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         FOREWORD 

 

In this pamphlet an attempt has been made to answer as concisely as possible 

those questions most asked by new teachers.  By following the rules as set 

forth herein, teachers will satisfactorily attain the standards expected of 

them in this school system.  In an organization of this sort, time, 

understanding, and cooperation are of importance.  You are part of a school 

system and every act should be for the good of the school.  In as much as 

frequent references to this book will be made throughout the school year, it 

is advised that you keep it in your schoolroom.  Use it to avoid error, 

confusion and waste of time.  It is asked that you leave the handbook in the 

Superintendent's office at the end of the year, so that as new revisions are 

made each year the old handbooks will not continue to be in circulation. 

 

This teachers' handbook was evolved through a democratic process.  The 

teachers and school administration evaluate the policies set forth and revise 

these when necessary, so that they will best serve this school system.  Do not 

consider this a final rule or policy.  It is recognized that change is 

necessary as time goes on.  This should be thought of as the foundation 

program.  Your suggestions, cooperation and criticisms are always welcome. 

 

                              Tom Ferguson, Principal 

                              Dan Chapman, Superintendent 

 

      TEACHING – A PUBLIC TRUST 

 

Lindsay--like every school system--needs only those teachers who have a 

fundamental faith in the American ideal of democracy.  Furthermore, there is a 

need for teachers who, by virtue of their training and experience, know how to 

implement this faith for effective leadership of boys and girls.  The people 

of Lindsay want teachers who are competent to direct the ordinary day by day 

school lives of children in such a manner that practical citizenship values 

will accrue to the public that employs these teachers. 

 

The well-known quotation, "A public office is a public trust", has an 

application to the teaching profession.  No employee of the people holds a 

trust more vital than the American public school teacher.  He is a molder of 

character, a shaper of destiny, a worker who labors with eternal values.  In 

his custody are placed the young, highly impressionable youth who are the 

greatest future this country has.  It is the responsibility of the teacher, 

together with the home and the community, to guide these eager young people 

into constructive and worthy citizenship. 

 

We are not concerned solely with the outward or tangible evidence of good 

citizenship, but also with the development of that alert, adventuresome, free 

American spirit that has made this great nation what it is today.  Thus, we 

who have responsibility for the school lives of youth are vitally interested 

in practical, common sense teaching based on sound educational theory.  We 

believe in cooperative work with boys and girls and with the community to a 

common end; and that the people shall continue to work toward a better living 

for all, enjoying the inalienable rights and responsibilities of free men and 

women. 

 

It follows, then, that the job of a teacher in Lindsay is a difficulty one.  

No employee of the Lindsay School Board has an easy job.  Because of this 

fact, Lindsay teachers should seize every opportunity to learn how to do their 

job better. 
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                 PHILOSOPHY OF THE LINDSAY SCHOOLS 

 

 

Since the basic purpose of public schools is education, we of the Lindsay 

Schools believe it is the responsibility of the school to create an atmosphere 

conducive to learning.  Regardless of his or her inherent ability, 

socio-economic background, or race, every child should be given opportunities 

to develop to his or her fullest potential. 

 

We seek to provide in classroom, laboratory, media center, and activities, 

varied experiences that will enable the student to take his or her place in 

our democratic and competitive society.  Our aim is that the student learn to 

accept and cope with the responsibilities of society and so become a useful 

worthy citizen. 

 

We seek to provide an opportunity for students to discover and explore ideas 

which are essential to the operation of a changing democratic society.  In the 

educational process, students and teachers should develop a sense of 

cooperation and respect for each other which enables them to realize their 

civic and ethical duties. 

 

As technological and sociological changes come about, we believe the school 

should be prepared to meet such changes; it should so instruct the youth to 

prepare them to become self-sustaining individuals. 

 

                       EQUAL OPPORTUNITY 

 

It is the policy of the Lindsay Public Schools to provide equal opportunities 

without regard to race, color, national origin, sex, age, disability, or 

veteran in its educational programs and activities.  This includes, but is not 

limited to admissions, educational services, financial aid, and employment.  

Inquiries concerning application of this policy may be referred to Mr. Dan 

Chapman, Compliance Coordinator. 

 

 

Lindsay Public School 

800 West Creek 

Lindsay, Ok 73052 

405-756-3133 
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                  OBJECTIVES OF THE LINDSAY SCHOOLS 

 

 

In order to implement the philosophy of the Lindsay Schools, we attempt to 

involve all youth by preparing the academically and the vocationally oriented 

student with effective educational training. 

 

Our objectives are as follows: 

 

1. To offer educational opportunities to all students through programs 

allowing them to achieve at their level in: 

 

a. academic subject matter 

b. pupil services 

c. vocational training 

d. cooperative work experience programs 

e. extra-curricular activities 

 

2. To develop attitudes, understandings, and behavior patterns appropriate 

      to democratic living through involvement of the school, home, and 

community. 

 

3. To teach the student how to examine and use information. 

 

4. To assist the student in achieving and maintaining sound mental and 

physical health. 

 

5. To stress ethical values in the public schools, complementing 

instruction given in the home and church. 

 

6. To encourage our students to develop appreciation of our cultural 

heritage in art, music, and literature. 

 

7. To develop aesthetic values by providing a wholesome and challenging 

atmosphere. 

       

8.  To promote the development of attitudes leading to a more productive use 

of leisure time. 

 

    

 

 

                                   ABSENCES 

 

Beginning with the 1997-98 school year, the following attendance policy shall 

be enforced by the Lindsay Middle School. 

 

Students shall be permitted twelve (12) days undocumented absences per 

semester without penalty.  Provided parents contact the office to acknowledge 

the absence.  Students who exceed twelve (12) undocumented absences shall be 

subject to referral to the district attorney.   

 

Documented absences are considered to be absences verified by a doctor's note, 

dentist note, funeral, or absences deemed by the principal to be beyond the 

control of the student. 
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                     ACCIDENTS AND FIRST AID 

 

Teachers shall notify the principal, as soon as possible, in the event of an 

accident involving injury to a student or employee. 

 

First aid equipment will be found in the office of the principal.  State law 

prohibits school personnel from dispensing aspirin or other oral medication at 

school.  

 

 

    ANTI-BULLYING/HARRASSMENT ACT 

 

Lindsay Middle School is committed to providing all students with a safe and 

supportive school environment.  All members of the school community are 

expected to treat each other with mutual respect and dignity.  As required by 

OK Statute Section 24-100.3 of Title 70, commonly known as the Anti-Bullying 

Act, Lindsay Middle School shall oppose and prohibit, without qualification, 

harassment/bullying based on race, color, religion (creed), national origin, 

martial status, sex sexual orientation, or disability at school, school 

activities, or while riding in school transportation. 

 

Harassment that offends, defames, or belittles any individual.  Such conduct 

includes, but is not limited to, unsolicited derogatory remarks, jokes, 

demeaning comments or behavior, slurs, mimicking, name calling, graffiti, 

innuendo, gestures, physical contact, stalking, threatening, extorting, or 

circulation of written material/pictures, or electronic communications (e-

mail, testing, etc.) 

 

Reports of harassment/bullying should be made to school personnel or the 

principal.  School personnel who witness harassment, or have incidents 

reported to them, shall take prompt and appropriate action to stop the 

harassment and inform the principal.  The principal shall investigate the 

report, whether oral or written, and those found to have violated this policy 

shall be subject to action including, but not limited to, warning, remedial 

training, education/counseling, detention, in school, or suspension from 

school. 

 

It shall be a separate and distinct violation of this policy for one to 

retaliate against any person who reports alleged harassment, or against anyone 

who testifies, assists, or participates in an investigation, proceeding, or 

hearing relating to such harassment. Retaliation includes, but is not limited 

to, any form of intimidation, reprisal, or harassment and may be resolved 

through the same procedure as harassment. 

