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Chandler Elementary Schools
Student Handbook 2022-2023

PRINCIPAL’S MESSAGE

Dear Parents/Guardians and Students,

Welcome to East Side Elementary & Park Road Elementary. It is our pleasure to work with 
you, our faculty, staff and administration to create an exciting and educational school year.  The 
success of our students is very important to us, and we believe that a collaborative effort between 
students, parents, and school staff is vital in our ability to maintain a level of high achievement.

This handbook contains important information regarding school policy and procedures. We 
recommend that parents and students review the contents together. If you have questions that 
remain unanswered after reading the handbook, please call the school office. Open and clear 
communication between school and home is vitally important to the success of our educational 
program.

As educators, we are committed to the idea of providing strong leadership to children and 
making their elementary school years enriching and rewarding, and giving them an educationally 
sound background for further study in future school years.  Parental involvement is a critical 
element in maintaining high levels of student achievement. Our staff is looking forward to 
working with you as we continue our tradition of excellence at East Side and Park Road 
Elementary.

Sincerely,

Lisa Almand – East Side Principal
Bridget Hughey – Park Road Principal

East Side Mission Statement Park Road Mission Statement
Our school, in partnership with children, 
families, and the community, is dedicated to 
inspiring and challenging students through 
creativity and responsibility to become 
lifelong learners.

Park Road Elementary fosters an environment, 
which educates every student, every day, by 
doing whatever it takes. 

East Side Vision Statement Park Road Vision Statement
East Side Elementary will promote a desire 
for life-long learning by instilling leadership 
skills and a growth mindset in everyone.

Park Road Elementary is dedicated to the success of 
our students by encouraging them to develop 
personal responsibility for their words, actions, 
behaviors, and a belief in their intrinsic worth.

We will prepare our students to become 
independent learners with the desires, the skill, and 
the abilities necessary for lifelong learning; for these 
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are the foundations of becoming a contributing 
citizen in an ever-changing world.
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Directory Information:
Central Office: (405)-258-1450
East Side Elementary” (405)-258-1872
Park Road Elementary: (405)-258-1828
East Side Principal Lisa Almand:  lisa.almand@chandlerlions.org 
Park Road Principal Bridget Hughey:  bridget.hughey@chandlerlions.org
East Side Secretary Shannon Smith:  shannon.smith@chandlerlions.org 
Park Road Secretary Whitney Messer:  whitney.messer@chandlerlions.org
School Nurse Charity Dempsey: charity.dempsey@chandlerlions.org
School Counselor Kaylee Burchardt:  kaylee.burchardt@chandlerlions.org
School Resource Officer Deputy Bennett:  aaron.bennett@chandlerlions.org
East Side Librarian Amanda Raper: amanda.raper@chandlerlions.org 
Park Road Librarian Haley Mooy:  haley.mooy@chandlerlions.org 
School Website: www.chandler.k12.ok.us
Infinite Campus Website: https://www.infinitecampus.com/audience/parents-students/login-search
Class Dojo:  Parent/Teacher communication tool
Follow us on Facebook! East Side Elementary (PK-2) and Park Road Elementary (3-6)

Grading, Report Cards and Progress Reports:

Grading Scale for Grades 1st -
6th:          
 A= 90-100
 B= 80-89
 C= 70-79
 D= 60-69
 F= 59 and below

Grading Periods:
1st quarter = Aug. 11 – Oct. 7
2nd quarter = Oct. 10 – Dec. 20
3rd quarter = Jan. 4 – Mar. 3
4th quarter = Mar. 6 – May 11

Progress Reports:
Issue dates for progress reports 
are:
Friday, September 16
Friday, November 11
Friday, February 3
Friday, April 14

Park Road Elementary Late Work: 
Park Road maintains a structured Late Work Policy.  For each day at student is absent, they will have one 
day to turn in their make-up work.  When an assignment is due, it must be turned in on the due date to 
received full credit.  After that, it will be counted late and a deduction of 10 points will be taken off their 
assignment for the first day the assignment is late.  Anything turned in after the first day the assignment is 
late, will result in a 0% for that assignment.

