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SECTION 1—BOARD GOVERNANCE and OPERATIONS

BOARD GOVERNANCE AND
OPERATIONS

1.1—LEGAL STATUS OF THE BOARD OF DIRECTORS
By the authority of Article 14 of the Arkansas Constitution, the General Assembly has provided that locally
elected school boards will be responsible for the lawful operation and maintenance of its local schools.

While the Board has a broad range of powers and duties, its individual members only have authority when
exercising their responsibilities in a legally convened meeting acting as a whole. The sole exception is when an
individual member has been delegated authority to represent the Board for a specific, defined purpose. In
matters such as personnel discipline, expulsions, and student suspensions initiated by the superintendent, the
Board serves as a finder of fact, not unlike a jury. For this reason, the board should not be involved in or, to the
extent practicable, informed of the facts or allegations of such matters prior to a board hearing on those
disciplinary matters in which the Board could become involved.

It is the policy of the Dierks School Board that its actions will be taken with due regard for its legal
responsibilities and in the belief that its actions shall be in the best interests of its students and the District as a
whole.

Legal Reference:

A.C.A. § 6-13-620

Date Adopted: 7/13/2015
Last Revised: 8/18/2015

1.2—BOARD ORGANIZATION and VACANCIES
Election of Officers
The Board shall elect a president, vice president, and secretary at the first regular meeting following the later
of the certification of the results of the annual September school election or if there is a runoff election, at the
first regular meeting following the certification of the results of a run-off election. The secretary need not be a
member of the Board.1 Officers shall serve one-year terms and perform those duties as prescribed by policy of
the Board. The Board shall also elect one of its members to be the primary board disbursing officer and may
designate one or more additional board members as alternate board disbursing officers.2

When the position of an officer of the board becomes vacant, the officer’s position shall be filled for the
remainder of the year in the same manner as for the annual election of officers after the annual school
election. Election of Board officers shall not occur except on a once per year basis or to fill an officer vacancy.3

Vacancies
A vacancy shall exist on the Board due to a board member's resignation, felony conviction, the board member
no longer residing in the district, or other statutory reason resulting in a board member's removal from the
board. The vacated position shall be filled in the manner prescribed by statute and this policy; the successor to
the vacated position shall serve until the annual school election following the appointment.

A temporary vacancy exists when a Board member is called to active military service. When such a vacancy
occurs, The temporary vacancy shall be filled in the manner prescribed by statute and this policy. The
appointee shall serve until either the Board member who has been called to active military service returns and
notifies the Board secretary of his/her desire to resume service on the Board or the Board member's term
expires. Should the still active military Board member's term expire, that member may run for re-election. If
re-elected, the re-elected Board member's temporary vacancy shall be filled again in the manner prescribed in
this policy.

The position of any Board member who misses three (3) or more regular and consecutive board meetings due
to the member's illness shall not be considered vacant provided the Board member verifies by a written, sworn
statement from his/her attending physician that illness is the cause of the member's repeated absences.

Provided at least a quorum of the Board remains, the Board has thirty (30) days in which to appoint a
successor to a vacated position on the Board. If less than a quorum of the Board remains or the Board fails to

fill the vacancy within 30 days of the vacancy, the position shall be filled by the county quorum court.
Legal References:

A.C.A. § 6-13-611
A.C.A. § 6-13-612
A.C.A. § 6-13-613
A.C.A. § 6-13-616
A.C.A. § 6-13-618
A.C.A. § 6-13-619
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1.3—DUTIES OF THE PRESIDENT
The duties of the president of the Board of Education shall include, but shall not be limited to:

1. Presiding at all meetings of the Board;

2. Calling special meetings of the Board;

3. Working with the Superintendent to develop Board meeting agendas;

4. Signing all official documents that require the signature of the chief officer of the Board of Education;

5. Appointing all committees of the Board and serving as ex-officio member of such committees; and

6. Performing such other duties as may be prescribed by law or action of the Board.

The president shall have the same right as other members to offer resolutions, make or second motions,
discuss questions, and to vote.

Legal Reference:

A.C.A. § 6-13-619 (a) (1)

Date Adopted: 7/13/2015
Last Revised:

1.4—DUTIES OF THE VICE-PRESIDENT
The duties of the Vice President of the Board shall include:

1. Serving as presiding officer at all school board meetings from which the president is absent; and

2. Performing such other duties as may be prescribed by action of the Board.

Date Adopted: 7/13/2015
Last Revised:

1.5—DUTIES OF THE SECRETARY
The duties of the Secretary of the Board shall include:

1. Being responsible to see that a full and accurate record of the proceedings of the Board are permanently
kept and shall;
a. Record in the minutes, the members present, by name, at the meeting including the time of any
member's late arrival to, or early departure from, a meeting;

b. Record the outcome of all votes taken including the time at which the vote is taken.

2. Serving as presiding officer in the absence of the President and the Vice President;

3. Being responsible for official correspondence of the Board;

4. Signing all official documents that require the signature of the Secretary of the Board of Education;

5. Calling special meetings of the Board; and

6. Performing such other duties as may be prescribed by the Board.

Legal Reference:

A.C.A. § 6-13-619 (a)(1)(b)

Date Adopted: 7/13/2015
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1.6—BOARD MEMBER VOTING
Establishment of a Quorum
A quorum of the Board is a majority of the membership of the Board. No vote or other board action may be
taken unless there is a quorum present. Except as provided in Policy 1.6.1—ATTENDING MEETINGS REMOTELY,
a Board member must be physically present at a meeting to be counted toward establishing a quorum or to be
eligible to vote. A majority of the quorum voting affirmatively is necessary for the passage of any motion. A
quorum must be physically present for a board to enter executive session.

Voting and failure to vote
Except as provided in Policy 1.6.1—ATTENDING MEETINGS REMOTELY, all Board members, including the
President, shall vote on each motion, following a second2 and discussion of that motion.

Failure of any Board member to vote, while physically present in the meeting room, shall be counted as a “no”
vote, i.e., a vote against the motion.

Only those votes taken by the Board in open session are legally binding. No motion made or vote taken in
executive session is legally binding, although a non-binding, unofficial and non-recorded vote may be taken in
executive session to establish consensus or further discussion.
Abstentions from Voting
In order for a Board member to abstain from voting, he must declare a conflict and remove himself from the
meeting room during the vote. A Board member who removes himself/herself from a meeting during a vote
due to a conflict of interest shall not be considered present at the meeting for the purpose of establishing a
quorum until the member returns to the meeting after the vote.
Cross Reference:

1.6.1—ATTENDING MEETINGS REMOTELY

Legal Reference:

A.C.A. § 6-13-619

Date Adopted: 7/13/2015
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1.6.1—ATTENDING MEETINGS REMOTELY
The Board of Directors permits members who would be otherwise unable to physically attend a board meeting
to attend the meeting remotely. Except where prohibited by this policy, a board member who attends
remotely shall have the same rights and privileges as if the board member were physically present. A board
member who will be unable to physically attend a board meeting is responsible for notifying the
superintendent at least one (1) hour prior to the scheduled meeting time that the member will be unable to
physically attend the meeting and intends to attend remotely.

The method used to permit members of the board of directors to attend remotely shall:
1)

Provide a method for the president or secretary of the board of directors to verify the identity of the
member(s) attending remotely;
2) Allow the members of the Board physically present and members of the public to hear the member(s)
attending remotely at all times; and
3) Allow the member(s) attending remotely to hear the members of the board of directors physically
present at the meeting at all times and any public comment.

A board member attending remotely shall not:
a) Attend an executive session or closed hearing; or
b) Vote on an issue that is the subject of an executive session or closed hearing.

The Board minutes shall indicate if a board member is attending remotely and the method used to permit the
member to attend remotely. If an executive session occurs during a meeting when a board member is
attending remotely, the minutes will treat the board member attending remotely as though the member had
left the room for any vote on a subject discussed in the executive session.

Up to three (3) times per calendar year, the board of directors may count a board member attending remotely
for the purpose of establishing a quorum. A board member attending remotely used to establish a quorum
shall not be counted to determine if the board may enter executive session.
Legal Reference:

A.C.A. § 6-13-619
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1.7—POWERS AND DUTIES OF THE BOARD
The Dierks Board of Education, operating in accordance with state and federal laws, assumes its
responsibilities for the operation of Dierks Public Schools. The Board shall concern itself primarily with the
broad questions of policy as it exercises its legislative and judicial duties. The administrative functions of the
District are delegated to the Superintendent who shall be responsible for the effective administration and
supervision of the District.

Some of the duties of the Board include:

1. Developing and adopting policies to effect the vision, mission, and direction of the District;

2. Understanding and abiding by the proper role of the Board of Directors through study and by obtaining the
necessary training professional development;

3. Electing and employing a Superintendent and giving him/her the support needed to be able to effectively
implement the Board’s policies;

4. Conducting formal and informal evaluations of the Superintendent annually or no less often than prior to
any contract extension;

5. Employing, upon recommendation of the administrative staff and by written contract, the staff necessary
for the proper conduct of the schools;

6. Approving the selection of curriculum and seeing that all courses for study and educational content
prescribed by the State Board or by law for all grades of schools are offered and taught;

7. Reviewing, adopting, and publishing the District’s budget for the ensuing year;

8. Being responsible for providing sufficient facilities, grounds, and property and ensuring they are managed
and maintained for the benefit of the district;

9. Monitoring District finances and receiving, reviewing, and approving each annual financial audit;

10. Understanding and overseeing District finances to ensure alignment with the District’s academic and
facility needs and goals;

11. Visiting schools and classrooms when students are present no less than annually;

12. Setting an annual salary schedule;

13. Being fiscally responsible to the District’s patrons and maintaining the millage rate necessary to support
the District’s budget;
14. Involving the members of the community in the District’s decisions to the fullest extent practicable; and

15. Striving to assure that all students are challenged and are given an equitable educational opportunity.

Legal References:

A.C.A. § 6-13-620, 622

Date Adopted: 7/13/2015
Last Revised:

1.8—GOVERNANCE BY POLICY
The district shall operate within the legal frameworks of the State and Federal Constitutions, and appropriate
statutes, regulations, and court decisions. The legal frameworks governing the district shall be augmented by
policies adopted by the board of directors which shall serve to further define the operations of the district.

When necessitated by unforeseen circumstances, the Superintendent shall have the power to decide and take
appropriate action for an area not covered by the legal frameworks or a policy of the Board. The
Superintendent shall inform the members of the Board of such action. The Board shall then consider whether
it is necessary to formulate and adopt a policy to cover such circumstances.

The official copy of the policy manual for the District shall be kept in the Superintendent’s office. Copies of the
manual within the District shall be kept current, but if a discrepancy occurs between manuals, the
Superintendent’s version shall be regarded as authoritative.

Administrative regulations shall be formulated to implement the intentions of the policies of the Board.
Regulations may be highly specific. The Board shall review administrative regulations prior to their
implementation.

Date Adopted: 7/13/2015
Last Revised:

1.9—POLICY FORMULATION
The Board affirms through its policies and its policy adoption process, its belief that:
1) The schools belong to the people who create them by consent and support them by taxation;
2) The schools are only as strong as an informed citizenry and knowledgeable school staff allow them to
be; and
3) The support is based on knowledge of, understanding about, and participation in the efforts of its
public schools.

The following shall be the guidelines for policy adoption for the Dierks School District.

General Policies

Policies that are not personnel policies may be recommended by:





The Board or any member of the Board;
The Superintendent, Assistant Superintendent, any other administrator or employee of the District
Committee appointed by the Board; or
Any member of the public.

Policies adopted by the Board shall be within the legal framework of the State and Federal Constitutions, and
appropriate statutes, rules, and court decisions.

Except for personnel policies, when reviewing a proposed policy, the Board may elect to adopt, amend, refer
back to the person proposing the policy for further consideration, take it under advisement, reject it, or refuse
to consider the proposal.

Licensed and Classified Personnel Policies

Personnel policies (including employee salary schedules) shall be created, amended, or deleted in accordance
with State law:

(1) Board Proposals:

The Board may adopt a proposed personnel policy by a majority vote. Such policies may be proposed to the
Board by a Board member or the Superintendent. The Board may choose to adopt the proposal, as a proposal
only, by majority vote.

Following the adoption of a proposed personnel policy, the proposal must be presented to the appropriate
Personnel Policy Committee (PPC). Such presentation shall be in writing, to all members of the Committee.

When the PPC has possessed the proposed personnel policy for a minimum of ten (10) working days from the
date the PPC received the proposed policy (i.e., ten (10) workdays, not including weekends or state or national
holidays), the Chairman of the PPC, or the Chairman’s designee, shall be placed on the Board of Director's
meeting agenda to make an oral presentation to the Board to address the proposed policy. Following the
presentation, the Board may vote at the same meeting at which the proposal is made, or, in any case, no later
than the next regular Board meeting to:

(a) Adopt the Board's original proposed policy as a policy;
(b) Adopt the PPC's counter proposed policy as a policy ; or
(c) Refer the PPC's counter proposed policy back to the PPC for further study and revision. Any such
referral is subject to the same adoption process as a proposed policy originating from the board.

(2) Personnel Policies Committee Proposals:

Either PPC may recommend changes in personnel policies to the Board. When making such a proposal, the
Chairman of the PPC, or the Chairman’s designee, shall be placed on the Board of Director's meeting agenda to
make an oral presentation to the Board.

The Board may vote on the proposed policy at the same meeting at which the proposal is made, or, in any
case, no later than the next regular Board meeting. In voting on a proposed policy from the Personnel Policies
Committee, the Board may:

(a) Adopt the proposal;

(b) Reject the proposal; or
(c) Refer the proposal back to the Personnel Policies Committee for further study and revision.

When the Board is revising the licensed and classified personnel salaries, the Board of Directors shall, as
required by Arkansas law, review and approve by a written resolution any employee's salary increase of five
percent (5%) or more for the employee.

A copy of all personnel policies shall be signed by the president of the Board of Directors and kept in a central
records location.

All personnel policies must be sent to the PPC for the minimum ten (10) days regardless of the intended
effective date of the policy.

Effective date of policy changes:

All personnel policy changes enacted during one fiscal year will become effective on the first day of the
following fiscal year, July 1. This specifically includes any changes made between May 1 and June 30 to ensure
compliance with state or federal laws, rules, or regulations or the Arkansas Department of Education
Commissioner’s Memos. In addition, changes to policies to maintain compliance with state or federal laws,
rules, regulations, or Commissioner’s Memos that are after June 30 but are adopted within ninety (90) days
from the effective date of the legal change that created the need for the policy adoption shall become
effective on the final date of adoption.

Changes made to personnel policies between May 1 and June 30 that are not made to ensure compliance with
state or federal laws or regulations will take effect on July 1 of the same calendar year provided no later than
five (5) working days after final board action, a notice of the change is sent to each affected employee by first

class mail to the address on record in the personnel file.2 The notice of the change must include:
a. The new or modified policy or policies provided in a form that clearly shows the additions underlined
and the deletions stricken;
b. A statement that due to the change(s), the employee has the power to unilaterally rescind his/her
contract for a period of thirty (30) days after the school board took final action on the policy (policies).
The rescission must be in the form of a letter of resignation within the thirty (30) day period.

Except for policy changes to ensure compliance with changes in the law that are adopted within the ninety (90)
day window, for a policy change to be made effective prior to July 1 of the following fiscal year, a vote must be
taken of all licensed personnel or all classified personnel, as appropriate, with the vote conducted by the
appropriate PPC.

If, by a majority vote, the affected personnel approve, the policy becomes effective as of the date of the vote,
unless otherwise specified by the Board in requesting such vote. No staff vote taken prior to final board action
will be considered effective to make a policy change.

All non-personnel policy changes may become effective upon the Board’s approval of the change, unless the
Board specifies a different date.

Student discipline policies shall be reviewed annually by the District's personnel policy committees and may
recommend changes to such policies to the Board of Directors.

Parents, students, and school district personnel, including teachers, shall be involved in the development of
student discipline policies.

Cross References:

Policy 3.1—LICENSED PERSONNEL SALARY SCHEDULE;
Policy 8.1—CLASSIFIED PERSONNEL SALARY SCHEDULE

Legal References:

A.C.A. § 6-13-619(c)
A.C.A. § 6-13-635
A.C.A. § 6-17-201 et seq.
A.C.A. § 6-17-2301 et seq.
A.C.A. § 6-18-502(b)(1)(2)

Date Adopted: 7/13/2015
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1.10—ASSOCIATION MEMBERSHIPS
The Board shall be a member of the Arkansas School Boards Association and may be a member of the National
School Boards Association and other organizations which, in the opinion of the Board, will be beneficial to the
Board in carrying out its duties more effectively.

Legal Reference:

A.C.A. § 6-13-107

Date Adopted: 7/13/2015
Last Revised:

1.11—BOARD MEMBER TRAINING
Board members who have served on the board for twelve (12) or more consecutive months are required to
obtain a minimum of six (6) hours of training by December 31 of each calendar year. Effective with the 2006
school election, board members who are elected to serve an initial or non –continuous term shall obtain a
minimum of nine (9) hours of training by December 31 of the year following their election and six (6) hours of
training by December 31 of each calendar year thereafter. Hours obtained in excess of the required minimums
may be carried forward through December 31 of the third calendar year following the year in which the hours
were earned.

The training shall be focused on topics relevant to school laws, school operations, and the powers, duties, and
responsibilities of the members of the board of directors. The responsibilities include, but are not limited to
legal requirements, role differentiation, financial management, improving student achievement, reading and
interpreting an audit report, and the duties and responsibilities of the various levels of employees within the
district as well as those of the board of directors.

The district is responsible for maintaining a record of the hours of training received by each board member.
Board members shall make a concerted effort to submit documentation of training they have received to the
superintendent or his/her designee. In the absence of such documentation, the district shall attempt to obtain
records of training received from training providers.

Such training may be obtained from an institution of higher learning, from instruction provided by the
Arkansas Department of Education or the Arkansas School Boards Association, or from other providers
approved by the Arkansas Department of Education.

A statement regarding the number of hours of training received each preceding calendar year shall be:




Part of the district’s comprehensive school plan and goals;
Published in the same way as other components of the comprehensive plan and goals are required to be
published;
Part of the annual school performance report required to be submitted to, and published by the Arkansas
Department of Education.

Legal References:

A.C.A. § 6-13-629
ADE Rule Governing Required Training for School Board Members

Date Adopted: 7/13/2015
Last Revised:

1.12—COMMITTEES
From time to time, in order to obtain and/or encourage public participation in the operation of the District, the
Board may appoint committees, which may include members of the public, students, parents, and school
employees, as well as members of the Board.

Any committee, which includes among its members a member of the School Board, shall operate according to
the requirements of the Arkansas Freedom of Information Act.*

* Legal Reference:

A.C.A. § 25-19-106

Date Adopted: 7/13/2015
Last Revised:

1.13—SUPERINTENDENT/ BOARD RELATIONSHIP
The Board’s primary responsibility is to develop, working collaboratively with the community, a vision and
mission for the District. The Board formulates and adopts policies to achieve that vision and elects a
Superintendent to implement its policies. The Board and the Superintendent and the relationship between
them set the tone for the district to follow. The relationship is enhanced when both parties understand their
roles and carry them out in an ethical and professional manner working to develop a relationship of mutual
trust and respect.

The Superintendent and staff are responsible for administering the Board’s policies and will be held
responsible for the effective administration and supervision of the District. The Superintendent is authorized to
develop and implement administrative regulations to fulfill the Board’s policies, provided such regulations are
consistent with the intent of the Board’s policies.

Date Adopted: 7/13/2015
Last Revised:

1.14—MEETING AGENDA
The agenda guides the proceedings of the Board meeting. The Superintendent shall prepare the agenda with
consultation from the Board President. Other members of the Board who desire to have an item placed on the
monthly agenda may do so by contacting the Superintendent or, in writing, the Board President by the date
established in this policy and the item will be duly considered for inclusion.
The chairman of the PPC, or the chairman’s designee, shall be placed on the Board of Director's meeting agenda
to make an oral presentation to the Board to address either a personnel policy proposed by the Board that the
PPC committee has possessed for no less than ten ( 10) work days or a personnel policy that the PPC wishes to
propose to the Board.
District patrons wishing to have an item placed on the Board meeting's agenda must submit their requests, in
writing to the Superintendent, at least five (5) days prior to the meeting of the Board. The written request must
be sufficiently descriptive to enable the Superintendent and Board President to fully understand and evaluate its
appropriateness to be an agenda item. Such requests may be accepted, rejected, or referred back to the individual
for further clarification.
The Superintendent shall notify the Board President of all written requests to be placed on the agenda along with
the Superintendent's recommendation concerning the request. No item shall be placed on the agenda that would
operate to prejudice the Board concerning a student or personnel matter that could come before the Board for
disciplinary or employment considerations or that is in conflict with other District policy or law.
Patrons whose written request to be placed on the meeting's agenda has been accepted shall have no more than
10 minutes to present to the Board unless specifically granted additional time by a motion approved by a
majority of the Board. The speaker shall limit his/her comments to the approved topic/issue or forfeit his/her
right to address the Board. The members of the Board will listen to the patron's presentation, but shall not
respond to the presenter during the meeting in which the presentation is made. but may. The Board may choose
to discuss the issue presented at a later meeting, but is under no obligation to do so.
The Superintendent shall be responsible for Board members receiving copies of the Agenda with all
accompanying pertinent information at least 2 days prior to the meeting.

This policy’s advance notice requirements do not apply to special or called board meetings.

Legal References:

A.C.A. § 6-13-619(a)(2)
A.C.A. § 6-17-205(c)

Cross Reference:

1.9—POLICY FORMULATION

Date Adopted: 7/13/2015
Last Revised:

1.15—TORT IMMUNITY
The District, as well as its agents, officers, employees, and volunteers are immune from liability for negligence,
pursuant to A.C.A. § 21-9-301. When allegations of negligence are raised, whether in litigation or not, the
statutory grant of immunity will be asserted.

Date Adopted: 7/13/2015
Last Revised:

1.16 —DUTIES OF BOARD DISBURSING OFFICER
The disbursing officer, along with the superintendent, shall be responsible for signing, manually or by facsimile,
all warrants and checks other than those issued for food service and activity funds.

Legal Reference:

A.C.A. § 6-13-618(c)

Date Adopted: 7/13/2015
Last Revised:

1.17—NEPOTISM
DEFINITIONS:

“Family or family member” means:
a.
b.
c.
d.
e.
f.

An individual’s spouse;
Children of the individual or children of the individual’s spouse;
The spouse of a child of the individual or the spouse of a child of the individual’s spouse;
Parents of the individual or parents of the individual’s spouse;
Brothers and sisters of the individual or brothers and sisters of the individual’s spouse;
Anyone living or residing in the same residence or household with the individual or in the same
residence or household with the individual’s spouse; or
g. Anyone acting or serving as an agent of the individual or acting or serving as an agent of the
individual’s spouse.

“Initially employed” means:
A. Employed in either an interim or permanent position for the first time or following a severance in
employment with the school district;
B. A change in the terms and conditions of an existing contract, excluding;
I.
Renewal of a teacher contract under A.C.A. § 6-17-1506;
II.
Renewal of a noncertified employee’s contract that is required by law; or
III.
Movement of an employee on the salary schedule which does not require board action.

NEW HIRE OF SCHOOL BOARD MEMBER’S RELATIVE AS SCHOOL EMPLOYEE

The district shall not initially employ a present board member’s family member for compensation in excess of
$10,000 unless the district has received approval from the Commissioner of the Department of Education. The
employment of a present board member’s family member shall only be made in unusual and limited
circumstances. The authority to make the determination of what qualifies as “unusual and limited
circumstances” rests with the Commissioner of the Department of Education whose approval is required
before the employment contract is effective, valid, or enforceable.

Initial employment for a sum of less than $10,000 per employment contract or, in the absence of an
employment contract, calendar year does not come under the purview of this policy and is permitted.

The board member whose family member is proposed for an employment contract, regardless of the dollar

amount of the contract, shall leave the meeting until the voting on the issue is concluded and the absent
member shall not be counted as having voted.

EXCEPTION: SUBSTITUTES

Qualified family members of board members may be employed by the district as substitute teachers,
substitute cafeteria workers, or substitute bus drivers for a period of time not to exceed thirty (30) days per
fiscal year.
A family member of a school board member having worked as a substitute for the district in the past does not
“grandfather” the substitute. The thirty (30) day maximum limit is applied in all cases.

EXISTING EMPLOYEES WHO ARE FAMILY MEMBERS OF SCHOOL BOARD MEMBERS—RAISES, PROMOTIONS
OR CHANGES IN COMPENSATION

Any change in the terms or conditions of an employment contract including length of contract, a promotion, or
a change in the employment status of a present board member’s family member that would result in an
increase in compensation of more than $2,500, and that is not part of a state mandated salary increase for the
employee in question, must be approved by the Commissioner of the Department of Education before such
changes in the employment status is effective, valid, or enforceable.

QUALIFICATIONS FOR RUNNING FOR SCHOOL BOARD MEMBER UNCHANGED

The employment status of a citizen’s family member does not affect that citizen’s ability to run for, and, if
elected, serve the school board provided he/she meets all other statutory eligibility requirements.
Legal References:

A.C.A. § 6-24-102, 105

Date Adopted: 7/13/2015
Last Revised: 8/18/2015

1.18—DISTRICT AUDITS
The District’s annual audit serves as an important opportunity for the Board of Directors to review the fiscal
operations and health of the district. As such, it is vital Board members receive sufficient explanation of each
audit report to enable the members to understand the report’s findings and help them better understand the
District’s fiscal operations.

The District shall have an audit conducted annually within the timelines prescribed by law. The audit shall be
conducted by the Division of Legislative Audit or through the audit services of a private certified public
accountant(s) approved by the Board.

The Board of Directors shall review each annual audit at the first regularly scheduled board meeting following
the receipt of the audit if the District received the audit prior to ten (10) days before the regularly scheduled
meeting. If the audit report is received less than ten (10) days prior to a regularly scheduled board meeting,
the board may review the report at the next regularly scheduled board meeting following the ten (10) day
period.

The Superintendent shall present sufficient supporting/background information relating to the report’s
findings and recommendations which will enable the Board of Directors to direct the Superintendent to take
appropriate action in the form of a motion or motions relating to each finding and recommendation contained
in the audit report. Actions to be taken will be in sufficient detail to enable the Board of Directors to monitor
the District’s progress in addressing substantial findings and recommendations and subsequently determine
that they have been corrected. The minutes of the Board’s meeting shall document the review of the audit’s
findings and recommendations along with any motions made by the Board or actions directed to be taken by
the Superintendent or designee.

The Board of Directors is responsible for presenting the audit’s findings each year to the public .
Legal References: A.C.A. § 6-1-101(d)(1)(2)(3)
A.C.A. § 6-13-620(6)(F)

Date Adopted: 7/13/2015
Last Revised:

1.19—BOARD MEMBER LENGTH OF TERM and HOLDOVERS
The District has 5 Board of Directors members. Each member is elected for a term of service of 5 years.
Members may be re-elected to serve consecutive terms so long as the member continues to meet the
eligibility requirements for board service.

A board member remains in office until the member’s successor has been sworn into office. In the event a
board member’s term of office has expired and no one is elected to replace the member, ,or the individual
elected fails to receive the oath of office within the time set in statute, the board member becomes a
"holdover" and is treated as having been re-elected to office for another term; Board members may only serve
one term as a holdover and may be re-elected to the board at the expiration of his/her term. Consequently,
should no individual be elected to the position at the expiration of the holdover term, the position shall be
declared to be vacant and filled in accordance with Policy 1.2—BOARD ORGANIZATION AND VACANCIES and
Arkansas law. Board members not wishing to continue as a holdover may resign from office and the position is
to be filled in accordance with Policy 1.2.
Cross Reference: Policy 1.2—BOARD ORGANIZATION AND VACANCIES

Legal References:

A.C.A. § 6-13-608
A.C.A. § 6-13-611
A.C.A. § 6-13-616
A.C.A. § 6-13-617
A.C.A. § 6-13-630
A.C.A. § 6-13-631
A.C.A. § 6-13-634
Arkansas Constitution Article 19, Section 5
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1.20—DUTIES OF THE LEGISLATIVE LIAISON
The Board of Directors recognizes the needs of the District require the Board to take an active role in the
legislative process as it relates to legislation affecting this district and public education in general. To aid the
Board in this endeavor, the Board shall elect one of its members to hold the office of Legislative Liaison. The
duties of the legislative liaison are to:




Be the primary contact person for legislative updates from the Arkansas School Boards Association
(ASBA);
Keep the other members of the Board up to date on legislative issues;
Make arrangements for the legislators whose representation zones cover the District to be contacted
by either the liaison him/herself or by another board member on pending issues that would impact the
District.

Cross Reference:

1.2—BOARD ORGANIZATION and VACANCIES
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Employee contracts will be considered at the following meetings:
Superintendent
Principals
Certified Personnel
Classified Personnel

January
February
March
April

ACT 59 – NATIONAL SCHOOL LUNCH ACT
NSLA funding shall not be used to meet or satisfy the Arkansas Standards for Accreditation required by Ark
Code Ann. §6-15-21 et. Seq. and the Arkansas Minimum Teacher Salaries required by Ark Code Ann. §6-172403. NSLA funding shall be expended for eligible program(s) or purpose(s) that are research-based and
aligned to the Arkansas Content Standards for improving instruction and increasing achievement of NSLA
identified students at risk of not meeting challenging academic standards either existing or new.
EQUAL EMPLOYMENT OPPORTUNITY AND AFFIRMATIVE ACTION
The board of education recognized that implementation of its responsibility to provide an effective
educational program depends on the full and effective utilization of qualified employees. The board directs
that its employment and personnel policies guarantee equal opportunity for everyone. Discrimination has
no place in any component of the Dierks School System. Therefore, all matters relating to recruitment,
selection, placement, compensation, benefits, educational opportunities, promotion, termination, and
working conditions shall be free from discrimination practices. Dierks Public School does not discriminate.
Race, sex, age, gender, handicapping condition, or marital status will not be used to exclude prospective
employees. All applicants will be viewed based on their individual abilities, certifications, and qualifications.

BOARD APPROVED COORDINATORS
504 & Equity
504 & Equity
ESL
Crises Intervention
Safety
Safety
Equity

Nancy Alsabrook
Jana Strode
Leta Rivera
Gary Bobo
Sally Sharp
Greg Janes
Holly Cothren

286-3234
286-2015
286-3234
286-3234
286-3234
286-2191
286-2191

P.O. Box 124; Dierks
P.O. Box 70; Dierks
P.O. Box 124; Dierks
P.O. Box 124; Dierks
P.O. Box 124; Dierks
P.O. Box 124; Dierks
P.O. Box 124; Dierks

SECTION 2—ADMINISTRATION
DUTIES OF THE SUPERINTENDENT

The Superintendent, as the chief executive officer of the Board and the school system, shall be the
administrative head of all departments in the District. The Superintendent shall be responsible to the Dierks
Board of Education for administering the school system according to the mandates of the laws, Arkansas
Department of Education, other agencies of jurisdiction, and policies governing school operations. While the
Superintendent may delegate his/her duties when and where necessary and appropriate, he/she shall be
responsible to the Board for the results of those duties delegated.

The Superintendent shall be the Ex officio financial secretary as provided for in A.C.A. § 6-17-918(a).

Some of the Superintendent’s duties include:

1) Implementing the policies of the Board;

2) Being responsible for the planning and implementation of an educational program in accordance with
State and Federal requirements and the needs of the District;

3) Reporting to the Board concerning the status of the educational program, personnel, and operations, and
making recommendations for improving instruction, activities, services, and facilities;

4) Acting as a liaison between the Board and school personnel;

5) Making recommendations to the Board concerning personnel employment, discipline, and termination;

6) Communicating the District’s vision and mission to staff, students, parents, and the community;

7) Being responsible for the development of short- and long-term goals for the District;

8) Preparing and presenting an annual budget for the District to the Board for its consideration;

9) Administering the District’s budget and regularly reporting to the Board on the financial condition of the
District;

10) Attending and participating in all meetings of the Board except when his employment is being considered;

11) Preparing, in consultation with the Board President, the agenda for all Board meetings;

12) Being responsible for the planning and implementation of an effective personnel evaluation system that is
aligned with the goals of the District; and

13) Maintaining a current knowledge of developments in curriculum and instruction, as well as pertinent legal
changes, and advising the professional staff and Board of such information.

Date Adopted: 7/13/2015
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2.2—SUPERINTENDENT COMPENSATION
The salary and employment benefits of the Superintendent shall be determined by the Board. This includes
such benefits as insurance, transportation allowances, annual vacations, holidays, and any other entitlements
as deemed appropriate.

Date Adopted: 7/13/2015
Last Revised:

II. CERTIFIED PERSONNEL

Duties of the Principals
The Principal, under the direct supervision of the Superintendent, is responsible for the organization and
operation of the entire program within his/her school. The Principal participates in selection and retention
of the staff personnel; aids in formulating plans and procedures; directs scheduling, attendance, and
preparation of reports; leads in improvement of the instructional program and preparation of the daily
schedules; directs reports of pupil’s progress to parents at regular intervals; oversees student activities and
all extra-curricular activities; and serves as chief disciplinary officer of the school.
The Principal shall receive two (2) weeks’ vacation per school year. Vacation is not to be taken during the
178-student/teacher interactive days.
Vacation days can neither be accumulated nor can unused days be compensated. (7-17-03)
Ethical Guidelines
Dierks School Administrators or administrator family members may not contract with the Dierks School
System except as allowed by Act 1599 of 2001 (ACA (6-24-101) – (6-24-119) and the rules and regulations
outlined by the Department of Education.
Beginning July 1, 2002, no member of a Dierks School administrator’s immediate family or former spouse
may be initially employed as a dispersing officer of the Dierks School System except as allowed by Act 1599
of 2001 (ACA (6-24-101) – (6-24-119) and the rules and regulations outlined by the Department of
Education.

B. Teachers
Personal Qualifications
a. Personal Qualifications
1.
2.
3.
4.
5.

Each candidate for a teaching position should file a written application with the
Superintendent of schools.
A personal interview with the Superintendent of schools or someone appointed by him
as required except in extreme cases.
Teaching experience, preparation, professional reputation, and personal characteristics
shall be considered with knowledge of residence.
The school board will have the option to increase the probational period of the
probational teacher from three to four years if so desired.
The school board will have the option of placing any teacher new to the district on a one
(1) year probationary contract. This will require a unanimous vote of the board.

b. State Requirements
1.
2.
3.
4.
5.
6.

Teacher’s certificate valid in State of Arkansas (a copy is required to be on file in the
Superintendent’s office).
Transcript of all college work (a copy is required to be on file in the Superintendent’s
office).
Health certificate.
Withholding Tax Exemption Certificates must be filed (secure this form from the
Superintendent’s office).
Preference will be given to applicants with a major in the assigned area.
Background checks (a copy is required to be on file in the Superintendent’s office).

c. Ethics for Teachers
1.
2.
3.
4.
5.
6.
7.

8.
9.
10.

The teacher should be courteous, just, and professional in all relationships.
Welfare of the child is the Principal obligation of the teacher.
The conduct of the teacher should follow professional standards that will provide the
best education for all students.
The teacher should not violate confidential information regarding pupils except in cases
where withholding such information could cause endangerment.
Unfavorable criticism of associates should be avoided except when to proper officials.
Great care should be taken by the teacher to avoid interference between teachers and
pupils.
No employee of Dierks Public Schools shall act as a salesman or agent within the district
during the school year for any type of school supplies that are used in any school or by
the pupils of any school.
The teacher should refrain from imposing personal religious or political conviction upon
pupils.
Honorable contracts, when signed, should be respected by both parties and should be
dissolved by mutual consent.
School business should be transacted only through proper channels.

11.
12.
13.
14.
15.

16.

17.

18.

The responsibility for reporting all matters harmful to the welfare of the school rests
upon each teacher.
The teacher should participate actively in the community life.
Membership and participation in the professional teachers groups is recommended and
encouraged.
The teacher should strive to improve educational practice through in-service training,
study, travel and experimentation.
Pursuant to (ACA 6-17-410f(1) the local board of directors for each school district shall
report to the State Board of Education the name of any person holding a license issued
by the State Board of Education and currently employed, or employed during the two (
2) previous school years, by the local district who has pleaded guilty, nolo contendere,
or been found guilty of a felony, who holds such license obtained by fraudulent means,
who has had a similar license revoked in another state, who has intentionally
compromised the validity or security of any student testing or testing program
administered or required by the State Department of Education, or who has knowingly
submitted falsified information requested or required by the State Department of
Education.
(ACA6-17-411) requires that teachers pass criminal background checks upon initial
certification, when their teacher certificates are renewed and before a teacher from
another district enters into a contract with the Dierks School District. The Dierks School
District will pay the fee required for criminal record check for classified and certified
personnel.
Employees are prohibited from contracting with the Dierks School System except as
allowed by Act 1599 of 2002 (ACA (6-24-101)-(6-24-119) and the rules and regulations
outlined by the Department of Education.
All school employees (teachers, administrators, classified staff, substitutes, etc.) may
not have cell phones visible to the students. This means they are not to be clipped to
your belt or clothing. School employees may only use cell phones in the privacy of their
classroom, during their conference period, in their office or in the lounge and then only
when students are not present.

d. Duties of Teachers
It is the responsibility of the teacher to maintain an atmosphere in the classroom that is conducive to the
best possible education for each pupil. Specific responsibilities for teachers are the following:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.

Maintains punctuality in performance of duties.
Models social behavior, manner, and dress that promotes a professional environment for all
students.
Carries out responsibilities as stated in job description/contract.
Assists in upholding and enforcing school rules, administrative regulations.
Cooperates with others in helping to maintain a positive work environment.
Maintains records as required by law, district policy, and administrative regulations.
Serves as role model for students in promoting human relations.
Shows concern for students.
Maintains health and energy necessary to meet job requirements.
Communicates ideas clearly, concisely, and correctly.
Follows established district policies and administrative regulations.

12.
13.
14.
15.

Maintains a continuous effort to improve professionally.
Contributes positively to school/community relations.
Takes all necessary and reasonable precautions to protect students, equipment, materials, and
facilities.
Lesson plans are kept and correlated with Frameworks from the State Department of Education.

e. Working Hours for Teachers
1.
2.
3.
4.
5.

All faculty members are to arrive no later than 7:45 a.m. and should not leave earlier than 3:25
p.m.
Teachers must be in the classroom no later than 7:55 a.m.
Teachers are contracted for 190 days, or additional contracted days. Work should be planned so
that all students will have work and be involved in instruction until the last day of school.
Activities carried on by employees of the Dierks School District during work hours must be
related to assigned duties.
Teachers must sign in and out at the Principal’s office when leaving the campus during the
school day.

C. Coaches
a. Duties of Athletic Director
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.

Oversee all athletic events
Work with Principal and Superintendent on ordering equipment.
Assign coaches to work at all home athletic events.
Be responsible for evaluating all coaches and help on interviewing of new coaches.
Be a liaison in the different sports.
Encourage participation in each sport.
Organize and coordinate All-Sports Banquet.
Insure that officials are hired for all home athletic events and make sure contracts are secured
and on file.
Work with Principal and coaches to schedule all athletic events, secure contracts, and make sure
that they are on file.
Hold monthly athletic meetings.
Evaluate each sport and its progress.
Enforce all AAA, Department of Education, and Dierks School District athletic rules, regulations
and policies pertaining to athletics.
Work with administration on assigning coaching and/or other duties as deemed necessary.

b. Duties of all Coaches
1.
2.
3.
4.
5.
6.

