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Dear Parents,

Welcome to Marshall Elementary School!  A place for your children to learn and grow!

I feel a sense of pride in being the principal of such an outstanding elementary school.
The staff is dedicated and skilled with a commitment to delivering high quality
educational instruction that is well organized and developmentally appropriate.  Our
integrated curriculum includes language arts (reading, writing, spelling and English),
mathematics, science, social studies, art, music and physical education.   Students have
the opportunity to attend the media center at least once a week.  Our computer lab serves
grades kindergarten through 2nd.  We have IPads in all the Prek-1st grade classrooms and
chromebooks in all the 2nd grade rooms.

Marshall Elementary offers a variety of support programs.  Speech services, Resource
Reading, Grandmothers Program and specific Special Education programs provide
specialized instruction for students experiencing academic difficulty in their classroom.
The school nurse is on site to assist with any health related concerns.

Character development through the Great Expectations program is emphasized at
Marshall Elementary.  Great Expectations promotes a philosophy that includes character
development, and positive student/teacher and parent relationships.  Marshall Elementary
teachers support the basic belief that “all children can learn.”

I personally invite each of you to take an active role in your child’s educational process.
Your child’s success is dependent on a strong home-school connection.  Please join us as
we strive to offer your child a quality education.  If I can be of service to you at any time,
please let me know.

Sincerely,

Cindy Frame
Marshall Elementary Principal

2



Table of Contents

Page
1.   Marshall Philosophy 4
2.   Great Expectations 5
3.   Communication 6
4.   Beginning of the year reminders 6
5.   Enrollment Requirements 7
6.   School Day Arrival & Dismissal 8
7.   Parent or Visitor Check In 9
8.  Bad Weather Dismissal 9
9.   Change in Transportation 9
10.  Disciplinary Guidelines for Buses 9
11. Attendance 10
12. Assignments and Homework 11
13.  Cafeteria Guidelines –Breakfast/Lunch                                              11
14.  Referrals for Special Education Services                                            11
15.  Classroom Behavior Management 12
16.  Standards of Behavior 12
17.  Zero Tolerance for Fighting 13
18.  Bullying and Harassment 13
19.  Illegal and Illicit Drugs and Alcohol 14
20.  Possession of Dangerous Weapons 15
21.  Nuisance Items 15
22.  School Property, Textbooks and Library Books 15
23.  Dress Code 15
24.  Student Desks/Cubby Space 16
25.  Principal’s Disciplinary Policy 16
26.  Right of Appeal 17
27.  Disciplinary Alternatives 17
28.  Intervention 18
29.  Suspension 18
30.  Student Retention 18
31.  Proficiency Based Promotion 19
32.  Necessary Medications 19
33.  Head Lice 19
34.  Custody of Students 20
35.  Asbestos Statement 20
36.  Nondiscrimination Statement 21
37.  Sooner Care Health Insurance 21
38. Notification of Rights under FERPA 22
39. Prayer in Schools 23
40. Emergency Drills & The Marshall Creed 24
41. Parents Right-to-Know                                                                         25

3



Marshall Elementary School
Philosophy

As educators of Marshall Elementary School, we believe that all children have a right to a

quality education.  We believe that all children can learn and will learn through a variety

of experiences.  We value the diversity of each child, recognizing his/her strengths.

We believe that in today’s rapidly changing world, children require basic skills integrated

with learning experiences that empower them to make choices and take

responsibility for those choices.

We aspire to create a positive, warm and secure learning environment that nurtures self-

esteem by respecting the individual dignity of each child and ensuring that each child

experiences success.   We strive to provide a learning environment where children will

develop coping skills and  discover that mistakes are an opportunity to learn.

Our most important goal is to nurture an enthusiasm for the process of lifelong learning.
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Great Expectations

Marshall Teachers and their principal have received specialized training from the Great
Expectations program.  Great Expectations is an eclectic approach that encompasses the
very best of what is known about teaching.  Drawing from many theories, teachers do
what it takes to teach each student.  The Great Expectations methodology focuses on the
learning climate.    Students become self-directed learners, productive citizens, effective
communicators, critical thinkers and cooperative contributors to the classroom as well as
society.

Marshall Educators strive to create classrooms with a climate of mutual respect and high
expectations.  This is established by teachers who believe that every child can and will
learn.   Teachers and staff build mutual respect in the classroom by eliminating putdowns
and negativity.   A safe place is created for students where they can take risks, make
mistakes and learn from them without fear of failure.

School success is guaranteed through whole group, small group and individualized
instruction.  Teachers attend to the learning styles of each student.    Math, science, social
studies and language arts and fine arts are integrated and taught in conjunction with one
another.

Character is developed through recitations of poetry, quotations, “Words of Wisdom”,
and the use of classic literature.  Students are also recognized and appreciated at Rise and
Shine assemblies on Monday mornings.

