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INTRODUCTION 
 
Transportation has become of major importance in our 
educational process.  The main thought of the administration 
and bus drivers is safe transportation of students at all times.  
The purpose of this booklet is to provide parents and students 
with the rules and regulations of the State of Kansas and USD 
372 policies and procedures concerning student transportation.  
The goal and obligation of everyone connected with 
transportation in USD 372 is the safety of all involved.  Please 
read this booklet carefully and discuss it with your children.  
Keep it handy for future reference.  
The direct help of parents in promoting obedience to school bus 
rules greatly assists the drivers in maintaining proper discipline. 
Any act which may endanger the safety of others may be cause 
for temporary or permanent suspension of bus riding privileges.                                      
 
The goal of USD 372 is to transport pupils in a safe, efficient, 
and timely manner. 
 
SAFETY COMES FIRST 
 
Our drivers meet all state and district certification requirements.  
These include: maintaining a current CDL B drivers license, 
passing a bi-annual physical examination, completing a First 
Aid/CPR course, a Defensive Driving course, and behind-the-
wheel training prior to transporting students.  In addition, a 
periodic check is made of each driver's driving record.  Drivers 
are subject to federally mandated drug and alcohol testing.   
 
Our drivers also receive monthly training in accident prevention 
and safety.  We work continuously to maintain proper student 

discipline on the bus.  Our district has a good safety record; 
please, for everyone's sake, do your part to help keep it that 
way!  
 
PASSENGERS OTHER THAN SCHOOL PUPILS 
 
No one other than the students assigned to a bus route are 
permitted to ride the school bus to or from school without driver 
approval.  Adults who are attending a field trip or class activity 
are allowed, as space allows, to ride the bus with the class after 
making prior arrangements with the school administration. 
 
ROUTES AND STOPS  
 
Individual stops are established by the district taking into 
consideration various factors including safety, distance and 
efficiency among others.  Buses are not required to enter long, 
private drives unless the driver deems necessary.   Meet the 
bus at designated stops along public roadways. 
 

SAFETY CONCERNS AND PROCEDURES 
 
Student behavior on buses should be a continuation of accepted 
classroom behavior, and those procedures apply any time the 
pupil is riding a school bus (regular routes, activity, or field trips).  
In addition, on activity or field trips, pupils shall follow directions 
of a teacher or a chaperone appointed by the school.   
 

LOADING PROCEDURE 
 
Pupils must be on time!  Be outside at the stop.  In extreme 
weather, pupils may wait inside, but must be on the way to the 
bus as it approaches.  The bus cannot wait beyond its regular 
schedule for those who are tardy. 
 

Bus riders shall conduct themselves in a safe manner while 
walking to the bus stop, waiting for the bus, and boarding the 
bus.  Walk on the far left hand side of the road facing traffic 



when going to the bus stop.  All pupils must wait for the bus off 
traveled portion of the road.  Stand single file in an orderly 
manner while waiting for the bus.  If crossing the road to board 
the bus, do so only after directed by the bus driver and after 
looking both ways before entering or crossing the road.  
Although every attempt is made in route scheduling, to avoid 
having students cross the roadway, it is not always possible to 
load students on the right side.  Wait until the bus comes to a  
complete stop and the red safety lights are flashing before 
attempting to cross the road.  The bus will stop at least six feet 
away from the closest student.   
 

When boarding go quickly and quietly to your seat. 
All student riders in a family should be at the loading site 
together when boarding the bus. 
 
DRESSING FOR SAFETY 
 

Students should wear appropriate clothing to be protected in all 
weather conditions.  This includes rain gear (head covering, 
coats, boots) for wet weather and warm winter clothing for cold 
weather (caps, winter boots, winter coats and gloves).  While 
students do not have to be out in the weather for very long very 
often, they should be prepared to wait at the bus stop in all 
weather conditions and to be prepared for emergencies.  A bus 
breakdown could occur causing students to have to wait longer 
for the bus or wait on the bus until help arrives.  Buses do 
occasionally become stuck in the snow.  Students should 
always have adequate protective clothing to be safe in these 
circumstances.    

