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*Please take the time to review the items in this booklet carefully. I know that it will be help-
ful.  

I’m asking that you please sign the last page of this booklet and return it to school to signify 
that you and your child have read this handbook and understand its contents. Please keep the 
rest of the book as a reference for the duration of this school year.  

This handbook is for my classroom. Please be sure to also read the USD #245 district      
handbook. The district handbook can be found online at www.usd245ks.org.  

THINGS YOU CAN DO DAILY  

1. ASK YOUR CHILD SPECIFIC QUESTIONS ABOUT HIS/HER DAY; SUCH AS: • What 
did you read today? • What did you do in math? • Who did you write about? • What was your 
favorite thing you did today?  

2. PLEASE CHECK ASSIGNMENT SHEET AND SIGN IT DAILY! Your child will be issued 
an assignment sheet weekly that he/she will use to write down homework assignments, re-
minders, and notes to parents.  

3. GO OVER ANY PAPERS YOUR CHILD BRINGS HOME!  If your child has done poorly on 
something, please go over it with them until he/she seems to understand what went wrong.  

4. NIGHTLY READING IS ASSIGNED AS HOMEWORK EVERYDAY!!! Research has shown 
that students that read at least 15 minutes every night do better academically in school. 
Please make sure that books are made available to your child. Also, we have a very nice     
library here at school and we will make bi-monthly trips to the Coffey County Library-
Gridley Branch for the students to select books. 

GENERAL REMINDERS  

 Make sure your child gets plenty of rest and eats a healthy breakfast. A sleepy, hungry 
child cannot focus or learn.  

 Help to teach your child to be responsible for him/herself and his/her actions. You can help 
tremendously by listening to your child. If your child says, “I need this tomorrow,” please, 
make every effort to make sure he/she has it the next day.  

 Please remember that if your child brings a cell phone to school, it must be turned off and 
in his/her backpack.  



 If you send notes, forms, money, etc. to school with your child, please make sure it is        
placed in his/her binder pocket.  I check the assignment sheet daily.  

 Be on time. Students perform better if they’ve had a few minutes to ‘settle in’ to the class-
room before class actually begins. Also, students are often given assignments to begin 
working on as soon as they arrive. Students who arrive late sometimes have a difficult time 
catching up once they’ve gotten behind.  

 Please have your child in school everyday. If you know that your child is going to be absent 
ahead of time, please let me know so I can prepare make-up work for them.  

HOMEWORK  

The homework given is an opportunity for students to practice skills already learned in class. 
This also gives parents a chance to see exactly what we have been working on in class. Please 
allow your child to do their work on their own, helping only when needed. Also, any work not 
completed during class time, unless otherwise stated, becomes homework.  All assignments are 
due the following school day. 

GRADING POLICIES AND PROCEDURES  

Almost all assignments are due the following day after they are assigned. If a student fails to 
turn in their work/homework they will receive a zero in the gradebook for that assignment. 
When a student is absent from school, they are given one extra day for each day there are   
absent to complete their work. If it is not completed in the designated time, they will receive 
zeroes in the gradebook. 

CLASSROOM MANAGEMENT  

I want our classroom to be a caring and safe place for your child. We will share and work      
together much like a family. If necessary, I will contact you by notes or phone if an issue    
cannot be handled in the classroom.  

Our class will have a non-threatening atmosphere so that all children have the opportunity to 
learn and be successful. In order to have an environment that is conducive to learning, I will 
explain the following classroom expectations all students must follow and will give examples of 
situations to the students so that they will understand each one.  

EXPECTATIONS  

1. Be respectful to staff, classmates, school property and yourself.  

2. Follow directions of ALL adults working at this school.  

3. Keep your hands, feet, impolite words, and objects to yourself.  



BIRTHDAYS  

On your child’s birthday you may bring in snacks for the class to celebrate.  The best time for 
classroom parties is @ 3:30.  This gives the class time for snack and birthday boy/girl is al-
lowed to choose an activity for the end of the day. (extra recess, iPad time, classroom game) 

HOLIDAY PARTIES 

I will send a note home at least one week before each party reminding parents who signed up 
for the upcoming party and other party expectations. All party dates  and times are located on 
our district calendar. 

COMMUNICATION  

Communication is the key to your child’s success. You should communicate with your child daily 
about his/her daily activities, behavior, and assignments. I also need to know about your child 
at home. Please keep me informed about changes at home that will and DO impact your child 
and his/her learning. I promise to communicate with you through personal notes, assignment 
sheets, emails, report cards, conferences and/or phone calls. If you feel a need for a          
conference at a time other than a scheduled conference time, please let me know and we will 
set up a time. My daily planning time is 10:05-10:30 and 2:35-3:05 (subject to change). I am  
always happy to talk with you!  

CONTACT INFORMATION  

If you ever need to contact me, you may use the following ways:  

School phone #: 620-836-2182 

Email: morrayc@usd245ks.org 

I am looking forward to a GREAT year with your child!   

Mrs. Morray 

*Please, sign and return this bottom portion and keep the rest of the booklet for yourself.  

——————————————————————————————————————————————————- 

I have read and understand “Mrs. Morray’s Classroom Handbook”. I have also discussed the  
appropriate sections with my child.  

Student Name: 

Student Signature:  

Parent Signature:                                                                                    Date:  


