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WELCOME 

 

     Welcome to your school! We hope that your time spent attending  

Marlow Elementary School will be a memorable and exciting part of your 

life. 

 

     Marlow Elementary School has a rich tradition of providing outstanding 

educational opportunities to the students of the school. Many former Marlow 

Outlaws have attained lofty goals academically, athletically, socially and 

professionally. We are sure you will be just as successful in attaining your 

desired goals. 

 

     The faculty of Marlow Elementary School takes pride in the high 

academic achievements of the school. Students participate in a widely varied 

curriculum including all major subjects.  The school’s curriculum centers 

around the Oklahoma Academic Standards (OAS) and these standards will 

be taught in entirety in each grade level in a methodically planned out 

manner throughout the school year.  We work hard but we also like to play 

hard!  At the conclusion of each nine-week period we celebrate by having an 

Achievement Day.  This day is a reward to all students in the nine-week 

period who have “taken care of business”.  They have met their goals in  ALL 

subjects, submitted their classwork and have had great behavior.  Some of 

our Achievement Days have consisted of Glow Parties, Water Wars, minute 

to Win It, and a Trip to the Movies! 

 

     We encourage our students to develop to their personal limits. Be sure to 

take advantage of all that is offered to you. It is our sincere desire that you 

enjoy success in your educational career at Marlow Elementary School. 

 

     As you can see, Marlow Elementary School is a proud school with much 

to offer. We hope that you will help to continue our traditions by 

achievements you are proud to claim. 
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INTRODUCTION 

 

     The intent of the Marlow Public School District is to prepare all students 

to become productive, responsible, literate members of society by being 

given the opportunity to develop their skills, concepts and values.  While the 

ultimate responsibility for learning rests with the student, the school will 

assist in every way possible by providing quality educational opportunities.  

This will be accomplished through the development of a partnership between 

the home and the school.  The purpose of this partnership of students, 

parents, and school shall be to instill the highest standards of academic 

achievement and appropriate behavior.  A positive approach toward 

appropriate behavior and learning will be used to help each student develop 

a healthy, positive self-image and to be a successful learner.  We will enforce 

a firm but fair code of conduct which identifies and communicates the 

expectations of the school and community to each student.  The curriculum 

of Marlow Elementary School shall incorporate all of the Oklahoma 

Academic Student Standards (OAS) as the central core of the educational 

experience.  All services and programs of Marlow Elementary School are 

open to all qualified students without regard to race, color, sex, age, 

handicap or national origin. 

     The policies and procedures contained in this handbook are the result of a 

concerted effort on the part of the faculty, administration and Board of 

Education.  It is important that the policies of Marlow Elementary School be 

administered with some degree of consistency and uniformity.  The policies 

in this handbook are presented to serve as information and administrative 

guidelines for students, parents, school personnel, and the patrons of the 

Marlow Public School District. 

     Two basic purposes exist for schools in our society.  One is to provide an 

opportunity for the pupil to achieve the understanding, knowledge, skills and 

attitudes that will equip the student to fully participate in society.  Another 

purpose is to provide society with individuals who will use their education to 

preserve, protect and improve the basic institutions of the United States of 

America. 

     Marlow Elementary School has the responsibility of maintaining a high 

quality educational program for its students.  Although the primary 

responsibility of the school is to those students whose behavior falls inside 

the accepted limits of these policies, those students whose behavior falls 

outside the accepted limits will also be dealt with fairly. 

     The foundation for good discipline is developed in the home where 

parents, by teaching and by example, develop in the child habits of 

appropriate behavior, as well as proper attitudes toward school and for those 

in authority.  Therefore, home and school must work together toward the 

mutually desired goal of intellectual and emotional maturity of all the 

Marlow Elementary School students. 
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DISTRICT VISION 

 

     The Marlow Public Schools have adopted a vision statement through a 

systematic process involving school personnel, students and community 

leaders. This group developed, and the Marlow Board of Education adopted, 

the statement “Building Better Futures” to symbolize the desire of our 

district to make every student’s future much better by their association with 

the Marlow Public Schools. 

     At Marlow Elementary School, we have embraced this vision statement 

and truly believe that we can help to make a child’s future much better when 

they attend our school. 

     Our students are encouraged to learn the poem about our vision statement 

and to be able to recite the poem at any time. From time to time rewards are 

given to any student who can recite the vision statement poem to the 

principal or the district superintendent. 

 

SCHOOL MISSION STATEMENT 

 

     It is the mission of Marlow Elementary School to provide all students 

with the opportunity to develop skills across the curriculum necessary to 

Build a Better Future through academic preparation, responsibility, 

involvement and determination, with a sense of PRIDE  in excellence in 

themselves and their community. 

 

We will accomplish this with: 

 PREPARATION : Prepare all students by providing opportunities for 

children to be successful, self-directed, lifelong learners through academic 

excellence 

 RESPONSIBILITY: Teach all students to take responsibility for 

themselves and their actions 

 INVOLVEMENT: Encourage parents as well as community to be 

involved with teachers and students in our school 

 DETERMINATION: Challenge all students to be determined in 

their academic, social, emotional and physical pursuits 

 EXCELLENCE: Model excellence in the classroom, and expect 

excellence in each student in school, at home and in the community 

 

NON DISCRIMINATION STATEMENT 

 

     It is the policy of Marlow Public Schools to provide equal opportunities 

without regard to race, color, national origin, sex or qualified handicap in its 

educational programs and activities. This includes but is not limited to, 

admissions, educational services, financial aid, and employment. 

     If anyone has a question about possible civil rights violations or a civil 

rights grievance, s/he should contact Mr. Corey Holland in the 

superintendent's office or call (580) 658-2719. 
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REQUIREMENTS FOR ADMISSION 

 

     For admission to Marlow Elementary School, a student must be a resident 

of this district or have obtained a legal transfer.  S/he must be living with 

his/her parent(s) or meet the requirements of the Marlow Public Schools 

residency policy and be willing to abide by the rules and guidelines of the 

school as maintained by the Marlow Board of Education. 

     A student entering the pre-kindergarten program must be four (4) years of 

age on or before September 1. A student entering kindergarten for the first 

time must be five (5) years of age on or before September 1 and must show 

proof of completing the prescribed immunizations as outlined by the 

Oklahoma State Department of Health or meet the requirements for 

obtaining an exemption from those required immunizations. 

     All students enrolling in school for the first time are required to have a 

state issued birth certificate. If such evidence is not cited within four (4) 

weeks, after enrollment, the student must be dropped from the rolls until age 

verification is placed on file.     

     A student entering Marlow Elementary School after being enrolled in 

another accredited school must show proof of having been enrolled in 

another school program, having been legally withdrawn from the previous 

school and of satisfactorily completing all work in the preceding grades. 

     Students entering from a non-accredited elementary school will be placed 

in the elementary grade recommended by a placement team. The placement 

team may use such materials as test results, previous school records, 

observations, student interviews and recommendations from the previous 

instructors to determine grade placement. 

    

  

 

WITHDRAWING FROM SCHOOL 

 

     The procedure for withdrawing from Marlow Elementary School is as 

follows: 

1. Authorization for withdrawal must be made in person by a legal 

parent/guardian. This notification should be made at least two days in 

advance, if possible. 

2. Obtain the appropriate forms from the principal’s office. 

3. Have the forms filled out by the appropriate teachers and other staff 

members, return all schoolbooks and property and pay all charges. 

4. Return the completed forms to the office for final clearance. 
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MORNING ARRIVAL 

 

** PLEASE DO NOT DROP STUDENTS OFF AT SCHOOL BEFORE 

7:30 a.m. ** 

      Students in grades 1-5 may arrive at school between 7:30 and 7:55 

a.m.  They should report to the gym until dismissed.  Students in grades 

Pre-K and Kindergarten may enter the North Elementary building starting at 

7:40 a.m.  They may enter the North building from the East or West side.  

All students eating breakfast in the cafeteria should arrive between 7:30 and 

7:40 a.m.  Students are not allowed to be in the building or the hallways 

before school starts without special permission. When the bell rings at 7:55 

a.m. all students are expected to report to their homeroom and they are 

expected to be in their homeroom when the bell rings at 8:00 a.m. for 

the beginning of classes. 

NOTE:  The East side is less congested for drop-off for ALL GRADES. 

 

STUDENT ATTENDANCE 

 

Attendance Policy 

     Regular student attendance is required at Marlow Elementary School.  

The school seeks the cooperation of parents in helping develop good 

attendance habits of our students.  Parents and students are responsible for 

the following: 

 

1.   Parents have the responsibility of seeing that students attend school. 

2.   Parents can be fined by the Stephens County District Court if 

students do not attend school. 