Although oversized and baggy clothing may represent the latest 
fashion trend, try to avoid choosing any article that may become 
caught in a school bus handrail or door.  The Consumer 
Products Safety Commission recommends that drawstrings be 
no more than three inches in length at the waist.  Parents should 
caution children about attaching key rings and other items to 
their backpacks as these too may become caught on the 

handrail or door.  All of our buses meet safety standards to 
ensure that this will not occur. 
                                                                   
Children should also be warned to stay out of the school bus 
danger zones.  
 
INCLEMENT WEATHER 
 

If there is enough snow or adverse weather that you question 
whether or not school will be in session, please monitor your 
television or radio.  The Superintendent will determine if school 
is to be canceled after checking road and weather conditions 
and consulting with other school officials.  The Superintendent 
will notify the local media only when school will be called off or a 
late start. Also School Reach will be activated. Please do not 
call the schools to inquire if school will be in session.  The 
stations will only be notified if we are NOT having school or a 
late start and parents will be notified through School Reach.  
Parents always have the option of keeping their children home if 
they feel it is unsafe for them to be out. 
 

Every day that school is in session, we will attempt to pick up all 
students.  However, we cannot guarantee the bus will be able to 
come by every house. Some roads may be blocked by drifts 
preventing the bus from passing. 
 

If Silver Lake USD 372 is closed, no transportation is provided 
to any out-of-district programs such as Washburn Tech or 
Special Education. 
 
UNLOADING PROCEDURE 
 

Never cross behind the bus.  When crossing the road after 
unloading, walk along the side of the road in front of the bus 
until you can see the driver's face. Wait until the bus driver 
signals to cross.  Then, walk checking traffic in both directions 
before crossing the other lane of traffic.   
 



Remain off the roadway until the bus pulls away.  If the child 
checks the mailbox, wait in the drive and do so only after the 
bus pulls away.   
 
 

Never return to the bus for any reason after getting off the bus.   
 
 

It is recommended that students have a bookbag or sportbag in 
which to carry all loose items: papers, books, shoes, etc.  This is 
especially important for younger riders who might forget the 
danger of chasing a paper or other dropped item under the bus. 
 

Preschoolers who wait for brothers and sisters should stay well 
away from the road and never go near the bus at any time. 
 
BUS RULES FOR RIDERS 
 
1. Follow the bus driver's instruction promptly and courteously.  
By state law, the driver is in charge of all passengers while they 
are riding, loading or unloading from the bus. 
   

*  The bus driver may assign seats.   
 

*  Headset i-pods or headset CD players will be allowed on the 
bus at the driver's discretion. 

 
*   Do not use flash on cell phones/cameras 
 

*  If animals or large items are to be used for a school project, 
they may not be transported on the bus without the driver's 
permission.  Check beforehand. 

 

*  Possession of water dispensing devices, such as water 
pistols, squirt bottles and water-filled balloons shall not be 
permitted on the bus.  

 

*  Absolutely no knives, sharp objects, matches, or lighters will 
be allowed on any school property, including buses. 

 

*  Unnecessary conversation with the driver is prohibited.  Do 
not talk loudly nor distract the driver's attention.  Remember, 
your safety is in the driver's hands. 

 

2. Remain seated. 
 

*  Sit in seats as assigned by the driver 
 

*  Take seats quietly and quickly. 
 

*  Do not extend arms, hands, heads, or objects out through bus 
windows at any time. 

 

*  Never walk or stand in the aisle while the bus is in motion.  
When unloading from the bus, do not leave your seat until the 
bus has stopped. 

 
3. All aisles, doors, and emergency exits on school activity 
buses and other vehicles being used to transport students shall 
remain unobstructed at all times, according to state law. 
 
