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Principal’s Message 

Welcome! 

I am looking forward to an exciting school year at Stanton County Elementary School.  I am 
honored to be the principal of this wonderful school. I will work hard to provide a fun, safe, 
challenging environment for your child.  

As you already know, we have a top notch staff here at Stanton County Elementary school. 
They work hard every day to provide the best education possible for your child. Every child 
matters to us and we will strive to meet the needs of each one.   

Parents/Guardians are always welcome at our school and our school events. We encourage 
you to become active participants in school programs and classroom activities. There are many 
ways to support your child, such as volunteering to bring snacks, volunteering for the PTO, or 
attending school events. Sometimes it is difficult to volunteer but it is just as important to take 
part in the nightly routine of reading to your child, helping them with their homework, and talking 
to them about their day.  

I am thrilled to be part of this outstanding team and I ask that you work together with us to help 
your child be successful. Please feel free to contact me at any time if you have a suggestion, 
concern, or anything else to share! I look forward to working with you and your child! 

Sincerely, 

 

Mrs. Jones 

Principal 

School Hours 

Starting time:  8:10 AM Dismissal:  3:30 PM 

Students who eat breakfast at school should arrive at 7:45.  They will enter through the main 
doors and proceed directly to the cafeteria.  When finished with breakfast, students will be 
dismissed from the breakfast area and sent to a designated classroom prior to being released to 
their teacher.     

A student not eating breakfast at school may arrive between 7:55 and 8:00 AM.  They will be 
assigned to a designated classroom area prior to being released to their teacher.    

Important:  The building is not open until 7:45 for students.  Please do not drop students off at 
any time prior to the times mentioned above to ensure their safety.   

Parents and guests may eat lunch at the school by calling the school office before 9:00 AM on 
the day you plan to join us.  Thank you
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STANTON COUNTY ELEMENTARY SCHOOL STAFF 

 

Instructional Staff  Support Staff  

Amy Edgar Pre-K Irene Reyes Admin. Assistant 

Pam Hall Kindergarten Kylee Sperber Counselor 

Brittany Honea Kindergarten Betty Pierce Food Service Director 

Brenda Kendrick First Grade Brooke Hessman Nurse (Par-time) 

Joy Traughber First Grade Les Williamson Custodian 

Robyn Kendrick Second Grade Ana Molina Custodian 

Kyla Cook Second Grade Ivonne Gonzales Paraprofessional 

Glevon Stephenson Third Grade Delores Toole Paraprofessional 

Leasa Seger Third Grade Victor Gallegos Paraprofessional 

Mary Canny Fourth Grade 
ELA/Social Studies 

Pat Oros Paraprofessional 

Char Rogers Fourth Grade 
Math/Science 

Diana Villanueva Paraprofessional 

JoLynne Fisher 5th/6th Grade ELA Maria Corrales Paraprofessional 

Virgil Stewart 5th/6th Grade Science Rita Cleaves Paraprofessional 

Dara Floyd 5th/6th Grade Math Dana Allen Paraprofessional 

Steve Pittman 5th/6th Grade Social 
Studies 

Rachelle Siebert Full-Time Substitute 

Bobbie Seger Physical Education Carlee Holliday Full-Time Substitute 

Michelle Taylor Music Heather Polzin HPC Paraprofessional 

David Bowen 5th/6th Physical Ed. Kathy Hines HPC Paraprofessional 

Brian Stuckenschmidt 5th/6th Vocal/Band Rocio Mendoza Cook 

Logan Waggoner Special Education Carmen Mendoza Cook 

Linda Nicholas Reading Specialist Maria Rodriguez Cook 

DeAnn Gaddis Librarian Special Education  

Janelle Wilkerson K-2 Reading Jaime Whittley School Psychologist 

Quinten Mirabel Student Teacher/2nd 
Grade 

Liz Harms Gifted Education 

  Doug Sainler Speech Path 

  Angela Morris Early Childhood 
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Welcome to Our School 

Parents/guardians are welcome and encouraged to visit our school.  Please contact the school 
at 620-492-6216 to make arrangements for visiting.   Upon arrival, you will be asked to check in 
at the office.  At that time we will provide you with a visitor’s badge after you have signed in.  
You will be asked to sign out, and return your visitors badge prior to exiting the building.    