3.   Parents must contact the school on the day of their child’s absence.  

Contact must be made by 10:30 a.m. that day for an absence to be 

considered as excused. 

 

Attendance Regulations 

 

     A student must be in attendance at least 85% of the time during each 

semester in order to promote to the next grade level.  Excused and 

unexcused absences are included in each student’s attendance total.  As a 

student accumulates absences, the following procedure will be implemented: 

 

Number of absences                  Status                      School Actions 

               10                         Attendance Alert       Contact Parent/Guardian 

               11                         Attendance Alert       Contact Parent/Guardian 

               12                         Attendance Alert       Contact Parent/Guardian 

               13                         Attendance Alert       Contact Parent/Guardian 

               14                            NO CREDIT         Contact Parent/Guardian 

 

     In case of long-term absences due to an extended injury or illness, contact 
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the school office.  A doctor’s statement will be necessary in most cases. 

   

Types of Absences 

 

EXCUSED ABSENCES 

     Excused Absences will be granted for the following reasons: 

1.   Personal or family illness 

2.   Medical appointments 

3.   Legal matters 

4.   Extenuating circumstances deemed  necessary by the principal 

5.   Observance of holidays  required by the student’s  religious 

affiliation 

 

UNEXCUSED ABSENCES 

     Unexcused absences may result in disciplinary measures, and students 

may not be able to make up work from missed classes.  The following 

absences will be deemed unexcused: 

1.  Truancy – Neither the school nor the parent’s  know the 

whereabouts of the student 

2.  Absence without parent notification by 10:30 a.m. that day 

3.  Any other absence not listed as excused  

 

Tardiness 

     When it is necessary for a student to be late arriving to school the student 

should report to the office to receive an admit slip before entering the 

classroom. 

     Since children who arrive late miss many instructions by their teacher, 

excessive tardiness may hinder the education of a child. Therefore, excessive 

tardiness will result in disciplinary action being taken. Five (5) Tardies, in a 

nine (9) week period, constitutes one (1) absence. 

 

 

Absences from School 

 

     From time to time it may be necessary for a student to miss school. In that 

case, a parent or guardian needs to call the office to report the reason for the 

absence. The call must be made the day of the absence for each day of 

absence unless previous arrangements have been made. If it is not possible 

for a parent/guardian to call to report the absence, a note must be sent to 

school the day following the absence explaining the reason for the absence. 

     If a parent or guardian calls in with a logical and legitimate reason for a 

student's absence, the absence will be considered excused. 

     A student must be present at least 85% of the time to receive a 

satisfactory grade. In the case of long-term absences due to an extended 

illness or injury, contact the school office. A doctor's statement may be 

necessary in some cases. 
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Requesting Make-Up Work 

 

     A student shall have the number of days that he/she was absent to hand in 

work for credit. This time limit will remain in effect unless an agreement is 

reached between the student and the teacher assigning the work. 

     Requesting make up work for an absence or absences shall be the 

responsibility of the student. If a student does not request his/her work, a 

grade will be recorded as if the student knew about the work and did not 

complete it. 

 

     Parents requesting make-up work on the day of an absence should 

call the office before 10:30 A.M. to request the work.  

 

 

DISMISSAL ROUTINES AFTER SCHOOL 

 

     Students who ride a school bus will be dismissed from class a few 

minutes before students who do not ride a bus. This procedure will allow the 

buses to leave the school campus area before other students are walking near 

the streets. 

     Students who ride a bus are to go directly to the bus loading area when 

they are dismissed from class.  Students who do not ride a bus are to meet 

their ride at the designated pick up area or proceed home immediately 

after the class is dismissed for the day. Students are not allowed to remain 

on the school campus to play, meet friends, etc. after school. 

     Any change in the routine a student is supposed to follow after school 

should be reported in a note to the student’s teacher and the school 

office. 

 

CAMPUS VISITOR POLICY 

 

    Purpose:  To provide a uniform set of procedures that will guide school 

employees with managing the access/control of visitors who wish to gain 

entry into the school.  Marlow Public Schools wants to ensure the safety and 

health of all students and staff, as well as alleviate any interruptions  to the 

school day. 

     While school layouts may slightly differ, the following visitor procedures 

will be consistent across the district and implemented on all Marlow 

campuses. 

 

   No visitors are allowed to enter the building with students upon arrival. 

   All visitors will come to exclusive main entrances and ring the doorbell 

to announce themselves and their business. 

   At MES, if a parent or designated caregiver is picking up a student for 

an appointment, they must present a car placard or photo ID at the 
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window while speaking through the doorbell intercom. 

   No visitor is allowed to eat lunch in the cafeteria, unless it is a 

designated special occasion such as Beautiful Day (volunteers have 

completed a background check and undergone training). 

   Students must enter the school building with everything they need for 

the school day (ex: homework, school supplies, lunch, athletic gear, 

etc.) 

   It is the discretion of the building principal for any meetings to take 

place during the school day by appointment, otherwise they will be 

scheduled after school or via Google Meets or Zoom. 

 

**PARKING OR DRIVING IN THE FIRE/BUS LANE DURING 

SCHOOL HOURS (7:30 am–3:00 pm), IS PROHIBITED** 

 

PARENT PARTICIPATION IN SCHOOL ACTIVITES 

 

     Parents are encouraged to become involved in the education of their 

children by being involved in as many school activities as possible. 

     Marlow Elementary School has an active Parent - Teacher Organization 

(PTO).  Being a member of the PTO is an excellent way to become involved 

in school activities and to help support the school. Every parent is 

encouraged to become an active member of the Marlow Elementary PTO. 

Look for information that will be sent home about joining the PTO!  

 

DISTRACTING ITEMS AT SCHOOL 

 

     Students are to bring to school only those articles/items, which are needed 

to participate in classroom projects and assignments. 

     Students are not to bring items to school, such as cell phones, radios, 

headphones, toys, skateboards, fidget spinners, trading cards (sports cards 

and game cards), etc., no matter how harmless, that might distract them or 

others from their school work.  Items, which are used to disrupt or interfere 

with the educational process, may be temporarily removed from student 

possession. 

     At no time is the school responsible for any item brought on school 

grounds for personal use or entertainment. 

 

CONDUCT AND SELF DISCIPLINE 

 

     It shall be the policy of the Marlow Board of Education to provide a safe, 

well-managed environment in which good discipline is a cornerstone. 

     Students who compose the Marlow Elementary School are ladies and 

gentlemen and should always conduct themselves as such.  Their standard of 

conduct always shall be to think and do those things that are right and 

proper.  Their speech and deeds will be expected to be above average 

criticism. 
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     While it is impossible to address every possible situation that will arise in 

a school environment, the guidelines listed below are established to ensure 

the fulfillment of the educational philosophy of the Marlow Public Schools. 

     The school's primary goal is to educate, not discipline. The faculty and 

administration firmly believe that life-long student success depends on 

learning and practicing self-discipline.  However, when the behavior of an 

individual student comes in conflict with the rights of others, corrective 

actions are necessary for the benefit of all. 

     The school teachers and administration shall have the same rights as a 

parent or guardian to control and discipline a child according to local 

policies during the time the child is in attendance or in transit to or from 

school, or any other school function authorized by the school district or in 

any classroom (OK 21-643, OK 21-844, OK 21-1362, OK 706-113-114). 

     All students will be treated in a fair and equitable manner.  Disciplinary 

action will be based on a careful assessment of the circumstances 

surrounding each infraction.  The following are examples of these 

circumstances: the student's attitude, the seriousness of the offense, the 

physical and emotional effects of the offense on others, and whether the 

incident is isolated or habitual behavior. 

     In considering possible alternatives for disciplinary action, the faculty and 

administration of Marlow Elementary School will be using strategies from 

the following lists. 

     The following examples of conduct violations to the Student Code of 

Conduct are listed in three specific groups depending on the seriousness of 

the offense. Also, listed are the penalties from which the administrator and in 

some cases, the teacher, will determine appropriate actions. The penalty for 

the offense will be assessed depending on the seriousness of the violation 

and the frequency of misbehavior. The groups are not intended to be 

inclusive of all possible actions to misbehavior. 

 

GENERAL EXPECTATIONS 

     The Board of Education recognizes that students do not surrender any 

rights of citizenship while in attendance at Marlow Schools. The school is a 

community with rules and regulations. Those who enjoy the rights and 

privileges it provides must also accept the responsibilities that inclusion 

demands, including respect for and obedience to school rules. 