Keep abreast of the academic achievement of each athlete.
Strive to keep a harmonious working relationship in the athletic program.
Teach the class and/or keep the study hall that is assigned by the Principal.
Perform any other duties assigned by the Principal.
Be responsible for being and working at all home athletic events and providing necessary
workers.
Be responsible for the field, field house, gym, and track.

7.
8.
9.
10.
11.

12.
13.
14.
15.

Make ready the playing field, gym, and track for games and meets.
Head coaches should work with the head coach in the assigned area.
Assistant coaches should be responsible for overseeing the off-season program.
Be responsible for driving bus to and from athletic events.
Students will ride the bus to and from all school events. If you want your child to ride home
with another adult (not a minor), you must come to the high school office and sign the sheet in
the presence of the secretary, high school Principal or Superintendent. If a parent/guardian
wants his/her child to ride home with him/her from the event, the parent/guardian must sign a
prepared school release form in the presence of the responsible sponsor or coach.
Will be allowed two (2) professional leave days each year to attend coaching clinics.
Will assist booster club as needed.
Will adhere to all AAA, Department of Education, and Dierks School District rules/regulations
and policies pertaining to athletics.
With the aid of the Principal and athletic director, schedule athletic events and secure all
contracts for events and contracts for officials. (Note: Out of state travel and the scheduling of
out-of-state events must receive board approval.)

D. Counselor
a. Duties of the Counselor
1.

2.

3.

4.
5.
6.
7.
8.

Each counselor is responsible for individual and group counseling. However teachers, coaches,
Principals, or significant others may be required at various times to counsel with students on an
individual basis.
The counselors will assume the lead role in developing and administering each school career
guidance program. The program should seek to study each pupil’s needs so that individual
differences in personalities, interests, and abilities may best be dealt with in an effort to foster
the greatest development and personal adjustment of each child.
The counselors will assume the responsibility for maintaining individual pupil files. These files
will contain personal and home data, health records, and other pertinent information
concerning the pupil.
The counselors will be responsible for the test administration of the various test required of
students in the normal classroom setting by federal, state, and local regulations.
The counselors will be responsible for the development and maintenance of each school’s
student service plan as set forth by the Department of Education and State Board of Education.
The counselors will be responsible for the Safe and Drug-Free Education program within their
respective buildings.
The counselors will be responsible for overseeing the development and maintenance of each
school’s crisis plan.
The counselors will assist students and parents with academic planning and class scheduling.

E. Certification Process for Certified Instructional Staff Development Sessions
a. At least 30 days prior to announcing the sessions, the bona fide professional organization shall present a
detailed description of the instructional staff development sessions to be considered as part of the staff
development requirements to the Principal. Approval may be granted by an internal committee of the
Arkansas Department of Education.

b. The Principal shall determine the sessions that qualify as staff development and shall inform the
professional organization promptly.
c. Topics for certification will be compatible with the concerns of (ACA 6-15-1004C) such as instructional
strategies, learner outcomes, interdisciplinary teaching, alternate forms of assessment, teaching in the
content areas, curriculum development, teaming and leadership, site-based decision-making and
classroom management.
d. One hour of attendance at an instructional staff development session of the professional organization
will be equivalent to one hour of staff development credit by the local school district. The professional
organization shall certify each teacher’s hours of attendance at each specific session attended by mail to
the district following the approval session.

F. (ACA 6-17-1506C)
No teacher shall be required to sign and return a contract for the next school year any sooner than thirty
(30) days after the contract is issued to the teacher. The teacher shall have the right to unilaterally rescind
any signed contract no later than ten (10) days after the end of the school year.
G. Assignment of Staff
Each teacher who accepts a contract with the Dierks Public School is subject to building assignments,
reassignments and transfer by the Superintendent of schools. Transfers of instruction or administrative staff
members are made by the Superintendent of schools whenever the best interest of the school is served by
such transfers. Several considerations may affect these transfers: the adjustment of the building load, the
improvement of the individual staff member. The Superintendent may consult with Principals, committees
and board in making assignment decisions.
H. Gate Duty
All certified and classified staff and their spouses will be admitted free of charge to athletic events (district
and below). All employees who volunteer for gate duty at home athletic events will also have free
admission for their school age children.
Anytime an athletic event is played during a staff break, or an unscheduled game is added to the printed
calendar, the personal responsible for that event will find someone to do gate duty for the event. A holiday
break begins the day after dismissal. (4-12-04)
I.

Leave Policy (ACA 6-17-1204)

A teacher (any full-time employee who is compelled by law to secure a license from the State Board of
Education as a condition precedent to employment) shall be entitled to one day per month of leave at full
pay. The leave may accumulate until a total of 120 days has accumulated. Teachers who accumulate the
total maximum leave days (120 days) shall be paid $40.00 per day up to a total of six (6) days for unused
leave. 120 days accumulated and unused leave shall be credited to the employee by the district upon
receipt of written proof from the school district in which the employee was formerly employed.

After an employee has used up his or her leave and is not able to return to work, the employee will petition
for a leave of absence, petition for leave under FMLA, petition for the sick bank (if a member) or, resign. A
certified replacement will be found as soon as possible.
A record of amount of leave used and accumulated will be maintained in the school office.
A sick bank has been established, and is organized and monitored by a committee.
All leave days can be used at the discretion of the employee. Leave days should not be used the days before
or after school breaks/holidays or during semester exam scheduled days. Under certain circumstances, the
building administrator may make exceptions. If the employee quits before his/her contract is met and has
used more leave days than he/she has earned, he/she will have to pay (be docked or reimburse district) for
the days he/she has gone over. Leave days shall not be used for a second job. (Note: accumulation and
accounting of leave days will remain the same.) (4-12-04)
After an individual uses their allowed number of leave days an individual’s salary will be deducted at the
individual’s daily rate of pay.
After 15 days above individual’s allowed number of leave days the individual will need to satisfy one of the
following:
Request and be granted leave under FMLA,
Request and be granted a leave of absence, or
Resign their position
Certified employees of the Dierks School District have the option of being paid for unused leave days,
including days transferred from other district, when an application for retirement through the Arkansas
Teacher Retirement System has been completed by the school administration office, at the following rates:
Years in Dierks District
5–9
10 – 14
15 – 19
20 – over

63% of $40.00
75% of $40.00
88% of $40.00
100% of $40.00

Certified employees of the district will be given the same option to be paid for unused leave days upon
entering T-DROP when the application has been completed by the school administration office. This will be
a onetime payment only.
Any individual desiring to receive payment for unused leave under these guidelines must notify the district
office in writing prior to May 1 of the year they wish to receive payment.
All leave days can be used at the discretion of the employee. Leave days should not be used the days before
or after school breaks/holidays or during semester exam scheduled days. Under certain circumstances, the
building administrator may make exceptions. If the employee quits before his/her contract is met and has
used more leave days than he/she has earned, he/she will have to pay (be docked or reimburse district) for
the days he/she has gone over. Leave days shall not be used for a second job. (Note: accumulation and
accounting of leave days will remain the same.) (4-12—04)

Teacher Attendance Policy
In an effort to reward teacher attendance, the PPC recommends a Teacher
Attendance Bonus Policy. Teacher attendance will be measured in semesters, with
the first semester ending Christmas break and the second semester ending the
last day of school. After each semester, the days absent will be reset
according to the bonus policy, so that if a teacher missed 3 days in the fall
semester and 0 days in the spring semester, they would be eligible for a bonus
in the spring, although they were not eligible for the bonus in the fall.
Bonuses will be awarded for the following days absent:
0 days = $500
1/2 day = $450
1 day = $300
1 1/2 days = $250
2 days = $200
The attendance policy pertains to the 178 student interaction days. The first
semester attendance period will end on the 15th of December. The end of the 2nd
semester attendance period will be on the 15th of June.
The only exception to this policy is for school related absences, jury duty,
and vacation days for 12 month employees.

1. Accounting for Leave
In the event of the absence of a teacher for less that ½ day for any reason other than school business,
he/she will be reported absent for ½ day. In the event a teacher is absent for more than ½ day, he/she will
be reported absent for 1 full day.
If the teacher is absent for an hour or less and another teacher volunteers to cover the class, with the
building Principal’s approval, the teacher will not be counted absent ½ day.
2. Husband and Wife Leave
District employees who are husband and wife may share accumulated leave. (ACA 6-17-1306)
3.

ACA 6-17-115 & 116 – Ability of School Employees to Hold Public Office

All employees of the Dierks School District are free to exercise their rights as citizens to run for or accept
appointment to public office if they so desire. However, employees should understand the following:
1. By law, a school board member may not work for the school district that he or she serves.
2. School districts may not grant any employee paid leave for the purpose of permitting the employee to
engage in public service or related activities.
3. Employees may use their personal days and vacation days (if applicable) to engage in public service or

related activities, with prior approval of their building Principal/Superintendent.
4. In addition, upon request to the school board, a maximum of five additional days of unpaid leave may be
granted to the employee for the purposes of engaging in public service or related activities. If the
district can replace the employee’s services the employee will be responsible for reimbursing the district
for the expense of a substitute employee.
5. Employees, who attempt to use leave days fraudulently for any purpose, including the engagement in
public service or related activities, will face disciplinary action up to and including non-renewal or
termination.
4. Jury Duty
Jury Duty or other service required by law, court order (other than personal) or other governmental
authority beyond control of the individual, necessitating absence from teaching duties, shall be reimbursed
at full pay.
5. Maternity/Serious Illness – Family and Medical Leave Act of 1993
The Dierks School District will abide by the Family and Medical Leave Act of 1993. The act allows “eligible”
employees of a covered employer to take job-protected, unpaid leave for up to a total of 12 work weeks in
any 12 months because of the birth of a child and to care for the newborn child. Because of the placement
of a child with the employee for adoption or foster care, because the employee is needed to care for a
family member (child, spouse, or parent) with a serious health condition, or because the employee’s own
serious health condition makes the employee unable to perform the functions of his or her job. An
“eligible” employee must have worked 1250 hours for the district during the prior 12 months.
Where practicable, the employee is asked to give the district 30-day advance notice of intention to take
family and medical leave.
The district will continue paying health benefits during this leave with the employee making payment of
their premium. If payment is not made timely, your group health insurance may be cancelled, provided we
notify you in writing at least 15 days before the date of your health coverage will lapse. The district will not
pay the employee share of health insurance premiums while on leave.
The employee will be required to furnish medical certification of a serious health condition within 15 days of
notification for need of commencement of leave may be delayed. A certificate of fitness-for-duty will be
required prior to being restored to employment. While on leave the employee will be required to furnish
the district with periodic reports every 2 weeks of health status and intent to return to work. Extended
leave due to employee serious health condition will require re-certification.
The district will not require an employee to use accrued paid leave. If the employee so desires, accrued paid
leave may be substituted for unpaid FMLA leave.
The 12 workweeks (60) days within a 12-month period begins with the first day of leave qualified under the
FMLA of 1993 and the guidelines set forth by the Dierks School District board of education.
6. Leave of Absence
The Dierks School will grant a leave of absence in certain situations. Accepting full time employment, after
receiving a leave of absence, would negate the terms of the leave of absence. The Dierks School Board will

consider each request individually.
7. Leave of Absence for Personal Injury from Assault or Other Violent Criminal Act (as mandated by Act
1115 of 1993)
The Board of Education of the Dierks District shall grant any full time certified employee of the district, who
is compelled by law to secure a license from the State Board of Education as a condition precedent to
employment, leave at full pay for absence due to personal injury caused by either an assault or other
criminal act committed against the certified employee in the course of his or her employment.
The leave shall not exceed one (1) year from the date of injury and shall not be charged to the leave of the
full-time certified employee.
Verification of the teacher’s status, as far as being on duty during the time of the incident, shall be made in
writing to the board by the Principal and the Superintendent.
The assault or criminal act must be verified by the proper authority, i.e… police, etc.
The teacher must present a statement from a medical doctor as to the condition of the teacher’s ability to
work during this period of time. The school board may request that a medical doctor, of the board’s
choosing, examine the teacher to verify work ability. If there is a disagreement between the teacher’s
doctor and the board’s doctor, a third opinion shall be requested from someone that both the teacher and
the board agree upon and the opinion from the agreed upon doctor shall be the decision from which the
board and the teacher shall abide.
The teacher shall not draw worker’s compensation or hold any other job during the time the board is paying
full salary under the conditions of this policy and act.
The decision of the school board shall be final, and that decision shall not be subject to appeal through
administrative proceeding, including district grievance policy.
8.

Military Duty

Employees of the Dierks School District are granted 30 days of military leave.
9. Substitute Teachers
Certified Teachers will be given first priority to substitute for teacher. A teacher may request an approved
substitute teacher. No class of students shall be under the instruction of a substitute teacher for more than
thirty (30) consecutive school days in the same class during a school year unless that teacher has a bachelor’s
degree awarded by an accredited college or university or has been licensed to teach by the State of Arkansas
[6-15-1004 (e) (1) (A)]
The substitute teacher is to be notified by the building Principal or his/her designee as to when they are
needed for work. The substitute teacher is to carry out the work assigned by the regular classroom teacher
or the building Principal. The substitute is to model as closely as possible the duties and ethics of the regular
teacher.
If a substitute teacher reports to work, they are to receive ½ day’s pay if they stay for four periods or less.
Substitutes are to be paid for a full day if they substitute for more than 4 periods. Substitutes are to be paid

the following:
$30.00 for ½ day for non-certified teacher substitutes,
$37.50 for ½ day for certified teacher substitutes,
$60.00 for a full day for non-certified substitutes, and
$75.00 for a full day for certified teacher substitutes.
J. Travel Policy
Dierks School personnel and officials who incur expenses in carrying out their authorized duties shall be
reimbursed by Dierks Schools upon submission of a properly completed and approved voucher and such
supporting receipts as required by the Superintendent. Such expenses may be approved and incurred in line
with budgetary allocations for the specific types of expenses.
Travel must be for the purpose of carrying out authorized duties or activities. Prior approval must be
obtained for travel for which reimbursement will be requested. Unauthorized travel expenses are not
reimbursable.
When official travel by personally owned vehicle has been authorized, reimbursement for mileage shall be
43¢ per mile. (4-22-08) Distances will be determined by an official road map.
The traveler is responsible for obtaining receipts to support the items listed on the Travel Expense
Reimbursement form. Reimbursement forms must display the initials or signature of the administrator
authorizing the travel.
All direct billing, for group functions (meetings, training, etc.), must be approved in advance by the
Superintendent. Any non-reimbursable items or overages are to be paid by the employee at the time of the
checkout. The Superintendent must approve any exceptions.
Only the mileage from Dierks School to the designated destination and the return trip will be reimbursed.
When several school employees are traveling at the same time to the same destination, they are highly
encouraged to pool together.
K. Miscellaneous Travel Policy
All miscellaneous expenses incurred in connection with a travel reimbursement request must be clearly
identified and explained in detail on the Travel Reimbursement form. These items must be supported with
receipts. Fees for parking a privately owned vehicle are reimbursable if the fees are incurred while
conducting organizational business.
The policy does not permit any travelers to claim reimbursement for personal entertainment, tips, flowers,
valet service, laundry and cleaning and other similar personal expenses.
Prior to overnight travel must be obtained. Room reservations should be made through the district office.
The district will reimburse at a double occupancy rate if two or more persons attend and double occupancy
is reasonable and discreet.
Meals will be reimbursed at the rate of $35.00 per day. (These rates will include taxes).

If any meal is provided in the workshop registration fees deduct $7.00 for breakfast, $10.00 for lunch,
$18.00 for dinner from the total of NO MORE THAN $35.00 per day.
Meals that are covered by conference or workshop registration fees will not be reimbursed by the district.
(For example, an employee is attending a conference at which the lunch has been paid for as part of the
registration fees. The employee decides not to each the lunch that has been included as part of the
registration fee. Instead, the employee decides to each lunch at another location. This lunch will not be
reimbursed to the employee, since the district has already paid for one meal.) The cost of tips or gratuities
not to exceed 15% of the bill will be covered if typed on the receipt as part of the bill. Tips and gratuities will
not be counted against the food allotment total. (4-12-04)
Registration Fees for conferences or workshops, which have been approved, will be paid by the district.
However, late registration fees will not be paid by the district, unless there is an unusual circumstance that
can be justified by the building Principal or Superintendent.
Use of the school’s credit card should be conservative. Only those items that are considered as
reimbursable should be placed on the card. Any items purchased with the school’s credit card that are not
considered reimbursable or items that cost over the reimbursable guidelines will result in refunds to the
district. Receipts for credit card usage will need to be turned in. Any charges that are not receipted may
lead to the employee paying for the charges. Only items approved by the Superintendent will be allowed.
All receipts that are turned in for reimbursement or as a credit card receipt should clearly display what items
have been purchased. Receipts should be attached to the proper reimbursement forms.
Exceptions to the above are to be approved by the Superintendent.
L. Sexual Harassment
It is the policy of the Dierks School District to maintain a learning and working environment that is free of
sexual harassment. No employee of the district shall be subjected to sexual harassment. No student of the
district shall be subjected to sexual harassment.
It shall be a violation of this policy for any member of the Dierks School District staff to harass any student
through conduct of communications of a sexual nature. It shall also be a violation of this policy for students
to harass other students or staff through conduct or communications of a sexual nature.
Sexual harassment means unwelcome sexual advances, request for sexual favors, and other verbal or
physical conduct of a sexual nature when:
1.

Submission to such conduct is made either explicitly or implicitly a term or condition of an
employee’s employment or advancement.

2.

Submission to or rejection of such conduct by an employee is used as the basis for decisions
affecting the individual.

3.

Such conduct has the purpose or effect of unreasonably interfering with a student’s
performance and creating an intimidating, hostile, or offensive work or learning environment.

Sexual harassment may include, but is not limited to the following:

a.
b.
c.
d.
e.
f.

verbal harassment or abuse
pressure for sexual activity
repeated remarks with sexual or demeaning implications
unwelcome touching
sexual jokes, posters, or gestures
suggesting or demeaning sexual involvement, accompanied by implied or explicit threats
concerning one’s grades, job, etc.

Any person who alleges sexual harassment by a staff member or student in the school district may use the
procedure detailed in the Dierks School District Grievance Procedure or may complain directly to his or her
immediate supervisor, building Principal, or district Title IX Coordinator. Filing a grievance or otherwise
reporting sexual harassment will not reflect upon the individual’s status, nor will it affect future
employment, grades or work assignments.
The right to confidentiality, for both the accuser and the accused, will be respected consistent with the
school district’s legal obligations and with the necessity to investigate allegations of misconduct and to take
corrective action when this conduct has occurred.
A substantiated charge against a staff member in the school district shall subject that staff member to
disciplinary action, up to and including discharge.
A substantiated charge against a student in the school district shall subject that student to disciplinary
action, which may include suspension or expulsion, consistent with the student discipline code.
M. Employee Dating Student
Any employee of the Dierks School District, 18 years of age or older, may not date a student under the age
of 18. Due process will be followed in the situation occurs.
N. Salary Guideline
1. Salaries of newly hired personnel should be according to the current salary schedule.
2. Documentation of completion of a Master’s Degree from a College or University must be presented to
the Superintendent’s office before the first day of school for students in order for employee to be
placed on the Master’s Degree salary schedule for that school year. Those who complete Master’s
degree programs after student’s first day of school will not receive Master’s Degree pay until the next
school year.
3. Each employee newly hired by the district to teach under the Arkansas Professional Pathway to Educator
Licensure (APPEL) Program, shall initially be placed on the salary schedule in the category of a bachelor’s
degree with no experience, unless the APPEL program employee has previous teaching experience which
requires a different placement on the schedule. Upon receiving his/her initial or standard teaching
license, the employee shall be moved to the position on the salary schedule that corresponds to the
level of education degree earned by the employee which is relevant to the employee’s position.
Employee’s degrees which are not relevant to the APPEL program’s position shall not apply when
determining his/her placement on the salary schedule. A teacher with a non-traditional provisional
license shall be eligible for step increases with each successive year of employment, just as would a
teacher possessing a traditional teaching license. (7-22-2013)

DIERKS SCHOOL DISTRICT
CERTIFIED SALARY SCHEDULE
2015-2016

STEP

YRS
EXP

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21

0
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20

Superintendent
High School Principal
Elementary Principal
High School Counselor
Basketball Coaches

BACHELOR
31,975
32,425
32,875
33,325
33,775
34,225
34,675
35,125
35,575
36,025
36,475
36,925
37,375
37,825
38,275
38,725
39,175
39,625
40,075
40,525
40,975

$77,759
$64,759
$60,759
230 days
210 days

MASTER
36,266
36,766
37,266
37,766
38,266
38,766
39,266
39,766
40,266
40,766
41,266
41,766
42,266
42,766
43,266
43,766
44,266
44,766
45,266
45,766
46,266

Band Director
Vocational Business
Vocational Agriculture
Vocational Family/Consumer Science
Football Coaches

230 days
210 days
240 days
210 days
210 days

ADDITIONAL STIPENDS

Jr. Cheer Coach
$800
Housing/Utilities
$6500
Boys Basketball Coach$3664
Softball Coach
$2000
Golf Coach
$200

Sr. Cheer Coach
$1000
Head Football Coach $5500
Girls Basketball Coach$3664
Girls Track Coach
$1000

Certified Substitutes $75 Daily

Yearbook Sponsor
Asst. Football Coach
Baseball Coach
Boys Track Coach

Non-Certified Substitutes $60 Daily

Long-term Certified Substitute $150 Daily (30+sequential Days)

Board approved 05/13/15

$1000
$1000
$2000
$1000

O. Retirement
The Teacher Retirement System of Arkansas is a cooperative conducted jointly by the teachers and the State of
Arkansas to provide funds for granting retirement benefits to teachers who continue in teaching service for the period
required by the retirement law. Six percent of the monthly salary of each contributory member is deducted from his
salary check each month and forwarded by the Superintendent to the State Retirement Office as a membership
deposit. The state contributes each year a sum equal to the total of all the contributions of all members for that year.
Teachers entering the profession are required by state law to become members of the Arkansas Teacher
Retirement System. Effective July 1, 1999, new members under contract for 181 days or more will automatically be
enrolled as a contributory member. New members under contract 180 days or less will come in as non-contributory
members and will have one (1) year to make an irrevocable election to be a contributory member. A new member
is defined as one that has never accrued service credit in ATRS. All teachers of Dierks Public Schools are members
of the Arkansas Teacher Retirement System.
P. Teacher Evaluation or Fair Dismissal Act
Dierks Public Schools will follow the Arkansas Department of Education Rules and Regulations for Teacher
Evaluation and the Teacher Fair Dismissal Act and the Teacher Evaluation Support System. Teachers and Principals
will be evaluated for continued employment purposes under the provisions and timelines of the Teacher Evaluation
Support System (TESS) and Leader Excellence and Development System (LEADS) respectively.
Teachers will be evaluated under the schedule and procedures required by TESS. Each school-year, the district will
conduct a summative evaluation on all probationary teachers as well as any teacher currently on an “intensive
support” improvement plan or who has successfully completed intensive support or participated in an improvement
plan during the current or previous school-year. All teachers not covered in the previous sentence will have a
summative evaluation at least once every three years. For the 2013-2014 school-year, the non-probationary teachers
to be summatively evaluated will be random drawing.
All teachers who do not have a summative evaluation shall develop a professional growth plan approved by the
teacher’s evaluator and their job performance will be measured based on that professional growth plan.
Principals will be evaluated using the evaluation rubric and other documentation of LEADS. Probationary
Principals, those who have been placed on an Intensive Growth Plan or participated in an improvement plan, and
those Principals who have not had a summative evaluation for two years will have a summative evaluation. In the
years in which a Principal does not have a summative evaluation, the Principal shall complete a Professional
Growth Plan and other documents as required under LEADS and their job performance will be based on that
professional growth plan. For the 2013-2014 school-year, all non- probationary Principals are to be summatively
evaluated. (7-22-2013)
Q. Breach of Contract
If a teacher quits or refuses to teach in accordance with his/her contract without just cause, or otherwise breaks or
violates the contract between the teacher and the school district, and enters into a contract with another district
during the term of the contract violated or broken, the school board of the district which first contracted the teacher
may, at its discretion, petition the State Board of Education to revoke or

suspend the certificate of the teacher for the remainder of the period of the broken contract in order to
prohibit such teacher from teaching.
R. Grievance Policy
Purpose
To provide an orderly process for employees to resolve, at the lowest possible level, their concerns related
to the personnel policies or salary payments of this district.
Definitions
Grievance: a claim or concern related to the interpretation, application, or claimed violation of the
personnel policies, including salary schedules, raised by an individual employee of this school district. Other
matters for which the means of resolution are provided or foreclosed by statute or administrative
procedures shall be considered grievances.
Employee: any person employed under a written contract by this school district.
Immediate Supervisor: the person immediately superior to an employee who directs and supervises the
work of that employee.
Day: a calendar day, unless otherwise specified.
Working day: a day that both the employee and his/her supervisor are scheduled to work.
Process
Level One: An employee who believes that he/she has a grievance shall inform that employee’s immediate
supervisor that the employee has a potential grievance and discuss the matter with the supervisor within
ten working days of the occurrence of the grievance. (The ten-day requirement does not apply to
grievances concerning back pay. If the grievance is not advanced to Level Two within ten days following the
conference, the matter will be considered resolved and the employee shall have no further right with
respect to said grievance.
If the immediate supervisor cannot resolve the grievance, the employee can advance the grievance to Level
Two. To do this, the employee must complete the top half of the Level Two Grievance Form within ten
working days of the discussion with the immediate supervisor, citing the manner in which the specific
personnel policy was violated that has given rise to the grievance, and submit the Grievance Form to his/her
immediate supervisor. The supervisor will have ten working days to respond to the building Principal or, in
the event that the employee’s immediate supervisor is the building Principal, the Superintendent.
Level Two: Upon receipt of a Level Two Grievance Form, the building Principal or Superintendent
(hereinafter “recipient”) will have ten working days to schedule a conference with the employee filing the
grievance. After the conference, the recipient will have ten working days in which to deliver a written
response to the grievance to the employee. If the grievance is not advanced to Level Three (if appropriate)
or appealed to the Board of Education within ten days of the conference, the matter will be resolved and the
employee shall have no further right with respect to said grievance.

Level Three: If the proper recipient of the Level Two Grievance was the building Principal, and the employee
remains unsatisfied with the written response to the grievance, the employee may advance the grievance to
the Superintendent by submitting a copy of the Level Two Grievance Form and the Principal’s reply to the
Superintendent within ten working days of his/her receipt of the Principal’s reply. The Superintendent will
have ten working days to schedule a conference with the employee filing the grievance. After the
conference, the Superintendent will have ten working days in which to deliver written response to the
grievance of the employee.
Appeal to the Board of Directors: An employee who remains unsatisfied by the written response of the
Superintendent may appeal the Superintendent’s decision to the Board of Education within ten working
days of his/her receipt of the Superintendent’s written response by submitting a written request for a board
hearing to the board president, with a copy sent to the Superintendent. If the grievance is not appealed to
the Board of Directors within ten days of his/her receipt of the Superintendent’s response, the matter will
be considered resolved and the employee shall have no further right with respect to said grievance.
The school board will address the grievance at the next regular meeting of the school board, unless the
employee agrees in writing to an alternate date for the hearing. After reviewing the Level Two Grievance
Form and the Superintendent’s reply, the board will decide if the grievance is grievable under district policy.
If the Board rules the grievance to not be grievable, the matter shall be considered settled at the school
district level. If the Board rules the grievance to be grievable, they shall immediately commence a hearing
on the grievance. All parties have the right to be represented by a person of his or her own choosing, but
not by a member of a party’s immediate family at any level of the procedure as well as the appeal hearing
before the Board of Directors. The hearing shall be open to the public unless the employee requests a
private hearing. If the hearing is open, the parent or guardian of any student under the age of eighteen
years who gives testimony may elect to have the student’s testimony given in closed session. At the
conclusion of the hearing, if the hearing was closed, the Board of Directors may excuse all parties except
board members and deliberate on the hearing. A decision on the grievance shall be announced no later
than the next regular board meeting.
Records: Records related to grievances will be filed separately. They will not be kept in, or made part of,
the personnel file of any employee.
Reprisals: No reprisals of any kind will be taken or tolerated against any employee because he/she has filed
or advanced a grievance under this policy.
S. Drug Free Work Environment
STAFF CONDUCT AND RESPONSIBILITIES
The purpose of this policy is to comply with the Drug Free Schools and Communities Act of 1989 and
amendments. This policy is applicable to all employees of the Dierks Public School District. All employees
are to be made cognizant of this policy and are required to sign an acknowledgment form and return it to
Dierks Public School
The Dierks Public School District is strongly committed to providing a drug-free work place both for the
health and safety of its employees and as an example to its students. Drug abuse and use during working
hours are subjects of immediate concern in society. From a safety perspective, the users of drugs may
impair the well being of all employees, students, the public at large, and may cause damage to school

district property. Therefore, it is the policy of the Dierks School District that the unlawful manufacture,
distribution, possession, sale, dispensation or use of alcohol or a controlled substance on district property or
at school-related activities is prohibited. Any employee violating this policy will be subject to discipline up to
and including termination. The specifics of this policy are as follows:
1.

The Dierks Public School District will not differentiate between drug users and drug pushers or
sellers. Any employee who gives or in any way transfers a controlled substance to another
person or sells or manufactures a controlled substance while on the job or on district premises
or at school-related activities will be subject to discipline up to and including and referral for
prosecution.

2.

The term “controlled substance” means any drug listed in 21 U.S.C. Section 812 and other
federal regulations. Generally, these are drugs that have a high potential for abuse. Such drugs
include, but are not limited to Heroin, Marijuana, Cocaine, “Crack”, PCP, and “Ice”. They also
include “legal drugs” which are prescribed by a licensed physician.

3.

Each employee is required by law to inform the district within five (5) days after he/she is
convicted for violation of any federal or state criminal drug statute where such violation
occurred on the district’s premises or during district sponsored activities. A conviction means a
finding of guilt (including a plea of nolo contendere) or the imposition of a sentence by a judge
or jury in any federal court, state court or other court of competent jurisdiction. Failure to
report such a conviction may result in immediate termination without recourse.

4.

If an employee is convicted of violating any criminal drug statute while in the workplace, he or
she will be subject to discipline up to and including termination. Alternatively, the school
district may require the employee to successfully finish a drug abuse program sponsored by an
accredited and approved private or governmental institution. Employees are encouraged to
seek treatment and/or counseling for drug problems. Employees voluntarily requesting
assistance will not have their employment jeopardized by the request. However, a request for
assistance by an employee after violating this regulation will not affect the imposition of
disciplinary action.

5.

As a condition of employment involving any federal government contract, the law requires all
employees to abide by this policy.

6.

Nothing in this regulation shall limit the district’s right to discipline up to and including
termination of an employee for off duty, off-premises, drug activity.

7.

Smoking or use of tobacco products containing tobacco in any form in or on any real property
owned or leased by a District school, including school buses owned or leased by the District, or
other school vehicles is prohibited. With the exception of recognized tobacco cessation
products, this policy’s prohibition includes any tobacco or nicotine delivery system or product.
Specifically, the prohibition included any product that is manufactured, distributed, marketed,
or sold as e-cigarettes, e-cigars, e-pipes, or under any other name of descriptor. (7-22-2013)

T. Continuing Education Board Policy for Staff Development (Adopted 5/11/09)

3.6—LICENSED PERSONNEL EMPLOYEE TRAINING
For the purposes of this policy, professional development means a set of coordinated, planned learning
activities for teachers and administrators that:
a.
b.
c.
d.

Is required by statute or the Arkansas Department of Education; or
Meets the following criteria:
Improves the knowledge, skills, and effectiveness of teachers;
Improves the knowledge and skills of administrators and paraprofessionals concerning effective
instructional strategies and methods;
e. Leads to improved student academic achievement; and
f. Is researched-based and standards-based.
All employees shall attend all local professional development training sessions as directed by his/her
supervisor.
The District shall develop and implement a plan for the professional development of its licensed employees.
The District’s plan shall, in part, align District resources to address the professional development activities
identified in each school’s ACSIP. The plan shall describe how the District’s categorical funds will be used to
address deficiencies in student performance and any identified academic achievement gaps between groups
of students. At the end of each school year, the District shall evaluate the professional development
activities’ effectiveness in improving student performance and closing achievement gaps.
Each licensed employee shall receive a minimum of sixty (60) hours of professional development annually to
be fulfilled between July 1 and June 30 or June 1 and May 31.1 Licensed employees are required to obtain
their sixty (60) hours of approved professional development each year over a five-year period as part of
licensure renewal requirements. Professional development hours earned in excess of sixty (60) in the
designated year cannot be carried over to the next year.
Licensed employees who are prevented from obtaining the required professional development hours due to
their illness or the illness of an immediate family member as defined in A.C.A. § 6-17-1202 have until the
end of the following school year to make up the deficient hours. Missed hours of professional development
shall be made up with professional development that is substantially similar to that which was missed. This
time extension does not absolve the employee from also obtaining the following year’s required 60 hours of
professional development. Failure to obtain required professional development or to make up missed
professional development could lead to disciplinary consequences, up to termination or nonrenewal of the
contract of employment.
The goal of all professional development activities shall be improved student achievement and academic
performance that results in individual, school-wide, and system-wide improvement designed to ensure that
all students demonstrate proficiency on the state’s assessments. The District’s professional development
plan shall demonstrate scientifically research-based best practice, and shall be based on student
achievement data and in alignment with applicable ADE Rules and/or Arkansas code.

Teachers and administrators shall be involved in the design, implementation, and evaluation of the plan for
their own professional development. The results of the evaluation made by the participants in each program
shall be used to continuously improve the District’s professional development offerings and to revise the
school improvement plan.
Flexible professional development hours (flex hours) are those hours which an employee is allowed to
substitute professional development activities, different than those offered by the District, but which still
meet criteria of either the employee’s Individual Improvement Plan, Professional Growth Plan, or the school’s
ACSIP, or both. The District shall determine on an annual basis how many, if any, flex hours of professional
development it will allow to be substituted for District scheduled professional development offerings. The
determination may be made at an individual building, a grade, or by subject basis. The District administration
and the building Principal have the authority to require attendance at specific professional development
activities. Employees must receive advance approval from the building Principal for activities they wish to
have qualified for flex professional development hours. To the fullest extent possible, professional
development activities are to be scheduled and attended such that teachers do not miss their regular
teaching assignments. Six (6) approved flex hours credited toward fulfilling the sixty (60) hour requirement
shall equal one contract day. Hours of professional development earned by an employee that is not at the
request of the District and is in excess of sixty (60) or not pre-approved by the building Principal shall not be
credited toward fulfilling the required number of contract days for that employee.2 Hours
earned that count toward the required sixty (60) also count toward the required number of contract days
for that employee. Employees shall be paid their daily rate of pay for professional development hours
earned at the request of the District that necessitate the employee work more than the number of days
required by their contract.
Teachers and administrators who, for any reason, miss part or all of any scheduled professional
development activity they were required to attend, must make up the required hours in comparable
activities which are to be pre-approved by the building Principal.
To receive credit for his/her professional development activity each employee is responsible for obtaining
and submitting documents of attendance, or completion for each professional development activity he/she
attends. Documentation is to be submitted to the Superintendent or designee. The District shall maintain all
documents submitted by its employees which reflect completion of professional development programs,
whether such programs were provided by the District or an outside organization.
To the extent required by ADE Rules, employees will receive up to six (6) hours of educational technology
professional development which is to be integrated within other professional development offerings.
Beginning in the 2013-14 school-year and every fourth year thereafter, all mandated reporters and licensed
personnel shall receive the training related to child maltreatment required under A.C.A. § 6-61-133(d)(e)(2).
For the purposes of this training, "mandated reporters" includes school social workers, psychologists, and
nurses.
Beginning in school-year 2014-15 and every fourth year thereafter, teachers shall receive two (2) hours of
professional development designed to enhance their understanding of effective parental involvement
strategies.
Beginning in school-year 2014-15 and every fourth year thereafter, administrators shall receive two (2)
hours of professional development designed to enhance their understanding of effective parental

involvement strategies and the importance of administrative leadership in setting expectations and creating
a climate conducive to parental participation.
Beginning in the 2015-16 school-year and every fourth year thereafter, all licensed personnel shall receive
two (2) hours of professional development in teen suicide awareness and prevention which may be
obtained by self-review of suitable suicide prevention materials approved by ADE.
Beginning in the 2016-17 school-year and every fourth year thereafter, teachers who provide instruction in
Arkansas history shall receive at least two (2) hours of professional development in Arkansas history as part
of the teacher's sixty (60) hours annual requirement.
Anticipated rescuers shall receive training in cardiopulmonary resuscitation and the use of automated
external defibrillators as required by ADE Rule. Such training shall count toward the required annual hours
of professional development.
At least once every three (3) years, persons employed as athletics coaches, shall receive training related to
concussions, dehydration, or other health emergencies as well as students’ health and safety issues related
to environmental issues and communicable diseases.
All licensed personnel shall receive training related to compliance with the District’s antibullying policies.
For each administrator, the sixty (60) hour professional development requirement shall include training in
data disaggregation, instructional leadership, and fiscal management.
Superintendents and other District designees shall receive the Initial, Tier 1, and Tier 2 training required by
ADE’s Rules Governing the Arkansas Financial Accounting and Reporting System and Annual Training
Requirements.
Teachers' professional development shall meet the requirements prescribed under the Teacher Evaluation
Support System (TESS).3
Teachers required by the Superintendent, building Principal, or their designee to take approved training
related to teaching an advance placement class for a subject covered by the College Board and Educational
Testing Service shall receive up to thirty (30) hours of credit toward the sixty (60) hours of professional
development required annually.
Licensed personnel may earn up to twelve (12) hours of professional development for time they are required
to spend in their instructional classroom, office or media center prior to the first day of student/teacher
interaction provided the time is spent in accordance with the state law and current ADE rules that deal with
professional development. The hours may be earned through online professional development approved by
the ADE provided the professional development relates to the district’s ASCIP and the teacher’s professional
growth plan.
Teachers are eligible to receive fifteen (15) professional development hours for a three-hour graduate level
college course that meets the criteria identified in law and the applicable ADE rules. A maximum of thirty
(30) such hours may be applied toward the sixty (60) hours of professional development required annually.

Employees who do not receive or furnish documentation of the required annual professional development
jeopardize the accreditation of their school and academic achievement of their students. Failure of an
employee to receive sixty (60) hours of professional development in any given year, unless due to illness as
permitted by law, ADE Rule, and this policy, shall be grounds for disciplinary action up to, and including,
termination.
Approved professional development activities may include conferences, workshops, institutes, individual
learning, mentoring, peer coaching, study groups, National Board for Professional Teaching Standards
Certification, distance learning, internships, District /school programs, and approved college/university
course work.
Professional development activities shall relate to the following areas: content (K-12); instructional
strategies; assessment; advocacy/leadership; systemic change process; standards, frameworks, and
curriculum alignment; supervision; mentoring/coaching; educational technology; principles of
learning/developmental stages; cognitive research; parent involvement; building a collaborative learning
community; and student health and wellness.
U. REDUCTION IN FORCE POLICY (ACT 2149) FOR CERTIFIED EMPLOYEES
Reduction in Force (RIF) is a policy to guide the Dierks Public School District, if it becomes necessary, to
reduce certified staff members due to a decline in pupil enrollment, financial conditions, program revision or
elimination, the closing of facilities, and/or school district reorganization. A balance will be sought in the
reduction of teaching, supervisory, and administrative positions within the accreditation standards of the
state and the North Central Association. The method used for selection of employees to be laid off is to be
based on identifiable job-related objective factors unrelated to race, sex, national origin, religion, age,
handicapping condition or marital status. When a reduction in certified staff members becomes necessary
in the opinion of the Board of Education, upon the recommendation of the Superintendent of Schools, the
following policy will be utilized to accomplish the necessary reduction action.
I.

