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Mission Statement 

 

Jay Public Schools will ensure rigorous and relevant learning for students that develops confident and 

responsible citizens prepared for a global society. 

 

 

Family Education Right and Privacy Act (FERPA) 

Statement of Rights 

1. The right of a student’s parents and eligible students to inspect and review the student’s 

education records. 

2. The intent of the Jay School district to limit the disclosure of information contained in a student’s 

education records except: 

A. by prior written consent of the student’s parent or the eligible student 

B. as directory information 

C. under certain limited circumstances, as permitted by the FERPA 
3. The right of a student’s parent or an eligible student to seek to correct parts of the student’s 

education record which he or she believes to be inaccurate, misleading, or in violation of the 

student’s right. This right includes the right to a hearing to present evidence that the record 

should be changed if the district decides not to alter it according to the parent or eligible 

student’s request. 

4. The right of any person to file a complaint with the U.S. Department of Education if the Jay 

School district violates the FERPA. 

5. The procedure that a student’s parent or eligible student should follow to obtain copies of this 

policy and the location where copies may be contained. 

6. The arrangement to provide translations of this notice to non-English speaking parents in their 

native language. 

 
To report child abuse, call the Department of Human Services: 1-800-522-3511 

 

Annual Notification for Parents, Teachers, and Employees 

The Asbestos Hazard Emergency Response Act of 1986 (AHERA) requires the inspection of all buildings 

in the school district for asbestos. The district has complied with this act. A management plan 

documenting these inspections is on file for public view. Upon request, you may view the plan which 

is located at the superintendent’s office and at each campus. 

 

The Jay Public Schools annually notifies all parents, teachers, and other employees by posting this 

notice. Additionally, information regarding any asbestos related activities, planned or in progress, will 

be disseminated by posting a notice, or using handout bulletins, flyers, and/or using newspaper public 

notice statements. 

 

The asbestos identified in our management plan will be checked regularly by a licensed asbestos 

company and by our staff to scrutinize any changes in the material which could cause a health hazard. 

We will continue to monitor the asbestos as defined by EPA guidelines. If changes occur, our asbestos 

coordinator will notify the appropriate people as prescribed by law. 

 

Attendance Policy 

Regular attendance at school is a prerequisite for academic success. Accordingly, all students at Jay 

High School are expected to be present in their classes every day unless absent for one of the following 

valid reasons: 

1. Death in the immediate family 

2. Illness of the student documented by a medical professional. Parent notes do not count as 

  medical notes. 

3. Court summons 

4. Work or school activity approved by the school 

5. Observance of a religious holiday 

6. Any emergency declared by the State of Oklahoma 
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**School Nurse excused absence: Any student sent home with a nurse note will be excused for the 

rest of that day and possibly the next consecutive school day (at the discretion of the nurse) as a 

medical excuse. Any absence beyond that will need a note from a medical professional. 

 

Students cannot be checked out to attend a school function (sports, petting zoo, etc.) if they 

are not on the teacher’s list for that activity. Students who are excused from classes for 

trips or activities are excused for only the time that the trip or activity takes. Students will 

return to class immediately upon returning from a trip or the completion of the activity. 

 

Documentation of a valid absence must be presented to the attendance office on the day 

the student returns to school. For each day absent with a valid excuse (excused absence), the 

student will be allowed two (2) school days to make up missed classroom work. Students are 

responsible for obtaining assignments from their teachers. Students arriving over 15 minutes late 

for a class or checking out more than 15 minutes early from a class shall be counted as 
absent from that class for that period. The school will accept nine (9) days of absences with parent 

notes; this allows the student to make up the work missed. In terms of attendance, the parent 

note does not excuse the absence. Absences with parent notes will only allow the student 

to make up the work. Parent notes do NOT count as medical notes. 

 

Valid written documentation only allows the student to make up missed work. It 
does not eliminate the absence. 
 

Concerning Absences: 

 

AM (Absent Medical) 

Students will be given two days per absence to make up the work.  

It is the student’s responsibility to ask the teacher for the work he/she missed. 

It is the student’s responsibility to bring the doctor’s note or proper documentation to the office on the day 

he/she returns to school. 

There will be no reduction of grade if the work is turned in on time. 

There is no limit to the number of medical excuses. 

 

AP (Absent Parent Note) 

Students will be given two days per absence to make up the work. 

It is the student’s responsibility to ask the teacher for the work he/she missed. 

It is the student’s responsibility to bring a parent note to the office on the day he/she returns to school. 

There will be no reduction of the grade if the work is turned in on time. 

There will be a limit of nine (9) parent notes accepted per semester. 

Parent notes do not excuse the absence.  The absence is considered unexcused. It only allows the student 

to make up the work missed with no grade reduction. 

 

AU (Absent Unexcused) 

Students will be given two days per absence to make up the work. 

It is the student’s responsibility to ask the teacher for the work he/she missed. 

There will be a 25% reduction of the grade if the work is turned in on time. 

After 9 unexcused absences (including ones with parent notes), the student will lose credit for the course 

and the student’s parent(s) will be turned in to the district attorney for violation of the compulsory 

attendance law. Also, if a student has four (4) unexcused absences in a span of four (4) weeks, he/she is in 

violation of the compulsory attendance law and the parents will be turned in to the district attorney. 
 

