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INTRODUCTION 

 

 

 

The Ouachita River School District provides a safe environment which enhances 

the students’ mental, social, and physical skills, while encouraging the 

development of healthy, responsible, productive citizens, and lifelong learners in a 

global society. Guidance services provide a supporting function in the educational 

process by directing and controlling activities to help each individual develop to 

his fullest potential. Career awareness, exploration, planning, and preparation are 

infused throughout Ouachita River School District’s educational curriculum. 

Guidance services in a school setting are intended to insure that each student 

receives information to prepare him/her for career opportunities best suited with 

his/her abilities and interests. The guidance program serves to assist each 

individual in becoming a fully functioning person, capable of maintaining healthy 

social relationships, performing as a responsible citizen of the community, and of 

being a contributing part of the larger society. 
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PROGRAM GOALS AND OBJECTIVES 
 

 

 

 

 

Goal I: To assist students in the process of growing in personal, social, educational 

and career development. 

Objectives:  

A. Personal Development - The counselor will assist students to: 

1. establish and maintain a sense of personal worth and a positive self-image 

 2. develop and cultivate appropriate emotional response to life experiences 

3. understand their roles and responsibilities in school, family, and 

community 

B. Social Development - The counselor will assist students to: 

 1. develop and maintain effective interpersonal skills 

 2. understand the roles and responsibilities of others in school, family, and          

  community 

3. acquire a knowledge of and respect for individual differences in abilities, 

interest, attitudes and background. 

C. Educational Development - The counselor will assist students to: 

 1. achieve at a level in keeping with their potential 

 2. develop a sense of discovery about new knowledge 

 3. recognize their own academic strengths, weaknesses and areas of need. 

D. Career Development - The counselor will assist students to: 

 1. discover the meaning of work and its relationship to the individual 

2. develop a positive attitude and a personal identity as a worker who 

contributes to self and to social needs 

3. understand their own aptitudes and develop their own abilities as they 

pertain to the world of work 

Goal II: To assist students to appropriately cope with crisis situations through the               

      acquisition of effective problem-solving skills. 

Objectives: The counselor will assist students to: 
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A. promoting effective communication among the parents, school staff and 

students. 

 B. evaluate, select and implement the appropriate solutions to problems 

 

 

Goal III: To assist the school staff in its efforts to promote the development 

growth of students. 

Objectives: The counselor will assist staff by: 

 A. promoting a positive learning atmosphere 

B. promoting an understanding of the role of school personnel in the 

guidance program 

C. enhancing their counseling skills through consultation and other staff 

development activities 

D. encouraging the recognition and use of affective skills in the teaching-

learning process 

Goal IV: To assist the family in its efforts to understand the developmental growth 

of children. 

Objectives: The counselor will assist families by: 

A. promoting effective communication among the parents, school staff and 

children  

B. enhancing parenting skills that will promote the positive personal, social,        

  educational and career development of children 
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GUIDANCE, COUNSELING AND CAREER EDUCATION SERVICES 

 

 

A guidance program can best be defined in terms of developmental services 

rendered. The guidance program is an organized effort to serve as a supportive 

service of the educational process. Counselors design the program by identifying 

developmental needs, planning and implementing guidance activities to meet these 

needs, and evaluating the effectiveness of the program. The program offers both 

direct and indirect help to students through specific guidance services. These 

services are divided into several broad areas for definitive purposes covering 

grades K-12 and are predicated upon the needs of individuals served by the school. 

Acorn High School offers the following guidance services. 

  

1. Orientation is an effort to assist students in making adjustments and moving 

with ease through unfamiliar situations such as moving from one school to another, 

and to provide students with the information needed to be successful in the new 

setting.  

2. Individual Counseling for students provides a unique interrelationship of two 

people in which one, the counselor, has been trained in the skills required to 

provide a learning/listening situation. Through this encounter, the student gains 

insight into higher potential for dealing with self and others in order to facilitate 

understanding and acceptance.  

3. Group Counseling is working with small groups of students in a non-

threatening, informal setting that facilitates the input of the group in meeting the 

needs of the individual. 

4. Group Guidance is conducted in the classroom and offers groups of students 

information on student needs, interests, and concerns. 

5. Pupil Appraisal is a process of collecting, interpreting, and utilizing 

information concerning all students through testing, student records and files, and 

student academic progress. This service is essential to student planning as well as 
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the planning of teachers, counselor, and administrators in their efforts to provide an 

environment and curriculum conductive to meet instructional and guidance needs. 

Students also receive academic advisement concerning class selection.  

6. Testing is an effort to gain information about students and is based on 

instruments required by the department of education and other assessments. The 

counselor interprets and disseminates testing results to students, teachers, and 

parents. 

7. Placement is an effort to provide both vocational and educational placement 

services to students. The counselor provides assistance in referral and placement of 

students in special programs and acts as a consultant to teachers and parents in 

dealing with individual student problems. Moreover, it aids in developing an 

awareness of outside agencies by assisting students in college, technical-trade 

school, and job placement by setting up appointments or arranging opportunities 

for representatives of these agencies to meet interested students.  

8. Referral is sending a student to another person or agency within or without the 

school for specialized assistance. This function may include: making referrals to 

other departments within the school system; making parents aware of the 

availability of referral services and encouraging them to use these services when 

needed; and serving as a liaison with the pupil personnel staff and with the 

agencies in the community where special services are available. 

9. Information includes the coordination of the collection and dissemination of 

educational, vocational and personal-social information to aid students, families 

and parents in making plans for the future or in solving personal problems.  

10. Needs Assessments is conducting needs assessments/surveys for teachers, 

counselors, students and parents, and uses this data in designing the guidance 

offerings and services. 

11. Staff Development provides teachers with inservice training in communication 

skills, life role skills, use and understanding of student appraisal information, as 

well as knowledge of academic programs. 

12. Research - The counselor is in a strategic position to supply pertinent 

information, to collect and organize information for research, and to assist the  
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administration in making the necessary changes as indicated by the research 

findings. 

13. Public Relations - The primary purposes of a public relations program are 

communication and development of cooperation and mutual understandings within 

the school and between the school and its community. The counselor disseminates 

information on the school program, including guidance services, to the community. 

The counselor provides opportunities for community involvement in the 

educational program, encourages exchange of ideas, knowledge and resources 

between the school and community and assists in organizing activities involving 

school-community cooperation. 

14. Consultation both with the schools staff and parents to promote better 

understanding of the uniqueness of students and/or their situation in order to arrive 

at a workable solution to problems and  to enable students to show academic 

progress and improved behaviors by accepting responsibility. 