DEFINITION

A. Reduction in force (RIF) – RIF as used in this policy will mean district-wide reduction in certified staff
members.
B. Seniority – Seniority as used in this policy will mean the employee’s years of teaching experience in the
Dierks School District.
C. Attrition – Attrition is defined as a position left vacant when a teacher voluntarily resigns, retires, or is
dismissed from the district.
II. PROVISIONS
A. The Board of Education, upon a recommendation by the Superintendent of Schools, shall determine the
number of staff members to be placed on RIF leave and the subject area(s), field(s), and/or program(s)
to be affected.

B. To the fullest extent possible, normal attrition will be considered first prior to reduction in force. Parttime teachers in identified areas of specialization shall be released prior to reduction of teachers on fulltime contracts.
C. A teacher placed on RIF leave may engage in teaching or another occupation during the period of such
leave.
D. The selection of certified staff to be recommended for reduction in force shall be made by the
Superintendent of Schools on the basis of the following criteria:
1.

Seniority – The certified staff in the Dierks School District will be placed on RIF based on the
least seniority in the Dierks School District. This will be determined by the month, day and year
of the initial employment date.

2.

Certification- If two or more certified staff members have the same seniority in the Dierks School
District, the one with a master’s degree or a National Board Certification will be considered as
having the most seniority. If seniority status and certification are equal, a person certified in
more than one teaching area will be given precedence. If all other criteria are equal, total years
in the field of education will be considered.

3.

A certified staff member involved in staff reduction may, if all other employment attributes are
equal, exercise seniority and displace or place on layoff another certified staff member with the
least seniority in the School District performing in the same assignment for which the teacher is
certified.

E. Specially funded programs such as Adult Education, Federal Programs and Chapter I may be modified or
eliminated independent of this policy. All employees will be notified in writing of this provision at the
time of employment.

F. The implementation of a reduction in force shall not be used to allow certified teaching employees to
move to administrative appointment unless selected for such an appointment through the usual
selection process.

III. PROCEDURE
A. Reduction in certified staff members will be made on a district-wide basis (grades K-12) rather than on a
building-by-building basis whenever reduction in force occurs.
B. The personnel office will prepare and maintain a seniority list of certified personnel. The list will include
the certified staff members’ name, number of years of teaching experience in the Dierks School District,
total number of years teaching in all, and all areas of certification.
C. When a RIF is recommended by the Superintendent of Schools and approved by the Board of Education,
a written notice will be provided to each certified staff member in the Dierks School District stating a RIF
is necessary. Each certified staff member will be provided a seniority list.

D. This written notice will be provided five (5) business days prior to a certified staff member being placed
on RIF.
E. In the event a certified staff member, not being considered for RIF, desires to volunteer for RIF-leave
status, he/she would request RIF status, in writing, to the personnel office within five (5) working days of
the announced RIF action. Approval of a RIF volunteer would be made considering the match of the
volunteer to the subject area(s), field(s) and/or program(s) affected by the RIF action. If placed on RIFleave status, the volunteer would be subject to all provisions, procedures, recall and rights of this policy.
F. Written notification to staff members affected by reduction in force will be provided as early as possible,
but no later than, thirty (30) calendar days prior to the layoff.
G. Certified staff members will be selected for reduction according to the provisions and the procedures of
this policy. Staff members on leave of absence or sabbatical will be considered in the same manner.
A staff member reduced from employment through the provisions of this policy will be considered to be on
RIF leave.
1.

RIF-leave status will be maintained for a period of one (1) year (unless re-employed sooner by
the Dierks Schools). If the RIFed employee wishes to remain on RIF-leave status for the
additional one (1)-year period, he/she must notify the District in writing not later than the one
(1)-year anniversary date of layoff.

2.

A RIF-leave status shall not continue beyond two (2) years, unless the leave status is extended by
Board action. (See Section III-C for the individual’s responsibilities while on RIF-leave status.)

3.

RIF-leave status will not be affected by employment in another school district or in another
occupation.

IV. RECALL AND RIGHTS
A. After reduction-in-force action has occurred and the need for the reduction in certified personnel has
diminished, RIFed personnel will be offered employment in their certified area prior to employment
being offered to teacher applicants. However, the eligible RIFed personnel must be fully certified for the
available position as reflected in their current Arkansas Teaching Certificate. The School district will
notify employees of the upcoming expiration date of their certification. When positions are to be filled
through the recall process personnel on RIF leave will be recalled in the reverse order of layoff.
B. The person being recalled will be offered employment by certified mail from the Dierks Public Schools.
Recall notice will be sent to the person’s last known address on file in the Superintendent’s Office. It
shall be the responsibility of the RIFed person to supply the district with his/her current address.
C. Within ten (10) business days of postmark of the recall notice, the recalled person must accept the offer
by replying by certified mail or in person to the Dierks Public Schools. Rejection of the offer or failure to
respond within ten (10) days removes the recalled person’s rights to any further employment
consideration under the provisions of this policy.

D. Failure to report to work in a position that the RIFed person has accepted, unless said employee
presents proof of sickness or injury, shall be construed to be a default. If said RIFed person has secured
employment elsewhere, he/she will be allowed a fourteen (14)-day period from the date of the
acceptance before being required to report to work. A person on RIF leave who has contracted with
another public school district may opt to complete his/her existing teacher contract. In this case, the
person will be hired to fill a position at the beginning of the next school year.
E. All fringe benefits to which an employee was entitled at the time of the RIF leave, including sick leave,
personal business days, etc., will be restored to him/her upon returning to full-time employment with
the Dierks School District. Benefits accrue only during the following provisions: A year’s experience
credit will be awarded for each year (or major portion thereof) teaching service rendered by an
employee when employed by another accredited school system accredited by a state department of
education or similar accrediting agency.
F. Persons on RIF leave who choose to become substitute teachers will be given priority consideration. On
the substitute teacher call list, the name of persons on RIF-leave status will be so designated. Those
designated will be given priority when calling substitutes for duty. A year’s experience credit will be
awarded for any academic year in which an employee on involuntary leave of absence serves as a
substitute teacher for at least 120 days in the Dierks Public Schools.
G. When a reduction in force is declared, and certified personnel are placed on layoff (RIF) status, the
personnel office will prepare and maintain a seniority list of certified personnel. The list will include the
certified staff member’s name, number of years of teaching experience in the Dierks School District,
total number of years teaching in all, and all areas of certification.
The list will be maintained in the personnel office for review by the appropriate school officials, the
personnel involved, and a classroom teacher association representative.

V. Licensed Personnel Weapons on Campus
An employee may possess a pocket knife which for the purpose of this policy is defined as a knife that can
be folded into a case and has a blade or blades of no more than 3 inches or less each. An employee may
carry, for the purpose of self-defense, a small container or tear gas, mace, or pepper spray which for the
purpose of this policy is defined as having a capacity of 150cc or less. Employees are expected to safeguard
such items in such a way as to ensure they are not possessed by students. Such items are not to be used
against students, parents or other school district employees. Possession of weapons, knives or self-defense
items that do not comply with the limits contained herein, the failure of an employee to safeguard such
items, or the use of such items against students, parents or other school district employees may result in
disciplinary action being taken against the employee, which may include termination or nonrenewal of the
employee. (7-22-2013)

III. CLASSIFIED PERSONNEL
Equal Opportunity Employer
The Dierks School District recognizes the significant cultural differences that exist in today’s society and
desires to ensure full and equal employment rights, opportunities, and privileges for all people. It shall be
the policy of the Dierks School District to provide equal opportunities for all applicants and employees by
making the opportunity for employment and promotion available to every individual solely on the basis of
his/her qualifications and without regard to race, sex, color, creed, national origin, or handicapping
condition.
Classified Staff
The classified staff positions include substitute teachers, clerical (secretaries and bookkeepers),
maintenance, custodians, bus drivers, aides, and cafeteria workers. Each of these positions requires
different or separate needs. Therefore, each position has separate duties and responsibilities. To be
considered as a full-time employee, an individual must work a minimum of twenty (20) hours per week.
It is the responsibility of the district to employ the best applicants for classified positions. Classified staff
members must have the ability and the willingness to handle the duties assigned to them by their building
Principal or Superintendent. All applicants will be viewed based on their individual abilities and
qualifications.
1.

Classified staff members must have on file in the Superintendent’s office the following:

2.

An official application

3.

An acceptable proof of date of birth

4.

Correct mailing address and telephone number

5.

Withholding exemption certificate, Form W-4

6.

A copy of their social security card

7.

Arkansas Teacher Retirement application

8.

A criminal background check indicating that the individual has passed before they are employed
(ACA 6-17-414 & 415) (for employees hired After April 9, 1997)

9.

A copy of a valid CDL (for individuals driving a bus)

10.

A copy of a current driving record (for individuals driving a bus)

11.

A copy of a physical examination indicating that the individual has passed (the exam must not be
more than two years old) (for individuals driving a bus)

A. Ethical Guidelines
Employees are prohibited from contracting with the Dierks School System except as allowed by Act 1599 of
2001 (ACA 6-24-101 through 6-24-119) and the rules and regulations outlined by the Department of
Education.
B. Duties and Responsibilities
1. Substitute Teachers
The substitute teacher is to be notified by the building Principal or his/her designee as to when they are
needed for work. The substitute teacher is to carry out the work assigned by the regular classroom teacher
or the building Principal. The substitute is to model as closely as possible the duties and ethics of the regular
teacher.
If a substitute teacher reports to work, they are to receive ½ day’s pay if they stay for four periods or less.
Substitutes are to be paid for a full day if they substitute for more than 4 periods. Substitutes are to be paid
the following:
$30.00 for ½ day
$60.00 for a full day
2. Bus Drivers and Transportation
The prime objective of the school bus operation is to transport school children to and from school safely and
on schedule. School buses, with the administration’s approval, may also be used for other school activities.
a. Bus Routes
1) Bus routes are set by the board of education and are subject to be changed at their discretion.
2) All drivers are expected to make their established route unless they are instructed not to do so
by the Superintendent of school.
3) Drivers should report any problems with their route to the Superintendent or his/her designee
as soon as possible.
4) In order to make all runs more economical and safe, drivers will adhere as closely as possible
to the following proposals:
1.
Are to eliminate all unnecessary stops
2.
All places where buses turn around are to be safe and, if they are not safe, a
new location should be chosen
3.
Bring to the attention of the Superintendent or his/her designee any bus stops
that are considered unsafe
b. Selection of Drivers
1) An effort will be made to hire competent, (Refer to ACA 6-19-106), and licensed/certified drivers.
2) Qualifications and standards will conform to those set forth in the State Department of
Education’s “Administrator’s Handbook for Safe School Transportation. All new potential drivers must
pass a drug test and a background check. (Copies are to be on file.)

3) All new potential drivers must pass a physical examination and a tuberculosis skin test.
(Copies are to be on file.)
4) All bus drivers must have a legal valid CDL with a passenger endorsement or restriction marked on the
licenses. (Copies are to be on file.)
5) Bus drivers are required to pass a physical examination and have a copy on file. A doctor’s examination
is required. The district will pay up to forty (40) dollars for the examination. The exam must be no older
than two (2) years.
6) All bus drivers must attend the annual bus driver’s workshop as required by the Department of
Education.
7) Dierks Schools may request that bus divers be tested for drugs upon suspension of usage, at random, or
as an entire group. Failure to comply with such a request will be considered as a positive test and may
lead to suspension, termination, or non-renewal of an individual’s contract.
c. Inspections and Operation
1) No driver will be expected to stay overnight on trips, but if such trips do arise, it will be on a volunteer
basis, and the driver’s expenses are to be paid by the school or the sponsoring organization.
2) Because of the safety factor and expense involved drivers should make daily checkups on their buses
(tires, wipers, lights, etc.). Each driver should complete a daily inspection form and turn it in to the
transportation director weekly.
3) Drivers are to notify the bus mechanic or transportation director of any mechanical problems with the
bus. They should do this verbally and then follow up with a written work order.
4) Disruptive or improper behavior by students should be reported to the student’s Principal, as soon as
possible.
5) No balloons or glass containers will be allowed on buses.
6) It is the drivers’ duties to see that their bus is fueled, swept and dusted regularly, and that vision on
buses is not impaired due to unclean windows, mirrors, etc. (Note: Bus drivers are to use the proper
materials and equipment when cleaning up body fluids.)
7) Buses are not to be used by the drivers for any personal reasons.
8) Drivers are to abide by all federal, state, and district laws, regulations and policies while operating a
bus.
9) Bus drivers are to restrict radio usage to school business and refrain from using radios to carry-on
personal conversations.
BUS DRIVER CLASSIFIED ATTENDANCE POLICY
PER EACH FULL - TIME BUS DRIVER (REGULAR ROUTE DRIVER)
In an effort to reward bus drivers for attendance, the classified PPC recommends a bonus policy.
Attendance will be measured by semesters with the first semester ending on the 15th of December. The
second semester attendance period will end on the 15th of June.
In the first semester, the driver will be given 4 days of the 9 days he is allowed for the year. Of these four days,
he will have the option to be paid for the days that remain or he will be allowed to carry those remaining days
to the second semester. If he chooses to carry the days to the second semester, he will then be using the
remaining 5 days of his original 9, and his carryover days from the first semester. At the end of the second

semester he can then be paid for the days he has remaining at the end of the year. Bonuses will be awarded in
the following amount:
9 Days = 18 Trips
$21.25 per trip or $42.50 per day
DAYS WILL NOT CARRY FORWARD TO THE NEXT SCHOOL YEAR.
Choosing to carry the remaining first semester days to the second semester will require the employee to sign a
confirmation form to this affect.
The attendance policy pertains to the 178 student interaction days.
The only exception to this policy is for school related absences, jury duty, and vacation days for 12 month
employees.

d. Substitute Drivers
1) Substitute drivers are to be obtained by the Director of Transportation or his/her designee and
be approved by the Superintendent.
2) Substitute drivers are to be fully licensed and certified with the proper endorsements and
workshop accreditations.
3) Substitute drivers are responsible for carrying out the normal duties of the regular bus driver.
4) Substitute drivers are to be paid at the same daily trip rate as the regular driver.
5) Substitute drivers are to have a criminal background check on file and they may be drug tested
upon the suspension of usage, at random, or as entire group.
e. Incidents, Accidents, and Violations
Bus drivers are to notify the proper authorities, emergency personnel (if necessary), and the Superintendent
in case of an accident involving the school bus that they are driving. The driver is to obtain a copy of the
incident/accident report from the proper authorities and have it placed on file in the Superintendent’s
office. The bus driver should also obtain all-important information concerning any other individuals involved
in the incident/accident. The driver is to file a written report detailing the incident/accident with the
Superintendent and request any witnesses to the incident/accident to do the same. This should be done
within 24 to 48 hours of the time of the incident/accident. Bus drivers should make no statements as to
guilt or fault when reporting the incident/accident.
Bus drivers that are involved in an incident/accident may be required to take a drug test. The
Superintendent, his/her designee, or the investigating authorities may request a drug test.
Bus drivers are to report any violations or convictions they have received that could affect their driving
status as a legal bus driver to the Superintendent. This report should be made as soon as possible after the
violation or conviction.

f.

Loading and Unloading Students
1)
2)

g.

Regular loading areas will be designated.
Pickup and unloading students shall conform with set regulations of the State Department

Pay for Extra Trips
1)
2)
3)

Drivers will be paid $30.00 for extracurricular trips such as ballgames, band concerts, etc.
(This does not include cheer coaches or band directors.)
Drivers will be paid substitute teacher pay for trips that require the driver to stay all day.
Drivers who are employed in other positions for the school will not be paid for trips driven
during the school day. However, if the trip extends past school hours, the driver will receive
minimum wage per hour.

3. Cafeteria Supervisor(s) & Manager(s)
An effort will be made to hire competent cafeteria help who conform to the qualifications and standards set
forth in the State Department of Education Handbook for Cafeteria Workers.
The cafeteria supervisor is in charge of the total cafeteria program under the supervision of the
Superintendent. Cafeteria managers will answer directly to the respective building Principal. The specific
duties are:
1)
2)
3)
4)
5)
6)
7)
8)
9)

10)

Supervise cafeteria personnel in assignments, time schedules, etc.
Purchase necessities for the cafeteria in cooperation with the Superintendent of schools.
The high school cafeteria supervisor will develop the school menu and see to it that menus are
published in the local newspapers.
Be totally responsible for food preparation within their building. All meals will meet
requirements as outlined by the Child Nutrition program of the State Department of Education.
Recommend the purchases of needed kitchen and dining room equipment to the building
Principal and the Superintendent.
Check over inventories on groceries, supplies, and all other items pertaining to the cafeteria.
Check inventory on state supplied commodities and keep an adequate amount on hand.
Plan and supervise all special functions that are served by the school personnel.
Arrange for adequate supervision and furnish needed equipment for special functions
sponsored by Homeroom Parents Organization or other organizations that use the kitchen and
dining facilities.
Keep the building Principal/Superintendent well informed about all phases of the cafeteria
program.
Code of Conduct for Child Nutrition Program
Procurement;
1. No employee, administrator official or agent of the Dierks School District sha11
participate in the selection or in the award or administration of a contract supported
by program funds if a conflict of interest, real or apparent, would be involved.
Conflicts of interest arise when one of the following has a financial or other .interest in
the firm selected for the award:
a.The employee, administrator, official or agent;

b. Any member of the immediate family;
c. His or her partner;
d. An organization which employs or is about to
employ one of' the above.
2.The Dierks School District employees, administrators, officials or agents shall
neither solicit nor accept gratuities, favors or anything of monetary value from
contractors, potential c o n t r a c t o r s or parties to sub-agreements, including but
not limited to;
a. Entertainment
b. Hotel rooms
c. Transportation
d. Gifts
e. Meals
3. Penalties for violation of the code of conduct of the Dierks School District Child
Nutrition Program should be:
a. Reprimand by the Board of Education;
b. Dismissal by the Board of Education;
e. Any legal action necessary

4. Cafeteria Workers (Cooks)
1)
2)
3)
4)
5)
6)

Cafeteria workers are to follow the directives of the cafeteria supervisor or manager.
They are responsible for the safe and sanitary preparation of daily meals as laid out by the
cafeteria supervisor or cafeteria manager.
Cafeteria workers are responsible for the safe and sanitary upkeep of the cafeteria.
Cafeteria workers are to help maintain and keep the cafeteria, storage area, and restrooms that
serve the cafeteria workers in a neat and orderly manner.
Cafeteria workers are to schedule leave time with the cafeteria supervisor or manager. They
are to report to the cafeteria supervisor or manager when ill or sick.
Dierks School employees working as a part-time or full-time employee in the school cafeteria
may receive their lunch meals free.

Cafeteria supervisors, managers, or workers are at no time to remove food items from the cafeteria for
personal use. The use of cafeteria equipment or facilities for personal gain is strictly prohibited and such
violations should be reported to the administration. Violations of this nature could lead to contract nonrenewal or termination of an individual’s contract.

5. Custodian
A number of custodial helpers are necessary to operate each school building. The Superintendent will make
building assignments and, with the assistance of the Principals, see to supervising the custodians’ work in
matters pertaining to the operation of the school during the regular school year.
1)

Custodians are responsible for the safe and sanitary upkeep of their assigned areas.

2)
3)
4)
5)
6)
7)

Custodians are to dispose of all trash properly.
Custodians are to use the proper safety materials and equipment when cleaning. Especially,
when cleaning up body fluids.
Custodians are to secure the classrooms and building exits when finished for the day.
Custodians are held responsible for other custodial type activities assigned by the building
Principal or Superintendent.
Custodians are to check to see all lights are turned off and all thermostats are set at a level
specified by the building Principal prior to leaving the building.
Perform other duties as assigned by the building Principal or Superintendent.

6. Maintenance (Building and Grounds)
1)
2)
3)
4)

5)

Maintenance personnel are responsible for the maintenance and upkeep of school grounds,
buildings, and other school property.
Maintenance personnel are responsible directly to the Superintendent or his/her designee.
The Superintendent’s approval of material purchases by maintenance personnel must be
obtained prior to the purchase.
Maintenance personnel that are contracted to work 12 months (240 days) will receive two
week vacation per year and school holidays (only if the number of holidays does not prevent
the individual from working the 240 contracted days).
Perform other duties as assigned by the Superintendent.

7. Maintenance (Transportation)
The transportation maintenance person shall be contracted for a 12-month (240 days) day contract. She/he
will receive two-week vacation pay year and school holidays (only if the number of holidays does not
prevent the individual from working the 240 contracted days). The transportation maintenance person will
have the following duties and responsibilities:
1)
2)
3)
4)
5)

6)

7)
8)
9)

He/she will answer directly to the Superintendent or the Superintendent’s designee.
He/she will be responsible for the maintenance and mechanical upkeep of the buses and other
moving equipment (mowers, tractors, etc.).
He/she will be responsible for the maintenance and orderly upkeep of the bus shop and the
grounds around the shop.
He/she will be required to maintain maintenance records for each bus, work orders for the
buses, and any other records as required by the Superintendent.
When the buses are not in need of repair and they are good operating order, the transportation
maintenance person is to assume regular building and grounds maintenance responsibility under
the supervision of the building and grounds maintenance personnel.
He/she is required to obtain a CDL with the proper endorsement for transporting students.
He/she will also be required to attend all workshops and meetings necessary to obtain
certification as a driver.
He/she will be required to substitute as a substitute bus driver, with the substitute driver’s
pay, as time permits.
He/she will have all purchases approved by the Superintendent prior to making a purchase.
Perform other duties as assigned by the Superintendent.

8. Secretaries/Bookkeepers
a) Central office personnel
•

Superintendent’s Secretary

The Superintendent’s secretary shall be employed for a period of twelve (12) months (240 days). The
Superintendent’s secretary will receive two week vacation and all school holidays (if the number of
holidays does not prevent the individual from working the 240 contracted days). Vacation days can neither
be accumulated nor can unused days be compensated. (7-17-03) Duties and responsibilities are:
1)
2)
3)
4)
5)
6)
7)
8)
9)
10)
11)
12)
•

Perform receptionist type duties: answer the phone and receive guest that are requesting to see
the Superintendent.
Receive and sort incoming mail. Post and mail all outgoing mail.
Maintain the Superintendent’s correspondence.
Maintain fixed assets on APSCN and/or other source as outlined by district policy or the
Superintendent.
Bulk order supplies for both schools for the beginning of the new school year.
Pull Department of Education Memos, keep a record of the memos, and distribute the memos to
the proper individuals.
Process background checks.
Update and maintain the school board’s policy book.
Handle individual and district insurance claims.
Assist the Superintendent/transportation in acquiring substitute bus drivers.
Follow all district policies and procedures for purchasing and accounting.
All other duties as assigned by the Superintendent.
District Treasurer/Bookkeeper

The district treasurer/bookkeeper shall be employed for a period of twelve (12) months (240 days). The
district treasurer/bookkeeper will receive two weeks’ vacation and all school holidays (if the number of
holidays does not prevent the individual from working the 240 contracted days). Vacation days can neither
be accumulated nor can unused days be compensated. (7-17-03) Duties and responsibilities
are:
1)
2)
3)
4)
5)
6)
7)
8)
9)

Maintain records for audit.
Make sure the district has the proper securities on deposits.
Enter into APSCN all revenue and expenditure transactions.
Process accounts payable.
Balance monthly bank statements.
To act as the recording secretary for the Board of Education in taking official minutes of the
Board and posting the minutes as directed.
Maintain the district’s budget on APSCN.
Maintain personnel contracts.
Develop the monthly payroll and maintain all related employee records.

10)
11)
12)
13)
•

Prepare all electronically reported state reports by cycle.
Maintain all state reports and proof reports for accuracy.
Follow all district policies and procedures for purchasing and accounting.
All other duties as assigned by the Superintendent.
Principal’s Secretaries

The elementary and high school secretaries to the Principal shall be employed for an eleven (11) month, (220
day), term. They will receive time off for all regular school holidays. Their specific duties are the following:
1)
Coordinate office activities, making supplementary assignments as necessary.
2)
Type for each Principal such correspondence, forms, etc., which are of a confidential nature.
3)
Work with Principals in preparation of reports.
4)
Schedule appointments for Principals.
5)
Establish and maintain filing system.
6)
File and distribute materials from Principals’ “out basket”.
7)
Perform other such functions as assigned by the Principals.
8)
School secretaries under the direction of the Superintendent or Principal shall perform all
clerical and secretarial duties as assigned.
9)
Maintain student enrollment and attendance records.
10)
Follow all district policies and procedures for purchasing and accounting.
The pay scale for secretaries will depend upon assigned duties and experience.
9. Computer Lab Coordinator (Elementary)
The computer lab is a nine (9) month, (178 day), position designed for the purpose of maintaining the
elementary computer lab and assisting students and staff with their needs. Duties and responsibilities are:
1)
2)
3)
4)
5)
6)
7)
8)
9)

Supervise and assist students during class time.
Maintain a current class roster.
Open and close the computer system and the lab daily. (Note: The system is to be backed-up
before closing out the day’s activities so that student data is saved.)
Make daily assignments as requested by the teachers and the Principal.
To provide printouts of student activities as requested by the teachers or the Principal.
Perform preventative maintenance as required on the computers and system.
Keep the Principal informed of need supplies and inventories.
Maintain the classroom in an orderly and neat manner.
Perform other duties that may be assigned by the Principal.

10. Teacher Aides
Teacher Aides are on a nine (9) month (178 day) contract. They are to assist the classroom teacher and
administrations with the daily operation and issues within the classroom or school. The aides’ duties and
responsibilities are to be assigned or scheduled by the building Principal or his/her designee. This person
must be flexible and be able to adopt to change fairly easily. Their duties and responsibilities may change
from day to day or from one minute to the net depending upon the need of the teachers or the building

Principal. Their work hours will be the same as the classroom teachers or as assigned by the building
Principal.
11. School Nurse/Special Education Para-Professional
The School Nurse/Special Education Para-Professional is on a nine (9) month (178 day) contract. His/her
work hours will be from 8:00 a.m. until 3:00 p.m. and have the following duties and responsibilities:
1)
The nurse is responsible for the overall health care of the students.
2)
The nurse is responsible for doing or overseeing the various types screening required of the
students by the state.
3)
He/she is also responsible for maintaining the health records and tracking the immunization
records for each individual student.
4)
The nurse is required to notify the building Principal and district administration of any health
problems within the district.
5)
He/she is also to notify the building Principal of those students that do not meet the
immunization requirements.
6)
The School Nurse shall also be designated as the district safety coordinator.
7)
As a Special Education Para-Professional, this individual will carry out the duties and
responsibilities as directed by the special education teacher, special education supervisor, and
Principal.

DIERKS SCHOOL DISTRICT
2015-2016 CLASSIFIED SALARY SCHEDULE
HRLY

CLASSIFIED PERSONNEL

HRS

DAYS

SALARY

$10.65
$9.72
$8.75
$8.75

Food Service Director
Elem. Cafeteria Manager
Cafeteria Worker
Cafeteria Worker

8.0
8.0
8.0
7.0

182
182
182
182

$15,506
$14,146
$12,726
$11,148

$8.75
$8.75
$8.75
$8.75

Custodians
Custodian/Cafeteria Worker
Custodian/Cafeteria Worker
Custodian

8.0
8.0
7.0
5.0

182
182
182
182

$12,726
$12,726
$11,148
$ 7,963

$15.04
$ 7.59
$15.36

Maintenance
Maintenance (part-time)
Transportation & Gen. Maint.

8.0
8.0
8.0

240
$28,853*
145 (est) $8,804
240
$29,491*

*Includes $150 Monthly Tool/Vehicle Allowance. A $75 per month fuel allotment is
allowed but not included in the contract amount.
$10.15
$8.95
$8.95
$14.78
$13.08
$14.74

IMPAC Lab Coordinator
Teacher Aide
Teacher Aide
Deaf Interpreter Aide
School Nurse/Medicaid Coor
Bus Driver

8.0
7.0
8.0
8.0
8.0
3.0

178
178
178
178
178
178

$14,450
$11,152
$12,758
$21,033
$18,620
$7,868**

**Substitute Bus Drivers are paid $44.22 per day(2 trips)
$8.95
$10.02
$11.16
$17.55
$23.77

Prin.Sec/Student eSch. Data Mgmt
Admin.Asst/Bookkeeper
Supt.Sec/Admin.Asst/Bookkeeper
Dist.Treas./Fed.Prog./SIS Coor
Technology Coord/Technician

$8.32

8.0
8.0
8.0
8.0
8.0

190
240
240
240
240

$13,595
$19,230
$21,425
$33,679
$45,620

Per hour Classified Substitutes (except bus drivers)

Substitutes for classified positions will be paid minimum wage as set by federal or state law or as set by
district policy.
C.

Classified Leave (ACA 6-17-1304)

Each full-time classified employee shall be provided one (1) day of leave per month for each month of
employment with the Dierks School District. Each employee shall be given his total number of leave days at
the beginning of each school year. (4-12-04) Each full-time employee may accumulate up to 120 days of
leave. A record of leave used and accumulated shall be established and maintained in the Superintendent’s
office.
Leave days should not be used the days before or after school breaks/holidays (Under extenuating
circumstances, the building administrator may make exceptions.)
Each employee will turn in to their immediate supervisor an absentee form indicating the amount of leave
time that pay is being requested for. The amount of leave time granted shall be for one-half (1/2) day for
any fractional part of a day missed up to four (4) hours and for one day for time missed over four (4) hours.
Any employee that leaves the school grounds during the normal working hours, unless it is during a
scheduled time off, is to sign out. Sign out sheets are located in the building Principal’s office.
After an individual uses their allowed number of leave days, an individual’s salary will be deducted at the
individual’s daily rate of pay. After 15 days of absence above the individual’s allowed number of leave days,
the individual will need to satisfy one of the following:
Request and be granted leave under FMLA (refer to the certified section),
Request and be granted a leave of absence, or
Resign their position
If an employee resigns or leaves his/her position for any reason before the end of their contract term, the
School District may deduct from his/her last paycheck full compensation for any leave used in excess of the
number of days earned. Example: At the rate of one leave day earned per month, if the employee quits
after working five (5) months and has used (6) days, he/she will be docked for the one day he/she has not
earned. (4-12-04)

Classified employees, who attempt to use leave days fraudulently for any purpose, including the
engagement in public service or related activities, will face disciplinary action up to and including nonrenewal or termination.

CLASSIFIED ATTENDANCE POLICY
In an effort to reward personnel attendance, the classified PPC recommends an Attendance Bonus Policy.
Attendance will be measured in semesters, with the first semester ending December 15th and the second
semester ending the last day of school. After each semester, the days absent will be reset according to the
bonus policy, so that if a classified employee missed 3 days in the fall semester and 0 days in the spring
semester, they would be eligible for a bonus in the spring, although they were not eligible for the bonus in the
fall. Bonuses will be awarded for the following days absent:
0 days = $400
1/2 day = $350
1 day = $300
1 1/2 days = $250
2 days = $200
The only exception to this policy is for school related absences, jury duty and 12 month staff members vacation
days.
ALL BASED ON 178 SCHOOL CALENDAR DAYS.

D. Due Process for Classified Employees
“PUBLIC SCHOOL EMPLOYEE FAIR HEARING ACT”
a. The Superintendent of Schools may recommend termination of an employee during the term of
any contract, or the non-renewal of a full time non-probationary employee’s contract provided
that he gives notice in writing, personally delivered or by letter posted by registered or
certified mail to the employee’s residence address as reflected in the employee personnel file.
The recommendation of non-renewal of a full-time non-probationary employee’s contract shall
be made no later than thirty (30) calendar days prior to the beginning of the employee’s next
contract period. Such written notice shall include a statement of the reason for the proposed
termination or non-renewal. The notice shall further state than an employee being
recommended for non-renewal is entitled to a hearing before the school board upon request,
provided such request is made in writing to the Superintendent within thirty (30) calendar days
from receipt of said notice.
b. The Superintendent may place a classified employee on immediate suspension, provided he

gives written notice of such actions to the employee within two (2) school days of the
suspension. The notice shall include a statement of reasons for the suspension, whether the
Superintendent is recommending termination, and that a hearing before the school board is
available upon request; provided such request is made in writing to the Superintendent within
(30) calendar days from receipt of said notice.
c. The hearing before the board shall be conducted in accordance with the following provisions:
1.
The hearing shall be conducted at the next regularly scheduled meeting of the school
district board of directors, unless the employee and the Superintendent agree to a
hearing on another mutually convenient date.
2.
The hearing shall be public or private at the request of the employee.
3.
The employee may be represented by person or persons of his or her own choosing at
the hearing.
4.
If a hearing is held concerning a recommendation for the termination of an employee’s
contract, either the board or the employee may elect to have a record of the hearing
made at the board’s expense. If a hearing is held concerning a recommendation for
the non-renewal of a full-time non-probationary employee, either the board or the
employee may elect to have a record shall be shared equally between the board and
the employee.
5.
The decision of the board shall be made within ten (10) calendar days of the hearing.
E. Sexual Harassment
Refer to Certified Sexual Harassment Guidelines.
F. Workmen’s Compensation
All employees of the Dierks Schools are covered by Workmen’s Compensation. It provides coverage for
personnel injuries or death to an employee if it is the result of a job related incident/accident. Any
employee injured on the job should notify their immediate supervisor as soon as possible after the
incident/accident occurs.
G. Retirement
Refer to the Certified Retirement Guidelines.
A classified school employee, of the Dierks School System, that does not hold a teacher’s certification will,
upon retirement through the Arkansas Teacher Retirement System, be paid for unused leave at the
following rates:
Years experience in the district
6 – 14
15 – 24
25+

Rate of Pay
$10.00/day
$12.50/day
$15.00/day

Any individual desiring to receive payment for unused leave under these guidelines must notify the district
office in writing prior to May 1 of the year they wish to receive payment.
H. Jury Duty

Refer to the Certified Jury Duty Guidelines.
I.

Travel

Refer to the Certified Travel Guidelines.
J.

Contract Renewals

Classified employees shall signify, in writing, annually their desire to be re-employed by the Dierks School
District. Contract renewals for classified employees will occur during the April board of education meeting.
Contracts will be for one year.
Any employee desiring not to be renewed should notify the Superintendent in writing two weeks prior to
the April board meeting.
K. Reduction in Force Policy (Act 2149)
Reduction in Force (RIF) is a policy to guide the Dierks Public School District, if it becomes necessary, to
reduce classified staff members due to a decline in pupil enrollment, financial conditions, program revision
or elimination, the closing of facilities, and/or school district reorganization. The method used for selection
of employees to be laid off is to be based on identifiable job-related objective factors unrelated to race, sex,
national origin, religion, age, handicapping condition or marital status. When a reduction in classified staff
members becomes necessary in the opinion of the Board of Education, the following policy will be utilized to
accomplish the necessary reduction action.
I.

DEFINITION

A. Reduction in force (RIF) – RIF as used in this policy will mean district-wide reduction in classified
staff members.
B. Seniority – Seniority as used in this policy will mean the employee’s total amount of time employed
by the Dierks School District.
C. Attrition – Attrition is defined as a position left vacant when a classified employee voluntarily resigns,
retires, or is dismissed from the district.
II. PROVISIONS
A. The Board of Directors, upon a recommendation by the Superintendent of Schools, shall determine
the number of staff members to be placed on RIF leave and the area(s), field(s), and/or program(s) to
be affected.
B.

To the fullest extent possible, normal attrition will be considered first prior to reduction in force. Parttime employees in identified areas of specialization shall be released prior to reduction of classified
employees with full-time contracts.

C. A classified employee placed on RIF leave may engage in employment in the same occupation or
another occupation during the period of such leave.

D. A RIF-leave status shall not continue beyond two (2) years, unless the leave status is extended by
Board action. (See Section III-C for the individual’s responsibilities while on the RIF-leave status.)
E. The selection of employees to be recommended for reduction in force shall be made by the
Superintendent of Schools on the basis of the criteria and priorities listed below:
1.

Seniority – Reductions will be accomplished by layoffs of the least senior staff members in the
identified areas.

2.

Professional Training – If two (2) or more persons have the same seniority and job
classification in an area that could require some certification by the state or federal
government, the one with the certification shall be considered the most senior.

3.

If seniority and professional training of two (2) or more employees are the same, reduction will
be accomplished by selecting the one with the most experience in the Dierks School District.
The initial employment acceptance date (month, day, year) may be used to determine
reduction in the factors of seniority and professional training, and Dierks School experience
are equal for two (2) or more persons, and

4.

If all of the above are equal, total experience in the area of expertise will be considered.

F.

Specially funded programs such as Federal Programs and Chapter I may be modified and
eliminated independent of this policy. All employees will be notified in writing of this provision
at the time of employment.

III. PROCEDURE
A. Reduction of classified staff members will be made on a district-wide basis (grades K-12) rather than on
a building-by-building basis whenever reduction in force occurs.
B. Written notification of staff members affected by reduction in force will be provided as early as possible,
but no later than thirty (30) calendar days prior to the layoff.
C. A staff members reduced from employment through the provisions of this policy will be considered to
be on RIF leave.
1.

RIF-leave status will be maintained for a period of one (1) year (unless re-employed sooner b the
Dierks Schools).

2.

If the RIFed employee wishes to remain on RIF-leave status for the additional one (1)-year
period, he/she must notify the District in writing not later than the one (1)-year anniversary date
of layoff.

3.

RIF-leave status will not be affected by employment in another school district or in another
occupation.

D. Staff members will be selected for reduction according to the provisions and the procedures of this
policy.

E. A seniority list which will include certification areas for the individuals listed will be used to identify
persons for RIF leave.
F. In the event a staff member, not being considered for RIF, desires to volunteer for RIF-leave status,
he/she would request RIF status in writing to the personnel office within five (5) working days of the
announced RIF action. Approval of a RIF volunteer would be made considering the match of the
volunteer to the subject area(s), field(s), and/or program(s) affected by the RIF action. If placed on
RIF-leave status, the volunteer would be subject to all provisions, procedures, recall, and rights of this
policy.
IV. RECALL AND RIGHTS
A. After reduction-in-force action has occurred and the need for the reduction in classified personnel has
diminished, RIFed personnel will be offered employment in their area of expertise prior to employment
being offered to teacher applicants. However, the eligible RIFed personnel must be fully qualified for
the available position. When positions are to be filled through the recall process, personnel on RIF leave
will be recalled in the reverse order of layoff.
B. The person being recalled will be offered employment by certified mail from the Dierks Public Schools.
Recall notice will be sent to the person’s last known address on file in the Superintendent’s Office. It
shall be the responsibility of the RIFed person to supply the district with his/her current address.
C. Within ten (10) calendar days of postmark of the recall notice, the recalled person must accept the offer
by certified mail or in person to the Dierks Public Schools. Rejection of the offer or failure to respond
within ten (10) days removes the recalled person’s rights to any further employment consideration
under the provisions of this policy.
D. Failure to report to work in a position that the RIFed person has accepted, unless said employee
presents proof of sickness or injury, shall be construed to be a default. If said RIFed person has secured
employment elsewhere, he/she will be allowed a fourteen (14)-day period from the date of the
acceptance before being required to report to work.
E. All fringe benefits to which an employee was entitled at the time of the RIF leave including sick leave,
personal business days, etc., will be restored to him/her upon returning to full-time employment with
the Dierks School District. No benefits will accrue during RIF-leave status.
F. All classified personnel on RIF leave will be given priority over new applicants in filling positions for
which they are qualified which may open.
G. When a reduction in force is declared and classified personnel are placed on layoff (RIF) status, the
personnel office will prepare a seniority list of classified personnel. This list according to seniority will
include name, service, and area of expertise; and RIFed personnel will be designated. The list will be
maintained in the personnel office for review by the appropriate school officials and the personnel
involved.

