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Introduction

USD 257 Mission Statement:
We educate ALL students for college and/or career

readiness.

USD 257 Vision Statement:
To be an impactful force in a student’s life, empowering

ALL to be productive citizens.

USD 257 Core Beliefs:
1. ALL individuals will be treated with compassion and respect.
2. The District will prepare ALL students through a diverse PK-12 education.
3. USD 257 will use data to drive decisions.
4. ALL USD 257 individuals will have a growth mindset.
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Enrollment: Enrollment will be held at Iola High School in August before the opening of
school.

School Fees: Fees will be established by the Board of Education and will be payable annually.

Age of School Entrance: Kindergarten students must be five years old on or before August 31st

(effective 1995).  A birth certificate shall be required at enrollment to verify the student’s date of
birth. Preschool students must be three (AM Class) or four (PM Class) by August 31st.

Non-Custodial Parent: Upon request, non-custodial parents shall be entitled to experience all
parental rights to the extent that such rights are not restricted by a legally binding instrument or
court order.

The requesting parent will initiate the written request for duplicate parent reporting to the
principal. The request must include the full legal name and address of both parents, and it must
be signed and dated by the requesting parent. The request must be made annually, or whenever
the child changes schools, whichever is first.

For the purpose of this requirement, official information is limited to annual parent and pupil
calendars, report cards issued at the end of each grading period, failure notices issued to alert the
parents of unsatisfactory progress, notice of suspension and/or expulsion, and standardized and
state test reports, as are routinely distributed to parents.

FERPA: The general public does not have the right to inspect a student’s personal record files.
The custodian  of records may make certain directory information available without
parental/guardian or eligible student’s  consent if public notice of the categories of information
designated as directory information is given. After such public notice has been given, the
parents/guardians have the right to object to the release of the information without their
consent. Directory information includes the following information about the student: the
student’s  name, address, telephone number, picture, parents/guardian, date and place of birth;
major field of study;  weight, height, participation in and eligibility for officially recognized
activities and sports; dates of attendance  or grade placement; honors and awards received; and
the most recent educational agency or school attended by the student.

School Hours: Breakfast will be served starting at 7:30 a.m. School will be held from
8:00 a.m. - 3:29 p.m. School is dismissed at 2:40 p.m. every Wednesday.

Preschool morning classes will begin at 7:45 a.m. and dismiss at 11:15 a.m.
Monday-Thursday.
Preschool afternoon classes will begin at 12:00 p.m. and dismiss at 3:29 p.m.
Monday-Thursday.

Our school staff frequently have meetings after school. Therefore, prompt pickup of
students after school is important.

Early Supervision: Doors will open 30 minutes to the start of school. This means that
students who arrive on school grounds before this time will not be supervised by school
personnel. Starting at 7:30 a.m. students will wait in the cafeteria or gym until school
begins.
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Tardy Policy: The prompt and timely presence of students is an important factor in the learning
process of each individual student and the other students in the class. Student tardiness and early
dismissal are disrupting factors for the student, class, and the teacher. Parents/guardians and
students are responsible for arriving on time and remaining at school through the day. All
students arriving after 9:30 a.m. or leaving before 2:30 p.m. will be considered ½ a day absent.
Every 3rd unexcused tardy will result in being marked ½ day unexcused absence. A tardy is
defined as not being in class when the 8:00 a.m. bell rings.

Attendance Procedure: Any student who is absent from school should follow this
procedure:

● Parent/guardian should contact the office by 9:00 a.m. on the day of absence.
Parent/guardian who cannot reach the school by phone should send a note with
the student when he/she returns to school. The note should state the full name
of the student, days absent, reason, and parent’s/guardian's signature. Absences
may also be reported by sending an email to iridian.klaassen@usd257.org.

● When possible, a parent/guardian should notify the school before an absence.
● After a student has missed five days during a semester the parent/guardian will

receive a letter informing them of how many days they have missed. The second
attendance letter will be sent after the 10th absence. If the student continues to be
absent, they will be referred to the county attorney.

● Administration will make the final determination whether any situation is excused
or unexcused.

● The laws of the State of Kansas provide that every child between the years of 7
and 18 must be in attendance at some recognized school attendance center during
the time such school is in session.  Students are considered truant, by the State of
Kansas, when the unexcused absences exceed three (3) consecutive days, five (5)
or more days in any semester, or seven (7) school days in a school year, whichever
occurs first.