Marshall Staff members help students achieve excellence by guiding them in adherence
to the “Eight Expectations for Living”:

-We will value one another as unique and special individuals.
-We will not laugh at or make fun of a person’s mistakes nor use sarcasm or

putdowns.
-We will use good manners, saying “please” and “thank you” and “excuse me”
and allow others to go first.
-We will cheer each other on to success.
-We will help one another whenever possible.
-We will recognize every effort and applaud it.
-We will encourage each other to do our best.
-We will practice virtuous living, using the Life Principles outlined in the Great

Expectations program.
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Communication
Phones
Courtney Pouncil & Tasha Roper Secretaries: 918-473-5832
Cindy Frame, Principal: 918-473-5832
Tammy Blankenship, School Nurse:  918-473-8025
Sherry Wethington, Food Service Director: 918-473-8010
Jennifer Baker, Director of Special Services: 918-473-2239
Katelyn Walker, Counselor 918-473-5832

Email:
Principal: Cframe@checotha.k12.okus
Counselor: kewalker@checotah.k12.ok.us
Nurse: tblankenship@checotah.k12.ok.us
Foodservice: srwethington@checotah.k12.ok.us
Director of Special Services: sdyoung@checotah.k12.ok.us

Beginning of the Year Reminders

In order to safely take care of your children we ask that parents/caregivers follow these
procedures:
Drive slowly when delivering and picking up your child. No cell phone use during
drop off and pick up times. We appreciate your patience the first few days!
Please encourage your child to walk in the building independently.  We will have staff
members outside and inside the building ready to help your students if they need any help
getting to their classroom.
We ask that parents do not bring their children into the building each morning. **If
your child is unable to walk independently to his/her classroom after the first two days of
school you will need to visit with the Principal.
Parents will enter the building through the front entrance and sign in at the office.   You
will receive a visitor pass that you will return upon leaving.

Front of the Building Morning Unloading Procedures:
Do not park in the lanes in front of the building marked no parking.  This helps us to
visibly see your child as they enter the building.
Pull up to the end of the loading area to allow other cars to pull up as well.
Please do not leave your vehicle unattended in a way that is blocking traffic.
On the first day of school if you need to walk your child to the classroom, you may park
along Owens Avenue.

North Door A.M.  Procedures (1 st and 2nd): Students may enter the building from the
north side of the building drive through.    Please do not leave your car unattended in a
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way that blocks the flow of traffic.   A staff member will be on duty outside the building
and also inside the building to assure that your child makes it to class safely.    Parents
needing to enter the building will not use this entrance.  We ask that you go through the
front office any time you enter the building to sign in and get a visitor pass.

Dismissal Plans Make a set going home plan for your child each day.   When a child is
unsure of whether they ride the bus or get picked up it causes a disruption in their
education.   If you have special circumstances that require weekly change of plans you
will need to speak to the Principal. Any phone calls regarding going home plan
changes need to be made before 2:00.
Your child will no longer be able to attend the after school program part of the week and
ride the bus part of the week.

Dismissal: For the safety of our students, parents are asked to wait in their vehicles and
we will bring your child to you.  Please do not go to the classroom at the end of the day.
If you need to talk to your child’s teacher please let the office know and the teacher will
either call or set up a conference.

Picking your child up early …
You may pick your child up early occasionally for needed appointments.  However, we
ask that students finish a full day of school and that parents follow our dismissal
procedures. When your child leaves early it interrupts the school day for them as well as
other students.

End of the day Loading Procedures 3:00 Parents and caregivers will stay in your
vehicles and we will bring your child to you.   Parents will communicate with their
child’s teacher so that you are clear which area to pick up your child.
Please do not park away from the school and walk over to get your child.   This causes an
unsafe situation for our students. No cell phone use during drop off and pick up
times.
Feel free to contact the school if you have any questions regarding these procedures.

Enrollment Requirements
Oklahoma State Law requires the following information when enrolling new students:

1. Birth certificate
2. Immunization record

5 DTP (unless the 4th dose was received after the fourth birthday)
4 Polio (unless the 3rd dose was received after the fourth birthday)
2 MMR
3 Hepatitis B
2 Hepatitis A
1 Varicella (chicken pox or history of the disease)

3.Phone numbers- It is pertinent that the school has parents' contact information,
including work numbers, emergency contact numbers etc. on file.
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4. CDIB card if applicable

Pre-Kindergarten
Pre-k students must be 4 years old on or before September 1st to enroll. The Pre-k
program is a full day.   Class size is limited to 20 students per session.  Pre-K students
must be toilet trained before the first day of school.

Kindergarten
Kindergarten students must be 5 years old on or before September 1st to enroll in
kindergarten.   The kindergarten program is also a full day.

School Day Arrival Time
Students may begin their day with breakfast which is served from 7:45 – 8:00 a.m. for all
Pre-K- 2nd grade students. If your child will be eating breakfast he must be at school by
8:00.  Students should not arrive before 7:45 when supervision begins. All Marshall
Elementary students Pre-K-2nd who arrive before 8:00 a.m. will report to the
cafeteria. If circumstances require parents to need an earlier drop off time, we will have
before care. Parents who require this service may drop students off at 7:00 a.m. at the
north door.

School Day Dismissal Time
The school day at Marshall Elementary School ends at 3:00 pm.  Parents may pick up at
3:00 pm. Prek and kindergarten students will be picked up at the front (east side) of the
building.  1stand 2nd graders will be picked up on the north side of the building.  Students
who have older siblings at Intermediate or at Marshall will be allowed to join the older
brother or sister and be picked up with them.

Students who have a sibling in the 3rd grade will be picked up at the front of the
Intermediate school.  Students who have a brother or sister in the 4th or 5th  grade will be
picked up on the south side of Marshall.

