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WELCOME  

Welcome to the “Home of the Blue Devils” where spirit, pride and tradition are the bywords in which the entire community takes pride.  To 
students:  along with increasing your knowledge and developing your skills, your major responsibility while at Cordell Schools will be to 
respect your fellow students, teachers and staff members.  They in turn will respect you.  No individual at Cordell Schools has the right or 
privilege to infringe or deny the rights of others.  We hope that you will get acquainted with the facilities, policies, schedules, organizations, etc. 
and that you will make an effort to know your teachers and make new friends.  By taking part in school, you are helping to preserve the tradition 
and spirit of Cordell Schools.  

  
PREFACE  

  
The policies and procedures contained in this handbook are the results of a concerted effort on the part of the faculty, parents, administration 
and Board of Education to provide the best possible education for the students of Cordell Schools.  This information was carefully prepared and 
presented so that it will be of great value in helping students to be an important part of our school.  
  
Any organization must have regulations to function smoothly.  This is true of a school, but when students, parents, and teachers are working 
cooperatively, fewer regulations are needed.  

In our ever-changing society, it is difficult to make hard and fast rules and still be honest and fair with students, parents and faculty; so this 
handbook serves in most part as a guide to follow.  If changes are made during the school term, they will be posted on the bulletin boards 
adjacent the school offices.  

  

CORDELL PUBLIC SCHOOLS NONDISCRIMINATION POLICY  
Cordell Public Schools does not discriminate on the basis of race, religion, color, national origin, sex, or disability in providing educational 
services, activities, and programs including vocational programs and career technology in accordance with Title VI of the Civil Rights Act of 
1964 as amended; Title IX of the Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973, as amended.  Inquiries should 
be directed to the Superintendent’s Office at (580) 832-3420.  
  

SCHOOL SPIRIT  

School spirit means loyalty to all functions of this school.  Loyal students support their school.  They do their utmost to keep their scholastic and 
activity standards at the highest possible level.  Cordell students are courteous toward teachers, fellow students, guests from other communities 
and the officials of school academic, music and athletic contests.  Cordell students demonstrate pride in everything our school endeavors to 
accomplish and has accomplished.  Cordell students have the ability to win and lose in co-curricular contests gracefully.  

  

CORDELL SCHOOLS VISION STATEMENT  

America needs young people who know how to learn, as well as how to read, write, speak and compute.  America needs young people with 
strong interpersonal skills, the ability to contribute to economic productivity and social progress and justice.  America needs young people who 
can acquire, analyze and apply information to think creatively and solve problems.  

As they become involved in the world of work as parents and citizens, members of the next generation should know how to question, invent, 
anticipate and dream.  

We, of the Cordell School community, should work every day to help young people do these things, so that they can move beyond the previous 
generation, each prepared to make a living, make a life, and make a difference.  
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CORDELL SCHOOLS MISSION STATEMENT  

All employees of Cordell Schools should challenge and guide students to reach their maximum potential.  

  

COMMUNITY EXIT OUTCOMES  

1. EFFECTIVE CITIZENS are cooperative individuals who are responsible, honest, productive, knowledgeable, and respectful of new ideas, 
cultures and family wellness.  
  

2. CREATIVE PROBLEM SOLVERS are individuals with confidence and skills to make decisions, solve problems, function and compete in 
an ever-changing society.  

  

3. COMPETENT COMMUNICATORS are individuals who are effective listeners and have a practical knowledge of the English language; 
who are capable of understanding, evaluating, and exchanging ideas in written, oral, and technological form.  
  

   

  SCHOOL DAY SCHEDULE   

9th-12th Grade       7th & 8th Grade    

8:00-8:15  Breakfast     8:00-8:15  Breakfast  

8:20-9:05  1st Period     8:20-9:05  1st Period  

9:10-9:55  2nd Period     9:10-9:55  2nd Period  

10:00-10:50  3rd Period     10:00-10:50  3rd Period  

10:55-11:40  4th Period     10:55-11:25  Lunch  

11:40 – 12:15  Lunch     11:30 – 12:15  4th Hour  

12:20 – 1:05  5th Hour     12:20 – 1:05  5th Hour  

1:10 – 1:35  ENCORE     1:10 – 1:35  ENCORE  

1:40 – 2:30  6th Hour     1:40 – 2:30  6th Hour  

2:35 – 3:20   7th Hour    

  

2:35 – 3:20   7th Hour  

* All 7th & 8th grade students must report to cafeteria when they arrive on campus prior to 8:15.  
  
  
ACCREDITATION - Cordell Public Schools are accredited with the Oklahoma State Department of Education.    

AGRICULTURAL FARM RULES -Animals kept at the school farm, whether by 4-H or FFA students, are subject to the following rules and 
regulations as set forth by the Cordell Agriculture Education Instructor and approved by the Superintendent and Board of Education.  It is a 
privilege, not a right, to keep animals at the school farm.  Please don’t lose that privilege.  

1. The Cordell Ag Instructor is the authority on your animals.  
2. The instructor will assign the pens.  The current feeder has the right to use his/her pen or pens in the next show season.  Empty pens will 

be given on a first come-first serve basis.  
3. Animals kept at the school farm will show as a part of the Cordell FFA.  
4. The feeding and care of animals will be under the direct supervision of the instructor.  
5. All animals may be used in judging contests for a learning experience to other members and guests.  
6. You are expected to keep all equipment in working order (do not abuse any equipment.)  If it does not work, tell the instructor.  
7. You are expected to clean up the fitting barn after each use.  
8. Pens are to be cleaned within one week of the departure of the animal so proper sterilization procedures may be done.  
9. No construction of any kind may be done without the consent of the instructor.  
10. The school farm is considered an extension of the classroom and all handbook rules and regulations apply.  
11. No person may bring or consume alcohol on any property.  
  

Failure to comply with these rules will first result in a written or verbal warning.  The second offense will result in the loss of school farm 
privileges and the removal of animals.  
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ANNOUNCEMENTS - All materials for distribution or display on Cordell Public School property must be approved by the principal or 
designee.  Petitions may not be circulated without the approval of the superintendent.  All messages to students must be delivered to the office.  
The student will be given the message at the earliest opportunity least disruptive to the educational setting.  
  
Student and personnel publications, including the school newspaper and other school-sponsored materials that represent the district, are to be 
submitted to the principal for review for accuracy and compliance with district policies before publication.  

ASSEMBLIES- School assemblies are provided to the school and students are expected to attend and behave courteously.  There will be no 
food, drinks, caps or hats allowed in the auditorium.  Disruptive behavior will result in disciplinary action and could result in cancellation of 
future assemblies.  Students will be seated as follows in the auditorium:  

  
Grades  All-school assemblies  HS assemblies only  

7th  Rows 17, 18, 19, & 20    
8th  Rows 14, 15 & 16    
9th  Rows 10, 11, 12 & 13  Front center behind seniors  

10th  Rows 7, 8 & 9  Front right (east side)  
11th  Rows 4, 5 & 6  Front left (west side)  
12th  Rows 1, 2 & 3  Front center  

  
ATTENDANCE – A student may have no more than 9 absences per semester.  (Ex: Automobile mechanical problems, parent is late, family trip, 
etc.)  A student who misses more than 20 minutes of class time is counted as absent for the class.  A student who has 10 absences or more in a 
class, and is passing the class will receive a grade of No Credit.    
  
Absences may be excused at the discretion of the principal for medical, court, or emergency reasons.  An absence will only be excused for the 
reasonable time necessary for the absence.  (Ex:  Optometrist appointment at 10:00 a.m. will not be an excused absence for the afternoon classes.)  
If the student has 10 absences in a class, the principal will refer the case to the Attendance Review Committee. The Attendance Review Committee 
may (1) uphold the suspension of credit, (2) waive documented absences, or (3) recommend that the student make up time, after school hours, for 
periods missed over eight absences.  The number of absent periods over eight will be doubled for makeup time.  (For example:  If a student has 
12 absences in a class, that student is 3 absences over the limit.  If make up credit is allowed, the 3 absences will be doubled to 6.  Six hours of 
makeup time would be required to receive credit for the class.)  Failure to make up time will result in no credit in subjects that are affected by 
excessive absences.  Twelve absences per class period are the maximum number to be eligible for makeup credit.  Three unexcused tardies will 
equal one unexcused absence and tardies are cumulative by semester, not by the period, for students granted make up time.  Students who appear 
before the committee for a third consecutive semester will not be allowed to make up credit.  The only exceptions granted would be for required 
hospitalization or a physician’s letter stating an extended illness or medical condition.    
  
  
  
Documentation for excusing absences must be presented to the principal’s office upon their return to school or the absence(s) will not be 
excused.  
  
 A student who is absent without valid excuse four (4) or more days or parts of days within a four-week period or is absent without valid excuse 
for ten (10) or more days or parts of days within a semester will be reported to the student’s parent(s)/guardian(s) and the Washita County 
District Attorney.  The Cordell Board of Education will notify in writing the Department of Human services of the name of any student who is 
absent over twenty percent (20%) of the semester without valid excuse.  (70 O.S. 24-120)     
  
The parents/legal guardians of the student may also incur legal liability regarding their failure to compel the student to attend school.  (70 O.S. 
10-106) Any parent or guardian who neglects or refuses to compel their child to attend school will be referred to the Washita County District 
Attorney. (70 O.S. 10-1-5)  

STEPS TO FOLLOW WHEN ABSENT  

1. The student’s parent/guardian must call the office the day that the student is absent.  The office will be open at 8:00 a.m.    
2. If the parent/guardian could not call, the student must bring a note signed by the parent explaining the absence.  An unexcused absence will 

be recorded if a phone call or note is not received.  
3. Students must check out through the office for doctor appointments.  An appointment card or note signed by the doctor must be provided to 

the office upon the student’s return.  
4. Students who become sick while at school must report to the office to be dismissed from school.  
5. Students must always check out through the office in order to leave school for any reason.  Failure to do so will result in an unexcused 

absence.  
  
UNEXCUSED ABSENCES- The following are examples of an unexcused absence:  skipping class, hair appointment, leaving school without 
checking out through the office, car trouble, three unexcused tardies, etc.  A student that receives an unexcused absence will receive a “zero” 
recorded for any work assigned during the absence as well as after-school detention (one hour of detention for each period missed).   
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UNEXCUSED TARDIES-   
3 unexcused tardies per class = 1 unexcused absence & 1 hour in detention.   
5 unexcused tardies per class = 2 absences & 2 hours in detention.   
7 unexcused tardies per class = Loss of credit in that class and 3 hours in detention.   
Each unexcused tardy after 7 tardies = 5 hours detention.  
  
  
ACTIVITY ABSENCES (10 Day) - A student shall not be absent for activities from any class period more than 10 days in one school year.  The 
following activities are exempt:  State & National levels of school-sponsored competitions, field trips, interscholastic meets, serving as a page in 
the State Legislature, school assemblies, and other activities approved by the Board of Education.  
  
No student may take an activity absence beyond 10 days unless the absence has been pre-approved by the Board.  Absences taken beyond the 10 
days without Board approval will be unexcused absences.  The Board will not approve absences beyond 10 days that have been taken without 
pre-approval from the Board.    
  
BUS TRANSPORTATION - Students participating in a school sponsored activity off-campus must ride to & from the activity on transportation 
provided by the school.  Exceptions may be made for students who ride with their parents upon signing out with the sponsor.  
  
CAFETERIA RULES - Lunch charges will not be allowed for more than 2 weeks unless parents have made prior arrangements with the school.  
Lunch room privileges will be terminated for anyone 2 weeks delinquent on payment of lunch charges.  Students delinquent on payment may 
receive a peanut butter sandwich and milk.  All lunch bills must be paid by the 30th of each month.  Eating areas are to be left clean and all litter 
placed in the trash.  Students may not allow other students to cut in line.  
  
CARE OF SCHOOL GROUNDS - Trash should be placed in the containers provided.  Every student has the responsibility to do their part to 
help maintain a clean campus.  
  
CHECKING OUT OF SCHOOL - Students must check out of school through the office.  (Failure to do so may result in lunch detention/noon 
campusing or ISD.)  Students may only check out of school with the personal permission of their parent or guardian.  Permission must be given 
in person or on the phone before the student may be approved to leave school.  
  