ELIGIBILITY 
Daily bus routes provide transportation to all students who live 
outside the city limits to their attendance center.  Students 
participating in a school activity requiring transportation must 
ride the bus provided by the school.   
 
Students with an Individualized Educational Plan (IEP) will be 
transported by regular education transportation service unless 
their IEP specifically states another type of transportation 
service.  Students with an IEP whose program is outside the 
district (a "co-op" class) will be transported, to their attendance 
centers, from either their legal residence or a daycare provider 
whose day care service is located within the Silver Lake School 
District. 
 
 
 
 



 
STUDENTS ATTENDING WASHBURN TECH 
 
All Silver Lake High School students who attend Vo-Tech are 
provided school transportation to and from Vo-Tech.  They are 
required to use school transportation unless otherwise excused 
by the administration.  A note or call from the parent or guardian 
must be given to the administration before being excused by the 
administration.  Each driving request will be considered on an 
individual basis. 
 
Washburn Tech is located in Topeka. The session days for 
Washburn Tech follows the calendar of Washburn University.  If 
Washburn is in session (even if Silver Lake is not) Vo-Tech 
students must attend Vo-Tech, unless it is a weather-related day 
off. 
 
DESIGNATED PERMANENT PICK-UP AND DROP-OFF 
ADDRESSES 
 
Every student, including early childhood and preschool, must 
have a designated pick-up address and a designated drop-off 
address that is consistent daily.  The pick-up and drop-off 
addresses may be different from each other, but each must 
remain constant.  These addresses shall be declared during 
enrollment.   
 
Mid-day busing addresses for early childhood and preschoolers 
must be declared at spring round up or at enrollment in August.   
Mid-day early childhood and pre-school changes can only be 
made to a location within the general area served for that 
session.  If a student's location changes to an area not served 
by that session, the principal may change the student to another 
session. 
 

A permanent change of pick up/drop off location on the route 
may be allowed with a note for each occurrence from the parent 

or guardian.  The note must be received in the district office (3) 
days in advance.  Drivers will not allow another child to ride their 
bus without a signed note from the parent or principal.  In an 
emergency, the administrator may sign a note to allow a student 
to ride on a different bus route if space is available. 
 

Never attempt to "flag down the bus" when it is en-route.  This is 
a hazardous practice for the student, the bus, and other traffic.  
If the bus is missed in the morning, either take the child to 
school or take the student to another stop farther ahead on the 
route and have the student board with others at the stop.  It is 
extremely unsafe for a student to approach the bus from the 
back or side of the bus. 
 
 
Students at the Grade School who are taken to or picked up 
from school by private vehicle must be let off or picked up on the 
east side or south side of the Grade School, so as to not 
interfere with the safety of the buses which use the west side of 
the building. 
 
BUS CONDUCT NOTICE 
 
In the event a student does not adhere to the regulations and 
rules for bus riders, a "Bus Violation Report" may be given to the 
student by the bus driver or building principal.   The school 
principal has the responsibility of working with the parent, 
student, and bus driver in matters pertaining to student behavior 
on the bus. 
 
The "Bus Violation Report" is a three page form.  The top page 
is white and  will be filled out by the bus driver or principal and 
given to the student.  This white page tells of the offense and 
must be signed by the parent or guardian before the student is 
allowed to ride the bus again.  The second page, a yellow copy,  
will be given to the building principal.  The third page, a pink 



copy, will be retained by the transportation director for future 
reference.  
 
The following list indicates the consequences of receiving a bus 
violation report in a given semester:  
 
     1st Bus Slip - warning of unacceptable behavior 
     2nd Bus Slip - two weeks suspension from riding the bus 
     3rd Bus Slip - suspension from riding the bus for the  
   remainder of the semester 
*  Remain seated at all times.  Face  forward with feet out of the 

aisle while the bus is loading, unloading and while the bus is 
in motion. 

 
4. Speak in quiet tone of voice.   
 
*  Good conduct shall be observed on buses at all times.  