Students who ride regular route buses will be dismissed at 3:10 pm, or as soon as the
buses arrive.

Students who walk home or ride bicycles will be dismissed at 3:10 pm.  Walkers are
released last so there will not be a lot of vehicle traffic as they leave campus.  Teachers
will escort these students to street crossings and see that the children cross safely.
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Afterschool Program

Parents will be required to fill out an enrollment form for this program.  The program
begins after the school day at 3:00 and ends at 5:15.

Students who attend the after school program will not be allowed to ride the bus
home part of the week and go to the afterschool program part of the week. This is
for safety reasons.  Please contact the school office if you have any questions.

Parent or Visitor Check In
The principal, or secretaries are always available to serve you.  Visits to classrooms
should be scheduled in advance.  Visitors will not be allowed in classrooms without
permission from the principal and teacher.

For safety reasons, visitors will be issued a pass upon checking in at the office.  Teachers
are instructed not to allow a student out of their room unless the parent has received a
parent pass.  Parents need to contact the school in the event their child needs to leave with
someone other than his/her parent or designee.

Bad Weather Dismissal
The condition of the roads and streets in the Checotah Schools attendance area is the
determining factor for dismissing school due to bad weather.  The automated notification
service will send a telephone message to you providing important information about
school events or emergencies.

In case of dismissal the following TV stations will be notified:
KOTV – CHANNEL 6 KTUL – CHANNEL 8 KJRH – CHANNEL 2

Students who ride the bus will be notified by their bus driver regarding where to meet the
bus when minor adjustments are necessary due to snow and/or ice conditions.

Changes in Transportation
It is important to have a set plan for going home.  Please communicate with your child’s
teacher if your child rides the bus, gets picked up or stays for the afterschool program.  In
case of emergency, you may call the school as early as possible.  For safety reasons we
ask that you make minimal changes to your child’s going home plan and call before 2:00
when possible. *Students will not be allowed to ride the bus home some school days and
stay for the afterschool program on other days.

Disciplinary Guidelines for Buses
Students who ride school transportation to and/or from school must be enrolled on the
bus through the transportation office.
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The following are a list of rules for students that ride the bus:
1. Remain in your seat during the bus ride unless you are getting on or off the bus.
2. No food or drinks are allowed on the bus.
3. Do not put hands out of the windows or throw objects out of the windows.
4. Keep your hands and feet to yourself.
5. Do not do anything that causes a problem for others.  This includes name calling,

hitting, bullying, etc.
**Students who consistently fail to follow bus rules will face disciplinary action
which includes the loss of riding privileges.

Attendance
Record of Attendance of Pupil – School Laws of Oklahoma Section 232
It shall be the duty of the principal or head teacher of each public, private or other school
in the State of Oklahoma to keep a full and complete record of the attendance of all
children at such school and to notify the attendance officer of the district in which such
school is located of the absence of such children from the school together with the causes
thereof, if known; and it shall be the duty of any parent, guardian, or other person having
charge of any child of compulsory attendance age to notify the child’s teacher concerning
the cause of any absences of such child.  If a child is absent without valid excuse 4 or
more days or parts of days within a four-week period, or is absent without valid excuse
for 10 or more days or parts of days within a semester, the attendance office shall notify
the parent, guardian or custodian of the child and immediately report such absences to the
District Attorney in the county wherein the school is located for juvenile proceedings
pursuant to Title 10 of the Oklahoma Statutes.

Regular Attendance
Regular attendance is a contributing factor to success in school.  Irregular attendance is a
chief cause for failure and subsequent withdrawal from school.  Students should be in
attendance at least 90% of the time.  Students are allowed 8 absences each semester.   The
9th absence may result in retention.  The principal reserves the right to make exceptions
based on circumstances that have caused a student to exceed the allowable number of
days.

Excessive absentee problems will be turned over to the McIntosh County District
Attorney’s office and the Department of Human Services.

Absence Procedure
All absences should be reported by parent/guardian on the day or days of absence.
Parents may call the Marshall office at 473-5832 at any time and leave a message letting
us know if your child is sick, or has an appointment, etc.

Tardiness
A student is tardy if not in the classroom, and in his/her seat when the bell rings at 8:15.
Students arriving late may miss out on important classroom instruction.
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Students who enter the building after 10:00 will be considered absent for one half day.
Students who leave before 1:00 will be considered absent one half day. Students who
leave early will be counted tardy. Excessive tardiness will be reported to the DA and
DHS.

Leaving the Building/Grounds
Students will not be allowed to leave the school building without permission during the
course of the school day unless the school is notified by the parent/guardian.

Make Up Assignments
Parents, teachers and students should work together to assure that school work missed is
made up in a timely manner. Teachers will send makeup work home with the student
when he/she returns to school.  The student shall be granted one day for each day absent
to turn in make up work. Example: The student is absent on Tuesday, receives
assignments when he/she returns to school on Wednesday.  The work will be due on
Thursday.  Prior arrangements may be made with the teacher to make up missed
assignments.

Assignments and Homework
A student’s homework should be no more than 30 minutes each school day.  An integral
part of elementary homework is recreational reading.  Unfinished class work may
comprise a portion of the daily homework assignment.  Excessive unfinished assignments
may indicate problems staying on task.  Please consult with your child’s teacher if a
pattern develops that includes continued unfinished classroom assignments and lengthy
homework assignments.