CHILD ABUSE OR NEGLECT - School officials must repot incidents of child abuse or neglect to the proper legal authorities. 25 O.S. 846 
A(1)(c).  
  
CLOSED CAMPUS - K - 10th grade is closed campus.  For grades 7-10, only parents or grandparents of students may come to the office and 
check students out to go to lunch off campus. Parents or grandparents must come to the office and check students out for lunch between 8:00 
a.m. and the beginning of the lunch period.   
  
CLOSING SCHOOL (BAD WEATHER) - Announcements regarding school closings & delayed opening times due to bad weather will be 
made on local radio and TV stations.  
   
COLLEGE DAYS - (Applies to Seniors only during the school year in which the Senior will graduate.)  A Senior student will be allowed a 
reasonable number of days (limit 2 days) to visit post-high school institutions in which the student is interested in attending after graduation.  
(*A student may visit more than one institution in a day.)  
  
The college day visitation must be pre-approved by the counselor to be excused.  A student who visits a post-high school institution without 
receiving prior permission from the counselor will receive an absence.  A student must demonstrate a bona fide interest in the institution to visit 
the institution.  
  
CONTAGIOUS DISEASE - Head Lice - Any child afflicted with a contagious disease or head lice may be prohibited from attending school until 
such time as he/she is free from the contagious disease or head lice.  Any child prohibited from attending school due to head lice shall present to 
the appropriate school authorities, before the child may reenter school, certification from a health professional as defined by Section 2601 of Title 
63 of the Oklahoma Statutes or an authorized representative of the State Department of Health that the child is no longer afflicted with head lice. 
(70-1210.194)  
  
ELIGIBILITY - A student must maintain academic eligibility to participate in any authorized school activity.  For academic eligibility purposes 
authorized school activities include, but are not limited to:  competitive events against other schools, field trips, student activities outside the 
normal school day; and, non-classroom activities.  A student who is ineligible will not suit up, travel with the team group, organization, nor sit 
on the bench or stand on the sidelines of the event.  Students that are ineligible may not leave class to attend a school activity.  Violators will 
receive an unexcused absence for each period missed and detention as assigned by the principal.  
  
Academic Eligibility - The student must be passing all courses in which the student is enrolled following the week of academic probation or the 
student will be academically ineligible to participate in any authorized school activity.  The student remains ineligible until the student receives 
a passing grade in all courses.  A student regains academic eligibility on the Monday following the week in which the student receives a passing 
grade in all courses.  
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Teachers must provide eligibility information beginning on the fourth week of each semester.  Any work to be included in the computation of a 
student’s grade must be turned in to the teacher no later than 3:30 p.m. on the last day of the school week in which students are scheduled to 
attend class.  Any work turned in after that time will not be counted for eligibility for the following week.  No exceptions will be allowed 
regarding this policy.  
Probation - A student must receive a cumulative passing semester grade in all courses at the end of the fourth week of each semester, and each 
week thereafter, or the student will be placed on Academic Probation for the following week.  A student may participate in authorized school 
activities during the week the student is on academic probation.  
Academic Probation & Ineligibility  
1. Failing any course(s) after 4th week of semester = Probation.  
2. Failing any course(s) 2 consecutive weeks = Ineligible.  
3. Student remains ineligible until the student is passing all subjects for 1 week. (When the student is again eligible, steps 1 and 2 are repeated 

if necessary.)  
  
EMERGENCY DRILLS - Fire Signal: 3 short bells.  Storm Signal: 1 continuous bell.  Refer to EMERGENCY PROCEDURES information 
posted in each classroom.  All-Clear signal will be 1 long bell for Fire and several short bells for Storms.  
  
ENROLLMENT REQUIREMENTS - To gain admission to Cordell Public Schools, a student must be a legal resident of this district or a legal 
transfer.  The student must be residing with the student’s parent(s) or legal guardian and be willing to abide by the rules and guidelines of the 
school as maintained by the Cordell Board of Education.  

EXEMPTIONS - Students will be exempt from semester testing if they meet the following criteria:  

• a grade of “A” with no more than 3 absences.  
• a grade of “B” with no more than 2 absences  
• a grade of “C” with no more than 1 absence.  

  
Students who receive an unexcused absence will be required to take all semester tests.  Three unexcused tardies equal one unexcused absence.  
Semester tests count ten percent of the semester grade  
  
  
FEES - No fees are charged to students for school facility use.  Fees may be charged for overdue library books, classroom materials, etc.  
  
FUND RAISERS - Fundraisers must be presented to the board of education, for approval, through the principal’s office.   
  
GRADUATION PROCEDURES - A student may participate in graduation exercises if the student is no more than 1 credit away from the 
required credits for graduation at the time of graduation and the student is otherwise on track with their normal graduating class.  Students must 
purchase their own graduation announcements, caps, and gowns.  The Senior Class must provide graduation stage decorations.  Graduation 
ceremonies are under the direction of the Senior Class advisor subject to administrative and board approval.  
  
GRIEVANCE PROCEDURE for STUDENTS and PARENTS - (1) If the issue involves a teacher, the student or parent will address the issue 
with the teacher.  If the issue is not resolved, the issue will be brought before the principal.  (2) If the issue involves another student or other 
school personnel, the parties will address the issue with the principal.  (3) If the issue is not resolved, the parties will bring the issue before the 
superintendent.  (4) If the issue is not resolved the parties may file for a hearing with the board of education through the office of the 
superintendent at least 7 days prior to the next scheduled board meeting.  The decision of the board is final.   
  
HALL PASSES – Students are expected to be in class, with their books and supplies, for the entire period.  Time is allowed for socialization and 
rest room breaks between classes.  Therefore, teachers are encouraged not to issue hall passes unless it is an emergency or medical necessity.   
In the event a student needs to leave class, they must obtain permission from their teacher and have their planner properly endorsed.  The 
student must go directly to and from the activity that has been authorized.    
  
HOMEWORK - Student homework assignments may be given per the teacher’s classroom policy.  Students will be allowed a minimum of a 
“day-for-a-day” to turn in homework when the student has been absent from school with permission.  (EX: A student who is absent for 2 school 
days due to an excused absence has 2 school days to turn in assignments for the classes missed.)  Students absent without permission or 
approved documentation will receive a grade of zero (0) for missed class assignments including homework.  
  
IMMUNIZATION - No student shall be allowed to enter Cordell Public Schools until certification is presented to the principal or designee that 
the student has received or is in the process of receiving immunizations against diphtheria, pertussis, tetanus, haemophilus influenzae type B 
(HIB), measles (rubeola), rubella, poliomyelitis, varicella, and hepatitis A or is likely to be immune as a result of the disease.  
  
If a student cannot be immunized for medical reasons, the student or parent must present a certificate signed by a U.S. licensed physician that 
states that, in the doctor’s opinion, the immunization required would be harmful to the health and well-being of the student or any member of 
the student’s family or household.  This certificate must be renewed yearly unless the physician specifies a lifelong contraindication.    
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If the student’s religious beliefs conflict with the requirement that the student be immunized, the student must present a statement signed by the 
student (or by the parent it the student is a minor) that states that immunization conflicts with the beliefs and practices of a recognized church or 
religious denomination of which the student is an adherent or member.  
  
INSURANCE - Student health and accident insurance is available through the school at the student’s expense.  Student insurance application 
forms may be obtained during enrollment or at any time from the principal’s office.  
  
LIBRARY - Library procedures and policy are under the direction of the librarian.  Fees or fines will be assessed for damaged, lost, and overdue 
books and materials.   Students may be liable for destroying or failure to return library materials. (21 O.S. 1739).  
  
LOCKERS & SCHOOL PROPERTY - Lockers are the property of the school and are assigned to the students for use.  Students hold neither 
expectation of privacy in their lockers nor any other school property.  Students are to use their assigned locker only.  Students leave articles of 
value in lockers at their own risk.  School employees have the authority to search all school property (including lockers) at any time without 
notice, and to seize any property prohibited by law or school policy.  Students who choose to place a lock on their locker must present the office 
with a spare key or the combination.  
  
MEDICATION - The school does not provide medication (prescription or nonprescription) of any type unless a completed health authorization 
form is on file in the office.  Medication, provided by the student or Parent/Guardian of the student shall only be dispensed to a student with 
written Parental/Guardian permission and written dispensing instructions.  Medications will only be kept in the office.  
  
NONDISCRIMINATION - Cordell Public Schools does not discriminate on the basis of sex, race, color, religion, national origin or 
handicapping condition.  
PROMOTION CEROMONIES (ELEMENTARY & EIGHTH GRADE) - Nice dress wear and footwear are required for promotion.  Tuxedos, 
formals, prom-wear, t-shirts, or shorts are NOT acceptable.  

  
PROMOTION and RETENTION of ELEMENTARY STUDENTS - It is the intention of this policy that students will be placed at the most 
appropriate grade level.  This determination is to be based upon documental evidence as to the student’s ability, level of academic achievement, 
social and emotional characteristics.  Students will normally spend one year in each grade.  It is believed that the utilization of immediate and 
thoughtful corrective actions will benefit and remediate most deficiencies in achievement.  However, there may be students, who for reasons 
consistent with their ability or due to excessive absences, would benefit by repeating a grade.  Factors to be considered for repeating an 
elementary grade are: (1) academic achievement; (2) chronological age; (3) social maturity; (4) physical development; (5) work & study habits; 
(6) attendance record.  The final authority for retention or promotion rests with the principal.  
  
PROMOTION and RETENTION of ELEMENTARY STUDENTS - If a Seventh or Eighth Grade student fails more than one core course, that 
student will repeat the grade.  
  
SCHEDULE CHANGES - No schedule changes are permitted after the 5th day of each semester without express consent of the principal and 
counselor.  
  
SCHOLARSHIPS – A number of scholarships to post-secondary institutions are available to graduating seniors.  Interested students should 
contact the counselor’s office early in the school year to start the application process.  
  

School Messenger - Cordell Public Schools has implemented a program called SchoolMessenger. This system will allow us to notify parents 
and guardians of student absences, lunch bills, school closings, important announcements, and emergency situations. Messages and phone calls 
will come from the school's phone number 580-832-1020. We will notify you based on your preferred method of phone call, email, or text 
messages. Please help us by verifying and updating your contact information with your child's school office. We believe this resource will 
become a valuable tool communicating school events with you.  

To comply with wireless carrier requirements and protect against unsolicited text messages, you may receive an SMS message to the wireless cell 
phone number that the district has on file requesting that you opt in to receive important information from the district via SMS text message. The 
message you receive will be similar to the following: "Cordell Public Schools alerts. Reply Y for approximately 5 messages per month. Text 
HELP for information.  Messaging and data rates may apply. Visit schoolmessenger.com/tm so you can continue to receive these important 
messages from your student’s school district. We encourage you to reply with "Y" or "Yes" or "OPTIN" when you receive such a verification 
message.  

To opt out of all text messages from SchoolMessenger, visit http://www.schoolmessenger.com/txtmsg/ or reply with STOP to the opt-in 
message that you receive. If you opt in, but decide to opt out later on, you may also reply "STOP" to any message or send "STOP" to 68453. 
The school district does not pay for text message charges that may be incurred by you for sending or receiving text messages. Check with your 
wireless carrier for possible charges.  
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STUDENT CLASSIFICATION -   

Freshman  0 - 6 credits  
Sophomore  6 ½ - 12 credits  
Junior  12 ½ - 18 credits  
Senior  18 ½ + credits  

  
STUDENT PLANNERS – Each student (7-12) will be issued a planner that will contain the handbook, school directory and yearly calendar.  It 
is the student’s responsibility to record all of their assignments in their planner.  Additionally, the students must have the planner with them at 
all times during the school day.  When properly endorsed by staff, this planner will serve as the student’s hall pass; therefore, any student caught 
without a planner during the school day is in violation of school rules and will face disciplinary action.   If a student planner is lost, it is the 
responsibility of the student to purchase a replacement.  
  