Bussing: Consistent end-of-day plans are an important part of ensuring that students get
home safely after school. Frequent changes lead to confusion for students and for the school.
We ask that you make changes in  the end-of-day routine as infrequently as possible and call
the school BEFORE 1:30 p.m. to detail those changes. Students must ride their normal bus
route, walk home, or get picked up at school. Should it become necessary to change drop-off
spots, a parent/guardian may complete the appropriate paperwork at either the transportation
office or Iola Elementary School. In the absence of a phone call, we will follow the usual
end-of-day routine.

Early Dismissal/Cancellation: In the event of an emergency, such as a blizzard or any other
event which interferes with the normal conduct of school affairs school will be dismissed only
upon action of the Superintendent of Schools, or designee.  The Superintendent will notify
parents through the School Reach phone system.

School WILL NOT be dismissed because of storms that arise during the school day as long as it
is feasible for students and teachers to safely remain at school.  If the Superintendent decides that
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the safety of students is threatened, he will notify parents using the School Reach text/call system
and the district Facebook page.

In the event of a school cancellation a school-closing announcement will be broadcast on the
School Reach system, the radio and television stations shortly after 6:00 a.m.

Field Trips: In order to enrich the instructional programs and provide some first-hand
experiences for students, some classes will visit various farms, businesses and industries, zoos,
etc. This is an integral part of the instructional program. Students whose behavior warrants
disciplinary action will not be invited to participate in the field trip at the administration
discretion.

Food Service: Breakfast and lunch programs will be offered each school day. Students taking
advantage of our programs are expected to conduct themselves properly while in the lunchroom.
The privilege of eating at school must be the responsibility of the student. The USD 257 food
service is operated by OPAA!. The menu is posted on the USD 257 website.

School Lunch: Parents/guardians are welcome to come eat lunch with their student. If you
would like a school lunch, please call the office by 9 a.m. at 365-4820 to be added to the lunch
count. Only parents/guardians may bring lunch and eat with their student/students. If a student
brings a lunch from home pop will not be allowed and we encourage a healthy, balanced meal.

Leaving School Grounds: Students are not to leave school grounds at any time after their
arrival without permission from the school office. Parents/guardians who wish to take their
student/students during the school day are required to sign them out at the main office. Only
those people on the student’s contact list— with proof of identity—will be allowed to sign
students out of school. Custodial parents or legal guardians may change the contact list. Before
leaving school grounds the office administration shall be responsible for verifying the identity
of the person seeking the release of the student. This policy is for student protection and safety.
If a student leaves the school grounds because of behavior, school staff will notify the police
and follow at a distance without chasing the student. This is necessary to avoid chasing a
student into traffic.

Student Dress Code: Neatness and cleanliness are emphasized as guidelines for the dress
code. Students who are inappropriately dressed will be required to change their clothing.

The following guidelines have been established for all students attending Iola Elementary
School:

● No clothing that is vulgar or obscene will be allowed, including clothing with violent or
vulgar language or pictures

● No clothing which promotes or advertises alcohol, tobacco, or drugs
● No clothing with messages or images, which have obvious sexually

suggestive connotations
● No shirts or tops which allow midriff skin to show
● No muscle shirts, half-shirts, net shirts, or spaghetti strap shirts
● No short shorts, underwear worn as outerwear, or clothing that is excessively tight
● No hats, caps, or head coverings are to be worn inside any district building unless for

medical reasons, religious reasons, or school spirit weeks.
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Any clothing that is deemed by administration to disrupt the learning process will not be
allowed.

Physical Education Shoes: Every student is required to have a pair of athletic shoes, with
their name on them, that are kept at school. It is requested that all shoes worn in K-5
physical education classes have thick traction soles and good arch supports. An athletic
tennis shoe best meets these standards. There are many fashion shoes and lightweight
shoes, which may look like tennis shoes but are not suitable for physical education
activities.

Lost and Found Items: Each student’s belongings including school supplies, coats, gloves,
etc. should be plainly marked to avoid loss or exchange. The school office will keep lost and
found items. Students and/or parents/guardians can check this during regular school hours.

Parties: Time for classroom instruction is very limited during the school day. If treats are to be
brought to school, the parent/guardian should first contact the classroom teacher to arrange for
an appropriate time and for any foods that should be avoided due to allergies. All snacks
should be store bought. These parties should be kept simple. We recommend that sugared and
caffeinated beverages are not used as a snack or reward.

Birthday party invitations are not to be handed out in school unless the whole class is invited.
If the whole class is not invited the invitations should be mailed. School parties will be held
in the classrooms for Halloween, Christmas and Valentine’s Day. Dismissal on party days will
be at regular time.