 

 

 

                       ARRIVAL TIME AT SCHOOL 

 

Students are asked not to arrive at school until they are ready to go to 

class.  Students should have a pass from the teacher to go to that teacher's 

room before school begins.  Students will not be in the building without a 

pass after 8:00. 

 

1. During cold or rainy weather, students may come inside the cub 
house. 

 

2.  If students wish to remain outside, they are asked to stay away 
from the doors so that persons needing to enter may do so 

conveniently. 
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3.  Students may come in to get help from teacher if teacher 
approves.

 

 

          AUTHORITY OF TEACHERS 

 

The teacher of a student attending a public school shall have the same right 

as the parent to control and discipline such student during the time the 

student is in attendance or in transit to the school or classroom. 

 

Profane or inappropriate actions by students toward school staff off campus 

and/or outside the school day will subject the student(s) to severe 

disciplinary action at school. 

 

The State legislature in 2009 passed legislation that reinforces existing law 

allowing school employees to take reasonable actions/measures to maintain 

order and discipline in school.  The new legislation further states that an 

individual 18 years of age or older who acts with intent to falsely accuse an 

education employee of criminal activity would be guilty of a misdemeanor 

punishable by a fine of not more than $2000.  Persons between 7 and 17 who 

make such accusations would be subject to community service or other court 

sanctions.  The new law allows courts to award court costs and reasonable 

attorney fees to school employees for expenses related to such cases. 

 

 

 

 

                            ASSEMBLIES 

 

Assemblies will be scheduled through the office and supervised by faculty 

members.  All students and teachers will be required to attend assemblies 

unless appealed to the principal. 

   

 

 

 

     ATTENDANCE POLICY 

 

The board of education believes that attendance in regularly scheduled classes 

I a key factor in student achievement.  Thus, any absence from those classes 

represents an educational loss to the student.  The board recognizes, however, 

that the co-curricular program of the school also has educational benefit.  

Therefore, it shall be the policy of this board to minimize absenteeism from 

regular classes while providing students the opportunity to participate in co-

curricular activities. 

 

In accordance with the policy of the board of education, each student in High 

School and Middle School is required to attend each class a minimum of 90% of 

the time in order to receive credit for that class.  A maximum of 9 days a 

semester may be missed for excused absences, unexcused absences, or truancy in 

any one class. 

 

Absences 

 

Each excused absence will be granted for the following reason. 

 

1.  Personal or family illnesses 

2.  Medical appointments 
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3.  Legal matters, including service on a grand, multicounty grand, or petit 

jury* 

4.  Extenuating circumstances deemed necessary by the principal 

5.  Observance of holidays required by student’s religious affiliation 

It is the responsibility of the parent to notify the school by 10:00 a.m. if a 

child is to be absent for one of the above reasons.  If no contact is made, 

the parent must send a not or call the day the child returns before the 

student can be excused.  The student may promptly make up all work missed 

without penalty.  It is the responsibility of the student on the day of 

return, to make arrangements to see that the work is made up.  A student will 

be granted the number of days absent plus one to make up all work missed for 

an excused absence.  A student will be granted on the number of days absent to 

make up all work missed for an unexcused absence. 

 

School Activity 

 

1.  The student will be allowed to be absent from the classroom for a maximum 

of ten days per year to participate in activities sponsored by the school. 

2.  The student will be allowed to make up any work missed while participating 

and will be allowed the number of days missed plus one to make it up. 

 

Unexcused Absence 

 

This is any absence that does not fall within one of the above categories.  

Students will be given only the number of days missed to make up work. 

 

Truancy 

 

A student is considered truant when absent from the classroom without the 

knowledge of either the school or the parent.  Disciplinary action will apply. 

 

Tardies 

 

1.  Any student not in the appropriate classroom when the tardy bell rings 

will be counted tardy. 

2.  A student who is more than 20 minutes late is counted absent for the 

period. 

3.  Each 3 tardies will constitute an unexcused absence from that class. 

4.  Disciplinary action will apply for each tardy over three. 

 

Any student who exceeds the 9 day limit may appeal to the principal for 

reinstatement of credit.  Consideration will be given as to the reason for the 

absences as well as to the attempts by parents to minimize the absenteeism. 

 

 

 

 

                            BACKPACKS AND BOOKBAGS 

 

Backpack and book bags must remain in the students’ locker during class time. 

 

                  

 BEGINNING OF EACH SCHOOL DAY 

 

Each day will begin with a moment of silence, announcements, and the pledge of 

allegiance. 
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             CAMPUS LITTER 

 

A designated area shall be assigned to each grade to assist in litter control. 

Certain rewards and/or privileges shall accompany compliance with these 

measures. 

 

 

         CELL PHONE POLICY 

 

The use of cell p[hones will not be permitted on school grounds from 8:15-

3:15.  This includes lunch times.  Each teacher has the right to allow the use 

of cell phones, or other devices, for educational purposes that support their 

objectives for the day.  Teacher shall receive prior approval from the 

Principal before permitting students to use their cell phones.  Extra time at 

the end of the class is not a reason to use their cell phones. 

 

Students who violate this policy shall be warned upon the first violation and 

the cell phone kept by the principal until a parent conference is held, 

possible the same day.  During the conference the parent will be given the 

cell phone and informed that further violation of the cell phone policy will 

result in the student experiencing five days in school detention or the cell 

phone will be returned to the parent after five school days.  

 

    CHECKING OUT STUDENTS 

 

Students may be checked out and leave with parent/guardian or whoever 

parent/guardian places on lists proved by the school. 

 

Students out of town on an activity will be allowed to leave with family 

members only.  Students, must be checked out by the family member through the 

activity sponsor. 

 

  

       CHILD ABUSE AND NEGLECT POLICY 

 

Any teacher of any child under the age of 18, having reason to believe that 

the child is a victim of abuse or neglect, shall report the matter promptly to 

the county office of the Department of Human Services in the county wherein 

the suspected abuse or neglect occurred.  Teachers should consult with the 

building principal and/or counselor, and may want to involve them in the 

reporting process. 

          

                        

 

                 CLASS TIME SCHEDULES 

  

         TEACHERS REPORT      8:00 

         1st Period       8:15-9:05 

         2nd Period       9:10-10:00 

         3rd Period       10:05-10:55 

         4th Period       11:00-11:50 

       

         LUNCH        11:50-12:30 

 

         5th Period            12:35-1:25 

         6th Period       1:30-2:20 

         7th Period       2:25-3:15 

 

         TEACHER DISMISSAL                      3:35 
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                        COKE MACHINE 

 

The coke machine in the cub house may be used by students before school, at 

noon, and after school.  Class coke parties should not become a nuisance to 

other classes. 

 

Please do not send students to the teachers' workroom during the school day 

for any reason. 

 

    Computer, Network and Internet Policy 

 

1. Purpose 

 

The intent of this regulation is to provide employees with general 

requirements for utilizing Lindsay School District computers, networks, and 

Internet services.  The regulation may be supplemented by more specific 

administrative procedures and rules governing day to day management and 

operation of the computer system. 

These rules provide general guidelines and examples of prohibited uses for 

illustrative purposes but do not attempt to state all required or prohibited 

activities by users.  Employees who have questions regarding whether a 

particular activity or use is acceptable should seek further guidance from 

their site administrator/supervisor.   

Failure to comply with the board policy and/or other established regulation 

governing computer use might result in disciplinary action, up to and 

including discharge.  Illegal uses of computers may also result in referral to 

law enforcement authorities. 

 

2.  Personnel affected 

 

ALL employees and other users. 

 

3.  Acceptable Use 

 

Employee access to Lindsay School District computers, networks and Internet 

services is provided for administrative, educational, communication, and 

research purposes consistent with our values and mission of provided the best 

possible education.  General rules and expectations for professional behavior 

and communication apply to the use of Lindsay School District computers, 

networks, and Internet services. 

The level of access that employees have to school unit computers, networks, 

and Internet services is based upon specific job requirement and needs.  