 

ACADEMICS 

Band 

Band for 5th & 6th grade students is a class.  Students who do not own their own instrument will 
have access to some district owned instruments.  Students are responsible for reeds, and other 
needed incidentals.  As soon as school begins in August a student/parent band night will be 
held for students to select their instruments and discuss purchasing an instrument or using 
district instruments. 

Field Trips/Educational Activities 

From time to time students may visit local organizations or businesses as part of their 
educational experience.  In order for students to participate in field trips a signed permission 
note must be on file with the school in advance to the day of the trip. 

 Grading System 

Scale is based on Percentages Received 
Grades 1 - 6 

100-90 A 
89-80  B 
79-70  C 
69-60  D 
59- 0  F 

 
Pre-Kindergarten and Kindergarten use a checklist for reporting student achievement.  

 An online tool for checking your child’s grades is available.  You can sign up at Elementary 
Enrollment or in Elementary School Office. 

Grades are entered periodically, not on a daily basis.  There will be four (4) formal reporting 
periods during the school year with a report card. There will be one scheduled parent-teacher 
conference each semester.  Conference dates are in the calendar for your reference.  
Parents/guardians are encouraged to contact their child’s teacher if additional meetings are 
desired.  
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Honors 

The school will recognize and honor students for their achievement.  This can be achieved in 
many ways, such as:  personal letters, newspaper articles, and Trojan Bash Assemblies.  

Physical Education 

Physical education is an integral part of your child’s curriculum.  As such, participation is 
considered important to a well-rounded educational program; this includes the swimming portion 
of our weekly classes.  If a student is not to participate in PE or swimming class, a written 
medical excuse is required.  

State Assessments 

Kansas State Assessments:  All students across the state are assessed.  For Stanton County 
Elementary, grades 3-6 will be taking these tests.  They are scheduled for the second semester 
of school.       

 

ATTENDANCE 

Regular attendance has been identified as one of the leading predictors of success in the 
classroom.  In order for our students to have the greatest opportunity to achieve academic 
excellence, we expect our students to be consistent and punctual in his/her attendance.  
If possible, when parents know about absences ahead of time, we ask that parents make 
arrangements for missed work with the student’s teacher. 

Our attendance policy is not intended to penalize students who have an occasional illness or 
miss infrequently for approved reasons. It does, however, emphasize that students are 
accountable for their attendance.  

Attendance Procedure 
When a student is absent, parents are to call the school (620-492-6216) between the hours of 
7:45 a.m. and 10:00 a.m. to report the absence. Parents who do not contact the school by 
phone need to send a written excuse with the student upon student’s return to school. 
Documentation of medical or legal appointments should be presented as the absences occur. 
Any student’s absence not excused by a phone call from the custodial parent or guardian on the 
day of the absence or by a note written by the custodial parent or guardian on the day the 
student returns to school, will render the absence classification as unexcused until the parent 
has made contact. 

Excused/Unexcused Absences 
The principal or his designated representative shall be responsible for determining if an absence 
is excused or unexcused.  It is important for all students and parents to know that an absence 
that is excused at home does not mean it will be excused at school.  The following criteria will 
be considered in making this determination: 
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• Excused Absences 
 Personal illness, death in the family, medical or legal appointments, pre-arranged absence 

requested by parent and approved by the administration, severe weather conditions, 
college/career visits 

• Unexcused Absences 
Unexcused absences are those not covered in the excused category.  

All work missed because of absences and tardies will be made up.  The amount of time allotted 
will be determined by the classroom teacher.  

   Dismissal and Departure 

Please help with a smooth dismissal process by waiting in your car or outside the front doors of 
the school building for your student when school has ended.  We will dismiss students in an 
orderly manner to ensure their safety.  With your cooperation, we will limit the congestion that 
occurs during the dismissal process.     

Any student not going home in the usual manner must have a note from their legal 
parent/guardian.  The note should be given to their teacher or office.  Without a note, the 
student will not be permitted to walk, ride, or leave with another person other than the legal 
parent/guardian.   

*Please remember that if someone other than the legal parent/guardian (such as a sitter) 
is to pick up the student, the school must have written permission from the legal 
parent/guardian to release the student.  

