
 

  

The mission of GISD is to ensure that every student achieves maximum potential. 

GISD Curriculum News 

Study Skills 
The techniques required to study 
effectively should be taught to students – 
the sooner the better! 

rigor/engagement/higher-order thinking 

 

Strategy  
of the Week: 

GHS students  in the l i brary 

 
 

Good study habits can begin at a very young age 

and become more sophisticated as students grow 

and mature.  Children have to learn how to learn, 

and we can never take for granted the strategies we 

employ as adult learners.  Most of us really mastered 

the art of studying in college, but with the rigors of 

today’s curriculum, our students can’t afford to wait 

that long.  This newsletter is dedicated to a broad 

spectrum of study skills.  Most of the information is 

geared towards secondary students, but elementary 

teachers can lay the foundation of good study habits by 

adapting some of these 

strategies to fit the 

needs of younger 

learners.  

From the Desk of Keri Thoele,  
GISD Asst. Superintendent 
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• First things first – before you go home and study, take advantage of 
your classroom learning opportunities. 

o Form a relationship with the teacher – make sure he or she 
knows that you are there to learn and that you’re interested in 
doing a good job as well as making a good grade. 

o Sit in the front center of the classroom if possible.   Wherever 
you sit, stay away from people and things that distract you.   

o BE IN CLASS – keep yourself focused and mentally engaged.  
Don’t daydream. 

o Remember that class time is built-in study/learning time.  The 
more of it you waste, the more catching up you have to do later. 

• Take good notes from class lectures. 
o Use a good note taking system (such as Cornell Note Taking); 

record the date, identify the class and teacher, 
and put a title.   

o Listen effectively and don’t write every word. 
§ Eliminate connecting words and pronouns. 
§ Use symbols and abbreviations. 

o Leave white space to fill in later with 
clarifications, additional details and leave white 
space to separate points, topics, examples, etc. 

o Write legibly. 
o Listen for verbal cues, such as repetition, pausing before or after 

information, and voice inflection, to help you pick out important 
information. 

o Pay special attention to anything that get written on the board 
during a lecture. 

o “Work” on your notes as soon as possible after a lecture. 
§ Organize information by adding headings and subheadings 

where needed, or highlight them for easy referencing. 
§ Reduce – summarize main ideas. 
§ Recite the notes in your own words. 
§ Reflect – note questions you have or information that needs 

clarification. 
§ Add color and tidy up. 
§ Review with a classmate if possible to make sure you didn’t 

leave out anything important. 
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• Create a study environment conducive to concentration. 
o Don’t mix work and play – learn to study without distractions, such 

as television. 
o Minimize noise level, visual distractions, and interruptions. 
o Gather all the tools and study materials you will need. 
o Make sure the area is well lit, and the temperature is comfortable. 
o As you study, keep scratch paper to jot down questions or ideas. 
o Set study goals.  As far as time goes, allow enough to meet your 

study goal, and don’t watch the clock.  In other words, don’t say, 
“I’m going to study for 30 minutes.”  Instead say, “I’m going to 
read and study Chapter 4.”   

o If you have lots of studying to do, break tasks into smaller parts 
and schedule a short break or two. 

• When you have text or materials to read use the SQ3R method. 
o Survey the text and gather the information necessary to focus and 

formulate goals.   
o Question – Turn boldface headings into questions you think will be 

answered and allow them to focus your reading. 
o Read with the questions in mind. 
o Recite – As you read a section recall your questions and see if you 

can answer from memory.  If not, go back and reread until you can. 
o Review – Once you’ve finished the entire section, go back over the 

questions from the headings and see if you can still answer them.  
If not, refresh your memory. 

• Use available resources. 
o Use the library and the librarian when conducting research (not 

just Google)! The librarian can help you  
§ determine reliable websites, 
§ access specific educational search engines, 
§ understand and locate primary sources, 
§ reference correctly,  
§ avoid plagiarism. 

o Form peer study groups and go to tutorial sessions.   
o Use advanced or graphic organizers and other study aids. 

§ Create and use acronyms and mnemonic devices.  For 
example:  My very elegant mother just served us noodles.  
(To remember the planets in order:  Mercury, Venus, Earth, 
Mars, Jupiter, Saturn, Uranus, Neptune) 

§ Create concept or mind maps and other visual 
representations of the material you are learning. 
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is a visual 
information management 
tool that enables us to 
structure, organize, 
memorize, arrange, 
brainstorm and learn 
information in a highly 
specialized way.   

Here are some quick 
guidelines to help you draw 
your first Mind Map. 

• Take a large sheet of paper and place it horizontally in front of you.   
• Draw a reasonably sized (colored) memorable central image that represents the 
topic you are going to be mapping.   
• Draw at least 4 thick organic looking branches radiating outwards from the 
central image. Make sure to use a different color to represent each branch.   
• Write “key topic” words along these branches that represent the central image 
and the topic you are mapping.   
• Draw additional branches that extend from your main branches. The words on 
these branches are essentially sub-topics of the words you wrote on your main 
branches.   
• Keep expanding the Mind Map outwards with additional sub sub-topics / key 
words and branches.   
• Refer to the Mind Mapping Rules presented within the next section to help 
improve your memory and recall of the information contained within the Mind Map 
you are creating. 

Mind Mapping Rules 
• Use symbols to classify 
different types of thoughts and 
ideas. 
 • Use “key words” on lines. 
Short phrases can also work 
well.   
• Use multi-headed arrows of 
varying color, size, style and 
dimensions.   
• Use codes to help draw your 
attention to specific sections of 
the map.  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Rules Continued… 
 • Use good  s p a c i n g  between topics to separate your ideas.   
• Use stimulating images and colors throughout the map.   
• Use images to represent words in a metaphorical, “sound-like”, or direct manner.   
• Create boundaries and borders to draw attention to specific branches. 
 • Create linear hierarchies of ordered numbers, lists and letters.   
• Create “line” hierarchies, radiating from thick to thin lines.   
• Create “word” hierarchies, varying “word sizes” to emphasize importance.   
• Create memorable central image and associative pictures.   
• Draw different shapes to represent ideas and segments of the map.   
• Draw multi-dimensional words and objects.   
• Draw thick branches that radiate outwards away from the central image.   
• Vary “word” case. Use UPPER and lower case to emphasize importance of words. 
 • Vary font styles to separate ideas and topics.   
• Vary branch colors in order to separate topics.   
• Vary branch endings in order to emphasize words or phrases.   
• Vary branch thickness in order to highlight specific ideas.   
• Vary image/picture colors, emphasis, and size to enhance memory and recall. 
Taken verbatim from IQ Matrix Blog “How to Mind Map:  A Beginner’s Guide” 2012. 
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Tony Buzan’s iMindMap:  

Tip:  Integrating Technology 
 
If you prefer to create your Mind Map using technology, there is visual mapping 
software available.  Tony Buzan, who pioneered Mind Mapping created software 
called iMindMap.  There is a lite version of the software that is free, but the really 
good stuff is not.  In fact, it’s a little on the pricey side at $67 a user.  Topicscape, 
NovaMind, and Mind Manager also provide free mind mapping trial versions.   