STUDENT RECORDS - Family Education Rights & Privacy Act (FERPA).  Parents and students over 18 have the following rights under 
FERPA:  (1) The right to inspect and review the student’s educational record.  (2) The right to exercise a limited control over other people’s 
access to the student’s educational record.  (3) The right to seek to correct the student’s record, in a hearing, if necessary.  (4) The right to report 
violations of the FERPA to the U.S. Dept. of Education.  (5) The right to be informed about FERPA rights and procedures.  The district will 
arrange to provide translations of this notice to non-English speaking parents/legal guardians in their native language.  Copies of student records 
are available to the parents/legal guardians or students over 18 at a cost of $.25 per page.   
  
Parents may be denied copies of a student’s records  

 When the student is attending an institution of post-secondary education.  
 After the student reaches 18 years of age.  
 If the parent fails to follow proper procedures and pay copying charges.    

  
Nondirectory Educational Records are private or confidential records maintained by the school regarding a current or former student.    

Student Directory Information.  The following student directory information may be released by any school 
official without violating the FERPA or the Oklahoma Open Records Act (51 O.S. 24A.16):  

 Student name and address    
 Telephone number  
 Date and place of birth  
 Major field of study  
 Participation in officially recognized activities and sports  
 Weight and height of members of athletic teams  
 Dates of attendance  
 Degrees and awards received  
 The public or private school most recently attended by the student  

 Student picture(s) on the school website  
  

  
Parents or students who do not want this information released must submit a request in writing to the principal within 10 days of the time the 
handbook is issued to the student.  
  
TELEPHONE USE AT SCHOOL - Students may only use the telephone with the permission of the principal or designee for necessary, school-
related business.  Students may place local calls.  Long distance calls must be made collect or by credit card.  Phone messages will be delivered 
to students at an appropriate time.  
  
TESTING - Teachers will administer tests to students at their discretion as appropriate for the course of study.  A student must take a pre-
announced test on the first day the student returns to the class, or the day following the student’s return to the class at the discretion of the 
teacher.  Otherwise, the student will receive a grade of zero (0) on the pre-announced test.  The same policy applies for pre-announced major 
projects such as term papers, reports, or projects.  
  
TEXTBOOKS – Textbooks are furnished by Cordell Public Schools and the State of Oklahoma.  All books are to be returned when a student 
withdraws from school or at the end of the class session.  If a book is lost or damaged, the student is responsible for replacement of the book.  If 
the book is not replaced, the administration may use all avenues available, including but not limited to legal action, to obtain the missing school 
property.  
  
TRANSFER STUDENTS - A student whose parents are not legal residents of the Cordell school district must obtain a legal transfer to attend 
Cordell Public Schools.  
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EMERGENCY TRANSFER APPLICATION PROCEDURE:  
(1)  Submit a transfer application from the receiving school district in person to the principal’s office.  (2) The principal will recommend or not 
recommend the student transfer to the superintendent based on the reason for the transfer application.  (3) Superintendent will accept or not 
accept the transfer application.  (4) Principal will notify the student or parent/legal guardian of the transfer request.  
  
Before the transfer request can be accepted, the parent/legal guardian & the student must sign the Cancelable Transfer Student Agreement form.  
The enrollment & attendance of the transfer student at the Cordell Public Schools is conditional upon the academic performance, regular 
attendance, and behavior according to the student handbook and Cordell school board policy.  A student on a Cancelable Transfer Student 
Agreement will be suspended without further notice given for any violation of Cordell School’s code of student conduct.  The determination of 
a violation and the length of suspension [up to the current semester and the following semester] will be determined by the suspension 
committee.  
  
TRUANCY - A student who is absent without valid excuse four (4) or more days or parts of days within a four-week period or is absent without 
valid excuse for ten (10) or more days or parts of days within a semester will be reported to the student’s parent(s)/guardian(s) and the Washita 
County District Attorney.  The parents/legal guardians of the student may also incur legal liability regarding their failure to compel the student 
to attend school.  (70 O.S. 10-106)  The- Cordell Board of Education will notify in writing the Department of Human services of the name of 
any student who is absent over twenty percent (20%) of the semester without valid excuse.  (70 O.S. 24-120)     
  
VEHICLES – PK-8th grade students may not drive vehicles to school.  Students may only drive to school, during lunch, and away from school 
at the end of the school day unless the principal authorizes otherwise.  

1. Students are not allowed to go to their vehicles during school hours unless permitted by school personnel.  
2. Students must honor speed limits and crosswalks around the campus.  
3. Students found to be driving in a reckless manner or violating other provisions of this policy will have their driving privileges 

restricted or suspended for a period of time commensurate with the offense.  Reckless driving will be reported to the proper 
authorities.  

  
VISITORS - All visitors (including parents/legal guardians) must check in at the principal’s office immediately upon entering the building & 
sign the visitor’s log.  Visitation by non-enrolled students is not permitted.  Non-enrolled students are not allowed to attend classes at any time 
and are not permitted on school property.  
  
VOTER REGISTRATION - The secretary of each county election board, or his designated qualified voting registrar, may visit each high school 
in his or her county, with concurrence of the school board of each school district, one time during the second semester of each school year, for the 
purpose of registering all eligible students who wish to register. (26-4-105)  
  
WORK PERMITS - Seniors may apply for a work permit through the principal’s office.  The counselor and principal will review the application 
and determine if a work permit should be granted.  A work permit is only good for the 1st or 7th period of the school day.   
  
CO-CURRICULAR  
  
ACADEMIC BOWL TEAM - Membership is by try-out test score, academic record, and student interest.  
   
  
ATHLETICS - Students at Cordell have the opportunity to participate in competitive football, baseball, basketball, wrestling, soccer, and/or 
softball.  Students may Letter in each sport in the 9th, 10th, 11th, or 12th grades upon completion of criteria established by the coach for 
participation at the varsity level.  
  
If an athlete quits or is dismissed from a sport during the season, he/she may not go to another sport until the current season is over; unless there 
is mutual agreement between the coaches and administration.  Athletes will be given a one-week grace period at the beginning of a sport.  
  
CHEERLEADING - Junior High & High School cheerleading squads are selected each year at open try-outs.  Participation is subject to the 
rules outlined in the cheerleading constitution.  Members must comply with squad rules promulgated by the coach as approved by the Cordell 
Board of Education.    
  
CLASS ACTIVITIES  
  
CLASS HONORS & OFFICERS - Pres., Vice-Pres., Sec.-Treas., and 2 Student Council representatives will be elected for each grade, 7-12.    
  
Eligibility – Student must attend Cordell Public Schools for a minimum of one preceding semester (two preceding semesters for the President) 
and the current semester, as well as maintaining a 3.00 min. GPA (on a 4.00 pt. scale) with no grade below a “C” for the previous school year.  
Any flagrant violation of school rules and policies on the part of any student could remove his/her privilege to hold office and/or take part in 
any class, school or organization activity through the current semester and one subsequent semester in which the incident occurs.  Such 
decisions will be handled at the discretion of the principal.    
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FFA/FCCLA - Students who are enrolled, or have been enrolled in Vocational Agriculture or Vocational Home Economics classes are eligible 
to participate in FFA or FCCLA respectively, pursuant to the local chapter constitution, subject to academic and attendance eligibility.  
  
JUNIOR-SENIOR BANQUET/PROM - The Jr.-Sr. Banquet/Prom will be held near the end of the school year. Attendance at the prom is 
limited to Jr. and Sr. class members and their pre-approved dates. Dates who are not members of the Jr. or Sr. classes must have the prior 
approval of the principal. It is the responsibility of the Jr. or Sr. class member to request the approval. No students below the tenth (10th) 
grade may attend the Cordell school prom. All dates must be under 21 years old and in good standing in their community. Dates may not 
be convicted of a felony or currently facing charges. Dates must be currently enrolled in a public/private school or graduates of a 
public/private school.    

  
Regarding prom attire:  Prom dresses must be school appropriate with very little skin showing.  No plunging in the front or back and no 
cut-out stomach or sides.  Slits should not exceed a dollar bill’s length above the knee.  Individuals that violate this policy will not be 
allowed to attend the prom.  
  
  
SPIRIT WEEK - Spirit week activities are organized by the Student Council and must be approved by the student council sponsor and principal.  
  
STUDENT COUNCIL – The student council officers consist of a President, Vice-President, Secretary/Treasurer and Reporter.  These positions 
are elected by the student body from those who meet the criteria for Class Honors & Officers and register as a candidate.  The president must be 
a senior during his/her year of service.    
  
Student Council officer elections will occur at the close of a school year and will be voted upon by students in Grades 7 – 11.  New officers for 
the next school year will take office after the final day of classes for the previous year.  
  
ROYALTY  
  
Each school year three queens are crowned under the supervision of the Student Council.  The Student Council is responsible for selecting a 
crown bearer and flower girl as well as purchasing the flowers and crown.  The purchase of the flowers should not exceed $50 and the purchase 
of a crown should not exceed $25.  All queen candidates and escorts must meet the CLASS HONORS & OFFICERS criteria.    
The queen is elected by a vote of the student body, grades 10-12.  Two staff members must be present to count the ballots and the coronation 
will occur during the homecoming activities.  The elected Queen may not be a candidate for another sport during the same school year.  Once 
elected Queen in a specific sport, that student may not be candidate in that same sport again.   
  
FOOTBALL & WRESTLING HOMECOMING QUEEN – Members of the team will choose the candidates for homecoming queen.  
Sophomores choose the sophomore candidate, juniors choose the junior candidate, and seniors choose the senior candidate.  The escorts are the 
team captains.  If there are more than three captains, they will draw for the three escort positions.    
  
BASKETBALL HOMECOMING QUEEN - The members of the varsity boys’ basketball team will select the queen candidates from members 
of the girls’ varsity basketball team and the girls’ basketball varsity members will select the escorts from the boys’ varsity team.  Sophomore 
members will select the Sophomores, Junior members will select the Juniors and the Senior members will select the Seniors.   
  
  
CURRICULUM  
  
CONCURRENT ENROLLMENT – Cordell High School students in the 11th and 12th grades may concurrently enroll at Cordell High School 
and a college or university in the Oklahoma State System of Higher Education as a special student if the student meets the required criteria.  
Information about concurrent enrollment may be received from the counselor.  Concurrent enrollment information is given to each student of 
Cordell High School each school year.  All concurrent college classes will receive a 10% increase except for A’s and F’s.  For example:  a grade 
of B will be transcripted as a grade of A, a grade of C will be transcripted as a grade of B.  Grades of A or F will remain the same  
  
COURSE OFFERINGS - All students must enroll in a full school day schedule unless they enroll in:  Concurrent Enrollment, Correspondence 
Courses or Vo-Tech unless other arrangements are made with administrative approval.       
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EARLY GRADUATION REQUIREMENTS - Graduation shall occur one time per school year, at the end of the academic school year.  
Students who would like to apply for early graduation must notify the high school principal and counselor as to their intentions by August 1 of 
the school year in which they wish to graduate.  Students who wish to graduate early must have on file a plan of study that allows them to 
complete all high school graduation credits prior to the end of the school year and the student must have completed 19 credit hours prior to the 
start of their final semester.   Additionally, students must have achieved the following academic standards, based on a cumulative unweighted 
G.P.A. prior to August 1st of their proposed senior year in order to be eligible for early graduation:  
  

  Unweighted GPA AND    Minimum Composite ACT  
  4.0  19  
  3.75  23  
  3.50          25  
  3.25          30  
  Students below a 3.25 G.P.A. are not eligible for early graduation.    

  
GRADUATION REQUIREMENTS – (see page 28 & 29)  
Cordell Public Schools has adopted the State of Oklahoma Graduation Requirements.  It is the student’s responsibility to be sure that he/she has 
enough credits to graduate.  Students cannot enroll in English 4 until their fourth calendar year in the school unless approved by the Board of 
Education.  
  
CORRESPONDENCE COURSE CREDIT – Cordell High School students may pursue, with prior administrative approval, a maximum of one 
credit by correspondence course each year. (Maximum of two credits in two years.)  
  