Enrollment Requirements 

The parents/guardians of any student, grades Pre-K- 6, enrolling in USD 452 for the first time, 
shall provide evidence regarding the identity of the student.  This includes one or more of the 
following:  birth certificate, certified transcript, passports, etc.   

Children must be at least 3 years of age prior to September 1st of the present school year to be 
eligible for enrollment in the Pre-Kindergarten class.  Children must be at least 5 years of age 
prior to September 1st to be eligible for enrollment in Kindergarten class.  Children must be at 
least 6 years of age prior to September 1st of the present school year to be eligible for the first 
grade or have attended one year of kindergarten in a public school.  

Excessive Absences 
Parents will be notified by letter when their student has missed five (5) days during a semester.  
Any student, who is excessively absent as defined in this policy, will have all subsequent 
absences deemed unexcused. Consequences for unexcused absences are enforced by the 
state statutes on truancy. 
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Late Arrivals/Tardiness 
Students who arrive at school after the tardy bell must report to the office for a pass to class.  

Leaving School 
Students cannot leave campus during school hours without receiving permission of the custodial 
parent and an administrator. When permission is granted the parent must sign out his/her child 
through the office. 

Lunch  and Breakfast Programs 
Free and reduced price breakfasts and lunches are provided for students who qualify under 
district, state and federal guidelines governing the program.  Registration forms may be picked 
up in the main office.  Seconds are available for full price only (no discounted rates).  Outside 
breakfasts and lunches must follow the Federal Program Guidelines (no pop or candy bars are 
allowed in the lunchroom at any time.)  Students are to remain in the lunch room during the full 
lunch period. 

Makeup Policy 
Students will be allowed to make up missed assignments if the absence is excused. It is the 
responsibility of the student to make arrangements to complete assignments with teachers. 
Students who miss school due to vacations or family business known in advance, should get 
their assignments prior to the absence. The students will be granted a minimum of two school 
days for each day missed to complete their assignment. However, it may be impossible to earn 
daily participation grades during an absence.  
Class work missed due to suspension will be allowed to be made up for credit.  
Class work missed due to unexcused absences cannot be made up for credit.  

Truancy 
Under the Kansas Compulsory Attendance Statutes (KSA 72-1113), regular school attendance 
is required of all students enrolled in elementary and secondary schools.  A student is 
considered to be truant if (1) he/she is under 16 years of age and is not enrolled in a public or 
private school or (2) he/she is inexcusably absent for three consecutive days, five school days 
in a semester, or seven school days in a school year whichever occurs first.  The principal will 
contact a parent of any truant student.  Students who are truant following the parent/principal 
conversation and documentation will be reported to the County Attorney’s office per Kansas 
Statute KSA 72-1113. 

Withdrawing or Transferring Schools 

A student desiring to withdraw or transfer from Stanton County Elementary must present the 
school with the appropriate paper work signed by their parent/guardian or the parent may 
contact the office directly.  Any charges, fines, fees or returns (lunchroom, library, and 
textbooks) must be paid at the time the student leaves from school. 
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MEDICAL INFORMATION 
Sick Leave & Medications 

When a child becomes ill at school, we will contact the parent or the person listed as an 
alternate when the parent/guardian can’t be reached.  The student will need to be picked up 
from school immediately.     

A student ill for more than 3 days consecutively, will need to have a doctor’s note to return to 
school. 

Students need to be fever free for at least 24 hours before returning to school.  Please contact 
the school office at: (620) 492-6216 to report an absence or illness. 

School personnel will not provide students with aspirin or other medication without proper 
documentation.  Any medication brought to school by a student must be accompanied in an 
original container and/or a prescription from a physician.  Medication brought by a student must 
be left in the nurse’s office to be administered at the appropriate time. 

A signed medical release form needs to be on file before any medication can be dispensed.  

Immunizations 

All students entering school for the first time in Kansas must present official immunization 
records.   

Medication 

Office staff may provide students with over-the-counter medications which are listed on the 
student medication information sheet.  Physician-prescribed medication may be taken in the 
school office with a physician’s order. Students must check in all medications with the school 
secretary. Medications will be kept in a locked container and administered as needed. Students 
are not allowed to be in possession of any medication. 
 

