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MISSION STATEMENT 
 

BOARD OF EDUCATION – The mission of USD 257 is to inspire all students to become 
successful. 

REGISTRATION 
 

Registration will be held in August before the opening of school.   
 
 
                                                  AGE OF SCHOOL ENTRANCE 
 
Kindergarten students must be five years old on or before August 31st (effective 1995).  A 
birth certificate shall be required at enrollment to verify the student’s date of birth. 
 
                                                         SPECIAL PROGRAMS 

 
Each student in the elementary school will have, on a regular schedule, classes in Art, 
Library, Music and Physical Education.  Classes are conducted by teachers other than 
the regular classroom teachers. 
 
Students experiencing difficulty in the educational setting may be provided services 
through the Title I programs and ANW Special Education Cooperative. 
 
                                                               FIELD TRIPS 

 
Field trips are a definite part of the educational program.  They will be planned and 
contribute directly to the learning experience of the students.  Permission will be 
obtained from parents before students are taken from the school for trips outside the 
community. 
                                                                INTERNET 

 
In order for USD #257 elementary students to be allowed to use the Internet, a signed 
parental permission must be on file in the school office.  Permission slips will be 
available at the time of enrollment.  Students will not be allowed to have individual e-
mail accounts at the school site.  Students who abuse a technology policy may loose their 
privilege to work on a computer for up to one year. 
 
 
                                                             FOOD SERVICE 
 
Breakfast and lunch programs will be offered in each of the elementary attendance 
centers.  Students taking advantage of our programs are expected to conduct themselves 
properly while in the lunchroom.  The privilege of eating at school must be the 
responsibility of the student.  Rules for proper conduct will be established in each school. 
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BUS STUDENTS 
 
Children who ride a school bus to school will be expected to return home on the bus 
unless they have been excused by a responsible adult by means of a note or telephone 
call to the school office.  If a student needs to stay after school, parents will be notified in 
advance so the parent can make arrangements to transport the student home.  The 
school district does not transport students to other student’s homes.  Only students who 
meet the district’s eligibility requirements are allowed to ride the bus.  Bus 
transportation rules will be enforced at all times. 
 
 

VISITATION 
 

We welcome parents and visitors to our school.  In order to provide a safe and secure 
environment we require all visitors to sign in at the office.   Parents should 
contact the teacher or principal in advance of any classroom visit to avoid interference 
with class instruction.  Pre-school or school age children from another school are not 
permitted to visit the classroom for unattended visits or classroom parties. 
 
                                                                      PARTIES 
 
Classroom parties must be approved by the teacher and principal.  Individual birthday 
treats are allowed in kindergarten only.  No party invitations are to be distributed at 
school. 
 
                                                STUDENT PROGRESS REPORTING 

 
The elementary schools of USD #257 use both written progress reports and parent-
teacher conferences to report student progress to parents.  Progress reports are issued 
each nine week period.  Parent-teacher conferences are held in the fall and spring of the 
current school year. 
 
                                                      NON-CUSTODIAL PARENTS 
 
Upon request, non-custodial parents shall be entitled to experience all parental rights to 
the extent that such rights are not restricted by a legally binding instrument or court 
order. 
 
The requesting parent will initiate the written request for duplicate parent reporting to 
the principal of the school where the pupil attends.  The request must include the full 
legal name and address of both parents, and it must be signed and dated by the 
requesting parent.  The request must be made annually or whenever the child changes 
schools, whichever is first. 
 
For the purpose of this requirement, official information is limited to annual parent and 
pupil calendars, report cards issued at the end of each grading period, failure notices 
issued to alert the parents of unsatisfactory progress, notice of suspension and/or 
expulsion, and standardized and state test reports, as are routinely distributed to 
parents. 
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RELEASE OF STUDENT RECORDS 
 

Parents and eligible students may inspect student educational records.  This may be 
done by contacting the school principal.  Parents may request a hearing to challenge the 
content of the student’s education record when they believe it contains information that 
is inaccurate, misleading, or in violation of the student’s right to privacy.  Disclosure of 
student records will be to those who have the consent of the parent or eligible student or 
to school officials specifically permitted within the law.  
 
 

DIRECTORY INFORMATION 
 

By law, directory information may be published unless a parent notifies the principal in 
writing that any or all of the categories listed below should not be released. 

1. Name 
2. Address 
3. Telephone Listing 
4. Email 

 
                                                     ABSENCE PROCEDURE 
 
Any absence from school, other than illness, is discouraged by the Board of Education.  
When a student is absent, the parent or guardian should notify the school on the day of 
the absence.  If a phone call cannot be made, a note explaining the absence is to be sent 
to the school on the next day following the absence signed by the parent or guardian. 

 
TARDIES 

 
Students are required to be at school from 8:00-3:29.  Students arriving at school after 
9:30 will be reported absent for the morning Excessive tardies will be dealt with by 
administration on an individual basis.  Parents will be notified by the building 
administrator. 
 

TRUANCY 
 

The laws of the State of Kansas provide that every child between the years of 7 and 18 
must be in attendance at some recognized school attendance center during the time 
such school is in session.   
 
Students are considered truant when the unexcused absences exceed three (3) 
consecutive days, five (5) or more days in any semester, or seven (7) school days in a 
school year, whichever occurs first.  Any absence without parent contact will be 
considered unexcused.  The building administrator will report truancy to the 
appropriate agency – Department for Children and Families, County Attorney, Juvenile 
Justice Authority or law enforcement. 
 

DISCIPLINE PLANS 
 

The school discipline plan will provide a secure and safe environment for all students 
and will govern their conduct at each school. 
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DRESS CODE 
 
A reasonable degree of neatness and cleanliness is expected in the attire of all students.  
Clothing and accessories should be worn as the manufacturer intended.  Extremes 
should be avoided.  Drug, alcohol and tobacco advertisements as well as gang related or 
sexually explicit insignia are prohibited on clothing or accessories. 
 