Promotion / Retention:
We believe that grade placement is of primary importance to students in all elementary grades. A 

student should be placed in the grade where he/she will be successful in school. Grade placement will be 
based on these factors:

mailto:lisa.almand@chandlerlions.org
mailto:bridget.hughey@chandlerlions.org
mailto:shannon.smith@chandlerlions.org
mailto:whitney.messer@chandlerlions.org
mailto:charity.dempsey@chandlerlions.org
mailto:kaylee.burchardt@chandlerlions.org
mailto:aaron.bennett@chandlerlions.org
mailto:amanda.raper@chandlerlions.org
mailto:haley.mooy@chandlerlions.org
http://www.chandler.k12.ok.us
https://www.infinitecampus.com/audience/parents-students/login-search
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● Maturity
● Chronological age
● School attendance
● Adequate mastery of essential reading and math skills
● Present level of academic achievement
● Standardized tests
● Previous retention
● Special handicapping conditions
● Retention scale system

The grades earned by a child throughout the year shall reflect the probable assignment for the coming 
year. The parent shall be informed and a conference will be held when it becomes apparent that a child 
may need to remain in a grade.

Students recommended for retention will be given the opportunity to take the proficiency exam in 
order to be promoted to the next grade. The average score for the five core subject areas must be a 
minimum of 80% in order to be recommended for promotion to the next grade.

Parents requesting advanced promotion must notify the principal in writing, requesting proficiency 
exams. The exams will be offered once a year between August 1 and August 10. Students must score at 
90% or above on all five core subjects to be advanced one grade level.

Students failing two or more core subjects will be retained.  Students who score Limited Knowledge 
or Unsatisfactory on State Core Curriculum tests will be considered for retention.  Whenever a teacher or 
teachers recommend that a student be retained at the present grade level or not be passed in a course, the 
parent of guardian, if dissatisfied with the recommendation, may appeal the decision by complying with 
the district’s appeal process. The first step in the process is to make a written appeal to the building 
principal. If dissatisfied, the parent or guardian may appeal to the Board of Education by making written 
request to the Superintendent to be placed on the agenda of the next regular meeting. The decision of the 
board of education shall be final. The parent may prepare a written statement to be placed in and become 
a part of the permanent record of the student stating the reason(s) for disagreeing with the decision of the 
board.

Absences:
Arriving at school AFTER 9:30 a.m. or checking out BEFORE 1:30 p.m. will be counted as ½-day 
absence.
Excused absence will be granted for the following areas:
1.  Personal of family illnesses
2.  Medical appointments
3.  Legal matters, including service on a grand, multicounty grand, or petit jury
4.  Extenuating circumstances deemed necessary by the principal
5.  Observance of holidays required by student’s religious affiliation.

It is the responsibility of the parent to notify the school if a child is to be absent for one of the above 
reasons.  The school will contact those students’ parents who do not call.  If no contact is made, the parent 
must send a note or call the day the child returns before the student can be excused.  THE student may 
promptly make up all work missed without penalty. It is the responsibility of the student, on the day of 
return, to make arrangements to see that the work is made up.

The district will not require medical documentation to support personal or family illness that results 
in an excused absence.  However, students will be required to make up any work that has been missed.  
Student absences due to a severe, chronic, or life-threatening physical or mental illness, injury, or trauma 
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will be exempted from inclusion in the calculation of the chronic absenteeism indicator of the applicable 
school site so long as the determination of eligibility is made by the superintendent on a yearly basis and 
shall report student absences that are medically exempt to the Oklahoma State Department of Education 
Office of Accountability.

Attendance:
The Chandler Board of Education believes that in order for students to realize their fullest from 

educational efforts, they should attend all classes if possible.  Realizing that some absences may be 
beyond a student’s control, the board has adopted a policy requiring students to be in attendance a 
minimum of 80% each semester to receive credit for any course in which the student is enrolled.  
Exceptions to this requirement will be considered by the board on an individual, case by case basis.