15. Coordinating - The counselor coordinates the administration of the Test for 

Adult Basic Education or the General Education Development pretest to students 

by designating appropriate personnel, other than the school guidance counselor to 

administer the tests.  
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PSYCHOLOGICAL SERVICES 

 
 

Psychological services are provided by Western Arkansas Counseling and 

Guidance Services and include, but are not limited to, the following:  

1. Comprehensive evaluations are completed on students who are referred for 

consideration for special services. Assessment may include measures of 

intelligence, achievement, language and adaptive behavior. 

2. Re-evaluations are conducted on students with disabilities. Also, additional 

assessments can be requested prior to the re-evaluation to determine appropriate 

educational programming. 

3. Consultation and counseling with parents, students, and school personnel are 

provided by the school psychology specialists. The school psychology specialists 

collaborate with teachers and provide individual and group counseling for students 

at risk. Moreover workshops on topics of current interest, such as ADHD, 

behavioral interventions and parenting skills are offered for parent and teacher 

groups. 

4. Early identification of children with physical, behavioral, and educational 

problems are insured through the use of routine screening procedures upon entry to 

kindergarten and/or first grade. The screening tool is used to assess each child in 

the areas of language development, visual memory/discrimination, fine motor, and 

gross motor skills. Consultation with the school psychology specialist is used for 

behavioral observations and follow-up to identify students at risk. 

5. School psychology specialists work closely with various agencies which may 

include medical, mental health, legal and law enforcement. Referrals for assistance 

are made as needed. 

6. School psychology specialists follow the Principles for Professional Ethics set 

forth by the National Association of School Psychologists. 
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SCHOOL SOCIAL WORK SERVICES 
 

These persons seek to enhance the coping capabilities of people and to change 

environmental conditions that impact upon people. They focus on the interaction of 

people and their environments. They can serve as catalysts to bring people together 

and to create an environment that is conducive to problem solving. 

  

These persons provide casework to assist in the prevention and remediation of 

problems of attendance, behavior, adjustment, and learning. 

  

The role of liaison between the home and school could include home visits and 

referring students and parents to appropriate school and community agencies for 

assistance. Also, pursues avenues by which parents can become not only more 

involved with their child’s school program, but also more responsive and 

responsible; provides the parent with techniques and strategies to be utilized at 

home to enhance positive behavior; develops and facilitates parent groups 

composed of persons with similar concerns; and refers parents to appropriate 

outside agencies or counselors. Ouachita River School District provides social 

work services through Rhonda Willborg, district Student Support Coordinator.  
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ALTERNATE STUDENTS’ SERVICES PERSONNEL 

 

The following types of personnel in addition to any standard student services 

personnel: professionals or para-professionals in the social work or mental health 

fields, volunteers under the supervision of certified personnel, and medical 

licensed targeted case managers. 

  

Personnel employed under this section shall be limited to performing those 

services for which they are licensed, certified, or trained. 

  

All non-certified student services personnel shall have in-service training regarding 

the district’s Student Services Program, along with, appropriate training by 

certified personnel to perform the tasks assigned. Professional and para-

professional personnel are exempt from the above. 
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HEALTH SERVICES 

 

The role of the school nurse is to assess, evaluate, study, plan, implement and do 

research. The major part of the nurse’s time is spent in direct child care, personal 

conferences, appraisal and follow-up. 

Health services include: 

1. Maintaining students’ health records: 

 A. Immunizations 

 B. Birth Certificate 

 C. Religious Exemptions 

 D. Medical Exemptions 

2. Physical Screenings 

 A. Height 

 B. Weight 

 C. Scoliosis 

 D. Vision 

 E. Hearing 

3. Referrals to appropriate medical professions for students in need 

4. Seek community assistance: 

 A. Dental 

 B. Glasses - Lions Club, ect. 

 C. County Health Services 

5. Supply information to special services 

6. Provide emergency care, first aid, and nursing services at school site 

7. Be available to do health related units in the classroom 

8. Provide parents with health related information   
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PARENT AND FAMILY ENGAGEMENT PLAN 

 

Ouachita River School District 

 

School Year:     2018-2019 

Superintendent:     Jerry Strasner 

District Parent and Family Engagement 

Coordinator:      Kathy Medford 

Email:      kmedford@orsd.k12.ar.us 

 

Parent and Family Engagement Members: 

 

Eric Goss      Community Member 

Davelynn Lane     Principal 

Kathy Medford     Federal Programs 

Margo Kimp     Alumni Advisor 

Tammy Young     District Career Coach 

Duane Powell     Parent 

Susan Kennedy     Parent 

Linda Heath      AES Parent Facilitator 

Rhonda Willborg     AHS Parent Facilitator 

Elicia Bergum     Oden Parent Facilitator 

 

To welcome parents into the schools and to seek parental support and assistance, 

the district and/or schools shall not have any policies or procedures that would 

discourage a parent from visiting the school.  Ouachita River School District will 

ensure that all parents are supported as concerned and involved partners, regardless 

of income, education or cultural background.  Ouachita River School District 

recognizes that a child’s education is a responsibility shared by the school and 

family during the entire time the child spends in school.  To support the goal of the 

district to educate all students effectively, the schools and parents must work as 

knowledgeable partners.  Each spring the Ouachita River School District, the 

parents, and the community will meet to update next school year’s Title I, Part A 

program, review the effectiveness of the parental involvement policy, and help 

create parental engagement activities.  This updated information will be part of the  

school’s and district’s Parent and Family Engagement Plans and given to parents in 

the information packets distributed at the beginning of each school year.  All  
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information will be in a format and/or language that parents can understand.  The  

revised and/or updated Parent and Family Engagement Plan will be filed with the 

Arkansas Department of Education through Indistar and posted to the district 

website. 

 

Ouachita River School District acknowledges that parents play an integral role in 

assisting student learning.  Parent and Family Engagement Plans shall include 

programs and practices that enhance parental involvement and reflect the specific 

needs of students and their families.  To help the parents, students and schools 

team and partner together to best assure the academic successes of the students, 

Parent/Teacher Conferences and Public Meetings will be scheduled and advertised 

in the local newspapers, on the local radio stations, the district website, letters 

home with students and on Facebook to welcome parents and/or family.  Ouachita 

River School District will communicate, using varied methods, media, resources 

and languages, the rights and responsibilities of parents to develop and respond to 

education policy, procedures, and practices at the national, state, and local levels.  