ACE Testing Requirements:  Every student shall demonstrate mastery of the state academic content standards by attaining at least a 
satisfactory score on end-of-instruction tests in the following subject areas in order to graduate from a public high school with a standard 
diploma:  

  
Algebra 1  
English 2, and  
Two of the following five:  

Algebra 2, Biology 1, English 3, Geometry, United States History  
  

All students must take the End-Of-Instruction (EOI) exams for any core course they complete and for which an EOI exists.  Alternate 
tests, as approved by the State Department of Education, may be given in lieu of EOI exams and used by students who did not score at 
least proficient on one of the required EOI exams.    
If a student fails a course but passes the corresponding EOI exam, they may receive up to one full credit for that course but the 
original failing grade will remain on the student’s transcript.  

 
Credit Policy:  Students that fail or receive a “No Credit” grade on an EOI course but score proficient or higher on the requisite EOI exam 
or alternative exam will be given up to two semester credits for the EOI course.  Such students scoring “proficient” will receive a credit 
grade of “C”.  Such students scoring “advanced” will receive a credit grade of “B”.  The original credit grade of “F” will remain on the 
transcript.  It will not be replaced.  

  
Diploma Policy:  Cordell High School will award a High school diploma to seniors who have successfully completed graduation 
requirements of the district and have successfully met the ACE Testing Requirements for End of Instruction Testing.  
   
GRADES - Test grades shall count for 60-70% of the student’s cumulative average and daily work will account for 30-40% of the average to 
total 100%, at the discretion of the teacher.  No grade above 100 points shall be given for a 9 weeks grade.  GPA’s will be calculated using the 4 
point letter grade scale below for honors (Honor rolls and societies, valedictorian/salutatorian.)    
  
GRADING SCALE -  

A=90 - 100  
B=80 - 89  
C=70 - 79  
D=60 - 69  

  
WEIGHTED GRADE POINT AVERAGE - The weighted G.P.A. is intended for use when needed for scholarship and/or college applications.  
Specific upper level courses will be denoted as “Weighted Courses” which will be graded on a weighted 5-point scale (5-A, 4-B, 3-C, 2-D, 0-F).  
The following courses will be denoted as Weighted Courses: Biology 2, Physiology, Zoology, Physics, Chemistry, Botany, Geometry, 
Trigonometry, Calculus, Foreign Language 2, Advanced Placement courses.  Courses taken at a regional Oklahoma School of Science and Math 
site will be considered Weighted Courses.  Concurrent enrollment courses and high school courses which meet the content and rigor of the 
aforementioned courses, with principal’s approval, will be considered Weighted Courses.  
  
MAKE-UP WORK - The teacher may allow work to be turned in after a due date for legitimate reasons as determined by the teacher and 
principal.  Assignments may only be one day late and will receive 60 percent credit.  The assignment is due the next day when the student 
walks into class.  Students are only allowed three late work assignments per class.  After three late assignments, the student will receive 
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zeroes.  If a student receives two zeroes in a two-week period, the teacher will call the parent regarding the problem.  After a second such 
violation, the student will be sent to the principal for disciplinary action.  
  
PROFICIENCY BASED PROMOTION (PBP) - PBP tests may be taken in December and May each year.  The student must notify the 
counselor at least 30 days in advance of the test of the request to take the PBP test.  PBP tests may be taken in Social Studies, Language Arts, 
the Arts, Languages, Mathematics, and Sciences.  The student must score a minimum 90% on the test to receive credit.  Limit 2 tests per 
semester.  The student should contact the counselor for additional information.  
  
RETAKING A COURSE - A student may not retake a class or course for credit, or to receive a higher grade for the course, if the student has 
previously taken the course and received a passing grade for the course.  If a student retakes a course the student has previously failed, the 
student will receive the grade the student makes upon retaking the course.  The previous grade, however, will not be removed from the student’s 
transcript.  
  
SPECIAL EDUCATION - Students with disabilities who are residents of Oklahoma have available to them a free appropriate public education 
as mandated by the Individuals with Disabilities Education Act (IDEA), P.L. 101-476.  Cordell Schools has a comprehensive child 
identification district plan to identify, locate and evaluate those children with disabilities, birth through 21 years of age, who are in need of 
special education and related services.  
  
CAREER-TECH - (High School) Career-Tech education is available for students in the 11th and 12th grades.  Contact the high school counselor 
for information.    
  
HONORS  
  
Certification of Distinction - Students who wish to receive the Certificate of Distinction will complete 4 units each of English,  
Mathematics, Social Studies, and Science.  In addition, they will complete 2 units of Foreign Language, and 2 units in the area of Technology, 
the Humanities, or the Arts.  Students must have a minimum of 3.25 grade point average on a 4.0 scale and achieved a satisfactory or advanced 
score on all state end-of-instruction exams.    
  
Applicable career-tech classes offered by comprehensive high school career-tech programs qualify for technology, science, and the mathematics 
units.  Students enrolled in the programs may use one unit of their six concentrated career-tech curriculum units for one unit of mathematics 
required and one unit of their six concentrated career-tech curriculum units for one unit of science required. Advanced placement classes in 
subject areas may be substituted on a course-by-course basis to satisfy the academic units required for a certificate of distinction.  

Honors Program - Graduating seniors who meet the following criteria will be considered Honors Program Graduates and wear a Gold Honor 
Cord at their commencement.  

 Students must maintain an unweighted cumulative grade point average of 3.50.  Grades are based using the first seven semester 
grades.  

 No grade lower than a “B” will be allowed.  A semester grade lower than a “B” will result in the removal of the student from the 
honors program.  

 Must complete all requirements for the College Preparatory Diploma.  
  
Oklahoma Honor Society - Students in the top 10% GPA of Cordell High School (9-12) are eligible for membership in the Oklahoma Honor 
Society.  The GPA is determined for the second semester of the preceding school year and the first semester of the current school year.  
  
Principal’s Honor Roll - A student must receive no grade lower than a “B” in all courses for the 9 week grading period.  (If the course offers 
Pass/Fail or Satisfactory/Unsatisfactory, the student must receive a grade of Pass or Satisfactory.)  
  
Superintendent’s Honor Roll - A student must receive no grade lower than an “A” in all courses for the 9 week grading period.  (If the course 
offers Pass/Fail or Satisfactory/Unsatisfactory, the student must receive a grade of Pass or Satisfactory.)   
  
Valedictorian/Salutatorian - The first seven semester’s unweighted grades will be used to calculate the Grade Point Average (G.P.A.). The 
G.P.A. will be calculated to the nearest hundredth on a 4.00 scale. The student(s) with the highest G.P.A. will be valedictorian. The 
student(s) with the second highest G.P.A. will be salutatorian.  

  
Beginning with the Class of 2016, the salutatorian and valedictorian must fulfill the requirements for the Certificate of Distinction, qualify under 
the criteria of CLASS HONORS & OFFICES and be members of the graduating class.  
  
 DISCIPLINE POLICY  
  
The goal of any discipline policy should be to correct the misconduct of the individual and to promote adherence to that student and by other 
students to the policies and regulations of the school district.  Such policies and regulations are established to ensure that each student has the 
opportunity to receive a quality education.  Toward this goal, the administration and teachers of Cordell Schools will not tolerate conduct which 
is detrimental to the educational climate of the school, threatens the safety of any member of the school community, or is destructive to 
property.  All teachers have authority at all times and places during school and school activities and will be fully supported by the 
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administration and Board of Education.  Contained in the handbook are scenarios of violations and guidelines for punishment; however, these 
are only suggestions and the final punishment is at the discretion of the principal, once the evidence has been considered.  
  
  
Forms of Discipline:  
  
CORPORAL PUNISHMENT - Corporal punishment may only be given when authorized by the student’s parent/guardian or authorized by a 
student that is 18 years or older.  Swats will be given and witnessed only by certified personnel in a school office, room, or other place out of 
the presence of other persons.  No more than 2 swats will be given in a school day.  The swats will be given with reasonable force by a wooden 
paddle on the buttocks of the student.  
  

LUNCH DETENTION - NOON CAMPUSING - Lunch Detention includes noon campusing.  The student will not leave the campus.  
Lunch detention is served during the student’s normal lunch break as assigned by the teacher or principal.  A student who is absent 
from, or tardy to Lunch detention will be subject to the policy for Failure/Refusal to Serve Assigned Discipline. Two lunch detentions 
served equal one afterschool detention period.  Students in lunch detention are not allowed to have outside food or drink brought to 
them.  They may eat in the cafeteria as other students do or bring their own sack lunch.  

  
  
IN-SCHOOL DETENTION (ISD) - ISD is an alternative form of discipline for breach of more serious issues for which the student is removed 
from the regular educational environment, yet continues to attend school and receive instruction.  
  
ISD is during the regular school day in the ISD room.  A student must serve the ISD on consecutive school days.  A student in ISD may 
participate in extra-curricular activities that occur outside the regular school day at the discretion of the extra-curricular coach or sponsor.  
  
Teachers will turn in ISD assignments to the office before 8:00 a.m. on the day the student is to begin ISD.  Those assignments will be graded as 
in the regular classroom.  Students are not penalized academically in ISD.  
  
ISD Rules  

1. Remain in assigned seat.  
2. No talking/communicating with others.  
3. No sleeping.  
4. Work on assignments.  The ISD teacher will give additional assignments if the student completes the regular teacher’s assignments.  
5. Students will take drink/restroom breaks and lunch on a regular schedule, as directed by the ISD teacher that prohibits contact with 

students in the regular educational setting.  
  
Failure to comply with these rules will result in additional ISD or up to 10 days of out-of-school suspension per the circumstances.  
  

STUDENT SUSPENSION POLICY - The authority to suspend a student from school is delegated to the principal.  

1. Any student may be suspended for acts of immorality, violations of policy or regulations, or for any acts which disrupt the academic 
atmosphere of the school, endangers or threatens fellow students or school personnel or damages property.  

2. A full suspension shall not extend beyond the present semester and the succeeding semester.  
3. Except under circumstances which require the immediate removal of a student, a parent will be informed before a student is released 

from school.  
4. Make-up work for suspended students must be complete.  
5. Procedural steps of suspension:  

A. Probation.  A student may be placed on probation with or without additional disciplinary action.  If probation is elected by 
the principal as a suitable alternative to suspension, both the student and the parent(s) shall be notified of the probation and 
the reasons, therefore.  

B. In-school detention (ISD) is an alternative to short-term out-of-school suspension.  The student’s principal will impose ISD.    
C. Short-term suspension.  A student may be suspended from school for up to a ten-day period.  Both the student and the 

parent(s) shall be notified of the suspension, the reason(s) for the suspension and the right to appeal the suspension to the 
Suspension Appeals Committee.  

D. Long-term suspension.  A student may be suspended from school for a period of time not to exceed the remainder of the 
current semester and the entirety of the succeeding semester.  Both the Student and the parent(s) shall be notified of the 
suspension, the reason(s) for the suspension and the right to appeal the suspension to the Superintendent of Schools.  

  
6. Appellate procedures. Any student, who has received a suspension, or his/her parents, may appeal the suspension to the Suspension 

Appeals Committee, if it is a short-term suspension; or to the Board of Education, if it is a long-term suspension. The following 
procedures shall govern the appellate process: The student or the student’s parent(s) shall notify the Superintendent or Principal of the 
intent to appeal the suspension within two school days following the notice of intent to suspend.   
A. Upon receiving notice of the intent to appeal, the Superintendent or Principal, shall advise the Suspension Appeals Committee 

(short-term suspensions) or the President of the Board of Education (long-term suspensions). The appeal shall be heard within 
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ten days from the date the notice of intent is filed with the Administrator. The Administrator, at his discretion, may permit the 
suspended student to attend classes pending the outcome of the appeal.   

B. During the hearing of a short-term appeal, the principal will present the factual information regarding the need for suspension.  
The student, or his/her parent, may present factual information as well as it pertains directly to the suspension.  

C. During the hearing of a long-term appeal, the student may be represented by legal counsel or other adult representative; may 
examine witnesses on his/her own behalf; cross-examine opposing witnesses; and offer other evidence in his/her behalf including 
his/her own testimony.   

D. The Suspension Appeals Committee (short-term) or the Board of Education (long-term) shall uphold the suspension, modify the 
terms of the suspension, or overrule the suspension. The student and the student’s parent(s) shall be notified within five days of 
the decision.  