L. Classified Personnel Evaluations (A.C.A. §6-17-1504)

Evaluations of classified personnel shall be undertaken at least annually.
Evaluations shall be based on a combination of scheduled and informal observations. Additional and more
frequent informal observations will be done should it be determined by the administration that the
observations would be helpful in addressing performance problems.
IV. STUDENT BEHAVIOR CODE
A. INTRODUCTION
These guidelines are designed to assist parents, teachers, and students in knowing and understanding the
rules and regulations of the Dierks Public Schools. They are designed to cover the legal rights and
responsibilities of public school children and accompanying administrative issues and options provided
for under current state and federal law.
Parents, teachers, and students have been involved in the development of student discipline policies.
Minimum and maximum penalties, including suspension and dismissal from school, have been addressed.
Procedures for notices to students and parents of charges, hearings, and other due process proceedings are
also included.
Parents and students are advised of the rules and regulations by which the school is governed and are
made aware of the behavior that will call for disciplinary action and the types of corrective action that
may be imposed.
Teachers and administrators shall participate in training as needed in classroom management and in other
skills relevant to student discipline.
Other items covered in this policy include policies on the following:
1.
2.
3.
4.

Extracurricular activities
Homework policies
School reporting of student progress
Grading system

This report shall be filed with the Arkansas Department of Education.
B. SCHOOL ATTENDANCE
Regular attendance is essential to a student’s success in school. Most subjects are taught in sequence,
requiring the understanding of each concept in the order of its presentation. Persistent absenteeism
creates a genuine hardship for a student and is regarded as a very serious problem.
The Dierks School District expects students to come to school. Act 590 of 1999 requires students to attend
school from their fifth through seventeenth years inclusive. Beginning with the 2004-2005 school year and
every year thereafter, students in grades nine through twelve shall be required to schedule and attend a full
three hundred sixty (360) minutes of planned instruction time each school days as required for graduation.
However, the school board may grant waivers to students who experience financial or
economic hardships. Enrollment and attendance in vocational educational training courses, college courses,

school work program and other department sanctioned educational programs may be used to satisfy the
requirements of this section even if the programs are not located on the Dierks campus. 6-18-211
We encourage all students to strive for perfect attendance. School personnel will attempt to notify parents
when a student is absent and will work closely with parents to promote good school attendance.
High School Attendance
The student must furnish evidence, as discussed in this section, to the office on the day following the
absence(s). The office will issue a list of absences daily to each teacher. The student MUST obtain an
absentee slip in the high school office between 7:45 and 7:55 a.m. The parent/guardian must explain in
writing the reason and length of the absence. Any student who is late to class while getting an absentee slip
will receive a tardy slip unless the office detains them.
The absentee slip must be taken to all classes and signed by each teacher. If the slip is lost, the student
must obtain a duplicate and will be assigned detention.
Students missing over 10 minutes of a class period will be counted absent for that class.
If any student’s Individual Education Program (IEP) or 504 Plan conflicts with this policy, the requirements of
the student’s IEP or 504 Plan take precedence.
Education is more than the grades students receive in their courses. Important as that is, students’ regular
attendance at school is essential to their social and cultural development and helps prepare them to accept
responsibilities they will face as an adult. Interactions with other students and participation in the
instruction within the classroom enrich the learning environment and promote a continuity of instruction
which results in higher student achievement.
Excused Absences
Excused absences are those where the student was on official school business or when the absence was due
to one of the following reasons and the student brings a written statement to the Principal or designee upon
his/her return to school from the parent or legal guardian stating such reason.
1. The student’s illness or when attendance could jeopardize the health of other students. A maximum
of eight (8) such days are allowed per semester unless the condition(s) causing such absences is of a
chronic or recurring nature, is medically documented, and approved by the Principal.
2. Death or serious illness in their immediate family;
3. Observance of recognized holidays observed by the student's faith;
4. Attendance at an appointment with a government agency;
5. Attendance at a medical appointment;
6. Exceptional circumstances with prior approval of the Principal; or
7. Participation in an FFA, FHA, or 4-H sanctioned activity;

8. Participation in the election poll workers program for high school students.
9. Absences granted to allow a student to visit his/her parent or legal guardian who is a member of the
military and been called to active duty, is on leave from active duty, or has returned from deployment to
a combat zone or combat support posting. The number of additional excused absences shall be at the
discretion of the Superintendent or designee.
10. Absences granted, at the Superintendent's discretion, to seventeen (17) year-old students who join the
Arkansas National Guard while in eleventh grade to complete basic combat training between grades
eleven (11) and (12).

Students who serve as pages for a member of the General Assembly shall be considered on instructional
assignment and shall not be considered absent from school for the day the student is serving as a page.
It is the Arkansas General Assembly’s intention that students having excessive absences be given assistance
in obtaining credit for their courses. Excessive absences may, however, be the basis for the denial of course
credit, promotion, or graduation.
Unexcused Absences
Absences not defined above or not having an accompanying note from the parent or legal guardian shall be
considered as unexcused absences. No more than 4 of the allowed 8 absences per semester can be
unexcused. Students with 5 unexcused absences in a course in a semester shall not receive credit for that
course. At the discretion of the Principal after consultation with persons having knowledge of the
circumstances of the unexcused absences, the student may be denied promotion or graduation. Excessive
absences shall not be a reason for expulsion or dismissal of a student.
When a student has 2 unexcused absences, his/her parents, guardians, or persons in loco parentis shall be
notified. Notification shall be by telephone by the end of the school day in which such absence occurred or
by regular mail with a return address sent no later than the following school day.
Whenever a student exceeds 4 unexcused absences in a semester, the District shall notify the prosecuting
authority and the parent, guardian, or persons in loco parentis shall be subject to a civil penalty as
prescribed by law.
At any time prior to when a student exceeds the number of unexcused absences permitted by this policy, the
student, or his/her parent, guardian, or person in loco parentis may petition the school or district’s
administration for special arrangements to address the student’s unexcused absences. If formal
arrangements are granted, they shall be formalized into a written agreement which will include the
conditions of the agreement and the consequences for failing to fulfill the agreement’s requirements. The
agreement shall be signed by the student, the student’s parent, guardian, or person in loco parentis, and the
school or district administrator or designee.
Students who attend in-school suspension shall not be counted absent for those days.
Days missed due to out-of-school suspension or expulsion shall be unexcused absences but will not count in

the total for loss of credit. These days will be excluded from makeup work privileges.
The District shall notify the Department of Finance and Administration whenever a student fourteen (14)
years of age or older is no longer in school. The Department of Finance and Administration is required to
suspend the former student’s operator’s license unless he/she meets certain requirements specified in the
statute.
Applicants for an instruction permit or for a driver's license by persons less than eighteen (18) years old on
October 1 of any year are required to provide proof of a high school diploma or enrollment and regular
attendance in an adult education program or a public, private, or parochial school prior to receiving an
instruction permit. To be issued a driver's license, a student enrolled in school shall present proof of a “C”
average for the previous semester or similar equivalent grading period for which grades are reported as part
of the student’s permanent record.

ABSENCES AND EXTRA CURRICULAR ACTIVITIES
Students must be present one half day on the day of an activity and in attendance (not tardy) the following
day in the next day is a regular scheduled school day. Students that are absent or late two times will be
subject to discipline actions, which may include disqualification from participation in the next activity. The
Principal may grant an exception for some types of excused absences that may be beyond the control of the
student.
Students must meet with teachers the day before they leave for a school sponsored activity to get
assignments, which will be due the day following the event, or as required by the teacher.
Teachers and coaches must give other teachers and coaches at least two (2) days’ notice when their
students will be gone on a school trip or event. They must include a list of the names of all students who
will be going on the trip and the dates the students will be gone. This information will be submitted for
inclusion in the bulletin two (2) school days prior to the event. This will give teachers time to make copies of
the work the students will need to take with them.
Students cannot participate in any extracurricular activity once they have missed their 9th absence in any
class or violated their contractual agreement between administrator, student, and parent/guardian/or
person in loco parentis.
TARDIES
Students who are tardy to first period will go to the office for an admit slip. They will be assigned a day of
detention from the office. Those students who are not in their rooms when the tardy bell rings for all other
periods will be turned into the office by the teacher as tardy and assigned to detention by the teacher. If a
student is absent more than 10 minutes from class, he/she will be considered absent for the entire period.
Tardies will be maintained in the office on a semester basis. The teacher will assign the detention to the
students for tardies for all periods except for first period.
CLOSED CAMPUS – CHECKING OUT
Dierks High School has a closed campus policy. Students are not allowed to leave campus for any reason
during school hours without the knowledge and consent of the Principal. Permission to leave the school

grounds will be granted only if the parent or guardian personally makes arrangements with the Principal or
his/her designee (phone call or comes by the office in person). The student must have official
documentation or a note from the parent when they return to school from the absence to be excused
according to the excused absence policy. Pre-arranged check out must sign out at the unauthorized leaving
of campus will result in a truancy violation.
MAKE-UP WORK
Students who miss school due to an excused absence shall be allowed to make up the work they missed
during their absence under the following rules.
1. Students are responsible for asking the teachers of the classes they missed what assignments they need
to make-up.
2. Teachers are responsible for providing the missed assignments when asked by a returning student.
3. Students are required to ask for their assignments on their first day back at school or their first class
day after their return.
4. Make up tests are to be rescheduled at the discretion of the teacher, but must be aligned with the
schedule of the missed work to be made up.
5. Students shall have one class day to make up their work for each class day they are absent.
6. Make up work which is not turned in within the make-up schedule for assignment shall receive a zero.
7. Students are responsible for turning in their make-up work without the teacher having to ask for it.
8. Students who are absent on the day of a scheduled test, scheduled assignment or make up work is due,
must make up the test, and must turn in their work the day they return to school whether or not the
class for which the work is due meets the day of their return.
Work may not be made up for credit for unexcused absences. Out-of-School suspensions are unexcused
absences.
PERFECT ATTENDANCE POLICY
Students with perfect attendance will be awarded a personal leave day each year. To be classified as perfect
attendance, a student must be present every class period of every day. Students attending schoolsponsored events will be considered present. The leave day will be scheduled 5 school days before
graduation.
JO ANN WALTERS ELEMENTARY ATTENDANCE POLICY
Students in grades K-6 must be in attendance to receive maximum benefit from the instructional program.
Students in grade K-6 must attend a minimum requirement of 158 days. On the 20th absence, the school
district will notify the prosecuting authority. The student’s parent, guardian or person in loco parentis may
be subject to a civil penalty (Ark ACT 876, 1991). In addition, a student with 20 days of absences during a
school year will be reviewed for retention. Notification will be sent after 5, 10, 15, and 19 absences.

TARDIES AND EARLY DISMISSALS
Children who are tardy or leave school early miss much of the day’s instruction. It is to your child’s
advantage to be in class during the whole instructional day. A written record of tardies and early checkouts
is kept on file in the school office. Parents are required to come to the office when bringing a late child(ren)
and when checking a student out early. After 4 tardies per semester, a note will be sent home. When 8
tardies are accumulated, a mandatory conference with parent/guardian and Principal will be conducted.
SCHOOL ENROLLMENT TO OBTAIN DRIVER’S LICENSE
Dierks Public Schools will comply with Act 831 of 1991 which requires every application for an instruction
permit or an operator’s or chauffeur’s license by a person less than eighteen (18) years old on October 1 of
any year to be accompanied by proof of enrollment and regular attendance in school.
COMPULSORY ATTENDANCE REQUIREMENTS
The school district will provide the opportunity for each child age five (5) through seventeen (17) on or
before August 1, to enroll in an accredited school. Each student is required to be enrolled in kindergarten at
age five (5) by a parent or guardian. The local school district may grant a waiver of this requirement with
notice to the State Board Education. Any six-year-old child who has not completed a kindergarten program
prior to public school enrollment shall be evaluated by the school district to determine whether placement
for the child shall be in kindergarten or the first grade.
Before enrolling in school a child must have:
1.
2.
3.
4.
5.

Birth Certificate
Shot Records
Physical
Social Security Number (not required, if not produced then a nine digit number will be assigned)
(Adopted 5/11/09)
Health History

Act “6-18-20”. Birth certificate and social security number for enrollment in public school-exceptions.
(a) Prior to a child’s admission to an Arkansas public school, a school district shall request the
parent, guardian, or other responsible person to furnish the child’s social security number and
shall inform the parent, guardian, or other responsible person that, in the alternative, they may
request that the school district assign the child a nine (9) digit number designated by the Department of
Education.
(b) Prior to child’s admission to an Arkansas public school, the parent, guardian, or responsible person shall
provide the school district with one (1) of the following documents indicating the child’s age:
(1)
A birth certificate;
(2)
A statement by the local registrar or a county recorder certifying the child’s date of birth;
(3)
An attested baptism certificate;
(4)
A passport;
(5)
An affidavit of the date and place of birth by the child’s parent or guardian; or
(6)
Previous school records;
(7)
Military ID Cards

(as of Act 363 of 1993) All children between the ages of five (5) and through seventeen (17), both inclusive,
shall attend school (Act 292, 1991)
Exceptions – Children mentally or physically handicapped (ages 5 – the date of the 21st birthday) who require
separate schooling or other removal of handicapped children from the regular educational environment shall
occur only when, and to the extent that, the nature of the severity of the handicap is such that education in
regular classes, even with the use of supplementary aids and services, (Act 102, 1973, as amended in 1975).
(as of Act 462 of 2007) For the 2009-2010 school year, students may enter kindergarten if they will attain the
age of five (5) years on or before September 1, 2009; for the 2010 – 2011 school year, students may enter
kindergarten if they will attain the age of five (5) years on or before August 15, 2010,
and for the 2011-2012 school year and afterwards, students may enter kindergarten if they will attain the
age of five (5) years on or before August 1 of the year in which they are seeking initial enrollment. (as of Act
29 and Act 426 of 2009) These acts allow students who have completed Pre-K to enroll in Kindergarten in
2009-2010 under these circumstances: Enrolled in “quality approved” Pre-K program during 2008-2009
school year; attended the Pre-K program at least 100 days; will be 5 years of age on or before September 15.
ACT 675 of 2003 – FULL DAY ATTENDANCE
The Dierks School System will adhere to ACT 675 of 2003. Students will be required to attend a full day of
school. Early release will not be permitted.
ADULT EDUCATION PROGRAM
The Dierks School District may grant a waiver of the attendance requirement for a student age sixteen (16)
or seventeen (17) to enroll in an adult education program. The student must meet the following
requirements:
1. Make formal application to the school district for a waiver to enroll in an adult education
program.
2. Adult Education Center counselor shall administer the required test.
3. The student and students’ parents or guardians must meet with the school counselor to discuss
academic options open to the student.
4. The adult education program shall report attendance of all students to the sending district.
5. In the event a student does not attend class as mandated, the student shall re-enroll in the public
schools within five (5) days from the date the student is withdrawn for the Adult Education
Program.
EXCEPTIONS SCHOOL ATTENDANCE
Exceptions may be granted with proper written documentation presented to the Principal.
IMMUNIZATION RECORDS
Rules and regulations of the Arkansas State Board of Health require the school personnel to refuse
admittance to children who do not have adequate immunization records.
C. STUDENT DRESS

Student dress and grooming shall be left primarily to the discretion of the student and his/her parents. The
school officials, however, shall have the authority to require a student who is improperly dressed to change
into more appropriate clothing. Improper dress shall be defined as any clothing, which might interfere with
the daily school routine as determined by school administration. Shorts are discouraged; however, shorts
and skirts are acceptable as long as the hem is no shorter than four (4) inches from the bend of the knee.
Holes in jeans may be no higher than 4 inches above the bend in the knee. Holes in jeans may be no higher
than 4 inches above the bend in the knee. Fringed cut-off shorts are not acceptable. Inappropriate clothing
will include the following: Clothing that depicts or refers to alcoholic beverages, drugs, nudity, or contains
obscene slogans or other slogans or other emblems – or writing that may reasonably be expected to cause
disruption of or interference with normal school operations. Shirts or blouses are to be closed (buttoned) to
show modesty and appropriateness. Undershirts, tank tops, see-through shirts or blouses, or clothing with
spaghetti straps are not acceptable for school wear unless worn under other clothing.
Shoes should be chosen for safety, health reasons and for quietness and must be worn at all times. No
shoes with rollers or wheels are allowed.
Bicycle shorts are not allowed in high school. Sliders may be worn under shorts as long as the lengths of the
shorts follow the district policy.
Hats, headbands, or other headwear will not be worn indoors at any time including Spirit Week. This
applies to both male and female.
No pajamas, house shoes, or other sleeping attire shall be worn to school. The only exception will be during
Spirit Week. (4-12-04)
In accordance to Act 835 of the 2011 Arkansas Legislative Session, students may not wear clothing that
exposes underwear, buttocks, or the breast of the female. This includes jeans with holes in them above the
appropriate 4 inch length for shorts. This policy is effective for school and for school-sponsored events.
1. BOYS
Must not wear shirts that do not completely cover the back and stomach. Sleeveless shirts for grades 7-12
are also prohibited, unless a sleeved shirt is worn underneath.
2.

GIRLS

Must not wear dresses or blouses that do not cover the back and stomach.
Must not wear dresses or blouses that are cut in the front or at armholes below a moderate level.
Must not wear skirts or dresses that are inappropriate in length as defined by school administration. (Skirts
may not be shorter than four (4) inches from the bend of the knee).
CONSEQUENCES: Students will be asked to correct the item in question. Parents may be called to correct
the item in question. If the item is not corrected, the student and the parent will be counseled and a one (1)
to three (3) day suspension may be imposed.
D. DISTRIBUTION OF LITERATURE

Students have a right to distribute and possess literature including, but not limited to, newspapers,
magazines, leaflets, pamphlets. Copies found to cause substantial disruption of school activities may be
prohibited. The Principal must initial materials to be distributed.
E. SCHOOL NEWSPAPER AND UNOFFICIAL PUBLICATIONS
Students are entitled to express in writing their personal opinions. The distribution of handwritten,
duplicated, or printed material on school premises must be with the prior consent of the Principal and may
not interfere with or disrupt the educational process. The authors must sign written expressions, which are
distributed.
Students, who edit, publish or distribute handwritten, printed or duplicated matter among their fellow
students within the school must assume responsibility for the content of such publications.
Student publications shall recognize that truth, fairness, accuracy, and responsibility are essential to the
practice of journalism, and that the following types of student publications are not authorized.
1.
2.
3.
4.

publications that are obscene as to minors, as defined by state law:
publications that are libelous or slanderous, as defined by state law:
publications that constitute an unwarranted invasion of privacy, as defined by state law; or
publications that so incite students as to create a clear and present danger of the commission of
unlawful acts on school premises or the violations of lawful school regulations or the material
and substantial disruption of the orderly operation of the school.

F. SCHOOL ORGANIZATIONS
There are presently no state or federal laws which prohibit student organizations at the elementary or
secondary level. Students have the right to join an existing club and should not be restricted for
membership on the basis of race, sex, national origin or other arbitrary criteria.
Students may however, be restricted to membership on the basis of their sex, but only if the organization is
entitled to Title IX exemption under the Bayh Amendment. This amendment gives exemption to
organizations that are: (1) voluntary youth service organizations, (2) tax exempt under Section 501 (a) of the
1954 Internal Revenue code (religious and charitable organizations, (3) single sex by tradition, or (4)
Principally composed of members under the age of 19. School fraternities and secret societies are banned in
Arkansas Public School Act 171, 1929.
G. LOCKER, DESK, BACKPACK, PERSONAL, AND AUTOMOBILE SEARCHES
School districts must create a climate in the schools which assure the safety and welfare of all students.
School authorities may search a student’s locker, desk, or make a personal search and seize any illegal or
contraband materials. A search should be limited to a situation in which the administration has reasonable
belief that the student is concealing evidence of an illegal act, contraband, or has violated a school rule.
Dangerous items (such as firearms, weapons, knives), controlled substance as defined by Act 590 of 1971 as
amended, and other items which may be used to disrupt substantially the educational process will be
removed from the student’s possession and will be reported and transmitted to the proper authorities.
Lockers and desks belong to the school district; therefore, the locker or desk and a student’s property in the
locker or desk are subject to periodic administrative searches, and without the consent of the student if

necessary. Searches should be made under the following conditions:
1.

LOCKER/DESK SEARCHES
a.
b.

c.

Students should be informed of the conditions governing the use of school lockers/desks when
locker/desk assignments are made.
Searches should be made only by the building Principal or an official duty authorized person
for that purpose by the building Principal with a witness present. The search of a particular
locker/desk should be made only upon a reasonable assumption that the student is secreting
evidence of an illegal act or contraband materials.
Blanket searches of every locker/desk should not be permitted except in unusual circumstances,
such as a bomb threat. If practical, the student should be give the opportunity to be present
when a search of personal possessions of his/her locker/desk is conducted, and if there is no
reason to believe that his/her presence would be a threat to the safety of the student or others.

2. PERSONAL SEARCHES
A search of student’s person should be limited to a situation in which the administration has reasonable
belief that the student is concealing evidence of an illegal act, contraband, or has violated a school rule.
Dangerous items (such as firearms, weapons, knives), controlled substance as defined by Act 590 of 1971, as
amended, and other items which may be used to disrupt substantially the educational process will be
removed from the student’s possession and will be reported and transmitted to the proper authorities.
a.
b.

c.

An adult witness will be present when a personal search is conducted.
Students should be asked for their consent prior to a personal search. A search warrant should
be obtained if a student objects to a personal search, unless there is reasonable cause to believe
that a dangerous weapon such as a gun or knife is being concealed.
Pat down search of a student’s person should be done by a school official of the same sex and
with an adult witness present.

3. AUTOMOBILES
Warrant-less searches of student automobiles are generally valid upon a showing of probable cause.
H. DIERKS SCHOOLS WILL ADHERE TO THE ARKANSAS SAFE SCHOOL ACT 1189 OF 1993
I. MEGAN’S LAW
MEGAN’S LAW is the community notification law that allows law enforcement agencies to communicate
with the public when a sexual offender is in the area. The following are guidelines as approved by the State
Board of Education of February 9, 1998:
INTRODUCTION
Act 989 of 1997 is Arkansas’ version of “Megan’s Law,” the community notification law that allows law
enforcement to communicate with the public when a sexual offender is in their area. Law enforcement will
assess the offender, using a rations instrument, to determine the risk that the offender may be to the
community. The assessment also allows law enforcement to determine who needs to be notified in the

community and to tailor the notification according to the offender’s dangerousness.
Three levels of risk have been developed for assessment purposes:
Level I:

For low-risk offenders, only law enforcement agencies and adult members of the household
where the offender resides should be notified.

Level II:

For moderate-risk offenders, law enforcement agencies, adult members of the household, and
organizations that serve individuals likely to be victimized by the offender should be notified.

Level III:

For high-risk offenders, law enforcement agencies, adult members of the household,
organizations, and community members likely to encounter the offender should be notified.

In order to determine an offender’s risk of “re-offense”, the law enforcement guidelines include a risk
assessment scale that reviews the seriousness of the offender’s crime, his offense history, and other
personal and social characteristics of the offender. Point values are assigned to the factors and the
offender’s risk is determined by the total points accumulated on the scale. The assessment process is not
intended to determine the actual probability of any one offender committing another crime, but to provide
the basis for a rational method of notification to the public.
Law enforcement will assess the offender and will notify the schools in their area of an offender who is Level
II or Level III and is likely to prey on school-age children. Law enforcement maintains the discretion to
determine who in the community will be notified. For example, if the offender is Level II whose targets are
elementary school aged children; law enforcement may only notify the elementary schools in the area, not
the secondary. Act 989 has a provision for the State Board of Education. Section 13, part “g” of the act
states:
The State Board of Education shall promulgate guidelines for the disclosure to students
and parents of information regarding an offender when such information is released to a
local school district by a law enforcement agency having jurisdiction. The board of
directors of a local school district shall adopt a written policy, in accordance with
guidelines promulgated by the State Board, regarding the distribution to students and
parents of information regarding an offender.
These guidelines are to help schools distribute information to their staff, and to students and parents,
according to the level of notification. Law enforcement will inform the schools of an offender and the level
the offender has been assessed. The level of assessment will determine who the schools need to notify.
Level I offenders are considered to be low-risk offenders and not dangerous to the community at large.
Level II offenders are considered to be moderate risk. Law enforcement has the discretion whether to notify
schools. If schools are notified on this level, the information is intended to assist staff members in the
protection of their charges, not to provide notification to the community at large. This means students and
parents are not automatically notified.
Level III offenders are considered to be high risk. Law enforcement will notify schools if appropriate,
according to the offender’s profile. Again, if schools are notified on this level, the information is intended to
assist staff members in the protection of their charges. However, law enforcement may ask schools to assist
in notifying students and parents, as members of the community at large. The following guidelines are

provided to assist schools in this notification process.
TO WHOM THE INFORMATION SHOULD BE GIVEN
For Level II and Level III offenders, all public and private schools located in area where the students are likely
to encounter the offender will receive notice. The decision as to which schools to notify will be made by the
law enforcement. The Superintendent does not have to decide which schools in his or her district should be
notified. If a Superintendent thinks that a school in the notification area has been inadvertently omitted,
the Superintendent should contact the law enforcement agency.
Contact will be made by local law enforcement with the Superintendent. When contact is made with the
Superintendent, the Principal of the targeted school(s) will receive notification from area law enforcement.
The Superintendent should not notify the school(s).
The Principal of each school will have the discretion to make the determination as to which employees
within the school should be informed of the notification. This determination must be made within the
context of the following definition and the list provided here of employees or volunteers who may fit this
description. The Principal should share the notice with any person who in the course of their employment
or assignment is regularly in a position to observe unauthorized persons on or near the property of the
notified school.
The following is an illustrative list of those employees who may be given this information for use in the
course of their job-related activities. Since job duties and titles vary from district to district, this list is meant
only to provide examples. It is not meant to prevent sharing the notice with someone who meets the
definition above but whose job title is not included on this list. Principals should make a determination of
who to notify based on the definition above and on the specific job duties carried on in their schools.
List of employees or volunteers to be considered for notification:
Aides
Bus drivers
Coaches
Maintenance staff
Professional support staff
School level administrative staff
Security personnel
Teachers’ assistants
Teachers
If any of the above functions are performed by private vendors (i.e. bus companies), the Principal or
Superintendent should inform the private vendor so that employees who in the course of the duties of their
employment are regularly in a position to observe unauthorized persons on or near the property of the
school may be notified.
LEVELS OF NOTICE FOR LEVEL II AND III
A. Level II: Persons excluded from notification you are not permitted to disseminate this information to
the following:

Members of the parent-teacher organizations
Organizations using school facilities
Other schools
Parents or guardians of students
Students
If an organization using school facilities such as a scout group or athletic league requests this information
from school personnel, the organization should be directed to the area law enforcement that issued the
notice.
If members of the press contact a school, they may be informed about the procedures which have been put
in place and other general topics. No one may reveal the name or any other specifics regarding an offender.
No one should confirm or deny whether notice as to any particular offender has been disseminated.
B. Level III: Additional persons who may be notified
In the case of a Level III notification, if your school is located in an area where a vulnerable population is
likely to encounter the offender, then area law enforcement notification may include the students in the

school and, within law enforcement’s discretion, notice will be given to the parents or guardians of those
students. The determination as to the appropriate method to use in the dissemination of the notice must
be reached through cooperation with the area law enforcement.
A list of those persons who may be notified will be provided to you along with the notice. Notice to
parents/guardians should be sent home to the parents with the children, or by mail. An accompanying
cover letter should explain that the school employees are aware of the existence and location of the
offender and that every possible precaution will be taken to protect the children. Age appropriate
discussions may be held in the classroom explaining the potential danger to the students, but they should
not be provided with copies of the law enforcement notice.
School meetings may be held to provide parents, guardians, teaching staff and administrative staff with
information and support.
Copies of the notice should not be posted on school bulletin boards.
Copies of the notice should be kept in a secure place accessible to teachers and staff, but not accessible to
students or members of the community at large.
OFFENDERS WHO ARE STUDENTS OR PARENT/GUARDIANS OF STUDENTS
Nothing in these guidelines is intended to preclude a sex offender registrant from attending school as a
student. However, the same procedure for notification applies to students who are sex offender registrants.
Nothing in these guidelines is intended to preclude a sex offender who is the parent or guardian of a child
enrolled in a school from entering school property for parent-teacher conferences, for dropping off the child
at school, or for any other activity, which is appropriate for a parent, or guardian.
However, please note that in some cases judicial restraining orders or conditions of probation or parole may
limit such activities by sex offender registrants who are parents.
IMMUNITY
Public officials, public employees, and public agencies are immune from civil liability for good faith conduct
under Act 989.
Nothing in Act 989 shall be deemed to impose any liability upon or give rise to a cause of action against any
public official, public employee, or public agency for any discretionary decision to release relevant and
necessary information, unless it is shown that the official, employee or agency acted with gross negligence
or in bad faith.
NEW STAFF OR STUDENTS: SUBSEQUENT SCHOOL YEARS
A. New Staff or Students
There is no ongoing obligation to distribute notices to students or staff that are enrolled or hired after the
initial notification. However, schools may retain notices for training subsequently hired staff. Notices may

also be distributed to the parents or guardians of newly enrolled students, during the same school year, at
the school’s discretion unless law enforcement has notified the school that notice can no longer be given.
B. Subsequent School Years
Schools may use notices for training staff in subsequent school years at the discretion of the Principal.

NOTIFICATION DURING VACATION
It is possible that notification will occur during summer vacation, or some other time when school is closed
for an extended period. If your school receives a Level II notification the procedures of these guidelines
should be followed for any school employees who are working during the vacation period. Remaining staff
members should be informed when they return to work. If your school receives notification and is not in
session on the day law enforcement conducts notification, notices will still be provided to the school
Principal. Notices should be mailed to the parents of children who are registered for the upcoming school
year along with an explanation that the school employees are aware of the existence and location of the
offender and that every possible precaution will be taken to protect the students.
LIMITATIONS ON NOTIFICATION: CONSEQUENCES OF IMPROPER DISSEMINATION OF INFORMATION
Information about convicted sex offenders is being provided to school personnel so that they can take all
appropriate steps to protect students they are supervising. Only law enforcement has the authority to
decide who will receive notice. Therefore, it is important that school personnel receiving notice understand
that they are receiving sex offender notifications in their official capacity and not to disseminate information
about an offender to anyone outside the school.
Improper dissemination of the information about an offender may lead to disciplinary action being taken.
Moreover, law enforcement will carefully investigate all allegations of criminal conduct taken by any person
against the offender, the offender’s family, employer, or school and, where appropriate, criminal
prosecution will occur.
If any school employee has reason to believe that an offender who has been the subject of a notification is a
danger to someone outside the school environs, then he or she should immediately contact the local law
enforcement agency.
J.

STUDENT CONDUCT NOT PERMITTED

Teachers are charged with the responsibility of supervising students and providing an orderly environment of
learning. Teachers are responsible for student discipline in all sections of school. The greatest number of
problems confronted by a teacher is from those students whose behavior is mischievous, disconcerting,
disturbing and/or time consuming. The consequences for infractions, which fall into this category, will range
from a warning for a first offense to teacher discipline for second and third offenses and finally a trip to the
Principal’s office.
However, students sometimes engage in more serious behavior problems. The following activities are
considered major infractions of proper conduct and will subject the student to disciplinary action including,
but not limited to suspension or expulsion from school and/or notification of law enforcement officials. The

violation of a rule will occur whether the conduct takes place on the school ground at anytime, off the
school grounds at a school supervised activity, function, or event, or en-route to and from school.
Below each rule is a standardized list of disciplinary actions to be taken. The administration may exercise
more extreme action in severe situations or in a situation where a student has been involved in other rule
infractions. The concept of equity, as defined by the Arkansas Department of Education, recognized that
some students must receive differential treatment in order to achieve fairness within the educational
system.
The underlying goal for a school district’s disciplinary policies and procedures is to change inappropriate
behavior into appropriate behavior and to assist the student in becoming responsible for, and able to
control, his/her own behavior. This may be accomplished through counseling and/or disciplinary measures.
CONSEQUENCES WILL BE CHOSEN ACCORDING TO THE SEVERITY OF THE INFRACTION FROM
CONSEQUENCES LISTED. THE DISCIPLINARY ACTION MAY INCLUDE ONE OR MORE OF THE
CONSEQUENCES, NOT NECESSARILY IN THE ORDER LISTED.
RULE 1.

DISREGARD OF DIRECTIONS OR COMMANDS

A student shall comply with reasonable directions or commands of teachers, student teachers, substitute
teachers, teacher aides, Principals, drivers or other authorized school personnel.
Any student who is antagonistic, insubordinate, disrespectful, and disobedient or uses foul language
(cursing) directed at or to any school personnel is subject to immediate disciplinary action. This includes
non-certified staff and approved volunteers.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 2.

DISRUPTION AND INTERFERENCE WITH SCHOOL

NO STUDENT SHALL DO THE FOLLOWING:
a.
Block the doorway or corridor
b.
Prevent students from attending class or school activities
c.
Block normal pedestrian or vehicular traffic
d.
Use violence, force, noise, coercion, threat intimidation, hazing, harassment, fear, passive
resistance or any other conduct intentionally to cause disruption or a fight
e.
Refuse to identify himself/herself on request
f.
Intentionally makes noises or act in a manner so as to interfere with the teacher’s ability to
conduct the class or any other school activity
g.
Leave school or cut classes without direct permission from the Principal or teacher
h.
Encourage other students to violate any rule or school board policy
i.
Bring radios, tape players, laser pointers, cameras, mp3 players, and video cameras (unless
clearly labeled yearbook, OTV, or EAST cameras) or device that would interfere with the
educational process inside the school building during regular school hours or disrupt school
activities, such as laser pointers being used for the purpose of distracting or disrupting the
activity.

RULE 3.

IMMORALITY AND PORNOGRAPHY

Students should abstain from rude gestures, indecent and immoral acts, and pornography.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 4.

FIREWORKS

Fireworks (matches, lighters, firecrackers and fireworks in general) represent a hazard to the health and
welfare of the student body. Anyone caught with fireworks of any kind on the campus will face disciplinary
action. Possession of firecrackers or fireworks in general on the campus or using or trying to use fireworks
or firecrackers on campus is prohibited.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 5.

GAMBLING

A student shall not participate in any activity, which may be termed gambling or wagering where the stakes
are money or any other object or objects of value.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 6.

PHYSICAL ABUSE OR ASSAULT OF SCHOOL STAFF

A student who commits assault and/or battery upon a member of faculty or staff at Dierks School District
will face immediate disciplinary action.
(ACA 6-17-106) It is unlawful during regular school hours and in a place where a public school employee is
required to be in the course of his or her duties for any person to address a public school employee using
language which in its common acceptation is calculated to: a) cause breach of peace; b) materially and
substantially interfere with the operation of the school; or c) arouse the person to whom it is addressed to
anger to the extent likely to cause imminent retaliation.
a.

b.

Any person who shall abuse or insult a public school teacher while the teacher is performing
normal and regular or assigned school responsibilities shall be guilty of a misdemeanor and
upon conviction be liable for a fine of not less than one hundred dollars ($100) nor more than
one thousand five hundred dollars ($1,500).
Each school district shall report to the Department of Education any prosecutions within the
school district under this section.

CONSEQUENCES: Notify both parents and legal authorities, student will be dismissed pending investigation
on due process hearing, if student is found guilty of assault or attempted assault, expulsion will be
recommended. 6-17-106. Insult or abuse of teacher.

RULE 7.

PHYSICAL ABUSE OR ASSAULT BY A STUDENT ON ANOTHER STUDENT

A student shall not threaten or attempt to cause injury or physical harm to another student nor shall a
student strike another student.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 8:

DISRUPTION ON BUSES

Students shall not cause disruption on the bus or in any way distract the driver’s attention from the road.
CONSEQUENCES: Corporal punishment, loss of bus riding privileges, 1-10 days in-school suspension, 1-10
days out-school suspension, conference, permanent expulsion, parent conference, or detention.
RULE 9.

THE POSSESSION OF ANY FIREARM OR OTHER WEAPON PROHIBITED ON SCHOOL PROPERTY –
ACT 104 OF 1983 SPECIAL SESSION

A student shall not possess, handle or transmit a knife, razor, ice pick, explosive, pistol, rifle, shotgun, pellet
gun or any other object that can be considered a weapon or a dangerous instrument.
CONSEQUENCES: Immediate suspension of 1-10 days at the discretion of the administration. Police may be
summoned and charges may be recommended after the incident.
RULE 10.

ANY VIOLENT ACT OR THREAT OF A VIOLENT ACT MUST BE REPORTED TO THE POLICE

RULE 11.

USING, OFFERING FOR SALE ALCOHOLIC BEVERAGES OR OTHER ILLICIT DRUGS BY STUDENTS
OR ADULTS AT SCHOOL ACTIVITIES

No student or adult shall possess, use, transmit, or be under the influence of any controlled substance or
dangerous drug as defined by the law, nor alcoholic beverage or other intoxicant while attending any school
sponsored activity as defined in Act 590 of 1971 of the State of Arkansas as amended. Controlled
substances may be possessed and used by a student who has a prescription for the substance provided the
substance remains in the container in which it was obtained from the pharmacist.
CONSEQUENCES: Any student engaging in any of the activities with any of the prohibited substances listed
above will be subject to any or all of the following penalties:
First violation:

May be suspended off campus up to 10 days, police may be called, may be
recommended for expulsion, proof of professional help is required for readmission, community school service may be required, parental conference is
required for re-admission, all day detention may be used.

Second violation:

The student may be recommended for expulsion.

Any student suspended for the first violation, may be required to seek professional counseling prior to readmission to school. The student will receive full counseling services at his/her own expense. Upon readmission, continued enrollment shall be contingent upon completion of the alcohol/drug-counseling
program. Failure to complete the alcohol/drug counseling may be grounds for expulsion.
RULE 12.

SELLING OR TRANSFER OF ANY PRESCRIPTION MEDICATION, DIET PILL OR OVER-THE-COUNTER
MEDICATIONS

Students shall not sell or transfer (give) any prescription medication, diet pill, or over-the-counter
medications to any other student.
No medications may be carried on the buses for any reason.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outof-school suspension, conferencing, permanent expulsion, parent conference, or detention.
RULE 13.
a.
b.

DAMAGES OR DESTRUCTION OF SCHOOL PROPERTY
A student shall not cause or attempt to cause damage to school property or steal or attempt to
steal school property.
The school district will attempt to recover damages from the student destroying school
property.

CONSEQUENCES: The police may be summoned, teacher discipline, corporal punishment, 1-10 days inschool suspension, 1-10 days out-school suspension, after-school detention, expulsion (depending on the
extent of damages), parent conference, or detention.
RULE 14.