Commented [AH1]: This was added 11/20/15. During 
the fall semester students who came back from a trip 
did not return back to class. The trip was over earlier 
than expected but the students thought they were still 
checked out for the remainder of the day. 
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Parents or guardians will be notified when their child has missed five (5) days in any one class. If 

student absences exceed nine (9) in any class, that student will not receive a passing grade in that 

class unless otherwise granted by an Attendance Appeals Committee. 

 

Parents/guardians may appeal the semester failure, due to attendance, to an Attendance Appeals 

Committee. The Attendance Appeals Committee, consisting of the principal/assistant principal and four 

faculty members, shall meet at the principal’s discretion to review the record of a student who has 

failed due to excessive absences. It shall be the responsibility of the student and parent to document 

any extenuating circumstances that may have adversely impacted the student’s attendance for the 

semester. 

 

The decision of the Attendance Appeals Committee shall be final and no further due process related to 

absences shall be expected by the student/ parent. 

 

SENIORS During the spring semester prior to graduation, senior students cannot have more than nine 
(9) absences in any hour in order to receive credit for that class. If the student fails a class or classes 

due to attendance and does not meet the 23 required credits, that student will not graduate or take 

part in graduation ceremonies. Options may be available for credit recovery at a later time, and that 

student may be able to earn his/her diploma. 

 

State law requires that public schools report excessive student absenteeism to the appropriate agency 

such as the District Attorney, juvenile authorities, and/or D.H.S. Building principals shall make such 

reports to the appropriate agencies as necessary. 

Also, when a student has ten (10) consecutive unexcused absences in full days or parts of days or 

fifteen (15) unexcused days or parts of days in a single semester, the attendance officer shall notify 

the Department of Public Safety.  At that time, the Department of Public Safety shall provide 

written notice that the student’s license will be canceled.  (Title 47-6-107.3) 

 

School Hours 

Students should not arrive before 8:00 a.m. and no later than 8:25 a.m. 

1. Students are not allowed inside the main building until 8:00 a.m. unless they are 

receiving tutoring or reporting to the main office. 

2. Dismissal time is 3:35 p.m. 

3. The following TV and radio stations will be notified if school is to be dismissed: 

Channel 2 KJRH  99.3 FM KGVE 

Channel 4 OMNI III  740 AM KRMG 

Channel 6 KOTV Channel 7 KOAM 

Channel 8 KTUL Channel 12 KODE 

Channel 16 KSN Channel 23 FOX 

 

Visitors 

Student visitors are not allowed during the school day. All adult visitors must report to the office to 

state their business and receive a visitor’s badge. 

 

Closed Campus 

Jay High School is a closed campus. Once arriving on campus, students are prohibited from leaving 

school without permission from the office. Closed campus also means lunch is prohibited from being 

delivered to school, and students are not allowed to bring outside food or drink (with the exception of 

bag lunch or water). It is prohibited for anyone to bring outside food and drinks to students during 

school hours. 

 

Fire Alarm 

Signal – Fire alarm. 

All Clear Signal – Intercom announcement. 

 

 

Commented [AH2]: 2/29/16 
Added to prevent outside food and drink from being 
brought to students during school. 
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Tornado Warning 

Signal – Tornado warning sound over the intercom. 

All Clear Signal – Intercom announcement. 

 

Flag Salute and Moment of Silence 

In accordance with Oklahoma state law, the Flag Salute will be recited daily. This will be followed by a 

Moment of Silence. 

 

Health Policy 

Communicable disease control is one of the goals of our health program. All students enrolled in Jay 

High School will comply with the Oklahoma state school immunizations requirements. Please consider 

keeping your child home from school if he/she has any of the following symptoms: 

a. Fever above 100 degrees Fahrenheit 

b. Nausea and/or vomiting 

c. Rash or skin eruptions (unless diagnosed as non-contagious by a doctor) 
d. Sore throat or tonsillitis 

e. Nasal discharge with fever 

f. Inflammation of the eye or eyelid 

 

Head Lice Policy 

The Jay School System Policy is “Nit Free.” This means if your child has head lice, he/she will not be 

permitted to return to school unless a lice treatment is used and all nits are removed from the hair. 

The school nurse will periodically do head checks to assess for head lice. The parent will be called and 

the student will go home that day. A notice will be sent home with instructions about treatment, 

cleaning of all clothing and bed linen, and repeat treatments in one week to catch any nits that are 

hatching. Also, a note will be sent to your child’s bus driver informing the driver the student cannot 

ride the bus until the nurse informs the driver otherwise. The nurse will check the student upon 

returning to school. A parent or guardian must be present in case nits are present and the student 

must return home. Students should not miss more than one day of school for head lice. 

 

Medication Policy 

For students receiving medication at school, the following procedure will apply: 

A. Medication must be in a prescription bottle with correct label: 

1. Name of child 

2. Pharmacy name and address 

3. Prescription number 

4. Date of filling 

5. Physician 

6. Name of medication 

7. Directions for administering 

 

 

B. A note from the parent/guardian stating the following: 

1. Name of child 

2. Name of medication 

3. Time to be given 

4. Amount 

5. Signature of parent/guardian 

6. Date medication is to be given 

 

School Insurance 

School insurance is available to all students. Brochures are available from the coaches, sponsors, and 

the office. Before participating in athletic programs or extra-curricular events, students must either 

purchase school insurance or bring proof of family insurance. 

 

 



 6 

Textbooks 

Textbooks will be furnished for students. Students will be responsible for these books and must pay 

replacement value for any book lost or damaged beyond reasonable wear. Since books are adopted 

for a seven year period, it is imperative that each student handle his or her books with care and caution 

so that the books will be in good condition for other students to use during the remaining years of the 

adoption contract. 