  
7. Appeal for reinstatement.  Student(s) who have been suspended for the remainder of a semester, or more, may petition the 

Superintendent for reinstatement.  The Superintendent may, in his discretion, schedule an informal hearing with the concerned 
principal.  At the hearing, the student may present evidence of attitude or behavior modification that would support reinstatement.  
The Superintendent and the principal may reinstate the student or deny reinstatement and submit a written report of the informal 
hearing to the Board of Education.  The Board shall take whatever action it deems appropriate.  

8. The Suspension Appeals Committee will consist of administrators or teachers or a combination of both.  The members of the 
committee will be appointed by the Superintendent and may include the Superintendent.  The Suspension Appeals Committee will 
hear appeals of short-term suspensions (10 days or less).  The decision of the Suspension Appeals Committee is final and cannot be 
appealed to the Board of Education or any other school official.  

9. Any student suspended from school may be required to do community service.  The student will be assigned to community service 
from 8:00 a.m. until 3:00 p.m. during each day of suspension.  The student will be supervised throughout the time period.  For more 
information, ask the office for the Cordell Schools Community Service Guidelines.  Students will receive a 90% credit for the work 
successfully completed during the suspension if they perform community service.  Students, who are suspended and do not perform 
community service, will receive 60% credit for assignments made during the first 5 days of suspension, per academic year.  

10. During the time a student is suspended, he/she is excluded from all school activities, including co-curricular activities.  The student is 
also not allowed to be on campus at any time unless permission is granted by the principal.  

11. A student will receive an educational plan of the core curriculum for days suspended beyond five days.  The parents will bear the 
responsibility for monitoring the student’s progress until the student is readmitted to school.  Full credit will be granted for academic 
work successfully completed beyond five days.  

  
ALCOHOL/CHEMICAL ABUSE - Attending classes alert and ready to learn is a prime responsibility of students at Cordell Public Schools.  
The inability to function in class may occur because of illness, injury, or drug use, prescribed or illegal.  A student may be referred to the 
principal’s office after demonstrating one or more of the following behaviors: sleeping in class, drowsy or listless, slurred speech, poor general 
health (red eyes, flushed skin, etc.), odor of smoke, abnormal or erratic behavior, inability to concentrate, wearing jewelry or clothing which 
promotes drugs, alcohol or tobacco use fighting, possession of an illegal drug, alcohol, or tobacco.  
  
An employee of Cordell schools may check the neurological function of the student by means of a simple examination of the pupillary reflexes 
and muscle functions of the eye.  This procedure is frequently used in athletic programs to determine if the brain functions have been impaired 
by injury, illness, or disease.  If neurological dysfunction is suspected, regardless of the cause, the parent/guardian will be contacted 
immediately.  The above behaviors as well as the neurological examination may be sufficient probable cause to search the student (clothes, 
locker, vehicle, book bag, etc.) for illegal drugs, drug paraphernalia, weapons, or other contraband.  
  
A student found possessing, distributing or using alcohol or drugs or other contraband at school or school sponsored activity will receive:  
1st OFFENSE:  Out of school suspension up to eighty five school days.  
2nd OFFENSE:  Out of school suspension for the remainder of the semester and the following semester.  Reentry to Cordell Schools may be 
contingent on appropriate counseling and/or parental intervention.  
  
  
ARSON - Out of school suspension for the remainder of the current semester and the succeeding semester.  
  
ASSAULT and BATTERY - Assault - Intentional creation of a reasonable apprehension in the mind of the victim of imminent bodily harm.  
Includes verbal threats.  Out of school suspension for a period of time appropriate for the offense.  Report to authorities on first or subsequent 
offenses where appropriate.  BATTERY:  Offensive, non-consented touching of another’s person.  Includes fighting and throwing objects.  1st 
and SUBSEQUENT OFFENSES:  Out of school suspension commensurate with the offense including the current and subsequent semester.    
  
ASSAULT and BATTERY ON A SCHOOL EMPLOYEE - A school employee shall mean any duly appointed person, employee by or 
employees of a firm contracting with the Cordell school system for any purpose, including such personnel not directly related to the teaching 
process and board members during board meetings.  Every person  who, without justifiable or excusable cause, knowingly commits any assault, 
aggravated assault, battery, or aggravated battery upon the person of a school employee is punishable by imprisonment and/or fine pursuant to 
70 O.S. Sections 9 -113.  
  
BUS RULES - Students must ride the bus on all school activities unless permission has been given by the administration.  RULES: (1) Be on 
time, (2) Observe a safety practices (check traffic both ways before boarding or departing the bus, (3) Keep hands inside the bus, (4) Stay in 
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your seat, (5) Place trash in proper place, (6) No loud, disruptive behavior, (7) Do not throw objects on, or out of the bus, (8) Do not leave items 
on the bus, (9) In case of an emergency, remain on the bus unless the  driver instructs you otherwise (10) Be courteous.  Violators will be 
subject to the discipline policy including but not limited to lunch detention or ISD, suspension from riding the bus to school or any school 
activity up to the remainder of the semester and the following semester.  
  
CHEATING/PLAGIARISM - A grade of Zero (0) will be given for all work resulting from the cheating/plagiarism for the student and any 
student who assisted the student to cheat.  
Violators will be subject to lunch detention or ISD, parental notification and zero on the assignment.   Subsequent offenses could include out-of-
school suspension.  
   
DISRUPTIVE BEHAVIOR - Failing to follow classroom rules and/or disrupting the educational environment.    
1st OFFENSE:  Lunch detention or ISD.    
SUBSEQUENT OFFENSES:  ISD or out of school suspension.  
  
DRESS CODE - Students at Cordell schools are expected to dress appropriately for the school setting.  Clothing, accessories or hair styles that 
in the judgment of the principal create a foreseeable disruption to the educational environment or creates a risk of health or safety to any person 
are prohibited at school or any school related activity.    
  

1. Everyone is expected to be as neat, clean and well-groomed as possible.  
2. Shirts and blouses must have sleeves.  Tank tops, similar bare-top garments or transparent clothing are inappropriate school attire.  

Shoulder straps on dresses and blouses must meet or exceed three finger width.  Students will not wear clothing that has cuts or holes 
in it or have unfastened straps.  

3. Shirts or blouses must overlap or be tucked in trousers or skirts at all times.  Clothing must be appropriate to cover all undergarments 
at all times.  Shirts and blouses must cover the chest.  

4. Clothing with obscene lettering, symbols, beer, alcoholic, tobacco, drugs or anything that implies obscenity or immorality is 
prohibited.  

5. Dresses and shorts must be the length of a dollar bill or below when measured from the top of the knee in grades 4 through 12.  
Cutoffs must be hemmed.  Subsequent violations of this policy could result in the student losing the privilege of wearing shorts or 
dresses for the remainder of the school year.  

6. The waistband of all garments must be worn above the top of the hipbone.  “Sagging” or “Baggy” pants are unacceptable.  
7. No head coverings, sweat bands or bandanas will be worn in the school building during school hours.  Exceptions may be made for 

religious or medical reasons.  Footwear is required at all times in the buildings.  The wearing of “house-shoes” or pajama wear is not 
permitted.  

8. Chains or any devices that could be considered a weapon are prohibited.  
9. No jewelry worn in places which draw undue attention to the individual or that takes attention away from the educational process is 

permitted.    
10. Body Piercing:  Exposed body piercing is limited to the ears.  
11. Hair must be a natural color and a natural state.  During school hours, hair must be kept out of the eyes in order for teachers to 

maintain eye contact with students.  
12. The personal appearance code may be adjusted by the principal for special occasions.  

  
The administration has the discretion to act on any method of personal appearance that it deems as inappropriate or nonconductive to the 
learning environment.  Students may be sent home at the discretion of the office because of violations of the personal appearance code.  If sent 
home, the student will be allowed to return as soon as possible, but will receive an unexcused tardy.  If the student does not return during the 
same class period, the student will receive an unexcused absence.  If the student cannot go home to change, the principal may require the 
student to remain in ISD for the remainder of the day.  No warnings will be issued for any violations of the personal appearance code.  
Violations of the code will be subject to disciplinary action by the principal.  
.  
  
ELECTRONIC DEVICES - Electronic devices such as tape players, CD players, radios, mp3 players, iPod, etc. are prohibited at school or 
school activities (excluding vehicles) without prior approval by the principal or sponsor.  
1st OFFENSE:  Lunch detention or ISD, per the circumstances, and confiscate the device. SUBSEQUENT 
OFFENSES:  ISD, and confiscate the device.  
  
ELECTRONIC TELECOMMUNICATION DEVICES – Use of cell phones, pagers, etc., are prohibited during school*.  A student may possess 
an electronic paging device upon the prior consent of both a parent or guardian and the principal or superintendent upon showing of medical 
necessity or in other appropriate circumstances.  
  
1st OFFENSE:  1 week noon and afterschool detention or ISD and confiscate device for 1 week  
2nd OFFENSE:  2 weeks noon and afterschool detention or ISD and confiscate device for 2 weeks  
SUBSEQUENT OFFENSES:  3 to 10 days Out of School Suspension  
If a parent/guardian requests, in person, the confiscated ETD because it poses a danger for the student/family to not have the cell phone in their 
possession when away from school – then at the discretion of the principal, the student may double the detention in return for the ETD.    
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*The student must turn the cell phone/pager in to the office and pick it up at the end of the school day; however, students are strongly 
encouraged not to bring such devices to school, as Cordell Public Schools is not responsible for lost, stolen, or damaged devices.  
  
FAILURE or REFUSAL TO SERVE ASSIGNED DISCIPLINE - If the student fails to serve the discipline assigned due to circumstances 
genuinely beyond the student’s control, the student must make up the discipline.  If the student “forgets” to serve the discipline, the discipline is 
doubled.  If the student refuses to serve the discipline the student will receive out of school suspension.  Upon returning from the suspension, 
the student must serve the original discipline.  
  
HARASSMENT (Bullying) – “Harassment, intimidation, and bullying” means any gesture, written or verbal expression, electronic 
communication, or physical act that a reasonable person should know will harm another student, damage another student’s property, place another 
student in reasonable fear of harm to the student’s person or damage to the student’s property, or insult or demean any student or group of students 
in such a way as to disrupt or interfere with the school’s educational mission or the education of any student.  “Harassment, intimidation, and 
bullying “include, but are not limited to, gestures or written, verbal, or physical acts, or electronic communications;  
  
“At school” means on school grounds, in school vehicles, at designated school bus stops, at school-sponsored activities, or at school sanctioned 
events.  
  
“Electronic communications” means the communication of any written, verbal, or pictorial information by means of an electronic device, 
including, but not limited to a telephone, a cellular telephone or other wireless telecommunication device, a computer; and “Threatening behavior” 
means any pattern of behavior or isolated action, whether or not it is directed at another person, that a reasonable person would believe indicated 
potential for future harm to students, school personnel, or school property.  
  
Cordell Schools will not tolerate bullying of any kind.  Possible consequences include but are not limited to:  restriction of privileges, sports, co-
curricular activities, computer use, clubs, travel, etc.  Students may be required to complete a behavioral contract, attend a special class, read 
and report on special assignments, serve detention, serve ISD or out-of-school suspension.   
  
HAZING - All forms of hazing and/or intimidation are prohibited by the school and school sponsored activities.  (Including as a part of 
admission to a club or organization.)  
1st OFFENSE:  ISD or out of school suspension per the circumstances.  
INSUBORDINATION - A student found to be disobedient to the authority of school personnel, and/or failing to follow the directive of the 
personnel without just cause as determined by the principal, shall be subject to the following discipline:  
1st OFFENSE:  Lunch detention/noon campusing or ISD per the circumstances.  
SUBSEQUENT OFFENSES:  ISD or out of school suspension per the circumstances.  
  
  
MISINFORMATION - Willfully giving misinformation by commission (lying), or omission (misinforming by remaining silent).  
1st OFFENSE:  Lunch detention/noon campusing or ISD per the circumstances.  
SUBSEQUENT OFFENSES: ISD or out of school suspension per the circumstances.  
  