Tardies:
Tardiness interrupts your child’s and other students’ instructional programs. It will be most helpful if 

you will avoid tardiness. In all instances tardy students are required to check in with a parent through the 
office before going to class.  Three tardies will equal one absence.  

Early Arrival / Leaving School Early/ Dismissal:
Early Arrival at School:
First bell rings at 8:00. The schools will open at 7:45 a.m. daily for students who need to arrive early. 
Supervision is not provided before 7:45 a.m. and after 3:45 p.m.
Leaving School Early:
Children will be released from school early only to a parent or appointed guardian. The child must be 
checked out through the school office.
Dismissal:
The bell rings at 3:10 p.m.  Busses will load at that time.  Please call the office BEFORE 2:45 if you have 
a transportation change for your child.  Supervision is not provided after 3:45 p.m.

Enrollment Procedures:
As required by state law, every student entering Chandler Schools for the first time must present the 

school with proof of required immunizations and proof of residency. The law addresses those who are 
unable to receive these immunizations due to medical, moral or religious reasons. Students entering 
Chandler Public Schools from a home-schooled situation will be tested and the district will determine the 
student’s appropriate placement.  Students may not start until the next day after being enrolled.  This will 
allow our district time to verify enrollment information, immunizations, and proof of residency. 

Residency:
Proof of residency:
1. Proof of provisions of utilities.

Homeless Students: 
In accordance with the Federal McKinney Homeless Assistance Act, homeless children shall have 

access to the same free and appropriate public education as provided to other children.  The board shall 
make reasonable efforts to identify homeless children within the district, encourage their enrollment, and 
eliminate existing barriers to their education that may exist in district policies or practices.  No child or 
youth shall be discriminated against in this school district because of homelessness.
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Foster Care:
Foster Care is 24-hour care and supportive services provided to children placed away from their 

parents, guardians, or person exercising custodial control or supervision and for whom the foster parent 
has placement care and responsibility.  The district administration shall attempt to remove existing 
barriers to school attendance by children in foster care or homeless children.

Transfers:
To review our policy on transfers, please see our school website under School Board and Board 

Policy.  Transfers are located under Section FE.

Dress Code:
Students are expected to dress properly at all times.  Shirts, shorts, jeans, slacks, skirts, dresses, etc., 

that advertise beer or alcoholic beverages, tobacco, or any other illegal substance will not be allowed. Any 
shirt, pants, or shorts that reveal any part of a student’s underwear or bra are not appropriate for school. 
No half-shirts for males or females. Shoes must be worn at all times while on school premises. Hats will 
not be worn in the building unless a special day is designated. The administration will determine if dress 
is inappropriate for school.

Cell Phones and Personal Digital Devices:
Students are prohibited from using cellular telephones for incoming or outgoing calls during school 

hours.  Cellular telephones should not be visible and are not to be activated during school hours.  
However, for safety reasons, students may possess cellular telephones for before and/or after school 
activities.  A principal or administrator must approve exceptions to this policy.  Students may not use 
cellular telephones to take pictures while on school premises during school hours.
Students found to be in possession of or using a wireless telecommunications device in violation of the 
rules shall be subject to disciplinary actions.  Punishment for violation includes, but is not limited to 
confiscation of the device, parent conference, and suspension.  Punishment is determined on a case-by-
case basis and determined by the administration.

Searches:
The Chandler Board of Education believes that all students should be free from unreasonable search 

and seizure by school officials.  However, it shall be the policy of the board that the superintendent, 
principal, teacher, and security personnel shall have the authority to search a student and a student’s 
property when there is reasonable suspicion for such searches. 