Cafeteria Guidelines – Breakfast/Lunch
All Marshall Elementary students are encouraged to eat a nutritious breakfast and lunch
either provided by the cafeteria or brought from home.  Breakfast is available beginning
at 7:45 am.  Students are reminded to behave in the cafeteria as they would in a
restaurant.  There is to be no yelling, horseplay or throwing of food.
*Students are not allowed to bring pop to have with their school lunch.

All students will eat for free this year.

Referrals for Special Education Services
Parents and/or teachers may refer students to be evaluated for Special Education services
such as Speech Therapy, and Specific Learning Disabilities.  If you would like to discuss
this process please contact your child’s teacher and/or school counselor to set up an
appointment.
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Classroom Behavior Management
Parents will receive a behavior management plan for their child’s classroom at the
beginning of the school year.  This plan will emphasize positive student expectations and
classroom procedures.  These procedures and student expectations are carefully outlined
during the first few weeks of school and are reviewed frequently throughout the school
year.

There are three key points around which a teacher’s classroom behavior management
plan operates.

1. As educators, it is our responsibility to teach our students lifelong social skills
that will promote respect, responsibility and safety.  These skills will be taught
in ways that nurture and respect the individual dignity of each child.

2. Students will not stop a teacher from teaching.
3. Students will not stop another child from learning for any reason.

This approach to behavior management will provide a better learning atmosphere for
each child as well as enhance classroom instruction and cooperative relationships
between teachers, students and parents.

Teachers and principals may use reasonable force to restrain a student’s behavior if their
personal health or the safety of other students or employees is threatened.

Standards of Behavior
The following are standards of behavior for Checotah school students, which were set by
an advisory board of the administrators, teachers and parents.  Marshall Elementary
School believes that appropriate behavior is essential for a satisfactory learning
environment; therefore, students will be expected to:

1. Attend class daily;
2. Be on time for each class;
3. Accept the teacher’s right to teach and the student’s right to learn.
4. Bring required materials to each class.
5. Be attentive to and participate in the learning process in each classroom.
6. Complete all assignments as required by the teacher.
7. Accept responsibility for their actions.
8. Be courteous and considerate towards others.
9. Do his/her own work on tests, homework, class work and Accelerated Reader

tests.
10. Have work completed on time.
11. Maintain self-control in class, in the cafeteria, on the bus, and/or at school

sponsored or authorized activities.
12. Walk in the halls and to the cafeteria.
13. Respect school property and the property of others.
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14. Dress appropriately;
15. Refrain from using inappropriate or offensive language anywhere on campus.
16. Be honest;
17. Refrain from committing any form of harassment, which includes sexual

harassment, hazing or bullying.
18. Possessing or chewing gum is not allowed.
19. No food or drink outside of the cafeteria unless teacher approval is given.
20. Follow the rules and/or procedures established by the teacher, school and district.

Zero Tolerance for Fighting
Fighting will not be tolerated at Marshall Elementary School.  All of our students have
the right to feel safe when they are here.  Neither verbal abuse nor any other non-physical
provocation shall be an excuse for physical violence.  Students who resort to violence
will be suspended from school.  In a case involving excessive violence or physical
damage, the suspension may be extended into the following semester or the entire school
year.  Any student who strikes another person on the Marshall campus or during
sanctioned activity may be subject to suspension up to the remainder of the semester and
/or the following semester.

Consequences for Fighting

1. As soon as possible after any fighting incident, any student participating in the
fight will meet individually with an administrator.  At that time the student will be
informed of the charges against him/her, the factual basis for the charges, and
shall be given the opportunity to tell his/her side of the story.  If the student
participated in the fight, the student will be immediately suspended, unless the
administrator finds that the student acted solely in self-defense.

2. First Offense:  The student may be assigned to the intervention class or up to 10
days out-of-school suspension (short term suspension).

3. Second Offense:  The student may be assigned to the intervention class, up to 10
days out of school suspensions or up to 45 days out-of-school suspension (long
term suspension).

4. Three or More Offenses:  Long term suspension – May be suspended for the rest
of current semester plus the following semester.

Bullying and Harassment
It is the policy of the Checotah School District that no student or employee of the district
shall participate in or be members of any secret organization that is in any degree related
to the school or to a school activity.

For the purposes of this policy, bullying is defined as a type of violence that occurs when
someone uses his or her power unfairly and repeatedly to hurt someone else.  Hazing is
defined as an activity, which recklessly or intentionally endangers the mental health or
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physical health or safety of a student for the purpose of initiation or admission in or with
any organization operating subject to the sanctions of the school district.  Harassment is
the deliberate taunting of a student by means of language or physical contact in an
attempt to degrade or humiliate.  Harassment is when an individual student or an
unorganized group of individuals who use(s) rough practical jokes or cause(s) a student to
perform meaningless, difficult or humiliating tasks.

No student in this district will be subject to bullying, hazing, harassment or any other
form of persecution by any student or employee at school or on school-sponsored
activities whether connected to an organization or not.

District employees shall take necessary and appropriate disciplinary action toward any
student or employee who violates this policy.  Disciplinary action may include expulsion
for students and employment termination for employees if in compliance with state law.