Lindsay School District Technology Plan 2010-2013 

 

Employees are to utilize district computers, networks ,and Internet services 

for school-related purposes and performance of job duties.  Incidental 

personal use of school computers is permitted as long as such use does not 

interfere with the employee's job duties and performance, with system 

operations, or other system users.  "incidental personal use" is defined as 

use by an individual employee for occasional personal communications.  

Employees are reminded that such personal use must comply with this policy and 

all other applicable policies, procedures, and rules. 

 

4.  Prohibited Use 

 

The employee is responsible for his/her actions and activities involving 

school unit computers, networks, and Internet services and for his/her 
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computer files, passwords, and accounts.  General examples of un acceptable 

uses, which are expressly prohibited, include but are not limited to the 

following:  

a.  Any use that is illegal or in violation of other board policies, including 

harassing, discriminatory or threatening communications and behavior, 

violating of copyright laws, etc; 

b.  Any use involving materials that are obscene, pornographic, sexually 

explicit or sexually suggestive; 

c.  Any inappropriate communications with students or minors; 

d.  Any use for private financial gain, or commercial, advertising or 

solicitation purposes; 

e.  Any use as a forum for communicating by e-mail or any other medium with 

other users or outside parties to solicit, proselytize, advocate or 

communicate the views of an individual or non-school sponsored organization; 

to solicit membership in or support of any non-educational related 

organization, whether for profit or not for profit.  No employee shall 

knowingly provide school email address to outside parties whose intent is to 

communicate with school employees, students and/or their families for non-

school purposes.  Employees who are uncertain as to whether particular 

activities are acceptable should seek further guidance from the 

principal/supervisor: 

f.  Any communication that represents personal views as those of the Lindsay 

School District or that could be misinterpreted as such: 

g.  Downloading or loading software or applications without permission from 

the system administrator; 

h.  Opening or forwarding any email attachments for unknown sources and/or 

that my contain viruses; 

i.  Sending mass emails to school users or outside parties for school or 

nonschool purposes without the permission of the system administrator or 

principal. 

j.  Any malicious ue or disruption of computer, networks and Internet services 

or breach of security features; 

k.  Any misuse or damage to computer equipment; 

Lindsay School District Technology Plan 2010-13 

l.  Misuse of the computer passwords or accounts (employee or other user); 

m.  Any communications that are in violation of generally accepted rules of 

network etiquette and/or professional conduct; 

n.  Any attempt to access unauthorized sites; 

o.  Failing to report a known breach of computer security to the system 

administrator; 

p.  Using school computers, networks and Internet services after such access 

has been denied or revoked; 

q.  Any attempt to delete, erase or otherwise conceal any information stored 

on a computer that violates these rules. 

r.  Using the district web pages to provide personal information or provide 

access to personal pages on site servers, district servers, other servers, or 

online services. 

s.  Any violations of Lindsay School District web site use and development 

policy. 

 

 

 

5.  No Expectation of Privacy 

 

Lindsay School retains control, custody, and supervision of all district 

computers, networks, and Internet services.  Lindsay School District reserves 

the right to monitor all computer in internet activity by employees and other 

system users.  Employees have no expectation of privacy regarding their use of 

school computer, including e-mail messages, web pages, and stored files. 
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6.  Confidentiality of Information 

 

Employees are expected to use appropriate judgment and caution in 

communication regarding students and staff to ensure that personally 

identifiable information remains confidential. 

 

7.  Staff Responsibility to Students 

 

Teachers and staff members who utilize school computers for instructional 

purposes with students have the responsibility to monitor and supervise such 

use.  Teachers and staff members are expected to be familiar with Lindsay 

School District policies and rules concerning student computer and internet 

use and to enforce those rules.  When, in the course of their duties, 

employees become aware of student violations, they are expected to stop the 

activity and inform the principal. 

 

8.  Compensation for Losses, Costs and/or Damages 

 

The employee shall be responsible for any losses, costs or damages incurred by 

Lindsay School District related to violations of policy and/or these rules. 

 

9.  School Site Assumes No Responsibility for Unauthorized Charges, Cost, or 

Illegal use. 

 

Lindsay School District assumes no responsibility for any unauthorized charges 

made by employees included but not limited to credit card charges, 

subscriptions, phone charges, equipment and line costs, or for any illegal use 

of district computers such as copyright violations  

 

     

 

        CORPORAL PUNISHMENT 

 

 

Behavioral problems negatively affect the learning environment for children.  

We believe that school officials need as many tools as possible in order to 

create a positive learning environment.  We believe that corporal punishment, 

when properly administered, can be effective tool in preventing unacceptable 

or harmful behavior.  Research has shown that an occasional spanking causes no 

long term harm in children.   

 
1. Corporal punishment will be administered in the principal's office 

only.   

2. Student will be counseled before and after corporal punishment is 

administered in order that he/she may understand the purpose of the 

discipline and the consequences for future infractions. 

3. A certified staff member will always be present when corporal 

punishment is administered to serve as a witness. 

4. No more than three swats maximum will be administered at any given 

time. 

5. Parents or guardians will be given the opportunity to chose or 

refuse this method of discipline for their children.  Letters will be 

sent home explaining this choice, granting them the right of written 

acceptance or refusal, with the understanding that a two day 

suspension may be imposed in lieu of corporal punishment.  No student 

will be administered corporal punishment if a statement of refusal is 

on file in the principal’s office. 
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6. If corporal punishment is not effective, short or long term 

suspensions may be utilized. 

7. Parents or guardians will be contacted before corporal punishment 

is administered. 

8. Corporal punishment will not be administered to any child who is 

in custody of DHS (foster parents, temporary placement with 

grandparents by DHS, etc.) 

 

 

       DIRECTORY INFORMATION 

 

The district designates the following items as Directory Information:  

Student’s name, parent’s or guardian’s name, address, telephone number, date 

and place of birth, weight and height, courses taken, major field of study, 

dates of attendance, degrees and awards received, most recent previous school 

attended, student statements, photographs, audio or videotapes which identify 

the student’s participation in and/or achievements gained in enrolled courses 

or officially recognized activities and sports.  The District will disclose 

any of these items without prior consent, unless notified in writing within 

ten days from the date of student enrollment that any or all of the above 

information should not be released without consent. 

 

 

                           DISCIPLINE 

 

All teachers are urged to handle their own discipline problems, whenever 

possible.  Teachers shall observe the current moratorium on corporal 

punishment in Lindsay schools.  Teachers shall refrain from slapping students, 

pulling hair or hitting the student across the face, arms, or hands with 

rulers or other similar objects.  Please do not dismiss students from classes 

until the office has first had an opportunity to work with the problem. 

 

 

 

             ASSERTIVE DISCIPLINE PLAN FOR LINDSAY MIDDLE SCHOOL 

 

I. Classroom Plan 

All students are told disruptive behavior will no longer be tolerated for any 

reason.  Students are expected to follow general rules, such as:  Each teacher 

will list things they expect in their classroom.  A copy of these rules will 

be turned in to the Principal for approval.  Also listed shall be a set of 

consequences for not following teacher expectations which shall be approved by 

the Principal. 

 

II. Teachers will set up and shall post a systematic discipline plan for 

their classroom. 

Basic Plan 

 

(1) 1st step - Post and explain rules 

(2) 2nd step - 

(3) 3rd step - Notify parents 

(4) 4th step - Principal's office 

 

 III. The teacher systematically responds to the appropriate behavior of the 

students. 

(a) Each student is praised (every day, if possible). 

 (b) Positive notes or calls are sent to parents. 

 (c) The teacher sets up a class-wide reward program, by which a  

 student's appropriate behavior could earn extra privileges. 
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                        GENERAL DISCIPLINE REGULATIONS 

 

I. In accordance with Federal and State law tobacco products of any kind, 

will not be possessed or used by students while on school premises or in 

transport to activities, or at school sponsored events.  Lindsay Middle School 

is a smoke free (tobacco) area as per Federal law.   