 

 

 

Attendance for Participation in Extracurricular Activities 

A student who has not attended ninety percent (90%) of the time for the semester becomes ineligible 

to participate. The principal may make an exception to this regulation due to the hardships of injury, 

illness, death in the family, natural disaster, or unavoidable lateness of enrollment. 

 

A student must attend at least four periods on the day of an activity in order to participate in that 
activity.  This excludes the athletic period. Periods absent must be excused. Remember, a parent note 

for illness or injury may not be an acceptable excuse. The principal may make an exception to this 

regulation due to a death in the family or natural disaster. 

 

Jay Public Schools declares that any student with an unpaid balance owed to the school district is 

ineligible for participation in extracurricular activities. Students with a past due debt are to be 

prohibited from attending graduation ceremonies and/or class trips, parking on school premises, or 

any other non-educational related activity provided by the school district. 

 

Student Eligibility 

Students who are academically ineligible (failing one or more classes) are prohibited from participating 

from any extracurricular activity during that week. The eligibility period will begin on Monday and end 

on Sunday of each week. Activities include, but are not limited to, athletic events, class trips, and 

organization trips. 

 

Student Classification 

Students must apply themselves appropriately to move through the high school curriculum in a 

responsible manner.  It is understood that grade classification is important to students.  For example, 

if a student is enrolled in the third year of high school he/she would expect to be a junior rather than 

a sophomore.  The table below sets the criteria, other than years in school, for movement from one 

class to the next. 

 

  Sophomore complete 5 units with 4 being core units 

 Junior  complete 10 units with 8 being core units 

 Senior  complete 16 units with 12 being core units 

 

Correspondence Courses 

Students who are short of credits for graduation may purchase a correspondence course at their own 

expense to earn credit. Courses are reserved for only seniors who do not have the opportunity to 

make-up the needed credits during the course of the school day. The senior counselor is the contact 

person for this opportunity. 

 

Valedictorian, Salutatorian, and Top Ten Selection Criteria 

A student who enrolls at Jay High School as a freshman must earn at least 16 honors credits at Jay 

High School in order to be considered as valedictorian, salutatorian, or top ten. 

A student who enrolls at Jay High School as a sophomore must earn at least 12 honors credits at Jay 

High School in order to be considered for valedictorian, salutatorian, or top ten. 

A student who enrolls at Jay High School as a junior must earn at least 8 honors credits at Jay High 

School in order to be considered for valedictorian, salutatorian, or top ten. 

A student who enrolls at Jay High School as a senior will not be considered for valedictorian, 

salutatorian, or top ten. 
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In the event that a freshman enrolls mid semester and is unable to take honors classes, he/she will 

be under the sophomore policy and will need to earn 12 honors credits from Jay High School to be 

considered for valedictorian, salutatorian, or top ten. 

In the event that a sophomore enrolls mid semester and is unable to take honors classes, he/she will 

be under the junior policy and will need to earn 8 honors credits from Jay High School to be considered 

for valedictorian, salutatorian, or top ten. 

In the event that a junior enrolls mid semester and is unable to take honors classes, he/she will be 

under the senior policy and will be unable to be considered for valedictorian, salutatorian, or top ten. 

The valedictorian and salutatorian shall be selected at the end of the first semester from senior class.  

A student must have attended two full continuous cumulative semesters at Jay High School at the time 

of the selection. 

The student(s) with the highest average will be the valedictorian and the second highest student will 

be the salutatorian.   

 

Physical Education/Athletics Credits 
No more than four (4) credits of physical education and/or athletics may be counted toward the credits 

needed for graduation. A student may not enroll in two (2) athletic hours for any school year. Students 

enrolled in athletics may not enroll in a P.E. class. 

 

Proficiency Based Promotion 

Jay High School offers proficiency based promotion to its students. Tests are given in May and 

December.  Information and application is available in the counselor’s office. 

 

FLEX 

FLEX is a time built into the school day to allow for remediation, make up work, test preparation, 

enrichment, etc. Teachers will use student agendas to “FLEX” a student to come to their class during 

FLEX time. Teachers may FLEX a student for any day, but certain days are built in for each discipline. 

Monday = English, Tuesday = Science, Wednesday = Social Studies, Thursday = Math, Friday = 

Electives. It is up to the student to communicate with his/her teachers if multiple teachers have FLEXED 

that student for the same day. Failure to attend FLEX will result in disciplinary action. 

 

Early Graduation 

The parent or guardian of a student may apply for early graduation for the student. Early graduation 

is generally not a good option for students but under certain circumstances it may be of benefit. The 

family should give the decision very careful consideration prior to making application. There will be 

many issues to discuss before the final decision. The application for early graduation must be approved 

by a committee which shall include at least an administrator, counselor, and classroom teacher. 

 

The application for early graduation is available in the counselor’s office. The application must be 

submitted one week prior to pre-enrolment or one week prior to the first day of school. A maximum 

of two units of credits from correspondence coursework may be transcripted for early graduation 

purposes. Only correspondence courses offered by the University of Missouri will be accepted as credit 

for early graduation. Should correspondence courses be necessary to complete the graduation 

requirements, the family should consult with the school counselor on this issue prior to making 

application. 