 

DISCIPLINE CODE 

     The following behaviors at school, while on school vehicles or going to 

or from or attending school events will result in disciplinary action, which 

may include in-school placement options or out-of-school suspension: 

 

1. Arson 

2. Cheating 

3. Conduct that threatens or jeopardizes the safety of others 

4. Cutting class or sleeping or refusing to work in class 
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5. Disruption of the educational process or operation of the school 

6. Extortion 

7. Failure to attend assigned detention, alternative school or other 

disciplinary assignment without administrative approval 

8. Failure to comply with state immunization records 

9. Failure to attend class regularly or arrive in a timely manner 

10. False reports or false calls 

11. Fighting 

12. Forgery 

13. Gambling 

14. Hazings (initiations) in connection with any school activity 

15. Immorality 

16. Inappropriate behavior or gestures 

17. Inappropriate public behavior 

18. Indecent exposure 

19. Obscene language 

20. Physical or verbal abuse 

21. Plagiarism 

22. Possession of caustic substance 

23. Possession of obscene materials 

24. Possession of a wireless telecommunications device without 

authorization 

25. Possession, threat or use of a dangerous weapon and related 

instrumentalities (i.e. bullets, shells, gun powder, pellets, etc.) 

26. Possession, use, distribution, sale, conspiracy to sell or possess or being 

in the chain of sale or distribution, or being under the influence of 

alcoholic beverages, low-point beer (as defined by Oklahoma law, i.e. 

3.2 beer) and/or controlled substances 

27. Profanity 

28. Sexual or other harassment of individuals including, but not limited to, 

students, school employees, volunteers 

29. Theft 

30. Threatening behavior (whether involving written, verbal, or physical 

actions) 

31. Truancy 

32. Clothing or accessories that are worn in violation of the Marlow Public 

School District policy number 5035 (Student Dress Code) as found on 

page 28 of this handbook. 

33. Use or possession of tobacco in any form 

34. Use or possession of missing or stolen property if property is reasonably 

suspected to have been taken from a student, a school employee, or the 

school. 

35. Using racial, ethnic, or sexual epithets 

36. Vandalism 

37. Violation of the Board of Education policies, rules or regulations, or 

violation of school rules and regulations 
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38. Vulgarity 

39. Willful damage to school property 

40. Willful disobedience of a directive of any school official 

 

 

 

 

CORPORAL PUNISHMENT 

 

     It is the policy of the Marlow Board of Education to administer corporal 

punishment only as a last resort after other reasonable corrective measures 

have been used without success.  At the beginning of the school year, parents 

and legal guardians will be provided the opportunity to request the non-

administration of corporal punishment to their children.  If a request for the 

non-administration of corporal punishment has not been signed, the 

administration shall notify a parent or legal guardian that corporal 

punishment is being planned.  At that time, the parent or legal guardian may 

request that corporal punishment not be administered. 

 

     Corporal punishment must be administered only in the presence of 

another professional, certified staff member.  Careful documentation of each 

occasion shall be made by the teacher or the administrator or both.  Such 

documentation will identify the student and set forth the behavior 

necessitating the punishment; the person who administered the punishment; 

and the name of witnesses. 

 

     Under no circumstances shall other students or non-certified personnel 

observe the administration of corporal punishment.  The student shall be 

carefully advised of the nature of the rule infraction for which the 

punishment is being administered. 

 

     If a parent or legal guardian has requested that corporal punishment not 

be administered to the student, alternative discipline will be considered and 

may include suspension from school.  
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Group 1 Misbehavior Violations 

 

 Excessive or loud talking in class 

 Copying the work of another student 

 Excessive littering 

 Dress Code violations 

 Failure to do assigned classwork 

 Failure to bring necessary paper, pencil, textbooks and other school 

supplies 

 Eating or drinking in class without permission 

 Gum chewing 

 Hazing 

 Inappropriate display of affection on campus 

 Leaving school grounds without permission 

 Profanity, offensive language 

 Running in hallways 

 Loitering in school buildings and on school grounds 

 Throwing objects 

 Writing or passing notes in class 

 Using or possessing tobacco products 

 

 

 

 

Group I Misbehavior Penalties 

 

     Administrators and teachers will select penalties from these categories for 

behavior violations of the Student Code of Conduct. The choice of a 

punishment will be based on the severity and frequency of violations. 

 

 In-class disciplinary action 

 Student / Teacher conference 

 Parent / Teacher conference 

 Student / Teacher / Administrator conference 

 Grade of zero (for copying) 

 Withdrawal of privileges 

 Assigned school duties other than class tasks 

 Cleaning facilities and / or school grounds 

 Exclusion from extra-curricular activities 

 Behavior contract 

 Detention  

 In-school placement 

 Out of school suspension up to 3 days 
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Group II Disruptive and Disorderly Behavior Violations 

 

 Altering or destroying school records 

 Assault on another student 

 Boycotts, walkouts, and protests 

 Defacing school property 

 Defiance of authority of school personnel 

 Disruption on school bus 

 Fighting 

 Gambling 

 Harassment of students or school personnel (including sexual harassment 

 and racial and ethnic harassment) 

 Immoral conduct 

 Insubordination 

 Obscene material – possession, exhibition, or use 

 Reckless conduct 

 Refusal to accept discipline 

 Stealing 

 Truancy 

 Unexcused absences or excessive tardiness 

* Bullying (see Pg. 36 & 37) 

 

 

 

 

Group II Disruptive and Disorderly Behavior Penalties 

 

     Administrators will select penalties from these categories for Disruptive 

and Disorderly Behavior Violations of the Student Code of Conduct. The 

choice of a punishment will be based on the severity and frequency of 

violations. 

 

 Withdrawal of privileges 

 Exclusion from extra-curricular activities 

 Student / Parent / Administrator conference 

 Payment of replacement cost, restitution 

 Behavior contract 

 Detention  

 Corporal punishment 

 In-school placement 

 Out of school suspension up to 3 days 

 Out of school suspension 3 to 10 days 

 Probation 

 



 17 

Group III Illegal Behavior Violations 

 

 Alcohol and / or drug use and possession 

 Assault and / or battery of another student 

 Assault and / or battery of school personnel 

 Blackmail 

 Extortion, coercion 

 False fire alarms and / or bomb threats 

 Possession of weapons 

 Robbery, theft or larceny of another person’s property 

 Tampering with fire alarms and equipment 

 Sexual violations 

 Racial and ethnic harassment 

 Vandalism 

 

Group III Illegal Behavior Penalties 

 

     Administrators have less discretion in assigning these penalties because 

of the severity of the violations. Violations of this nature may be reported to 

the proper authorities. 

 

All Group III Violations May Require: 

 Notification of legal authorities and / or insurance carriers 

 Parent / Administrator conference 

 In- school placement 

 Corporal punishment 

 Out of school suspension 

 

Detention 

     The time, place and length of detention for Group I violations will be left 

to the discretion of the teacher/administrator. The teacher will be responsible 

for arranging for the student’s supervision. 

     Detention for continued student misbehavior that is assigned by an 

administrator will be served after school on dates and times assigned by the 

administrator. After-school detention will be held from 3:00 p.m. to 4:00 

p.m. daily in the elementary school office or ISP room. Parents of students 

assigned to after school detention will be notified of the detention in advance 

and will be responsible to provide or arrange for student transportation home 

following the detention. 
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After School Detention Rules 

1. Detention will be assigned at least one (1) day in advance, unless a 

parent can be contacted by phone to arrange for the detention to be 

served that same day.  

2. The reasons for the detention assignment will be noted in the student’s 

discipline record and notification will be given to the parent. The 

administrator may assign to students more than one day of detention for 

a rule violation. 

3. If a student receives more than one detention per day, he/she will serve 

those detentions consecutively. 

4. Students may be permitted to serve detention on another day for verified 

illness, doctor / dentist appointments or death in the family. Forgetting 

to serve a detention is not an excuse for missing an assigned detention. 

It will be the responsibility of both the parent and student to notify the 

administrator of one of the listed reasons above causing the student to 

miss detention before the detention is scheduled to be served. 

5. Every student that reports for detention is expected to bring work to be 

done during the detention period. The administrator in charge may 

assign students who do not bring work an appropriate written learning 

activity. 

 

In-School  Placement Rules 

1. Students assigned to ISP will report to the principal’s office immediately 

upon their arrival on campus. The student’s arrival time may coincide 

with the start of the regular school day. Breakfast will be served to the 

student in the ISP room if necessary. 

2. Students will bring all textbooks and supplies for the day to the ISP 

room. 

3. Students will work for the entire time assigned to ISP. The teacher may 

make additional assignments if all work is completed. 

4. Students will be isolated from the rest of the student body and will not 

be allowed to participate in extra-curricular activities while assigned to 

ISP. 