The designated parent facilitator for each building will be responsible for this.  

Acorn Elementary School’s contact person is Linda Heath.  She can be reached at 

(479)243-0396.  Acorn High School’s contact person is Rhonda Willborg.  She can 

be reached at (479)394-2348 ext. 203.  Oden Schools K-12 contact person is Elicia 

Bergum.  She can be reached at (870)236-4311.  To encourage communication 

with parents, each of Ouachita River School District’s schools shall prepare 

informational packets to be distributed annually, schedule no less than two 

parent/teacher conferences per school year, plan and engage in activities designed 

to improve student academic achievement and encourage frequent communication 

with parents, and involve parents in the planning processes of Title I, Title II, Title 

IV and other such programs.  Parent/teacher conferences for the 2018/2019 school 

year will be October 18th and March 14th.  Other planned meetings:  August 14th, 

Smart Core Meeting, Public Meeting, Title I Public Meeting, and Open House.  

September 11th, Parent and Family Engagement, May 2nd, Parent and Family 

Engagement Review, Professional Development Plan Review, May 8, 2019, Title I 

Planning Meeting and Closing The Achievement Gap Meeting.  In October a 

seminar will be held to inform parents of high school students how to be involved 

in career planning and preparation for post-secondary opportunities.  

Literacy/Math/Academic Nights will be provided on each campus.  The school  

buildings will advertise the dates once they are determined. 
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Ouachita River School District will provide reasonable support for parental 

involvement at the request of the Title I, Part A schools.  Kathy Medford, federal 

programs/Title I Coordinator, will be the contact person responsible for providing 

reasonable parental involvement and engagement support requests to the schools.  

The Ouachita River School District Title I Coordinator will be responsible for 

ensuring that each parent facilitator in the district performs the required tasks of 

developing the School-Parent Compacts, and providing needed and required 

information to all parents in a language and/or format they can understand.  Mrs. 

Medford can be reached at (479)394-2348. 

 

The district shall designate at least one certified staff member on each campus to 

serve as parent facilitator to organize meaningful training for staff and parents 

promoting and encouraging a welcoming atmosphere to parental engagement in the 

schools and to undertake efforts to ensure that parental participation is recognized 

as an asset to the district.  This person will work closely with teachers, staff 

members and parents to provide the activities required under Act 603 as amended 

by Act 307 of 2007.  This person will also be responsible for developing parent 

engagement groups.  The parent facilitators are Linda Heath, Acorn Elementary 

(479-243-0396), Rhonda Willborg, Acorn High School (479-394-2348, ext. 203) 

and Elicia Bergum, Oden Schools (870-326-4311). 

 

Parents, community members, and school staff will develop a parent survey for 

suggestions to improve school effectiveness.  The survey will be reviewed and 

needed changes added each school year.  The district facilitators will be 

responsible for this. 

 

To promote and support responsible parenting, a Parent Resource Center with 

parenting books, magazines, educational information, and other useful materials 

will be provided.  Parents may visit the center at their convenience to borrow, for 

review, any item located in the Parent Resource Center.  The location of the Parent 

Center will be announced annually at the Title I Parent Meeting and the Public 

Meeting. 

 

Information packets will be developed in a language and format every parent can 

understand, printed and distributed to parents at the beginning of the school year.  

The packets will provide parents with a student handbook, schedule of events, now 

they may obtain information about the status and progress of their children, 

volunteer work, parent engagement plans, and how they may become involved in 

the education process of their children. 
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The process for parents to follow to resolve concerns will be placed in the 

Student/Parent Handbook, distributed to all parents, and made available in the 

school offices, at the annual Title I Public Meeting and annual District Public 

Meeting. 

 

Ouachita River School District shall provide no less than two hours of professional 

development opportunities for teachers every four years, which may be included in 

the minimum number of hours required, designed to enhance understanding of 

effective parent involvement strategies.  The district shall provide no fewer than 

two hours of professional development opportunities for administrators every four 

years, which may be included in the minimum number of hours required, designed 

to enhance understanding of effective parent engagement strategies, and the 

importance of administrative leadership in setting expectations and creating a 

climate conducive to parental participation.  Jerry Strasner, superintendent, will be 

responsible for making the professional development hours available.  He will also 

conduct ongoing site visits to each campus to ensure the parent engagement 

practices are in place.  Mr. Strasner can be reached at (479)394-2348. 

 

Parents will be surveyed each spring concerning school effectiveness and ensuring 

that there are no barriers that may limit the parent’s opportunities to participate 

fully in their child’s education.  A committee of parents, community members, and 

school staff will review the data and make recommendations, if needed, to each 

school.  The district facilitators will be responsible for this.  They are Linda Heath, 

Acorn Elementary (479-243-0396), Rhonda Willborg, Acorn High School (479-

394-2348, ext. 203), Elicia Bergum, Oden Campus (870-326-4311).  The district 

facilitators will report the results of this survey during the Title I Public Meeting 

held in August. 

 

A parent/family engagement volunteer survey will be sent home in the 

informational packets each school year.  A volunteer resource book, listing the 

interests and availability of volunteers, will be made available for school staff 

member’s use. 

 

Parent engagement opportunities with area preschool programs will be provided to 

ensure a smooth transition into kindergarten.  Judy Newcomb is the contact person 

on the Acorn Campus and can be reached at (479)394-4833.  William Edwards is 

the contact person on the Oden Campus and can be reached at (870)326-4311.   
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Teachers and staff members will work with parents to refine the Title I  

Student/Teacher/Parent/Principal’s Compact.  The compact will outline how each 

stakeholder shares the responsibility for improving student academic achievement.  

The compact will be completed at the beginning of each school year and placed on 

file at the school.  For more information concerning the compact, please contact 

the principals, Davelynn Lane, Acorn Elementary, (479-394-4833), William 

Edwards, Oden Campus (870-326-4311). 

Ouachita River School District will work with parents and community members to 

serve on the district ACSIP committee to develop the Title I Application.  The 

district will form a parent advisory committee to help review the district’s annual 

survey to improve district effectiveness.  The parent facilitators and Kathy 

Medford, Title I Coordinator (479-394-2348), will be responsible for forming this 

committee.  Parent facilitators are Linda Heath, Acorn Elementary (479-243-

0396), Rhonda Willborg, Acorn High School, (479-394-2348, ext. 203) and Elicia 

Bergum on the Oden Campus (870-326-4311). 
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OCCUPATIONAL AND PLACEMENT SERVICES 

 

Occupational services, which shall include, but are not limited to, the 

dissemination of career educational information, and follow-up studies.  