 

Withdrawals 

When a student leaves our school district to attend another school, he/she will be given a withdrawal 

slip by the Principal/Assistant Principal. Each of his/her teachers must sign the withdrawal slip and 

record the grade the student has earned in each class at the time of withdrawal. The student will 

present this withdrawal slip to his/her new school. All textbooks must be returned or paid for. School 

debts will be paid. A transcript will be mailed to his/her new school only upon written request from the 

school. 
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Cheating Policy 
The Jay Public Schools' Mission Statement says that we will "ensure rigorous and relevant learning for 

students that develops confident and responsible citizens prepared for a global society.”  As ethical 

behavior is a large part of responsible citizenship, the faculty and staff of Jay High School believe it is 

important to have a clear policy concerning plagiarism and other forms of academic cheating. 

 

 

 

 

The following actions are considered to be cheating:  

 

Using or possessing, as well as giving or receiving, unauthorized materials in a testing situation (notes, 

textbook, cheat sheets, electronic devices.)  

Giving or sharing information on a test, quiz, homework, project, etc. 

Copying another student’s work of any kind 

Passing on or receiving definite answers to test or quiz questions 

Turning in work for credit that is not one’s own (This includes, but is not limited to, information from the 

internet.) 

Submitting text that has been cut-and-pasted from the internet without attribution 

Sharing or copying information from another student's computer or mobile device 

Plagiarism of any sort 

Dishonesty while self-grading (giving credit when credit is not due) 

 

CONSEQUENCES: 

 

The consequences for cheating shall be adhered to by students and staff: 

First Infraction: 

1. Teacher informs the parent. 

2. The student receives no credit. 

 

Second Infraction: 

1. Conference with principal, parent, student and teacher. 

2. The student receives no credit. 

3. The student will receive 1 day of ISI. 

 

Third Infraction: 

1. The student will continue to receive no credit. 

2. The student will receive multiple days of ISI. 
 

Food & Drink Policy 

The hallways, courtyard, student union and only classrooms in which the teacher has given permission 

are the authorized places in the building for food and drink. Drinks must have a lid.  Students are not 

to eat or drink in the library or any computer labs. It is prohibited for anyone to bring outside food and 

drinks to students during school hours. 

Failure to adhere to these rules will be considered insubordination and result in disciplinary action in 

accordance with the discipline hierarchy. 

 
 

 

 

 

Commented [AH3]: 2/29/16 
Added to prevent outside food and drink from being 
brought to students during school. 
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Organizations and Extra-Curricular Activities 

The following is a list of organizations and their sponsors that students of JHS may participate in. The 

mission of these organizations is to provide an opportunity for members to become well-rounded 

students during their high school experience. It is a privilege to participate in any of these activities. 

Privilege may be revoked for misbehavior, bad conduct or nor abiding by the rules of each organization. 

 

Advanced Placement English Students—John Spencer 

Arvest Junior Bank Board   

Band—Matt Courtney   

Color Guard—Matt Courtney                           

Drama Club—Lynda Rice 

Feather of Many Colors—Vann Dunham                              

Fellowship of Christian Athletes 

Future Farmers of America—Sharon Kunze  

Integris Grove General Hospital Student Governing Board            
Organizations and Extra-Curricular cont. 

 

Jazz Band—Matt Courtney                

National Honor Society—Lynn Hendren  

Mu Alpha Theta—Peggy Dean   

Technology Student Association—George West 

Teen Court    

Slow Pitch Softball   Track and Field 

Baseball     Wrestling 

Basketball     Cheerleading 

Cross Country    Football 

Fast Pitch Softball  

 

OSSAA Ten Day Rule 

Oklahoma Secondary School Activities Association scholastic eligibility standards are required of all 

students participating in extra-curricular activity programs. Jay High School will follow all OSSAA rules 

and regulations. 

 

Library Regulations 

Library hours are 8:00 a.m. to the end of the school day. 

Books may be checked out for two weeks with the exception of reference room books which may be 

checked out overnight to students who have been responsible with library materials. Students are 

limited to two books at a time. 

 

The Library will not charge fines for overdue books. Any student with overdue library materials may 

not check out anything until the overdue materials are returned. Students with books overdue 10 or 

more school days will lose their Library privileges, and the student will be required to serve detention 

until the book(s) have been returned or the cost of the book is paid. Lost and/or damaged books must 

be paid for by the student. If the student is a repeat offender, he/she will be limited to one book per 

checkout until graduation. 

 

Mutilation of books, magazines or other library materials will result in the student paying replacement 

costs. 

 

Students who use the internet must comply with the school internet policy. Any student who violates 

this policy will lose all of his/her internet privileges permanently. 
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Transportation 

Jay Public Schools provides transportation to all students legally eligible to ride to and from school. 

 

The only students who will be permitted to drive a car or motor vehicle are those who have a 

driving/parking permit on file in the assistant principal’s office. Leaving school without permission, 

speeding or driving recklessly on school property, around busses or while transporting other students 

will result in the loss of driving/parking privileges. 

 

Students driving to school accept all responsibility for arriving on time. Being late due to car related 

problems will be an unexcused tardy. Once the student parks his/her vehicle in the school designated 

parking areas, the student may not go to the vehicle during school hours unless with permission from 

the office. 

Drivers must: 

1. Obtain a parking permit. 

2. Show valid proof of insurance. 
3. Park in designated student parking areas. 

4. Exit vehicle upon arrival. 

5. Bring all materials needed for the school day into the building upon arrival. 

6. Obtain permission from the office to return to the parking lot during school hours. 

Bus Rules 

1. The driver is in full charge of the bus and the students. Students must obey the driver 

promptly. 