Flowers, balloons, stuffed animals, and candy are not allowed to be delivered to school.

Progress Reports: Student progress will be reported at the end of each nine-week period.
Teachers or parents/guardians may request individual conferences as concerns arise over
academic or social progress.

Parent-Teacher Conferences: Conferences will be held at the end of the first-nine weeks and
the middle of the third nine-week periods. Parents/guardians will be scheduled to visit with
their student’s teachers to discuss student progress. This provides an opportunity to share
information and work as a team for the benefit of the student.

School Calendars and Newsletters: A district calendar of yearly activities is available online.
Newsletters will be sent home each month to all families. These are used to keep families
informed of school events and any other items of special interest. In addition, school notes may
be sent home or emailed regularly with students when immediate attention of the
parents/guardians is needed.

School Phone/Email: Parents/guardians should feel free to call or email the school concerning
any matter dealing with their student and the school. The office telephone is for conducting
such school business.

Teachers will not be called out of their rooms during school hours (except in cases of
emergency). A message will be sent to the teacher for them to return the call at a time they are
free.
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We urge you to make arrangements for after-school activities before the student comes to
school. If it becomes necessary to get in touch with your student, a message will be taken and
placed in the teacher’s mailbox to be given to the student during the day.

Students will be permitted to use the telephone in special cases to make calls or to receive
them. Students may not leave the school grounds unless a secretary or administrator has talked
to the parents/guardians.

Please notify the school of any changes in your telephone number, street address or email
address.

School Visitation: The success of the student can be measurably increased if
parents/guardians show an active interest in school activities. Should questions or
misunderstandings arise, parents/guardians are urged to contact the teacher in order that a
better understanding and cooperative solution may be reached. Guidelines that may be of help
to you in considering visitation of the school are:

1. Guests arriving on school grounds must report directly to the Administration
Office. Guests will be expected to follow school rules.

2. If a parent/guardian wishes to discuss his/her student’s growth or progress,
arrangements should be made in advance for an after-school conference.

3. Students not enrolled shall not visit unless accompanied by an adult.
4. All School Property is a TOBACCO-FREE ZONE. All tobacco use, including

the use of electronic cigarettes, is prohibited in the building, on school grounds, and
in the parking lot.

Safety: For security reasons, all entrances except the main entrance will remain locked during
school times.  The receptionist will allow entrance as necessary through the main office.

● Bicycles: All students riding bikes to school will be required to walk their bikes on
and from the sidewalks connecting to the school grounds. Students should be able to
demonstrate responsible and safe riding habits. This is to protect everyone using the
sidewalks. It is also recommended that students secure their bikes with a  lock and
chain while on school grounds. We encourage riders to wear helmets.

● Rollerblades, Scooters, Wheeled Shoes, Skateboards and hoverboards: For safety
precautions, students are not to ride skateboards, scooters, wheeled shoes, rollerblades
or hoverboards on school property.

● Pick-Up and Drop-Off: We would remind you to follow speed limit signs and refrain
from cell phone use when using our pick-up and drop-off zones and our parking lot.

● Crosswalks: Students must use crosswalks as they walk to and from the school
grounds. Students are expected to follow the directions of the crossing guards, where
applicable, so high safety standards are maintained.  Parents/guardians are encouraged
to model good safety behavior when bringing and picking up students.

● Emergency Drills: Emergency drills such as fire drills, tornado drills, crisis drills, etc.,
will be  conducted as per state and district guidelines. Staff and students will be
informed of emergency drill procedures at the beginning of the school year.

Cell Phones and Electronic Games: Cell phones and electronic games are to be turned off
and left in book bags. Any cell phone or electronic game taken out of the book bag without
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the teacher’s permission will be  taken to the office to be picked up by parent/guardian. USD
257 is not responsible for lost, damaged or stolen cell phones or electronic games. There may
be an exception to this at the teacher’s discretion.

Cold Weather Recess Guidelines: If the temperature or the wind chill is:

1. 19 degrees or below, the students will stay inside.
2. 20-29 degrees, the students may go out for a shortened recess.
3. 30 degrees or above, the students may go outside.

Toys: The school will provide toys and equipment for recesses. Students should not bring toys
or iPods or other listening devices to school for use at recess or on the bus. There may be an
exception to this at the teacher’s discretion (ex. show and tell).