  

Elementary students receive a variety of career information throughout the year in 

their classroom guidance sessions. Students understand the relationship between 

education and the world of work. Students will develop career awareness. Students 

will identify personal skills, interests, and abilities and relate them to current career 

choices. 

  

High school students receive these services through a wide range of different 

organization and activities such as: Educational Talent Search, Upward Bound, 

Career Development Classes, Army National Guard, ASVAB Testing, ACT 

Testing, Career Cruising, Career Days, College Days, Vocational and Technical 

School presentations, and College Trips. 

  

Students are advised by Tammy Young, the district Career Coach, concerning the 

importance of selecting the proper courses throughout their school career in order 

to meet graduation requirements, to prepare for employment or to prepare for 

admission to post-secondary institutions. Students are provided with current 

materials on occupational and post-secondary institutions to help students 

understand the world of work and its expectations for employment.  
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CONFLICT RESOLUTION/ANTI-BULLYING 
 

 

Conflict resolution addresses cooperation, communication, tolerance, and positive 

emotional expression to diffuse and resolve conflicts as they arise. Creative 

conflict resolution helps students reduce conflict and deal more effectively and 

constructively with their feelings and those of others. Conflict resolution 

workshops and bullying programs are provided to classes in a group class setting 

and/or through class guidance lessons, small group and individual settings, and 

have been provided by Educational Talent Search from UA Rich Mountain 

College. 
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AT-RISK/SCHOOL DROPOUT PROGRAM 

 

Ouachita River School District tracks the district’s dropouts, including an exit 

interview, and follow-up when possible. Follow -Up is provided to students that 

are early school dropouts, graduates, or after a student is referred to another 

agency. Follow-up also includes reviewing cases within the child’s present school. 

The major purpose of follow-up are to determine the effectiveness of the guidance 

services and the total school program, to evaluate curricular offerings, and 

recommend services needed by students, to determine future school services, and 

to gather education/occupational data about former students. 

  

At-risk students are those enrolled in school or eligible for enrollment whose 

progress toward graduation, school achievement, preparation for employment, and 

futures as productive workers and citizens are jeopardized by a variety of health, 

social, educational, and economic factors. Some characteristics of at-risk youth are: 

Excessive absenteeism, poor or failing grades, low math and reading scores, failure 

and retention in at least one grade, lack of participation in school and extra-

curricular activities, low self-esteem, health problems, pregnancy/marriage, family 

disturbances and delinquency.  

  

The definition of a dropout would be any student who leaves school for any reason 

except death, before graduation or completion of a program of studies, without 

transferring to another school. 
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DIVISION OF COUNSELOR’S TIME 

Availability of time for the counselor to provide counseling services is paramount 

to meeting student needs. The myriad of counselor responsibilities may be divided 

into those providing counseling related to students and those which would be 

considered administrative activities. 

  

School counselors shall spend at least seventy-five percent (75%) of work time in 

the following areas: 

Individual Counseling 

Small Group Counseling 

Classroom Guidance 

Orientation 

Conferences pertaining directly to students 

Consultation with parents, teachers, and administrators 

Test Consultation 

Scheduling 

Coordinator for student programs 

  

The remaining twenty-five (25%) can be used for administrative activities such as: 

Counselor Meetings 

Service on school committees 

Record keeping of reports (weekly - monthly - annually) 

Special education observations and reports 

Assessment meetings 

Lesson Planning 

Parent Newsletters 

In-service trainings 

Faculty meetings 

Coordinating special programs and activities 

Liaison for community and school support services 
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DRUG/ALCOHOL INFORMATION 

 

An orderly and safe school environment that is conducive to promoting student 

achievement requires a student population free from the deleterious effects of 

alcohol and drugs.  Their use is illegal, disruptive to the educational environment, 

and diminishes the capacity of students to learn and function properly in our 

schools. 

 

Therefore, no student in the Ouachita River School District shall possess, attempt 

to possess, consume, use, distribute, sell, buy, attempt to sell, attempt to buy, give 

to any person, or be under the influence of any substance as defined in this policy, 

or what the student represents or believes to be any substance as defined in this 

policy.  This policy applies to any student who; is on or about school property; is in 

attendance at school or any school sponsored activity; has left the school campus 

for any reason and returns to the campus; is in route to or from school or any 

school sponsored activity. 

 

Prohibited substances shall include, but are not limited to, alcohol, or any alcoholic 

beverage, inhalants or any ingestible matter that alter a student’s ability to act, 

think, or respond, LSD, or any other hallucinogen, marijuana, cocaine, heroin, or 

any other narcotic drug, PCP, amphetamines, steroids, “designer drugs”, look-alike 

drugs, or any controlled substance. 

 

Selling, distributing, or attempting to sell or distribute, or using over-the-counter or 

prescription drugs not in accordance with the recommended dosage is prohibited. 

 

 

Staff Conduct and Responsibilities 

 

3.31—Drug Free Workplace - Licensed Personnel 
The conduct of district staff plays a vital role in the social and behavioral 

development of our students. It is equally important that the staff have a safe, 

healthful, and professional environment in which to work. To help promote both 

interests, the district shall have a drug free workplace. It is, therefore, the district’s 

policy that district employees are prohibited from the unlawful manufacture, 

distribution, dispensation, possession, or use of controlled substances, illegal 

drugs, inhalants, alcohol, as well as inappropriate or illegal use of prescription 

drugs. Such actions are prohibited both while at work or in the performance of 

official duties while off district property; violations of this policy will subject the  
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employee to discipline, up to and including termination.  

To help promote a drug free workplace, the district shall establish a drug-free 

awareness program to inform employees about the dangers of drug abuse in the 

workplace, the district's policy of maintaining a drug-free workplace, any available 

drug counseling, rehabilitation, and employee assistance abuse programs, and the 

penalties that may be imposed upon employees for drug abuse violations.  

Should any employee be found to have been under the influence of, or in illegal 

possession of, any illegal drug or controlled substance, whether or not engaged in 

any school or school-related activity, and the behavior of the employee, if under 

the influence, is such that it is inappropriate for a school employee in the opinion 

of the superintendent, the employee may be subject to discipline, up to and 

including termination. This policy also applies to those employees who are under 

the influence of alcohol while on campus or at school-sponsored functions, 

including athletic events.  

An employee living on campus or on school owned property is permitted to 

possess alcohol in his/her residence. The employee is bound by the restrictions 

stated in this policy while at work or performing his/her official duties.  