 

II. Students will leave items at home that are not necessary for them here 

at school.  (For example:  stereos, radios, toys, etc.)  If a student insists 

on bringing these items to school, they will be confiscated and turned in to 

the office and subjects the student to disciplinary action.  Hats or caps worn 

inside the building will also be confiscated and turned in to the office. 

 

III. Federal/State law defines the penalties for having dangerous weapons at 

school.  Students who bring dangerous weapons to school shall be subject to 

existing law(s).  Suspension may range from ten days to permanent expulsion 

from Lindsay School as per state and federal law. 

 

 

IV. Traffic will be kept out of the halls at noon except on bad weather days 

when students may enter the hallway. 

 

V. In order to keep our school looking as nice as it does at the beginning 

of school, any student destroying property will pay for the damages.  Students 

littering the school grounds will do clean-up duty on their own time. 

 

 

VI. Students must have a class pass to be out of any class for any reason 

unless the office calls for them. 

                                

VII. The use of wireless communications devices is prohibited during school 

hours except in cases of medical emergency.  Violation of this policy will 

result in disciplinary measures as determined by the principal, which may 

include, but not be limited to, out-of-school suspension.  Use of wireless 

devices for reading must be approved by the teacher. 

 

VII.   Fighting between students on school grounds, in any school buildings, 

or at any school sponsored activity will be handled on an individual basis 

that is fair according to the principal.  

 

Fighting between students inside the school buildings or at any school poses 

danger to others around the incident.  Therefore, fighting inside the school 

buildings shall have an added penalty. Discipline is to be handled on an 

individual basis that is fair according to the principal. 

 

IX. Due to the unnecessary amount of time spent by teachers and office 

personnel trying to settle disputes and arguments between some students, the 

participants of arguments or disputes will have one opportunity to settle 

their problems with either a counselor or an administrator.  If this one 

conference does not settle the dispute, both students (and all students 

involved) will be dismissed from school until parents of all parties have 

talked and settled the problem.  As soon as the school is notified that the 

parents have talked, then the parents of both parties are required to bring 

their son/daughter back to school for a conference with the Principal.  If the 

problem has been solved, then the students may return to class.   

 

 



13 

 

X. Students who take items from other students without permission may be 

subject to suspension from school, or after school detention. 

 

XI. As per state law, hazing activities by organizations or their members is 

prohibited. 

 

 

XII. Any student who has to be removed from any school-sponsored activity or 

assembly for behavioral reasons may be barred from attending school-sponsored 

activities for a period of time to be determined by the principal. 

 

XIII. Students are provided locks so school lockers may be kept locked at all 

times.  Checks will be made to see if the lockers are locked. School lockers 

are subject to search for contraband. Student property lost due to lockers not 

being locked, or property stored in another locker other than the one 

assigned, will be the responsibility of the student. 

                               

XIV. In-School Detention - When regular attempts at classroom discipline 

fail, or in the case of serious offenses, the principal may elect to place a 

student in the In-School Detention Program (I.S.D.) This placement will 

usually be immediate, and parents will be notified by phone or in writing as 

soon as they can be contacted.  Placement in I.S.D. is at the sole discretion 

of the principal or principal designee. 

 

 

XV. Public display of affection shall not extend beyond holding hands in 

buildings or on campus.  Students will be taken to the office of the Principal 

immediately for these violations. 

 

 

 

 

                                 DRESS CODE 

 

Students must wear clothing appropriate for school and are encouraged to take 

pride in their appearance.  Bedtime clothing (pj, pajamas, house shoes) are 

not considered appropriate for school.  Cleanliness and neatness generally 

reflect personal attitude, and a good attitude is conducive to learning.  

Appearance that disrupts a class or draws undue attention will not be allowed. 

Hair must be of a natural color. Teachers who feel a student’s dress may be 

inappropriate should send the student to the principal’s office 

 

Attire with statements referring to drugs, alcohol or tobacco will not be 

permitted.  No obscene or suggestive language on attire is permitted.  Hats 

are not to be worn inside the school buildings. 

 

Tops may not expose the shoulders, back, chest, midriff, or sides and must 

touch the lower garment (pant, skirt, or shorts) at all times.  Thin “see 

through” tops may not be worn.  Mesh clothing requires appropriate additional 

garments.  Clothing must be such as not to reveal undergarments. Pants, 

shorts, dresses and skirts must be no higher than fingertip length.  Students 

who violate the short policy twice are subject to forfeiting the ability to 

wear shorts to school. Tights or leggings that are worn must be covered by 

skirt, shirt, or shorts and those garments much meet our garments below the 

waist.  The principal will determine other penalties for dress code 

violations. 
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                       DRUG AND ALCOHOL POLICY 

 

It shall be the policy of the Lindsay Board of Education that any teacher who 

has reasonable cause to suspect that a student may be under the influence of 

or said student has in his or her possession: 

1. Non-intoxicating beverages (3.2 beer--as defined by House Bill 1100) 

2. Alcoholic beverages; or a 

3. Controlled dangerous substance 

4.   Abuse of substances used for an inhalant as the above are now defined by 

state law; shall immediately notify the principal or his or her designee of 

such suspicions.  The principal and one other school official shall make a 

determination as to the validity of the suspicion.  If it is determined that 

the student is in violation of this section, the principal shall immediately 

notify the Superintendent of Schools and a parent or legal guardian (if 

possible) of said student of the matter.    

5.   Paraphernalia associated with substance abuse. 

 

The student upon the first offense of the state law may be suspended from 

school for a period of ten (10) days.  Upon his or her return to school, said 

student must arrange with the school counselor a series of three sessions to 

discuss his or her return to school and the suspension.  The student will then 

be placed on probation for the remainder of the school year. 

 

If there is a second offense during the current school term, the student may 

be suspended for the balance of the current semester.  He or she will lose all 

credits for that semester.  The student will not be on the school grounds or 

at school functions during the period of either the ten-day or semester 

suspension. 

 

This policy will be in force on school grounds, at any school sponsored 

activity.  As per Federal law once school policy has been met, policy 

violations involving alcohol or drugs shall be reported to the local police 

department. 

 

Every teacher employed by the Lindsay Board of Education who has reasonable 

cause to suspect that a student is under the influence of or has in his or her 

possession non-intoxicating beverages, alcoholic beverages, or a controlled 

dangerous substance, and who reports such information to the appropriate 

school official, shall be immune from all civil liability. 

 

 

 

 

               DRUG DOG SEARCHES - PROPOSED BOARD POLICY 

 

1.  Students will be notified that a drug-detecting dog may be          

brought onto the campus at any time.    

 

2.  Students will be reminded that lockers, desks, and any other area of 

concealment on the campus are school property.  No student has a right to 

privacy in a locker, desk, or other area of school property.  Lockers and cars 

on campus or adjacent to campus may be searched by school officials at any    

time. 

 

3.  Students have the responsibility to keep out of lockers and vehicles 

illegal drugs, alcohol, drug paraphernalia and all other items not permitted 

on school property. 
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4.  If illegal drugs are found, the drugs or drug paraphernalia will be 

confiscated and disposed of in accordance with directions from the Oklahoma 

State Bureau of Investigation or other law enforcement authority. This 

includes vapors and E-cigs.  The parent will be notified, and the student will 

face appropriate disciplinary action. 

 

5. Student may be suspended for 10 days on first offense, remainder of 

semester on second offense, provided at least 10 days remain in semester.  If 

less that 10 days remain in a semester, suspension will be for the remainder 

of the current semester, plus the succeeding semester. 

 

6.  If principal believes there is a question as to the validity of the 

possession that will be considered when considering disciplinary action.  If 

the student facing suspension requests a drug test, the test will be 

administered at school expense, but such test must be administered under the 

time conditions set by the school.  Test results will be kept confidential and 

separate from the student's cumulative educational records, and any negative 

results for the use of illegal drugs will be considered when considering      

disciplinary action. 