THEFT AND EXTORTION

A student shall not cause or attempt to steal the property of another student or any other person, nor shall
a student obtain or attempt to obtain something (of value) from another person by either physical force or
threat. The school reserves the right to bring criminal charges against the student in addition to other
discipline.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, after-school detention, police may be summoned, parent conference, conference,
expulsion, or detention.
RULE 15.

TRUANCY (HOOKY) OR SKIPPING CLASS

A student shall not be absent from school without parent and/or school authorities prior knowledge and
consent. After arrival on campus, a student absent from his/her assigned learning station without
permission from school authorities shall be considered as truant.
CONSEQUENCES: Corporal punishment, 1-10 days in-school suspension, 1-10 days out-of-school
suspension, after-school detention, expulsion, parent conference, conference, or detention.

RULE 16.

TARDINESS POLICY

Almost all tardiness is unnecessary. However, we would prefer to have a pupil tardy rather than absent. A
student coming in late must report to the office for an admit slip or have a note from another teacher or
administrator.
Students who are not in their rooms when the tardy bell rings are to obtain notes from the office. If a
student is absent more than 10 minutes from a class, they will be considered absent for the entire period.
Tardies will be maintained in the office on a semester basis.
CONSEQUENCES: Corporal punishment, in-school suspension, out-of-school suspension, or detention.
RULE 17.

PROFANITY

Students shall not use foul language (cursing).
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 18.

FORGERY OF PASSES AND/OR FALSIFICATION OF INFORMATION

Any forgery or misuse of hall passes, absentee slips, report cards, etc., will result in disciplinary action.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 19.

TOBACCO USE

The possession or use of tobacco in any form in the building, school buses, or on the school grounds is
prohibited.
“An act of protest the rights of non-smokers by prohibiting smoking in public schools; to provide
a criminal penalty for violation thereof; and for other purposes.”
(Act 854, 1987; House Bill 1337)
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 20.

ENTERING THE SCHOOL BUILDING

Students are strongly discouraged from arriving at school before 7:30 a.m. Doors will be opened at 7:30 for
the breakfast program. High school students should enter the building through the gym lobby doors only.
Students will be permitted to enter the building to study with the permission of the duty teacher. Any other
teacher that allows students to enter will supervise them until the duty teacher arrives or the children’s
homeroom teacher arrives. Students will not be allowed to go to their lockers until the first bell rings.

When bad weather prohibits elementary students from staying outside, they may be allowed to stand inside
the entrance hall until the homeroom teacher arrives. She will then send the classes to their rooms where
she will be able to supervise them.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 21.

STUDENT AUTOMOBILE USE

The following rules will apply to any student who drives a motor vehicle to school:
a.
b.
c.
d.
e.

f.

Cars, motorcycles, scooters or bicycles are to be parked in designated student parking areas
upon arrival in the morning.
Students are not allowed to sit in parked vehicles at any time during the school day.
Drivers will observe the 15 MPH speed limit in the immediate area of the campus, both
elementary and high school.
Students are not to block the driveway to the agriculture building.
A student’s privileges to operate a motor vehicle in the school area may be terminated for any
driving, operating, or using that vehicle in an improper manner. Repeated violations may result
in the vehicle being towed away at the owner’s expense.
All vehicles must give right-of-way to buses at all times.

CONSEQUENCES: Suspension of driving privileges for ten (10) days to one sentence, 1-10 days in-school
suspension, 1-10 days out-school suspension, after-school detention, parent conference, corporal
punishment, expulsion, notification of authorities, or detention.
RULE 22. LICENSED, LEGAL DRIVERS
Only legal licensed insured drivers will be allowed to drive on the school campus. Proof of license and
insurance are to be kept on file in the Principal’s office.
CONSEQUENCES: Suspension of driving privileges until a legal license is obtained, parent notification and
notification of authorities.
RULE 23. DISCIPLINE FOR THE HANDICAPPED
Dierks Public School students who are receiving special education services are subject to the following
disciplinary guidelines:
a. Handicapped students who engage in misbehavior are subject to normal school
disciplinary rules and procedures so long as such treatment does not abridge their right
to free and appropriate public education.
b. The Individualized Education Plan (IEP) team for a handicapped student will consider
whether particular discipline procedures should be adopted for that student and be
included in the IEP. Classroom teachers should be informed if a special plan is adopted.
c. Handicapped students may be excluded from school only in emergencies and only for
the duration of the emergency. In no case, will a handicapped student be excluded for
more than ten (10) days in a school year for normal discipline problems.

d. After an emergency suspension is imposed on a handicapped student, an immediate
meeting of the student’s IEP team will be held to determine the cause and effect of the
suspension with a view toward assessing the effectiveness and appropriateness of the
student’s placement and toward minimizing the harm resulting from the exclusion.
e. The suspended student will be offered an alternate educational program for the
duration of the exclusion.
f. The elementary special education teacher will be the grievance officer with the duty of
enforcing ACT 504 for elementary school and the high school special education teacher
for high school.

RULE 24. LEAVING CAMPUS
Students must check out through the Principal’s office.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 25. PUBLIC DISPLAY OF AFFECTION
Public display of affection, beyond hand holding, is not appropriate behavior at school. Failure to comply
with reasonable expectation of the school staff will lead to disciplinary action.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days in-school suspension, 1-10 days outschool suspension, conference, permanent expulsion, parent conference, or detention.
RULE 26. NATIONAL ANTHEM & ALMA MATER POLICY
All students are required to follow normal protocol for the national anthem and/or school alma mater.
(Standing and showing proper respect for song.) Any student who does not wish to follow accepted
protocol will be sent to the office or a designated classroom at the beginning of the pep rally or assembly
and remain there until the end of said assembly.
RULE 27. BEHAVIOR NOT COVERED ABOVE
The school district reserves the right to punish behavior, which is not conducive to good order and discipline
in the schools, even though such behavior is not specified in the preceding written rules. The type
punishment will be at the discretion of the teacher or Principal.
Any behavior not covered above, but punishable by law, will be dealt with to the fullest extent of the law.
RULE 28. PERSISTENT DISREGARD FOR SCHOOL RULES
A student who persists in acts of misconduct after reasonable efforts have been made by the school to secure
the student’s adherence to the established rules shall be recommended for expulsion. Efforts toward
behavior modification will be made prior to recommendation for expulsion except when very serious
offenses have been committed.

RULE 29. MODEL POLICY-STUDENT DISCIPLINE
A student may be suspended or expelled for immorality, refractory conduct, insubordination, infectious
disease, habitual un-cleanliness, or other conduct that would tend to impair the discipline of the school or
harm the other pupils, regardless of whether the student’s conduct occurs on or off campus and during or
between school terms and regardless of whether a specific prohibition of the conduct is contained in this
student handbook.
RULE 30. DUE PROCESS
Every student is entitled to due process in every instance of disciplinary action for which he/she may be
subjected to penalties of suspension or expulsion. (Arkansas State Ann. 6-18-507)
a. The due process rights of students and parents are as follows:
1.
Prior to any suspension, the school Principal or his/her designee shall advise the pupil in
question of the particular misconduct of which he or she is accused, as well as the basis
for such accusation.
2.
The pupil shall be given an opportunity at the time to explain his/her version of the facts
to the school Principal or his/her designee.
3.
Written notice of suspension and the reason(s) for the suspension shall be given to the
parent(s) of the pupil.
4.
Any parent(s) or legal guardian of a pupil suspended shall have the right to appeal to the
Superintendent of schools.
b. Due process is afforded to students in disciplinary cases of some magnitude such as:
1.
Suspension
2.
Expulsion
3.
Statements removed from students’ records
4.
Clearing one’s reputation
RULE 31. DETENTION
Detention will be assigned by the teacher for minor infractions such as, but not limited to: gum chewing,
talking in class, being tardy to class, not coming to class with needed materials, etc. Students arriving late at
school in the morning will need to come to the office for an admit slip. They will be assigned morning
detention for being tardy.
Noon detention will be in place for students 7-12. This will take place in Mrs. Hogg’s room (junior high) and
the library (senior high) promptly at the start of each lunch period. It will last for the first 15 minutes of the
lunch period. The students will then be taken by the instructor to the lunch room for their lunch the last 15
minutes of the lunch period when other students have their lobby and outside break. The students will not
be allowed to while in the lunchroom and must eat on the regular line and cannot buy extra lunch from Ala
Carte. A special table will be set aside for the detention students. Assignments will be provided by the
detention teachers if the students do not have material to work on.
The students must be on time. There will be no excuses. If the student is late, he/she will be assigned one
more day of detention. If a student does not show up for detention, they will be assigned two (2) more days
of detention. If the student does not show up for the second day of detention, he/she will be assigned 1 day

of ISS and still must serve the days of detention. If the student does not show up for the third day of
detention, he/she will be assigned 1 day of OSS and still must serve the detention days. ISS/OSS will affect
the semester test exemption and extracurricular activities and practices.
1. Student is assigned one day of detention.
2. Student serves his one day or
a.
student is late for detention-assigned another day.
b.
student does not show up for detention – 2 more days of detention
3. If a student does not show up for detention on the second day, he/she will be assigned 1 day of ISS and
the student must still serve the detention days.
4. If a student does not show up for detention on the third day, he/she will be assigned 1 day of OSS
and the student must still serve the detention days.
If student is assigned detention and serves his detention as outlined above, his semester test status will not
be affected. If he/she is assigned ISS due to detention, they will be required to take all semester tests.
Teachers must be consistent with detention assignments. A teacher may issue 1-5 days per class period
depending on the severity of the infraction.
After School Detention for elementary students will be as the need arises, the Principal will schedule an
after-school detention as a consequence for a rule infraction. The Principal or a designee will supervise the
assigned student(s) from 3:15 – 4:00. Arrangements will be made in advance for the student(s) to be picked
up at that time.
RULE 32. CORPORAL PUNISHMENT
Act 5 of 1994 authorized any teacher or administrator the use of corporal punishment, provided only that
the punishment is administered in accordance with the district’s written student discipline policy.
POLICY:
1. Before corporal punishment is administered, the student should be advised of the rule
and infraction for which the student may be punished. The student should be allowed
time to respond, and then the school administrator should take the action it deems as
most appropriate. A formal hearing is not required prior to administering corporal punishment.
2. Corporal punishment shall be administered only in the presence of a certified teacher employed by the
school district.
3. Corporal punishment will not be administered in the presence of other students, with malice or
anger, or in excess.
4. Refusal to take corporal punishment may result in suspension or other disciplinary action.
5. The Principal will file a written report when corporal punishment is administered.
6. Parents may choose an option whether their child is given corporal punishment.
RULE 33. IN SCHOOL SUSPENSION (ALL DAY DETENTION)
In order to provide an additional alternative for disciplining, a program has been developed which should
eliminate most suspensions. Instead of reporting to regular classes, students so assigned will report to the

“All-Day Detention” for a period of time designated by the administration. The length of the assignment
may vary from one to ten days depending upon the reason for the referral.
While assigned to the all-day detention the student will work on class assignments prepared and graded by
his/her regular classroom teacher and other assignments as directed by the instructor of the all-day
detention. Those assigned to all-day detention will comply with rigid disciplinary expectations. Any student
that has served in school suspension will take all semester tests, regardless of exemption policy.
In-school suspension will terminate at 3:15 p.m. on the final date of the suspension. Offenders cannot
participate in extra-curricular activities until after 3:15 p.m. on the last day.
Rules for In-School Suspension:
a. Schedule of the all-day ISS must include entire school day – 8:00 – 3:15 to count as a day.
b. Students must not be tardy.
c. Students are required to bring all their textbooks to the detention room and have adequate
pen/pencil and paper for each day.
d. Students are isolated from the rest of the student body.
e. No food, candy, drink, gum, or tobacco will be allowed in the room.
f. There is no talking at any time to other students.
g. Students must complete assignments given by all teachers.
h. Students must cooperate with the teacher at all times.
i. Students may not sit and do nothing.
j. Students will not get out of their desks unless given permission by the teacher.
k. Students will not leave the room unless given permission by the teacher.
l. Students will not mark on the desks or walls and will help maintain the room in a clean and orderly
fashion.
m. Students will not be allowed to attend pep rallies or assemblies while assigned to ISS.
n. Misbehavior in the ISS room will be cause for the teacher to send the student to the Principal.
o. Additional days may be added by the Principal for infractions of ISS rules.
p. Students will have one restroom break in the morning and one in the afternoon.
q. Each student may buy or bring his or her lunch and eat at a place designated by the teacher.
Students will stay in the group during lunch.
r. All students from the 7th through 12th grade may be assigned to in-school suspension. Attendance in
ISS will be mandatory and no students will be readmitted to his/her regular classes until they have
attended ISS for the minimum number of days specified by the Principal.
s. Students assigned to ISS will be given the opportunity to complete assignments and tests while
there for full credit. Regular teachers will not be expected to assign make up work, give make up tests
or help the students catch up.
t. When assigned to ISS, students will not be permitted to participate in nor attend assemblies,
athletic contests, band activities or any other school activity that takes place during their time of
in school suspension. The ISS time will be over at 3:15 of the last assigned day.
u. Students that elect not to go to ISS will not be allowed to return to regular classes until they have
attended ISS and have fulfilled its requirements. They may be assigned out of school suspension for an
equal number of days.
v. Procedures for assignments to ISS will be those that exist for suspension. Due process will be
given and parents will be notified with the reasons for the referral to ISS made clear. Disruptive
behavior in ISS may result in expulsion.

w. Repeated assignments to ISS or failure on the part of the student to modify his/her behavior will be
subject to recommendation for expulsion.
RULE 34. SUSPENSION AND EXPULSION
a. SUSPENSION PROCEDURE
1.
2.

3.
4.

5.
6.

7.
8.

9.

10.
11.
12.

A teacher may temporarily dismiss for disciplinary reasons any student from class.
The teacher shall, when feasible, accompany the student to the office of the Principal or
designee and shall, as soon as practical, file with the Principal a written statement about
the student’s dismissal from class.
The Principal or designee shall determine whether to reinstate the student in class,
reassign him/her or take other disciplinary action.
The Principal of any school or designee is authorized to suspend students from school
for disciplinary reasons up to ten school days, including the day upon which the
suspension was initially imposed.
Prior to such suspension, the Principal or designee shall inform the student either orally
or in writing about the infraction.
If the student denies the charges, the Principal shall explain to him/her the evidence
which forms the basis of the charges and shall permit the student to present his/her
side of the story.
When the Principal considers that a suspension is proper, he/she shall send the student
home with a suspension notice.
Additionally, the parent will be mailed a copy of the suspension notice which shall
include the reasons for the suspension, its duration, and the manner in which the
student may be readmitted to school, which shall include a student/parent/Principal or
designee conference, and the procedure for review of the suspension.
When a student has been notified that he/she is suspended from school, he/she shall
remain away from school premises until the Principal or designee reinstates him/her,
except that a suspended student may return to the school premises when accompanied
by his/her parent or guardian for a student/parent/Principal or designee conference.
This includes all extra-curricular activities.
The suspended student or his/her parent or guardian may request a hearing before the
Superintendent.
The Superintendent of schools or designee shall have the authority to revoke, terminate
or otherwise modify the suspension.
Notwithstanding the policy concerning suspension and expulsion, students may be
suspended indefinitely without notice, hearing and other rights provided herein having
been first given if the process has otherwise been substantially disrupted. This would
apply only in rare instances such as riots where emergency circumstances make it
unreasonable for the administration and board to consider the case within the usual
time. In all such cases, notices, hearing, and other rights shall be provided in accordance
with the normal provisions at the earliest practical date after order is restored.

b. EXPULSION PROCEDURE TO BE USED
1.

2.
3.

4.
5.

6.

7.

The Principal or designee may recommend that a student be expelled from school. A
written recommendation to the Superintendent shall include a statement of the charge
against the student.
If the Superintendent concurs with the recommendation, he/she shall schedule a
hearing before the school board.
The school board may expel a student for the remainder of the semester, for the
remainder of the school year, or permanently for conduct it deems to be of such
seriousness as to make a suspension inappropriate where it finds that the student’s
continued attendance at school would be unacceptably disruptive to the educational
program or would be attended with unreasonable danger to the other students and
faculty members.
Permanent expulsion is appropriate only for those instances in which serious bodily
harm occurred or reasonably could have been expected to occur to another person.
The Superintendent or designee shall give written notice mailed within ten calendar
days from the alleged incident which caused the expulsion recommendation, to the
student if he/she is an adult. Such a hearing will be conducted not earlier than three
calendar days or more than seven calendar days following the date of the notice except
that the Superintendent and the student and the student’s parent may agree in writing.
The notice also will state charges against the student in clear and concise terms, the
names of witnesses who will appear against the student, and a brief statement
concerning the nature of their testimony.
In every case of a hearing held by a school board regarding the expulsion of a student,
the president of the board shall preside at the hearing. The student shall be entitled to
representation by a lawyer or lay counsel.

Hearing Format:
a. After the meeting is called to order, the purpose of the hearing is to be stated.
b. The student is to be asked if he/she is to represent himself, if they are an adult, if his/her parent is to
represent them if they are a minor, or if they have other representation.
c. It is then to be determined, by the student if he/she is an adult or by the parent if the student is a
minor, if the hearing is to be “open” or “closed.” “Open” means that anyone including the press,
may be present. “Closed” means that only those directly involved in the hearing may be present. If the
hearing is “closed” then everyone is to be removed from the room except: the student; the student’s
parents; the student’s representative, if they have any; the Superintendent; the Principal, if involved;
the board’s attorney, if they have one, and the board.
d. The Superintendent will then state the recommendation.
e. The Superintendent or other person (such as the Principal or teacher) will then set out the facts
surrounding the reason for the recommendation.
f. The Board President will then inform the student that the student or his representative may then
question the person making the statement. Only questions and not statements are to be permitted.
Only one individual may question any given witness. Questioning of a witness from more than one
individual will not be permitted. However, different individuals may question different witnesses.
g. When the administration’s presentation in support of the recommendation of expulsion is
completed, the student (or parent or representative) will then be permitted to go forward with their
presentation in support of the student. They will be allowed to call witnesses, one at a time. When the

h.
i.

j.
k.
l.
m.
n.

original questioning of the witness is concluded, the school board members, the Principal, or the
Superintendent may ask questions.
After the witnesses in support of the student has been concluded; the student (or their parent or
representative) may make a closing statement, as may either the Principal or Superintendent.
If the hearing was an “open” hearing, the board may excuse themselves to executive session to discuss
the recommendation before voting (Act 1445 of 2009). If the hearing was a “closed” hearing, the board
shall excuse themselves to executive session to discuss the recommendations before voting. Regardless
of whether the session was “open” or “closed” the board must vote in open session.
The board may accept, reject, or modify the recommendation of expulsion. Any modification may not
exceed the recommendation of the administration.
The board shall briefly state its findings in writing within ten days after the hearing.
The board shall make a record of the evidence taken at the proceedings by use of a court
reporter.
If the student wishes, the record will be transcribed and a copy furnished the student. Copies of
all statements used, as evidence will be included with the record.
The president of the board or the presiding officer has the authority to limit unproductively long
or irrelevant questioning by non-board members.

RULE 35. GROUP HEARINGS FOR SUSPENSION OR EXPULSION
When two or more students are charged with violating the same rule and have acted in concern and the
facts are basically the same for all such students, a single hearing may be conducted for them if the
president of the board believes the following conditions exist:
a.
b.

A group hearing, the president finds that a student’s interest will be substantially prejudiced by
the group hearing, a separate hearing may be ordered for that student.
No student will have his/her interest substantially prejudiced by group hearing. If, during the
hearing, the president finds that a student’s interest will be substantially prejudiced by the
group hearing, a separate hearing may be ordered for that student.

RULE 36. STUDENT/PARENT COMPLAINTS
If a student and/or the parent of a student involved in a disciplining ruling wish to contest a disciplinary
ruling or a condition or circumstance imposed by a teacher or school administrator, the procedure, which
follows, should be used by the person filing the complaint. Normally, complaint is oral; however, any party
to a complaint may at any time request that a complaint be made in writing.
a. The complaint must be directed to the person who originally took the action upon which the
complaint is based. The person shall reconsider his/her action and give his/her decision to the
complainant.
b. If the complainant is not satisfied with the decision, the complaint must be directed to the immediate
superior of the person who took the original action. If the complaint were directed to a teacher, the
immediate superior would be the building Principal. If the complaint were directed toward a bus driver,
the immediate superior would be the Superintendent. If the complaint is directed toward a Principal,
coordinator, cafeteria director or other in a supervisory capacity (and the complaint cannot be worked
out with them), the complainant would then be directed to the Superintendent.

c. The Superintendent shall review the original action taken and render a decision or suggest a solution,
which might be mutually satisfactory to all parties. If either party is not satisfied with the decision of the
Superintendent, they may further appeal to the board of education, through regular procedures.
(Provided by the Superintendent.)
RULE 37. SCHOOL DISTRICT ANTI-BULLYING POLICY
Bullying is intentional, repeated hurtful behaviors committed by one or more children against another.
These behaviors are not provoked by the victims, but result from a real or perceived imbalance of power
between the bully and the victim. Bullying will not be tolerated on school property, at school-sponsored
activities, at the bus stop, or on the school bus. Any student who engages in bullying will be subject to
disciplinary action as listed below. This rule is in compliance with Act 681 of 2003.
Any school employee who witnesses or has reliable information that a pupil has been a victim of bullying
shall report the incident to the Principal of the school.
CONSEQUENCES: Teacher discipline, corporal punishment, 1-10 days of in school suspension, 1-10 days out
of school suspension, conferencing, parent conference or expulsion.
RULE 38. ELECTRONIC BULLYING (CYBER BULLYING)
Electronic act means without limitation a communication or image transmitted by means of an electronic
device, including without limitation a telephone, wireless phone or other wireless communications device,
computer or paper that results in the substantial disruption of the orderly operation of the school or
educational environment.
Electronic acts of bullying are prohibited whether or not the electronic act originated on school property or
with school equipment, if the electronic act is directed specifically at students or school personnel and
maliciously intended for the purpose of disrupting school, and has a high likelihood of succeeding in that
purpose.
The person or persons reporting behavior they consider to by bullying shall not be subject to retaliation or
reprisal in any form.
Students found to be in violation of this policy shall be subject to disciplinary action up to and including
expulsion. In determining the appropriate disciplinary action, consideration may be given to other violations
of the student handbook which may have simultaneously occurred.
RULE 39. VIOLATION OF THE TECHNOLOGY ACCEPTABLE USE POLICY
Any student that violates the Dierks School District’s Technology Acceptable Use Policy will be subject to the
appropriate disciplinary action as listed below. The Technology Acceptable Use Policy is listed on pages 114118 of the district’s policy and procedure manual.
CONSEQUENCES: Loss of computer privileges for a period of time determined by the teacher, loss of
computer privileges for a longer period of time determined by the teacher for repeat offenders, corporal
punishment, 1-10 days In-School suspension, 1-10 days of Out of School suspension, parent conference, loss

of computer privileges for the remainder of the school term, loss of computer privileges for one year,
expulsion.
RULE 40. POSSESSION AND USE OF CELL PHONES AND OTHER ELECTRONIC DEVICES
Students are responsible for conducting themselves in a manner that respects the rights of others.
Possession and use of any electronic device, whether district or student owned, that interferes with a
positive, orderly classroom environment does not respect the rights of others is expressly forbidden.
As used in the policy, “electronic devices” means anything that can be used to transmit or capture images,
sound, or data.
Misuse of electronic devices includes, but is not limited to:
1.
2.
3.
4.
5.

Using electronic devices during class time in any manner other than specifically permitted by the
classroom instructor;
Permitting any audible sound to come from the device when not being used for reason #1
above;
Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving
or receiving help during an academic examination, or wrongfully obtaining test copies or scores;
Using the device to take photographs in locker rooms or bathrooms;
Creating, sending, sharing, viewing, receiving, or possessing an indecent visual depiction of
oneself or another person.

Use of an electronic device is permitted to the extent it is approved in a student’s individualized education
plan (IEP) or it is needed in an emergency that threatens the safety of students, staff, or other individuals.
Before and after normal school hours, possession of electronic devices is permitted on the school campus.
The use of such devices at school sponsored functions outside the regular school day is permitted to the
extent and within the limitations allowed by the event or activity the student is attending.
The following rules for cell phone use at school shall apply:
Cell phones are to be put away in classrooms unless the teacher allows them for educational purposes only.
1.
Cell phones may be used between classes and at lunch.
2.
The camera and video features may not be used on campus.
3.
During state testing, phones must be turned in to the teacher.
4.
Cell phone privileges may be revoked for violations.
The student and/or the student’s parents or guardians expressly assume any risk associated with students
owning or possessing electronic devices. Students misusing electronic devices shall have them confiscated.
Confiscated devices may be picked up at the school’s administration office by the student’s parents or
guardians. Students have no right of privacy as to the content contained on any electronic devices that have
been confiscated.
Students who use a school issued computer for non-school purposes except as permitted by the district’s
internet/computer use policy, shall be subject to discipline, up to the and including suspension or expulsion.

IV. RESPONSE BY ADMINISTRATION
A. EDUCATIONAL RECORDS AND PRIVACY
1. INTRODUCTION
Student records are records, which are directly related to a student and are maintained by the school. This
data may be recorded in any medium but it not limited to handwriting, print, tapes, and film. They should
include: name, address, telephone number, and date of birth, ability data, achievement data, health
information, attendance information and “directory information”.
Student records do not include records of instructional, supervisory, and educational personnel, which are
accessible to only the maker of these records and his/her substitute.
The term “parent” includes a parent, a guardian, or an individual acting as a parent of a student in the
absence of a parent. The intent of this policy is to establish procedures for granting requests of eligible
persons to have access to records, the proper use of this data, and facilitate their transmittal within a time
period of not more than forty-five (45) days.
The student’s parent or an eligible student (18 years of age or older) may obtain a copy of this policy in the
office of the Superintendent of Schools at 900 Old Hwy 70 West, Dierks, Arkansas.
The district will limit the disclosure of information contained in a student’s educational records except: (a)
by the prior written consent of the student’s parent or the eligible student, (b) as directory information, or
(c) under certain limited circumstances, as permitted by law.
2. ACT 482
The Superintendent or the Superintendent’s designee, accepting the transfer of a student from another
district shall make proper inquiry of the parents or guardian of the student to determine whether the
student has proper contracts or other legal rights to be enrolled as a student in that district.
A school district from which the student transferred has the right to appeal the transfer of the student to
the Department of Education. The school district to which the student transferred and the parents or
guardian of the student will have the burden to prove the transfer was proper.
3.

ACT 345

Any non-custodial parent who has been awarded visitation rights by the court with respect to each child
shall, upon request, be provided a copy of the current scholastic records of such child.
4.

RESPONSIBILITY FOR RECORDS

The building Principal for each school shall have the responsibility for the proper maintenance and use of
student records as described in this policy and the laws of the State of Arkansas and HEW regulations.
Any person not presently in attendance at this school and wishing to review student records should make
their request in writing to the Principal of the building last attended.

5. ACCESS TO RECORDS
The parent, as previously defined, will have access to these records upon written request to the Principal
maintaining these records within the school system. Those eligible persons will, upon written request, have
the opportunity to receive an interpretation of those records, have the right to question the data, and if a
difference of opinion is noted, he shall be permitted to file a letter in said record stating his/her position. If
further challenge is made to the record, the normal appeal procedures established by school policy will be
followed.
School personnel having access to those data are defined as any person or persons under contract to the
district and directly involved in working toward either the affective or cognitive goals of the district “and has
an approved need to know”. Eligible persons have the right to obtain copies of student records where
failure to provide the copies would effectively prevent them from exercising the right to inspect and review
the educational records
Either parent will have access to student records unless the district has been provided evidence that there is
a court order restricting parental access. Each request for disclosure of personally identifiable information
shall contain as minimum following:
1.
2.
3.
4.
5.

The date to be released
The purpose for the disclosure
To whom the disclosure is to be made
The date of the disclosure
The signature of the parent or eligible student

Upon request by the authorizing person, the school shall provide a copy of the record, which is disclosed, to
the parent of the student or the eligible student if so requested by the student’s parents. This request will
be filed and become a part of the student’s record.
6.

PRIOR CONSENT FOR THE RELEASE OF PERSONALLY IDENTIFIABLE INFORMATION IS
NOT REQUIRED FOR THE FOLLOWING:
a.
b.
c.

To the parent of a student who is not an eligible student or the student if he/she is eligible.
To other school personnel as described in the above statement of this policy.
To officials of another school or school system in which the student intends to enroll upon the
request from the said school.

Upon request, a copy of those records will be made available to the eligible party and the procedures for a
hearing will be explained, if needed.
d.

Personally identifiable information may be released under certain conditions to the following:
1.
2.
3.
4.

The Comptroller General of the U.S.
The Secretary
The Commissioner, the Director of the National Institute of Education, or the Assistant
Secretary for Education
State Education Authorities

e.

f.
g.

For financial aid this information may be released for the purposes of determining eligibility for,
the amount of, the conditions for and the enforcement of terms or conditions of a financial
agreement.
To state and local officials or authorities to whom information is specifically required to be
reported or disclosed pursuant to state statute adopted prior to November 19, 1974.
To organizations conducting studies for this district for purpose of developing, validating, or
administering predictive tests, administering student aid programs, or improving instruction.

This may be permitted if the studies are conducted in manner which will not permit the personal
identification (either statistical data, physical or behavioral characteristics) of students and their
parents by individuals other than representatives of the organization. The information will be
destroyed when no longer needed for the purpose for which the study was conducted.
h.
i.
j.

To accrediting agencies.
To parents of dependent student, as defined in Section 152 of the Internal Revenue Code of
1954.
To comply with a judicial order or lawfully issued subpoena; provided the persons responsible
for the release of information makes a reasonable effort to notify the parent of the student or
the eligible student of the order or subpoena in advance of compliance.

B. PROCESS FOR MODIFICATION OF STUDENT RECORDS
Should the student, parent, or guardian, upon review of their child’s school records, find what they believe
to be inappropriate, misleading or inaccurate information contained therein, the following course of action
may be taken:
1.
2.
3.
4.

The parent may ask for a conference with the building Principal in charge.
The parent should be able to furnish documented evidence the records are in error.
Communication and interaction by those parties involved inclusive but not limited to the
teaching staff should take place.
Upon presentation and study of all facts and evidences by parents and staff, a recommendation
for change, deletions, and additions will be drafted and presented to the Superintendent of
schools.

C. GRADE PLACEMENT
When a pupil enters Dierks Public Schools, he will be given a grade assignment by the Principal of the school.
The pupils will be assigned on the basis of the following factors:
1.
2.
3.
4.
5.

Chronological age
Physical and social maturity
Record of achievement in previous grade
Recommendation of Principal, counselor and teacher
Any other pertinent data (see section on Home Schooling)

D. RESOLUTION OF ARKANSAS PUBLIC SCHOOL (STUDENT TRANSFER)
The Dierks School Board has approved participation in the “Arkansas Public School Act of 1989”. Act 609
enables students to attend a public school in a school district other than the one in which the student
resides, subject to the restrictions and conditions.
1. APPLICATION PROCEDURE
a.
b.

Parents or guardian must submit an application to Dierks School District.
Application must be postmarked no later than July 1 of the year in which the student would
begin the fall semester at the Dierks Schools.

2. STANDARDS FOR REJECTIONS
a.
b.

Exceeding classroom capacity standards
Exceeding teacher/student ratio

3. NOTICE TO APPLICANTS
a.
b.

Parents and guardians requesting transfer will receive within sixty (60) days notification of
acceptance or rejection
Reasons for rejection must be stated

The Dierks Board of Education shall resolve questions pertaining to transportation, credits, minimum
foundation aid, athletic eligibility, and limitation of the transfer policy.
The Dierks School Board will also continue to consider student transfers. (Act 464 of 1987)
A person who has been expelled as a student from any school district may not enroll as a student until the
time of the person’s expulsion has expired. The person may have a hearing before the board. (Act 472 of
1995)
4. POLICIES CONCERNING BLOCK SCHEDULE TRANSFERS
1.

2.
3.

If a student transfers into Dierks High School from a block schedule during the course of a
semester, the student will be placed into as many classes as he/she was scheduled into at the
previous school. The remaining classes will earn the student “no credit” if over 12 days have
elapsed into the semester.
The student transferring into Dierks High School from a block schedule during the course of the
semester will be placed into our existing policy of 1 semester equals ½ credit.
These policies will affect only the semester of the transfer.

5. POLICY CONCERNING DISCIPLINARY ACTION OF TRANSFER STUDENTS
1.

Dierks Schools will not accept any student from another district who is under disciplinary action
until that action is resolved with the previous school.

E. TITLE IX
In June 1972, Congress passed Title IX of the Education Amendments, a law that affects virtually every
educational institution in the country. The law prohibits discrimination by sex in educational programs that
receive federal funds.
1.

2.
3.

The law states in part that “no person in the United States shall on the basis of sex be excluded
from participation in, be denied the benefits of, or be subjected to discrimination under any
education program or activity receiving federal assistance.”
Male and female students must be eligible for benefits, services and financial aid without
discrimination on the basis of sex.
The Elementary Principal has been designated as the grievance officer for Title IX.

F. EXTRACURRICULAR ACTIVITIES
Extracurricular activities are supplements to the regular instructional program and afforded opportunities
for enrichment. Extracurricular activities are consistent with the academic goals and objectives of this
school district. However, it is necessary that the number of interruptions of instruction time be limited.
Practice for extra-curricular activities will not take place during class time, except by approval of the building
Principal.
1. ATHLETIC PROMOTION PROCEDURES
7TH grade football, basketball, track

7th graders

Jr. High football, basketball, track

8th & 9th graders

Sr. High football, basketball, track

10th, 11th, & 12th graders

Baseball

9th, 10th, 11th, & 12th graders

Softball

9th, 10th, 11th, & 12th graders

There is no Jr. High program available in baseball and softball.
No 7th grade athlete can be moved up to the Jr. High level until Jr. District begins. The coach and the high
school Principal must approve any move up to the Jr. High level. No Jr. High athlete can be moved up to the
Sr. High level before the Jr. High season has ended. (3-9-04)
2. PEE WEES
a.
b.
c.
d.

Pee Wee coaches will work with the athletic director and Principal in the use of school facilities
during practice and games.
Interruptions caused by announcements: visitors to school and internal sources will limit
interruptions and announcements to absolute necessities.
Announcements must be cleared by the Principal.
Announcements will be made the last five (5) minutes of the day over the intercom.

3. SCHOOL SPONSORED TRIPS
School sponsored trips related to academic work will be allowed during the school day. Students making
school sponsored trips should make every effort to dress and act as nice as possible. They are
representatives of the school and many times the school is judged by their actions.
a.
b.
c.
d.
e.

Must be approved by the Principal
Must have signed permission slips if traveling by bus or car
Whenever possible, bus transportation should be provided
Each Principal should be given a copy of the approved itinerary
Make-Up work for a previous trip must be completed before any succeeding trip or trips can be
taken

Trips taken by classes or organizations which are not classified as an educational field trip must meet the
following requirements:
a.
b.
c.
d.
e.

Will be held after school hours or on Saturday
No overnight class trips
Must be planned through the sponsor and approved by the Principal
All expenses of the trip will be paid by the class or organization
Additional parental chaperons shall be required as necessary

4. PROM RULES
a.
b.

c.
d.
e.

f.

g.
h.
i.

The prom/banquet will be left up to the sponsor and the Principal.
Dierks School may have a banquet and/or prom. Jrs., Srs., their dates (no one below the 9th
grade), spouses, and guests of the Jr. or Sr. Class will be allowed to attend the banquet/prom.
(10-13-03) Guests will be faculty, administrators, board members, speakers, and their spouses.
Servers – To have or not have servers will be left up to Jr. class. (3-10-08)
Location – The location will be left up to the junior advisors and the district administration.
(3-10-08)
Photographs – Professional – A time and place will be set for the professional photographer.
Parents – A time and place will be set for the parents to take pictures. All picture taking will be
the decision of the Jr. advisors and the Principal.
Dress – Dress is to be semi formal or formal. Boys – Tux, dress jacket and tie. Girls – Formals,
dress-up dresses, party dresses, or formal pants suits. Dresses should meet the following
guidelines:
(1)
slits in dresses should not be higher than 4” above the bend of the knee.
(2)
no see through, with or without mesh or netting material is allowed
(3)
no cutouts in the body of the dress is allowed
(4)
belly buttons and stomachs should be covered
(5)
dresses should not be cut in front below a moderate level. We will not allow
dress changes to informal attire.
Clean up will be the responsibility of the Jr. class and must be done in a timely manner.
All students and their dates will comply with the reasonable demands of the teachers, Principal,
Superintendent, administrators, or the authorized school personnel.
All students will follow all policies as written in the Dierks Board Policy manual.

j.
k.

Students of the Jr. class must raise a set amount of money (to be determined by class sponsors)
by either participating in fund raisers or by personal donation. (3-10-08)
See class dues.

5. CLASS DUES
All students will begin paying class dues in the seventh grade at a set rate of $10.00 per semester. These
dues will be used for class expenses. Any student moving into the district would be required to pay dues up
to date. At the beginning of the 11th grade students will be notified of what their obligation is toward prom
attendance. Any student moving out of the district would be refunded all money paid. Any student at the
Prom that is a student of Dierks High School or attending the alternative school must have all dues current.
Students attending alternative school and have attended Dierks High School (grades 7-12) may invite their
spouse as a guest for $25. (8-11-03) All students attending the Prom must have class dues paid up to date.
Students who enter our school system in the 7th, 8th, and 9th grades will be responsible for paying regular
class dues. Entering sophomores must have the same credit in their accounts as other sophomores by the
end of the school year. Entering juniors will pay $50.00 in addition to junior class dues ($20.00) and seniors
will pay $25.00 in order to attend the prom. All students who plan to attend the prom must have their class
dues paid in full by the end of the first grading period (9 weeks) of their Junior year.
G. HOMEWORK POLICY
The Dierks School District maintains that homework can be an important activity to help students learn.
Homework is flexible and is the individual responsibility of each teacher in the Dierks School System.
Purposeful homework varies from day to day with each pupil, depending upon his capacity, potential, and
need. Whenever homework exists in the school system, it shall supplement, complement, and reinforce
classroom teaching and learning. Homework shall never be used as a disciplinary or as a punitive measure.
Homework should be included as an integral part of the instructional program and a means by which
students are provided extended time to master learning concepts and objectives. Homework should be a
positive experience and provide students the opportunity to: (1) reinforce skill development, (2) manage
learning time away from the school setting, (3) communicate to parents learning activities provided during
the school day, and (4) involve other adults in helping them to learn.
In the Dierks School District, all homework assignments will be the following:
1.
2.
3.
4.

Directly related to the curriculum and the current learning objectives.
Explained thoroughly in terms of content, process, and expectations.
Reasonable and will not prelude pupils from assuming other homework and community
responsibilities.
Designed to encourage and support efforts to develop the skills to learn independently.

Parental support and encouragement to complete each assignment is essential to the student’s progress in
academic work.

H. SCHOOL REPORTING OF STUDENT PERFORMANCE
The school will make every effort to communicate personally with parents of each student during the school
year to discuss the student’s academic progress. More frequent communications will be planned for the
parents of students not performing at the level expected for their grade.
Methods used will be the following:
1.
2.

3.

