
Use commas after first, second, and so on when they introduce a series. Use
commas between two or more adjectives of equal rank that modify the same
noun. In a series of three or more, use a comma after every item in the series
except the last one.

When packing for a long hike, follow these steps: first, pack comfortable, easy-care clothing;
second, pack toiletries such as soap, shampoo, and suntan lotion; and third, include any
first-aid supplies or medicines you may need.

Use commas after introductory words or mild interjections such as oh, yes, no, and
well; after an introductory prepositional phrase that contains additional
prepositional phrases; and after verbal phrases, adverb clauses, and adverbs used
as introductory elements. 

Yes, it’s important to plan the trip carefully.

In an emergency in the forest, these items will come in handy.

When you’re out on the trail, you’ll appreciate the extra time you took to pack.

Use commas to set off words of direct address, such as names, titles, terms of
respect, and phrases used to address an individual directly. Use commas to set off
one or more words that interrupt the flow of thought in a sentence.

Tina, you are ready, or so it seems, to begin your trek.

Use commas to set off these nonessential elements: clauses, participial phrases,
and appositives. 

This trail, which my brother walked last year, will be difficult.
My partner, interested in photography, is taking along two cameras.
My favorite sport, hiking, is both inexpensive and fun.

Using Commas Correctly
Insert commas where necessary in the following sentences.

1. We toured the gardens in the following sequence: first the herb garden;
second the lily pond; third the camellia garden; fourth the rose garden.

2. We learned that the oil in the jojoba plant is used in food preparation in
lubricants for automobiles and in cosmetics.

3. Prickly pear cacti have flattened padlike stems.

4. While walking through the garden we were awed by the size of the eucalyptus
trees the beauty of the water lilies and the agelessness of the yuccas.

5. Yes we enjoyed the different kinds of cacti.

6. Helen have you ever seen such a tall dangerous-looking cactus before?

7. This garden one of the oldest in the state is maintained by the local botanical club.

8. That herb which has been used in medicines for years grows well in this climate. 

9. We decided at least I did that we would begin a garden at home.

10. The blossoms of the camellia may be red white pink or spotted with color.

11. We decided that these were the things we liked best in the garden: first the
sweetbriar roses; second the golden barrel cactus; third the red camellias.

C
op

yr
ig

ht
 ©

 M
cD

ou
ga

l L
itt

el
l I

nc
.

For use with Pupil’s Edition pp. 251–254 GRAMMAR, USAGE, AND MECHANICS WORKBOOK 175

CHAPTER   11

Lesson

2 Comma Uses Reteaching

Name Date