5. Students will remain in their seat at all times while in the ISP room. 

6. No communication between students (talking, whispering, body 

language, hand signals or gestures, etc.) will be allowed. 

7. Students will raise their hand and not speak until recognized by the 

teacher. 

8. The student will not sleep. 

9. The student will be on time. 

10. The student must ask permission to do anything other than assigned 

work. 

11. Students may make the decision to either bring their lunch or purchase a 

meal from the school cafeteria. Lunch will be eaten in the ISP room. 

12. The student will not bring food, drinks, gum, candy, toothpicks, straws 

or any other object(s) or material(s) other than that which is necessary to 
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complete the daily assignments. 

13. The student will not write on anything other than regular lesson 

materials. 

14. The student is responsible for keeping his/her assigned area clean and 

neat at all times. 

15. Break time will be confined to the use of the restroom and eating lunch. 

16. If a student assigned to ISP must be absent from school, the school 

office must be notified prior to the start of the school day. A student 

who fails to report to ISP will be subject to more severe discipline 

action. 

17. The ISP teacher and / or building administrator will handle discipline of 

students assigned to ISP. Misconduct during ISP will result in more 

severe disciplinary action. 

18. A written report will be made on each student by the ISP teacher and 

filed in the office. 

  

SUSPENSION OF STUDENTS 

 

     The principal or designated representative may suspend a student from 

school for actions that are detrimental to the education process. Suspension 

is the temporary denial by the school administration of the opportunity to 

attend class or school sponsored activities or functions. The length of 

suspension can range from part of a school day up to the remainder of the 

current semester and the next semester of school. 

 

GANGS AND GANG RELATED ACTIVITY 

        

     It is the policy of this school district that membership in secret 

fraternities, sororities, or in other clubs or gangs not sponsored by 

established agencies or organizations are prohibited. 

     Gangs which initiate, advocate, or promote activities which threaten the 

safety or well being of a person or property on school grounds or which 

disrupt the school environment are harmful to the educational process. The 

use of hand signals, graffiti, or the presence of any apparel, jewelry, 

accessory, or manner of grooming which, by virtue of its color, arrangement, 

trademark, symbol, or other attribute which indicates or implies membership 

or affiliation with such group presents a clear and present danger to the 

school environment and educational objectives of the community and district 

and are strictly forbidden. 

     Incidents involving initiations, hazing, intimidation, and/or related 

activities of group affiliations which are likely to cause bodily danger, 

physical or mental harm, or personal degradation or disgrace is prohibited. 

     Any student wearing, carrying, displaying, or promoting gang 

paraphernalia, or exhibiting behavior or gestures which symbolize gang 

membership, or causing and/or participating in activities which intimidates 

or affect the attendance of another student will be subject to disciplinary 
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action up to and including the maximum suspension allowed by law. 

 

BUS CONDUCT 

 

     Providing safe transportation for students is a primary goal of Marlow 

Public Schools and the assistance of parents is essential. Students living on 

the bus route are encouraged to ride the bus to and from school each day. 

Students must comply with state and district regulations governing school 

bus transportation. Students must enter the bus in an orderly manner, find a 

seat and remain seated while the bus is in motion. Students will be allowed 

to get on and off the bus only at their approved bus stops.  School rules 

apply on the bus. The same degree of behavior and courtesy are required 

on the bus as is required at school. Poor behavior on the bus can result 

in suspension of bus riding privileges.  

 

Previous to loading (on the route and at school): 

1. Be on time at the designated school bus stop ensuring that the bus stays 

on schedule. 

2. While waiting for the bus a student must stay off of the road at all times. 

Bus riders should be aware of the need to observe safety practices while 

waiting for a bus. 

3. Wait until the bus comes to a complete stop before attempting to enter. 

4. Be careful in approaching bus stops 

5. Bus riders are not allowed to move toward the bus at the school loading 

zone until the bus has been brought to a complete stop. 

 

While on the bus: 

1. Keep hands and head inside the bus at all times. 

2. Assist in keeping the bus safe and clean at all times. 

3. Remember that loud talking and laughing or unnecessary confusion 

diverts the driver’s attention and may result in a serious accident. 

4. Treat bus equipment as you would valuable furniture in your own home. 

Any damage to bus equipment must be repaired. The person causing the 

damage to a bus must pay for the repair. 

5. Bus riders may never tamper with the bus or bus equipment. 

6. Books, lunches, or other items should not be left on the bus. 

7. Keep books, packages, coats and all other items out of the aisle. 

8. Help look after the safety and comfort of small children on the bus. 

9. Students must remain seated while the bus is in motion. 

10. Horseplay is not permitted around or on the bus. 

11. The use and/or possession of tobacco are not permitted on a bus. 

12. The use and/or possession of fireworks are not permitted on a school 

bus. 

13. The throwing of any object is strictly forbidden on a school bus. 

14. The use of profanity of any kind will not be allowed. 

15. Bus riders are expected to be courteous to fellow bus riders and the 
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driver. Disrespect of bus drivers will not be tolerated. 

16. Keep absolutely quiet when approaching a railroad crossing. 

17. In the case of a road emergency, children are to remain in the bus, 

unless told to do otherwise by the bus driver. 

After unloading from the bus: 

1. When crossing the road, go at least 10 feet in front of the bus, stop, 

check traffic, and watch for the bus driver’s signal, then cross the road. 

2. Students living on the right side of the road should immediately leave 

the bus and stay clear of traffic. 

3. Help look after the safety and comfort of small children. 

4. The driver cannot discharge riders at places other than the regular stop 

except by proper authorization from a parent and/or a school official. 

 

Extracurricular and Activity trips: 

     Student behavior on activity trips must be very good since students are 

representing their class and the entire school as well. School rules and 

expected behavior remains the same on activity trips. 

 

1. The above rules and regulations will apply to any trip under school 

sponsorship. 

2. Pupils shall respect the wishes of a competent chaperon appointed by 

school personnel. 

  

 

Consequences for Misconduct while Riding a Bus: 

     

      If a child is sent to the office for serious misconduct on a bus, the first 

time the principal or his designee will discuss the bus rider rules with the 

child, correct the problem, and administer punishment for improper 

behavior. 

     The second time a child is sent to the office for serious misconduct on a 

bus, the principal or his designee will go over the bus rider rules again, 

contact the parents, and administer punishment for improper behavior. 

     The third time a child is sent to the office for serious misconduct on a 

bus, the principal or his designee will contact the parents for a conference, 

go over the rules during the conference, and the child will be suspended from 

riding the bus.  The length of the suspension will be determined by the 

building principal. 

     The fourth occurrence of serious bus misconduct by the same child will 

result in the principal or his designee having a conference with the parents, 

discussing the child's behavior, and the child will not be allowed to ride the 

bus for the remainder of the school year. 

     A student's guilt/involvement in a problem on the bus is not lessened by 

any other student's involvement. 
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School Bus Cameras 

 

     An additional safeguard has been added to the buses in an effort to 

improve bus-riding conditions for the student’s safety cameras are mounted 

on the inside at the front of all buses. This program is designed to improve 

student behavior and result in improved safety for all passengers and the 

driver. It will give the bus driver an additional set of eyes and ears in cases 

of unclaimed responsibility for disruptive actions. 

     Videos will be kept in the office of the Transportation Director. If a 

student receives a disciplinary action based on unacceptable bus behavior, it 

is hoped that the explanation from the adult bus driver will be sufficient. If 

not, the parents are welcome to meet with the building principal and find out 

if the camera was in operation on the student’s bus, thereby recording the 

incident on tape. Disputed incidents will be viewed by the transportation 

director, bus driver and principal.   If agreement is not reached at that point, 

they may appeal the decision to the superintendent. 

 

 

 

ASSEMBLIES 

 

     Throughout the school year we may have several assemblies. This is a 

vital part of our total school education program. Seating in the cafeteria or 

gym for assemblies will be assigned by homeroom classes and teachers will 

be in supervision at all times. In order to have good assemblies, it is 

necessary for all students to act responsibly. 

 

 

CARE OF BUILDING AND EQUIPMENT 

 

     We want to provide a comfortable building to come to each day. Your 

cooperation can help us to do that. 

1. Be sure to clean your shoes before entering the building each day. 

2. Deposit trash in the receptacles provided throughout the building. 

3. Help to keep the building clean at all times. 

4. Pick up paper from the floor and school grounds. 

5. Only flush toilet paper in the commodes (no wipes or paper towels). 
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CAFETERIA  

 

     The cafeteria provides a place to enjoy hot meals. Breakfast and lunch are 

served. When you have finished eating, you may sit and talk to friends until 

dismissed. There are a few rules to help insure everyone a happy lunch 

period and to help get everyone fed in the time allotted. 