 

7. Any student suspended for the presence of drugs will be required to attend 

three counseling sessions for the drug control prior to readmission. 

 

 

 

                         DUTIES AND RESPONSIBILITIES 

 

I. Hours on Duty 

 

A. Be in your door when classes pass. 

 

B. Please do not leave your classroom during class periods, unless there is 

      someone to relieve you.  Keep students in their seats until the bell    

      rings.  Keep hallway traffic from your rooms to a minimum. 

 

II. Records and Reports 

 

A. Recording of absence 

 

1. Check roll for absentees at the beginning of each hour and post on the  

      computer. 

 

                                 

B. Weekly Report 

 

1. Teachers are required to have all assignments graded and posted by 8:00 

A.M. on Thursdays.  All teachers will be given a complete list of weekly 

failures no later than Friday.  The students who are not eligible will be 

declared ineligible the following week Monday through Sunday.  Eligibility 

will not be checked at any other time. 

 

Any student who is academically ineligible and participates will be declared 

ineligible for the next two week period or next two events of eligibility.  It 

is the responsibility of the activity sponsor to check this weekly list and 

inform his or her students of ineligibility.  Any student absent the day 

following an activity will be dealt with and could be declared ineligible for 

the next activity.  A student who is ineligible should not suit up or travel 

with the team or group. 
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Determine failures by averaging their grades to date from the beginning of the 

current semester. 

 

 

C. Daily Grades 

 

  Grades are to be put in the computer no later than 48 hours after the 

assignment is due.  There is a minimum of two grades that must be posted each 

week from Thursday thru Wednesday. 

 

 

D. Report of Failing Students 

 

Scholastic eligibility for students will be checked at the end of the third 

week of a semester and each succeeding week thereafter.  

 

A student must be passing in all subjects he/she is enrolled in during a 

semester.  If a student is not passing all subjects enrolled in at the end of 

a week they will be placed on probation for the next one-week period.  During 

probation a student cannot miss the class he/she is failing for an activity.  

If a student is still failing one or more classes at the end of their 

probationary one-week period they will be ineligible to participate during the 

next one-week period.  The ineligibility periods will begin on Monday and end 

on Sunday 

 

 

III. Care of Building and Equipment 

 

A. Each teacher should instill in all students the necessity of taking 

proper care of building and equipment. 

B. Utilities--students and teachers should be aware of utility waste. 

C. If an organization desires to use the school building after school, at 

night, or on weekends, a sponsor should be with the group during the time the 

building is open.  After the members of the organization are admitted to the 

building, the doors should be secured so that outsiders may not enter.  

Sponsors are responsible for notifying the custodian of the building when 

finished. 

 

                      EXAMINATIONS 

 

Semester exams are to be given only on the day specified.  Semester exams will 

be given at the end of the first and second semesters. 

 

                FIELD TRIPS AND EXCURSIONS 

 

A reasonable number of field trips and excursions by various classes are 

allowed by the administration.  Please keep the number to a minimum.  When 

teachers are preparing for such activities, the following plan of action is 

suggested: 

 

1. Seek approval at least two weeks beforehand through the Principal's 

office for the necessary absence. 

2. Make the proper plans in the class prior to making the trip. 

3. Secure permission from the necessary authorities who are to be visited. 

4. Plan the trip so that it will not begin until after the buses arrive at 

school in the morning and return before the evening bus route. 

5. Spend the necessary time in evaluating the day's activities after 

returning to school. 

6. Make necessary arrangements for bus drivers through the Principal's 
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office. 

 

Students or groups of students who do not conduct themselves properly on such 

trips will face disciplinary action and may be prohibited from taking other 

field trips.

 

 

                          FIRE DRILLS 

 

1. The signal for fire drill will be the emergency signal sent out through 

the intercom system.  Teachers are to follow designated routes as posted in 

the classroom. 

2. When the alarm sounds: 

 

All students will rise and pass from the room in single file and form four 

columns in hallway. 

 

b. Students are to leave buildings in brisk walk, no one to run or pass anyone 

in front of him. 

c. Students are not to take anything with them. 

d. Teachers will remain in the room and supervise the exit of their group and 

the follow them. 

 

e. There is to be no unnecessary talking or noise during the exit.  This must 

be obeyed. 

f. All lines of march are to go at least twenty-five yards from the building 

before stopping. 

g. Lines of march are to be held in return to the building when the "All 

Clear" is given. 

h. Arrangements should be made in each room for the students to start the line 

of march by passing down the aisle and not crossing rows of seats. 

i. Provisions should be made for a pupil to hold the door if it has a closer. 

j. "All Clear" signal will be two long rings from the bell system. 

 

We will have two fire drills, two bad weather drills, four security drills and 

two drills of our choice per year as mandated by the State of Oklahoma. 

 

 

 

                           GRADING SYSTEM 

 

   90 – 100---------------------A 

 

   80 -  89---------------------B 

 

   70 -  79---------------------C 

  

                  60 -  69---------------------D 

 

   59 & Below-------------------F 

 

 

Nine weeks grade cards shall display numerical grades for the respective 

quarters.  Grades do not start over after 1st and 3rd nine weeks are completed. 

Grades are continuous.

 

 

The semester test shall constitute one-tenth of the semester average. 
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                   GUIDANCE AND COUNSELING SERVICE 

 

Teachers are requested to confer with guidance personnel whenever possible to 

better understand the individual who the teacher has in his or her class. 

 

Teachers are asked to permit students to use some of the supervised study 

period and possibly some class time to meet with the counselor and guidance 

personnel. 

 

    GRADING POLICY FOR ELL STUDENTS 

 

Students who qualify for an English Language Learner (ELL) program may be 

graded on a P/F (Pass/Fail) basis for all subjects unless they perform well 

enough in a particular subject to receive a regular grade – C or above.  This 

includes students who are being served within the regular classroom or those 

attending ELL classes.  The ELL instructor or related specialist will 

communicate with the regular classroom teacher regarding the implementation of 

this policy for specific students. 

 

 

                          HONOR ROLL 

 

The nine weeks honor roll will be handled through the Principal's office.  The 

Superintendent's honor roll will consist of middle school students who have 

A's in regular curricular classes and must be enrolled in four solid subjects 

or more.  The Principal's honor roll will consist of middle school students 

who have no grade less than B and must be enrolled in four solid subjects or 

more.  Honor rolls will be established for each reporting period. 

 

To be placed on the honor roll for the year, a student shall have made the 

honor roll the first three nine week periods.  

 

               HOUSING OF STUDENTS AT NOON HOUR 

 

Students will not be permitted to enter the classroom area at any time during 

the noon hour except for detention or tutoring.  Refrigerated drinking 

fountains and restrooms next to the office may be used during this time. 

 

 

      ONLINE INSTRUCTION 

 

Online instructional programs offered for instructional purposes and/or high 

school credit shall be approved by and under the supervision of the Lindsay 

board of Education.  The proposed course(s) may be evaluated by the State 

Department of Education. 

 

Definitions 

 

Synchronous instruction occurs when the instructor and student’s primary 

interactions are in real-time.  Regular classroom instruction ins synchronous 

instruction, as well as two-way interactive video.  Web-based instruction that 

requires real-time interaction between students(s) and instructor as the 

primary format of instruction is also synchronous instruction. 

 

Asynchronous instruction in not dependent on instructor and student 

interaction in real time.  Asynchronous instruction allows the student to 

engage in learning activities anywhere at any time.  For instruction to be 

considered asynchronous, the primary format of instruction does not depend on 
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real-time interaction of the participants. 

 

Supplemental online course is an online program that allows students who are 

enrolled in a public school to supplement their education by enrolling part 

time in online courses that are educationally appropriate for the student, 

which are equal to the equivalent of classroom instruction time required by 

student attendance and participation in the district. 