Ordinary conversation in a quiet tone will be permitted; but 
noise, profanity, crowding, pushing, or fighting will not be 
tolerated.  

 
*Passengers are not in any way to distract the driver while the 

bus is in operation.  
 
5. Keep hands, feet and objects to oneself. 
 
*  Be courteous to the driver and fellow passengers.  Rude 

remarks will not be allowed.  
 
*  Treat the bus equipment with respect.  Damage to the interior 

or windows must be paid for by the offender(s).  Any damage 
to the bus is to be reported at once to the driver. 

 
*  Any problems with other riders should be reported at once to 

the driver.  Problems of this nature are difficult to solve if 
reported several days later. 

 
*  Violence is prohibited. 
 
6. Food and/or drink on the bus. 

 
*  Eating or drinking may be allowed at the discretion of the 

school bus driver. 
 
*  Absolutely NO sunflower seeds will be tolerated on the buses 

at any time.   
 
*  Tobacco, alcohol, or controlled substances are not allowed on 

the school bus. 
 
*  Keep the bus clean and free of trash. 
 
EVACUATION DRILLS 
 
 

Two evacuation drills are held each year, at each school, at the 
direction of the bus driver and under the supervision of the 
building administrator or designee.  The purpose is to prepare 
the students to recognize conditions that warrant evacuation,  to 
know correct procedures for each type of evacuation, and to 
teach students to initiate and complete an evacuation without 
driver supervision, if required.  Drivers appoint leaders and 
helpers and instruct all students in overall procedures.  A leader 
takes the evacuated students away from the bus while helpers 
remain at the doors assisting other students from the bus until 
all are evacuated.   
 
The most important thing for students to remember in an 
emergency is to stay calm and remain quiet so they may hear 
any instructions given to them.   Students should never run 
which causes panic.  Other actions to remember in an 
emergency are to leave all loose items (lunch boxes, bookbags, 
band instruments, etc.) in the bus, to assist smaller children, 
and listen to and obey the driver or appointed leader. 
 
 
 
 
 



STOP ARM LAW 
 
Please see that all the drivers in your household know how to be 
safe and legal around school buses.  It can be frustrating to get 
"caught" behind a bus making stops along its route.  Some 
people let their impatience lead to risky actions that endanger 
students, themselves and other traffic.  Some drivers do not 
know what the law requires of them.  Please obey the law and 
please be patient for the sake of our kids.  For your own 
protection, when you see the yellow flashing lights on the bus, 
PLEASE STOP. GIVE US A BRAKE! 
 
 
We believe the Silver Lake District can maintain a safe and 
efficient transportation program.   
 

Silver Lake school buses are owned by the district and operated 
by district personnel.  All regular route buses are equipped with 
two-way radios.  Each bus must pass a Kansas State Highway 
Patrol safety inspection before each school year begins.  
Maintenance of the school buses is done in-house under the 
direction of the superintendent and transportation director.  In 
addition, the district has a preventative maintenance program to 
keep the buses in excellent condition. 
 

We strive to provide adequate service at a reasonable cost to 
our patrons.  We cannot wait for students, or adjust our pick up 
schedule to meet the schedule of individual families. 
 
 
 

USD 372  - SILVER LAKE BUS DRIVERS 
 

 Contact your child's bus driver if you have any questions or 
concerns.  Call the Transportation Director at 582-4903 from 
8am-10:45am., or the district office at 582-4026 Option 1, from 
6am-8am/10:45am-4pm, if  you are unable to contact your 
driver.  
 
 

  
 *Please learn the bus number and the driver of the bus on 
which your child rides which is posted on the 
transportation web-site. 
 
*Note the time it takes to drive directly from home to 
school is the amount of time you need to allow for your 
child(ren) to be picked up or dropped off. Times vary from 
day to day on routes. 
 
*Parents of pre-school-2nd grade need to be visible to the 
drivers when child(ren) are being dropped off. 


