
Dear Computer Basics parents and/or guardians & students, 

 

Welcome back!! I hope that this letter finds you well. This is definitely 

not how I pictured finishing up the school year, but I am excited to be able to 

connect with you all in a virtual setting. Please know that I miss all of my 

students terribly, but I keep reminding myself how lucky we are to be able to 

stay connected and communicate through technology. What an amazing, 

real-life application way to learn Computer Basics! I am excited and hopeful 

for this opportunity to teach online, and I hope that you are too!  

The following pages list out the essential standards for Computer 

Basics for the fourth quarter. Please note that the first essential standard 

is that all students complete the assigned keyboarding lessons at Typing.com, 

Beginner through Advanced by May 15th. If your student has not completed 

these lessons, they will need to log 15 minutes a day working on their 

keyboarding lessons until completion. Please keep in mind that Computer 

Basics is scheduled as an A Day/B Day class, therefore students should spend 

no more than 15 minutes per day working on Computer Basics assignments. 

Once your student completes the assigned keyboarding lessons, they will be 

able to move on to the “Plan an Event” assignment. This assignment is for 

those students who have already completed the assigned typing lessons. 

If your student has already finished their assigned keyboarding lessons, 

I am requiring that they spend the first 5 minutes of their Computer Basics 

time practicing their keyboarding skills. Students can do this in a variety of 

ways: 1. Students may continue working on typing lessons through Typing.com 

OR 2. Students may practice typing tests at www.FreeTypingGame.net, this is 

the website that the students have used to take their typing tests all school 

year long. All students are familiar with this website and how to use it. 

The second essential standard is that all students type 30 Words Per 

Minute (WPM) with 95% accuracy by the end of the fourth quarter. This is a 

district standard and students have been aware of this since the first week 

of school, it was also included in my course syllabus. I will be able to assign 

typing tests using Typing.com and the due date for the fourth quarter typing 

test is May 15th. Students will need to log-in to Typing.com to complete the 

http://www.freetypinggame.net/


test on or before May 15th, a video is attached on the fourth quarter weekly 

assignments schedule on my class website and on Google Classroom that 

demonstrates how.  

The third essential standard is the completion of the Plan an Event 

activity for those students who have completed the assigned keyboarding 

lessons. Students will be using Google’s Applied Digital Skills, a website we 

have been using in class since January, in order to Plan an Event. In this 

lesson, students will: choose and research an event, organize tasks in a to-do 

list, design a logo, and flyer for the event. By building these projects, 

students will learn and practice technology skills. Students will use a variety 

of tools, including Google Docs, Sheets, and Drawings. On the fourth quarter 

weekly assignments schedule on my class website and on Google Classroom, I 

have listed out the expected timeframe for completion. Please know that I am 

extremely flexible with this schedule and fully believe that LESS IS MORE during 

this time. Please, do not stress over due dates! The important thing is that 

you and your student are engaged, learning, and having fun.  

My office hours are as follows: Monday 1:00-3:00pm and 5:00-7:00pm, 

Tues/Weds/Thurs 10:00am-Noon. Feel free to email me during those times with 

any questions or concerns and I will get back with you in a timely manner. All 

USD 385 staff members have been advised to communicate with students via 

email, Google Classroom, and teacher led Zoom sessions (if necessary). I will 

be strictly following these guidelines. Please note that there will be no 

one-on-one Zoom meetings, only whole group, per USD 385 guidelines.  

These may be uncertain times, but I am certain that all of my students 

will be successful in this new adventure! Know that I am here for you all 

every single step of the way. Remember, LESS IS MORE, and to focus on the 

positives. I look forward to embarking on this new adventure with you all! 

 

 

Your teacher, 

Ms. Dotson 