Expectations and Responsibilities of Students:
All students attending Chandler Public Schools are expected to:

● Show respect to fellow students, all members of the school staff, school visitors, school property and 
the property of others.
● Follow school, building, and classroom rules and regulations posted in the classrooms or printed in 
the student handbook.
● Be prepared for educational activities by bringing necessary books, pencils, papers and other 
requested materials to the classroom.
● Be on time and in the classroom with the tardy bell sounds.

All students have the responsibility to:
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 Protect the rights of others to study and learn. Parents send their children to school for an education. 
An individual may decide not to take advantage of that opportunity. However, no one has the right to 
interfere with the education of other students.

● Attend school daily unless ill or legally excused. A student is required by law to attend school.
● Be on time for all classes. Students who enter a classroom after a lesson has begun are interfering 
with the rights of others to learn and study. Punctuality is a positive habit.
● Obey school rules. Rules are designed to allow a school to meet its obligation to educate students. 
Schools cannot achieve this task if they must spend much of their time maintaining order.
● Volunteer information and cooperate with school staff in disciplinary cases. There is a difference 
between being a “squealer” or “tattle-tale” and being a responsible person. Every community depends 
upon the willingness of citizens to play a part in upholding the rules by which everyone has agreed to live. 
It is wrong to expect help when your rights have been violated if you refuse to help others.
● Complete all in-class and homework assignments and meet deadlines. The full responsibility for 
learning cannot be transferred from the student to the teacher. There can be no effective education when 
students are free to decide whether or not they will do the assigned work. Everything that must be learned 
cannot be accomplished during the school day. Education is not an 8:00-3:30 job. Students are required to 
make an effort to pass.
● Respect public property and carefully use and return all materials and equipment. Schools are a 
community’s gift to its young people. It is wrong to abuse that gift. It forces the people to spend 
additional money to provide the same opportunities for those students who come after you.
● Come to class with necessary books and materials. A teacher should not have to delay starting 
because a student has come unprepared to begin work. This is interfering with the rights of others to learn 
and study. Getting an education requires more than being in class, just as keeping a job requires more than 
showing up for work. Teachers should not have to allow students to return to their locker for necessary 
items.

Student Discipline:
The Chandler Board of Education believes that the school’s primary goal is to educate, not to 

discipline.  However, education includes establishing norms of social behavior and assisting students in 
understanding and attaining those norms.  Occasionally, corrective actions are necessary for the benefit of 
the individual and the school.  The teacher in a public school has the same rights as a parent or guardian to 
control and discipline a child while the child is in attendance, in transit to or from the school, or 
participating in any authorized school function.  Further, it is the policy of the district that a student may 
be disciplined for any misconduct related to the programs or activities of the district.  No teacher or 
administrator will administer formal discipline to his or her own child on behalf of the school except in 
cases of disruption in the classroom or common areas.  Disciplinary matters concerning children of school 
employees will be handled by the appropriate principal or the superintendent of the superintendent’s 
designee.  The superintendent’s child will be disciplined by someone other than the superintendent.

Each student shall be treated in a fair and equitable manner.  Disciplinary action will be based on a 
careful assessment of the circumstances surrounding each infraction.  The following are some examples 
of these circumstances:

 The seriousness of the offense;
 The effect of the offense on other students;
 Whether the offense is physically or mentally injurious to other people;
 Whether the incident is isolated or habitual behavior;
 The manifestation of a disability;
 Any other circumstances, which may be appropriately considered.
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Standards of behavior for all members of society are generally a matter of common sense.  The 
following examples of behavior are not acceptable in society generally, and in a school environment 
particularly.  The involvement of a student in the kind of behavior listed below will generally require 
remedial or corrective actions.  These examples are not intended to be exhaustive and the exclusion or 
omission of unacceptable behavior is not an endorsement or acceptance of such behavior.  When, in the 
judgement of a teacher or administrator, a student is involved or has been involved in unacceptable 
behavior, appropriate remedial or corrective actions will be taken.