 

Educationally appropriate means an instructional delivery method best suited 

for an individual student to advance the student’s academic standing toward 

meeting the learning expectations of the district and State graduation 

requirements for the student.  The determination of educationally appropriate 

will be made at the local school district level. 

 

Web-based instruction uses the World Wide Web as the primary medium of 

instruction, with a computer serving as the primary tool of instruction.  Web-

based instruction may be synchronous or asynchronous. 

 

Two-way interactive video instruction provides for real-time (synchronous) 

interaction between student(s) and instructor by means of an electronic medium 

that provides for both audio (sound) and video (sight) signal.  Students and 

instructors participating in two-way interactive video instruction may both 

see and hear each other in an approximation of real time. 

 

Guidelines 

 

Prior to offering an online instruction course, the Board of Education shall 

comply with the following guidelines recommended by the State Department of 

Education. 

 

1.  Web-based and two-way interactive video instruction shall be viewed as 

methods by which the school district can expand the course offerings and 

access to instructional resources.  These technologies should not be viewed 

solely as substitutes for direct, face-to-face student and teacher 

interactions, but as a means of expanding the ability of the district to 

bring the world of knowledge to the students. 

 

2.  The Board of Education will grant students credit for completion of 

courses offered by means of online instruction.  School district policies 

governing grading scales and credits earned shall be applied to Oklahoma 

Supplemental Online Course Program courses under the same criteria as 

courses offered by the school district.  A grade assigned for course credit 

that was completed through the supplemental online program shall be treated 

the same as any other course offered by the district. 

 
3. Only students who are enrolled in this district will be granted access 

to supplemental online courses. 

 
4. Request for enrollment in supplemental online courses shall be as 

follows: 

a.  Interested students shall be required to fill out a request for  
    enrollment in supplemental online course(s) form. 

b. The principal or designee shall evaluate the application and      

    determine whether the supplemental online course is   

    educationally appropriate for the student. 

If the supplemental online course is not deemed to be                

educationally appropriate, notification shall be provided to the     

student in writing as to the reasons in support of the principal’s 
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recommendation and the student shall be afforded the opportunity to 

appeal the principal’s decision to the local school board.  The 

decision of the local board with regard to whether a course is 

educationally appropriate is final and non-appealable.  A copy of the 

notification shall be provided to the Director of Instructional 

Technology at the State Department of Education. 

 

5.  If enrollment in the supplemental online course is allowed, the 

principal shall appoint a certified staff member to serve as the building 

level contact person to assist students enrolling in online courses and to 

serve as a liaison to the online teachers and provider(s).  Students shall 

have a grace period for withdrawal from a supplemental online course of 

fifteen (15) calendar days from the first day of a supplemental online 

course enrollment without academic penalty.  A written request for 

withdrawal should be provided to the principal from the student prior to 

the expiration of the fifteen (15) day period. 

 

6.  Students earning credit by means of online instruction shall 

participate in required state-level academic assessments in the same manner 

as other regularly enrolled students within the district.  No student shall 

be allowed to participate in these assessments at a place other than the 

school site at which the student is enrolled. 

 
7. Courses offered for credit by means of online instruction shall be 

aligned with the Priority Academic Student Skills (PASS) 

 
8. Student progress shall be monitored on a weekly basis by the 

supplemental online course provider.  Attendance/participation in a 

supplemental online course shall be monitored in accordance with local 

district policy and determined by documented student/teacher/course 

interaction that may include, but is not limited to, on line chats, emails, 

posting/submission of lessons.  The student may be counted “present” or “in 

attendance” when the supplemental online course provider provides evidence 

of student/teacher/course interaction that demonstrates student progress 

toward learning objectives and demonstrates regular student engagement in 

course activity.  Supplemental online course providers shall make available 

to students, parents, and the school district reports that reflect daily 

attendance/participation, progress reports, and grades.  Such 

attendance/participation reports, progress reports, and grades shall be 

provided on a regular weekly basis to parents and the school district via 

electronic format.  The district will review progress reports and grades 

twice per month. 

 
9. The security of individual student data and records shall be maintained 

and receive the same protection afforded students under state and federal 

laws.  No individual student data obtained through participation in online 

instruction courses shall be used for any purposes other than those that 

support instruction of the individual student. 

 
10.  District level aggregated data obtained through participation in online 

instruction courses shall be utilized for education purposes only and 

shall not be provided to commercial entities. 

 

 
All federal and state statutes pertaining to student privacy, the posting 

of images on the World Wide Web, copyright of materials, Federal 

Communications Commission rules pertaining to the public broadcasting of 
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audio and video, and other such issues shall be adhered to by t he 

district.  (See cross-referenced policies concerning these issues.) 

 
10. Prior to the beginning of instruction, cooperating school districts 

sharing courses by means of two-way interactive video technology shall, by 

means of contractual agreement, address such issues as the instruction 

costs, bell schedules, school calendars, student behavior, teacher 

evaluation, textbooks, class periods, student grades and grading policies, 

teacher load, and instruction employment. 

 
11. Contractual agreements shall be established between the school district 

and parent(s), or legal guardian, of students participating in alternative 

instructional delivery system courses prior to the beginning of 

instruction.  These contracts may address such issues as grading criteria, 

time allotted for course completion, student attendance, and the 

responsibility for course costs and equipment. 

 
12. Instructors of online courses shall be: (a) certified in Oklahoma or 

another state to teach in the content area of the course offered, or (b) a 

faculty member at an accredited institution of higher education, processing 

the specific content expertise necessary to teach the course. 

 
13. Students at remote sites who participate in the online courses offered 

by the district will be responsible for providing their own equipment and 

internet access. 

 
14. Annually, the Board of Education shall establish fees or charges for the 

provision of alternative instructional delivery system courses.  The 

district shall not be liable for payment of any fees or charges for any 

online course for a student who has not complied with district policies and 

procedures. 

 

                                     

 

 

                        JANITORIAL SERVICE 

 

Any time your room needs the attention of the janitor; turn in your needs to 

the Principal's office.  If the need is not met, be sure to call this to the 

attention of the Principal. 

 

Keep paper off the floor at all times.  Adjust window shades by lowering 

shades and opening blinds at the end of the school day.  Close windows and 

lock the door to your room at the end of the day.  Help the janitor in any way 

you find possible, as you will need his help from time to time. 

 

Do not remove property from any room, except by permission of the office and 

the teacher in that room. 

 

                             LIBRARY RULES 

 

The library is provided for the use of library materials and library 

instruction. 

 

Classes using the facilities should be scheduled ahead of time to avoid 

confusion and complications. 
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Teachers should accompany classes to the library and remain with them to 

supervise their use of materials. 

 

Passes should be monitored carefully to avoid an individual's abuse of the 

library privilege during the class period. 

 

 

Teachers are encouraged to become familiar with the school library and use it 

as much as possible.  Any materials catalogued in the library may be taken 

from the library by the teachers and placed in the respective departments of 

the school by having the instructor check out the materials and be accountable 

for the return of the materials to the library.  Any books, visual education 

materials, or other reference materials desired by the teacher must be checked 

out before being removed from the library. 

 

A library of professional books for teachers and school personnel will be 

located in the library.  Materials will be catalogued and available for 

checking out to those who have need of these materials. 

 

Periodicals are not to be removed from the library. 

 

The library will close approximately two weeks before the close of school.  

All book reports should be finished and books checked in by that date. 

 

                           LOST AND FOUND 

 

All lost and found articles will be handled through the middle school 

secretary.  Any item not claimed within a reasonable period of time may be 

given to a local charity.

 

 

 

        LUNCH PERIOD 

 

                       11:50 - 12:30 

 

One teacher will be on duty in the lunchroom during the time lunch is being 

served.  This teacher will check students who are eating and will not permit 

crowding, shoving, and loud noises or other acts of nuisance.  The teacher on 

lunch line duty will ensure an orderly passage of students through the 

cashier's station. 