OBSCENITY/PROFANITY - Obscene materials including, but not limited to: illustrations (drawings, paintings, photographs, etc.) and oral or 
written materials (books, letters, poems, tapes, CDs, videos, etc.) which are commercially or student produced are prohibited.   Profanity, 
including but not limited to: gestures, symbols, verbal, written, etc.  
  
PUBLIC DISPLAY OF AFFECTION –PDA in the educational setting will not be tolerated.  
  
SEARCH AND SEIZURE - Student searches by school employees may be made based on a reasonable suspicion of a violation of school rules 
and/or state or federal law by a student.  The search will be made pursuant to the reasonableness, under all the circumstances, of the search.  The 
search of the student will be justified at its inception, based on reasonable suspicion and reasonable in scope in light of the age and sex of the 
student and the nature of the infraction.  Contraband and other property unauthorized to be on school property or school sponsored activities 
will be seized for evidentiary purposes in a school hearing and/or legal hearing.    
  
THEFT – The taking of another person's property without that person's freely-given consent.  Violators must return the property, and/or provide 
restitution and/or serve ISD or out-of-school suspension per the circumstances.  
  
TOBACCO & TOBACCO PRODUCTS - Possession of tobacco or tobacco related products by students are prohibited at school or school 
sponsored activities pursuant to Oklahoma Law (21 O.S. Section 21-1241, 1242.)  Prohibited tobacco products and paraphernalia include, but 
are not limited to: cigarettes, cigarette lighters, cigarette paper, cigars, snuff, chewing tobacco, cigarette holders, tobacco, tobacco related 
containers and packages, etc.  Any minor in possession of the above materials being asked by a police officer or teacher where and from whom 
such materials were obtained; who shall refuse to furnish such information shall be guilty of a misdemeanor.  
1st OFFENSE:  Confiscation of tobacco products and 2 days out of school suspension. 2nd 
OFFENSE:  Confiscation of tobacco products and 5 days out of school suspension SUBSEQUENT 
OFFENSES:  Confiscation of tobacco products and long term suspension.  
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VANDALISM/DESTRUCTION OF SCHOOL PROPERTY OR THE PROPERTY OF OTHERS ON SCHOOL GROUNDS -   
1ST OFFENSE:  Restitution, lunch detention/noon campusing, ISD, or out-of-school suspension per the circumstances. SUBSEQUENT 
OFFENSES:  Restitution, ISD, or out-of-school suspension per the circumstances.  
  
WEAPONS - The possession or use of any weapon during the time a student is in attendance in Cordell Public Schools, or is in transit to or 
from school or any school sponsored activity by any form of transportation (including vehicle, walking, etc.) is strictly prohibited.  A weapon 
includes, but is not limited to: guns, rifles, pistols, shotguns; daggers, knives, razors, clubs, slap jacks, night sticks; any device which throws, 
discharges or fires objects, bullets or shells; explosive and incendiary devices; hand chains; artificial knuckles; or any other object that can 
reasonably be considered a weapon or dangerous instrument.  Also prohibited is any facsimile or counterfeit weapon that resembles a weapon.  
  
Exempt from this policy are any instruments and devices that may be considered a weapon under this policy, but are specifically authorized 
(prior to being brought to school) by school personnel for use in an approved curricular or extra-curricular activity when used in the appropriate 
manner.  Any student, who knowingly aids, accompanies and/or assists in the violation of the policy shall also be considered in violation of this 
policy and shall be subject to discipline in the same manner as any student who violates this policy.  
  
A student who violates this weapon policy will be subject to:  Out-of-school suspension for the remainder of the semester in which the violation 
occurred and the succeeding semester per the circumstances.  

  
  
  

NOTICES & POLICIES  
  
 NOTICE REGARDING ASBESTOS  
  
The Asbestos Hazard Emergency Response Act of 1986 requires the inspection of all buildings in the school district for asbestos.  The Cordell 
Schools District has complied with the act.  A management plan documenting these inspections is on file for public review.  They may be 
examined, upon request and are located in the Cordell Public School’s superintendent’s office.  
  
The Cordell Public Schools annually notifies parents, teachers, and other employees by publication contained herein.  Additionally, information 
regarding any asbestos related activities planned or in progress, will be disseminated by handouts and/or using newspaper public notice 
statements when they arise.  
  
The asbestos identified in our management plan is checked regularly by a licensed asbestos company and our staff to scrutinize any changes in 
the material which could cause a health hazard.  We will continue to monitor the asbestos as defined by the EPA guidelines.  If changes occur, 
our asbestos coordinator will notify the appropriate people as prescribed by law.  If any changes occur, our asbestos coordinator will notify the 
appropriate people as prescribed by law.  The superintendent of schools serves as the asbestos coordinator for Cordell Public Schools.  
  
Meningococcal Disease Information  
  
Meningitis is an inflammation of the tissues that cover the brain and spinal cord. Bacteria, viruses, or fungi may cause meningitis.  
Viral meningitis is the most common form of meningitis and is caused by an infection with one of several types of viruses. Meningococcal 
meningitis is caused by the bacteria Neisseria meningitides, and causes a more severe disease that requires prompt treatment of the patient with 
antibiotics. There are other types of bacterial meningitis, so it is also important to confirm which type of bacteria is causing the meningitis to 
determine if antibiotics are needed to prevent possible illness in exposed people.   
  
What are the symptoms of meningitis?   
Symptoms of meningitis may include fever, rash, headache, stiff neck, nausea, vomiting, and fatigue. These symptoms are often difficult to 
identify in infants, who, when suffering from viral meningitis may become irritable, lethargic, inconsolable, or refuse to eat. Since viral and 
bacterial meningitis often have similar symptoms, it is important to see a healthcare provider immediately if you or your child has these 
symptoms.   
  
What causes meningitis and how is it spread?   
Approximately 90% of viral meningitis cases are due to a group of common intestinal viruses called enteroviruses. These viruses are typically 
spread from person-to-person through direct or indirect contact with fecal material, usually on unclean hands or contaminated environmental 
items. Viruses can be passed on to others beginning about three days after someone is infected until about 10 days after symptoms occur, 
although very few exposed persons develop meningitis. Bacterial meningitis can be caused by bacteria such as Haemophilus, Streptococcus or 
Neisseria meningitides, which are spread by direct contact with saliva or respiratory droplets from the nose and throat of an infected person.   
  
How is meningitis diagnosed and treated?   
The type of meningitis can be confirmed through laboratory tests performed on spinal fluid if needed. There is no specific treatment for viral 
meningitis, most patients will completely recover on their own with bed rest and plenty of fluids, however health care providers often will 
recommend medicine to relieve fever and headache. For bacterial meningitis, antibiotics are needed that treat the specific bacterial cause.   
  
Should people who have been around a person infected with meningitis receive any treatment?   
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Antibiotics are only recommended as a preventive measure for those persons exposed to a person with meningitis caused by the bacteria 
Neisseria meningitides or certain forms of Haemophilus. When a single instance of Neisseria meningitides occurs, the state and county health 
departments work together to insure that appropriate contacts obtain antibiotics. Only people who have been in close contact with saliva or 
respiratory secretions such as household members, intimate contacts, health care personnel performing mouth-to-mouth resuscitation, and day 
care center playmates are recommended to obtain a prescription for a specific antibiotic (rifampin, ciprofloxacin, ceftriaxone, or azithromycin) 
from their physician or through the health department. Casual contacts including classmates, co-workers, or those in a workplace setting are not 
usually at an increased risk of disease and do not need treatment with the antibiotic. When clusters or outbreaks occur, the health department 
may expand the recommendations for which groups need to receive antibiotics to prevent possible spread. Antibiotics do not protect people 
from future exposure to Neisseria meningitides. For persons exposed to a person with viral meningitis or meningitis caused by most bacteria, 
antibiotics are not a necessary preventive measure.   
  
How do you prevent the spread of meningitis?   
Hand hygiene is the single most important action to prevent the spread of infection to others and to you. Wash visibly soiled hands with soap 
and water, after using the toilet, after changing diapers, and before preparing and eating food. Use alcohol based hand gels when hands are not 
visibly soiled. Routine environmental cleaning is recommended, with focus on items that have been soiled with saliva or nose/throat secretions. 
In institutions such as child care centers, washing objects and surfaces with a diluted bleach solution is recommended. For hard surfaces such as 
diaper-changing areas and bathrooms, use a 1:10 dilution of bleach (mix one cup of bleach with one gallon of water). For other objects such as 
toys and eating utensils, use a weaker form of bleach solution (mix one tablespoon of bleach with one gallon of water).   
  
What are the vaccines recommended to prevent meningitis?   
The routine recommended childhood vaccines protect children from some of the common causes of meningitis such as  
Haemophilus influenzae type b (Hib) and Streptococcus pneumoniae. These and other vaccines are also recommended for certain people at 
increased risk of complications from a bacterial infection such as elderly or immunocompromised persons or people living in certain group 
settings.  Three types of meningococcal vaccines are available in the US. They are protective against four of the five most common disease-
causing types of meningococcal disease: A, C, Y, and W-135. The vaccines do not protect against type B which accounts for about 1/3 of the 
meningococcal illness that occurs in adolescents in the US. Consult with your primary care physician or the local health department about 
receiving the vaccine.   
Because the vaccine is not protective against all types of meningococcal infections, people who have been exposed to a person with 
meningococcal disease are still recommended to receive antibiotics to prevent infection.   
The vaccine is not used to prevent illness in persons who have been exposed, but does protect from future exposures.  
  

INTERNET USE POLICY & AGREEMENT  

  
Internet access is available to students and employees of the Cordell Public School system.  The Internet services offer a wide variety of educational 
information.  We believe that we can promote educational excellence in school by having access to Internet services.  
  
The Internet is an electronic highway that connects thousands of computers all over the world and millions of individual subscribers.  Students 
will have access to:  

• Information and news, as well as, the opportunity to 
correspond with other educational institutions.  

• All types of software and graphics for school use.  
Access to the World Wide Web.  

  
With access to the Internet, there also comes availability of materials that may not be considered to be of educational value.  The Cordell Public 
School system has taken precautions to restrict access to these materials.  However, it is impossible to control all materials and a student may 
discover such materials.  The Cordell Public School system feels that the availability of Internet services outweighs the possibility of students 
accessing controversial information from the Internet.  
  
If a student of the Cordell Public School system chooses to misuse the Internet, his/her privilege may be terminated and future access may also 
be denied.  
  
  
  
Acceptable Use:  The use of the Internet for educational purposes only.  The use of the Internet must comply with the objectives of 

the Cordell Public School system.  The Internet should be used only for school projects such as research and school 
assignments.  

Unacceptable Use:  Students will not be permitted to use the computer to: copy copyrighted materials, obtain threatening or obscene 
materials, or purchase any materials.  

Privileges:  The use of the Internet is a privilege, not a right and inappropriate use may result in a cancellation of privileges.  
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Network Etiquette:  • Students will be expected to abide by the network etiquette rules.  
• Be Polite.  Use appropriate language.  
• Do not reveal personal address, phone numbers or personal information about yourself, student or 

colleagues.  
• Do not use the network in such a way that you would disrupt the use of the network by other users.  
• All communications and information accessible via the network should be assumed to be the property of 

Cordell Public Schools.  

Security:  Computer security is a high priority, especially when involving many users.  If you feel that you have a problem 
with security on the Internet, notify your teacher or administrator immediately.  Any user identified as a security risk 
or having a history of problems with the computer systems may be denied access to the Internet.  

Vandalism:  Vandalism will result in cancellation of privileges.  Vandalism is defined as any attempt to harm or destroy data or 
hardware.  This includes, but is not limited to, the uploading, downloading, or creation of computer viruses.  

  
  
I understand and will abide by the above Internet Use Agreement.  If I abuse the computers, my access privileges may be revoked.  The Cordell 
Public School system may take disciplinary action for misconduct.  
  
  
WEB-BASED INSTRUCTION POLICY  

(Synchronous Instruction)  
  

Cordell Schools offers students enrolled full-time at Cordell High School, if enough interest is shown, selected high school level courses through 
H.323 technology that operated through the Internet.  Coursework offered via H.323 technology appears on the class schedule annually prepared 
by the high school principal.  
  