2. The students must occupy the space designated for them by the driver. 

3. Students must be on time; the bus cannot wait for those who are not at the school bus 

stop at the time indicated. 

4. Students should never stand in the road while waiting for the bus. 

5. Students must not talk with the driver unnecessarily when the bus is in motion. 

6. Students must conduct themselves on the bus as in the classroom; however, 

conversation in a normal voice is permitted. 

7. The use of tobacco is prohibited. 

8. Students must not throw waste paper or trash on the floor of the bus. 

9. Students must not extend arms or head out of windows. 

10. Students must not get off the bus or move about within the bus while the bus is in 

motion. 

11. Students that receive bus discipline referrals may receive corporal punishment or bus 

suspension. On the third referral students may be suspended from bus privileges. 

 

Riding a Different Bus or Getting Off at a Different Stop 

Students who plan to ride a bus other than their regular bus or get off at a stop other than their regular 

stop must have a note from their parents signed by the office. Students are limited to 2 (two) stops, 

one regular and one that will be an alternate or emergency stop. 

 

Students Driving to School Activities 

Student participants are prohibited from driving to school activities. They must use the transportation 

provided by the school. 

 

Hall Passes 

Students are not permitted in the halls during class periods unless they are accompanied by an 

authorized staff member or they have a hall pass from an authorized staff member. All staff members 

will stop and ask students in the hall to present their hall pass for verification of permission to be there. 

Staff members encountering students in the halls without passes will send the student to the office, 

either accompanying the students or otherwise notifying the office of the violation. Violations will be 

dealt with at the discretion of the administration. 
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Dress Code 

Students are expected to dress appropriately and neatly in a manner that will reflect credit to 

themselves, their families, and their school. It is impossible to identify and label every variation in 

student attire as acceptable or unacceptable, therefore school administrators have the right to 

determine whether any attire or grooming is disruptive or detrimental to the learning process or does 

not meet community standards. In all cases, the final decision rests with the school administration. 

The principal may modify the dress code for special occasions. The School District provides the 

following codes concerning student attire at school, at school-sponsored or authorized functions, and 

in school vehicles. 

 

Students will not wear clothing that unduly exposes the body, such as tops that do not cover the 

midriff, excessively low cut blouses or dresses, halter/tank tops, see-through clothing, bike shorts, or 

short shorts, dresses, or skirts. Shorts and skirts must be knee-length. 

 

Excessively large or baggy clothing (especially outerwear) which may conceal dangerous items or be 
a safety hazard shall not be worn. Students will not wear sagging or low cut pants, shorts, or shirts 

that will expose their undergarments. Intentionally torn or cutup clothing, unstrapped overalls, or 

clothing with dangling, detachable straps are prohibited. 

 

 

 

Students must wear shoes, boots, or other types of appropriate footwear. Jeans with holes exposing 

excessive skin and/or above the “reasonable length” area must be covered.  

 

Sleep-wear such as pajamas, pajama pants (bed pants), lounge pants, house shoes, and/or slippers 

are not to be worn to school. 

 

Muscle shirts, sleeveless undershirts, or fishnet shirts are not to be worn alone as outer garments. 

Multiple tanks tops worn together are prohibited. Sleeveless shirts are prohibited. All shirts must be 

able to be tucked in when the arms are extended above the head. 

 

Students who are found to be in violation of the dress code shall be required to correct the problem; 

they are also subject to disciplinary action. 

 

Accessories 

Students will not wear clothing or accessories that display symbols, pictures, lettering, or numbering 

that is profane, vulgar, repulsive, obscene, or sexually suggestive or that advertises or promotes 

dangerous weapons, tobacco, alcoholic beverages, low-point beer, drugs, drug related items, drug 

paraphernalia, cult or gang related symbols or other items or activities that are illegal for the general 

population or for minors. 

 

Dog collars, jewelry with spikes, large hair picks, wallet chains, and heavy chain necklaces are not 

permitted, nor is any other accessory that may pose a safety concern for students or others. 

Sunglasses may not be worn inside the buildings except when prescribed by a doctor. 

 

Body Piercing and Tattoos 

Body piercing and tattoos that are considered offensive or distracting to the learning environment will 

not be permitted. 

 

Headwear 

Students will not wear hats, caps, sweatbands, toboggans, or other types of headwear in school 

buildings.  This applies to both males and females. 

 

Hair and Cosmetics 

Hair must be neat, properly maintained, and not disruptive to the learning environment. Cosmetics 

must be conservative and in good taste. 

Commented [AH4]: 4/19/16 
Added to prevent students from wearing sleep wear to 
school. 
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Religious and Health Accommodations 

Where a bona fide religious belief or health need to a student conflicts with the school dress code, 

reasonable accommodations shall be provided. Any student desiring accommodations shall notify the 

school administration in writing of the requested accommodation and the factual basis for the request. 

Approved coverings worn as a part of a student’s bona fide religious practices shall not be prohibited 

under this policy. 

 

Health needs must be presented with a physician’s written explanation. 

 

General Discipline 

The school’s primary goal is to educate, not discipline. However, when the behavior of an individual 

student come in conflict with the rights of others, corrective actions are necessary for the benefit of 

the individuals and of the school. 