Possession, use or distribution of drug paraphernalia by any employee, whether or 

not engaged in school or school-related activities, may subject the employee to 

discipline, up to and including termination. Possession in one’s vehicle or in an 

area subject to the employee’s control will be considered to be possession as 

though the substance were on the employee’s person. 

It shall not be necessary for an employee to test at a level demonstrating 

intoxication by any substance in order to be subject to the terms of this policy. Any 

physical manifestation of being under the influence of a substance may subject an 

employee to the terms of this policy. Those physical manifestations include, but 

are not limited to: unsteadiness; slurred speech; dilated or constricted pupils; 

incoherent and/or irrational speech; or the presence of an odor associated with a 

prohibited substance on one’s breath or clothing.  

Should an employee desire to provide the District with the results of a blood, 

breath or urine analysis, such results will be taken into account by the District only 

if the sample is provided within a time range that could provide meaningful results 

and only by a testing agency chosen or approved by the District. The District shall 

not request that the employee be tested, and the expense for such voluntary testing 

shall be borne by the employee.  

Any incident at work resulting in injury to the employee requiring medical 

attention shall require the employee to submit to a drug test, which shall be paid at 

the District’s worker’s compensation carrier’s expense. Failure for the employee to 

submit to the drug test or a confirmed positive drug test indicating the use of illegal  
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substances or the misuse of prescription medications shall be grounds for the 

denial of worker’s compensation benefits in accordance with policy 3.44—

LICENSED PERSONNEL WORKPLACE INJURIES AND WORKERS’ 

COMPENSATION.2   

Any employee who is charged with a violation of any state or federal law relating 

to the possession, use or distribution of illegal drugs, other controlled substances or 

alcohol, or of drug paraphernalia, must notify his/her immediate supervisor within 

five (5) week days (i.e., Monday through Friday, inclusive, excluding holidays) of 

being so charged. The supervisor who is notified of such a charge shall notify the 

Superintendent immediately.  

If the supervisor is not available to the employee, the employee shall notify the 

Superintendent within the five (5) day period.  

Any employee so charged is subject to discipline, up to and including termination. 

However, the failure of an employee to notify his or her supervisor or the 

Superintendent of having been so charged shall result in that employee being 

recommended for termination by the Superintendent.  

Any employee convicted of any criminal drug statute violation for an offense that 

occurred while at work or in the performance of official duties while off district 

property shall report the conviction within 5 calendar days to the superintendent. 

Within 10 days of receiving such notification, whether from the employee or any 

other source, the district shall notify federal granting agencies from which it 

receives funds of the conviction. Compliance with these requirements and 

prohibitions is mandatory and is a condition of employment.  

Any employee convicted of any state or federal law relating to the possession, use 

or distribution of illegal drugs, other controlled substances, or of drug 

paraphernalia, shall be recommended for termination.  

Any employee who must take prescription medication at the direction of the 

employee’s physician, and who is impaired by the prescription medication such 

that he/she cannot properly perform his/her duties shall not report for duty. Any 

employee who reports for duty and is so impaired, as determined by his/her 

supervisor, will be sent home. The employee shall be given sick leave, if owed 

any. The District or employee will provide transportation for the employee, and the 

employee may not leave campus while operating any vehicle. It is the 

responsibility of the employee to contact his/her physician in order to adjust the 

medication, if possible, so that the employee may return to his/her job unimpaired. 

Should the employee attempt to return to work while impaired by prescription 

medications, for which the employee has a prescription, he/she will, again, be sent 

home and given sick leave, if owed any. Should the employee attempt to return to 

work while impaired by prescription medication a third time the employee may be  
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subject to discipline, up to and including a recommendation of termination.  

Any employee who possesses, uses, distributes or is under the influence of a 

prescription medication obtained by a means other than his/her own current 

prescription shall be treated as though he was in possession, possession with intent 

to deliver, or under the influence, etc. of an illegal substance. An illegal drug or 

other substance is one which is (a) not legally obtainable; or (b) one which is 

legally obtainable, but which has been obtained illegally. The District may require 

an employee to provide proof from his/her physician and/or pharmacist that the 

employee is lawfully able to receive such medication. Failure to provide such 

proof, to the satisfaction of the Superintendent, may result in discipline, up to and 

including a recommendation of termination.  

A report to the appropriate licensing agency shall be filed within seven (7) days of:  

1) A final disciplinary action taken against an employee resulting from the 

diversion, misuse, or abuse of illicit drugs or controlled substances; or  

2) The voluntary resignation of an employee who is facing a pending disciplinary 

action resulting from the diversion, misuse, or abuse of illicit drugs or controlled 

substances.  

 

The report filed with the licensing authority shall include, but not be limited to:  

 of the person who is the subject of the 

report; and  

 

When the employee is not a healthcare professional, law enforcement will be 

contacted regarding any final disciplinary action taken against an employee for the 

diversion of controlled substances to one (1) or more third parties.  

Legal References: 41 U.S.C. § 8101, 8103, and 8104  

A.C.A. § 11-9-102  

A.C.A. § 17-80-117  

 

3.31F—Drug Free Workplace Policy Acknowledgement  
CERTIFICATION  

I, hereby certify that I have been presented with a copy of the Ouachita River 

School District’s drug-free workplace policy, that I have read the statement, and 

that I will abide by its terms as a condition of my employment with District.  

Signature _________________________________________________  

Date __________________  
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CRISIS PLAN 

Multi-Hazard Response Plan 

Ouachita River School District 
 

 

Bomb Threat 

 Do not use radios or cellular telephones   

 

Staff: 

  1. If threat is by phone follow the guide below and get as much information as 

possible.   

  2. Notify the principal or School Resource Officer. They will provide any   

direction you need or follow designated school procedures. 

   3. If you are asked to evacuate:  

 Leave lights on  

  Do not lock doors  

  Take your grade book or roll sheet  

Principal or School Resource Officer: 

    1. Contact the Superintendent or Designee. 

    2. The Administrative Team/School Resource officer will conduct a visual 

inspection of all common areas. 

    3. Ask staff to make a visual check of their area and send information to the 

front office.  
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 4. If evacuation is necessary, ask staff to: 

            a. Leave lights on  

            b. Do not lock doors  

            c. Take your grade book 

            d. Follow the Fire Evacuation Routes to exit the buildings   

5. Ensure all personnel answering telephones are aware of the policies and 

procedures implemented by the school district and the local law enforcement 

regarding obtaining information from a caller.                                                       

 

Bomb Threat Call Checklist 

Fill out immediately after bomb threat call. 