 Unexcused lateness to school
 Unexcused lateness to class
 Cutting class
 Leaving school without permission
 Refusing to serve a punishment
 Smoking
 Truancy
 Possessing or using alcoholic beverages or other mood-altering chemicals
 Stealing
 Forgery, fraud, or embezzlement
 Assault, physical and/or verbal
 Fighting
 Possession of weapons or other items with the potential to cause harm
 Distributing obscene literature
 Destroying/defacing school property
 Racial discrimination including racial slurs or other demeaning remarks concerning another 

person’s race, ancestry, or country of origin and directed toward another student, an employee, or 
a visitor

 Sexual Harassment
 Gang related activity or action
 Cheating
 Not keeping hands, feet or other objects to self
 Deliberate disobedience
 Profanity/obscene gestures
 Public display of affection
 Refusal to obey school personnel
 Unacceptable use of computing resources
 Bullying
 Other reckless acts as determined by the administration
In administering discipline, consideration will be given to alternative methods of punishment to 

ensure that the most effective discipline is administered in each case.  In all disciplinary action, teachers 
and administrators will be mindful of the fact that they are dealing with individual personalities.  The 
faculty many consider consultation with parents to determine the most effective disciplinary measure.

In considering alternative of corrective actions, the faculty/administration of the school district will 
consider those listed below.  However, the school is not limited to these alternative methods, nor does this 
list reflect an order or sequence of events to follow in disciplinary actions.  The board of education will 
rely upon the judgment and discretion of the administrator to determine the appropriate remedial or 
corrective action in each instance.

 Conference with student
 Conference with parent
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 In-school suspension
 Detention
 Referral to counselor
 Behavioral contract
 Changing student’s seat assignment or class assignment
 Requiring a student to make financial restitution for damaged property
 Requiring a student to clean or straighten items or facilities damaged by the student’s behavior
 Restriction of privileges
 Involvement of local authorities
 Referring student to appropriate social agency
 Suspension
 Other appropriate disciplinary action as required and as indicated by the circumstances which may 

include, but is not limited to, removal from eligibility to participate or attend extracurricular 
activities as well as removal from the privilege of attending or participating in the graduation 
ceremony, school dance, prom, prom activities, and/or class trips. This can also include special 
events that are specific to each site.

Parents, guardians, and students enrolled in this school district shall be notified at the beginning of 
each school year that this policy is in effect.  A copy of this policy will be made available upon request to 
parents or guardians at any time during the school year.

Parents, guardians, and students residing in this school district are also advised by means of this 
policy statement and by the student handbook in this district shall have no reasonable expectation of 
privacy rights towards school officials, in school lockers, desks, or other school property.  School 
personnel shall have access to school lockers, desks, and other school property at any time and no reason 
shall be necessary for such search.  Student property may be searched with reasonable suspicion.

Teachers, parents, guardians, and students are invited and encouraged to participate in the 
formulation of disciplinary policies, rules, and regulations by suggesting to administrators appropriate 
means of discipline for specific infractions.

Suspensions:
In accordance with the policy of the Chandler Board of Education, the following regulation shall 

govern the suspension of students from school:
 Authority to suspend a student from a school is delegated to the respective building principal.
 A student suspended from school is not allowed on campus or to attend any school-sponsored 

event. 
 A student may be reinstated after suspension if he/she is, in the opinion of the principal, able to 

ensure that future conduct will be in keeping with school regulations. A parental conference may 
be required prior to re-instatement.

Parents have the right to appeal any suspension of ten days or less to the disciplinary committee 
composed of the building administrators and a member of the faculty. The decision of the committee is 
final. A request for appeal must be made in writing to the superintendent on the first day of the 
suspension.

Students in grades 6-12 found to have assaulted or attempted to cause physical injury to a school 
employee or person volunteering for a school shall be suspended for the remainder of the current semester 
and the next consecutive semester. The term of the suspension may be modified by the superintendent on 
a case-by-case basis.