 

Teachers who eat at the school lunchroom must purchase meal tickets to 

facilitate ease of accounting.  The lunchroom secretary will advise teachers 

of the cost of lunch tickets. 

 

Students during lunch are not to litter the campus with sandwich scraps, cups, 

etc., or uneaten articles of food.  Students who eat at the Shack or food 

serving places in town shall remain there until they have finished eating and 

disposing of the napkins, paper cups, etc., before returning to school. 

 

 

                          MAIL BOXES 

 

Regular boxes are furnished for the benefit of the teachers.  The assignment 

of boxes will have been made prior to the beginning of school.  Teachers are 

not to send students or their own children after mail from mail boxes.  Pick 

up your mail in person, please. 
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Teachers are not to take mail from another mailbox.  Please consider mail that 

has been distributed to teachers' boxes in the same manner that you would U.S. 

mail delivery service. 

 

 

 

           MEDICINE POLICY 

 

No medication will be administered at school without signed request (with 

witness) from parents.  Medication must be administered from the office. 

 

Students are permitted to self-administer inhaled asthma medication.  This 

also includes self-administration of anaphylaxis medication by a student for 

treatment of anaphylaxis.  Medication includes anaphylaxis medication used to 

treat anaphylaxis including but not limited to Epinephrine injectors, 

prescribed by a physician and having an individual label. 

 

Students are permitted to self-administer inhaled asthma medication.  Self-

administration of anaphylaxis medication by a student is allowed, including 

but not limited to Epinephrine injectors, prescribed by a physician and having 

an individual label. 

 

       

 

                 MIDDLE SCHOOL PROMOTION POLICY 

 

To achieve promotion, sixth, seventh and eighth grade students must receive a 

passing grade in ten semester of class work during the school year.  Six of 

the ten semesters' class work must be from the core classes:  English, 

language arts, math, science, and social studies.  Any student that does not 

pass math will be required to take summer school.  If the student does not go 

to summer school, then that student will lose an elective and take the math 

class along with the current school math class. 

 

Students who do not achieve promotion shall be retained unless they 

successfully complete one of the following options. 

  

Attend summer classes (three weeks) 

Attend Alternative School  

Students, who fail to achieve promotion, but pass eight semesters of class 

work, may repeat the first semester of failed classes in lieu of taking 

elective classes first semester of the following school year.  Science, Math, 

Language Arts will be shown preference if subjects are to be repeated 

 

As currently provided by state law, parents may appeal retention to the 

Lindsay Board of Education. 

 

Proficiency Based Promotion shall be available as per state law and State 

Department of Education guidelines.  Students interested in proficiency-based 

promotion should contact the principal for details.  

 

 

    MONEY-RAISING ACTIVITIES 

 

The principal, superintendent, and Board of Education will approve all money-

raising activities.                                

Except for the library, the office will not collect delinquent fees or 

uncollected monies from fund-raising projects.  The club or organization doing 

the fund-raising project will stand the loss. 



24 

 

 

       OPEN CAMPUS STATEMENT 

 

Middle School students shall enjoy an open campus policy during the lunch 

period unless under disciplinary penalty.  Should the school experience 

problems stemming from students’ lunchtime activities off campus, limitations 

and/or penalties shall be set forth by the principal.   Students on the 

failing list will not be allowed to go off campus for lunch for the entire 

week of eligibility. 

 

 

 

 

         PERMITS AND PASSES 

 

 

 

If a student is in the hall or anywhere else during the class hour other than 

where his schedule shows him to be, he must have a pass which identifies who 

is responsible for his being on such a mission. 

 

Teachers may provide a pass for a student to go to the restroom.  Students 

should not be permitted to go to their locker after the tardy bell rings. 

 

Do not send a student to town for any reason unless he first receives a permit 

from the office. 

 

     

               PREP PERIODS 

 

It is the opinion of the administration that prep or conference periods are to 

be used for preparation or conference with students.  We do not feel it is 

"free time" to be used for things other than school business.  We understand 

there are times when an errand needs to be done during this time.  Please 

check with your building principal before leaving the school building during 

the school day. 

 

                     PUBLIC DISPLAY OF AFFECTION 

 

Anything beyond holding hands in buildings or on grounds will not be 

permitted.  Students will be taken to the office of the principal immediately 

for these violations. 

 

 

    SPEECH AND HEARING PROGRAM 

 

The State Department of Education has granted approval for a program of speech 

and hearing therapy for the Lindsay Schools.  Teachers, students, or parents 

of students who feel that students could profit from this special service, 

should make contact with the principal.  During the early part of the school 

year, a screening process will determine those students who need attention in 

this area of instruction. 
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   STAR DRILL - EMERGENCY DURING THE SCHOOL DAY 

 

In the event of an emergency requiring students to evacuate the campus and 

quickly return to classrooms, a "Star" Code will be announced.  Each student 

will be assigned to a "Star" classroom, enabling roll to be taken. 

 

 

    SEMESTER TEST – EXEMPTION POLICY 

 

Students can exempt up to three semester test when they meet one of the 

following criteria: 

    4.0 = 4 absences 

    3.0 = 2 absences 

    2.0 = 0 absences 

 

There are not excused absences in this situation. Students must complete work 

and reviews up until test date, or they will be subject to taking the test. 

 

    STUDENT COUNSEL 

 

Elections 

Anyone wanting to be in Student Council will need to have a teacher 

recommendation before they are listed on the ballot.  Students will be 

required to maintain A’s, B’s and C’s for the year.  The election will be to 

vote for your top five for your grade.  The students with the most votes for 

each grade will then be interviewed by the Student Council Sponsor to discuss 

strengths and which responsibilities/office they will take over. 

 

Meetings 

Members will be allowed three absences from the student council meetings.  If 

they miss more meetings/activities, they will lose their position in Student 

Council.   

 

Grades 

Any student that is ineligible for more than two weeks (cumulatively) will be 

dismissed from Student Council.   

 

 

 

     SUSPENSIONS 

 

Students suspended from a classroom and/or school shall have all assignments 

graded at 60% of full credit.  This penalty will apply to "out of school" 

suspensions.  In terms of attendance, suspensions shall constitute a 

documented absence.  

 

When circumstances dictate, students may experience home based education.  

School staff and parents shall meet to establish the necessary elements 

involved with home based education.  Work successfully completed by the 

student while on home based education shall be credited toward promotion.  

Work must be done as scheduled.  Tutoring shall be provided as per state 

department regulations. 
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     TARDIES 

 

Students that are tardy more than three times a semester will receive 8th hour 

for each additional tardy.  Students that are tardy more than five times a 

semester will receive 8th hour and ZAP for each additional tardy. Student must 

be sent to the office to get a tardy slip. 

 

 

      TEACHERS' MEETINGS 

 

Regular teachers' meetings for Middle School teachers will normally be held at 

8:05 a.m. on a monthly basis (following board meetings).  From time to time, a 

news bulletin may be utilized in lieu of a teachers' meeting. 

  

 

                               TELEPHONE 

 

The telephone is to be used for business purposes only.  You will only be 

called from your class to answer the telephone in case of emergency. 

 

If you place a call and have to have the party call you back here at school, 

please leave your name and that of the person who will return the call with 

the office, so that we will be able to get in touch with you when the call is 

returned. 

 

Students should not be allowed to leave class to use the telephone except in 

case of emergency. 

 

 

         TORNADO DRILL 

 

1. The signal for tornado drills will be given through verbal announcements 

over the intercom.  Teachers are to follow designated routes as posted in the 

classroom. 

                           

2. When the tornado signal is given: 

                 

      a. Students will rise and pass from the room in                       

single file and form four columns in hallway. 

 

b. Students are not to take anything with them. 