Security Cameras: Security cameras are used at IES to deter vandalism, promote student
and faculty safety, and to secure the school building. Digital cameras are located and
installed to monitor various areas at IES. Any student tampering with or destroying video
equipment will be subject to the policies of the student handbook. Because of privacy laws,
parents/guardians will not be allowed to watch video footage without permission from the
school district superintendent or designee.

Elementary Counselors: The elementary school counselor program assists students
individually and in groups in the classroom setting. Counselors are also available to consult
with parents/guardians and teachers concerning students.

Library Services: Users will be charged replacement costs of lost or damaged hardback and
paperback books.

Title 1: Title 1 is a supplemental program designed to assist students who need
additional and individualized instruction. These services are available to all
students at IES based on need.

Student Improvement Team (SIT): The Student Improvement Team is a team of dedicated
personnel who help ensure that all students reach their full potential. The parents/guardians are
important members of this team. The team is designed to work with teachers and
parents/guardians to make sure a program is implemented which addresses the three
fundamentals of the Student Improvement Team:

● Success for every student.
● Empowerment of parents/guardians through partnership.
● Integration of services to students by using a team approach
● Students may be referred to this team for several reasons:
● Teachers, parents/guardians or students may be asking for help to better serve the

student’s needs.
● A student may be having a difficult time learning.
● A student may be achieving above grade level and has a need for additional enrichment.
● A student may be exhibiting behavioral problems.
● A student may have a physical impairment that needs to be addressed and

accommodations made.

Special Education Services: ANW COOP provides special education services to USD 257
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students that qualify. These are offered only to those students who have gone through an
evaluation and met the criteria for an Individualized Education Plan. All requirements for
special education services follow IDEA guidelines.

Healthy Living Curriculum: USD 257 will teach the goals and objectives for Healthy
Living Curriculum during the course of this year. This is a mandated state regulation.

The 4th and 5th grade girls will be shown the maturation film in the fall of the school year. The
school staff will show the 4th and 5th grade boys the maturation film in the spring of the school
year. These films are part of the Healthy Living Curriculum goals and objectives.

Parents/guardians who wish to review these goals and objectives should feel free to call the
school office for an appointment. Should you prefer to opt your student out of a particular
objective, you will be required to fill out and sign a form stating which objectives your student
will not participate in.

Health: The health of all USD 257 students is important to the entire school community. In
order to keep the number of cases of communicable diseases to a minimum, parents/guardians
are asked to observe the following:

● Students having a temperature above 100 degrees and/or vomiting need to stay home
from school. The student may return to school after being free of fever and/or vomiting
for 24 hours without fever reducing medication.

● There may be times when a doctor’s note is required for a student to return to school after
an illness, at the discretion of the school nurse.

● Lice: Students found to have head lice will be required to be treated with an anti-parasitic
drug or shampoo. They will need to be checked by the school nurse before being allowed
to return to class.

● Students enrolling in USD 257 must comply with immunization laws and school board
policy.

● Accident insurance is the responsibility of the parent.  The school does not carry
incidental accident insurance on each student.

● Student Health Assessments: Every pupil, up to the age of nine, shall present the results
of a health assessment prior to entering kindergarten or before enrolling in the district.

● If parents/guardians have questions regarding their student’s health, contact the school
nurse.

Medication at School: The law requires the parents/guardians and doctor to sign a permission
sheet before any medication can be administered at school. The medicine must be in its
original container with the student’s name, dosage and doctor’s name. Medicine will be
kept in the office. School personnel may not give any kind of non-prescription medication
(including aspirin, cough drops, and all over the counter products) unless a permission
sheet is completed by a parent/guardian. If any changes occur in the type of drugs, dosage,
and/or time, a new permission sheet must be completed and a newly labeled container must be
brought to the school office.

The school nurse is responsible for the overall supervision of medication administration. A staff
member may be assigned to administer medication at the discretion of the nurse. After
administering the medication, the assigned staff member will record the student’s name,
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medicine name, dosage and time. Then, they will sign the log sheet indicating the staff member
giving the medication.

Student Behavior: If a student has a positive attitude, and his/her primary purpose for coming
to school is to learn and participate in classroom activities, the student will rarely encounter
serious disciplinary problems. Parents/guardians and  school personnel share the responsibility
for educating students. A student’s attitude toward school plays a significant role in determining
success in school.

Students are responsible for their actions. If a student’s behavior violates a school policy,
the student will have to face the consequences of his/her behavior. Kansas law allows the
school district to hold each student accountable for his/her behavior on the way to and from
school and during any school-sponsored activity.