The building principal may restrict the wearing of any clothing, hairstyle or accessories 
that would have a detrimental effect on the school as a whole.  The elementary schools 
of USD #257 advocate a dress code for all students: clothing and appearance must meet 
reasonable standards of health, cleanliness, decency and safety. 
 

    WEAPONS AND DESTRUCTIVE DEVICES 
 

A student shall not knowingly possess, handle or transmit any object that can 
reasonably be considered a weapon on the school grounds or off the school grounds at a 
school activity, function or event. 
 
This policy shall include any weapon, any item being used as a weapon or destructive 
device, or any facsimile of a weapon.  A violation of this policy may result in a short-
term suspension, a long-term suspension, expulsion up to 186 school days, or a calendar 
year expulsion. 
 
 
                                                             SUBSTANCE ABUSE 

 
Possession or use of alcohol, drugs, or tobacco in any form by students is prohibited in 
any of the school buildings or on the premises or at any school activity or function.  
Prescription drugs will be considered the exception.  Use or possession of alcohol, drugs, 
tobacco, or other being used as prescribed substances will be dealt with by the 
administration (KSA 72-8901 and BOE policy). 
 
                                                    DISPENSING MEDICATIONS 

 
Treatment of illness and the prescribing of drugs, medicines and nostrums are not the 
responsibility of the public school.  In cases when medication is required during the 
school day, dispensations of a prescription medication must have a written order of a 
licensed physician and the signature of the parent designating school personnel who are 
allowed to administer the prescription.  This school form will be updated annually. 
Over the counter medication must be accompanied by a note from the parents 
authorizing the appropriate use of the medication and the parent’s signature.   
 
ALL TYPES of medication must be kept in a secure location in the school 
office. 
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CONTAGIOUS DISEASE – HEAD LICE 
 

By law, students must be excluded from school for a contagious disease or head lice.  A 
doctor’s permit may be required before a student is allowed to return to school if the 
child has been sent home due to a contagious disease.  Children with influenza or 
influenza-like symptoms should stay home from school until 24 hours after the fever 
has resolved, without the use of fever-reducing medications.   
 
In cases of head lice, the hair and scalp must be treated, and all live head lice must be 
removed.  In addition, the removal of nits is recommended.  Upon returning to school, a 
parent or guardian should accompany the student.   
 
On the first and second occurrences, a student excluded from school with lice will be 
given two days of excused absences.  Any further occurrences will be afforded only one 
day of excused absence.  If the child has not returned within that time, continued 
absences will be considered unexcused and truancy procedures will be followed. 
 
                                                  VISION AND HEARING SCREENING 

 
Each student must be given a vision and hearing-screening test at school at least every 
two years.  Parents will be notified if additional testing is necessary. 
 

IMMUNIZATION AND PHYSICAL 
 

The Board of Education requires that all students enrolling in USD 257 for the first time 
shall provide the school with proof of immunization as required by law.  Child health 
assessment physicals are required for new school students under the age of eight in the 
state of Kansas.  Students without proper immunizations and health assessments will be 
excluded from school in accordance with state laws. 
 
 
                                              STUDENT ACCIDENT INSURANCE 

 
Accident insurance is the responsibility of the parent.  The school does not carry 
incidental accident insurance on each student.  Private insurance information is 
available at enrollment or through the school office. 
 
                                                               VIDEO TAPING 

 
The district may use video cameras to monitor student activity (Board Policy).  The 
elementary schools of USD 257 support the use of video cameras, digital cameras, and 
other technologies in the classroom for teaching and learning purposes. 
 
                                            BUILDING SECURITY PROCEDURE 

 
In an effort to provide a safe and secure school environment for all students, USD #257 
has specific procedures in place to be followed in any emergency situation. 
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FIRE 
 

A fire drill will be conducted each month so students will know the proper procedure for 
evacuating the building in case of a fire. 
 
 
                                                        STORM OR DISASTER 
 
Emergency drills are conducted at least three times a year to instruct students in the 
proper procedure to follow in such contingencies as a tornado, civil defense disaster, 
evacuation of premises, building lock down or any other emergency. 
 
                                                         BUS EVACUATIONS 

 
A bus evacuation drill will be conducted twice during the school year so students will 
know the proper procedure for evacuating a bus in case of an emergency. 
 
                                                                ASBESTOS 

 
A certified asbestos inspector as required by federal law has inspected USD #257 
facilities.  The inspector located, sampled and rated the condition and hazard potential 
of all material in our facilities suspected of containing asbestos. 
An asbestos management plan has been developed which includes: notification, 
education and training of employees, and a set of plans and procedures designed to 
minimize the disturbance of the asbestos containing materials, and plans for regular 
surveillance of the asbestos containing materials. 
A copy of the asbestos management plan is available for your inspection in the 
administrative offices. 
                                                       EARLY DISMISSALS 

 
In the event of an emergency, such as a blizzard or any other event which interferes with 
the normal conduct of school affairs school will be dismissed only upon action of the 
Superintendent of Schools, or designee.  The Superintendent will notify parents through 
the School Reach phone system. 
 
School WILL NOT be dismissed because of storms that arise during the school day as 
long as it is feasible for students and teachers to remain at school in safety.  If the 
Superintendent decides that the safety of students is threatened he will notify parents 
using School Reach system, the radio/TV stations, (KIKS-KALN; KOAM-TV), and have 
a school closing announcement broadcast.   
 
In the event of a school cancellation a school-closing announcement will be broadcast on 
School Reach system, the radio and television stations shortly after 6:00 a.m.   
 
 