 
Teachers and staff of Jay Public Schools have the same rights as a parent or guardian to control and 

discipline students according to local policies (Oklahoma Law Title 70, Section 6-114). These policies 

will be in effect during regular school hours, on school provided transportation, and at any other school 

function. 

 

All students will be treated in a fair and equitable manner. Disciplinary action will be based on a careful 

assessment of the circumstances surrounding each infraction. The following are examples of these 

circumstances: the student’s attitude, the seriousness of the offense, the effect of the offense on 

the other students, whether the offense is physically or mentally damaging to other people, and 

whether the incident is isolated or habitual behavior. It should be noted, however, that the Discipline 

Hierarchy will be adhered to as much as possible. 

 

Truancy 

Students leaving school without being signed out by a parent or administrator, or students failing to 

attend school for reasons deemed unnecessary by the administration will be considered truant. 

Students absent without a valid excuse four (4) or more days or parts of days within a four-week 

period or is absent without a valid excuse for ten (10) days within a semester will be considered truant. 

Parents, the District Attorney, juvenile officers, and D.H.S. will be notified of a student’s truancy. 

 

Tardy 

Students are considered tardy to class if they are not in their classroom when the tardy bell rings. 

Individual teachers may extend their classroom rules to state that students are tardy if they are not 

in their seats when the tardy bell rings. If another teacher or the office has detained the student, then 

verification MUST accompany that student indicating date, time, and individual who detained the 

student. Students arriving over 15 minutes late for a class or checking out more than 15 

minutes early from a class shall be counted as absent from that class for that period. 

Students who are tardy 3 times or more will receive punishment. Students may be assigned lunch 

detention, Saturday detention or ISI for excessive tardies.  

 

Corporal Punishment 

Corporal punishment will be used judicially and when no lesser form of punishment will be effective. A 

copy of the discipline form will be sent to the Superintendent’s office each time a student receives 

corporal punishment. Only administrators may administer corporal punishment. 

 

Searches 

Student Searches—70 O.S. ss 24-102, S.L.O. ss 489.  The superintendent, principals, teachers, or 

members of school security personnel may search any pupil or property in the possession of the pupil 

when said pupil is on any school premises, or while in transit under the authority of the school, or 

while attending any function sponsored or authorized by the school. 
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Student Property Searches—70 O.S. ss 24-102, S.L.O. ss 489.  Students have no expectation of privacy 

in desks, lockers, and other school property.  Also, students have no expectation of privacy for items 

within desks, lockers, and vehicles.  Vehicles parked on school property are subject to random searches 

by school administration. 

 

Weapons-Free School Policy 

Any student in this school district who uses or possesses a gun (or a play-gun that can be mistaken 

for a gun) at school, at any school-sponsored event, or in or upon school property including school 

transportation or school sponsored transportation will be removed from school for not less than one 

full calendar year. Possession and use of other types of weapons is also prohibited; violations will result 

in suspension from school. Jay Public Schools will define weapons according to the laws of Oklahoma. 

Oklahoma Statutes, Title 21, Section 1280.1 prohibits any person to have in such person's 

possession on any public or private school property or while in any school bus or vehicle used by 

any school for transportation of students or teachers any firearm or weapon as defined in Title 

21, Section 1272, below: 
"...any pistol, revolver, shotgun or rifle whether loaded or unloaded, or any dagger, bowie 

knife, dirk knife, switchblade knife, spring-type knife, sword cane, knife having a blade 

which opens automatically by hand pressure applied to a button, spring, or other device 

in the handle of the knife, blackjack, loaded cane, billy, hand chain, metal knuckles, or 

any other offensive weapon, whether such weapon is concealed or unconcealed." 

 
 

Alcohol and Drug-Free School Policy 

The use, possession, dispensing, distribution, manufacture, or being under the influence of a controlled 

substance or intoxicating beverage on school property or a school function is prohibited. Violation of 

this policy will result in suspension from school. 

 

Students are hereby notified that the use, possession, or distribution of illicit drugs and alcohol is 

wrong and harmful.  Therefore, standards of conduct that are applicable to all schools in this district, 

prohibit the unlawful possession, use, or distribution of illicit drugs and alcohol by students on school 

premises or as part of any of its activities.  

 

Illicit drugs include any substance used to create a “high” or altered state. The transport or purchase 

of illicit drugs is also prohibited. Possession, distribution, transport, or purchase of paraphernalia 

related to illicit drug use is prohibited. 

 

Bullying, Harassment, Hazing Policy 

The intentional, repeated, hurtful behavior committed by one or more students against another student 

is prohibited. This includes physical, mental, sexual, and emotional bullying, harassment, or hazing 

whether in person or by electronic devices termed as cyber bullying (Facebook, messaging, Twitter, 

texting, etc.). Such behavior will not be tolerated on school property, at school sponsored events, or 

on school buses. Violation of this policy may result in suspension from school. 

 

Public Display of Affection Policy 

Holding hands is the ONLY type of physical affection allowed at school, school functions, or on school 

property. Hugging, embracing, kissing, having hands on another’s body, sitting or standing together 

provocatively is prohibited. 

 

Electronic Devices Policy 

Cell phones, CD players, MPG players, IPODS, and any other form of electronic technology are 

permitted in the student’s possession at school or on school buses.  Students using such technology 

without express permission from school personnel may be subject to Student Handbook discipline 

measures. Students found to be using any electronic communications device for any illegal purpose, 

violation of privacy, or to in any way send or receive personal messages, data, or information that 

would contribute to or constitute cheating, inappropriate language, threats, slander, etc. shall be 
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subject to discipline and the device shall be confiscated and not returned until a parent conference 

has been held. Students violating this rule will be subject to disciplinary action. 

