DIRECT DEPOSIT

FOR LIBERTY-EYLAU ISD EMPLOYEES
Your payroll check will be direct deposited to your bank or credit union each payday. Your funds will be in your account at the start of business each payday. 

Please complete the information below and return to Lana Webb in the Human Resources Office by the first day of the month in order for it to be in effect for that payday.

YOU MUST ATTACH A VOIDED CHECK FROM YOUR ACCOUNT(S) OR A FORM LETTER FROM 

YOUR BANK(S) FOR THIS TO BE PROCESSED!!!
	PRIMARY ACCOUNT

***(THIS ACCOUNT WILL BE YOUR NET AMOUNT)***

_________ CHECKING ACCOUNT                                                           _________ SAVINGS ACCOUNT


	OPTIONAL ACCOUNT

_________ CHECKING ACCOUNT                                                                  _________ SAVINGS ACCOUNT

$____________________ AMOUNT OF DEPOSIT FOR OPTIONAL ACCOUNT




Attach Voided Check(s) Here

This authority is to remain in full force and effect until Liberty-Eylau ISD has received written notification from me of its termination in such time and manner as to afford Liberty-Eylau ISD and Bank/Credit Union a reasonable opportunity to act on it.

In the event that the Payroll Department notifies the bank that funds to which I am not entitled have been deposited to my account inadvertently, I hereby authorize and direct the bank to return said funds to the Payroll Department of my employer as soon as possible.

Print name ________________________________________________________________________________
Signed _____________________________________________________ Date __________________________

Revised November 2019