Bullying/Harassment/Intimidation/Threatening Behavior:
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It is the policy of this school district that bullying of students by other students, personnel, or the 
public will not be tolerated.  As used in the School Safety and Bullying Prevention Act, “bullying” means 
any pattern of harassment, intimidation, threatening behavior, physical acts, verbal or electronic 
communication directed toward a student or group of students that results in or is reasonably perceived as 
being done with the intent to cause negative educational or physical results for the targeted individual or 
group and is communicated in such a way as to disrupt or interfere with the school’s educational mission 
or the education any student.  Such behavior is specifically prohibited. The school district is not required 
to provide educational services in the regular school setting to any student who has been removed from a 
public school or private school in Oklahoma or another state by administrative or judicial process for an 
act of using electronic communication with the intent to terrify, intimidate or harass, or threaten to inflict 
injury or physical harm to faculty or students.

Reporting of Bullying:
Students are encouraged to inform school personnel if they are the victim of or a witness to acts of 

harassment, intimidation, or bullying.
Staff members to witness such events are to complete reports and to submit them to the building 

principal.  Staff members who hear of incidents that may, in the staff member’s judgment, constitute 
harassment, intimidation, or bullying, are to report all relevant information to the building principal.

Internet/Technology Information:
In order for the school district to ensure the continued accessibility of our computer network and the 

Internet, all students and staff must take responsibility for appropriate and lawful use of this access.  
Students and staff must understand that one person’s misuse of the network and Internet access may 
jeopardize the ability of all students and staff to enjoy such access.  While the school’s teachers and other 
staff will make reasonable efforts to supervise student’s use of network and Internet access, they must 
have student cooperation in exercising and promoting responsible use of this access.

Network and Internet access is provided as a tool for the user’s education.  The school district 
reserves the right to monitor, inspect, copy, review, and store at any time and without prior notice any and 
all usage of the computer network and Internet access and any and all information transmitted or received 
in connection with such usage.  All such information files shall be and remain the property of the school 
district and no user shall have any expectation of privacy regarding such materials.

Federal Educational Records and Privacy Act (FERPA):
Parents and eligible students have the following rights under the Family Education Rights and 

Privacy Act and this policy:
 The right to inspect and review the student’s education record;
 The right to exercise a limited control over other people’s access to the student’s education record;
 The right to seek to correct the student’s education record, in a hearing, if necessary;
 The right to report violations of the FERPA to the Department of Education; and
 The right to be informed about FERPA rights.
All rights and protections given parents under the FERPA and this policy transfer to the student when 

the student reaches 18 or enrolls in a post-secondary school.
The parent of a student or an eligible student may inspect the student’s education records upon 

request.  In some circumstances, it may be mutually more convenient for the record custodian to provide 
copies of records.  

Since a student’s records may be maintained in several locations, the school principals will offer to 
collect copies of records or the records themselves from locations other than a student’s school, so they 
may be inspected at one site.  However, if a parent or eligible student wishes to inspect records where 
they are maintained, school principals will make every effort to accommodate the wishes.
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Student Surveys/HATCH Amendment:
The board of education recognizes surveys can be a valuable resource for schools and communities in 

determining student needs for educational services.  Such collection of input from students and parents 
may be used to assist school staff in decision-making related to curriculum and instruction and in program 
development and operations.  To this end, the board supports the use of appropriate surveys in accordance 
with the guidelines contained in these regulations.

Administrators, teachers, other staff members, and the board of education may use surveys for many 
purposes, which may include, but are not limited to, the need for student services, the determination of 
prevailing views pertaining to proposed policies and/or practices, or the determination of student 
knowledge and/or attitudes related to a specific subject or unit.  There are examples of surveys and not 
intended to be an all-inclusive listing.  Administrative approval is required for surveys.  Responses will 
not be used in an identifying manner.

Parents/guardians shall have the right to inspect, upon their request, a survey created by a third party 
before the survey is administered or distributed by a school to a student.  Such requests shall be made in 
writing with a response to be at least two weeks in advance of any survey to be given.  Overall survey 
results following decisions must be shared with all parties who request such information.