Definition:  Bullying is any pattern of behavior by a student or a group of students that is
intended to harass, intimidate, ridicule, humiliate, or instill fear in another child or group
of children whether done in person by written communication, or by use of any electronic
device.  Bullying behavior can be a threat of or actual separate actions directed against
multiple students.

References:  21 O.S. 1190 (Section 826, School Law Book, 1997)
Amended by S.B. 129, 1995 Legislative Session and

S.B. 992, 2002 Legislative Session

Illegal and Illicit Drugs and Alcohol
Students are prohibited from using, being under the influence of, possessing, furnishing,
distributing, selling, conspiring to sell or possess or being in the chain of sale or
distribution of alcoholic beverages, non-intoxicating beverages (i.e. 3.2 beer), illegal or
illicit drugs, or other mood-altering substances at school, while on school vehicles, or at
any school sponsored or authorized event.

“Illicit drugs” includes steroids and prescription and over-the-counter medications being
used for an abusive purpose, i.e., when they are not used in compliance with the
prescription or direction for use and are not being used to treat a current health condition
of the student.  “Mood altering substances” include paint, glue, aerosol sprays, and
similar substances.

Violation of this rule will result in disciplinary action, which may include suspension for
the remainder of the current semester and the following semester.  Violation of this rule is
illegal conduct and will be reported to law enforcement authorities.
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Information for students and their parents about drug and alcohol counseling and
rehabilitation and reentry programs in this geographic area is available from the
counselor.

Possession of Dangerous Weapons in School
Students will not bring any object that is represented as a weapon to school.  Students
found to be in possession of a dangerous weapon may be suspended for a period of up to
one year.  Students found to be in possession of a firearm will be suspended from school
for one calendar year.  A dangerous weapon includes, but is not limited to, a pistol,
revolver, rifle, shotgun, air gun or spring gun, b-b gun, slingshot, bludgeon, blackjack,
brass knuckles or artificial knuckles of any kind, nunchaku, dagger, bowie knife, dirk
knife, butterfly knife, and any knife having a blade of greater than three inches, any knife
the blade of which can be opened by a flick of a button or pressure on the handle, any
pocketknife where the blade is carried in a partially opened position, any pocket knife
with blade shorter than three inches that can be locked in place, razor, dart, ice pick,
explosive smoke bomb, incendiary device, sword cane, hand chains, and any replica or
facsimiles thereof or any item which is used to threaten harm or is used to harm any
person.

Nuisance Items
Games, toys, tapes, CDs, radios, CD players, I-Pods, MP3 Players, water guns,
skateboards, cards and similar types of items are considered “NUISANCE ITEMS” and
are not allowed at Marshall Elementary School.  Any such items will be confiscated from
the student and returned only to the parent/guardian of that student.
(Exceptions may be made when the teacher instructs students to bring items for
educational purposes.)

Possession of Cellular Phones
Parents should communicate with the teacher if there is a specific reason that a student
needs to bring a cell phone to school. The cell phone should be turned in to the teacher at
the beginning of the day and returned to the child at the end of the day.

School Property, Textbooks and Library Books
Students are responsible for books and supplies that belong to Marshall Elementary.  Our
material must be used for a number of years and every effort must be made not to damage
books and materials.  Students must pay the cost of a new book or piece of equipment
that is damaged while in the possession of the student.

Dress Code
If the manner of student dress disrupts the educational process or endangers a student’s
safety, students may be asked to change their manner of dress.  Parents may also be
contacted if it is deemed necessary to remove a student based on manner of dress.
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The wearing of the following apparel is prohibited at school, on school vehicles, or at
school sponsored or authorized activities:

1.   Students are required to wear shoes.
2. Sunglasses shall not be worn inside the buildings.
3. Clothing dealing with beer, alcohol, drugs, tobacco, gangs or the occult.
4. Clothing that is lewd, offensive, vulgar and repulsive, contains obscene
language or pictures, or is distracting.
5. Hats, caps, bandannas, plastic caps, or hoods on jackets cannot be worn inside
the buildings. (students may wear hats and caps on designated special days.)
6. Pants that sag (pants, shorts, skirts must be worn on the waistline);
7. Any clothing that is a distraction to learning.

Student Desks/Cubby Space
In order to maintain discipline and ensure proper functioning of the educational process,
school personnel have the right of access at all times to school storage areas and students’
personal property, including cubbies, desks, book bags, etc.

Principal’s Disciplinary Policy
The goal of all disciplines is to teach children important life lessons.  Discipline can be
defined as training that corrects, molds, or perfects the mental faculties or moral
character.  At Marshall our goal is to be proactive and look for ways to make school
expectations clear and consistent.   Most discipline should be managed by the classroom
teacher.  When a student is sent to the principal’s office they will be asked the following:

Explain what happened, why they chose those behaviors, what they might have done to
avoid the misbehavior and what they plan to do in the future to avoid making the same
mistakes again.   The goal is to help the student to accept responsibility for their mistakes
and make a plan for redirecting behaviors in the future.