In order to create and maintain a pleasant and safe environment for all students in our
district, and to assist in  the pursuit of a quality education, the district has established policies
for student behavior.

The following pages describe the policies for student behavior. Students may be counseled by
school personnel  regarding behavior any time their behavior warrants such counseling. Please
regard the advice as beneficial,  with the desired goal being to help students make more
appropriate behavioral choices.

Liability: People who damage school property are liable for those damages according to state
law. In the case of a minor student,  parents/guardians are also liable. Therefore, we ask
parents/guardians to help by teaching their student how to respect public property.

Elementary School Discipline: All students will participate in a manner that promotes a safe,
respectful and responsible learning environment. Expectations will be clearly established and
taught in all learning environments throughout the school and playgrounds.

In an effort to modify student behavior, school employees will use the following
preventive approaches in managing initial behavior problems:

● Informal Talks
● Conferences
● Parent/Guardian Involvement

The following guidelines apply in disciplinary cases. Students should:

● Be told the reasons for disciplinary actions.
● Have the opportunity to accept or deny the reasons.
● Have explained to them the factual basis for the disciplinary action.
● Have a chance to tell their side.
● Have an opportunity to be shown the correct behavior.

During enrollment parents/guardians will be asked to sign off on the school compact for IES.
Our purpose for doing this is to make sure that all students AND their parents/guardians are
adequately informed of our  expectations.
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By having clear expectations that are consistently followed, teachers can spend a greater
majority of their time teaching.

Disciplinary Procedures: Administrators will use the following guidelines for infractions
involving bullying, threats, verbal abuse and harassment, fighting, theft, destruction of
property, defiance, or technology infractions including but not limited to:

● Parent/guardian notification
● Detention
● In-school suspension
● Out-of-school suspension
● Expulsion
● A possible report to legal authorities.

Suspensions and Expulsions:
● All USD 257 Board of Education policies and Kansas Statutes apply.
● When a student interferes with the learning environment of the school, the student may

be disciplined by being placed on out-of-school suspension for up to 10 days.
● Schoolwork missed during suspension must be made up. The parent/guardian should

make arrangements to get this work from the school the day following any out-of-school
suspension. This is a student/parent/guardian responsibility.

● Students interfering continually or habitually with the learning environment will be
subject to a hearing  for a long-term suspension or expulsion. This will be the result of
but not limited to:

○ Continued refusal to comply with school policies and/or
○ Ten days of accumulated out of school suspension time and/or
○ Severe infractions involving but not limited to the following: alcohol (possession

of, on breath  of, under the influence of), assault, bodily harm to self or others,
bomb threat, drugs and/or drug paraphernalia, exposure/exhibition, false fire
alarms, fighting/violence, lighting fires, internet offences, threats to students or
staff, violence to staff, weapons, etc. All out-of-school suspensions require a
parent/guardian conference with an administrator before returning to school.

Emergency Safety Interventions (ESI): The board of education is committed to limiting the
use of Emergency Safety Interventions (“ESI”), such as  seclusion and restraint, with all
students. The board of education encourages all employees to utilize other  behavioral
management tools, including prevention techniques, de-escalation techniques, and positive
behavioral intervention strategies. Seclusion and physical restraint shall be used only when
student conduct  necessitates an emergency safety intervention as defined in K.A.R. 91-42-1 et
seq.

Procedures for the use of emergency safety interventions, including an explanation of
our local dispute  resolution process, may be found in Board Policy GAAF and are
available on the school website at www.usd257.org.

Staff training shall be provided as appropriate to educate our staff on proper use of seclusion
and restraint in  circumstances where such use is warranted. Unless otherwise specified in
Board Policy GAAF, staff members  are prohibited from using face-down physical restraint,
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face-up physical restraint, physical restraint which obstructs the student’s airway, physical
restraint impacting a student’s primary mode of communication,  chemical restraint, or
mechanical restraint.

Documentation and reporting of the use of emergency safety interventions shall be
completed in accordance  with law.

Weapons Policy: A student shall not knowingly possess, handle or transmit any object that can
reasonably be considered a weapon on the school grounds or off the school grounds at a school
activity, function or event.

This policy shall include any weapon, any item being used as a weapon or destructive device, or
any facsimile of a weapon.  A violation of this policy may result in a short-term suspension, a
long-term suspension, expulsion up to 186 school days, or a calendar year expulsion.

Technology Infractions:
Technology infractions will be handled according to the acceptable use policy signed during
enrollment.
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