 Date: _______Time:________ Phone #/Ext called: _____________________   

Record the exact words of the threat: 

__________________________________________________________________

__________________________________________________________________

__________________________________________________________________

__________________________________________________________ 

________________________________________________________________   

Questions to ask caller: 

 1. Where is the bomb right now? ____________________________________     

2. When is the bomb going to explode? _______________________________     

3. What kind of bomb is it? _________________________________________    

4. What does it look like? ___________________________________________   

5. Is there more than one bomb? ____________________________________       

6. Why did you place the bomb? _____________________________________    

7. What is your name? _____________________________________________  

Instructions or directives made by the caller: 

_________________________________________________________________ 
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Description of caller’s voice: 

__________________________________________________________________

______________________________________________________________ 

Male: ___Female: ___Young: ___Middle Age: ___Old:___ Accent? ________    is 

voice familiar? _______if so, whom did it sound like? _________________ 

Speech pattern or abnormality: ______________________________________ 

other characteristics: ______________________________________________ 

Background sounds:                           Street noise? ________________________ 

House noise? ____________________ Factory machinery? _______________ pa 

system? _____Motor vehicle? _______animal noises? _________________    

Clear? _____Music? ______Other? ___________________________________    

Threat language: Foul?_                                   __Irrational?__________________ 

Message read by caller? ___ Taped? _____Incoherent? __________________ 

Well-educated? __________ Time caller hung up________________________ 

Name of person receiving threat: _________________ Title: ______________ 

Address: ________________________________________________________ 

Phone number: _______________ Date and time reported to police:________    

How reported___________________________ 

 

 

This is after all students, faculty, and staff have been accounted for and the safety 

of the building has been ascertained. Everyone will be transported to a safe place if 

necessary following the school evacuation procedure.                                                                                                                                  

Step 1. Call the Crisis Intervention Team, all school counselors, and all mental 

health professionals.                                                                                                                                                                                                                
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Bus Accident/Breakdown 

 Bus Driver:  

    1. Immediately notify proper law enforcement and at least one of the following: 

Jerry Strasner (501-622-8052) or Brad Chandler (479-243-5677) 

    2. Secure the bus so that passengers do not wander off the bus and people 

passing by do not board the bus. 

    3. Sit out warning devices, such as triangles or cones so that other motorists can 

see your vehicle more easily.  

    4. Determine if there are injuries.  

    5. Move the bus to the side of the road ONLY if it can be moved and the 

passengers would be safer. 

    6. Your main concern should be for your passengers’ safety. If the bus is not 

badly damaged and it is in no danger of being struck by other vehicles, keep the 

passengers on the bus. This way you will know where they are and they will be 

safe. 

    7. Refer any media to the Superintendent or designee.  

    8. Provide your statement of accident to Law Enforcement. Statement paper will 

be provided by Law Enforcement.  

Schools:  

1. Contact parents of involved students to make them aware the children have 

been in an accident and relay necessary information.  

2. Conduct follow-up on all children who received medical treatment within 

three days of incident. 
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Child Missing, Abducted 

 A student should be released from school only to custodial parents or guardians 

designated on the student’s school record. 

 If a student is missing from campus:  

Staff:  

  1. Notify the principal or School Resource Officer. They will provide any 

direction you need. 

  2. Be prepared to provide the School Resource Officer with as much information 

as possible such as name, sex, race, age, grade, physical description, distinguishing 

marks, etc… 

 Principal or School Resource Officer: 

  1. Contact the Superintendent or designee. 

  2. Notify Sheriff Office (911) 

  3. Contact the parent or guardian listed on the student’s school records.  

  4. When law enforcement arrives, they will take control and work closely with 

school officials and relatives. If possible, have a description of the student (school 

picture, description of clothing) and a suspect, if known, for law enforcement 

officials. 

  5. Identify a team to work on the crisis response while the school maintains its 

daily routine.  

  6. Consider preparing a memo to inform staff and parents of facts and actions 

taken. 

  7. Arrange counseling for students and staff, if necessary. 
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Tornadoes 

Tornado watch received during school hours: 

 1.  School Resource Officer will notify all staff in the school. 

 2. Teachers will continue with regular classroom activities.  

 3. School will dismiss at the normal hour in the regular manner and drivers will 

follow regular routes using due caution.  

Tornado warning received during school hours:  

1.  School Resource Officer will receive this warning by weather radio, community 

siren or law enforcement. 

 2. On site Tornado Siren will be activated. It will be a three minute continuous 

alarm through the campus p.a. system.  

 3. Staff and students will immediately proceed to the shelter on the west side of 

campus following the Tornado Evacuation Routes.  

 4. If a Tornado is eminent everyone will assume the tornado safety position 

(posted on shelter wall). 

 5. Staff and students will not return to their classrooms until the Superintendent or 

School Resource Officer declares an “all clear”.  

 Tornado sighted but no warning during school hours:  

 1. Instructions will be given over p.a. system to move to shelter or shelter in place. 

 2. Campus Siren will be activated.  

 3. If time permits, follow Tornado Evacuation Route to Shelter. 

 4. If time does not permit, go to nearest enclosed hallway, not to open corridors; 

avoid open spaces and outside hallways; avoid areas with large roof expanses such 

as the gymnasium, cafeteria, or auditorium. 
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Fire 

 

In case of Fire 

Staff: 

1. Activate Fire Alarm from pull station if you suspect a fire. These are located 

next to building exit doors. 

 

2. If you have a radio and you have confirmed that there is a fire announce on the 

radio the location of the fire 

      

3. Verify hallways are clear of any dangers (smoke, gunfire or anything suspicious) 

before exiting your room. 

4. If you encounter smoke or other dangers that prevent you from entering hallway 

and you have an exterior window in your room exit through your exterior window. 

If you do not have an exterior window! And hallway is filled with smoke Get low 

to the floor to avoid smoke and make your way to the nearest exit. 

5. Unlock classroom doors and close them as you exit! 

6. Exit from building quickly and quietly following the Fire Evacuation Routes 

posted at your room doors. 

7. Move at least 50 feet from the buildings, avoiding parking lots or areas that 

would impede emergency            vehicles and personnel. 

8. Be prepared to move as wind direction changes. Stay upwind of smoke! 

9. Take roll and notify principal or School Resource Officer immediately of any 

absence.  Do not re-enter the building! 

10. Principal or designee will give the all clear to re-enter the buildings 
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Active Shooter on Campus 

 

HARD LOCKDOWN PROCEDURE 

 

1. Activate Rave Panic Button on your Cellphone, Notify Office to 

announce all call over PA system. 