 

1. Walk in the cafeteria. 

2. Go to the back of the line (no cuts). 

3. Let others get their own seats.  

4. No food or drink is to be taken from the cafeteria. 

5. Take your tray to the cafeteria dumpster when you are done. 

 

     Lunches may be purchased for $1.50 and breakfast may be purchased for 

$1.00. Students who qualify for reduced price lunches and breakfasts will 

pay 40 cents for lunch and 20 cents for breakfast.  Lunch and breakfast 

meals may be paid for at any time, and even in advance, by sending cash or a 

check to school with your child to give to their homeroom teacher.  Checks 

should be made out to Marlow Child Nutrition.  Parents/guardians are able 

to check the balance or their child’s cafeteria account in the GRADEBOOK 

portal. 

 

WIRELESS TELECOMMUNICATIONS DEVICES  

 

     It is the policy of the Board of Education that no student shall use a 

wireless telecommunication device or have such a device turned on in any 

school building during the school hours of 7:30 a.m. to 4:00 p.m. on any 

school day. A student may, with written permission from the principal or 

superintendent, possess a wireless communication device on campus during 

school hours if a compelling need is shown and parental permission is 

granted. A request for this waiver of prohibition must be presented in writing 

to the building principal. 

      A student may possess a wireless telecommunication device at 

extracurricular activities or while in transit to school activities with 

permission by the teacher or administrator only.  If wireless 

communication devices are not permitted on an activity, a cell phone 

will be accessible to students for emergency purposes.   Communications 

may be made in such situations only to the student’s parent, emergency 

response agencies, or school representatives. 

     Any student found to be in violation of this policy is subject to 

punishment by the principal and may have the communications device 

confiscated. A student found to be in violation of this policy may be subject 

to punishment assigned by the principal or his representative. 
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FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT 

 

     The Board of Education of Marlow Public Schools has adopted a student 

records and procedures policy for the school district. This policy is designed 

to meet the provisions of the Family Educational Rights and Privacy Act 

(FERPA). Copies of the policy may be obtained at the office of the 

superintendent. 

     The purpose of this policy is to establish guidelines on education records 

relating to the Family Education Rights and Privacy Act of 1974 as per final 

regulations published in the Federal Register, Volume 41, No. 18, June 17, 

1976. 

 

Statement of Rights 

 

     Parents and eligible students have the following rights under the Family 

Education Rights and Privacy Act (FERPA) and Board Policy: 

 

1. The right to inspect and review the student's educational record. 

2. The right to exercise a limited control over other people's access  to the 

student's educational record.   

3. The right to seek to correct the student's record, in a hearing, if

 necessary. 

4. The right to report violations of the FERPA to the United States 

 Department of Education. 

5. The right to be informed about FERPA rights and procedures.  (Public 

Law 93-380, 93rd Congress, HR 69, and Board Policy) 

 

     If the parent/legal guardian of a student, a student or former student that 

is 18 years of age, or a citizen of the Marlow School District believes that 

the district is in violation of the provisions of FERPA, that person has the 

right to file a complaint with the U. S. Department of Education.  The 

address is: 

 

  Family Policy Compliance Office 

  U. S. Department of Education 

  400 Maryland Avenue, S.W. 

  Washington, D. C.  20202-4605 

 

  Phone: (202) 260-3887 

 

An interpretation of the policy will be provided for anyone unable to read 

and understand the policy.  A translation of the policy will be provided for 

anyone unable to read and understand English. 
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STUDENT NAME ON RECORDS 

 

     Be Identified by His/Her Legal Surname 

Students will be identified by his/her legal surname as it appears on his/her 

birth certificate, a court order changing his/her name, or other document 

suitable as proof of his/her identity. 

 

CLOSED CAMPUS 

 

     The Marlow Elementary School maintains a closed campus policy. 

Students must stay on the school grounds from the time they arrive, even if 

the first period has not yet started, until they are picked up by the bus, 

released at the end of the day or checked out by a parent/guardian. 

     Students who wish to leave school grounds during lunch must be checked 

out at the office by a parent or guardian.   

 

LOCKERS 

 

     Students in some classrooms will be issued lockers for storing their books 

and personal belongings. Locks are not permitted to be used on the school 

lockers.  Each student is responsible to keep his/her locker clean and well 

maintained. There will be periodic locker checks. No writing, stickers or 

decals will be allowed on or in the lockers. Any illegal substance or item that 

may be found in a student's locker will be reported to the proper authorities 

for investigation and/or legal action.  Students and/or their parents will be 

responsible for paying for any damage to their locker. 

 

HALL OR RESTROOM PASSES 

 

     Permission to go into the halls or restrooms during class time must be 

obtained from your teacher. You will need to have a hall pass issued by your 

teacher. 

 

HEALTH AND HYGIENE 

 

     All children are encouraged to have health and dental examinations at 

regular intervals. Regular attendance at school is important. However, for 

their own protection and to prevent the spread of contagious diseases, 

students should be kept at home if they show any signs of illness. If a student 

develops an illness after reaching school, a parent or guardian will be 

notified to call for them as soon as possible, or to give special instructions to 

school personnel for dealing with the illness.   
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HEAD LICE 

      

     Students are encouraged to form a good health habit of using only their 

own comb or brush, and wearing only headwear that belongs to them rather 

than that of someone else.  

 

              If a student has nits or lives bugs, the student will be removed from the 

classroom and the parent/guardian will be called to pick up the student.  The 

student will not be permitted to ride the bus or be readmitted into school 

until the office checks the student’s head.  ALL NITS AND LIVE BUGS 

MUST BE REMOVED BEFORE THE STUDENT CAN RETURN TO 

SCHOOL. 

 

       If a student has recurring lice problems, it will be up to the discretion of 

the office personnel to request a release from a doctor or health professional 

stating that the student has been treated and is free of lice.  The school also 

has the right to contact the Department of Human Services, if the problem is 

not solved. 

 

HONOR ROLL 

 

     Marlow Elementary School maintains two honor rolls, the All “A” Honor 

Roll and the “A – B” Honor Roll. 

     To be eligible for the All “A” Honor Roll a student must maintain all 

“A’s” on his/her report card for an entire school year. 

     To be eligible for the “A – B” Honor Roll a student must maintain grades 

no lower than a “B” on his/her report card for the entire school year.  

 

GRADING SYSTEM 

 

     The following grading scale is used for all students in grades 1 to 5. 

 

A ---------- 90-100 

B ---------- 80-89 

C ---------- 70-79 

D ---------- 60-69  

F ---------- Below 60 

I ----------- Incomplete 

  

     Grading standards will be set at the discretion of each teacher. A student 

may be given an "I" for incomplete work if they have been absent too much 

for a grade.  The "I" must be changed to a grade within two weeks following 

the end of the grading period. All extensions must be approved through the 

administrative office. 
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SCHOOL COMMUNICATION 

 

      Marlow Elementary School uses several platforms in which to 

communicate with students, parents and guardians.  M.E.S BLAST is a text 

messaging system that keeps you up-to-date on the latest announcements, 

reminders, events etc.  The primary contact, for the student, is enrolled in 

this service.  If another parent/guardian wishes to receive notifications just 

notify the office.  Remind 101 text messaging system between the teacher 

and parent/guardian is where you may communicate with your child’s 

teacher as often as you would like.  Be mindful our teachers are very busy 

during the day and may not be able to respond until after school or on their 

plan time.  The GRADEBOOK portal is where you will go online to check 

student’s grades, assignments, cafeteria balances and absences.   

Google Classroom is a digital platform used by every teacher in their 

classroom, as well as in the case that we have to go virtual in an emergency 

situation.  This is also how we relay most school/community flyers and notes 

home.   

     Students in the 4th and 5th grades use planners to teach the students how to 

use a planner effectively and help them organize for 5 different teachers.  

This is an excellent tool for communication between the teacher and 

parent/guardian.  Make sure you are enrolled and are able to access all of 

these lines of communication that pertain to your student to get the maximum 

available information.   

 

GRADEBOOK 

 

     The Gradebook portal is essential to know how your child is doing 

academically.  It is literally and online gradebook that can be accessed by 

any smartphone or digital device that can receive Wi-Fi.  GRADEBOOK IS 

HOW YOU SEE YOUR STUDENT’S 9 WEEKS, SEMESTER AND 

FINAL GRADES.  All new Pre-K and new students will receive an email 

(which will be their username) and a password to access their individual 

accounts.  If you need assistance with accessing your student’s 

GRADEBOOK you need to contact Mrs. Woolwine at:  580-658-3636. 