Parents of students shall be given opportunity to meet with teachers at least once a semester
through a parent-teacher conference. Other such conferencing may be scheduled.
Progress reports shall be sent to parents four weeks before each reporting period. Grades K-6
will send a progress report reporting both positive and negative results. Grades 7-12 will send a
progress report to students that are on the borderline of failing. Both forms require the
parents’ signature and must be returned to the teacher.
Students in grades K-12 will receive formal report cards four (4) times per year or two (2) times
per semester. Report cards will be sent home the Friday following the end of the nine-weeks.

I. GRADING SYSTEM ELEMENTARY AND HIGH SCHOOL
The grading system in Dierks Public Schools is as follows:
Regular Scale

AP Scale (Weighted)

= 90-100 = 4 pts.

90-100 = 5 pts.

= 80 - 89 = 3 pts.

80 – 89 = 4 pts.

= 70 – 79 = 2 pts.

70 – 79 = 3 pts.

= 60 – 69 = 1 pt.

60 – 69 = 2 pts.
59 and below = 0 pts.

59 and below = 0 pts.

I = Incomplete (Incompletes automatically convert to an “F” two weeks after the end of the grading period,
unless extenuating circumstances exists.
Grades assigned to students for performance in a course shall reflect only the extent to which a student has
achieved the expressed academic objectives of the course. Grades that reflect other educational objectives
such as the student learning expectations contained in the curriculum frameworks may also be figured in. It
is the objective of the Dierks High School that a student’s grade reflects only the achievement of educational
objectives.
Students transferring to Dierks High School with grades given in Advanced Placement courses shall have the
same notation placed on their transcript at Dierks High School AP courses shall be recognized as AP courses.
(Additional quality points may not be awarded unless the course is currently a weighted course at Dierks
High School).
Grading scale for benchmark exam and writing prompts at elementary:
Advanced – Mastery of content beyond grade level expectations
Proficient – Mastery of grade level content
Basic – Able to perform but not up to grade level expectations
Below Basic – Critically lacking in skills and knowledge for grade level success.

J. GRADING TESTING AND RELATED REGULATIONS
All daily, weekly, etc., tests are to be graded on an individual teacher’s basis to establish the raw score in
points, such as 87 point score. This score is to be recorded in the daily record book. A letter grade may also
be assigned for the student’s benefit, but is not necessarily needed. At the end of each nine (9) weeks, a
teacher may average daily grades and unit tests for the nine (9) weeks grade. If a teacher feels a nine (9)
weeks tests is needed, a total of all daily, weekly, and other scores are totaled and averaged. This and other
scores are totaled and averaged. This average counts ¾ on the points score for the nine weeks’ grade. The
nine weeks’ exam points are added to the average daily score (tripled) for the nine weeks’ total point score.
The final nine weeks’ letter is then determined by the point score on the letter grade scale.
To determine a student’s semester average, add the two nine weeks’ grades and divide by two. This
average counts ¾ of the score for the semester grade. The semester exam points (based on a 100 point
scale) are added to the nine weeks’ average and make up ¼ of the semester grade. The semester grade is
then determined by the point score on the letter grade scale. All teachers in all classes will be required to
give a semester test at the scheduled test time. The tests may consist of skills proficiency rather than a
written exam based upon the curriculum of the course and at the Principal’s discretion.
K. SEMESTER TEST EXEMPTIONS
Students in grades 7–12 may be exempt from taking semester test if they meet the following criteria:
A.
Students in grades 7-12 with:
1.
“A” in that class with 5 or less absences
2.
“B” in that class and no more than 3 absences
3.
“C” in that class and no more than 1 absence
B.

Students with an unexcused absence or in school or out of school suspension will not be exempt
from semester tests.

Students in special education may be exempted by the Resource Room instructor. The
scheduling of any extra-curricular activities during semester testing is prohibited.
L. TESTING PROGRAM
The testing program at Dierks Public Schools consists of several different assessments of student
achievement plus those deemed necessary for student eligibility of special education, speech/language, and
G/T services. Also a pre-kindergarten test, the DIAL-R (Developmental Indicators for the Assessment of
Learning – Revised), is administered to all pre-kindergartners upon registration for kindergarten.
The Arkansas Comprehensive Testing & Assessment Program (ACTAAP) was created to help measure student
achievement. The Stanford-10 Achievement Test Series is a comprehensive battery of tests designed to
measure school achievement. The State of Arkansas requires students in grades 5, 7, and 10 to take this
test. The Dierks School District administers this test to students in grades K-11 to test for achievement in
each grade. Benchmark Exams have also been mandated to be given to grades 4 and 8 each spring. End of
Level Tests will be given in Algebra I, Geometry, DWE, and Eleventh Grade Literacy. Other tests given include
the EXPLORER, the PLAN TEST, the SAT/NMSQT (National Merit Scholarship Qualifying Test for 11th grade
students, and the Armed Services Vocational Aptitude Battery (ASVAB) for 11th grade

students. All of these tests are free to the student with the exception of the PSAT-NMSQT, which requires a
fee for test materials and scoring.
CLOSING THE ACHIEVEMENT GAP TASK FORCE
The Dierks School District shall establish a Closing the Achievement Gap Task Force that will consist of
teachers, administrators, students, parents, and community members with the purpose of analyzing the
achievement gap from the previous year’s Criterion Referenced Test Scores and making plans for the
upcoming school year to narrow this gap. This task force shall meet annually in the fall.
REMEDIATION CLASSES & AIP
Students who score below basic or basic on State Tests will be required to take a remediation course and
have an academic improvement plan (AIP) the following year to receive credit for the corresponding course.
The students shall receive a grade for the remediation course but no credit will be given. Science
remediation shall occur within the course of the science class with extra work assigned at pre-determined
intervals that helps to remediate the students with AIP’s.
Students in grade 3-8, identified for an AIP who do not participate in the remediation program shall be
retained. The district shall determine the extent of the required participation in remediation as set forth in
the student academic improvement plan (AIP).
Remedial instruction provided during high school years (grades 7-12) may not be in lieu of courses required
for graduation, or core subjects for junior high students. Any student who does not score at the proficient
level on the criterion-referenced assessments in reading, writing, and mathematics shall continue to be
provided with remedial or supplemental instruction until expectations are met or the student is not subject
to compulsory school attendance.
Any student that has an AIP and fails to remediate, but scores at or above proficient level on the criterion
referenced assessments, shall not be retained.
M. ACCELERATION OF A STUDENT
The following are the criteria a student must meet to be eligible for acceleration to a higher grade:
1.
2.
3.
4.
5.
6.

Requested by parent
99% on an Achievement Test
130 + on an Intelligence Test
Psychological Test
Recommended by a panel of teachers
High School students must meet all graduation requirements

N. SPECIAL EDUCATION
1. ELEMENTARY
a.

Students enrolled in Resource Room will receive grades commensurate with the level of work
assigned. Progress reports and/or letter grades with grade level will be used.

b.

Special Education Students receiving remedial work within the regular classroom will not be
failed if they have completed the assigned work on their performance level. Remedial grades
will be given in these classes and the student will receive full credit.

2. SECONDARY
a.
b.

Students enrolled in special education classes receive full credit for the courses.
Special education students enrolled in regular classes will not be failed if they have completed
assigned work on their performance level. Remedial grades will be given in these classes and
the student receives full credit and full value of quality points assigned to the grade that is
earned.

O. HOMEBOUND
Before the Dierks Public Schools can assume financial responsibility for tutoring homebound or hospitalized
students, 21 school days must elapse before the school obligation begins. Students must be under the care
of a doctor, and the request for homebound or hospital services by the parent will be treated individually
according to the circumstances of the illness or injury.
P. TRANSFERS-IN FROM ACCREDITED SCHOOLS
Any student transferring to Dierks Schools from a school accredited by the Department of Education shall be
placed in the same grade the student would have been in had the student remained at the former school.
Q. HOMESCHOOLING/TRANSFERS-IN FROM NON-ACCREDITED SCHOOLS
Students who enter Dierks Public Schools from non-accredited schools or who have been schooled at home
will be given a standardized test such as the Stanford-10 to establish grade level. These students will not be
eligible to be ranked because of unavailable grades. Therefore, these students will be ineligible to qualify
for honor graduate status if they transfer in after their 8th grade year. A student requesting course credit for
a specific course offered in grades 9-12 will be tested for that specific course. (For example: A student
requesting credit for Algebra One will be given a test covering the course objectives for Algebra One.) A
score of 70% or higher will be required to receive “credit” for the course.
Act 400 of 1997 requires parents to register as home-schoolers only once a year with the Superintendent of
their resident district, and they may withdraw a student from school mid-year or anytime during the year
and register to provide a home school then.
Home-schoolers will be tested on the same schedule as public school students and the test will be
administered by educational service cooperatives; financial responsibility for the testing will be assumed by
the Department of Education.
Students who re-enrolled in local school district must attend classes for at least nine months to be eligible to
receive a diploma.

R. WEIGHTED COURSES
The following courses will be graded on a 5.0 scale: AP classes (Advanced Placement), IB (International
Bacc.), and ADE approved honors classes will be graded on a weighted 5.0 scale. Students must take the AP
exam to obtain weighted credit and teachers must be properly trained.
S. COLLEGE CREDIT – ACT 60 OF 1989
Statute 6-18-221 states a public school student who is enrolled as a freshmen, sophomore, junior or senior
in a public high school in Arkansas shall be eligible to enroll in a publicly supported community college or
four year college or university in accordance with rules and regulations adopted by each institution. A high
school student who enrolls in and successfully completes a course or courses offered by an institution of
higher education shall be entitled to receive appropriate academic credit in both the institution of higher
education and the public high school in which such student is enrolled which credit shall be applicable to
graduation requirements.
Dierks Public School understands, that the student is “entitled” to receive concurrent course credit. It is
optional for the student to request credit. It is mandatory for the school to grant credit. College credit
earned by Dierks High School students in grades 9-12 will not be used in determining class rank unless the
class is taken during a regularly scheduled class period under the direction of a predetermined school
employee. However, concurrent credit course grades will be used to calculate the student’s grade point
average.
Students taking college classes for high school credit may experience scheduling problems. When their class
is taking the course in high school, students that have already taken that course in college for high school
credit may be forced to take a class they may not want to take or like.
T. HOMELESS POLICY
The Dierks School District will abide by the guidelines set forth in the McKinney-Vento Homeless Assistance
Act of 2002.
U. ALE COMMITTEE
The Dierks School District’s ALE Committee will include the Principal, counselor, one (1) classroom teacher,
the Achievement Center Coordinator, and the parent of the student being considered for placement. The
Achievement Center coordinator will schedule the interview with the parent and student. Final approval will
be made by the above committee.
V. ELL STUDENT IDENTIFICATION
For identification of ELL students, the Dierks School System will follow the state rules governing
identification of 5.0 – 5.05 and as mandated in Act 59.

VI. PUPIL PERSONNEL POLICIES
A. GRADUATION REQUIREMENTS
Graduation from senior high school will require 24 units of academic credit (of which 4 may be PE) and 72
quality points. The graduation requirements include the following:
1. REQUIRED COURSES FOR GRADUATION BEGINNING IN THE 2008-2009 SCHOOL YEAR
4 UNITS
ENGLISH
4 UNITS
MATH
Beginning with 2002-2003 school year.
Minimum Core Curriculum requirements are Algebra I, Geometry, and Algebra II, or Algebra A, Algebra B,
and Informal Geometry.
3 UNITS

SCIENCE

Beginning with 2002-2003 school year.
Minimum Core Curriculum requirements are Biology, Physical Science, Chemistry, and Physics, or Biology,
Physical Science, and Ecology.
3 Units of Social Science with:
1 UNIT
CIVICS OR AM. GOV’T
1 UNIT
WORLD HISTORY
1 UNIT
AMERICAN HISTORY
½ UNIT
ELECTIVE (SOCIAL STUDIES)
½ UNIT*
COMP. INTRO (KB is offered in the 7th grade)
½ UNIT*
FINE ARTS
½ UNIT
HEALTH
½ UNIT
PHYSICAL EDUCATION
½ UNIT
SPEECH
½ UNIT
INTRODUCTION TO FINANCE
½ UNIT
INVESTMENTS AND SECURITIES
½ UNIT
CREATIVE WRITING
18 ½ UNITS

(Electives of 5 ½ units will remain)

Students graduating in 2014 will need ½ unit in Economics.
Students attending Dierks High School that complete the required 24 credits will be allowed to graduate at
the end of the school year in which they attain the 24 credits if the student desires to graduate early. Early
graduation is in accordance with Act 275 passed in 1997 by the State Legislature. It is understood that this
Act only applies to graduation and does not affect prom attendance, sr. rings, etc.
2. The Dierks School District will attach seals to the transcripts and diplomas of students who
complete the minimum core curriculum with a 2.75 GPA. (Act 977 of 1997)

3. GRADUATION – MATH AND SCIENCE

SCHOOL SENIORS – ACT 1326

Students who attended school at the Dierks School District prior to acceptance to the Arkansas School for
Mathematics and Sciences may elect to participate in graduation activities the year they graduate, including
prom and all graduation activities.
Students attending the Math and Science school will be sent a questionnaire at the beginning of their fourth
year of high school in which they are to indicate which activities they plan to attend. The questionnaire will
be sent to the last address of record in school district records. Failure to return the questionnaire by
October 1 will constitute a waiver of the election to participate. Students who will graduate early and who
intend to participate in any activities must notify the senior high Principal, in writing by October 1 that they
will graduate early and plan to participate in graduation activities.
Math and Science students will be responsible for the costs of these activities to the same extent as Dierks
students, and agree by participating to abide by the Student Handbook of the Dierks School District at these
functions. Math and Science students who violate provisions of the Student Handbook at senior activities
may be barred from attending one or more future events upon recommendation of senior high school
Principal, subject to appeal procedures for students.
Math and Science students who participate in the graduation ceremony are not eligible to be recognized as
valedictorian or salutatorian, but upon presentation of an official transcript from the Math and Science
seven school days prior to graduation will be recognized as honor graduates. Math and Science students
who choose to participate in graduation ceremonies will not receive diplomas issued by the Dierks School
District, but will instead be presented certificates of recognition.
4. EARLY GRADUATION
Act 275 passed in 1997 by the state legislature allows students to graduate early if they complete the
required courses. Students of Dierks High School that complete the required 24 credits (both state and
district requirements), will be allowed to graduate at the end of the school year in which they complete the
required credits. Due to scheduling problems, no student will be allowed to enter senior level classes before
their senior year. (This may not apply to students that transfer to Dierks High School from other schools.
They may have already taken some of our required senior classes elsewhere.) Therefore, to graduate early,
there are certain classes students will be required to take outside the regular school day. These are English
IV, Health, and Workplace Readiness. These classes may be taken at any college and the student must
request credit for these college classes via the concurrent credit system. Classes that may be substituted
are Composition I and Composition II for English IV. Any college health class may be substituted for senior
health. Success Strategies may be substituted for Introduction to Finance only if a student is attempting to
graduate early.
5. ELECTIVES (5 ½ UNITS)
All students must take 8 subjects each semester. No high school diploma will be awarded to any student
having an insufficient number of quality points based on the following.
A
B

4 points (5 points for weighted courses)
3 points (4 points for weighted courses)

C
D
F

2 points (3 points for weighted courses)
1 point (2 points for weighted courses)
no point (no points for weighted courses)

When two or more students have the same number of quality points their rank in the graduating ranking
shall be the same. For example: 1,2,3,4,4,4,7,8, etc. The Valedictorian and Salutatorian are determined at
the end of the eight semesters of work by the total number of quality points obtained. (Grade point is not a
consideration.) Beginning with the Class of 2005, all students who have a 3.50 cumulative grade point
average at the end of the 8th semester of work will be recognized as Honor Students at graduation. No
student shall be eligible for Valedictorian or Salutatorian who has not attended Dierks High School the last
three consecutive semesters before graduation.
The Valedictorian and Salutatorian and Honor Graduates will be chosen after eight (8) semesters. Students
who have a 3.5 cumulative grade point average at the end of the eight semesters of work and have
completed the core-curriculum for college preparation as well as the requirements for graduation at Dierks
High School will be recognized as Honor Students at graduation. This grade point average shall be based on
a 4.0 scale (No weighted quality points will be added to help a student achieve a 3.5.) Cumulative grade
point average means all work for the ninth grade through the second semester of the twelfth grade. (SEE
POLICIES CONCERNING CONCURRENT CREDIT) (Note the change of 3.5 from 3.25 as requirement for Honor
Grad – Also, they must have completed the core-curriculum for college preparation).
For the purpose of arranging the honor students only to march at graduation, they shall be arranged
according to quality points obtained at the end of the eighth semester of work. No changes in valedictorian,
salutatorian, or honor students will take place after the eighth semester of work. Quality points for weighted
classes will count for graduation walking arrangements up through the eighth semester of work.
6. PARTICIPATION IN GRADUATION
Students fulfilling all graduation requirements will receive a diploma from Dierks High School.
Students not fulfilling all requirements for graduation may be permitted to participate in graduation only
under the following conditions: a student may fail up to two required courses during the spring semester of
the graduation year, but this student must have made-up all required courses for graduation, that has been
failed during the 9th, 10th, 11th, and the 1st semester of the graduation year. Also, this student must have at
least 23 credits completed by the end of the spring semester of the graduation year. The student will
receive a certificate of attendance until all graduation requirements have been successfully completed.
Rules regarding the graduation ceremony:
1.
2.
3.
4.

Students will be required to sign a behavioral contract prior to graduation insuring proper
behavior.
All diplomas will be withheld until the week after graduation (an empty folder will be presented
during the ceremony).
Appropriate attire (dress pants or skirt with dress shoes – no flip flops, tennis shoes, or
jeans/shorts) will be strictly enforced.
If students are not dressed appropriately they will be denied the right to walk and will be
escorted from the building.

5.

If students misbehave during the ceremony, they will be escorted out of the gym: Their diploma
will be withheld until they serve in school suspension through the end of the last regular day of
school.

7. MINIMUM CORE COURSES FOR COLLEGE PREPARATION
Beginning with the 2003-2004 school year, to qualify for valedictorian, salutatorian, honor graduate, or
membership in the National Honor Society, students must successfully complete the minimum core
curriculum. These requirements are in addition to those already established. The minimum course of
college preparation includes the following:
a.
b.
c.
d.

English
Natural Science
Mathematics
Social Studies

e.

Foreign Language

4 units
3 units selected from Physical Science, Biology, Chemistry and Physics
4 units including Algebra I & II, Advanced Math and Geometry
3 units including one of American History and at least ½ unit
Government/Civics
Spanish I & Spanish II

Specifically, for the graduating classes of 2009-2010 and all graduating classes thereafter, the required
twenty-two (22) units, at a minimum, shall be taken from the “Smart Core” curriculum or from the “Core”
curriculum. All students will participate in the Smart Core curriculum unless the parent or guardian waives
the student’s right to participate. In such case of a waiver, the student will be required to participate in
Core. The required twenty-two (22) units, at a minimum, are to be taken from the Smart Core or Core as
follows:
SMART CORE – Sixteen (16) united (Adopted 5/11/09)
English – Four (4) units – 9th, 10th, 11th, 12th
Mathematics – Four (4) units [All students must take a mathematics course in grade 11 or grade 12 and
complete Algebra II.] Comparable concurrent credit college courses may be substituted
where applicable.
Algebra I or Algebra A & B (Grades 7-8 or 8-9)
Geometry or Investigating Geometry or Geometry A & B (Grades 8-9 or 9-10)
Algebra II
Fourth math unit range of options: (choice of: Transitions to College Math,
Algebra III, or an Advanced Placement Math)
Natural Science – three (3) units with lab experience chose from Physical Science,
Biology or Applied Biology/Chemistry, Chemistry, Physics or Principles of
Technology I & II or PIC Physics
Social Studies – Three (3) units
Civics/Economics
World History
American History
Oral Communications – one half (1/2) unit
Physical Education – one half (1/2) unit
Health and Safety – one half (1/2) unit
Fine Arts – one half (1/2) unit
Career Focus – Six (6) units

All units in the career focus requirement shall be established through guidance and counseling at the local
school district based on the student’s contemplated work aspirations. Career focus courses shall reflect
framework through course sequencing and career course concentrations where appropriate.
Local school district may require additional units for graduation beyond the sixteen (16) Smart Core and the
six (6) career focus units. These may be in academic and/or technical areas. All the Smart Core and career
focus units must total at least twenty-two (22) units to graduate.
8. PRACTICAL ARTS CURRICULUM
English – 4 units
Science – 3 units including Biology, Physical Science, and Ecology
Math – 4 units including Algebra A, Algebra B, Informal Geometry, and Algebraic Connections
Social Studies – 3 units including one of American History, one of World History, and at least 1
unit of Government/Civics, ½ unit Economics
Students completing the Practical Arts Curriculum may also be admitted into college upon graduation but on
a conditional basis.
B. GENERAL REQUIREMENTS FOR PROMOTION
1. ELEMENTARY (K-6)
Effective 2000-2001 school year
Teachers at each grade level have outlined the essential academic content standards in math and language
that students must master in order to demonstrate competence at the critical benchmark periods
designated by the Arkansas Department of Education. Whenever a student begins to struggle with a specific
standard, the teacher has the option to refer that student to the Smart Start lab for additional instruction.
The student is ultimately accountable for demonstrating proficiency regarding these essential academic
content standards before being promoted to the next grade. In many cases, students may attend summer
school in order to correct areas of deficiency.
Parents of students who appear to be “at risk” academically will be notified before April 15, and a
conference will be scheduled before May 15 to discuss options. The following scale will be used to
determine whether or not a student has met the requirements for promotion.
A student will be automatically promoted who …
has successfully met a minimum of 90% of the standards attempted in both math and language, and
is reading on grade level, and
has complied with the compulsory attendance laws.
A student may be recommended for summer school who …
has met at least 75% of the standards attempted in one or both areas (math and language), and/or
has missed an excessive number of days, but
is reading on grade level.

A student will be required to attend summer school before promotion who …
has met between 50% and 74% of the standards attempted in either or both areas (math and language)
and/or
is not reading on grade level, and/or
has missed an excessive number of days.
PROMOTION WILL BE CONTINGENT UPON THE SUCCESSFUL COMPLETION OF THE PRESCRIBED COURSE OF
STUDY AS DETERMIED BY THE CLASSROOM TEACHER.
A student will be automatically retained who …
fails to meet at least 50% of the standards attempted in either area (math/language) and/or
fails to comply with the compulsory attendance law.
Act 473 of 1989 states that parents will be subject to a civil penalty because of excessive unexcused
absences (more than 15 days). Regardless of the nature of the absence, extended days out of class result in
missed instruction time. For that reason, parents will be notified by letter after 7, 14, and 21 absences.
These letters must be signed by the parent and returned. When the number of absences reaches 24, the
school district reserves the right to contact the Prosecuting Attorney.
Please note that these extensive absences will become a factor in the issue of promotion and retention. Any
student who misses more than 14 days of school will be considered as a candidate for summer school. Any
student who misses 24 or more days of school will be considered for retention, and the parent will be
subject to the aforementioned civil penalty.
EARLY CHECK-OUTS have become much too common for some students. These interruptions affect not
only the student who leaves but the entire class as well. Everyone is considerate of an occasional
emergency, but a policy must be installed to discourage abuse of this practice. Parents are required to
document the reason for early checkouts in the school office. Three such early checkouts which are not
urgent in nature as determined by the Principal will result in an unexcused absence. The district reserves
the right to contact the Prosecuting Attorney when a student accumulates twelve of these early check-outs.
2. JUNIOR HIGH SCHOOL (GRADES 7-8)
All Junior High pupils must pass four subjects, excluding PE, or repeat the entire grade.
3. HIGH SCHOOL STUDENTS (GRADES 9-12)
High school students do not have to repeat all classes failed, but must repeat any state or district-required
subject and satisfy all graduation requirements in order to graduate.
In order to be considered a member of a particular class, a student must have earned a specified number of
credits. The number of credits will be used to determine a student’s eligibility to participate in class
activities such as the Jr. – Sr. Banquet, the ordering of caps and gowns, etc.
TO BE CLASSIFIED AS A:
Sophomore
Junior
Senior

STUDENT MUST HAVE EARNED:
3 credits
10 credits
17 credits

Twenty four (24) units of academic credit are required for graduation. Students will be classified at the
beginning of the school year and will keep their classification the entire school year.
C. CORRESPONDENCE WORK
The Dierks High School does not encourage correspondence work toward graduation, but in some instances
feels that it is necessary to permit a student to use this means to achieve a diploma. Listed below are
guidelines that may be used in determining whether a student is eligible to take correspondence work:
1.

2.
3.
4.

5.

6.

7.

No one will be allowed to take correspondence work toward a degree if he/she can attend
regular classes.
a.
Students who drop regular class work at the school’s request will be permitted to take
four units of correspondence work.
b.
Students who fail will be permitted to make up this deficiency while attending a regular
term. A student will not be allowed to take over two units of correspondence work.
c.
If a physical disability keeps a child from attending school, he may take an unlimited
amount of correspondence.
d.
Out-of-school adults may take correspondence work toward a degree from Dierks High
school if they do not lack over four units. Students who need more than four units must
receive their high school certificate or diploma from some other institution if they wish
to finish by correspondence. Adult means 19 years or older.
Any course of correspondence must be approved by the school administration and all such work
must be from an accredited institution.
Students doing correspondence work toward a degree from Dierks High School must meet all
the graduation requirements of regular students.
If a student is short in quality points to meet graduation requirements and wants to raise them
by correspondence work, he/she may be permitted to do so: however, this cannot be done
during a regular semester of school if the student is still enrolled in school.
The school will encourage correspondence work for students who plan to enter college and
need courses of study not offered in regular curriculum. This work will be permitted
simultaneously with other regular subjects if the total number of subjects, including
correspondence, is not over six units. Students who are given this privilege must have at least a
“C” average.
Students will not be permitted to take correspondence courses for the purpose of making
quality points to overtake other students in quality points. Quality points will only be counted
for correspondence courses if needed to meet minimum required for graduation.
Students who complete their schoolwork by correspondence will be awarded a diploma but will
not be permitted to take part in graduation ceremonies, after their scheduled class graduates.
Students must be in attendance in order to take part in graduation ceremonies.

D. PUPIL MANAGEMENT
1. LEAVING SCHOOL GROUNDS – CLOSED CAMPUS
Pupils in the Dierks Public School shall not leave school premises while school is in session, unless
granted permission by the Principal or the Superintendent when the Principal is not available. Parents
must follow the proper checkout procedure.

In case it is necessary to dismiss pupils early, teachers should notify the pupils at least a day ahead, if
possible. Primary pupils should take a note to their parents. Pupils can be dismissed early only by the
Superintendent or Principal. Teachers should not send the child off the school grounds on errands.
E. STUDENT ACTIVITY
1. STUDENT COUNCIL
a.
b.
c.
d.
e.
f.
g.

To promote all general activities that should be a part of the Dierks High School.
To develop appreciation and understanding of membership in a democracy by practicing
democratic principles in school.
Preserve the traditions of the school.
To promote always the best interest of the school and make it a happier place for mental,
physical, and moral development.
To establish within the students a sense of responsibility to the school.
Aid the administration in furthering its policies for the betterment of the school.
The Student Council has control of the concession stands on the football field and the
concession stand in the gymnasium. The Athletic Booster Club has the right to lease the
concession stand on the home side of at the football field. Sales from all concession stands
must meet approval of the Student Council, and Student Council has the right to lease the
concession stands they control.

2. CLUBS
The student activity program is determined by the needs and interest of the students. Students with a
common, worthwhile interest may form clubs, provided the following regulations are met:
a.
b.

c.
d.
e.
f.
g.
h.

The club must be approved by the school Principal and the Student Council.
No club can be organized which seeks to take members on the decision of its membership
rather than upon the free choice of any pupil in the school who is qualified by the rules of the
school to fill the special aims of the organization.
A member of the faculty of the school to be approved by the Principal must be designated as
sponsor of the club.
Regular meetings of the club shall be held at the school building. Meetings elsewhere must be
approved by the Principal.
The current membership list of the club must be furnished promptly to the Principal, and the
Principal shall be notified promptly of all changes in membership.
Only bona fide pupils enrolled in the school shall become members of the club; graduation and
withdrawal from school will terminate membership therein.
All club activities shall be suspended during the summer vacation period when school is not in
session.
The club shall refrain from rushing, pledging, possessing pass-words, or secret forms and rituals.

3. INTERSCHOLASTIC ACTIVITY
a.

Dierks School Activity will comply with the standards for academic requirements for

b.

interscholastic activity and participation set forth by the State Board of Education and the AAA
(Arkansas Activities Association). Dierks School recognizes and participates in the 100-minute
remediation program.
If any student fails 2 or more of his/her scheduled classes a quarter, then he/she will be allowed
to participate in no more than 2 extra-curricular activities the next quarter regardless of any
other eligibility criteria.

4. ACADEMIC REQUIREMENTS FOR QUIZ BOWL
Any student with a failing grade in any class at the reporting time (9 weeks, progress report time) will be
placed on probation. If improvement is shown at the next reporting time then the student will be allowed
to participate in the quiz bowl.
5. AWARDS GIVEN BY THE SCHOOL
a.

b.
c.
d.

e.

The student has the option of one jacket with letter to be purchased by the school to be
presented at the beginning of the next school year, at the end of 2 consecutive years of
participation. The student must have participated in the activity for 2 full consecutive years,
(grades 9-12). (FFFA, FCCLA, band, athletics, academics, cheerleaders, FBLA)
To qualify for an academic jacket, students must maintain a 3.5 cumulative G.P.A. for two
consecutive years on a 4-point scale based on the required curriculum of academics for the state
department. If a student does not have two full years, it is the responsibility of the parent to
buy the jacket. Parents or Booster Clubs may purchase.
The school will provide certificates for grades K-12. The estimated cost is $500.00.
Individual plaques and trophies will not be purchased with school funds.
The school will be responsible for:
1.
One Jacket
2.
Certificates
Jackets will be ordered after completion of 2 (two) consecutive years of participation.

6. ASSEMBLIES
The student council, Principal and faculty are responsible for planning assembly programs and other
auditorium activities.
This is a valuable part of the instructional program and teachers should make use of it. As many pupils as
possible should have the opportunity to perform before a group.
Not only is active participation in auditorium activities an important part of the instructional program, but
also the teachings of proper conduct, listening habits, and attitudes.
F. SPECIAL SERVICES TO STUDENTS
1. SAFETY EDUCATION
a.

Safety education in the Dierks Public Schools is integrated with other phases of the school
program. The opportunity to teach safety is present in all subjects and areas of instruction.
Teachers should do all in their power to make the children safety conscious at all times, and this

b.
c.
d.
e.

can be done more effectively by the teacher using every available opportunity to teach safe
living. Instruction in safe living involves not only the school and school premises, but the home
and other phases of the child’s environment as well.
Safety habits, skills and attitudes will be more meaningful when taught as part of the daily
school program. Instruction should be functional and should emphasize the positive approach.
The teaching of fire prevention is another important phase of the safety program.
Teachers should be on the alert for any hazards in classrooms or other parts of the building and
grounds. These hazards should be immediately reported to the Principal when detected.
Fire drills will be conducted monthly.

COMMENTARY: School districts have formulated crisis intervention plans for the following situations: fire,
tornado, earthquake, death, suicide, and intruder(s) on the school campus. These plans name a coordinator,
consider demographics and designate a response team.
2. GUIDANCE AND COUNSELING
a.

ELEMETARY SCHOOL

Individual counseling is the responsibility of the elementary counselor. Elementary counselor also does
group counseling.
b.

HIGH SCHOOL

Group counseling in the senior high school is the responsibility of the high school counselor. Individual
counseling is the responsibility of the senior high school counselor, homeroom teacher, and the
Principal.
c.

EVALUATION TOOLS USED IN THE GUIDANCE PROGRAM

The chief evaluation tools used in the guidance program in the Dierks Public School include the
following:
1.
2.
3.
4.
5.

d.

Achievement tests
Diagnostic tests
Intelligence tests
Personality and interest inventory tests
Pupil personnel folders containing personal and home data, health records, and other
pertinent information concerning the child’s development.

FUNCTIONS OF THE GUIDANCE PROGRAM

Teachers, administrators, counselors and others working with the guidance program in the Dierks Public
Schools seek to study the pupil’s needs so that individual differences in personalities, interests, and
abilities may best be dealt with in an effort to foster the greatest development and personal adjustment
of each child.

3. STUDENT SERVICE PLAN
The district will develop a Student Service Plan which will identify alternate student services personnel and
establish minimum standards for student service personnel set forth by the State Board of Education.
4. VISUAL AIDS
A. EQUIPMENT
The school has video tape equipment, filmstrip slide projects, records players, tape records, and opaque
projector, internet, laminating machines, computers and laser disc player. The use of this equipment is
under the direction of the librarian. People outside the school may check these out for limited periods with
permission from the Principal.
5. LIBRARY SERVICES
Introduction: The mission of the Dierks School District Library Media Center, program is to empower
patrons to become effective users of information, provide a rich variety of materials to support the Arkansas
Curriculum Frameworks, and to promote enthusiasm for life-long learning in an ever changing global society.
It is the policy of the Dierks School District to provide a wide-range of instructional materials in its library
media centers. These materials will address all levels of difficulty and the diverse student population.
Resources will be selected that will allow students to examine issues by presenting different points of view
and opinions. The Library Committee, which may include a selection of counselor(s), teacher(s), Principal(s),
parent(s), and media specialist(s), will review challenged library media center materials through procedures
established by the Materials Selection Policy statement.
Definitions: For the purpose of this policy, a school library media center is defined as an area in the school
where a full range of information sources associated equipment, and services from library media center staff
is accessible to students and school personnel.
Selection is defined as the decision that must be made to add materials to the library media center
collection.
Collection evaluation or weeding is defined as the continuing process of evaluating the collection and
includes the removal of materials no longer useful or accurate and the replacement of lost and worn
materials still of educational value.
Library media center materials are defined as those resources, regardless of format, bought by or housed in
the school library media center.
Responsibility for Selections of Material: The Dierks School District is legally responsible for all matters
relating to the operation of the school district. However, it delegates the responsibility for selection of
library media center materials to the school’s building Principal and certified library media center personnel
employed by the school district.
The library media specialist encourages and coordinates the recommendations for selection of library media
center materials made by teachers, administrators, and students. The final responsibility for the selection
decision, however, rests with the professionally trained and certified school library media specialist.

Criteria for Selection: Selection of materials will not be made based on any anticipated approval or
disapproval, but rather on the merits of the material and its value to the collection and students.
Materials will be evaluated by the following criteria as they apply.
Materials shall: Support and be consistent with the general educational goals and teaching strategies of the
Dierks School District.
Support the Arkansas Curriculum Frameworks.
Support and be consistent with the objectives of specific courses.
Be relevant to today’s world, current, and up-to-date.
Have aesthetic, literary, or lasting value.
Be appropriate for the subject area or theme, and for the age, reading level, diverse learning styles, and
social development of those for whom the materials are selected.
Be created by competent authors and producers.
Be chosen to foster respect for and gain an understanding of the contributions made to our civilization by
our many minority and ethnic groups.
Provide a stimulus to creativity.
Represent differing viewpoints on controversial subjects with the goal of providing a balance in the
collection.
Have a physical format and appearance suitable for their intended use.
Be of acceptable technical quality with adequate documentation.
Encourage higher level of thinking skills.
Encourage lifelong learning and self education.
Represent a variety of formats with efforts to incorporate emerging technologies.
Encourage an enjoyment of reading.
The Process of Selection: During the selection process, the library media specialist shall evaluate the
existing collection and assess curricular and recreational needs. Reputable professionally prepared selection
tools and other appropriate sources will be used in this process. Standard selection tools may include, but
not be limited to the following: Arkansas Curriculum Frameworks, Professional journals such as School
Library Journal, Booklist, Kirkus, etc., and national awards lists.
Recommendations for purchases shall be solicited from school personnel and students.

Upon examination, materials that are found to be lacking in quality, content, or have poor technical
qualities, for example, poor sound or fuzzy images, will be returned.
The school library media program shall accept gifts with the understanding that only those that meet regular
selection criteria will be added to the collection and all materials selected will be subject to the ongoing
process of collection evaluation. Gifts that do not meet the selection criteria will be disposed of at the
discretion of the Library Media Specialist. No lists or monetary values will be prepared or established for the
donor.
Monetary gifts will be used for the purchase of educational materials according to the established selection
criteria. Suggestions for purchase will be considered.
Collection Evaluation (Weeding): Selection is an ongoing process that shall include the removal of materials
no longer useful or accurate and the replacements of lost and worn materials still of educational value. This
process includes the withdrawal of materials, which, by their presence, can convey a sense that the size and
content of the collection is adequate, when in fact, it is not. This process also helps ensure that the collection
is attractive and accessible and that it contains minimal outdated, worn, inaccurate, or no longer needed
materials. Decisions as to which materials may be withdrawn are the responsibility of the Library Media
Specialist. All efforts will be made to ensure that Dierks School District teachers and students have
consistent and equal access to material that help implement the Arkansas Curriculum Standards. This is not
a process that is to be used to remove controversial items from the collection. Some reasons for the
withdrawal of an item are the following:
Curricular changes have rendered the item superfluous.
It has become historically or factually inaccurate.
Newer, updated materials on the topic have been acquired.
The format is obsolete.
Changes in recreational reading interest have occurred.
It is stylistically dated.
It has become physically damaged or worn.
It has not circulated in several years.
The media center currently owns duplicate copies of the item and the item no longer has the demand it
once had.
The material can be accessed easily elsewhere; for example, magazine articles can be found on database
easier than searching through actual copies of magazines.

Withdrawn materials shall be removed from the collection and labeled as withdrawn. Consideration should
first be given to their possible usefulness elsewhere in the district, but items may be discarded or donated to
other public or charitable organizations.
Objection to Materials: Library media center materials that may be deemed by some as objectionable may
be considered by others as having sound educational values or worth. Any concerned district parent or
employee may request reconsidering of school library media materials. The challenged material will not be
removed from circulation while the reconsideration process occurs, though by request the child of the
objecting parent or guardian may be denied access to the item.
All objections initially will be brought to the library media specialist concerned. All complaints to staff
members shall be reported to the building Principal involved, whether received by telephone, e-mail, letter,
or in personal conversation. An informal discussion should take place during which the specifics of the
objection can be voiced. The selection process for library materials should be reviewed, including the
rationale for inclusion of the particular item. The complainant may be given a copy of the district’s material
selection policy.
If after discussing the matter with the complainant informally, no resolution has been made, the library
media specialist or Principal will ask the complainant to complete the Reconsideration of Library Media
Center Material form. This form is based on the Student’s Right to Read statement published by the
National Council of Teachers of English and the American Library Association.
The complainant will put the specifics of the objection in writing, using the form provided. The completed
form will be submitted to the Principal or library media specialist within ten school days of the
complainant’s receiving it. (If no written statement is received within the stated time, the matter will be
considered dropped by the complainant.)
If a form is received, the committee will be called together and given a copy of the Reconsideration Form
and the Instructions for Reconsideration. The committee will review and stated objection and the material
in question. They will provide the Principal and Superintendent a copy of its report.
The Principal will deliver the results of the committee to the complainant.
Instructions for Reconsideration: Bear in mind the principles of the freedom of learn and to read and base
your decision on the broad principles rather than on defense of individual materials. Freedom of inquiry is
vital to education in a democracy.
Study thoroughly all materials referred to you and read available reviews. The general acceptance of the
materials should be checked by consulting standard evaluation aids and local holdings in other schools.
Passages or parts should not be pulled out of context. Values and faults should be weighed against each
other and the opinions based on materials as a whole.
Your report, presenting both majority and minority opinions, will be presented by the Principal to the
complainant.
Reconsideration of Library Media Center Material Form and Materials Evaluation Committee Report Form
are located under Appendix A of this policy manual.