2. Follow Emergency Lockdown Procedures 

3. Emergency (Hard Lockdown) - There is a threat on Campus 

A. Get all students inside a building and into a room with lockable 

doors 

B. Lock doors 

C. Move students to area that is not visible from windows(sight) 

D. Mute all cellphones(sound) 

E. Keep everyone quiet(sound) 

F. Do not open the door for anyone! 

G. “When it is safe” Law Enforcement will remove you from the room 

H. Follow Law Enforcement instructions 

 

OFF CAMPUS THREAT/Medical Emergency/k9 work 

 

SOFT LOCKDOWN PROCEDURE 

 

1. Request all call for school to go into soft lockdown 

2. Follow soft lockdown procedures 

3. Non-Emergency (Soft Lockdown) - potential threat off campus, medical 

emergency, working k-9(dog) etc……. 

A. Get all students inside classrooms 

B. Lock Doors 

C. Ignore bell schedule 

D. Continue teaching 

E. No students in hallway 

F. Wait for further instructions from office 
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Essential Vocabulary 

“Threat”- Someone who intends to inflict bodily harm 

“Suspicion”- A feeling or thought that something bad could happen 

What do you do in these situations? 

Suspicion- Notify the Office or the School Resource Officer 

THREAT- Activate your Rave Panic Button or Call 911, Follow Emergency 

(hard lockdown) procedure above 
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Evacuation Off-Campus Procedure 

 

Off Campus Evacuation locations 

1. Primary Site South—Aubrey Tapley Park-

weather permitting  

2. Secondary Site South—Mena High School 

Shelters-Elementary and preschool in one shelter, 

High School in second shelter-in cases where 

weather is unfavorable 

3. Primary Site North—Waldron School District 

 

Superintendent or School Resource Officer 

 Notify Transportation Supervisor by radio/cellphone to position buses for 

evacuation off campus 

 Move to loading areas and prepare to help load 

students on buses 

 After the buses have been pre-positioned! Notify High 

School Office to begin evacuation off campus. Give 

the location that the buses will be evacuating to. 

Locations are at the top of this page. 

Transportation Supervisor 

 Notify Support staff to help park buses 

  take 6 buses to the front of the High School and 7 

buses (1 handicap) to the front of Elementary 

 Transportation staff will drive buses from elementary 

to evacuation site once students are loaded 

 Once buses have returned to school support staff will 

return buses to bus parking area after students have 

been dropped off 
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Bus Driver’s/Teachers 

 Move your students to buses when you have been 

notified to do so (not before)  

 Take Roster as you evacuate students to the buses that 

have been pre-positioned. Elementary will load in 

front of Elementary, Pre-School and High School will 

load in front of High School  

 Take roll every time you load the bus to ensure that 

you have all your students 

 If a student is missing notify principal (do not return 

to look for them). 

 once all students are accounted for and bus is full 

proceed to evacuation site 

 update roster if students are picked up at evacuation 

site 

 If you have unloaded from bus call roll before buses 

return to campus 

 If a student is missing notify principal 

 Once back on campus return to classrooms and call 

roll 

 If a student is missing notify principal 
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The following will be responsible for driving a bus from School to evacuation 

site: 

Elementary      Jackie Simon bus 12                         

High School     Keith Willsey bus 32 

Scott Bohlman bus 4                                                   

Michael Barr bus 25 

Sherri Powell bus 24                                                   

Davelynn Strother bus 1  

Jack Davis bus 31                                                         

Rick Ellison bus 33 

Jennifer Nance bus 7                                                   

Brad Chandler bus 21 

Jim Schuller bus 26                                                      

Chris Ledbetter bus 30 

Backup Drivers--- Brad Chandler, Mike Jackson, James 

Pennington, Jerry Strasner 

Principals 

 Once buses have been staged notify office to call 

individual classrooms to buses. This should eliminate 

congestion while loading buses. 
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Secretaries 

 High School Office will notify the campus of intent to 

evacuate and that they are to move to buses in front of 

school as their room is called (not before). 

 Call individual classrooms to evacuate to buses  per 

principal requests on radio   

 bring parent/guardian contact information with them 

when they evacuate 

 bring school student master list to check off students 

in cases where students are picked up at evacuation 

site  

 If school gets canceled notify parents/guardian to pick 

up students at evacuation site. 
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STUDENT GOALS AND ACTIVITIES 

 

Developing techniques for individual academic progress 

Goals for 8th Grade level students: 

Initiating the development of a five year educational plan 

Developing decision-making skills 

Exploring career interests and aptitudes 

Introduction of ACT Explore Testing 

  

Goals for Freshman level students: 

Continue developing a five-year educational plan 

Making the adjustment to high school 

Evaluating academic achievement 

Exploring career interests and goals 

  

Goals for Sophomore level students: 

Continue developing a five-year educational plan 

Develop self-direction and decision-making skills 

Explore career interests and occupational goals 

 

Goals for Junior level students: 

Assessing future goals 

Planning for the future 

Evaluating interests and aptitudes for career planning 

Introduction of ACT Testing 

Introduction of PSAT and SAT Testing 

  

Goals for Senior level students: 

Finalize secondary educational plans 

Complete a career plan 

Assess goals for the future 

Continue ACT & SAT Testing                                                           38 



APPENDIX 

 

The following pages are examples of handouts or publications from the High 

School Guidance Office. 
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Ouachita River School District 

Graduate Follow-Up Survey 

2018-2019 

  
Dear Acorn Graduate: 

  

We are in the process of surveying all graduates of the Acorn High School class of 2018 and 

hope that you will help us by taking a few minutes to complete the attached questionnaire. The 

purpose of the survey is to determine how you feel the education you received during your public 

school years has helped you prepare for the world of work and/or for continuing on with your 

education. 

  

Your answers will be held in confidence with only group totals being used for the purpose of 

program and curriculum evaluation. If a question does not apply to your situation, please indicate 

this on the survey. 

  

We hope your first year out of high school has been a productive and rewarding one. Please 

return your survey as soon as possible in the enclosed stamped envelope. Thank you for your 

assistance. 