 

PARENT -TEACHER CONFERENCES 

 

     Parent-teacher conferences are scheduled during 1st and 3rd nine-weeks. 

During the scheduled time for conferences, parents are urged to come and 

confer with each of their child's teachers. A conference will be scheduled at 

any other time during the year that a parent would like to visit with a teacher 

on a one-to-one basis. 
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STUDENT RETENTION POLICY 

 

     In accordance with the policy of the Marlow Board of Education, the 

following criteria for the selection of students to be retained in their current 

grade will be used in the Marlow School District. 

     Students shall be promoted or receive credit for a course of study if a 

grade average of 60% has been achieved for an entire course of study as 

determined by the teacher. 

     Students in grades one through eight must achieve a grade average of 

60% or higher in at least three major courses of study to be promoted to the 

next higher grade. The major courses of study are math, language arts, 

science, reading, and social studies. 

     In the elementary and middle schools, a placement committee consisting 

of the principal or principal’s designee, counselor, and teacher(s) shall 

determine if a student is to be assigned to the next higher grade. The 

committee shall consider standardized test scores, maturity level, and the 

student’s age. 

     Whenever a teacher or the placement committee recommends that a 

student be retained at the present grade level or not passes in a course; the 

parent/guardian(s), if dissatisfied, may appeal the decision first to the 

Superintendent and then to the Board of Education if prior to the end of the 

school year. The decision of the Board of Education shall be final. The 

parent(s) may prepare a written statement to be placed in and become a part 

of the permanent record of the student stating the reason(s) for disagreeing 

with the decision of the Board. 

 

 

 

 

STUDENT DRESS 

 

      The Marlow School District expects all students to be neatly groomed 

while in attendance at school, at school-sponsored or authorized functions 

and on school vehicles. Although it is impossible to identify and label every 

variation in student attire as acceptable or unacceptable, the District provides 

the following guidelines: 

 

1. Students will not wear clothing or accessories that display pictures, 

lettering or numbering that is profane, vulgar, repulsive, or obscene or 

that advertises or promotes dangerous weapons, tobacco, alcoholic 

beverages, low-point beer, drugs, drug-related items or drug 

paraphernalia. 

 

2. Students will not wear clothing that unduly exposes the body, such as 

tops that do not cover the midriff, halter-tops, see through clothing, bike 

shorts or “short shorts”. This prohibition includes wearing otherwise 
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acceptable clothing or athletic uniforms in a revealing manner. 

 

3. Students will not wear underwear, such as bras and boxer shorts, as 

outerwear. 

 

4. Students will wear shoes at all times. 

 

5. Students will not wear hats or caps in the school building. 

Exceptions to the requirements concerning shoes and hats/caps will be 

made on a case by case basis for medical reasons. 

 

6. Students will not wear clothing, accessories, make-up, hair styles or 

arrangements or use decorations worn or displayed on the body that are 

likely to cause a substantial and material disruption of school 

operations. 

     

     The responsibility of upholding and enforcing this dress code rests with 

students, parents, teachers, and administrators. The building principal will 

determine whether a student has violated the dress code and will determine 

an appropriate consequence for such violation. 

 

LOST AND FOUND 

 

     Students who find lost articles are asked to take them to the lost and 

found rack located in the hallway next to the cafeteria door before or after 

school. Lost articles, which are not claimed within a reasonable time, will be 

given to charitable organizations. 

 

 

MONEY AT SCHOOL 

 

     Bring only enough money to buy what you need at school for one day.  

We cannot be responsible for money lost or stolen at school. 

 

 NON-SCHOOL ORGANIZATION MEETINGS 

 

    Children in organized meetings (such as Scouts, 4-H, etc,) must be 

supervised and have permission from the principal to meet in the building. 

Any meetings of such organizations shall be held outside the normal school 

day so that instructional time will not be interrupted.  
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SCHOOL CLOSURE  

 

      In the event of severely inclement weather or mechanical breakdown, the 

school may be closed or the starting time may be delayed.  School closing, 

delayed starting time, or early dismissal will be announced over Lawton 

television station Channel 7 – KSWO, Marlow radio station KFXI, 92.5 FM 

and MES Blast text messaging system.  Unless a schedule change is reported 

on one of these stations, school will be in session. 

 

DISTRIBUTION OF PRINTED MATERIAL  

 

     All printed material to be distributed or displayed in the school building 

for the attention of the student body must be approved by the principal or a 

designated representative.  Violation of this rule could result in disciplinary 

action. 

 

STUDENT PRESCRIPTIONS AND MEDICATION   

 

     If it becomes necessary for a student to take any form of medication at 

school, a signed permission to administer medicine form from the student's 

parent must be presented to the office.  The form must be filled in 

completely. All medication will be kept in and dispensed through the school 

nurse’s office. 

 

TELEPHONE USAGE 

 

     To slow traffic in the office to a minimum, the phone usage will be 

strictly for emergency calls only. Students are responsible for making 

arrangements in advance when they are required to stay after school due to 

meetings, etc. 

     Persons calling for a student while the student is in class will be asked to 

leave a number or message for the student. The student may then return the 

call between classes. 

     Office personnel must approve long distance calls made by students first. 

     A student must have written permission from a teacher to use the phone. 

 

TESTING 

 

     Marlow Elementary School has a testing program designed to provide 

information to help the student better understand his/her interests and his/her 

capabilities, and to help in planning his/her schoolwork and his/her life work. 

A well-rounded testing program has been developed that can be very 

valuable to each student, if the information is properly interpreted and used. 

Any student or parent having questions about the tests or testing program is 

encouraged to ask the help of the principal or any of the teachers. 
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CLASS PARTIES 

 

     Classroom teachers will arrange for all parties that will be conducted in 

their classrooms. These are privileges and if you abuse them, your teacher 

has a right to take them away. 

 

CHEWING GUM 

 

      No chewing gum or candy will be allowed at school without permission 

from the teacher. 

 

TOBACCO / VAPING 

 

     Students are not permitted to smoke,  vape or have tobacco in their 

possession at any time in the school building, on the school grounds, or 

within the area surrounding the school grounds. This applies to all school-

sponsored activities as well as the regular school day. Violation of this rule 

constitutes a serious offense, and possible suspension from school. 

 

 

 

 

USE OR POSSESSION OF NONINTOXICATING BEVERAGES, 

ALCOHOLIC BEVERAGES, 

 OR CONTROLLED DANGEROUS SUBSTANCES 

 

     It shall be the policy of the Marlow Board of Education that any teacher 

or other district employee who has reasonable suspicion that a student may 

be under the influence of or in the possession of: 

1. Non-intoxicating beverages (as defined by law) 

2. Alcoholic beverages 

3. Controlled dangerous substances 

4. Illegal, illicit drugs, or mood altering substances which includes 

steroids, prescription, and over the counter medication being used for an 

abusive purpose 

shall immediately notify the principal or his designee of such suspicion. 

After investigating the suspicion and finding evidence of use or possession, 

the principal or principal’s designee shall notify the Superintendent of 

School and the parent/legal guardian of the student. 

     Any teacher or other district employee, who in adherence to this policy, 

reports such information to the appropriate school official, shall be immune 

from all civil liability. 

     Any student found to be in possession or using such substances shall be 

subject to the provisions of the Marlow Elementary discipline plan. 
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Use or Possession: 

 

     Any student using, under the influence of, in possession of, furnishing, or 

selling alcoholic beverages, non-intoxicating beverages (as defined by law), 

illegal or illicit drugs, or other mood altering substances while at school, 

while in school vehicles, or at any school sponsored event, will be subject to 

disciplinary measures, which may include suspension for the remainder of 

the current semester and the following semester. Illicit drugs includes 

steroids and prescription and over the counter medications being used for an 

abusive purpose (i.e. when they are not used in compliance with the 

prescription or directions for use and are not being used to treat a current 

health condition of the student). Mood altering substances include but are 

not limited to paint, glue, aerosol sprays and similar substances. 

     For students enrolled in Marlow Public Schools, tobacco and tobacco 

products are, by definition, illicit drugs. 

     Any student caught in unlawful possession, use, being under the influence 

of, furnishing, or selling alcoholic beverages, non-intoxicating beverages (as 

defined by law), illegal or illicit drugs or mood altering substances will be 

held until parents and/or proper legal authorities can be contacted. 

     Information about drug and alcohol counseling and rehabilitation and 

reentry programs will be available at any time during the school day through 

the counselor’s offices. 

