Technology Classroom Procedures
2016 – 2017

Entering the room:  Quietly wait in a line in the hall nearest the annex door until I’ve greeted you.  Enter quietly and politely; don’t interrupt other students; put away your backpack, lunch, coat; turn in your homework; sit at your desk and begin work on the bell ringer activity.  Have your “CooleSchool’ planner and a pen/pencil ready for the daily activity.

Daily Beginning Activity:  Copy the bell ringer activity from the board to your technology workbook.  Write (don’t tell) your answer to the problem.  After roll has been taken by me, we will work as a group in our “CooleSchool’ daily planners.   Discussions will focus on the vocabulary words, quotes, facts, trivia, health, behavior, strategies, and more included in the daily planners.  We will limit this time to 7 to 10 minutes.

Daily Ending Activity:  Neatly enter any homework you may have been assigned in the appropriate area of your “CooleSchool” planning calendar.  In the technology area of your planner, enter any homework along with anything you learned in class that day or a goal you’ve set for yourself.  We will limit this time to 5 minutes.

Cell phones:  Turn off your cell phone and place it in one of the pockets of the cell phone rack; do not touch or take other student’s phones; retrieve your cell phone after the closing activity of class but do not turn it on until the class is over.

Leaving the room during class:  Politely ask to me if you may go somewhere; take the hall pass and sign out with the time you are leaving and where you are going; do not play in the hallways or restroom; sign in with the correct time when you return to the classroom.

Group Planning/Re-Focus Room:  Groups working in the planning room should work, not play.  Discussions should be polite and include all group participants.  Raise your hand to speak; do not interrupt when someone else is speaking.  Share supplies needed for projects.  Any material used should be neatly put away before the end of class.  All trash should be in the trash can.

If you are having issues that keep you from participating in the classroom, or if you are disrupting the classroom, I will ask you to use the re-focus room in order to reflect on what you can do to re-join the classroom.  Time is limited.

Talking in class:  Should be limited to group discussions.  Remember to raise your hand; not interrupt; be polite.  Do not talk when I am teaching the whole class.

Signals for attention:  When I need your attention I will raise my hand and give you a countdown like so: 5, 4, 3, 2, 1.  By the time I get to the number 1 all talking ends and all eyes are on me.

Getting into groups:  Take all the material you will need; greet each other; complete the task doing your personal best; make sure each person has a role in the project; be polite.

Getting a tissue:  You may get a tissue from the closest of the three tissue boxes whenever you need on; you don’t even have to ask; throw the used tissue away immediately; make sure it lands in the trash can; get right back to work.

Throwing away trash:  You may throw away trash whenever you need to if I am not teaching the whole group; do not play basketball with your trash; make sure all trash lands in the can; pick up trash even if it isn’t yours.

Pledges:  Stop what you are doing immediately and stand up; place your right hand over your heart; say the Pledge of Allegiance and the Texas Pledge respectfully; during the moment of silence remain standing and be respectful.

Visitors in the classroom:  When visitors enter the room let me greet them while you remain silent and respectful.  Remember, most visitors are here to watch you learn, so be ready to explain what you are working on; treat all visitors with respect.

Helping other students:  In a cooperative classroom it is good to help one another; if someone needs help with directions or reading an assignment, help him or her if you are able.  If someone needs help with understanding the problem, tell him or her to ask me for help; never put down another student who asks for help.

Fire drill:  Stop everything; stand up and head for the door quickly without running or pushing; remain quite so that you may hear and understand any instructions from me.

[bookmark: _GoBack]Consequences for inappropriate behavior:  First will be one warning; if ignored there will be time for you to adjust in a logical manner, either re-focus room or different seating; if this consequence is still ignored you will have a loss of time consequence such as lunch detention.  Remember – It’s your choice to do right.

Note:  I reserve the right to change or add to these procedures if it becomes necessary.
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