In administering discipline, consideration will be given to alternative methods of
punishment to insure that the most effective discipline is administered in each case.
Students shall be treated fairly and equitably.  Discipline shall be based on careful
assessment of the circumstances of each case.   Many times natural logical consequences
may be provided.   Factors that will be considered in each case are:

1. Seriousness of offense
2. Frequency of violations
3. The effect of misconduct on the school environment

The following forms of discipline may be used:

1. Advise the student of the consequences (warning)
2. Parent contact
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3. Remove from class/activity
4. Noon detention
5. After school detention (parent is responsible for transportation home)
6. School service (cleaning, picking up grounds, etc.)
7. Financial restitution for damage to school or personal property
8. Intervention (In-school suspension)
9. Saturday School
10. Suspension (short term)
11. Suspension (long term)
12. Refer to appropriate social agencies
13. Notify law enforcement agencies
14. Any other disciplinary action deemed appropriate

In order to maintain an effective learning environment, a minimum of time should be
spent by teachers in correcting student behavior.  Students at Marshall Elementary school
know what is expected of them, and will be expected to do their best in work and
behavior.

Right of Appeal
Appeals to disciplinary actions apply to out of school suspensions only.  Parents of
students who receive an out of school suspension of five days or less may appeal to the
building principal.  Parents of students who receive an out of school suspension of six to
ten days may request a hearing before the appeals committee, consisting of two faculty
members from each school.  Committee members representing the campus from which
the appeal is requested will not participate in the hearing.  Parents of students who
receive an out of school suspension of more than ten days may request a hearing before
the local board of education.  The preceding is an overview of the appeal process.
In school suspension cannot be appealed.   A complete explanation is available from
the principal.

Disciplinary Alternatives
Noon Detention
Noon Detention is a disciplinary action for minor problems designed to correct
misbehavior before more drastic action must be taken.  Students stay in a designated area
for 30 minutes while the other students are having lunch/recess.

Student behavior will be strictly monitored during noon detention.   Students will display
a positive attitude during noon detention.
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Intervention
The Intervention Program is a very structured in-school suspension program.  Students
will receive Intervention in lieu of suspension.  Students who are assigned to Intervention
will be removed from all contact with fellow students for a designated period of time.
They will have all work that is to be completed in class during their time in Intervention,
and will receive full credit for completing those assignments.  Students may be assigned
to Intervention for part of a day, full or multiple days.

Misbehavior in Intervention will result in suspension.

Suspension
The principal shall have the authority to suspend any pupil who is guilty of any of the
following acts while in attendance at school or in transit to or from the school, or at any
school function sponsored or authorized by the district, or when present on property
under the control of the district:

1. Use of or possession of tobacco product, in any form
2. Fighting
3. Possession, use, distribution, sale, conspiracy to sell any controlled substances.
4. Cheating;
5. Vandalism;
6. Theft;
7. Truancy;
8. Use of threats, physical or verbal abuse, profanity, vulgarity, obscene language,

possessing obscene materials or using racial, ethnic or sexual epithets.
9. Disruption of the educational process or operation of the school.
10. Inappropriate behavior;
11. Possession, threat or use of a weapon;
12. Conduct which threatens or jeopardizes the safety of others.
13. Willful disobedience of a request of any school official.
14. Failure to attend assigned Detention or Saturday School without approval.
15. Violation of school rules and regulations;
16. Willful damage to school property ;
17. Immorality;
18. Extortion;
19. Disrespect to staff member;

*The student will be able to make up any assignments that are missed during the
suspension.  The assignments may be picked up the day following the suspension.

Student Retention
State law allows a teacher to recommend a student be retained at the present grade level
or failed in a specific academic course.  If a parent or guardian is dissatisfied with the
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recommendation he/she may appeal the decision by complying with the district’s appeal
process.  Three factors will be used in the determination to recommend a student for
retention:

a.   Attendance
b. Academic Achievement
c. Student Behavior/ Maturity

Proficiency Based Promotion
Checotah Public Schools offers an option for students in grades one through eight who
demonstrate exceptional proficiency in a subject or subjects to be promoted.  Please
contact the counselor or building principal for additional information.

Necessary Medications

1. Students may not retain possession of or self-administer any medication at school
for any reason.

2. Parents of children with a legitimate health need for over-the-counter or
prescription medication at school shall deliver such medications to the principal’s
office in compliance with Oklahoma law and school policy and procedures
regarding administering medication to students.  Violations of this rule will be
reported to the student’s parent by the principal and may result in discipline.

No prescription medicine will be dispensed without a physician’s statement, the parent
bringing the medicine in its original container, and the parent signing the appropriate
authorization form.  The directions for administering prescription medicine must be on
the container.   All medication will be administered in the principal’s office or designated
area.

Students should not come to school when they have a fever.  When a student is sent to the
office because of sickness, office personnel will take the child’s temperature, and, if a
fever exists, parents will be notified. Students should not return to school until they have
been fever free for 24 hours.

Head Lice
Any student found to have head lice and/or nits (eggs) will be excluded from school until
the school nurse verifies that the student has been treated and ALL NITS REMOVED.
Students will be responsible for any work missed during their absence. Excessive
absences due to head lice will be reported to the proper authorities.
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Custody of Students
In matters concerning separation or divorce of parents, it is vitally important that the
school be given legal documentation concerning custody of your child.
**In cases where the school is unable to resolve a custody issue, the Checotah Police
Department will be contacted to make a decision regarding parental rights.