  

Sincerely,  

  

  

Rick Ellison 

High School Counselor 

  

Please Circle All Appropriate Responses 

  
Demographic Information    Gender (circle one)                       Male            Female 

  

                                            Ethnic Background (circle one) Caucasian     Black 

        Hispanic   Native American 

        Asian        Other 

  

1.     Since graduation, I am  a. Attending a four-year college or university 

     b. Attending a community or junior college. 

     c. Attending a trade, technical, or vocational school 

     d. Serving in the military 

     e. Working at a part-time job 

     f. Working at a full-time job 

     g. Other 

(specify)__________________________________ 
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2.     After graduation, I  a. Lived at home and worked 

     b. Lived at home and continued my education 

     c. Lived away from home and worked 
  

     d. Lived away from home and continued my education 

     e. Other 

(specify)__________________________________ 

  

3.     In general, I have been satisfied with the education I received at Acorn High School. 

  

     a. Yes 

     b. No 

  

  

  

4.     The mission of Acorn High School is as follows: 

        “In support of strong basic skills, it is the responsibility of Acorn High School to  

          provide a  safe environment which enhances the students’ mental, social and physical  

          skills, while encouraging the development of healthy, responsible, productive citizens  

          and lifelong learners in a global society.” 

  

          In general I feel the school is meeting its mission. 

  

                                                            a. Yes 

     b. No 

  

5.     The area or areas I felt “BEST” prepared in by Acorn High School are: 

  

     a. Business 

     b. English and Writing 

     c. History/Government/Economics 

     d. Mathematics 

     e. Science 

     f. Fine Arts    

     g. Technology/Computers 

     h. Vocational Area 

     I. Health and Physical Education 

     j. Other (specify)__________________________________ 

  

6.     Based on your answer(s) in question #5, what specific classes were “MOST” beneficial? 

  

  

_________________________________________________________________________  

  

 

41 



 

7.     The area or areas I felt “LEAST” prepared in by Acorn High School are: 

     a. Business 

     b. English and Writing 
  

c. History/Government/Economics 

     d. Mathematics 

     e. Science 

     f. Fine Arts 

     g. Technology/Computers 

     h. Vocational Area 

     I. Health and Physical Education 

     j. Other (specify)__________________________________ 

  

8.     Based on your answer(s) in question #7, what specific classes were “LEAST” 

        beneficial? 

  

_________________________________________________________________________  

  

9.     What skills did you have when you graduated that have been useful to you this past year 

(either in your work or your continued education)? Please circle ALL that apply. 

  

a. Reading      g. Applying mathematical principles 

b. Listening     h. Problem-solving and reasoning skills 

c. Locating and using information  I. Writing skills 

d. Observing     j. Organizational skills 

e. Team work/getting along in a group k. Social skills 

f. Speaking before a group   l. Applied technology 

  

Other____________________________________________________________________ 

  

10.    What skills did you discover you needed during this past year that Acorn High School 

could have provided (or did provide if you had taken the class)? 

  

_________________________________________________________________________  

  

11.    How valuable was your participation in student activities while in high school? 

  

     a. Very valuable and useful 

     b. Of some value 

     c. Of little or no value 

     d. I did not participate 
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 Please list the most valuable activities. 

  

         ___________________________________________________________ 

  

  

12.    How would you describe Acorn High School’s emphasis on grades? 

      

     a. Excessive 

     b. Somewhat excessive  

c. About right 

     d. Too little 

  

13.    How available and willing were teachers to give students help on studies outside  

         regular classes? 

     a. Whenever it was needed 

     b. Usually when needed 

     c. Occasionally 

     d. Seldom 

     e. Never 

     f. I never asked for help 

  

14.    Which best describes your level of effort while at Acorn High School? 

  

     a. Worked very hard 

     b. Worked fairly hard 

     c. Average work level 

     d. Worked very little 

     e. Did not work at all 

  

15.    The ability to use technology is an increasingly necessary skill. Rate the need for such  

          skills within your work or education and your own personal ability to use technology  

          (particularly computers). 

  

         Your personal skills:             a. Highly skilled 

     b. Somewhat skilled 

     c. Enough to get by 

     d. No skills in this area 

      

         Your need for these skills  a. Very necessary 

          in your work or education: b. Somewhat necessary 

     c. Rarely needed 

     d. Not needed at all 
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16.    If you could tell the students in high school how to prepare for life after graduation, 

         what would you tell them? 

         _________________________________________________________________________ 

         _________________________________________________________________________ 

  

________________________________________________________________________ 

  

         What specific classes would you urge them to take.  

  

_________________________________________________________________________ 

  

_________________________________________________________________________ 
  

  

17.    Please use the remaining space to make any suggestions or comments you may have  

         regarding how to meet the needs of the student that is yet to complete high school. 

  

  _______________________________________________________________________ 

  

     _________________________________________________________________________ 

  

         _________________________________________________________________________ 

  

         _________________________________________________________________________ 

  

         _________________________________________________________________________ 

  

         _________________________________________________________________________ 

  

         _________________________________________________________________________ 
  

 

 

 

 

 

 

 

 

 

 
44 



COUNSELOR LETTER OF RECOMMENDATION 

STUDENT INFORMATION 

  
Name:___________________________________________________Date:____________ 

  

Awards & Honors: 

  

  

  

  

Community Service: 

  

  

  

  

Club Membership: 

  

  

  

Athletics or Extracurricular Activities: 

  

  

  

Positions Held: (I.E. Newspaper Editor, Yearbook Staff.) 

  

  

Church Membership & Church Activities: 

  

  

College Plans & Major: 

  

  

Family Members: 

  

  

Work Experience: 

  

  

Mothers Occupation: 

  

Fathers Occupation: 
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February 22, 2018 

  

  

  

  

Dear ______________, 

  

____________ has completed the required number of units to be classified as a senior at Acorn 

High School. He is scheduled into a graduation plan that will allow him to graduate on time if he 

passes these courses. I have spoken with ____________ about his grades in _________ class  

and the possibility of not graduating if he does not pass this course. This letter is just to verify 

that you are aware of the failing grades.  

  

I have enclosed a copy of ___________ last report card and a copy of his graduation letter that is 

sent out to parents at the beginning of each semester. Please contact me at school if you would 

like to discuss his situation.  

  

Sincerely, 

  

  

  

Rick Ellison 

Counselor                                       

394-7339 
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Congratulations! 
  
Your son has completed the required number of credits to be classified as a senior. Upon 
  
successful completion of the following courses, he will be eligible to graduate from Acorn 
  
High School. 
  
  
I have enclosed a copy of his classes for this semester. During the remainder of the year, 
  
please feel free to call me with any questions you have concerning ______________.           
  
  
  
Sincerely, 
  
  
  
  
  
Rick Ellison 
  
Counselor 
  
394-7339 
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