STUDENT CONDUCT AND DISCIPLINE 

The school is primarily an institution for learning.  The basic purpose for discipline within the 
school is to maintain an environment in which teaching and learning can take place without 
unnecessary distractions.  

Building Rules 

Students are expected to treat themselves, others, and property with respect. 

Students are expected to enter the classroom prepared and ready to learn.  Any student not in 
their classroom by 8:10 AM is considered tardy.   
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Students are expected to leave the building at 3:30 PM.  Students remaining in the school 
building after regular school hours are there with teacher supervision. 

Students are expected to demonstrate a code of conduct while in school, on the bus, or on the 
playground.  This code of conduct includes but not limited to:      

 Non-aggressive Play:  No fighting, arguing, teasing or name calling. 

Destruction, Stealing, and Respecting Property:  Stealing or damaging property is 
prohibited.    
Sitting on desks and tables or marking on walls (shoes, pencils, or other objects) is 
unacceptable behavior.    
 
Safe traveling:  No running in halls or on sidewalks. 

Respecting fellow Students and Adults:  Keep your hands, feet, and objects to yourself.  
Stay out of other’s desks or things.  Name calling, disrespectful behavior, use of swear 
words, vulgar comments, and obscene gestures toward others will not be tolerated.  

     Cheating:   Is unacceptable.   

 

BULLYING/HARASSMENT POLICY (JDDC) USD 452 ANTI-BULLYING 
PLAN 

Bullying/Harassment 

The BOE is committed to providing a positive and productive learning and working environment. 
Bullying, harassment, intimidation, menacing by students, staff or third parties is strictly 
prohibited and shall not be tolerated in the district.  Students who feel they are being 
bullied/harassed should report the incident(s) to their counselor and/or the administration.   

Students whose behavior is found to be in violation of this policy will be subject to discipline, up 
to and including expulsion.  Staff whose behavior is found to be in violation of this policy will be 
subject to discipline, up to and including dismissal.  Third parties whose behavior is found to be 
in violation of this policy shall be subject to appropriate sanctions as determined and imposed 
by the superintendent or board.  Individuals may also be referred to law enforcement officials. 

The Stanton County Schools USD 452 Board of Education Anti-Bullying Policy prohibits acts of 
bullying. (Approved March 14, 2016)  Demonstration of appropriate behavior, treating others 
with civility and respect, and refusing to tolerate bullying behavior is expected of administrators, 
faculty, staff, and volunteers to provide positive examples for student behavior. 

DEFINITION 

Bullying Behaviors are: 

• Intentional, and largely unprovoked, efforts to harm another 
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• Repeated negative words or actions by one or more against another 
• Imbalance of physical or psychological power 
• Negative action can be physical or verbal, and direct or indirect in nature 

including electronically transmitted acts – i.e. internet, cell phone, personal digital 
device (PDD), or wireless hand held device. 

 

EXPECTATIONS 

The USD 452 Board of Education believes that standards for student behavior must be set 
cooperatively through interaction among the students, parents and guardians, staff, and 
community members of the school district, producing an atmosphere that encourages 
students to grow in self-discipline.  The development of this atmosphere requires respect for 
self and others, as well as for district and community property on the part of students, staff, and 
community members. 

CONSEQUENCES 

Consequences for a student who commits an act of bullying shall be unique to the individual 
incident and will vary in method and severity according to the nature of the behavior, the 
developmental age of the student, and the student’s history of problem behaviors and 
performance, and must be consistent with the Board of Education’s approved code of student 
conduct.  Consequences may include, but are not limited to: detention, suspension, or 
expulsion.  Remedial measures shall be designed to:  correct the problem behavior, prevent 
another occurrence of the behavior, and protect the victim of the act.  Effective discipline 
should employ a school-wide approach.   

COMPLAINT PROCESS 

The USD 452 Board of Education requires the principal and/or designee at each school to be 
responsible for receiving complaints alleging bullying behaviors.  All school employees are 
required to report alleged bullying behaviors to the principal and/or designee.  All other 
members of the school community, including students, parents, volunteers, and visitors, are 
encouraged to report any act that may be deemed a bullying behavior.   

The USD 452 Board of Education requires the principal and/or designee to be responsible for 
determining whether an alleged act constitutes bullying behavior.  In so doing, the principal 
and/or designee shall conduct a prompt, thorough, and complete investigation of each alleged 
incident.  When appropriate, these offenses will be reported to law enforcement officials using 
the district approved form. 