 

EMERGENCY DRILLS AND WARNINGS 

 

     In the event of an emergency, such as a tornado, fire or other emergency 

situation, it may be necessary for the building to be evacuated or for the 

building occupants to move to a place of safety. Directions for the 

evacuation of the building are posted near the exit door of each classroom. It 

is important that all students remain absolutely quiet and refrain from 

horseplay so that everyone can be accounted for and directions can be heard 

so everyone will remain out of harm. 

 

All Drill Explanations 

 

Pursuant to Title 70, Section 5-148 and Section 5-149 of the Oklahoma State 

Statutes, all public Schools in the State of Oklahoma shall conduct the 

following school security drills each school year: 

 

Security Drills – No less than four (4) security drills are required per school 

and one of these must be performed within the first fifteen (15) days of each 

school semester.  Security drills are defined as, “securing school buildings to 

prevent or mitigate injuries or deaths that may result from a threat around or 

in the school.” 

 

Tornado Drills – No less than two (2) tornado drills are required per school 
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year and these drills must be performed in the month of September and the 

month of March. 

 

Fire Drills – No less than two (2) fire drills are required per school year and 

these drills must be performed within the first fifteen (15) days of each 

school semester.  OSSI recommends that all schools incorporate their 

responding fire department in the performance of these drills. 

 

Other Drills – No less than two (2) other drills are required per school year 

and the drills chosen should be consistent with the risks assessed for the 

appropriate facility.  Other drills are required to be reported to the OSSI; 

however, it is the school’s discretion on which type of drill they would like 

to report.  Other drills include (but are not limited to) Earthquake Drills, 

Reverse Evacuation Drills, Hazardous Material in the Schools Drills, and 

School Bus Evacuation Drills. 

 

Pursuant to Oklahoma State Board of Education Regulation (OAC 210:30-5-

1), all public Schools in the State of Oklahoma shall conduct the following 

school security drill each school year: 

 

School Bus Evacuation Drill – Conducted twice each school year.  It is 

recommended that these drills be conducted once in the fall semester and 

once in the spring semester within the first two weeks when possible. 

 

Signal To Evacuate the Building 
 

     In the event of a fire or certain other emergencies it may be necessary for 

everyone to leave the building for their safety. The signal for everyone to 

evacuate the building is a long continuous ring of the bell. The teacher in 

charge of the classroom will lead the class to a designated point outside. 

When everyone is outside the building and in the designated area, the teacher 

in charge of the class will check to insure that everyone in attendance that 

day is with the group. All participants must assume that a real emergency 

exists when the signal to evacuate is sounded. 

     When it is safe to return to the building the bell will be sounded for two 

long rings. The teacher in charge of each group will lead their group back 

into the building. 
 

Tornado and Other Storm Warnings 
 

     The signal to warn that a danger of a tornado exists will be several short 

rings of the bell system. If the bell system is not able to be used a whistle 

will be used to warn of the danger. 

     When the signal is sounded the teacher in charge of the group will lead 

the group to their designated shelter area to wait until the danger has passed.  

     The signal to return to your normal activity will be two long rings of the 

bell or two long blasts of a whistle. 
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WORKBOOKS AND TEXTBOOKS 

 

     All basic texts and workbooks are loaned to you for your use during the 

school year. Books are to be handled carefully. Please be sure your name and 

grade is written in the space provided in the front of the book. We do charge 

you a fine for abuse, misuse, or lost books. 

 

 

 

VANDALISM TO SCHOOL PROPERTY AND TO THE PROPERTY 

OF 

EMPLOYEES AND SCHOOL BOARD MEMBERS 

 

     A student who commits an act of vandalism to any school property or to 

the property of any school employee or school board members faces severe 

penalties. 

     Any student who is guilty of defacing school property or any other act of 

vandalism connected with school or school personnel may be suspended 

from attending classes immediately. Such suspension may last for the 

maximum allowed by law. Subsequent violations of this policy may be 

punished by suspension from school for a period of time up to and including 

the remainder of the current semester and all of the next semester. 

     The student who is guilty of defacing school property or another act of 

vandalism of school property will be responsible for the full costs of the 

restoration process. 

 

ASSAULTS AGAINST SCHOOL PERSONNEL 

 

     Any student assaulting or causing assault, including verbal threats, on an 

employee of Marlow public school will, after an investigation by the 

principal/superintendent, be disciplined to the full extent of the Marlow 

Board of Education Policies. 

      Additionally, the matter may be turned over to the police or sheriff for 

prosecution to the fullest extent of the law. Upon completion of the student's 

discipline, s/he will be placed on a behavioral contract that includes 

provisions that will result in long term suspension of the student for the 

violation of rules that would normally result in short term (10 days or less) 

suspension of a student. 

 

WEAPONS-FREE SCHOOLS 

 

The Marlow board of education has adopted the following policy regarding 

weapons at school. 

      It is the policy of the Marlow School District that any student who is 

determined to have brought a weapon to a school under the jurisdiction of 
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the School District shall be suspended out of school for a period of not less 

than one year. 

     Any out of school suspension imposed under this policy may be modified 

for any student on a case-by-case basis by the chief administrative officer on 

the School District. 

     For the purposes of this policy, the following definitions shall control: 

1. The term "weapon" means a firearm as such defined in Section 921 

of Title 18 of the United States Code. 

2. The term "chief administrative officer" means the superintendent of 

schools or the board of education of the District. 

3. The term "determined to have brought a weapon to a school under 

the jurisdiction of the School District" means any student being in 

possession or control of a weapon on property owned, leased, or 

rented by the School District, including, but not limited to, school 

buildings, parking lots and motor vehicles and any student who is in 

possession or control of a weapon at any School District sponsored 

function regardless of whether such function is conducted on School 

District property. 

     Enforcement of this policy shall be consistent with state and federal laws 

dealing with discipline of students with disabilities. 

It is the policy of this School District to refer to the appropriate criminal 

justice or juvenile delinquency system any student who violates this policy. 

Any firearm seized from a student by any school employee shall immediately 

be delivered to a law enforcement authority for disposition pursuant to 

applicable law. 

     Any out-of-school suspension initiated pursuant to this policy shall be 

subject to the procedural safeguards set forth in the School District's policy 

for the out-of-school suspension of students. 

     Before the district, through its designated representatives, recommends 

out-of-school suspension, alternative in-school placements, including, but 

not limited to: placement in an alternative school setting, reassignment to 

another classroom, placement in in-school detention, or other available 

disciplinary or correctional options shall be considered:  These shall not be 

treated as disciplinary or correctional actions that may be used, if warranted, 

as an alternative to out-of-school suspension and as a part of the chief 

administrative officer's case-by-case review of violations of this policy. 

     Consistent with Oklahoma law, for an out-of-school suspension under this 

policy, no education plan shall be implemented during the term of the 

suspension. 

     This policy applies only to students who are determined to have brought a 

weapon to school under the jurisdiction of the School District, as defined 

above; current School District policy on student suspensions for non-

weapons violations are unaffected by this policy. 
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SEXUAL, RACIAL AND ETHNIC HARASSMENT POLICY 

 

     Marlow Public Schools explicitly condemns sexual, racial and ethnic 

harassment of students, staff and faculty.  Such actions are unlawful and may 

subject those who engage in it to sanctions by the Marlow Board of 

Education as well as civil and/or criminal penalties. 

     It is the responsibility of the faculty and staff to behave in such as manner 

that their words or actions cannot reasonably be perceived as coercive, 

abusive or exploitative concerning matters of sex, race or ethnic makeup. 

     Diversity is one of the strengths of our society. Promoting dignity and 

respect among all members of our community is a responsibility that each of  

 

us must share.  Harassing acts of a sexual, racial or ethnic nature by 

employees or students of the Marlow Public Schools will not be tolerated. 

 

Complaint Procedure: 

     The Superintendent of Schools is the compliance officer for all federal 

complaints. Any student who feels they are being sexually, racially or 

ethnically harassed should report such harassment to a faculty member or 

school administrator who will investigate and take such action as may be 

necessary to stop the harassment. 

 

 

Definition of Sexual Harassment: 

     Sexual harassment shall be defined as unwelcome sexual advances, 

requests for sexual favors and other verbal or physical conduct of a sexual 

nature in the following context: 

 

1. when submission to such conduct is made either explicitly or implicitly 

as term or condition of an individual's employment or academic 

standing, or 

2. when submission to or rejection of such conduct by an individual; is 

used as the basis for employment or academic decisions affecting such 

individual, or 

3. when such conduct has the purpose or effect of unreasonably 

interfering with an individual's work or academic performance or 

creating an intimidating, hostile or offensive working or academic 

environment. 