By definition, the H.323 technology is synchronous in that the instructor and student’s primary interactions are in real time.  All instruction is 
provided by appropriately certified instructors and meets the Oklahoma Priority Academic Skills criteria established by the Oklahoma State 
Department of Education.  All H.323 coursework competed by students will be entered on the student’s transcript.  
  
Cordell Schools accepts no responsibility for lost program time due to equipment failures or other such conditions beyond the school’s control.  
  
WEB-BASED INSTRUCTION POLICY  

  
(Asynchronous Instruction)  

  

Asynchronous instruction by definition is not dependent on instructor and student interaction in real time.  Asynchronous instruction that is web-
based is not offered at Cordell Public Schools on a scheduled basis and does not appear on the class schedule annually prepared by the high school 
principal.  

Cordell Public Schools Board of Education approval is required of all web-based asynchronous courses.  Vendors seeking approval of web-based 
asynchronous courses must submit a written request to the Board.  The Board will only consider approval of courses meeting current regulations 
approved by the Oklahoma State Department of Education.  It is the responsibility of the vendor to provide satisfactory documentation to the 
Board that all SDE regulations have been met.  The high school principal will maintain a list of all board approved web-based asynchronous 
courses.  

Students wishing to enroll in and receive credit for completion of asynchronous web-based course work must be full-time students of Cordell 
Public Schools.  The high school principal shall be responsible for the evaluation of and approval/disapproval of all student requests to participate 
in courses delivered by means of asynchronous web-based instruction.  

Any student wanting to enroll in asynchronous web-based coursework must submit a written request to the high school principal prior to enrollment 
in the course.  The request for approval must be signed and dated by the parent.  The cost of the course will be at the parents’ expense.  

Approval criteria may include but is not limited to:  

a. The ability of the student to work in a self-paced environment  
b. The availability of school personnel to supervise, monitor student progress, course assignments and supervise tests 
c. The availability of computer equipment  
d.     The prior satisfactory completion of pre-requisite coursework by the student  
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Other conditions:  

a. Students will not be allowed to enroll in asynchronous web-based coursework when the course is available on the current year class 
schedule prepared by the high school principal.  

b. No student will be allowed to enroll in more than one (1) asynchronous web-based course per semester.  
c. A maximum of two (2) credits of asynchronous web-based courses will be counted toward completion of the graduation requirements 

of Cordell Public Schools.  
d. All tests/testing associated with the approved web-based asynchronous courses must be taken on site under the direct supervision of a 

certified staff member.  
e. Credit will not be placed on the student transcript until completion of all coursework associated with the asynchronous web-based 

course.  Coursework will be considered completed when the high school principal receives satisfactory documentation from the 
asynchronous web-based course vendor that the student has completed all required work.  

Students earning credit by means of asynchronous web-based coursework shall participate in all assessments required by the Oklahoma School 
Testing Program.  No student shall be allowed to participate in these assessments at a place other than the school site.  

Cordell Public Schools maintains a specific policy relating to use of the Internet.  Cordell Public Schools accepts no responsibility for lost 
program time due to equipment failures or other such conditions beyond our control.  

  
  

 
ACTIVITY STUDENT DRUG TESTING POLICY GRADES 7-12  
  
The Cordell Board of Education, in an effort to protect the health and safety of its extracurricular-activities students from illegal and/or 
performance-enhancing drug use and abuse, thereby setting an example for all other students of the Cordell Public School District, proposes to 
adopt the following policy for drug testing of activity students. (This policy will be dependent on available funding.)  
  
STATEMENT OF PURPOSE AND INTENT  
  
Although the Board of Education, administration, and staff desire that every student in the Cordell Public School District refrain from using illegal 
drugs, district officials realize that their power to restrict the possession or use of illegal and performance enhancing drugs is limited. Therefore, 
this policy governs only performance-enhancing and illegal drug use by students participating in extracurricular activities. The sanctions of this 
Policy relate solely to limiting the opportunity of any student determined to be in violation of this Policy to participate in extra-curricular activities. 
No suspensions from school or academic sanctions will be imposed for violations of this policy. This policy supplements and complements all 
other policies, rules, and regulations of the Cordell Public School District regarding the use of illegal drugs. Any possession or use of illegal drugs 
on school property or during a school activity will still be handled under the disciplinary policies in the student handbook.     
  
Participation in school sponsored interscholastic extra-curricular activities at the Cordell Public School District is a privilege and not a right. 
Students who participate in these activities are respected by the student body and are representing the school district and the community. 
Accordingly, students in extra-curricular activities carry a responsibility to themselves, their fellow students, their parents and their school to set 
the highest possible examples of conduct, sportsmanship, and training that includes avoiding the use of illegal drugs.   

The purpose of this policy is five-fold:  

  
1. To educate students of the serious physical, mental and emotional harm caused by illegal drug use.  
2. To alert students with possible substance abuse problems to the potential harms that drug use poses for their physical, mental, and 

emotional well-being and offer them the privilege of competition as an incentive to stop using such substances.  
3. To ensure that students adhere to a training program that bars the intake of illegal and performance- enhancing drugs.  
4. To prevent injury, illness, and harm for students that may arise as a result from illegal and performance- enhancing drug use.  
5. To offer students practices, competitions and school activities free of the effects of illegal and performance-enhancing drug use.  

  
Illegal and performance-enhancing drug use of any kind is incompatible with the physical, mental, and emotional demands placed upon participants 
in extra-curricular activities and upon the positive image these students project to other students and to the community on behalf of the Cordell 
Public School District. For the safety, health and wellbeing of students in extracurricular activities the Cordell Public School District has adopted 
this policy for use by all participants in interscholastic extra-curricular activities in grades 7-12.  
  

The administration may adopt regulations to implement this policy.  

  
DEFINITIONS  
  
“Activity Student” means a member of any junior high or high school Cordell Public School District sponsored extra-curricular organization that 
participates in interscholastic competition. This includes any student that represents Cordell Schools in any extracurricular activity such as all 
Athletics, FFA-Vo-Ag, FCCLA, Vocal Music and Band, Cheerleading, Academic Team, Mock Trial, Speech, Drama & Debate, etc.  
  
"Drug Use Test" means a scientifically substantiated method to test for the presence of illegal or performance-enhancing drugs or the 
metabolites thereof in a person's urine.  



    22 

  
"Extra-Curricular" means those activities that take place outside the regular courses of a student in school such as club, team, organization or 
activity and participants are those students involved in those activities.  
  
"Illegal Drugs" means any substance which an individual may not sell, possess, use, distribute or purchase under either Federal or Oklahoma law. 
"Illegal Drugs" includes, but is not limited to, all scheduled drugs as defined by the Oklahoma Uniform Controlled Dangerous Substance Act, all 
prescription drugs obtained without authorization, and all prescribed and over-the-counter drugs being used for an abusive purpose. "Illegal drugs" 
shall also include alcohol.  
  
"Performance-enhancing Drugs" include anabolic steroids and any other natural or synthetic substance used to increase muscle mass, strength, 
endurance, speed or other athletic ability. The term "Performance-enhancing Drugs" does not include dietary or nutritional supplements such as 
vitamins, minerals and proteins, which can be lawfully purchased in over-the-counter transactions.  
  
"Positive" when referring to a drug use test administered under this policy means a toxicological test result which is considered to demonstrate the 
presence of an illegal or a performance-enhancing drug or the metabolites thereof using the standards customarily established by the testing 
laboratory administering the drug use test.  
  

"Random Selection Basis" means a mechanism for selecting Activity Students for drug testing that:  

  
A. Results in an equal probability that any Activity Student from a group of Activity Students subject to the selection mechanism will be 

selected, and   
  
B. Does not give the School District discretion to waive the selection of any Activity Student selected   under the mechanism.  
  
"Reasonable Suspicion" means a suspicion of illegal or performance-enhancing drug use based on specific observations made by 
coaches/administrators/sponsors of the appearance, speech, or behavior of an Activity Student; the reasonable inferences that are drawn from 
those observations; and/or information of illegal or performance-enhancing drug use by an Activity Student supplied to school officials by other 
students, staff members or patrons.  
  

PROCEDURES  

  
        At the beginning of each school year, each Activity Student that is pre-enrolled in either an in-season or off-season activity will be tested. The 

student, parent or custodial guardian shall be provided with a copy of the “Student Drug Testing Consent Form” which shall be read, signed and 
dated by them and by the coach/sponsor before such student shall be eligible to practice or participate in any extra-curricular activities. The consent 
requires the student to provide a urine sample: (a) as part of the student's annual physical or for eligibility for participation; (b) when the Activity 
Student is selected by the random selection basis to provide a urine sample; and (c) at any time when there is reasonable suspicion Activity Student 
to test for illegal or performance-enhancing drugs. No student shall be allowed to practice or participate in any extra-curricular activities involving 
interscholastic competition unless the student has returned the properly signed "Student Drug Testing Consent Form",  

  
A new contract must be signed and submitted within one week after the start of class, preseason class, activity or sport each new school year. 
Offenses shall not accumulate from school year to school year; the eighteen (18) week suspension from participation in all extra-curricular 
activities shall come into play only when two offenses are committed in the same school year.  
  
Prior to the commencement of drug testing each year an orientation session will be held with each Activity Student to educate them of the sample 
collection process, privacy arrangements, drug testing procedures and other areas which may help to reassure the Activity Student and help avoid 
embarrassment or uncomfortable feelings about the drug testing process. Each Activity Student shall receive a copy of the Activity Student Drug 
Testing Policy.  
  
All Activity Students will be required to provide a urine sample before the student may participate in an extra-curricular activity covered under 
this policy. An Activity Student who moves into the district after the school year begins will have to undergo a drug test before the Activity 
Student will be eligible for participation.  

Drug use testing for Activity Students will also be chosen on a random selection basis monthly from a list of all Activity Students who are involved 
in off-season or in-season activities. The Cordell Public School District will determine a monthly number of student names to be drawn at random 
to provide a urine sample for drug use testing for illegal drugs or performance-enhancing drugs.  

In addition to the drug tests required above, an Activity Student may be required at any time to submit to a test for illegal or performance-enhancing 
drugs, or the metabolites thereof when an administrator, coach, or sponsor has reasonable suspicion of illegal or performance-enhancing drug use 
by that particular student.  
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Any drug use test will be administered by or at the direction of a professional laboratory chosen by the Cordell Public School District. The 
professional laboratory shall be required to use scientifically validated toxicological testing methods have detailed written specifications to assure 
chain of custody of the specimens, and proper laboratory control and scientific testing.  
  
All aspects of the drug use testing program, including the taking of specimens, will be conducted so as to safe guard the personal and privacy 
rights of the student to the maximum degree possible. The test specimen shall be obtained in a manner designed to minimize intrusiveness of the 
procedure. In particular, the specimen must be collected in a restroom or other private facility behind a closed stall. The principal/athletic director 
shall designate a coach, sponsor, school employee or their designee of the same sex as the student to accompany the student to a restroom or other 
private facility behind a closed stall. The monitor shall not observe the student while the specimen is being produced, but the monitor shall be 
present outside the stall to listen for the normal sounds of urination in order to guard against tampered specimens and to insure an accurate chain 
of custody. The monitor shall verify the normal warmth and appearance of the specimen. If at any time during the testing procedure the monitor 
has reason to believe or suspect that a student is tampering with the specimen, the monitor may stop the procedure and inform the principal/athletic 
director who will then determine if a new sample should be obtained. The monitor shall give each student a form on which the student may list 
any medications legally prescribed for the student he or she has taken in the preceding thirty- (30) days. The parent(s) or legal guardian {s) shall 
be able to confirm the medication list submitted by their child during the twenty-four (24) hours following any drug test. The medication list shall 
be submitted to the lab in a sealed and confidential envelope and shall not be viewed by district employees.  
  
An initial positive test result may be subject to a second test of the same specimen. If an Activity Student fails the initial test, an Activity Student 
may at his/her own expense obtain their own drug testing, which should include the equivalent testing areas as the initial test.  All test areas 
should also reflect comparable, numerical levels as registered in the initial test (for example, if the original test is measured in Nano grams, the 
second test should reflect the same measurement) Upon request of the Activity Student, the second test of the same specimen will be sent to 
another creditable laboratory of the Activity Students choice and at that Activity Students expense. The Activity Student will remain ineligible 
until the administrative office of the school received all results. Student-records will be retained until the end of the school year. 
 

