
Use capital letters to begin the following words:

• the first word of every sentence and of every line of traditional poetry

• the first word of a direct quotation, but not the first word of the second part of a
divided quotation unless it starts a new sentence

• the first word of the greeting and of the closing of a letter

• the first word of each item in an outline and letters that introduce major
subsection

• the first, last, and all other important words in titles; but not conjunctions,
articles, or prepositions with fewer than five letters

Capitalizing First Words and Titles
Underline the words that should be capitalized in each of the following items. If the
item is capitalized correctly, write Correct on the line.

1. the vet asked, “how did your dog get hurt?” __________

2. “ben is so friendly,” his owner said, “that he ran into the street to say hello to me.” __________

3. dear sir: __________
this is to inform you that your order has arrived. you may pick it up 
at the warehouse any time during business hours.

sincerely,
John Stevens, Manager

4. I. poetry __________
a. traditional 

1. form abcb
2. ballad pattern

b. modern

5. jim asked, “how much did your favorite movie, the best years of my life, 
make during its first year?” __________

6. On the television quiz show called making a fortune, players must think fast. __________

7. “Double, double, toil and trouble; __________
Fire burn, and cauldron bubble.” William Shakespeare

8. todd said, “i wonder if Bigfoot really exists.” __________

9. we studied the grapes of wrath by John Steinbeck. __________

10. “there’s a big shadow in the field,” Al said. “it’s from that hot-air balloon.” __________

11. In our American history class, we studied the Declaration of Independence. __________

12. i have borrowed my brother’s copy of a tale of two cities. __________

13. wallace Steven’s poem “anecdote of the jar” is a modern 
American response to John Keats’s “ode on a Grecian urn.” __________

14. “Half the truth,” Benjamin Franklin said, “is often a gentle lie.” __________
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CHAPTER   10

Lesson

2 First Words and Titles Reteaching

Name Date


