
ACCEPTABLE USE POLICY FOR EMPLOYEES BOBCAT USERS 
BERRYVILLE PUBLIC SCHOOLS STAFF COMPUTER USE POLICY  

The Berryville Public School District recognizes the need to effectively use computer technology to further 
enhance educational goals. However, protection and security of the various 

information networks and computer systems is necessary. Staff will soon be expected to employ electronic mail 
on a daily basis at work as a primary tool for communications. 

The district may rely upon this medium to communicate information, and all staff will be responsible for 
checking and reading messages daily. Users are also expected to learn and to 

follow normal standards of polite conduct and responsible behavior in their use of computer resources. 

Electronic mail and telecommunications are not to be utilized by employees to share confidential information 
about students or other employees because messages are not entirely secure. 

Network administrators may review files and communications to maintain system integrity and to ensure that 
staff members are using the system responsibly. Users should not expect 

that files stored on district servers will be private. 

The Berryville District is providing access to computer networks and the Internet for educational purposes 
ONLY. If users have any doubt about the educational value of any activity, 

they should consult a member of the Technology Administration. It is the responsibility of each user to use the 
network and Internet access appropriately and to stay away from 

offensive or harmful sites. Any inappropriate site accessed from a district computer should be reported 
immediately to the Technology Department. 

The Berryville District, by itself or in combination with the Internet access provider, will utilize active 
restriction methods to filter software or other technologies to prevent students from 

accessing visuals that are (1) obscene, (2) child pornography, or (3) harmful to minors. The district will also 
monitor students through direct observation and/or other means, to ensure 

that students are not accessing inappropriate materials. The term "harmful to minors" is defined by the 
Communications Act of 1934 (47 USC Section 254 [h][7]) as meaning any 

picture, image, graphic, or other visual that (1) taken as a whole and with respect to minors, appeals to a 
prurient interest in nudity, sex, or excretation; (2) depicts, describes, or represents, 

in a patently offensive way with respect to what is suitable for minors, an actual or simulated sexual act or 
sexual contact, actual or simulated normal or perverted sexual acts, or a lewd 

exhibition of the genitals; (3) taken as a whole, lacks serious literary, artistic, political, or scientific value as to 
minors. 

I.. Use of Computer Hardware 



1. Computer hardware is like any other school property and shall be treated accordingly. 

2. Only authorized individuals will install, service, and/or maintain district owned computer hardware. 

3. No Hardware, including cables or peripherals, may be moved without authorization from Technology Staff.  

4. It is the responsibility of the faculty member to whom the computer is checked out to turn off and cover the 
computer and peripherals at the end of the day. 

5. It is the responsibility of the faculty and then students, staff, and users to keep the computer clean and away 
from smoke, dust, magnets, food, liquid, and any 

other foreign material known to be harmful to the hardware or functionality of the system. 

6. It is the responsibility of the faculty member to whom the computer is checked out to report malfunctions of 
the hardware to the Technology Coordinator 

using the form provided on the homepage or by email. 

II.. Use of Computer Software 

1 . Only software which is legally owned and/or authorized by the district may be installed on district computer 
hardware. 

2. The unlawful copying of any copyrighted software and/or its use on district hardware is prohibited. 

3. Modification or erasure of software without authorization is prohibited. 

4. The introduction of any viral agent is prohibited. Every diskette should be checked for a virus each time it is 
put into the computer system. 

5. Any individual who introduces a virus into the district system or violates the copyright laws shall be subject 
to appropriate district 

discipline policies and to the penalty provisions of the computer/network use policy. 

6. The Technology Coordinator and/or Technology Staff have the right to remove any software from district 
owned equipment where the user cannot provide original 

copies of the software and/or appropriate license for the software. 

III. The following behaviors are NOT PERMITTED on district workstations, computers, or networks: 

1. Sending of "chain letters" or "broadcast" messages to lists or to individuals. 

2. Sharing confidential information about students or employees 

3. Sending, viewing, downloading, or displaying offensive materials or pictures 

4. Directly assisting a campaign for election of any person to any office 



5. Using obscene language, harassing, insulting or attacking others 

6. Engaging in practices that threaten the network (e.g., loading files that may introduce a virus) 

7. Violating copyright laws 

8. Using ANYONE's email account other than your own 

9. Trespassing in others' folders, documents, or files 

10. Violating any regulations prescribed by the network provider 

11. Using district-connected technology to gain unauthorized access (hacking) into technology systems is not 
acceptable. 

12. Using district-connected technology to perform any illegal activity is prohibited. 

The Network Supervisor and/or Technology staff will report inappropriate behaviors to the employee's 
supervisor who will take appropriate disciplinary action. 

Any other reports of inappropriate behavior, violations, or complaints will be routed to the employee's 
supervisor for appropriate action. Violations may result 

in a loss of access and/or disciplinary action. When applicable, law enforcement agencies may become 
involved. 

Each employee will be given copies of this policy and procedures and will sign an acceptable use agreement 
before establishing an account or continuing their use beyond August 20, 2000. 

Superintendent of Schools 

I have read the procedures above and agree to adhere to them 

____________________________________________________ 

Print Name Staff Member's Signature 
 