CONFIDENTIALITY  

  
The laboratory will notify the principal/athletic director or designee of any positive test. To keep the positive test results confidential, the 
principal/athletic director or designee will only notify the student, the head coach/sponsor, and the parent or custodial guardian of the Activity 
Student of the results. The principal, athletic director or designee will schedule a conference with the Activity Student and parent or guardian and 
explain the Activity Student's opportunity to submit additional information to the principal, athletic director or to the lab. Cordell Public School 
District will rely on the opinion of the laboratory that performed the test in determining whether the positive test result was produced by something 
other than consumption of an illegal or performance-enhancing drug.  
  
Test results will be kept in files separate from the Activity Student's other education records, shall be disclosed only to those school personnel 
who have a need to know, and will not be turned over to any law enforcement authorities.  
  
RIGHT TO APPEAL  
  
An Activity Student who has been determined by the principal/athletic director to be in violation of this policy shall have the right to appeal the 
decision to the Superintendent or his/her designee(s). Such request for a review must be submitted to the Superintendent in writing within five (5) 
business days of notice of the positive test. An Activity Student requesting a review will remain ineligible to participate in any extra-curricular 
activities until the review is completed. The Superintendent or his/her designee(s) shall then determine whether the original finding was justified. 
No further review of the Superintendent's decision will be provided and his/her decision shall be conclusive in all respects. Any necessary 
interpretation or application of this policy shall be in the sole and exclusive judgment and discretion of the Superintendent that shall be final and 
non-appeasable.  

  

CONSEQUENCES  

  
Any Activity Student determined to have used illegal drugs between the first day of classes (or if the sport or activity begins before the first day 
of classes, then the first day the Activity Student reports for the sport or activity) and the last day of classes of the school year under this policy 
shall be subject to the following restrictions:  
  

A. FOR THE FIRST OFFENSE: Suspension from participation in all scheduled extra-curricular activities including all meetings, practices, 
performances and games/competitions) for 30 school days from the date of the initial determination of the offense as stated above in this Policy 
which may be reduced by 15 days, 5 school days reduced for professional drug/alcohol evaluation/assessment and 10 school days reduced for 
participating in and successfully completing at least 4 hours of substance abuse education/counseling provided by the school district or an outside 
agency. The Activity Student or parent must provide documentation of successful completion of this commitment to the designated school district 
representative. If the Activity Student is an athlete then during the period of any suspension an Activity Student will report to the appropriate 
teacher/coach but will not participate. The Activity Student will also be required to miss a minimum of 2 games/competitions, if 
games/competitions are applicable to the activity. These restrictions and requirements shall begin immediately following the determination of a 
violation of this Policy. Student will not be permitted to leave school to be a spectator at any event during the suspension period.  After the initial 
15 days, a retest of the Activity Student must be clean or determined at a substantially lower level. Such suspension will extend into a succeeding 
school year if necessary to fulfill the suspension. After the first offense, the Activity Student will automatically be retested each test period for the 
remainder of the school year.  



    24 

  
B. FOR THE SECOND OR SUBSEQUENT OFFENSE: (In the same school year): Complete suspension from participation In all extra-curricular 

clubs, sports, organizations and/or activities including all meetings, practices, performances and games/competitions for 18 continuous and 
successive school weeks from the date of the initial determination of the offense as stated above in this Policy. Such suspension will extend into 
a succeeding school year if necessary to fulfill the suspension. Offenses shall not accumulate from school year to school year; the 18-week 
suspension from participation in all extra-curricular activities shall come into play only when 2 or more offenses are committed in the same school 
year. After the second or subsequent offense, the Activity Student will automatically be retested each test period for the remainder of the 
suspension.  

  
  
C. SELF-REFERRAL: As an option to the consequences for a first offense only, an Activity Student may self-refer to an administrator, teacher, 

athletic director, coach or sponsor being notified of testing or being observed by an administrator, teacher, athletic director, coach, or sponsor 
concerning a policy violation will fall under the 1st offense rule with the exception of the 2 games/competitions which will be lifted after testing 
clean or at a substantially lower level. An Activity Student, who self-refers, however, is considered to have committed his/her first offense under 
this Policy. A self-referral may be used only once in an Activity Student's time in the Cordell School District.  

  
D. VIOLATIONS OCCURRING DURING A NONPARTICIPATION PERIOD: If an Activity Student Is not participating in a sport, cheerleading 

activity or other extra-curricular activity which has games/competitions as a part of the activity during any suspension period due to injury, 
academic ineligibility or the games or competitions for that sport, cheerleading activity or other activity are finished or have not begun for that 
school year and, therefore, does not miss a minimum of 2 games/competitions during the suspension period then the Activity Student will be 
required to miss the next 2 games/competitions after he/she returns from the injury, becomes eligible or the games or competitions resume in the 
following school year or begin later in the same school year.  
  

  
REFUSAL TO SUBMIT TO A DRUG USE TEST  

  
An Activity Student, who refuses to submit to a drug use test authorized under this Policy, shall not be eligible to participate in any extra-curricular 
activities including all meetings, practices, performances and competitions for the remainder of the school year. Additionally, such Activity 
Student shall not be considered for any extra-curricular activity honors or awards given by the school.  
  
Cordell Public School is committed to cooperating with parents/guardians in an effort to help students avoid illegal drug use. The Cordell Public 
School District believes accountability is a powerful tool to help students avoid drugs and that early detection and intervention can save lives.  
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CORDELL BOARD OF EDUCATION DISTRICT STUDENT DRUG TESTING CONSENT FORM  

Statement of Purpose and Intent  

Participation in school sponsored extra-curricular activities at the Cordell School District is a privilege not a right. Activity Students carry a 
responsibility to themselves, their fellow students, their parents and their school to set the highest possible examples of conduct, which includes 
avoiding the use or possession of illegal drugs.  
  
Drug use of any kind is incompatible with participation in extra-curricular activities, on behalf of the Cordell Public School District. For the safety, 
health and wellbeing of the student of the Cordell Public School District, the Cordell Public School District has adopted the attached Activity 
Student Drug Testing Policy and the Student Drug Testing Consent Form for use by all participating students at the Junior High and High School 
levels.  

Participation in Extracurricular Activities  
  
The student, parent or custodial guardian shall be provide with a copy of the Activity Student Drug Testing Policy and Student Drug Testing 
Consent, which shall be read, signed and dated, by the coach/sponsor before such student shall be eligible to practice or participate in any 
extracurricular- activities. The consent requires the activity student to provide a urine sample: a) as part of the student's annual physical or for 
eligibility for participation; b) as chosen by the random selection basis; and c) at any time requested based on reasonable suspicion to be tested 
for illegal or performance-enhancing drugs. No student shall be allowed to practice or participate in any activity governed by the policy unless the 
student has returned the properly signed Student Drug Testing Consent.  
  
Student’s Last Name___________________First Name ______________MI _____  
  
I understand after having read the ”Student Activity Drug resting Policy" and “Student Drug Testing Consent", that out of care for my safety and 
health, Cordell Public School District enforces the rules applying to the consumption or possession of illegal and performance- enhancing drugs. 
As a member of a Cordell extra-curricular activity, I realize that the personal decision that I make in regard to the consumption or possession of 
illegal or performance-enhancing drugs may affect my health and wellbeing as well as the possible endangerment of those around me and reflect 
upon any organization with which I am associated. If I choose to violate school policy regarding the use or possession of illegal or performance-
enhancing drugs any time while I am Involved in in-season or off-season activities, I understand upon determination of that violation I will be 
subject to the restrictions on my participation as outlined In this Policy   
  
Signature of Student _______________________ Date______________________  
  
We have read and understood the Cordell Public School District "Activity Student Drug Testing Policy" and "Student Drug Testing Consent'. We 
desire that the student named above participate in the extra-curricular interscholastic programs of the Cordell Public School District and we hereby 
voluntarily agree to be subject to its terms. We accept the method of obtaining urine samples, testing and analysis of such specimens, and all other 
aspects of the program. We further agree and consent to the disclosure of the sampling, testing and results provided in this program.  

Signature of Parent or Custodial Guardian _____________________Date________  

  
BELOW PLEASE OBTAIN THE SIGNATURES OF ALL COACHES SPONSORS FOR EXTRA-CURRICULAR Activities TEAMS, 
ORGANIZAT/ONS IN WHICH YOU ARE INVOLVED:  
_______________________________________          _______________________  
Signature of Sponsor or Coach                                                           Activity, Team, Organization  
  
_______________________________________          _______________________  
Signature of Sponsor or Coach                                                           Activity, Team, Organization  
  
_______________________________________          _______________________  
Signature of Sponsor or Coach                                                           Activity, Team, Organization  
  
_______________________________________          _______________________  
Signature of Sponsor or Coach                                                           Activity, Team, Organization  
  
_______________________________________          _______________________  
Signature of Sponsor or Coach                                                           Activity, Team, Organization  
  
_______________________________________          _______________________  
Signature of Sponsor or Coach                                                           Activity, Team, Organization  
  
_______________________________________          _______________________  
Signature of Sponsor or Coach                                                           Activity, Team, Organization    
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GRADUATION REQUIREMENTS  
  
Twenty-three (23) units will be required for graduation. All required subjects must be successfully passed.  It is the student’s responsibility to be 
sure that he/she has enough credits to graduate.  Students cannot enroll in English 4 until their fourth calendar year in high school unless approved 
by the Board of Education.    
  
*Beginning with students entering the 9th grade during the 2014-2015 school year, twenty-five (25) units will be required for graduation.  

  

Language Arts  

4 units total  
1 units of Grammar and composition  

3 units from American Literature, English Literature, World  
Literature, Advanced English  

Math  3 units total  
1 unit of Algebra I or Applied Algebra I  

2  units  from  Algebra  2,  Geometry,  Applied  Geometry, 
Trigonometry, Math Analysis or Pre-calculus, Calculus, Statistics and/or 
Probability, Computer Science, contextual math courses which enhance 
technology preparation taught at a technology center taken in the 11th or 
12th grades and taught by a certified secondary mathematics instructor, or 
other math courses with content and/or rigor equal to or above Algebra I.  

Science  3 units total  
1 unit of Biology 1  

2 units in the area of life, physical, or earth science or technology which 
may include:  Chemistry 1, Physics, Biology 2, Chemistry 2, Physical 
Science, Earth Science, Botany, Zoology, Physiology, Astronomy, 
Applied Biology/Chemistry, Applied Physics, Principles of Technology, 
qualified agricultural education courses (such as Horticulture, Plant and 
Soil Science, Natural Resources and Environmental Science, and Animal 
Science), contextual science courses which enhance technology 
preparation taught at a technology center taken in the 11th or 12th grades 
and taught by a certified secondary science instructor, or other science 
courses with content and/or rigor equal to or above Biology I.  

Social Studies  3 units total  
1 unit of U.S. History  
½ to 1 unit of U.S. Government  
½ unit of Oklahoma History  

And ½ to 1 unit from World History, Geography, Economics, 
Anthropology or other social studies courses with content and/or rigor 
equal to or above US History, US Government, and Oklahoma History.  

Computer  
Science    or   

Foreign  
Language  

2 units total  
2 units of the same foreign language  
OR  
2 computer science courses  

approved for college admission requirements whether taught at a high 
school or a technology center school including computer programming, 
hardware, and business computer applications, such as word processing, 
databases, spreadsheets, and graphics, excluding keyboarding or typing 
courses.  
  

One  additional 
unit  

1 unit  selected from core classes listed above or career and technology education 
courses approved for college admission requirements  

The Arts  
1 unit or set of competencies  such as music, art, drama, or one unit or set of competencies of speech.  

  

Electives  6 units or sets of competencies *8 units or sets 
of competencies – Beginning with students 
entering 9th grade during the 2014 - 2015 
school year.  

  

Total   
23  

  

  
  
  
  
  
  
  
  

   


