel flag                 
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Notes: 

 

             

 

             

 

             

 

             

 

             

 

             

 

             

 

             

 

             

 

             

 


