
Job Title: Ball Field Superintendent     Reports To: -----  

Department: Solomon Recreation Commission   Approved: -----  

FLSA Status: Non-Exempt  

 

SUMMARY  
 

The person in this position will prepare and maintain athletic field for league games and 

coordinate and schedule its use by the various teams and programs.  

 

ESSENTIAL DUTIES AND RESPONSIBILITIES  
 

Operate a variety of equipment; inspect light duty vehicles for safe and proper operation; 

maintain equipment as needed; replace fuel.  

 

Trim and rake fields; weed killing; operate light-duty vehicles, blowers, and weed eaters.  

 

Rake, sweep, blow and pick up leaves, debris, paper, and trash from athletic fields.  

 

Prepare the field which will include dragging the field, chalking the field according to specified 

dimensions, watering infield and setting bases/pitching rubbers, hang up dugout equipment 

organizer.  

 

Tear down field which will include pulling bases and replacing with plugs; dragging field, empty 

trash containers nightly; put away dugout equipment organizers; check restrooms for cleanliness 

and refill supplies; turn ball diamond lights off. 

 

Field maintenance will include filling infield holes, adding clay to infield when necessary and 

inspecting the ball fields for proper safety.  

 

Utilize independent judgment in performing grounds maintenance activities.  

 

Attend yearly Dickinson County Area Rules Meetings for softball and baseball. 

 

Communicate effectively, both orally and in writing using the English language.  

 

Keep and/or designate volunteers to assist with keeping the official score book, announcing of 

games and operating the scoreboard. 

 

Hire, schedule and pay umpires for softball and baseball games and maintaining a detailed and 

complete ledger of said payments, to whom was paid, date, game, etc. as required. 

 

Communicate effectively with coaches to schedule practice times for teams, game times/season 

schedules, rainouts/make-up games. 

 

Manage and inventory supplies needed for restrooms and the ballfield, such as trash liners, 

chemicals/weed sprays and chalk. 



 

Inventory, distribute and collect baseball and softball equipment yearly. 
 

QUALIFICATIONS:  
 

To perform this job successfully, an individual must be able to perform each essential duty 

satisfactorily. The requirements listed are representative of the knowledge, skill and/or ability 

required. Reasonable accommodations may be made to enable individuals with disabilities to 

perform the essential functions.  

 

Knowledge and skills in preparing softball and baseball fields; ability to work harmoniously and 

cooperatively with other employees and the public.  

 

Knowledge of baseball and softball rules, keeping official scorebooks for both, and operating the 

scoreboard and microphone system. 

 

Basic grounds maintenance procedures including raking and weeding.  Methods, equipment and 

materials used in grounds keeping work.  Safe work procedures in the operation of hand and 

power tools.  Managing and operating the field’s irrigation system as well as working with 

herbicides and other chemicals used in ground maintenance.  Methods and material used in 

controlling weeds. 

 

EXPERIENCE and/or EDUCATION  

 

Any combination equivalent to: sufficient training and experience to demonstrate the knowledge and 

abilities listed and one year of grounds maintenance experience. Experience in the operation of light 

duty vehicles.  

 

TOOLS AND EQUIPMENT  
 

Weed eater, light-duty vehicles, sprayers, drag, blowers, shovel, chalk, and other small hand tools.  

 

Motorized vehicles for driving and elevation purposes, operation of ladders, power and hand tools.  

 

PHYSICAL DEMANDS  
 

The physical demands described here are representatives of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions.  

 

While performing the duties of this job, the employee is frequently required to walk, sit and talk or 

hear. The employee is frequently required to use hands to finger, handle, feel or operate objects, tools 

or controls and reach with hands and arms.  

 

Must be able to perform moderate to heavy physical work with prolonged standing and walking for 

extended periods of time, walking over rough or uneven surfaces, stretching, bending, pushing, 



stooping, and climbing, crouching, crawling, moving, lifting and carrying loads of weight between 

10 and 60 pounds.  

 

WORK ENVIRONMENT  
 

The work environment characteristics described here are representative of those an employee 

encounters while performing the essential functions of this job. Reasonable accommodations may be 

made to enable individuals with disabilities to perform the essential functions.  

 

Work is performed outdoors while exposed to dampness, fumes, odors, dust, dirt, rain, heat, 

chemicals, machinery and moving parts and loud noises. The employee is occasionally exposed to 

wet and/or humid conditions.  

 

This Position Description is not designed to list all tasks and responsibilities of this position. The 

Solomon Recreation Commission reserves the right to revise or change job duties as the need may 

arise. This Position Description does not constitute a written or implied contract of employment.  

 

 

 



I have read and understand the duties and requirements for this position.  

 

 

____________________________________________________  _________________  

Employee’s Signature/Printed Name      Date  

 

 

 

____________________________________________________  _________________  

Administering Supervisor’s Signature/Printed Name   Date 