ASBESTOS STATEMENT

All of the buildings of the Checotah Public Schools were inspected for asbestos
containing building materials and a report of this inspection, laboratory analysis of the
samples and other pertinent data are included in the AHERA management plan. A copy
of the AHERA management plan for each organizational unit is on file in the office of the
Principal of that unit and the master AHERA management plan is on file in the office of
the Superintendent of Schools.

These AHERA management plans are available for the public to review upon request to
the building Principal or the Superintendent of Schools. These documents are made
available to enable the public to determine if the AHERA management plan has been
satisfactorily implemented.

Checotah Public Schools will annually notify all parents, teachers and other employees of
the availability of the asbestos management plan by inclusion of this information in the
Student Handbook for general distribution to all students, as well as being hand delivered
to all employees. Be further advised that R. E. Phillips OKMP-230052, Asbestos
Program Manager, will be conducting walk through observation inspections of the
buildings each six months.

POLICY NOTIFICATION/Equal Opportunity
It is the policy of the Checotah Public Schools to provide equal opportunities without
regard to race, color, national origin, sex, age, qualified handicap, or veteran status in its
educational programs and activities. This includes, but is not limited to admissions,
educational services, financial aid, and employment. Inquiries concerning application of
this policy may be referred to Mrs. Lisa Vandiver, Compliance Coordinator, Checotah
Public Schools, 320 West Jefferson, Checotah, Oklahoma, 74426, telephone number
918-472-2239.
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NONDISCRIMINATION STATEMENT

The Checotah Public Schools does not discriminate on the basis of race, color, national
origin, sex, age, disability, or veteran status. Inquiries concerning application of this
policy may be referred to Lisa Vandiver, Compliance Coordinator, 320 West Jefferson,
Checotah, Ok. 74426, 918-473-5832 or 918-473-4181. Checotah Public Schools is
consistently in search of handicapped individuals who may benefit from Special
Education. Public Law 94-142, which was passed by Congress in 1976 ensures the
handicapped a right to a free and appropriate public school education. We serve persons
from birth to age 21. If you have or know of a child who might benefit from this service,
please contact Lisa Vandiver, Director of Special Services, at the above address or call
918-473-2239.

SOONERCARE HEALTH INSURANCE
Parent(s)/Guardian(s)/Faculty/Staff:

Checotah Public School provides health-related services to children eligible for
SoonerCare Health Insurance.  SoonerCare is Oklahoma’s new healthcare system.  It is
designed to make sure children and pregnant women get the healthcare services they
need.  SoonerCare is health insurance that is absolutely free to qualifying participants.
Examples of services that are provided through Checotah Public School are speech
therapy, occupational therapy, physical therapy, counseling and school nursing services.

Checotah Public School has a contractual intergovernmental agreement with the
Oklahoma Health Care Authority.  The purpose of this agreement is to establish an early
intervention diagnosis and treatment delivery system whereby early identification of
health and mental health problems which adversely affect the development of children
and impair educational functions can be determined and needed medical services can be
delivered to children via the school districts on a fee-for-service basis.  These services are
provided in accordance with the Early Periodic Screening Diagnosis and Treatment
(EPSDT) Program.

No person on the ground of race, color, disability, or national origin will be excluded
from participation, be denied the benefits of, or be subjected to discrimination under the
SoonerCare program or any activity administered by the Oklahoma Health Care
Authority.
For an application or more information, you may contact the counselor or the principal at
your child’s school.
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NOTIFICATION OF RIGHTS UNDER FERPA
FOR CHECOTAH PUBLIC SCHOOL

The Family Educational Rights and Privacy Act (FERPA) afford parents and students
over 18 years of age ("eligible students") certain rights with respect to the student's
education records.  They are:

(1) The right to inspect and review the student's education records within 45 days of
the day the District receives a request for access. Parents or eligible students should
submit to the school principal (or appropriate school official) a written request that
identifies the record(s) they wish to inspect. The principal will make arrangements
for access and notify the parent or eligible student of the time and place where the
records may be inspected.

(2) The right to request the amendment of the student’s education records that the
parent or eligible student believes is inaccurate or misleading. Parents or eligible
students may ask the District to amend a record that they believe is inaccurate or
misleading. They should write to the school principal, clearly identify the part of
the record they want changed, and specify why it is inaccurate or misleading. If the
District decides not to amend the record as requested by the parent or eligible
student, the District will notify the parent or eligible student of the decision and
advise them of their right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the
parent or eligible student when notified of the right to a hearing.

(3) The right to consent to disclosures of personally identifiable information contained
in the student's education records, except to the extent that FERPA authorizes
disclosure without consent. One exception, which permits disclosure without
consent, is disclosure to school officials with legitimate educational interests. A
school official is a person employed by the District as an
administrator, supervisor, instructor, or support staff member (including health or
medical staff and law enforcement unit personnel); a person serving on the School
Board; a person or company with whom the District has contracted to perform a
special task (such as an attorney, auditor, medical consultant, or therapist); or a
parent or student serving on an official committee, such as a disciplinary or
grievance committee, or assisting another, school official in performing his or her
tasks.