 

c. Teachers will remain in the room and supervise the exit of their students 

and then follow them. 

d. There is to be no talking or unnecessary noise during the moving to shelter 

areas. 

e. Arrangements should be made in each room for the students to start the 

lines of march down the aisle and not cross rows of seats. 

f. Provisions should be made for a pupil to hold the door if it has a closer. 

g. Students in the middle school should proceed to the middle school safe 

room. 

 

 

 

    TRAFFIC AND PARKING OF CARS 

 

Middle school teachers will be allowed parking spaces on the north side of the 

middle school building.  First come, first served. 

 



27 

 

Traffic will be from south to north on Eighth Street between Chickasaw and 

Creek Streets.  Fifteen (15) miles per hour is the speed limit in a school 

zone, and it must be strictly adhered to. 

 

                           TRANSPORTATION 

 

All questions pertaining to school bus transportation will be handled through 

the Principal's office. 

 

                              USE OF TOBACCO 

 

Use of tobacco in any form is prohibited in all of the buildings.  Students 

are not to possess or use any tobacco product on the campus or at any school 

sponsored activity as per State law. 

 

 

 

 

 

    

    ZAP   (Zeroes Aren’t Permitted) 

 

The ZAP program is designed to encourage students to complete and turn in all 

assignments.  We believe that if the student completes the assignment, the 

student’s chance of retaining that information becomes much greater.  This 

will result in high student achievement. 

 

The ZAP policy states: 

 

1.  If a student does not complete an assignment and receives a zero, that 
student will be zapped at lunch the following day. 

 

2.  The teacher is required to inform the student that they are ZAPPED when 
that zero is posted.  The teacher also needs to inform the office. 

 
3. ZAP will consist of the entire lunch period.  When the student has 

completed an assignment, they must remain in ZAP until the lunch period 

is over. 

 
 Upon completion of the assignment, the student may receive up to a 

70% on the assignment as long as it was completed in ZAP the first 

day. 

 If the student works on the assignment and does not finish, the 

student will attend 8th hour that day (or the following day) from 

3:15-4:00 p.m.  At this time , the student will receive up to 50% 

credit on the assignment.  The student will need to call his/her 

parent to inform them that they will be attending 8th hour that day. 

 

4.  A student may bring his/her own lunch, or they can order a lunch from 
the cafeteria. 

 

5.  The student must be told one day in advance that they are ZAPPED. 

 
6. If a student is absent from school and miss ZAP, they shall report to 

ZAP the day they return. 
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       STANDARDS OF PERFORMANCE AND CONDUCT FOR TEACHERS 

                        (OAC210:20-29-1 THROUGH 5) 

 

(a) The standards of conduct for teachers in this Subchapter are adopted 

pursuant to HB 1017,70 O.S. Supp. 1990 6-101.21 and  

6-101.22. 

 

(b) Teachers are charged with the education of the youth of this State.  In 

order to perform effectively, teachers must demonstrate a belief in the worth 

and dignity of each human being, recognizing the supreme importance of the 

pursuit of truth, devotion to excellence, and the nurture of democratic 

principles. 

 

 

     MISSION STATEMENT 

 

In recognition of the magnitude of the responsibility inherent in the teaching 

process and by virtue of the desire for the respect and confidence of their 

colleagues, students, parents, and the community, teachers are to be guided in 

their conduct by their commitment to their students and their profession. 

 

 

 

Principle I: Commitment to the Students 

 

(a)  The teacher must strive to help each student realize his or her potential 

as a worthy and effective member of society.  The teacher must work to 

stimulate the spirit of inquiry, the acquisition of knowledge and 

understanding, and the thoughtful formulation of worthy goals. 

 

(b)  In fulfillment of the obligation to the student, the teacher: 

 

(1)  Shall not unreasonably restrain the student from independent action in 

the pursuit of learning. 

 

(2)  Shall not unreasonably deny the student access to varying point of view, 

 

(3)  Shall not deliberately suppress or distort subject matter relevant to the 

student's progress, 

 

(4)  Shall make reasonable effort to protect the student from conditions 

harmful to learning or to health and safety, 

 

(5)  Shall not intentionally expose the student to embarrassment or 

disparagement, 

 

 

(6)  Shall not on the basis of race, color, creed, sex, national origin, 

marital status, political or religious beliefs, family, social or cultural 

background, or sexual orientation, unfairly 

 

     (A)  Exclude any student from participation in any program. 

     (B)  Deny benefits to any students 

     (C)  Grant any advantage to any student, 

 

(7)  Shall not use professional relationships with students for         

private advantage, 

 

(8)  Shall not disclose information about students obtained in the course of 
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professional service, unless disclosure serves a compelling professional 

purpose and is permitted by law or is required by law. 

 

 

 

PRINCIPAL II:  COMMITMENT TO THE PROFESSION 

 

(a)  The teaching profession is vested by the public with a trust and 

responsibility requiring the highest ideal of professional service. 

 

(b)  In order to assure that the quality of the services of the teaching 

profession meets the expectations of the State and its citizens, the teacher 

shall exert every effort to raise professional standards, fulfill professional 

responsibilities with honor and integrity, promote a climate that encourages 

the exercise of professional judgment, achieve conditions which attract 

persons worthy of the trust to careers in education, and assist in preventing 

the     practice of the profession by unqualified persons. 

 

(c)  In fulfillment of the obligation to the profession, the educator: 

 

    (1)  Shall not in an application for a professional position deliberately 

make a false statement or fail to disclose a material fact related to 

competency and qualifications. 

 

    (2)  Shall not misrepresent his/her professional qualifications. 

 

    (3)  Shall not assist any entry into the profession of a person known to 

be unqualified in respect to character, education, or other relevant 

attribute. 

 

    (4)  Shall not knowingly make a false statement concerning the 

qualifications of a candidate for a professional position. 

 

 

    (5)  Shall not assist an unqualified person in the unauthorized practice 

of the profession. 

  

    (6)  Shall not disclose information about colleagues obtained in the 

course of professional service unless disclosure serves a compelling 

professional purpose or is required by law. 

 

    (7)  Shall not knowingly make false or malicious statements about a 

colleague. 

 

    (8)  Shall not accept any gratuity, gift, or favor that might impair or 

appear to influence professional decision or actions. 

 

PRINCIPLE III 

 

(a)  Subject to the provisions of the Teacher Due Process Act of 1990, a 

career teacher may be dismissed or not reemployed for: 

 

    (1)  Willful neglect of duty; 

    (2)  Repeated negligence in performance of duty; 

    (3)  Mental or physical abuse to a child; 

    (4)  In competency; 

    (5)  Instructional ineffectiveness; 

    (6)  Unsatisfactory teaching performance; or  

    (7)  Any reason involving moral turpitude. 
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(b)  Subject to the provisions of the Teacher Due Process Act, a probationary 

teacher may be dismissed or not reemployed for cause. 

 

(c)  A teacher convicted of a felony shall be dismissed or not          

reemployed unless a presidential or gubernatorial pardon has been issued. 

 

 

(d)  A teacher may be dismissed, refused employment or not reemployed after a 

finding that such person has engaged in criminal sexual activity or sexual 

misconduct that has impeded the effectiveness of the individual's performance 

of school duties.  As used in the subsection: 

 

    (1)  "Criminal sexual activity" means the commission of an act as defined 

in Section 886 of Title 21 of the Oklahoma Statues, which is the act of 

sodomy; and  

 

"Sexual misconduct" means the soliciting or imposing of criminal sexual 

activity. (70 O.S.  6-101.22) 

 

 

 

        VALENTINE’S DAY – DELIVERIES 

 

In the interest of the health and safety of our students, no balloon 

deliveries will be accepted at school on Valentine’s Day.  Parents who send 

gifts to school are encouraged to send small items that do not prove to be 

cumbersome in nature.  If balloons are delivered, they will be held until 

parents can pick them up after school. 

 

 

 

 

     INELIGIBLE STUDENTS 

 

The following students are not eligible for the first six weeks of the 2017-18 

school year.        

            

       7th Grade  8th Grade 

    

  None   None 
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