 

Inappropriate comments (cyber bullying or other) made using any social media or device (Facebook, 

messaging, Twitter, texting, etc.) during or outside school hours that disrupts the school culture or 

environment is prohibited. Students violating this rule will be subject to disciplinary action and possible 

law enforcement involvement. 

 

Laser Pointer Policy 

Laser pointers of any type are prohibited from school premises and all school activities. 

 

 

Behavior Expectations at School Events 

At all school events, students will follow the same behavior rules that apply during the school day. The 

result of improper behavior at school events will be the administering of the discipline policy. More 
severe infractions may result in being banned from attending school events. 

 

Discipline Hierarchy   

 

The principals have the discretion to modify this hierarchy if the situation warrants it. Other 

possible corrective actions include warning students that continued infractions may result 

in more severe consequences, removing students from class, before school detention, 

alternative placements, financial restitution, or calling law enforcement. Students will not 

be allowed to participate in any extra-curricular activity during the day of ISI or day or night 

of OSS. ISI and OSS will not be adjusted to allow students to attend extra-curricular 

activities. 

 

Tardies will be the only infraction accumulated by semester.  

 

Insubordination.  Willful disobedience and misconduct. 

 1st offense – one (1) lunch detention 

 2nd offense – multiple lunch detentions 

 3rd offense – Saturday detention 

 4th offense – ISI 

 

 

Tardies.   Refer to tardy policy in handbook. 

 1st  3 tardies - two (2) lunch detentions 

 2nd 6 tardies - four (4) lunch detentions 

 3rd 9 tardies - Saturday detention 

 4th 12 tardies – ISI 

 

Missing Lunch Detention. 

 1st offense – one (1) added lunch detention 

 2nd offense – multiple added lunch detentions 

 3rd offense – Saturday detention 

 4th offense – ISI 

 

Missing Saturday Detention.  Will go to ISI the following Tuesday. 

 1st offense – two (2) days of ISI 

 2nd offense – three (3) days of ISI 

 3rd offense – four (4) days of ISI 

 4th offense – five (5) days of ISI 
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Skipping.  Partial or full days. 

 

 Will result in immediate and appropriate disciplinary action. 

 

Dress Code.  Refer to dress code policy in handbook.  

Every attempt will be made to find alternate clothing for the student. If no alternatives can be 

allocated, the student will spend the remainder of the school day in ISI in addition to any other 

punishment deemed necessary. 

 1st offense – one (1) lunch detention 

 2nd offense – multiple lunch detentions 

 3rd offense – Saturday detention 

 4th offense – ISI 

 

Missing/Skipping FLEX 

 1st offense – three (3) lunch detentions 
 2nd offense – Saturday detention 

 3rd offense – ISI 

 4th offense, etc. – Multiple days of ISI 

 

Public Display of Affection. Refer to PDA policy in handbook. 

 1st offense – one (1) lunch detention 

 2nd offense – multiple lunch detentions 

 3rd offense – Saturday detention 

 4th offense – ISI 

 

Electronic Devices.  Refer to policy in handbook. 

 1st offense – two (2) lunch detentions 

 2nd offense – multiple lunch detentions and device is returned only to parent 

 3rd offense – Saturday detention and device is returned only to parent 

 4th offense – ISI and device is returned only to parent 

 

Tobacco.  Use or possession of tobacco is not permitted. This applies to school grounds, activities, 

and school buses. 

 1st offense – three (3) lunch detentions 

 2nd offense – Saturday detention 

 3rd offense – ISI and ticket issued by the Jay Police Department 

 4th offense – OSS and another ticket issued by the JPD 

 

Assault/Fighting.  Any student who physically strikes another student with intent to do bodily 

harm. In many cases, law enforcement will be called. 

 1st offense – multiple days of ISI or OSS pending results of the investigation 

 2nd offense – OSS 

 3rd offense – ten (10) days or more of OSS with the possible recommendation for  

expulsion made to the Superintendent 

 

Bus Incidents. Any misbehavior on the school bus. 

 1st offense – one (1) lunch detention 

 2nd offense – multiple lunch detentions 

 3rd offense – Saturday detention 

 4th offense – ISI and loss of bus riding privileges from one week to the rest of the   

  semester 
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Theft.   Stealing another person’s belonging(s). In some cases, law enforcement may be called. 

 1st offense – one (1) day of Saturday detention 

 2nd offense – three (3) days of ISI 

 3rd offense – four (4) days of ISI 

 4th offense – OSS 

 

Profanity and Obscene Gestures and Pornographic or Inappropriate Materials.  Student use 

of vulgar, obscene, profane, insinuative, suggestive or insulting language or gestures. 

 1st offense – one (1) day of Saturday Detention 

 2nd offense – three (3) days of ISI 

 3rd offense – four (4) days of ISI 

 4th offense – five (5) days of ISI with the possibility of OSS 

 

Bullying, Harassment, Hazing. Refer to policy in handbook. 

Punishment will range from conferring with parent, In School Intervention, Out of School Suspension 
to Expulsion. 

 

Saturday Detention 

Saturday Detention is assigned to students as one step in the General Discipline Procedure. Saturday 

Detention will be each Saturday from 8:00 a.m. to 12:00 p.m.  The following rules will be adhere to: 

 1.  No one will be admitted late or will be allowed to leave  

               early.   