Parent Bill of Rights:
The board of education, in consultation with parents, teachers, and administrators, has developed and 

adopted this policy to promote and encourage the involvement of parents of children within the school 
district.

 Parent participation in the schools is encouraged to improve parent and teacher cooperation in 
such areas as homework, attendance and discipline.  At the beginning of each school year, each 
teacher shall provide parents with contact information so that a parent has the opportunity to 
contact the teacher or administration to address concerns related to homework, attendance and 
discipline.

 Parents may request additional information from the administration to learn about the course of 
study for their children and review learning materials, including the source of any supplemental 
educational materials.

 Parents who object to any learning material or activity on the basis that it is harmful may withdraw 
their children from the activity or from the class or program in which the material is used.  
Objection to a learning material or activity on the basis that it is harmful includes objection to a 
material or activity because it questions beliefs or practices in sex, morality, or religion.  Parents 
are hereby informed that the withdrawal of a child from any state mandated courses could prevent 
their child from being eligible to receive a high school diploma.

Specific parent rights and responsibilities provided under the laws of the state, include the following:
 Open enrollment rights.
 The right to opt out of assignments.
 The right to be exempt from the immunization laws of the state pursuant to Section 1210.192 of 

Title 70 of the Oklahoma Statutes.
 The promotion requirements prescribed in Section 1210.508E of Title 70 of the Oklahoma 

Statutes.
 The right to review test results.
 The right to participate in gifted programs pursuant to Sections 1210.301 through 1210.308 of 

Title 70 of the Oklahoma Statutes.
 The right to receive a school report card.
 The attendance requirements prescribed in Section 10-106 of Title 70 of the Oklahoma Statutes.
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 The right to public review of courses of study and textbooks.
 The right to be excused from school attendance for religious purposes.
 Policies related to parental involvement pursuant to this section.
 The right to participate in parent-teachers associations and organizations that are sanctioned by the 

board of education of a school district.
 The right to opt out of any data collection instrument at the district level that would capture data 

for inclusion in the state longitudinal student data system except what is necessary and essential 
for establishing a student’s public school record.

Non-Discrimination Statement:
Chandler Public Schools does not discriminate on the basis of race, color, national origin, sex, age, 

disability, religion, or veteran status in its educational programs and activities. Complaints of 
discrimination should be made to the district’s Title IX compliance officer, Christon Cummings, at 405-
258-1018.

Visitors:
Chandler Elementary Schools welcome visitors in the building. To insure the safety of our children 

and staff, ALL visitors are required to register at the office at the beginning of each visit. Visitors will not 
be allowed in the classroom with students unless they have permission from an administrator. Visitors 
shall identify themselves when requested by school personnel. This includes school-sponsored events and 
school buses. Refusal will subject the individual to sanctions for trespass.

Parties:
Chandler Elementary Schools observe occasions with parent-teacher planned parties being held in the 

homerooms. Your child’s teacher will be contacting you for assistance with one of these parties.  All food 
brought to parties must be store-bought and sealed in its original container.

Birthdays: We are most happy to recognize students on their special day. Some parents choose to 
bring treats to share with their child’s classmates. All items brought must be store-bought and sealed in 
the original container.  This is acceptable, but we do request that you contact your child’s teacher a few 
days in advance so plans can be made.

Invitations: Distributing invitations is acceptable if the entire class is to receive invitations. If the 
entire class is not invited, invitations may not be distributed at school. Our school will not knowingly 
allow any child’s feelings to be hurt at school because they were not included.

Inclement Weather:
In case of severe weather, the superintendent will make the determination to cancel school. Notice 

will be broadcast on Infinite Campus robot call, through the teacher/parent communication app, and 
Oklahoma City television stations as soon as the decision is made. Please do not call the school.