Complaint Form 

Sign Your First and Last Name: ________________________________ 

Today’s Date and Time of Report: _____________________________________ 
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Explain the incident or problem in detail and include others involved: 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
________________________________________________________________________ 

What are your solutions that involve you:  

____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
___________________________ 

ANNUAL REVIEW 

The school administrators shall develop an annual process for sharing information pertaining to 
bullying behaviors with students, staff and community. 

The school district shall incorporate information into each school employee training program and 
handbook. 

TRAINING 

Staff and student training will be implemented in each building annually. 
Information regarding this plan will be made available to the community. 

(Approved by the USD 452 Board of Education March 14, 2016) 

Dress Code 

Student appearance should be neat and clean using common sense and decency as the guide.  
Students are to be fully clothed and wear shoes at all times. The school administration and 
teachers strongly encourage all students to dress in a fashion that reflects good grooming habits 
appropriate for a school day, and with consideration of the weather.   

The following guidelines have been created to encourage a positive and safe learning 
environment and will assist parents.  

Clothing:  May not have any pictures, symbols, or words that represent alcohol, 
tobacco, illegal drugs, inappropriate language, messages, references, slurs or profanity.  
Articles of clothing should not be excessively soiled, torn or ragged.   
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No Showing of Undergarments and Revealing: May not have short mini-skirts, loose 
fitting tank tops, low cut tops or shirts of any kind, mesh shirts without a t-shirt 
underneath, shorts that are higher than mid-thigh, and boxer or biker shorts. 

Shorts: Students may only wear shorts during the first quarter of school and the last 
quarter of school. 

Hats, Caps & Sunglasses:   May not be worn inside the school.  Are permitted outside 
of the building during school hours as well as while attending any school activity.  

Interscholastic Activities, Extracurricular and Public Performances:  Students who 
participate in interscholastic activities or extracurricular activities and public 
performances will be expected to follow the personal appearance code approved by the 
directors or coaches of those activities and school administration.   

Additional:  Other apparel which the administration determines to be unacceptable in 
light of community standards. 

Discipline and Behavior 

Discipline is closely linked to learning and necessary in order to facilitate and provide a safe and 
positive environment.  Prevention of situations before they occur is a productive way to 
approach problems.  When students cannot function in a school setting, they must be aware 
that there are consequences for their actions and be accountable for their behavior. 

Each teacher will develop a set of classroom rules and be responsible for classroom discipline.  
When behavior prevents a teacher from teaching or another person from learning, 
consequences appropriate to the individual student and the severity of the situation will be 
implemented.  The following may be used based on each incident:  

• Individual student conference 
• Corrective discipline  
• Notification of Parents  
• A meeting with the student, parent, and teacher.  

Administrative action is reserved for more serious classroom infractions or problems of non-
compliance.  The principal may assign corrective discipline if/when deemed necessary.  Parents 
will be informed when a student is referred to the office for problems of non-compliance.    

The following procedures may be implemented:   

• Student conference  
• Detention: Before/After school   
• ISS (in school suspension) -days will be determined by the building administrator 
• OSS (out of school suspension) -as warranted  
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Weapons 

A student shall not knowingly possess, handle or transport any object that can reasonably be 
considered a weapon (i.e. pocket knife) at school, on school property or at a school sponsored 
event.  This shall include any weapon, any item being used as a weapon or destructive device, 
or any facsimile of a weapon.  WARNING:  Possession of a weapon or firearm as defined by 
federal and state law will result in a full school year expulsion as required by federal and state 
law. 

 

STUDENT/PARENT ADDITIONAL INFORMATION 
Cell Phone, Telephone Usage, and Messages 

A phone is available in the office for students to use with permission from the office.  Prepare 
ahead of time.  Students and parents should communicate prior to the student coming to school 
where they will go after school.  The school phone is not to be used for students to change 
plans for after school activities at the last minute.  Parents/guardians are asked to limit 
messages as much as possible.  The school office will relay messages to students when class 
time is not being disrupted.  There are times when emergencies arise.  Students will be given 
emergency messages immediately.  

Cell phone use by students is permitted before and after school only. 

