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Registering a New Student to Warren ISD 

 

 To begin the registration process, you must first have a Warren ISD Parent Portal 

account. If you do not have an existing Parent Portal account, you can create one by going to 

www.warrenisd.net/parentportal and clicking the blue “Create Account” button, filling in your 

username, password, and email, and answering your security question. After creating the 

account, you will then need to verify the email you entered by getting into your email, opening 

the email from “Parent Portal”, and clicking the “Validate Email” link. 

 

 Once your new account is created and your email is verified, log in and click the orange 

“Enroll a New Student” button. 

 

 

 

 The first page you see during the enrollment process is the “Student Name” page. Here 

you will enter the student’s full first, middle, and last name. You may leave the “Generation” 

box empty, unless the student has a suffix (i.e. Jr, III). After entering this information, click the 

blue “Continue” button. 

 

 The Second page you will find yourself on is the “Enrollment Key” Page. Here you will 

simply type the letters you see in the box. This system is in place to verify that you are a human 

and not a spam bot. 

 

http://www.warrenisd.net/parentportal
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 Next is the Addresses & Contacts page. Here you will add the student’s address and 

contact information applicable to the student. To add an address for the student, click the blue 

“Add Address” button and fill out the applicable fields. If the Physical and Mailing Address are 

the same, fill out the Physical Address information, then click the blue “Copy” button next to 

Mailing Address. This will auto fill the Mailing Address for you. To add a contact for the student, 

click the blue “Add Contact” button and fill out the applicable fields. Although it is not a 

requirement, we do ask that you add at least two contacts relating to the students that we can 

get in touch with in case of an emergency. 

 

 The next page is the Student Information tab. To continue, click the blue “Add/Edit Info” 

button next to your student’s name. Fill out the applicable student data. Once you get to the 

“Form Uploads” section, you will need to upload various forms for your student, such as their 

Birth Certificate and Social Security Card. You can do this by taking a picture or scan of these 

documents, clicking the blue “Document (-)” button, then clicking the grey “Browse…” button 

to find the file on your device. After choosing the file, click the blue “Upload File” button. 

Screenshot Instructions for this action are available below: 
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 There are some Uploadable forms in this section that require you to download the form 

first, then fill it out and re-upload it. This is done by clicking the “CLICK HERE TO DOWNLOAD 

THE BLANK FORM” link next to the desired form. 

 

 After clicking the link, the form will download. Once it’s downloaded, fill it out and save 

it.

 

 Once the form is saved, re-upload it using the same method as before, by clicking the 

blue “Document (-)” button next to the form you wish to upload, then clicking the grey 

“Browse…” button to find the file on your device. After choosing the file, click the blue “Upload 

File” button. 

 

 

Fill out this form and save it 
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 The next section is the Enrollment Forms section. Here you will fill out each form by 

clicking the names of each form, which are blue, then filling out the appropriate information. 

Once this is done, click the blue “Enroll Student” button. 

 

 The final section is the Final Steps section. Once you get to this section, you are 

essentially done enrolling your student. Here you can either print an enrollment confirmation 

for this student by clicking the blue “Print” button or start the process over and enroll a new 

student by clicking the “Add Another Student” button. 