Tornado - Notice of a tornado response will be given verbally from the office to each school. Storm 
shelter areas will be posted in each classroom. The teacher will take students to the posted location 
provided there is time to reach the shelter before the storm arrives. Students on buses will seek shelter 
wherever possible, preferably in a suitable shelter or low-lying area, but not under an overpass or bridge.

Evacuation - The evacuation response will be determined by the nature and location of the threat or 
disaster. Teachers will be notified of the nature and location of the threat and where they should assemble 
their students. Teachers will then evacuate their students to the assembly location by the safest possible 
route.

Medications:
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Chandler Public Schools staff will not administer medication at school. All medications, prescription 
or non-prescription, should be administered by the parent before or after school. A physician should be 
consulted about a schedule that would not include the school hours. Non-prescription medications (such 
as Tylenol, cough drops, antibiotic ointments, etc.) will not be available at school. Children with a chronic 
condition (such as diabetes, asthma, seizures, attention deficit disorder, etc.) that necessitates a school-
time dosage will be managed on an individual basis. Medications following an injury, short-term illness 
or surgery will be also managed on an individual basis. The following guidelines for medication 
administration must be followed:

 A permission form must be signed by a parent/guardian and the physician, which requests that the 
child be allowed to take medication at school. (Permission forms are available at the school 
office.)

 By law, medication is to be brought to the school in the prescribed container, which correctly 
states the name of the patient, name of the prescribing physician, and the directions for taking the 
medication. A specific time frame must be stated (no PRN orders). The instructions on the 
medication container and the permission form must match.

 The medication is to be logged in when received. The medication is to be kept in the office in the 
student’s folder in a locked area. A one-month supply of medication may be sent to school.

 Medication is to be dispensed only by the principal, his/her designee, or the school nurse. 
However, students with prescription inhalers or epinephrine injectors shall advise the office staff 
as to usage instructions and may keep the inhaler unit in their possession.

 Each medication is to be logged on the student’s medication record and recorded as received each 
time a dosage is given. This is to include the date, medication’s full name, dosage, time received 
and the signature of the person giving the medication.

Bus Rider Information:
Marie Boggs is the Director of Transportation.  She can be reached at 405-240-0487.  The bus driver 

is in control of all bus related situations. Notification of improper conduct or other needs will be made 
through the official Conduct Report.  

Teacher Requests:
While the district does not recommend the practice of parents requesting their child’s homeroom 

teacher in elementary school, we do realize that under certain circumstances a parent may have legitimate 
reasons for requesting that their child not have a certain homeroom teacher.  If there is a specific teacher, 
between kindergarten and 6th grade, whom a parent does not want their child to have as a homeroom 
teacher, the parent may make a written request to the elementary administration.  The written request must 
describe the specific reasons why the parent does not want their child to have a specific teacher for 
homeroom.  All requests must be received by the elementary administration in writing on or before May 
31. The elementary administration will make every effort to accommodate legitimate requests.   
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PARENTS’ RIGHT-TO-KNOW

Dear Parents and Guardians:

In accordance with the No Child Left Behind Act of 2001 (NCLB), Section 111(h)(6) PARENTS’ 
RIGHT-TO-KNOW, this is a notification from Chandler Public School District to every parent of a 
student in a Title I school that you have the rights to request and receive information in a timely manner 
regarding the professional qualifications of your student’s classroom teachers.  The information regarding 
the professional qualifications of your student’s classroom teacher shall include the following:

● If the teacher has met state qualification and licensing criteria for the grade level and subject areas 
taught;
● If the teacher is teaching under emergency or temporary status in which the state qualifications and 
licensing criteria are waived;
● The teachers baccalaureate degree major, graduate certification, and field of discipline; and
● Whether the student is provided services by paraprofessionals, and if so, their qualifications.

In addition to the above information you will be notified if a teacher that is not highly qualified has taught 
your student for four or more consecutive weeks.

If you have any questions or concerns, please feel free to contact your child’s principal.

Sincerely,

Scott Baade
Superintendent
Chandler Public Schools
405-258-1450
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