
Chromebook Quick Start Guide 

When you open the Chromebook they normally boot up, without the user pushing the power button. 

 

You will enter your Kerens ISD email and password. 

Please always power off or Sign off of the Chromebook. 

 

Once a user logs in they will see certain apps attached to the bottom left of the screen and the apps menu.  The apps 

menu is the first icon on the bottom left of the above picture.  When you select the apps menu it gives you several 

choices.  You can click on the little lines at the bottom of that menu to see more choices. 

On the bottom right side of the screen you will see the time, volume, battery and notifications.  If you click your mouse 

on the bottom right side you will see the options to signoff, adjust the volume, and power off the machine. 



 

 

The circle Chrome Icon will take you to the internet. 

The Mail Icon will take you to your Gmail account. 

The triangle icon will take you to Google Drive. 

Additional apps are also in the apps menu. 

Some users may see more apps pinned to the bottom left side. 

When you click on the items at the bottom right side of the screen and options appear the ? mark also appears. 

Click the ? mark to learn all about the Chromebook. 

The ? leads to a full tutorial on how to use the Chromebook. 

 

 



When you finish using the Chromebook for the day please look at the bottom right hand corner, and if you see and up 

arrow then there is an update that requires a restart.  Please Click the bottom right hand side and select Restart to 

update.  If you do not see an arrow then there aren’t any updates. 

Next to the Question Mark there is a power off button.  The menu options that you see at the bottom right also show 

you who is signed in and allow you to Sign out. 

 

Google Chromebooks have Google Docs, Sheets, and Presentation built into the Google Drive.  Your files are saved in 

either the Google Drive app or the Files App.  The GoogleDrive App and the Files app are both accessible from the 

bottom left side icons/menu apps.   

 



Instructions for installing a printer and printing from the Chromebooks are listed on the Kerens ISD website. 

http://www.kerensisd.org 

Select Technology from the Main menu 

Select Chromebooks 

The instructions alone with a video are on the page. 

Each user has to install the printer for their campus 1 time under their login name.  

Each user has to select the printer for their campus when they get ready to print. 

This Quick start Guide will also be added to the Technology/Chromebook Section of the website. 

 

Please always power off or Sign off of the Chromebook. 

http://www.kerensisd.org/