6. CAFETERIA
The school lunchroom or cafeteria provides an educational laboratory where pupils may exercise many
desirable social and health habits. Teachers are encouraged to make the fullest use of this facility to enrich
the instructional program.
Teacher responsibilities in the lunchroom vary and the Principal will make the necessary explanations of
such responsibilities. Principals and teachers are responsible for the behavior of children in the cafeteria.
7. SCHOOL BUSES
(see transportation)
8. COLLEGE REPRESENTATIVES, RECRUITERS, ETC.
College representatives, U.S. Military Service representatives, etc. will be allowed to come to the campus to
talk to student groups. No student will be allowed to sign with any organization at school without the
guardian being present.
9. INSURANCE
Insurance provided by the school covers all students at school activities. This is a supplemental insurance,
which pays in addition to family insurance. Additional 24-hour/day coverage may be purchased for students
by their parents.
10. HEALTH SERVICES
Rules and regulations of the Arkansas State Board of Health require the school personnel to refuse
admittance to children with communicable diseases. Communicable diseases common to children are
chicken pox, colds, diphtheria, measles, meningitis, mumps, poliomyelitis, scarlet fever, small pox, typhoid
fever, whooping cough, skin disease, lice, pink eye, trench mouth, ringworm, and contagious catarrhal
conjunctivitis.
Teachers should always be alert to symptoms of illness, and children with evidence of communicable
diseases should be sent to the Principal’s office. If the child is to be sent home, the parents should be
notified of the child’s condition and the reason for sending the child home. All pupils who have been absent
with a quarantinable disease must present a written release from the doctor.
It is the policy of the Board that no drug or medicinal preparation, except for medicine or medications
approved for first aid by the Arkansas School First Aid Guidelines, will be administered to a student by school
personnel unless the student requires the medication to attend school and unless a current valid doctor’s
prescription and instructions, as well as written request form from the child’s parents, are received by the
school. The Medication Administration Release Form may be obtained in the office of the Principal.
When an injury or illness of serious nature occurs, the parent or guardian should be notified immediately.
When the parent or guardian cannot be located, the school may refer the child to the physician authorized
by the parent.
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The Dierks Public School does not assume liability for doctor’s fees or accidents for injuries occurring at
school.
No student will be allowed to clean up body fluids.
11. AIDS
When a person with HIV/AIDS has been identified in a local school district, the current procedures will be
followed:
The school Superintendent or contract person must notify the director of the Arkansas Department of
Education (ADE) before any action is taken by the school district.
The director of the ADE notifies the chairperson of the Arkansas AIDS Advisory Board. The director
will give all pertinent information to the chairperson.
The chairperson of the AIDS Advisory Board will convene the board when necessary. The Board
consists of members from the ADE Arkansas. Department of Health, medical representatives and
legal representatives.
The Advisory Board will interact directly with the local school administrators to develop a plan of
action, which maintains confidentiality.
12. CHILD ABUSE
All suspected cases of child abuse are to be reported to the building Principal. The Principal must then
report to the Superintendent and to the Howard County Social Services.
13. DAILY LISTENING CHECK FOR EAR-LEVEL HEARING AID POLICY
The person responsible for implementing the policy for the Daily Listening Check for Ear-Level hearing aid
will be the building Principal. The hearing aid will be checked at the beginning of each school day.

14. DIERKS’ POLICIES ON CHILDREN WITH SPECIAL HEALTH CARE NEEDS
a. DEFINING THE POPULATION
Students with special health care needs are those who require individualized health care intervention to
enable participation in the educational process. Included within this population are students:
1.
2.
3.

who may require administration of medication and/or special procedures during the school
Day;
who may use a particular health care device that compensates for the loss of a vital body
function;
who may have a chronic medical condition that is currently stable but may require routine or
emergency health care procedures and;

101

4.

who may require the provision of substantial, special or frequent health care to avert death or
further disability.

Educational and health care professionals use a variety of terms to describe students with chronic or special
health conditions. Such students may be referred to as chronically ill, other health impaired, medically
fragile or technology dependent. Each of these terms share overlapping features.
“Chronically ill” is the term used to describe a student whose condition is long-term and results in
decreased strength, vitality, and alertness. Chronic conditions often seen in students include asthma,
diabetes, rheumatoid arthritis, cancer, and epilepsy. Students who have a chronic illness often present
a fluctuating state of health care needs. The condition may adversely affect the student’s educational
performance and require supervision to maintain, regulate, or intervene, as appropriate.
“Medically fragile” describes a condition in which the absence of immediate, health-related, special
skilled care threatens the life or health of the student. A medical protocol is required to ensure a
person’s safety. There is no foreseeable end to this condition.
“Technology dependent” describes a condition in which a student requires a medical device, such as
mechanical ventilation, tracheotomies, oxygen, or respirator, to compensate for the loss of a vital body
function.
In Arkansas, the term “other health impaired” is used in the educational setting to identify a student who
requires special education and related services because of a health condition which results in “limited
strength, vitality, or alertness, due to chronic or acute health problems such as a heart condition,
tuberculosis, rheumatic fever, nephritis, asthma, sickle-cell anemia, hemophilia, epilepsy, lead poisoning,
leukemia, or diabetes, that adversely affects a child’s educational performance.”
b. CHILD FIND
The Dierks School District will actively seek those who could be determined to be medically fragile,
chronically ill, or technology dependent.
c. MEDICAL ASSESSMENT AND EVALUATION
The Dierks School District is not responsible for conducting health related assessments. The primary care
physician of the student will be contacted after the parent has signed for release of medical information and
asked to send the medical information available on the student to the school.
d. EQUIPMENT PROCUREMENT AND MAINTENANCE
The parent will provide equipment deemed necessary per individual student’s prescribing physician.
The committee will develop specific guidelines and procedures for service maintenance per qualified
personnel and “back-up” planning in the event of equipment failure. Appropriate in-service training will be
provided and documented for designated persons to be familiar with operating and maintenance of the
equipment at least annually.
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e. INDIVIDUAL HEALTH PLAN
When a student with special health care needs is identified, a committee should be convened to develop
and individual health plan for the student. The committee should be comprised of the student’s parents,
regular classroom teacher, building administrator, school nurse and other personnel as appropriate. The
health plan for the student will be based on the specific requirements for that child.
f.

PROCEDURE
1.
2.
3.

4.
5.

A medical information form should be included in the registration packets of new students.
The school nurse should review all medical information forms at the beginning of each school
year.
The school nurse should review the existing medical information and contact the parents of the
child involved. A consent for release of medical information should be obtained from the
parents. The primary care physician of the child should be contacted and medical information
obtained.
After the review of all available medical information, the school nurse may convene a
committee to develop an individual health plan.
The school nurse may invite parents, regular classroom teachers of the student, Principal,
special education personnel, etc. to participate in the development of the individual health plan.

g. EMERGENCIES
Individual Emergencies:
The school will maintain a current individual emergency health plan including emergency contacts to be
accessible to appropriate personnel and shall be reviewed/updated at least annually. This could be a
component of the individual health plan of a student.
Environmental Emergencies:
The school will maintain and review, at least annually, a Disaster/Crisis/Triage Plan in the event of an
environmental emergency, which shall be available to all appropriate personnel. This could be a component
of the individual health plan of a student.
Emergency Medical Services Contacts:
The school will develop guidelines and provide for annual inservicing of all school personnel on activation of
the emergency medical service contact for the local school district.
The school will maintain a list of personnel currently certified in CPR and First Aid as per the Arkansas
Department of Education criteria for availability on campus.
The Dierks School District does not assume liability for doctors’ fees, accidents or injuries occurring at
school.
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h. INFECTIOUS/COMMUNICABLE DISEASES
Each student has a constitutional right to a free, appropriate public education. However, when the student
has an infectious/communicable disease, a decision must be made whether having the disease and/or the
risk of spreading the disease to other students overrides the consideration of the student’s right to attend
school. The Dierks School Board hereby authorizes the Superintendent to make determinations on the
exclusion of a student and/or the appropriate educational setting based upon the information gathered
from the process described in administrative procedures.
An infectious/communicable disease will be defined as a persistent or recurrent infection that may be
transmitted to susceptible persons by contact with an infected individual.
Procedures:
1. The Principal and school health nurse shall have the authority to determine the attendance status of any
student who is infected by any of the infectious/communicable diseases listed:
RECOMMENDED EXCLUSION AND RETURN TO SCHOOL
DISEASE
Chicken Pox

EXCLUDED FROM
Yes
No
X

Contagious Catarrhal

X

Diphtheria

X

Hepatitis

X

Impetigo

X

Meningitis

X

Mononucleosis
Infectious
Mumps

X

Pink Eye

X

Pediculosis (Head Lice)

X

Ring Worm

X

Roseola
Scarlet Fever

X
X

X

RETURN TO SCHOOL
Seven days after onset of rash or when lesions are
crusted over and having no fever, no new lesions, and all
lesions are crusted over for 24 hours
Parents are requested to provide release statement
from Conjunctivitis doctor
Parents are requested to provide release statement
from doctor
Parents are requested to provide release statement
from doctor
If under proper treatment, to be monitored by school
nurse
Parents are requested to provide release statement
from doctor
If under proper treatment, to be monitored by school
nurse
Parents are requested to provide release statement
from doctor
Parents are requested to provide release statement
from doctor
Following proper treatment, examination by school
personnel should find student’s hair nit-free
Parents are requested to provide release statement
from doctor
When fever subsides and no sign of rash
Parents are requested to provide release statement
from doctor
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Trench Mouth

X

Tuberculosis

X

Typhoid Fever

X

Whooping Cough

X

Parents are requested to provide release statement
from doctor
Doctor release statement. Monitoring of proper
treatment as verified by school nurse
Parents are requested to provide release statement
from doctor
Parents are requested to provide release statement
from doctor

2. Upon notification that and HIV or AIDS-infected student is enrolled or about to enroll, or when the
Superintendent or Principal is advised that a student has AIDS, the Superintendent will notify the Board
of Education and will convene the School Health Advisory Committee. This committee will be
established with the purpose of reviewing medical and other relevant data pertaining to individuals
having AIDS and will make a recommendation to the Superintendent regarding the suitability of school
placement. The School Health Advisory Committee will be composed of the Superintendent, Principal of
students, school nurse, a physician selected by the school and the student’s physician.
The committee will notify the State Health Department and the AIDS Advisory Committee of the
Arkansas Department of Education. These resources will be able to provide updated information.
The School Health Advisory Committee will use guidelines provided by the Arkansas Department of
Health and Center for Disease Control. The Superintendent will rely upon information from the advisory
committee to determine whether or not the student’s presence at school is likely to pose a threat to
other students, or that the population is not a medical threat to the student, he/she will be allowed to
attend. If the student is removed from the school, alternative educational programs will be determined
by school personnel. Such cases will be reviewed when there is a change to the student’s medical
status.
3. Confidentiality of the student’s identity will be given the utmost consideration. The Superintendent,
however, may notify the appropriate school personnel, such as the Principal, the nurse and the
student’s teachers. Due to the need for confidentiality, and due to public concern regarding AIDS, the
Superintendent is the only member of the district staff authorized to discuss particular cases with the
media.
i.

MEDICATION ADMINISTRATION

It is the policy of the Dierks School Board that no drug or medical preparation, except for medicines or
medications approved for first aid by the Arkansas School First Aid Guidelines, will be administered to a
student on any school premises or school activity by school personnel unless the student requires the
medication to attend school, and unless a current valid doctor’s prescription and instructions, as well as
written request from the child’s parents or guardians, are received by the school.
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The following are the guidelines for implementation of the above guidelines:
I.

Requirements
A.

Physicians or pharmacists should provide written orders and/or labels on prescription
bottles stating the student’s name, the name of the drug, the dosage and time to be
given and the recommended interval between doses.

B.

A Medication Administration Release Form to be signed by the parents should be used.
This form should include: request for medication to be given, student’s name, grade,
medication and dosage, time to be given, what the medication is for; and emergency
numbers in case the child has a reaction to the medication.

C.

All medication should be in the original container with the child’s name on the label.
(Pharmacists should provide a second container to be sent to school upon request.)
Drugs should not be mixed in a container.

D.

Prescriptions for long-term health problems should be updated annually. School
personnel should communicate with the physician regularly regarding students on longterm medications that would have an effect on the student’s educational progress, such
as medication for hyperactivity, epilepsy, etc.

E.

Medication requests should be in a designated administrative office.

F.

No non-prescribed drugs will be administered at school unless parental/guardian
permission is obtained. All components of the medication policy, as in prescription
drugs, will be followed.

II. SECURITY
All student medications will be locked in a designated location. It will be accessed only by the school nurse,
or in his/her absence, a designee will be assigned. Medication should be administered according to specific
guidelines making certain the five rights are followed:
1.
right child
2.
right time
3.
right dosage
4.
right medication
5.
right documentation
III. DISPENSING OF MEDICATIONS
A. The school nurse should designate a trained person and an alternative to dispense medication from a
centrally located place. The alternate person will be in-serviced appropriately and in advance at least
annually by the school nurse.
B. All medication for students should be administered by school personnel according to the guidelines of
the school district. Asthmatic children should be allowed to use their inhaler according to physician’s
direction, but should be monitored to prevent too frequent usage.
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C. Secondary students (grades 7-12) can be responsible for taking his/her own medication without the
supervision by school personnel. To do this, the student must have authorization of the physician and
parent. It is understood that the school bears no responsibility for safeguarding the medication or
assuring that it is taken.
D. All medications administered by school personnel should be recorded on an approved form. This form
should include the possible side effects, and notation should be made that office personnel and teachers
have been informed of the side effects.
E. It is recommended that a Physician’s Desk Reference be purchased for use by the nurse to determine
possible side effects of medication and to identify medications found in school settings which are
authorized.
j.

CONFIDENTIALITY AND MAINTENANCE OF SCHOOL RECORDS

Realizing that there is a variety of school records which must be kept, and realizing that school records,
including health records, are legally listed as confidential records, all school health records will be treated
with the utmost regard for the student’s confidentiality. The privileged or confidential nature of the record
excludes third parties from the record. However, the privileged or confidential nature of the record does
not exclude access by the parents.
The student’s health information may be contained in a variety of records, including but not limited to:
Health Appraisal Record Folder
Individual Education Plan
Individual Family Service Plan
Individual Health Care Plan
Discharge Plan from a Health Care Facility
Emergency Plans
Do Not Resuscitate (DNR) Provisions
They may also include other supplementary information, such as but not limited to:
Family health history
Family physician’s medical exam results
Dental examination results
Vision and hearing test results
Specific medical requests for program adaptions.
Dierks School District may disclose personally identifiable information without written consent to school
officials, including teachers, within the district or cooperative whom the district has determined to have a
legitimate educational interest requiring knowledge of the information. The term “Disclosure” means to
permit access to the release, transfer or other communication of education records, or the personally
identifiable information contained in those records, to any party, by any means, including oral, written or
electronic means. District and special education cooperative personnel must be trained to limit discussion
of personally identifiable information about students to the times and places when such discussions
required to fulfill a “legitimate educational interest.” This includes any and all medical information which
may be necessary for the best interest of the student/teacher relationship in the educational setting.
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k. COMPREHENSIVE SYSTEM OF PERSONNEL DEVELOPMENT
The Dierks School District will provide appropriate staff in-servicing and will document such in-service
training at least annually, or when a need for such training shall arise per Arkansas State Law/Arkansas
Nurse Practice Act.
Personnel delivering such service shall be evaluated with documentation of an ongoing basis by qualified
personnel to ensure competency and quality of services to students.
The school shall follow recommended protocols for procedures per American Academy of Pediatric
Committee for Disable Students in keeping within legal guidelines of the State of Arkansas.
The school shall follow specific protocols established by the Arkansas State Law/Arkansas Nurse Practice Act,
etc. (various other professional acts, e.g. Physical Therapy, Occupational Therapy, Dietetics) as the
designation of appropriate personnel to deliver services to the student. Only qualified personnel will
designate or delegate such services and accompanying responsibilities.
l.

LEVEL OF PROCEDURES/EXPERTISE OF STAFF NECESSARY TO PERFORM PROCEDURES

The school nurse will designate appropriate personnel and provide training, documentation and follow-up
in-service as needed and will review, at least annually and/or as stipulated by a student’s individual health
plan.
m. DO NOT RESUSCITATE ORDERS
It is determined by the Dierks School Board that “DO NOT RESUSCITATE” (DNR) orders WILL NOT be
recognized by the Dierks School District. Resuscitation will be performed on all children in school
attendance regardless of the health status and/or possession of a DNR request.
G. MISCELLANEOUS RULES
1.

MAILING LISTS
No mailing list or other list of children is to be given to individuals, organizations or commercial
concerns. Any exceptions to this rule must be made with the approval of the Superintendent of
Schools.

2.

ADVERTISING
a.

No advertising of any nature shall be permitted in Dierks Public Schools. This provision,
however, shall not prevent the acceptance of book covers, containing legitimate
advertisements, calendars, or other fees, useful supplies, or the showing of approved
motion pictures.

b.

There shall be no soliciting or advertising by teachers or students except for the purpose
of securing funds for school programs.
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3.

USE OF TELEPHONE
The school phones are not to be used by the students for outgoing and incoming calls except in
the case of emergency. Students must have permission from the teacher or Principal to use the
telephone.

4.

5.

COLLECTION AND SOLICITATION OF FUNDS
a.

School officials and teachers are not permitted to solicit contributions for the school
without special permission from the Board of Education.

b.

No collection or solicitation of money for non-school purposes of any kind is permitted
in any of the Dierks Public Schools.

c.

The sale of articles by any person connected with the school for the purpose of raising
funds for school activities must have the permission of the Principal.

d.

Act 980 of 1993 prohibits solicitation of donations or attempts to sell any items or
device on or within ten feet of a highway if there is not a sidewalk along the highway. If
there is a sidewalk along the highway, no sales or donations can be solicited on or
between the highway and the sidewalk. Violation of this act is a Class C misdemeanor.

VISITORS
Parents, guardians and authorized adult visitors are welcome to visit the campus at any time.
Non-adult visitors are not allowed unless accompanied by an authorized adult.
All visitors must stop by the Principal’s office when visiting the school campus.
Unauthorized visitors will be asked to leave the campus. If said person or persons continue on
campus or insist on coming back onto campus after they have been asked to leave, the person’s
name will be given to some type of law enforcement officer.
NOTE: Act 75-HB 78 passed by the Arkansas State Legislature, 1971, makes loitering at schoolsponsored activities, such as ballgames or dances, without lawful purpose a misdemeanor,
subject to a fine of $50.00-$250.00; defines loitering as used in ACT to mean lingering on or
within 100 feet of public school grounds unless on own property or on way to destination or
transacting lawful business near school or at school.
Parents or visitors will not be allowed in classrooms unless they receive permission from the
Principal’s office. Each teacher may reserve the right to refuse admittance to any visitor who
interferes with normal classroom instruction.
Insurance salesmen may contact teachers only after school or during a teacher’s conference
time. A designated place will be available for these meetings.
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Class time lost due to ordering/sales of class rings, invitations, caps and gowns and pictures will
be kept to an absolute minimum. Whenever possible, these will be scheduled at some time
other than regular school hours.
VII. SCHOOL AND COMMUNITY RELATIONS
The Dierks School District will have in place a public school parental involvement plan including a parental
involvement center. As per Act 397 of 2009, this plan will also include instructions for parents on how to
incorporate learning activities in the home environment.
A. USE OF SCHOOL PROPERTY BY PUBLIC
1.

LIMITATIONS
The use of school facilities (cafeteria, auditorium, classrooms, gym) by groups outside the school
must be approved by the Superintendent.
After completion of the basketball season, the school gymnasium may be used by independent
basketball teams for a fee.
The sponsoring team will be responsible for damages to gym or equipment and must obey rules
and regulations set up by the administration.
Community sponsored activities may use the new or old gym. Requests for school facilities
should be made to the Superintendent. Use of the gym will require supervision by school
personnel, and a $50.00 fee will be paid to the supervisor. Custodial services will be the
responsibility of those using the facility.
School personnel supervisor and the $50.00 fee may be waived by the board in lieu of a
substitute supervisor approved by the board.

2.

SECURING PERMISSION
a.

A request for use of school facilities should be made to the Superintendent.

b.

Organizations requesting the use of school-owned vehicles for non-school-related
business will be informed that the insurance policy will respond to protect the
school district, but not the requesting organization.

3. CHARGES
a.

Auditorium - $100.00 per night

b.

Cafeteria - $450.00 per night + cafeteria supervisor @$10.00 per hour up to $40.00

c.

Old or New Gym - $50.00 per night + supervisor

d.

Classroom -$10.00 per night
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The use of tobacco in any form in the school building or seating area of stadium is prohibited
“An act to protect the rights of non-smothers by prohibiting smoking in schools; to provide a
criminal penalty of violation thereof; and for other purposes (Act 854, 1987; House Bill 1337)
4.

COPIER USAGE
1.

MEDIA

The media of news through which the school will keep in touch with the Dierks School
District community will be The Nashville News, The Nashville Leader, The DeQueen Bee,
The Glenwood Herald, KWXI, KNAS, KDQN and B95 radio stations. At certain times the
services of the television stations servicing this area might be used. (KJEP TV, Nashville, AR )
2.

INDIVIDUAL SCHOOL PUBLICITY

The individual schools are urged to publish and broadcast special events. The board will make
known its activities through special reports. The various clubs within the schools and, other
agencies of the schools, are urged to inform the public of their activities.
3.

PRIOR APPROVAL OF SCHOOL PUBLICITY

All speeches to be made and items to be published under school sanction should be renewed
and approved by the Superintendent of Schools.
TECHNOLOGY ACCEPTABLE USE POLICY (A.C.A § 6-21-107 & A.C.A. § 6-21-111)
The Dierks School District believes that technology is a tool for life-long learning, and that access to Local
Area Network (LAN) and Wide Area Network (WAN) is one of the resources that promote educational and
organizational excellence. We believe the responsible use of network resources will propel today’s schools
into the information age, allowing students and staff to significantly expand their knowledge by accessing
and using information resources and by analyzing, collaborating and publishing information.
Students and staff should use network resources in a responsible, efficient, ethical and legal manner in
accordance with the mission of Dierks School District. The use of technology is a privilege, but not a right,
which may be revoked at any time for inappropriate behavior. Users assume responsibility for
understanding the policy and guidelines as a condition of using available technology. Staff members are
accountable to teach and use technology responsibly. Use of technology resources that are inconsistent
with this policy may result in the loss of access, as well as other disciplinary or legal action. This will be at
the discretion of the faculty and administration of the Dierks School District.
NETWORK ACCESS
The following individuals are authorized to use the Dierks Public School Network (including, but not limited
to e-mail and internet):
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1.

Dierks School employees are issued an individual network account.

2.

High school students at Dierks High School (grades 7-12) may be issued an account with e-mail
and internet privileges upon return of a contract signed by parent and student.

3.

Seventh and eighth grade students are issued network accounts without internet and e-mail
access.

4.

Elementary students have access to the school network only under their teacher’s direct
supervision using a classroom account. Individual elementary students will be issued an account
upon the discretion of the teachers and the administration.

5.

Others may be issued Guest Accounts based on their need for doing network business.
(Examples of such accounts would be adult education classes and college students needing to do
research.)

ACCEPTABLE INTERNET USE GUIDELINES
Staff members are expected to teach responsible use to students when students are accessing the Internet
and to provide guidance and supervision of students using the Internet in the following ways:
Teachers and other supervising adults will discuss the appropriate use of technology resources with
their students, monitor their use and intervene if the resource is not being used appropriately.
Computers that allow access to the Internet should only be placed in areas where adults are present.
Content filtering is provided by the state to help limit access to inappropriate material. Even with
filtering, it is possible that students may find materials on the Internet that parents consider
objectionable. Although students may be supervised when they use the Internet, this does not
guarantee that students will not access inappropriate materials. District guidelines for accessing the
Internet prohibit access to materials that are inappropriate access of materials to a teacher, other staff
persons or their parents. Parents are encouraged to discuss responsible use of the Internet with their
children and how this responsibility includes using the Internet at school, as well as, from home.
UNACCEPTABLE USE
The following uses of technology are unacceptable and may result in suspension or revocation of network
privileges. Unacceptable use is defined to include, but not limited to, the following:
Violation of School Board Policy, District Administrative Rules or any provision in the Student Handbook.
Transmission of any material in violation of any local, state or federal law. This includes, but is not
limited to: copyrighted material, threatening or obscene material or materials protected by trade secret.
The use of profanity, obscenity or other language that may be offensive to another user.
Any form of vandalism, including but not limited to, damaging computers, computer systems or
networks, and/or disrupting the operation of the network.
Copying and/or downloading commercial software or other material (e.g. music) in violation of federal
copyright laws.
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Use of the network for financial gain, commercial activity, or illegal activity (e.g. hacking).
Use of the network for political activity.
Use of the network to access pornographic or obscene material.
Creating and/or placing a computer virus on the network.
Accessing another person’s individual account without prior consent or accessing a restricted account
without prior consent of the responsible administrator or teacher. The person whose name an account
is issued is responsible at all times for its proper use. Passwords should never be shared with another
person and should be changed frequently.
PRIVACY
Staff and student users of Dierks School District must be aware that information accessed, created, sent,
received or stored on the network is not private. It is subject to review by network system administrators.
System administrators may investigate complaints regarding e-mail that may contain inappropriate or illegal
material.
WEB CONTENT
The content on the Dierks School District website shall be consistent with its purpose of supporting and
enhancing learning and teaching that prepares students for success. The Dierks School District website
included information about the district and functions as a communication tool.
Staff members who publish pages on Dierks School District’s website should use certain criteria appropriate
to selecting material that enriches the learning environment. In addition to applying the Principals used to
establish a rich educational environment, web page content should be designed to reflect the following
criteria:
Authority
Accuracy
Objectively
Currency
Coverage
Internet Privacy Protections and Considerations for Students
The school district has an obligation to protect student safety and to balance with this the need for open
communications when using the Internet.
There are documented instances of students being
inappropriately identified via the Internet and thereby becoming subjected to unhealthy situations or
unwelcome communications.
The purposes of these guidelines are:
1.

To inform school staff of the possible dangers of allowing students to publish identifying
information on the Internet.

2.

To recognize that there are potential advantages of allowing students to publish identifying
information on the Internet.
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3.

To provide to schools a recommended set of guidelines governing how student identifying
should be allowed in publishing on the Internet.

It is clear that there are significant risks, as well as significant advantages, involved with allowing students to
be identified on the Internet. Therefore, students should not be easily identifiable from materials they
might publish on the Internet.
GUIDELINES
Only first name shall be used in published student work.
Pictures that are a part of student publishing should not include identifying information.
Under no circumstances should a student’s home address or phone number be included.
If replies to published student work are appropriate, the sponsoring teacher’s address should be the e-mail
address displayed, not the student’s.
In special circumstances with parent-signed release, identifying information can be added.
Guidelines: to make this determination, the submitting high school students and the supervising staff
member must carefully weigh the potential for risk against the perceived advantage of posting this
identifying information. Students are required to seek guidance and approval from school staff and are
encouraged to involve parents in instances where there is uncertainty before posting identifying
information.
COPYRIGHT AND PLAGIARISM
Adherence to federal copyright law is required in both the print and electronic environments. All users of
the Dierks network are expected to adhere to the provision of Public Law 94-553 and subsequent federal
legislation and guidelines related to the duplication and/or use of copyrighted materials. District guidelines
permit copying specifically allowed by copyright law, fair use guidelines, license agreements or proprietor’s
permission. The following are not permitted:
Using network resources to commit plagiarism.
Unauthorized use, copying or forwarding of copyrighted material.
Unauthorized installing, use, storage or distribution of copyrighted software.
CIPA GUIDELINES.
Per CIPA compliance the following are part of the Technology Acceptable Use Policy:
Filtering is incorporated with the service provide by Internet Service Provider, locally for all Internetenabled computers on a networked basis, and individually on each Internet-enabled computer with the
filtering product M-86.
Filtering will be provided for all Internet-enabled computers used by students, patrons and staff.
Filtering will be disabled only for bona fide research or other lawful purposes.
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Online activities of minors will be monitored for appropriate use.
Safe and secure use by minors of direct electronic communications (including e-mail, chat rooms and
instant messaging) will be monitored by staff and checked by filtering product.
Unauthorized online access, including “hacking” and other unlawful activities, is prohibited.
Unauthorized disclosure, use and dissemination of personal identification information regarding minors
is prohibited.
Educating minors about appropriate behavior, including interacting with other individuals on social
networking websites and chat rooms and cyber-bullying awareness and response will be taught and
enforced.
VIII.

TRANSPORTATION

A. STUDENT TRANSPORTATION
All students who use school buses, either regularly or occasionally should be familiar with the following
rules:
1.

Be at the bus stop at the scheduled time. Stand back about ten (10) feet from the bus stop and
wait until the door is opened before moving closer to the bus; do not attempt to hitchhike to or
from school.

2.

While entering or leaving the bus, be orderly and quick.

3.

While riding the bus, you are under the supervision of the driver and must obey the driver at all
times.

4.

Students are expected to conduct themselves in a manner such that they will not distract the
attention of their driver or disturb other riders. This means to keep your hands to yourself,
attend to your own business, let other students alone and be reasonably quiet.

5.

No food or drink, except lunches, will be brought aboard buses.

6.

No knives or sharp objects of any kind are allowed, nor are firearms, pets or other living animals.

7.

Do not tamper with the safety devices, such as door latches, fire extinguishers, etc. Keep your
seat while the bus is in motion, heads and bodies inside the bus.

8.

Do not deface the bus or damage the seats. Do not throw food, paper or other objects onto the
floor of the bus. Keep the aisle free of books, lunches, coats, etc. Do not put feet in the aisle.

9.

If you must cross the road to enter the bus, try to be on the right side of the road, waiting for
the bus. If you should arrive at the bus stop just as the bus approaches, wait until the bus has
come to a complete stop, and the driver has signaled for you to cross in front of the bus.
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10.

If you must cross the road after leaving the bus, go to a point on the shoulder of the road ten
(10) feet in front of the bus. Cross the road only after the driver or student patrol has signaled
for you to do so.

11.

No balloons or glass containers will be allowed on buses.

12.

Unauthorized persons are prohibited from entering the school bus.

Students causing disciplinary problems will be identified, and the following actions will be taken:
1.

First offense: Parent notification/warning.

2.

Loss of bus privileges (minimum of one week to maximum of one year) depending upon the
seriousness of the referral and the number of times the student has been referred to the office.

B. BUS ROUTES
1.

Bus routes are set by the Board of Education and are subject to be changed at their discretion.

2.

All drivers are expected to make their established route unless they are instructed not to do so
by the Superintendent of Schools.

3.

In order to make all runs more economical and safe, drivers will adhere as closely as possible to
the following proposals:
a.

All runs within ½ mile of bus stop to be eliminated except during bad weather.

b.

Eliminate all unnecessary stops (some stops might be grouped).

c.

All places where buses turn around are to be safe and, if they are not safe, a new
location should be found.

C. SELECTION OF DRIVERS
1.

An effort will be made to hire competent drivers.

2.

Qualifications and standards shall conform to those set forth in the State Department of
Education HANDBOOK FOR BUS DRIVERS, and operators shall abide by provisions of “Contract
for Bus Drivers” provided by the State Department of Education.

3.

All drivers must have their CDL license.

4.

Background checks are required for all drivers, and drivers will be subject to drug testing.

D. REGULATIONS FOR DRIVERS
1.

All drivers are expected to make their regular run.

2.

A substitute driver should have his CDL, be approved by the Superintendent and meet all
requirements of a bus driver.
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3.

No driver will be expected to stay overnight on trips, but if such trips arise, it will be on a
volunteer basis, and the driver’s expenses will be paid by the school or the sponsoring
organization.

4.

Because of the safety factor and expense involved, drivers should make a periodic check of their
buses (tires, wipers, etc.).

5.

It is the drivers’ duties to see that their bus is swept and dusted regularly, and that vision on
buses is not impaired due to muddy windows, etc.

6.

Buses are not to be used by the drivers for any personal reasons.

7.

Drivers will use cell phones only while completely stopped and for emergency use only.

E. MAINTENANCE OF BUSES
It is the duty of the Superintendent of Schools to develop and put into operation a regular method of
maintenance and repair of buses, keeping a written record of cost of maintenance and repair of each bus.
The head mechanic will supply the necessary information.
F. LOADING AND UNLOADING
1.

Regular loading areas will be designated

2.

Pickup and unloading of students shall conform to set regulations of the State Department.

G. PRIME OBJECTIVE OF BUS OPERATION
1.

School buses, with the administration’s approval, may be used for school activities.

2.

To ensure students a driver that is free from drugs, Dierks School District may request bus
drivers to be tested for drugs.

H. PAY FOR EXTRA TRIPS
1.

Drivers will be paid $25.00 for extracurricular trips such as ball games, band concerts, etc.
(this does not include coaches)

2.

Drivers will be paid substitute teacher pay for trips that require the driver to stay all day.

3.

Drivers who are employed in other positions for the school will not be paid for trips driven
during the school day. However, if the trip extends past school hours, the driver will receive
minimum wage per hour.
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DISTRICT PURCHASING/ACCOUNTING PROCEDURES
PURCHASING PROCEDURE
For the purpose of maintaining adequate control of district funds, the following procedures have been
adopted as a purchasing policy. The purchase order form that has received the required signatures is a
district employee’s authorization to make the purchase.
1.

Pre-numbered purchase orders will be made available through the elementary Principal’s
secretary and the Superintendent’s secretary.

2.

Purchase orders will be used to expend funds from any source of district funds. (State, federal,
activity, food service, athletic, etc.)

3.

Purchase order forms will be submitted to the building Principal for initial approval. Forms will
then be submitted to the Superintendent for approval. Only purchase orders with these
signatures will be released to initiate the purchase.

4.

An incomplete purchase order form will be returned unapproved. It is important to include your
name in the “Ship To” portion of the form. This identifies you for delivery and for verifying the
invoice is correct and is released for payment.

5.

Only purchases made by district employees using the purchase order procedure will be
processed for payment.

6.

The purchase order form consists of quadruplicate copies. The original copy is the
vendor’s copy, and the yellow copy is the purchaser’s copy. The remaining two copies will be
kept in the treasurer’s office for processing payment.

7.

Any purchase being made that the employee or a student will be remitting payment personally is
not to be charged to the school. Payment for such purchases should be made directly to the
vendor. This includes athletes purchasing shoes or other personal items and coaches purchasing
attire or any purchase made without an approved purchase order.

8.

Purchases made for gifts for special occasions such as birthdays, Christmas or benevolent reasons
shall be funded by donations made to respective Flower/Gift activity funds. Charges made by
students to purchase sponsor gifts will not be accepted for payment. Students will also need to
collect donations and remit those to the vendor. Students are not authorized to make purchases
on behalf of the district.

ACCOUNTS RECEIVABLE
Each accounts receivable agent for the Dierks School District will adhere to the following guidelines when
receiving funds on behalf of the district.
1.

Each receiving agent will be provided pre-numbered, duplicate receipt books with the specific
fund and school address preprinted on the receipt.
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2.

Receipts will be written by the agent as the funds are received. Receipts will be written, as a
minimum, at the end of each day. Each receipt will document the name of the person received
from, what the payment is for, as well as the amount of cash and the amount of checks being
received.

3.

Funds received in the form of checks are not to be exchanged for cash. Checks will be receipted
and deposited in a timely manner. The person issuing the check needs to indicate on the check
the specific service(s) they are paying for (such as lunches, candy or supplies, etc.).

4.

Funds are to be transported/handled by authorized district employees only.

5.

Deposits are to be made each Monday, Wednesday, Friday, the last day of each month and prior
to extended school breaks or holidays. Preprinted deposit books with the district address and
account number will be used.

6.

Deposit slips should reconcile with the respective receipt as to the amount deposited as cash or
check.

7.

Deposit slips will have the number of the receipt(s) being deposited to ensure receipts are being
deposited in numerical sequence.

8.

Each depositing agent will provide the district treasurer with a copy of the deposit slip attached
to a reconciliation sheet no later than the following school day in order to keep adequate
securities pledged on the district’s bank account.

9.

Under no circumstances will IOUs be allowed in exchange for cash, candy, supplies, etc.

10.

Tokens for slushes will be paid in full at the end of each week.

11.

No third party checks will be accepted.

12.

Employees who charge lunches will pay those charges each month at the time payroll checks are
issued.

ACCOUNTS PAYABLE
The District Purchasing Policy must be followed prior to any invoice being presented for payment. Each such
invoice must be submitted by Wednesday afternoon in order to be processed on the following Friday.
Accounts payable checks will only be processed on Fridays and on those invoices received the previous
Wednesday.
1.

Invoices submitted to the Superintendent for payment must have a copy of the approved
purchase order attached. These copies will be kept in the treasurer’s office.

2.

All invoices will be given to the person initiating the purchase stamped with a signature line
asking “OK TO PAY?” The purpose of the stamp is acknowledgement of receipt and intent to
keep the items listed on the invoice.

3.

Any invoice that is to be paid from an activity fund requires a pink slip to be filled out and signed
by the fund supervisor, school secretary and the building Principal. Requests for payment
without proper documentation will result in delayed payment.
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4.

Invoices are to be submitted in a timely manner. Any invoice submitted late for payment and
resulting in late charges being assessed will require the purchaser to pay the late charges
personally.

5.

Requests for payment must be in the form of a legitimate invoice.

6.

Only authorized employees of the school district will be allowed to incur charges on behalf of
the district. Requests for payment made by unauthorized persons will not be considered.

III. PROCUREMENT PROCEDURE
A. At the opening of Dierks Public School, School Food Service purchases food and supplies by negotiated
procurement method, obtaining written quotations from a number of different companies.
Thereafter, purchases are made on a weekly basis with price quotations obtained. Each item is checked
upon deliver to assure product meets standards. Quality service and price are criteria used in selection
of supplier.
At no time are favors or gratuities accepted.
B. In the purchase of commodities for the Dierks Public School, the following procurement procedure will
be used:
1.

In the purchase of any commodities of $10,000.00 or more, the Superintendent will obtain
quotations from various companies.

2.

The school board or Superintendent authorized by school board will accept the best bid for the
school.

3.

The board has the right to reject any bids.

C. The Dierks School District will capitalize on any fixed asset purchase costing $1,500.00 or more for audit
purposes.
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Reconsideration of Library Media Center Material Form
Title
Author

Type of Material

Publisher and Producer
Request Initiated by
Telephone

Address

City and State

Zip Code

School(s) in which item is used
Person making the request represents:

himself/herself Group or Organization

Name of Group
Address of Group
Please fill out the questions as completely as possible.
1. To what in the material do you object? (please be specific, cite pages or frames, etc.)

2. What do you feel might be the result of reading, viewing or hearing this material?

3. For what age group would you recommend this material?
4. Is there anything good about the material?

5. Did you review the entire work?
If not, which sections did you review?
6. What would you like your media center to do about this material?
a. Do not lend it to my child
b. Withdraw it from all students as well as my child
c. Send it back to the staff for re-evaluation
7. In its place, what title of equal quality would you recommend that would convey as valuable a picture of
the subject treated?
Date

Signature
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Materials Evaluation Committee Report Form
Physical description of challenged material: (author, title, publisher, copyright, producer, etc.)