A school official has a legitimate educational interest if the official needs to review
an education record in order to fulfill his or her professional responsibility. Upon
request, the District discloses education records to officials of another school
district in which a student seeks or intends to enroll.
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(4) The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the District to comply with the requirements of FERPA. The
name and address of the Office that
Administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
600 Independence Avenue, Southwest
Washington, D.C.      20202-4605

More information may be obtained by contacting Lisa Vandvier, Director of Special
Services for Checotah Public Schools.  Phone: (918) 473-8024

PRAYER IN PUBLIC SCHOOLS

Each year questions arise concerning prayer or other religious activities in school.  This is
a brief overview of the law concerning religious activity in school.  A copy of the full
explanation is available in the principal’s office.

From the Secretary of Education, Washington, D. C.:

The First Amendment forbids religious activity that is sponsored by the government but
protects religious activity that is initiated by private individuals such as students.  At the
same time school employees may not “compel students to participate in prayer or other
religious activities or participate in such activities with students.”

Students may pray when not engaged in school activities or instruction as long as they do
not disrupt the educational program.  Staff members may not lead, or join in the prayer.

Example:  A student or group of students may say grace before
A meal but a staff member could not lead the group in
prayer.

If a school has a “Moment of Silence” during the school day, students are free to pray
silently, or not to pray, during these periods of time.  Teachers and other school
employees may neither encourage nor discourage students from praying during such time
periods.

23



Emergency Drills

Fire Drill

The fire drill exit plan map will be posted by the classroom door.  The fire drill bell is an
on and off beep.  The class immediately leaves the classroom with an updated list of
students.  The classroom door is closed and the light is off.  Teachers take the red and
green paper to indicate all students are accounted for.

Severe Weather

A tornado warning will be given by the City of Checotah and or the State Civil Defense
in conjunction with the National Weather Service, which means that a Tornado could
possibly strike the Checotah area immediately, or within the next hour.  The school will
give the warning, by a long continuous blast on the alarm system, followed by an
announcement over the intercom system
Procedures to follow in protecting students during tornadic conditions:   Students, along
with their teachers, will then take cover.  Teachers will make sure all students are in the
classroom.
*In severe situations and when time permits we will move students to the Multi–purpose
building.

Students will only be permitted to leave the school during a tornado warning period, for
the Checotah area, if their parents personally pick up the student at the principal’s office.
A final all clear signal will be given over the intercom system or verbally by the
principal.

The Marshall Creed

I am a bright child who is special and unique.

I will take responsibility for my own actions.

I accept the challenge to come to school ready to learn.

With my teachers patience and guidance there is no limit to what I can do!

I have great expectations!
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Parents Right-to-Know

At the beginning of each school year, a local educational agency that receives funds
under this part shall notify the parents of each student attending any school receiving
funds under this part that the parents may request, and the agency will provide the parents
on request (and in a timely manner), information regarding the professional qualifications
of the student’s classroom teacher, including, at a minimum, the following:

a. Whether the teacher has met State qualifications and licensing criteria for the
grade levels and subject areas in which the teacher provides instruction.

b. Whether the teacher is teaching under emergency or other provisional status
through which State qualification or licensing criteria have been waived.

c. The baccalaureate degree major of the teacher and any other graduate certification
or degree held by the teacher, and the field of discipline of the certification or degree.

d. Whether the child is provided services by paraprofessionals and, if so, their
qualifications.

e. In addition to the information that parents may
request under subparagraph (a), a school that
receives funds under this part shall provide to
each individual parent

f. Information on the level of achievement of the parent’s
child in each of the State academic assessments as
required under this part; and timely notice that the
parent’s child has been assigned, or has been taught
for 4 or more consecutive weeks by, a teacher who is
not highly qualified.
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NOTICE
The Covid-19 Pandemic has altered many aspects of our lives. These changes have also
affected our school environment. Until such time that the virus is no longer impacting our
community and restrictions have been lifted, rules and policies that have been adopted
pertaining to Covid-19 will supersede the information included in this handbook. These
changes are intended to help make Checotah Schools as safe as possible for our students
and staff. This will primarily impact the adult visitors to our school so that we can make
our school routines as normal as possible for our students. This includes, but is not
limited to:

Temperatures of any visitors may be taken and if they exceed 100 degrees, the visitors
will be asked to leave and contact the school by phone.

No outside food deliveries. However, students may still bring their lunches from home.

Masks must be worn by adults visiting our school. This includes Enrollment and Meet
the Teacher.

After the first day of school, visitors may enter our guest lobby but will not be
allowed further into our school building unless there are extenuating circumstances that
have been approved by office personnel.

There will be no assemblies for activities, such as plays. If plays are possible, we intend
on recording them and making the recordings available.

Refer to the documents available at www.checotah.k12.ok.us for other rules and
information pertaining to Covid-19.

We have every intention of making this school year fun and enjoyable for all our students
and we understand and apologize in advance for any frustration that our visitors may
experience during the pandemic. Please keep in mind that every decision made is to help
keep our students and staff as safe as possible. We all look forward to a post Covid-19
time when we can return to our normal routine and rules.

If you have any questions or concerns, feel free to contact our office at (918)473-2353 or
you can email our secretary, Courtney Pouncil at cbpouncil@checotah.k12.ok.us or
Cindy Frame at cframe@checotah.k12.ok.us
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Dear Parent or Guardian,

Thank you for taking the time to read the Marshall parent/student handbook with your
child.  Please let me know if you have any questions regarding the handbook or if I can
be of assistance in any way.

Sincerely,

Cindy Frame
Marshall Principal
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