 2.  Students must bring homework and a book to read. 

 3.  No outside drinks or food is permitted. 

 4.  No cell phone or other electronic usage. 

 5.  Disruptions will not be tolerated.  Discipline problems will  

      result in automatic dismissal.  The parent/guardian will be 

               called at that time. 

 6.  Missing Saturday Detention will result in beginning In School 

               Intervention the following Tuesday. 

 

In School Intervention (ISI) 

Students may be assigned ISI for inappropriate behavior or violations of school regulations. Following 

are basic guidelines for the ISI program: 

1. Students must bring textbooks and necessary study materials when reporting to ISI. Work only 

on school assignments or supplemental learning materials assigned by the ISI instructor. 

2. Students are ineligible to return to regular classes until all ISI time is complete. If absent, the 

student will report to ISI on the day he/she returns. 

3. Student remains in ISI until the end of the school day or make up a full day of ISI. 

4. Violation of ISI rules will result in additional day of ISI or OSS. 

5. Students assigned ISI are to report to the ISI building upon arrival at school. 

6. ISI hours are 8:30 a.m. to 3:35 p.m. Being tardy will result in a day being added. 

7. Students who drive to school must park in the lot directly north of the high school building and 

walk to the ISI classroom. 

8. No electronic device usage allowed. 

9. No headwear allowed. 

10. No passes to lockers, classes, labs, support groups, tutoring, or the like will be given. 

(Emergency evacuation and procedures will be followed). 

11. Students are allowed to eat breakfast and lunch in the cafeteria. 

12. No snacks or gum allowed. 

13. Restroom and water breaks are provided. 

14. Do not talk without permission. 

15. Do not sleep or put head on desk. 

16. Students will respect other’s property. 

17. If a student is dismissed from ISI for inappropriate behavior, he/she will be suspended from 

school. 
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Suspension and Expulsion 

Suspension from school is a serious penalty. A teacher may suspend a student from class for one day. 

Any further suspension will be a decision of the administration. The administration has the right to 

suspend a student. If the suspension is more than ten (10) days, the student has the right to appeal 

to the Board of Education. A student under suspension may not attend school, be on school property, 

or attend school activities. A student who wishes reinstatement must meet all requirements set forth 

by the administration. 

The Principal may recommend expulsion to the Superintendent and the Board of Education. Their 

action will be final. A student may be expelled for the remainder of the current semester plus one full 

semester. A student under expulsion may not attend school, be on school property, or attend school 

activities. 

The school reserves the right to punish behavior which is not conducive to good order and 

discipline in the schools that is not covered in the aforementioned guidelines. 
 

 

Jay High School Song 

 
FOR WE’RE THE SCHOOL WITH THE SPIRIT, 

WE’RE THE SCHOOL WITH THE PEP, 

SCHOOL WITH THE LOYALTY, 
AND SCHOOL WITH THE REP. 

 

SCHOOL WITH THE WINNING TEAM 

AND HEY WATCH ‘EM GO, 

FIGHT ‘EM JAY HIGH BULLDOGS 

HIT ‘EM HIGH, HIT ‘EM LOW. 

 

FOR WHEN WE’RE IN THERE TO PLAY THE GAME, 

WE’RE IN THERE TO WIN. 

FIGHT TO THE FINISH 

AND WE’LL NEVER GIVE IN. 

 

WE’RE BACKIN’ THE BULLDOGS, 

THEYRE THE CHAMPIONS TO BE 

V-I-C-T-O-R-Y SPELLS VICTORY. 
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Requirements for Honors Classes 
 

 

● No late work will be accepted. Students may still be flexed or may flex themselves for extra help. 

Late work rule does not apply to excused absences but any work not turned in within the 2-day for 

every day absent rule will be considered late and will not be accepted.   

 

● Honors students who must miss class due to school activities are not considered absent. Students 

will be responsible for obtaining the work needed for the day(s) that they will be gone and have the 

work completed upon their return in order to stay on schedule. Any test that a student is informed 

of before the day they miss must be taken the day they return.  

 

● Honors students will only be released early for lunch at the teacher’s discretion.   

 

● All honors classes will require at least one project per semester that is to be researched and/or 

assembled, outside of the classroom and presented to the class upon completion. Projects may 

require an audio/visual component and/or an oral presentation.   

 

● In all honors classes, individual student performance will be reviewed between the 6th and 12th 

weeks of the semester and students with a grade below a C (70%) or any student who poses a 

behavior problem will be warned and parent or guardian will be informed. If the problem 

continues, students may be moved out of the honors class at the end of the semester.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Commented [JJ5]: This was added when the 
upperclassmen were released early for lunch.  This is 
no longer the case so it could possibly be removed. 
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Jay High School 

Handbook Signature Form 

 

This form must be signed by the student and a parent or legal guardian and returned to the teacher 

within three (3) school days. 

 

Agreement Statement 

 

I have read the Jay High School Handbook. I understand the rules, regulations, and guidelines stated 

therein and agree to follow them as a Jay High School student and parent. 

 

 

Student Name_____________________________________________ 

(Please Print) 

 
 

Grade of Student___________________________________________ 

 

 

 

Student Signature__________________________________________ 

 

 

Date ____________________________________________________ 

 

 

Parent/Guardian Signature___________________________________ 

 

 

Date____________________________________________________ 

 

 

Return Date_______________________________________________ 

 

 

Teacher__________________________________________________ 

 

 