Deliveries 

Any special deliveries for anyone in the school building will not be permitted until the last 20 
minutes of the school day and those deliveries will be picked up in the office after the school bell 
rings. 

Insurance 

If a child is injured at school, the parents will be notified. 

The school doesn’t carry insurance to cover doctor/hospital bills in case of accidents which 
occur at school.  However, the school does provide information regarding individual student 
insurance which can be purchased by parents at enrollment time or in the elementary office. 

 Internet Safety and Computer Usage 

Students shall have no expectation of privacy when using district e-mail or computer systems.  
E-mail messages shall be used only for approved educational purposes.  Students must use 
appropriate language in all messages.  Students are expected to use the system following 
guidelines approved by teachers or the administration.  The school retains the right to duplicate 
any information created by students in a computer system or on any individual computer.  
Students who violate these rules or any other classroom rules relating to computer use are 
subject to disciplinary action up to and including suspension from school.   
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Students are discouraged from bringing any personal items such as CD players, and electronic 
devices, or large amounts of money, etc. to school.  The school is not responsible for the 
damage or loss of such items. 

Parent/Teacher Conferences 

Parent/Teacher conferences are an important part of our educational program.  They offer an 
opportunity to develop a strong partnership between school/home.  Conferences are held twice 
a year on a formal basis but are encouraged at any time deemed appropriate or necessary.  For 
the two formal conferences you will receive a letter stating the time of your conference.  
Conference dates are identified on the district calendar.  However, parents are urged to talk with 
their child’s teacher anytime they have concerns.  Feel free to call the office to set up a 
conference.  Teachers, of course, are not able to leave their students in order to take phone 
calls during school hours. 

School Property and Textbooks 

School property (textbooks, desks, band instruments, etc.) is public property and is not to be 
damaged in any way.  In cases of willful damage of property, full payment will be expected.  
Student textbooks are provided by the school district.  However, damaged or lost textbooks 
must be paid for by the student and parent as follows:  new, 100% of the cost, 2-3 years old, 
75% or the cost, 4 years old, 50% of the cost, 5 years and older, 20% of the cost. 

Transportation Services and Bus Rules 

Questions regarding bus services are handled by the bus transportation director.  The driver is 
in charge of the students and the bus at all times. Please feel free to contact the school 
secretary at 620-492-6216 should you have any questions. 

Bus Rules: 

• The driver is in charge of the pupils and the bus.  Pupils must obey the driver 
promptly and cheerfully. 

• The driver may assign seats. 
• Be courteous. 
• No profanity or obscene language/gestures. 
• Violence is prohibited. 
• Pupils shall not get on or off the bus or move about while the bus is in motion. 
• Keep your hands and head inside the bus. 
• Pupils must not throw trash on the floor of the bus. 
• Any damage to bus is to be reported at once to the driver. 
• For your own safety, do not distract the driver through misbehavior. 
• Do not eat or drink on the regular school bus routes 
• Smoking and chewing tobacco inside the bus or on school property is prohibited. 
• Sit back and enjoy the ride.  Let us get you to the activity or home safely! 
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Notice of Non-Discrimination 

Stanton County, USD 452 does not discriminate on the basis of sex, race, color, national origin, 
religion, handicap/disability, or age in its programs or activities.  Any questions regarding the 
District’s compliance with Title VI, Title IX, Section 504, Americans with Disabilities Act, and the 
Age Discrimination Act may be directed to the Compliance Coordinator who can be reached at 
(620)492-6226. 

Any incident of discriminatory conduct or behavior in any form shall be promptly reported to the 
school’s officials.  Any student who engages in discriminatory conduct/behavior may be 
reprimanded and counseled to refrain from such conduct.  Any student who continues to 
engage in discriminatory conduct/behavior shall be disciplined in a manner deemed appropriate 
by the administration, up to and including suspension or expulsion from school.   

Family Education Rights and Privacy Act 

All student records shall be treated as confidential and primarily for local school use unless 
otherwise stipulated.  Under the provisions of the Family Educational Rights and Privacy Act 
(FERPA), parents of students and eligible students (i.e.; those who are 18 or older) are afforded 
various rights with regard to educational records, which are kept and maintained by the school.  
The right afforded by FERPA may be obtained by contacting the district office.  
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