Justification for inclusion of material (include theme and purpose)

Critic’s judgment of material: (if possible, include copies of reviews indicating the source)

Materials Evaluation Committee’s decisions and comments:

Copies sent to:
Superintendent
Complainant
Signature of Committee Members
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CRISIS MANAGEMENT PLAN

Outline of Plan
I.

Hostage Incident

II.

Bomb Threat

III.

Tornado

IV.

Fire

V.

Suicide or Attempt

VI.

Chemical Spill

VII.

Electrical Blackout

VIII.

Nuclear Emergency
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MEMBERS OF CRISIS TEAM
SCHOOL-RELATED MEMBERS
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18

HOLLY COTHREN
JODY COWART
KARLA BYRNE
GARY BOBO
MADONNA HILL
SALLY SHARP
STEVE MARTIN
CHAD LITES
LARRY JONES
STEPHEN SPRICK
SHANNON BAILEY
BRAD BRAY
TAMMY LITES
SHELLEY FEEMSTER
DEBORAH REEL
TERRY SHELTON
JULIA MOORE
MARY HARRIS

SUPERINTENDENT
HIGH SCHOOL PRINICPAL
ELEMENTARY SCHOOL PRINCIPAL
HIGH SCHOOL COUNSELOR
ELEMENTARY SCHOOL COUNSELOR
SCHOOL NURSE
HIGH SCHOOL TEACHER
HIGH SCHOOL TEACHER
HIGH SCHOOL TEACHER
HIGH SCHOOL TEACHER
HIGH SCHOOL TEACHER
HIGH SCHOOL TEACHER
ELEMENTARY SCHOOL TEACHER
ELEMENTARY SCHOOL TEACHER
ELEMENTARY SCHOOL TEACHER
ELEMENTARY SCHOOL TEACHER
ELEMENTARY SCHOOL TEACHER
ELEMENTARY SCHOOL TEACHER

286-2191
286-3234
286-2015
286-3234
286-2015
286-3234 or -2015
286-3234
286-3234
286-3234
286-3234
286-3234
286-3234
286-2015
286-2015
286-2015
286-2015
286-2015
286-2015

COMMUNITY MEMBERS
1
2
3
4
5

BRIAN WHITE
DIERKS POLICE DEPARTMENT
DAVID SHELTON
HOWARD COUNTY SHERIFF’S OFFICE
CHRIS JANES
DIERKS FIRE DEPARTMENT
BRIAN MCJUNKINS
HOWARD COUNTY SHERIFF’S OFFICE
HOWARD COUNTY AMBULANCE SERVICE

286-2241
286-2626
845-9668
286-2626
911

SCHOOL BOARD MEMBERS
BUBBA MCSPADDEN
TODD MOORE
KAREN KITCHENS
BARRY STUARD
JEFFREY MOUNTS

PRESIDENT
VICE PRESIDENT
SECRETARY
MEMBER
MEMBER
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I.

HOSTAGE INCIDENT, GUNMAN ON CAMPUS – REFERRED TO AS A LEVEL I EMERGENCY

Protocol for the classroom:
1.
2.
3.
4.
5.
6.
7.
8.
9.

Report suspicious person to the office.
The office will then inform everyone to go to a Level I Emergency status.
At this point, all teachers are to lock classroom doors.
Place students on the floor away from doors and windows.
Elementary should pull shades to cover windows.
Take account of students.
Report any missing students to the office.
Do not open door for any reason unless instructed by the office.
Remain in this state until further notice.

Protocol for the Administration:
1.
2.
3.
4.
5.
6.
7.
8.
9.

When suspicious person is reported, make the announcement to go to a Level I Emergency.
Notify the Police Department and Sheriff’s Office via 911. Ask for ambulances to be on standby.
Make sure all students are accounted for. If any are in hallways, get them into a safe place.
Secure the building to keep parents, press and outsiders out.
Meet with all available Crisis Team Members in the elementary Principal’s office or the high
school book room.
When police arrive, follow orders.
No students should be allowed to leave with anyone until instructed to by the office.
Only the Superintendent or his designee should talk to the press.
The releasing of school will remain at the Superintendent’s or his designee’s discretion.

Contingent Plans:
1.

2.

3.

4.

5.

If some elementary students are out for recess when the gunman enters s the building, these
students should be taken to the high school building until further notice. Do not allow any
students to leave with parents at this time.
If students are on the football field practicing when the gunman enters either building, they
should be taken to the field house, with the doors locked, until further notice. No one should be
allowed to leave.
If students are on the practice field in front of the high school when a gunman enters the high
school, these students should be taken to the elementary school until further notice. No one
should be allowed to leave. If the gunman enters the elementary school, the students should be
taken to the high school building.
If students are in the cafeteria when a gunman enters the building, elementary teachers on duty
should lock the doors immediately and move the children into the kitchen until further notice.
No one should be allowed to leave. High school teachers should lock the cafeteria doors, and
the students should be instructed to get on the floor under the tables. The students in the gym
lobby should be quickly placed in the gym locker rooms as well as the students who are outside.
Everyone should remain here until further notice. No one should be allowed to leave.
If students are in the gym for classes when a gunman enters the building, they should be placed
in the locker rooms, and the doors should be locked. They should remain here until further
notice. Teachers should lock the gym doors. No one should be allowed to leave.
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6.

If student body is in the gym for an assembly when a gunman enters the building, the gym doors
should be locked. Students should sit on the floor in front of the seats to minimize their height
and size. Everyone should remain here until further notice. No one should be allowed to leave.

II. BOMB THREAT- REFERRED TO AS A LEVEL 2 EMERGENCY
Protocol for the Person Taking the Call:
1.
2.
3.
4.
5.
6.

When the bomb threat is received over the phone, try to prolong the conversation. DO NOT
HANG UP THE PHONE. (Use another phone to alert the authorities.)
Identify background noises and any distinguishing voice characteristics.
As the caller for a description of the bomb, where it is located, and when is it due to explode.
Document all of this on the Bomb Threat Checklists by the phones receiving incoming calls.
When a written bomb threat is received, place the paper in a manila folder and handle it as little
as possible. Then, proceed as follows;
The person receiving the threat will notify the building Principal or his/her designee.

Protocol for the Administration:
1.
2.
3.
4.
5.

The Principal or designee will alert the Superintendent.
Once the Superintendent has assessed the situation, he/she will alert the local law enforcement
via 911.
The Principal will alert the staff and students by announcing the existence of a Level 2
Emergency.
The administration will decide the best safe location to bus the students if the threat is deemed
valid.
At a chosen time, the Superintendent will contact the radio stations to inform parents of the
location and time in which they can pick up their children.

Protocol for the Classroom:
1.
2.

3.
4.

5.
6.

At this point, teachers should take an accurate count of students and then evacuate the building
via the fire escape routes. Do not stop at restrooms, lockers, etc. Exit the buildings quickly.
Staff should make a quick visual observation of their classroom/work area. DO NOT OPEN
CABINETS OR DOORS. DO NOT MOVE OBJECTS. IF ANYTHING SUSPICIOUS IS FOUND, DO NOT
TOUCH IT!!!! (A bomb can be made out of almost anything, from dynamite to a briefcase, piece
of pipe, etc. You will be looking for something that does not belong in the classroom.)
Once the high school students are outside the building, they should be taken to the baseball
field until further instructions. Keep your classes together and accounted for.
Once the elementary students are outside the building, they should be taken to the field in front
of the school near the Alsabrooks’ house until further instructions. Keep your class together and
accounted for.
If the threat is determined to be valid, the students will be bused to a safe location determined
at the time of the crisis.
Teachers are to keep the students together and accounted for at all times. Car riders should be
separated from bus riders, and a list should be made of car riders and who can pick them up.
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7.
8.

Do not allow any students to leave with parents at this time.
When the Administration decides to allow students to leave, teachers should keep an accurate
record of who has been picked up by whom.

Contingent Plans:
1.

2.

3.

If some elementary students are out for recess, alert the duty teachers of the crisis, ring the bell
and have them line up in order of their classes while still outside the building. The classroom
teacher should go outside at t his time and get his/her class. They will report to the field in front
of the school and wait for further instructions. Do not allow any students to leave with parents
at this time.
If students are on the football field or practice field at the time of the bomb threat,
teachers/coaches should take an accurate count of the students. They should remain where
they are until further instructions.
If students are in the cafeteria or gym at the time of the bomb threat, they should exit these
areas orderly. Elementary teachers should get his/her class together and follow instructions
above. High school classes should remain together as grades, with class sponsors taking charge
of the classes. Class lists should be kept on file in a convenient place by the sponsors so that
they can use these to account for students.

III. TORNADO – REFERRED TO AS A LEVEL 3 EMERGENCY
Protocol for the High School Classroom:
1.
2.

3.

4.
5.

When an actual severe weather emergency occurs, a long, continuous bell will ring to alert the
school.
When the alarm is sounded, each teacher is responsible for moving his/her students quietly into
the designated portion of the building. As the teacher leaves the classroom, he/she should turn
out the lights and close the door.
Students should sit on the floor with their heads on their knees and their hands on the back of
their necks. Students should face away from the south/southwest. (South/southwest is the
direction toward the statue of the Mascot/Horse)
Each teacher should be able to account for all his/her students at this time.
Students and teachers are to remain in the assigned areas until the all-clear bell sounds.

Designated Areas:
Classrooms #1-7 (south hallway) should go to the locker area.
Home Ec. room #13 should go to the storage area within the classroom.
Band Room #14 should go to the locker area.
Special Ed Room #15 should go to the kitchen area within the classroom.
Business Rooms #10 and #11 should go into the book room.
Health Room #12 should remain within the classroom and get against the block wall.
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Math Rooms #22 and #23 should remain within the rooms and get against an interior wall.
Science Rooms and Art Room #16, #17, #18 and #19 should go to the hallway leading to the a
Agri. room. They should stay in the outer ½ of the hallway away from the glass in the Agri. room
doorway.
Agri. Room should go to the Agri. classroom and get against the interior wall.
Gym should go to the cafeteria and get along the wall with the coat rack. If students are at lunch, they
should get under the tables. All students in the gym lobby should go into the cafeteria and get under
the tables.
Protocol for the Elementary Classroom:
1.
2.
3.
4.
5.

A prolonged bell will ring.
Students will remain in their room or enter the hallway in the main building.
Students should come from the portable buildings into the main building hallway quickly and
quietly.
Students in the new building should go to the interior walls of the restrooms.
Students should kneel down, bend over, and cross hands behind their heads. They should wait
quietly until the return signal is given by the teacher.

IV. FIRE-REFERRED TO AS LEVEL 4 EMERGENCY
Protocol for the High School Classroom:
1.
2.
3.
4.
5.
6.
7.
8.

9.
10.
11.

The fire alarm will sound.
Teachers should get roll books and then have the students to exit the building.
Students in the gym will exit through the north doors on either side of the gym. Students in the
lobby of the gym will exit out the west and east lobby doors.
Band students will exit out the north door of the Band Room.
Students in the Band Room, Home Ec. Room, Special Ed Room, Business Rooms and Health
Room should exit out the west entrance doors next to the Home Ec. Room.
Students in the library and the office should exit the building using the south entrance.
Students in the classrooms along the south hallway rooms #1-7 should exit the building through
the west entrance doors toward the ISS trailer.
Students in the Science Rooms #16 and #18, the Science Lab #17, the Art Room #19, the Math
Rooms #22 and #23 and the Agri. Classroom should exit the building by the east doors toward
the elementary school.
The Agri. shop students should exit by the east and south Agri. shop entrance doors.
Students in the Cafeteria should exit by the doors on the east side of the lobby.
Teachers should account for all students.

Protocol for the Elementary Classroom:
1.
2.
3.

A long, repeated blast on the alarm system will sound.
Students will walk rapidly in single file. Do not run.
Students will stop about 50 feet from the building and wait quietly for the all-clear signal.
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4.
5.
6.

Leave all books and supplies in the room.
Take wallets and purses with you.
Teachers should carry their roll books and check roll while waiting.

V. SUICIDE OR ATTEMPTED SUICIDE – REFERRED TO AS A LEVEL 5 EMERGENCY
Protocol for the Classroom:
1.
2.
3.
4.
5.
6.
7.

Always take any suicide threat seriously.
Do not leave the individual alone.
Use the intercom system or send another student to the office for help.
Evacuate the room.
If the student does commit suicide, try not to touch anything. Evidence must be preserved.
Only one person should touch the person to see if he/she is still breathing.
If the student is threatening to commit suicide, talk to the student. Try to keep the student
talking until help can arrive. Send for the counselor when and if possible.

Protocol for the Administration:
1.
2.
3.
4.

After the request for help has been issued, the administration should immediately call 911 for
help.
The other students in the classroom should be evacuated and taken to a safe place.
If other classrooms could be directly affected, then they should be evacuated as well.
Monitor the situation carefully until help arrives.

VI. CHEMICAL SPILL – REFERRED TO AS A LEVEL 6 EMERGENCY
Protocol for the Classroom:
1.
2.
3.
4.
5.
6.

Keep students inside.
Close windows.
Be prepared to evacuate the building if notice is given.
If students are outside, move upwind and get inside as soon as possible.
Be very careful not to step in spilled material.
If evacuation becomes necessary, go to a location to be determined at the time by the
Administration.

Protocol for the Administration:
1.
2.
3.

Alert the teachers of the crisis by announcing a Level 6 Emergency.
Call 911 for help from the Police, Fire Department and Health Departments.
Monitor the situation for further developments.
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VII. ELECTRICAL BLACKOUT – REFERRED TO AS A LEVEL 7 EMERGENCY
Protocol for the Classroom:
1.
2.

Teachers are to remain in the classroom with students until further instructions. Do not allow
students to leave.
All teachers who do not have a class are to meet in the crisis centers for further instructions.

Protocol for the Administration:
1.
2.
3.

Determine the cause of the power blackout.
Use discretion in decision to let school out for the day.
Alert the radio stations if school closure is necessary.

VIII. NUCLEAR EMERGENCY - REFERRED TO AS A LEVEL 8 EMERGENCY
Protocol for the Classroom:
1.
2.

Keep the students in the classroom until further notice.
If students are outside, take them inside and keep them there and accounted for until further
notice.

Protocol for the Administration:
1.
2.
3.

Keep updated with OES and local Law Enforcement.
Make decisions to close school.
Contact local Law Enforcement and radio stations concerning school closure.
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WELLNESS POLICY DIERKS
SCHOOL DISTRICT

NUTRITION EDUCATION
The Dierks School District shall promote grade-appropriate nutrition education as part of a broad based
integrated health education program that is aligned with the Arkansas Physical Education and Health
Education Framework. The Child Nutrition Unit of the Department of Education shall review nutrition
standards prior to implementation. Examples of integration into the curriculum include comprehensive
health education courses and Workforce Education courses which are taught within Family and Consumer
Science, such as Nutrition and Wellness and/or Foods and Nutrition.
HEALTHY SCHOOL ENVIRONMENT
No food or beverage shall be used as rewards for academic, classroom or sport performances and/or
activities.
All school cafeterias and dining areas should reflect healthy nutrition environments.
Schools should ensure that all students have access to school meals. Schools should not establish policies,
class schedules, bus schedules or other barriers that directly or indirectly restrict meal access.
Drinking water via water fountains or other service receptacles should be available without charge to all
students on campus according to Arkansas Health Department Standards.
PHYSICAL EDUCATION AND PHYSICAL ACTIVITY STANDARDS
Public schools must establish strategies to achieve thirty (30) minutes of physical activity each day in grades
K-12.
Physical education classes in grades kindergarten through six (K-6) will have a maximum student to adult
ratio of 30:1. At least one of the adults supervising as referenced in this section must be a certified or
qualified physical education teacher with the responsibility for instruction. Classified personnel may assist in
fulfilling this requirement.
The School District will work with the local School Nutrition and Physical Activity Advisory Committee to:
1.

Encourage participation in the extracurricular programs that support physical activity.

2.

Incorporate into the school ACSIP the strategies to be employed to achieve the activities
required.
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GENERAL REQUIREMENTS FOR FOOD AND BEVERAGES
Elementary students will not have access to vended foods and beverages anytime, anywhere on school
premises during the declared school day.
During the declared school day, an elementary school site may not serve, provide access to through direct or
indirect sales, or use as a reward, any FMNV (foods of minimal nutritional value) or competitive foods. This
includes FMNV and competitive foods given, sold or provided by School Administrators or staff (Principals,
Coaches, Teachers, Club Sponsors, etc.), students or student groups, parents or parent groups, or any other
person, company or organization associated with the school site.
In elementary schools, the Child Nutrition Program may only sell food items in the cafeteria, during meal
periods that are already offered as a component of a reimbursable meal during the school year, including
extra milk, fresh fruits, vegetables and/or an extra meal meeting the same requirements of the reimbursable
meal. School food service departments shall not sell or give extra services of desserts, french fries and/or
ice cream.
During the declared school day at middle, junior and high school sites, schools SHALL NOT serve, provide
access to through direct or indirect sales or use as a reward, any FMNV or competitive food to students
anywhere on school premises UNTIL 30 MINUTES AFTER THE LAST LUNCH PERIOD HAS ENDED. This includes
FMNV and competitive foods given, sold or provided by school groups, parents or parent groups, or any
other person, company or organization associated with the school site.
In middle, junior high and high schools, the Child Nutrition Program may only sell food items in the cafeteria,
during meal periods that are already offered as a component of a reimbursable meal during the school year,
including extra milk, fresh fruits, vegetables, unsweetened, unflavored water and/or other beverage items
that meet standards of maximum portion size and/or and extra meal meeting the same requirements of the
reimbursable meal.
EXCEPTIONS TO LIMITING ACCESS TO FOODS AND BEVERAGES
Parent(s) Rights – This policy does not restrict what parents may provide for their own child’s lunch or
snacks. Parents may provide FMNV or candy for their own child’s consumption, but they may not provide
restricted items to other children at school.
School Nurses – This policy does not apply to school nurses using FMNVs or candy during the course of
providing health care to individual students.
Special Needs Students – This policy does not apply to special needs students whose Individualized
Educational Program (IEP) plan indicates the use of an FMNV or candy for behavior modification (or suitable
need).
School Events – Students may be given any food and/or beverage items during the school day for up to nine
different events each school year, to be determined and approved by school officials. These items may not
be given during meal times where school meals are being served or consumed.
Snacks During the Declared School Day - Snacks may be provided or districted by the school as part of the
planned instructional program; for example, afternoon snack for kindergarten students who eat early lunch.
Snacks shall meet the United States Department of Agriculture Child and Adult Care Snack Patterns.
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Food for Instructional Purposes- Foods integrated as a vital part of the instructional program are allowed at
any time. Examples include edible manipulatives such as a square of cheese to teach fractions, a nutrition
food experience, food production in family and consumer science units and food science units.
NUTRITION STANDARDS FOR FOODS AND BEVERAGES
As of July 1, 2005, the Arkansas Child Health Advisory Committee nutrition standard will apply to all foods
and beverages sold, or made available to, students on elementary, middle, junior high and high school
campuses (except the reimbursable school meals, which are governed by United States Department of
Agriculture (USDA) federal regulations).
ALLOWABLE FOODS/BEVERAGES WITH MAXIMUM PORTION SIZE (MPS) RESTRICTIONS
ELEMENTARY SCHOOL- The Allowable Foods/Beverages with Maximum Portion Size Restrictions Chart DOES
NOT APPLY TO ELEMENTARY schools. According to Act 1220 of 2003, elementary school students will not
have access to vended food and beverages anytime, anywhere on school premises during the declared
school day.
MIDDLE, JUNIOR HIGH AND HIGH SCHOOLS ONLY – A list of the maximum portion size restrictions and
nutrition standards will be provided to school districts. This list, effective July 1, 2005, will apply to all foods
and beverages served, sold or made available to students during the declared school day at any school site
with the exception of reimbursable school meals which have nutrition standards governed by the United
States Department of Agriculture (USDA) federal law and regulations.
Prior to each school year, on or before April 1, the updated list of maximum portion sizes and nutrition
standards for foods and beverages will be developed by the Arkansas Child Health Advisory Committee and
distributed by the Arkansas Department of Education (ADE) via ADE Director’s Memo Communication.
All FMNV or competitive food beverages sold to students will be restricted to no more than 12 ounces per
vended container. The only exception for a larger portion size will be unsweetened, unflavored water.
A choice of two (2) fruits and/or 100% fruit juices must be offered for sale at the same time and place
whenever competitive foods are sold. Fruits should be fresh whenever possible. Frozen and canned fruits
should be packed in natural juice, water or light syrup.
At the point of choice, at least 50% of beverage selections in vending machines, school stores and other
sales venues shall be 100% fruit juice, low-fat or fat-free milk and unsweetened, unflavored water.
At middle school and high school levels, local leaders are encouraged to implement vending policies that
encourage healthy eating by students.
Beginning August 8, 2005, any modification or revisions of vending contracts in existence prior to August 8,
2005 must be in full compliance with all selections of the Rules Governing Nutrition and Physical Activity
Standards in Arkansas Public Schools as approved by the State Board of Education.
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Nothing in these rules shall be construed to prohibit or limit the sale or distribution of any food or beverage
item through fund raisers by students, teachers or other groups when the items are sold off the school
campus.
ARKANSAS NUTRITION STANDARDS REGULATIONS – Arkansas Department of Education, Commissioner’s
Memo #FIN-06-016
The Arkansas Nutrition Standards for reimbursable meals and a la carte foods served in the cafeteria are
more restrictive than the United States Department of Agriculture (USDA) nutrition standards.
In an effort to reduce the fat content of foods offered to students and increase the consumption of fruits
and vegetables, USDA reimbursable meals and all a la carte food items will meet the following
requirements.**:
1.
2.

3.

4.
5.

All food items sold or offered to students can contain no more than twenty-three (23) grams of
fat per serving.
Schools must offer 1% or fat-free milk within the variety of milk offered at all points of service.
Flavored milks may contain no more than thirty (30) grams total sugar per eight (8) ounce
serving.
Fruits and/or vegetables should be offered daily at all points of service. Fruits and vegetables
should be fresh whenever possible. Frozen and canned fruits should be packed in natural juice,
water or light syrup.
When possible, school food service should procure flash fried foods that can be oven-baked
instead of deep fat fried or pan fried.
Portion restrictions for french fries:
ELEMENTARY***- French fries/ fried potato products will be offered to elementary students NO
MORE THAN ONCE PER WEEK. French fry (deep fat fried) serving size can be no more than
three-fourths (3/4) cup by volume per serving.
MIDDLE AND JUNIOR HIGH***- French fries/fried potato products (deep fat fried) will be
offered to middle and junior high school students in a service size NO LARGER THAN one (1) cup
by volume.
HIGH SCHOOL***- French fries/fried potato products (deep fat fried) will be offered to senior
high school students in a service size NO LARGER THAN one and a half (1 ½) cups by volume.

6.

Middle, junior high and high schools shall limit the number of fried foods at each meal service to
only one item out of every six (6) food items offered. Each item cannot exceed the maximum
portion size or exceed 23 grams of fat per serving. Food items will include any combination of
foods served as a single food item.

**A LA CARTE food items are only available at Middle, Junior High and High Schools.
***DEFINITIONS: ELEMENTARY – a campus with a designated Local Education Agency (LEA) number
containing any combination of grades pre-kindergarten (pre-K) through sixth (6th) grades. MIDDLE
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SCHOOL – Public school(s) having some combination of grades 5-8. JUNIOR HIGH SCHOOL – Public
school(s) having some combination of grades 7-9. HIGH SCHOOL – Public school(s) having some
combination of grades 9-12.
ARKANSAS NUTRITION STANDARDS REGULATIONS - Act 1220 of 2003 and Ark. Code Ann. 20-7-133,
20-7-134, 20-7-135; Final Rule Nutrition /Physical Activity Standards
The School Nutrition and Physical Activity Advisory Committee will:
1.

Annually assess each school campus, using the School Health Index for Physical Activity, Healthy
Eating and Tobacco-Free Lifestyle using the following modules:
#1#2#3#4-

School Health Policies and Environment,
Health Education,
Physical Education and other Physical Activity Programs,
Nutrition Services
and
#5- Family and Community Involvement Assessment;
2.

Compare the physical education and health education assessment from the School Health Index
to the standards defined by the Arkansas Department of Education Physical Education and
Health Curriculum Framework;

3.

Compile the results of the School Health Index and provide a copy to the school Principal to be
included in the individual school improvement plan (ACSIP);

4.

Provide the annual completed School Health Index assessment results and the physical activity
standards comparison to the school Principal to be included in the school improvement plan
(ACSIP) and to the local school board;

5.

The district Nutrition and Physical Activity/Wellness Committee has the following members as
required by state and federal law: Parent, School Food Authority, School Administration,
Professional Group (Nurse), Student, School Board and Community Member.

SCHOOL NUTRITION AND PHYSICAL ACTIVITY ADVISORY COMMITTEE
Committee Responsibilities:
1.

The committee will assist in the development of local policies that address issues and goals,
including, but not limited to, the following:
a.

Assist with the implementation of nutrition and physical activity standards developed by
the committee with the approval of the Arkansas Department of Health and the State
Board of Health.

b.

Integrate nutrition and physical activity in the overall curriculum.

c.

Ensure that professional development for staff includes nutrition and physical activity
issues.
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d.
e.

2.

Ensure that students receive nutrition education and engage in healthy levels of
vigorous physical activity.
Improve the quality of physical education curricula and increasing training of physical
education teachers.

f.

Enforce existing physical education requirements, and

g.

Pursue vending contracts that both encourage healthy eating by students and reduce
school dependence on profits from the sale of foods of minimal nutrition.

The School Nutrition and Physical Activity Advisory Committee shall be structured in a way as to
ensure age-appropriate recommendations that are correlated to the current grade configuration
of the school district utilizing one of the following options:
a.

Establish a School Nutrition and Physical Activity Advisory Committee at each school in
addition to the district committee.

b.

Establish subcommittees of the District Committee, representing the appropriate age
and grade configuration for that school district, and

c.

Include representatives from each appropriate grade level group (elementary, middle,
junior, and senior high) in the membership of the district committee.

3.

Assist the schools in implementing the Arkansas Child Health Advisory Committee
recommendations for all foods and beverages sold or served anywhere on the school campus,
including all foods and beverages other than those offered as part of reimbursable meals,
including a la carte, vending machines, snack bars, fund raisers, school sores, class parties and
other venues that compete with healthy school meals.

4.

Maintain and update annually a written list of recommended, locally available, healthier options
for food and beverages available for sale to students.

5.

Encourage the use of non-food alternatives for fund-raisers.

6.

Review and make written recommendations to the local school board regarding the
components to be included in food and beverage vending contracts, and

7.

Report as part of the annual report to parents and the community the amount of funds received
and expenditures made from competitive foods and beverages contracts.

ACT 2285.2005 – AN ACT TO PROVIDE STATEWIDE STANDARDS FOR SCHOOL LUNCH PROGRAMS; AND
FOR OTHER PURPOSES
6-20-709 School Lunch menus
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a.

In addition to following the dietary guidelines of the National School Lunch Program, each
school district shall provide to the school district’s school nutrition and physical activity advisory
committee:
1.

Information on the requirements and standard of the National School Lunch Program,
and

2.

Menus for the National School Lunch Program and other food sold in the school
cafeteria on a quarterly basis.

b.

The school nutrition and physical activity advisory committee shall provide recommendations to
the school district concerning menus and other foods sold in the school cafeteria.

c.

The Child Health Advisory Committee, the Child Nutrition Unit of the Department of Education
and the Department of Health shall provide technical assistance as necessary.
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DIERKS SCHOOL DISTRICT
IT SECURITY POLICY

SECURITY MANAGEMENT
1A. POLICY STATEMENT
District management and IT staff will plan, deploy and monitor IT security mechanisms, policies, procedures,
and technologies necessary to prevent disclosure, modification or denial of sensitive information.
1B. STANDARDS
1B1

SECURITY RESPONSIBILITY
1.

2.

1B2

The District has contracted an IT Security Officer (ISO) responsible for overseeing
District-wide IT security, to include development of District policies and adherence to
the State-wide (ADE) standards defined in this document.
The District shall ensure that the job description and annual performance evaluation for
the appointed ISO identifies IT security responsibilities. This job description and security
responsibilities will be defined and included in the District Board policy document.

DATA SENSITIVITY
1.

The district recognizes that “sensitive data” identified within this Standard is considered
any and all student and employee data which is considered personally identifiable
information (PII) or any non PII information which assembled together would allow a
reasonable person to identify and individual. Sensitive data includes, but is not limited
to:
1.
2.

1B3

Student personally identifiable information, except as allowed by the Family
Educational Rights and Privacy Act (20 U.S.C. § 1232g; 34 CFR Part 99).
Employee personally identifiable information, except as required by Ark. Code
Ann. § 6-11-129.

TRAINING
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2.

The District, led by the Information Security Officer (ISO), shall ensure that all District
employees having access to sensitive information undergo annual IT security training,
which emphasizes their personal responsibility for protecting student and employee
information, such as teachers, Principals, counselors and secretaries by respective
campuses. Administrators for APSCN Financial and Student software, SIS Administrator,
Grade Quick Administrator and Superintendent would have District-wide access.

PHYSICAL SECURITY

2A POLICY STATEMENT
Physical access to computer facilities, data rooms, systems, networks and data will be limited to those
authorized personnel who require access to perform assigned duties.
2B STANDARDS
2B1

WORKSTATION SECURITY
1.

2.

2B2

The District maintains that user workstations must not be left unattended when
logged into sensitive systems or data including student or employee
information. Automatic log off and password screen savers are being deployed
to enforce this requirement.
The District shall ensure that all equipment that contains sensitive information will be
secured to deter theft. No sensitive data shall be retained on laptop and/or remote
devices (home computer, thumb drives, personal digital assistances, cell phones, CDs,
etc.) unless encrypted in accordance with the Arkansas State Security Office’s Best
Practices.

COMPUTER ROOM SECURITY
1.

The Districts server rooms and telecommunication rooms/closets are protected by
appropriate access control, which segregates and restricts access from general school or
District office areas. Server room access is controlled by using keys, with only those IT
or management staff having access necessary to perform their job functions allowed
unescorted access.

NETWORK SECURITY
3A POLICY STATEMENT
Network perimeter controls will be implemented to regulate traffic moving between trusted internal
(District) resources and external, untrusted (internet) entities. All network transmission of sensitive data
should enforce encryption where technologically feasible.
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3B STANDARDS
3B1

PERIMETER SECURITY
The District maintains a network configuration management program which includes as a
minimum: a network diagram identifying all connections, addresses and purpose of each
connection, including management approval of all high-risk internet facing ports such as mail
(SMTP/25), file transport protocol (FTP/20-21), etc.

3B2

WIRELESS NETWORKS
1. The District’s wireless access requires authentication, and Service Set Identifiers (SSID)
shall not contain information relative to the District, location, mission or name.
2. The District’s wireless networks shall deploy network authentication and encryption in
compliance with the Arkansas State Security Office’s Best Practices.
3. The District scans for (and disables) rogue wireless devices, at a minimum, quarterly.
4. All wireless devices will be protected by a firewall unless the technology is not available for the
device.
5. The wireless network is used to compliment the wired network. The school is not totally
dependent upon wireless access.
6. The LAN access points have been located at points which attempt to prevent unauthorized
individuals from intercepting the signal.
7. The strongest available WEP or WPA encryption has been employed and is upgraded when
newer technology becomes available.
8. WAP connections are restricted to identified, expected, listed, and known MAC addresses.
9. Updates from the wireless manufacturer are applied as soon as they are released.
10. Periodic reviews and spot reviews are made to detect any unauthorized usage.

3B3

REMOTE ACCESS
The District ensures that any remote access with connectivity to the District internal network is
achieved using encryption (e.g. SSH, RDP/High, VPN).

3B4

WARNING BANNERS
The District has appropriate WARNING BANNERS implemented for all access points to the
District internal network.

ACCESS CONTROL
4A POLICY STATEMENT
System and application access will be granted based upon the least amount of access to data and programs
required by the user in accordance with a business need-to-have requirement.
4B STANDARDS
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4B1

SYSTEM ACCESS CONTROLS – AUTHENTICATION
1.
2.

4B2

The District enforces strong password management for employees and contractors as
specified in Arkansas State Security Office Password Management Standard.
The District enforces strong password management for students as specified in Arkansas
State Security Office K-12 Student Password Management Best Practice.

SYSTEM ACCESS CONTROLS – AUTHORIZATION
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1.

2.

4B3

The District’s user access shall be limited to only those specific access requirements
necessary to perform their jobs. Where possible, segregation of duties will be utilized to
control authorization access.
The District’s user access shall be granted and terminated upon timely receipt, and
management’s approval, of a documented access request/termination. Ongoing access
shall be reviewed for all users as a minimum annually.

SYSTEM ACCESS COTNROLS- ACCOUNTING
The District shall ensure that audit and log files are generated and maintained for at least ninety
(90) days for all critical security-relevant events, such as: invalid logon attempts, changes to the
security policy/configuration and failed attempts to access objects by unauthorized users, etc.

4B4

ADMINISTRATIVE ACCESS CONTROLS
The District limits IT administrator privileges (operating system, database and applications) to
the minimum number of staff required to perform these sensitive duties.

APPLICATIONS DEVELOPMENT & MAINTENANCE
5A. POLICY STATEMENT
Application development and maintenance for in-house developed student or financial applications will
adhere to industry processes for segregating programs and deploying software only after appropriate
testing and management approvals.
5B. STANDARDS
5B1

SYSTEM DEVELOPMENT
The District acknowledges that any custom-built student or financial applications or supporting
applications which interface, integrate with or provide queries and reporting to/from student or
financial systems must be developed using a system development life cycle approach which
incorporates as a minimum:
1.
2.
3.
4.

5B2

Planning, requirements and design
User acceptance testing (UAT)
Code reviews
Controlled migration to production

SYSTEMS MAINTENANCE AND CHANGE CONTROL
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The District acknowledges that any changes to core or supporting applications which provide
student or financial processing or reporting are implemented in a controlled manner which
includes, as a minimum:
1.
2.
3.

Management approval of all changes
Controlled migration to production, including testing as appropriate
Mechanisms which serve to document each change, both infrastructure and/or
application.

INCIDENT MANAGEMENT
6A POLICY STATEMENT
Monitoring and responding to IT-related incidents will be designed to provide early notification of events
and rapid response and recovery from internal or external network or system attacks.
6B STANDARDS
6B1

INCIDENT RESPONSE PLAN
The District shall develop and maintain an incident response plan to be used in the event of
system compromise, which should include:
1.
2.

3.

Emergency contacts which include: DIS, ADE/APSCN, Law Enforcement, employees, etc.
Incident containment procedures, such as:
-IT administrator household close to servers
-District policy of no laptops, flash drives, etc. not owned by the District allowed in
connection, remotely or directly.
Incident response and escalation procedures

BUSINESS CONTINUITY
7A POLICY STATEMENT
To ensure continuous critical IT services, IT will develop a business continuity/disaster recovery plan
appropriate for the size and complexity of District IT operations.
7B STANDARDS
7B1

BUSINESS CONTINUITY PLANNING
The District has a district-wide business continuity plan, which includes:

148

1.

Backup Data: Procedures for performing routine backups (as a minimum weekly) and
storing backup media at a secured location other than the server room or adjacent
facilities. As a minimum, backup media must be stored off-site a reasonably safe
distance from the primary server room and retained in a fire-resistant receptacle.
1
2
3

2.

Secondary Location: Identify a backup processing location, such as another school or
District building.
1
2
3.
4.

3.

The District uses a safety deposit box at First National Bank, Dierks
Copies of each campus’ data is stored at the other campus vault
Researching the possibility of a storage facility at the DeQueen-Mena
Educational Cooperative in Gillham

JoAnn Walters Elementary School
DeQueen-Mena Educational Cooperative Lab, Gillham
Nashville School District
DeQueen School District

Emergency Procedures: Document a calling tree with emergency actions to include:
recovery of backup data, restoration of processing at the secondary location and
generation of student and employee listings for ensuring a full headcount of all.
1
2
3
4
5

IT Security Officer
Superintendent
Building Principal
FMS/SMS Administrators
Treasurer

MALICIOUS SOFTWARE
8A POLICY STATEMENT
Server and workstation protection software will be deployed to identify and eradicate malicious software
attacks, such as viruses, spyware and malware.
8B STANDARDS
8B1

MALICIOUS SOFTWARE
1

2

The District has installed, distributed and will maintain spyware and virus protection
software on all production platforms, including: file/print servers, workstations, email
servers, web servers, application and database servers.
The District shall ensure that malicious software protection will include frequent update
downloads (minimum weekly), frequent scanning (minimum weekly) and that malicious
software is in active state (realtime) on all operating servers/workstations. The District
implements enterprise servers for required updates to conserve network resources.
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3

The District shall ensure that all security-relevant software patches (workstations and
servers) are applied within thirty (30) days, and critical patches shall be applied as soon
as possible.

APPENDIX E
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SMART CORE INFORMED CONSENT FORM
(GRADUATING CLASS OF 2014 AND AFTER)

Name

of

Student:

Name

of

Parent:

Name of District:
Name of School:

Smart Core is Arkansas’ college- and career-ready curriculum for high school students.
College-and career-readiness in Arkansas means that students are prepared for success in entry-level, credit-bearing courses at two-year and fouryear colleges and universities, in technical postsecondary training and in well-paid jobs that support families and have pathways to advancement. To
be college-and career-ready, students need to be adept problem-solvers and critical thinkers who can contribute and apply their knowledge in novel
contexts and unforeseen situations. Smart Core is the foundation for college- and career-readiness. All students should supplement with additional
rigorous coursework within their career focus.
Successful completion of the Smart Core curriculum is one of the eligibility requirements for the Arkansas Academic Challenge Scholarship. Failure to
complete the Smart Core curriculum for graduation may result in negative consequences such as conditional admission to college and ineligibility for
scholarship programs.
Parents or guardians may waive the right for a student to participate in Smart Core and to instead participate in the Core curriculum. The parent
must sign the separate Smart Core Waiver Form to do so.
SMART CORE CURRICULUM
English – 4 units
*English 9th Grade
*English 10th Grade
*English 11th Grade
*English 12th Grade
Mathematics – 4 units
*Algebra I or Algebra A&B (Grades 7-8 or 8-9)
*Geometry or Investigating Geometry or Geometry A&B
*Algebra II
*Fourth Math-Choice of: Transitions to College Math, Pre-Calculus, Calculus, Trigonometry, Statistics, Computer Math,
Algebra III or an Advanced Placement mathematics
(Comparable concurrent credit college courses may be substituted where applicable)
Natural Science – 3 units with lab experience chosen from
*Physical Science
*Biology or Applied Biology/Chemistry
*Chemistry
*Physics or Principles of Technology I & II or PIC Physics
Social Studies – 3 units
*Civics or Civics/American Government
*World History
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*U.S. History
Oral Communications- ½ unit
Physical Education – ½ unit
Health and Safety – ½ unit
Fine Arts – ½ unit
Career Focus – 6 units
Beginning with the entering 9th grade class of 2014-2015 school year, each high school student shall be required to take at least
one digital learning course for credit to graduate. (Act 1280 of 2013)
(Comparable concurrent credit may be substituted where applicable.)
By signing this form, I acknowledge that I have been informed of the requirements and implementation of the Smart Core Curriculum and am
choosing the Smart Core Curriculum for my child.
_
Parent/Guardian Signature

Date

School Official Signature

Date
Arkansas Department of Education – August, 7, 2013
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