 

HARASSMENT, INTIMIDATION, and BULLYING 

  

      It is the policy of the Marlow Public School District that harassment, 

intimidation, and bullying of students by other students, personnel, or the 

public will not be tolerated.  This policy is in effect while the students are on 

school grounds, in school transportation, or misconduct directly affects the 

good order, efficient management, and welfare of the school district. 
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      Harassment is intimidation by threats of or actual physical violence:  the 

creation by whatever means of a climate of hostility or intimidation; or the 

use of language, conduct, or symbols in such a manner as to be commonly 

understood to convey hatred, contempt, or prejudice or to have the effect of 

insulting or stigmatizing an individual.  Harassment includes but not limited 

to harassment on the basis of race, sex, creed, color, national origin, religion, 

marital status, or disability. 

     Bullying is the exploitation of a person by taking unfair advantage, 

repeated over time, and having a negative effect on the victim.  The power 

may be physical strength, verbal ability, social skills, or other resources.  It is 

a form of aggression in which one or more students physically, 

psychologically, or sexually harass other students.  Typically the action is 

unprovoked and the bully is perceived as stronger. 

     As used in the School Bullying Prevention Act, harassment, intimidation, 

and bullying means any gesture, written or verbal expression, or any physical 

act that a reasonable person should know will harm another student, damage 

another student’s property, place another student in reasonable fear of harm 

to the student’s person or damage to the student’s property, or insult or 

demean any student or group of students in such a way as to disrupt or 

interfere with the school’s educational mission or the education of any 

student. Harassment, intimidation, and bullying include, but are not limited 

to a gesture or written, verbal or physical act. Such behavior is specifically 

prohibited. 

     Harassment, intimidation, and bullying set forth above may include, but is 

not limited to the following: 

1. Aggressive behavior or intentional harming 

2. Physical, verbal, emotional, psychological, written, gestured, or sexual 

threats or acts 

3. Implied or explicit threats concerning one’s grades, achievements, etc. 

4. Demeaning remarks, jokes, stories, or activities directed at the student 

5. Unwelcome physical contact 

6. Behavior carried out repeatedly over time 

7. Behavior that occurs within an interpersonal relationship characterized 

by an imbalance of power 

     The superintendent shall direct building principals to develop procedures 

for handling and reporting bullying / harassment and provide for the training 

of staff and students during the first week of each school year. 

 

SAFE SCHOOL COMMITTEES 

 

     Due to the growing concern of safety and ever constant threat of violence 

in the public schools, the Oklahoma Legislature has enacted certain statutory 

mandates to assist in combating this rising problem. This policy will 

implement the legislative mandate for the establishment and operation of 

safe school committees in the School District as follows: 
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1. No later than September 15, the principal at each school site within 

this District where students are regularly present during the school 

day shall establish a Safe School Committee for the principal's 

school site to be composed of at least six members, with an equal 

number of teachers, parents and students. All members of each Safe 

School Committee shall serve until the following June 30 unless 

earlier removed from the Committee by the principal for any reason. 

The principal who appoints the Safe School Committee members 

shall advise the superintendent of schools, in writing, of the names, 

addresses, and phone numbers of the committee members. In case of 

a resignation, death or removal of any committee member, the 

principal shall immediately appoint a successor committee member  

 

so as to maintain the composition of the committee as set forth above. 

Committee members are eligible to serve consecutive terms. 

 

2. Each Safe School Committee shall study and make 

recommendations, in writing, to the school principal regarding: 

unsafe conditions, possible strategies for students to avoid harm at 

school, student victimization, crime prevention, school violence, and 

other issues which prohibit the maintenance of a safe school. 

3. Each Safe School Committee shall meet at least one each semester. 

Each Safe School Committee shall appoint its committee chairperson 

who shall maintain written minutes of each meeting. The committee 

chairperson will be responsible for notifying all committee members 

of meetings, preparing agendas for each meeting, and posting such 

agendas in the principal's office for a reasonable period prior to the 

date and time of each meeting. All agendas, minutes, and other 

documents related to each Safe School Committee shall be retained 

by the principal of each respective school site. 

4.  Prior to the last day of school of each school year, each Safe School 

Committee shall make a written report to the school principal. The 

school principal shall transmit a copy of the report to the 

superintendent of schools. The superintendent of schools shall 

maintain the reports in the records of the School District and shall 

transmit a copy of each Safe School Committee report to each 

School District Board member. 

 

 

STUDENT USE OF THE INTERNET 

 

     From time to time students at Marlow Elementary School will be able to 

use the Internet to complete class assignments or to research topics for their 

classes. 

     The Marlow Board of Education has adopted a policy concerning student 
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use of the Internet. Before students are allowed to use the Internet as a part 

of any class, we will provide a copy of this policy to parents. We will also 

have the student and a parent discuss and sign an agreement about acceptable 

use of the Internet that will need to be returned to school. 

 

 

 

 

 

 

 

COVID-19 NOTICE 

 

     In response to the worldwide pandemic associated with COVID-19 

(Corona Virus), Marlow Public Schools has adopted certain safety measures 

in an effort to keep all students, personnel, and community members safe 

from the spread of infection.  We are working within the framework of CDC 

safety guidelines and are doing our best to provide a safe and reasonable 

educational environment for all stakeholders.  Students and community 

members will be informed of our expectations for health and safety 

practices.  MPS will be prepared to change, adapt, and modify our health and 

safety practices as the national, state, and local conditions change. 

 

 

DISTANCE LEARNING 

 

     In the event that Marlow Public Schools must use Distance Learning  

(at-home) as a format for education, students will be required to meet certain 

login, communication, and work expectations to be considered “in 

attendance” for any Virtual Days/Distance Learning Days. 

 

 

 

 

 

ASBESTOS HAZARD EMERGENCY RESPONSE ACT OF 1986 

 

  Dear Parents, Teachers, and Employees: 

 

     The Asbestos Hazard Emergency Response Act of 1986 requires that all 

buildings in our school be inspected for asbestos and a management plan be 

written to document this.  A copy of this plan is available at your child’s 

school and at the main office if you wish to review it. 

     Information regarding any asbestos-related activities, planned or in 

progress, will be disseminated by notes sent home with students and given 

directly to employees concerning the specific activity. 
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SCHOOL SPIRIT 

 

     School Spirit may be divided into three categories: 

 

1. Courtesy toward teachers, fellow students, and the officials of school 

athletic activities. 

2. Pride in everything our school endeavors to accomplish and has 

accomplished. 

3. Sportsmanship – the ability to win and lose gracefully 

 

 

 

SCHOOL COLORS 

 

Navy Blue and White 

 

SCHOOL MASCOT 

 

Outlaws 

 

 
 

 

PEOPLE TO KNOW 

 

Corey Holland, Superintendent of Schools 

Kim Kizarr, Elementary School Principal 

Kirk Harris, Assistant Principal 

Julie Harris, Counselor 

Maegan Reimer, Elementary School Secretary 

Cyndi Woolwine, Elementary School Secretary 

Jennifer Ebun, School Nurse 
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Building Better Futures 

Is the vision of our 

School as we work 

Together with PRIDE as 

Our rule! 

 

 

     P – Preparation 

     R – Responsibility 

     I – Involvement  

     D – Determination 

     E – Excellence 

 
D. Cobb – 1997 
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Important Dates to Remember 

2022 - 2023 School Year 
 

August 8, 2022 - Professional Day #1 

August 9, 2022 - Professional Day #2  

August 10, 2022 - Professional Day #3 

August 11, 2021 - First Day of School 

September 5, 2022 - Labor Day – No School 

September 19, 2022 – Parent – Teacher Conf. (4 p.m. – 7 p.m.) 

September 20, 2022 – Parent – Teacher Conf. (4 p.m.--7 p.m.) 

September 23, 2022 - No School 

October 7, 2022 – Last Day of the 1st 9 Weeks 

October 14 & 17, 2022 - Fall Break – No School 

November 21 -25, 2022 – Thanksgiving Break – No School 

December 16, 2022 – Last Day of the 2nd 9 Weeks 

December 19 – 30, 2022 – Christmas Break  

January 2, 2023 – School Resumes (Second Semester) 

January 16, 2023 – Professional Day #4 – No School 

February 20, 2023– Parent – Teacher Conf. (4 p.m. – 7 p.m.) 

February 21, 2023 - Parent – Teacher Conf. (4 p.m. – 7 p.m.) 

February 24, 2023 – No School 

March 3, 2023 – Last Day of the 3rd 9 Weeks 

March 13 -17, 2023 – Spring Break – No School 

    April 7, 2023 – Snow Day - No School 

April 21, 2023 - Snow Day - No School 

May 5, 2023 – Snow Day – No School 

May 18, 2023 - Last Day of School  

May 19, 2023– Graduation 7:00 p.m. / Professional Day #5 

 

 


