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Publishing Web Pages 
to a Web Server

Appendix E

Publishing your Web site means transferring your fi les to a Web server (Web host) that 
will make your pages available 24/7 on the Web. Publishing involves two basic steps: 
choosing a Web host and uploading your Web site fi les (usually via FTP) to that host.

Choosing a Web Host
There are many options available for Web hosting, as detailed in the “Finding a Web 
Hosting Site” section of the Special Feature on “Attracting Visitors to Your Web Site.” 
Common options are to use the ISP that you use to connect to the Internet or to use a 
Web hosting service. 

Your Internet service provider (ISP) may provide space for its clients to host a 
Web site. If it does, you should contact your network system administrator or technical 
support staff at your ISP to determine if their Web server supports FTP, and to obtain 
necessary permissions to access the Web server. There are other options for hosting Web 
sites as well. You can search for free Web hosts using any browser. Whatever Web host you 
choose, you must secure a username and password in order to gain access to the host.

Uploading Files to the Host
Once you have chosen a Web host, you’ll need a program to transfer your fi les to the Web 
server. The most common fi le transfer program is called FTP. File Transfer Protocol (FTP) 
is an Internet standard that allows computers to exchange fi les with other computers 
on the Internet. FTP was developed to promote sharing fi les across a variety of 
computers reliably and effi ciently. FTP programs that run on PCs are sometimes called 
FTP clients.

There are many FTP programs available for free on the Internet. Search for FTP 
in any browser and you will fi nd a variety of programs. Read the documentation to assure 
that the program works with your computer and operating system. Then download and 
install the FTP program of your choice.
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Now you can use your FTP program to upload your Web pages to the server. 
Be sure to include all HTML fi les, CSS fi les, and any graphic fi les that make up your 
Web site. Table E–1 shows the steps to use FTP to upload your fi les. All of the necessary 
information (e.g., username) should be provided to you by the network administrator 
for the Web host. Specifi c keystrokes or mouse clicks to accomplish each step may vary 
among FTP clients.

Table E–1 Using FTP to Upload Your Web Files

1. Start your FTP program.

2. Type in the host name/address as provided by the network administrator.

3. Select the host type.

4. Enter the user ID and password that you were given and then click the OK button.

5. You should see both a local system (your computer) as well as the remote system (the Web host) in the FTP 
dialog box.

6. Use the up arrow to fi nd the folders in which you stored your fi les; use the up arrow to locate the folders on the 
remote system also.

7. Highlight the fi les that you want to upload and click the right arrow to move the fi les to the remote system.
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