
GA  P e r s o n n e l  P o l i c y  O r g a n i za t i o n  GA  

 T h e s e  p o l i c i e s  a r e  a r r a n ge d  i n  t h e  f o l l o wi n g  ma n n e r :  

  GA p o l i c i e s  a p p l y  t o  a l l  e mp l o ye e s .  

  GB p o l i c i e s  a p p l y  t o  t e a c h e r s  a n d  o t h e r  c e r t i f i e d  s t a f f  c o ve r e d  b y  t h e  

n e go t i a t e d  a g r e e me n t .  

  GC p o l i c i e s  a p p l y  t o  c l a s s i f i e d / n o n -c e r t i f i e d  s t a f f .  
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GAA  Go al s  an d  O bj ec t i ves  ( See  BDA,  CM,  CM A an d  J A)  GAA  

 T h e  go a l  o f  t he  pe r so n ne l  p o l i c i e s  s e t  f o r t h  i n  t h i s  po l i c y  sec t i on  i s  t o  c r ea t e  t h e  b es t  po ss i b l e  e du ca t io na l  c l i ma t e  fo r  t h e  s t ud en t s  o f  t he  s ch oo l  d i s t r i c t .   T o  t h i s  e nd ,  t h es e  pe r so nn e l  p o l i c i e s  a r e  d es i gn ed  to  p r e ven t  mi su nd e r s t a nd i n g  b y  t he  d i s t r i c t ’ s  pe r sonne l  o f  

t he i r  d u t i e s ,  r e sp on s ib i l i t i e s ,  a nd  p r i v i l e ge s .    

 A l l  e mp l o ye es  s ha l l  f o l l o w  a l l  a pp l i c ab l e  b oa r d  p o l i c i e s ,  r u l e s ,  

r e gu l a t i on s ,  a nd  s upe r v i s o r y  d i r e c t i ves .  

 A l l  p e r s on ne l  h an dbo o ks  sh a l l  b e  ap pro ve d  b y  t he  b oa r d  an d  a do p te d ,  by  

r e f e r en ce ,  a s  a  pa r t  o f  t h ese  po l i c i e s  a nd  ru l e s .  

 

Ap pr o ve d :   7 -8 -1 9  



GAA  Go a l s  a n d  O b j e c t i v e s  GAA  

 A l l  e mp l o ye e s  s h a l l  f o l l o w  a l l  a p p l i c a b l e  b o a r d  p o l i c i e s ,  r u l e s  a n d  r e g -

u l a t i o n s .  

 A l l  p e r s o n n e l  h a n d b o o ks  s h a l l  b e  a p p r o ve d  b y  t h e  b o a r d  a n d  a d o p t e d ,  

b y  r e f e r e n c e ,  a s  a  p a r t  o f  t h e s e  p o l i c i e s  a n d  r u l e s .   ( S e e  BDC)  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GAAA  Eq u a l  O p p o r t u n i t y  Em p l o y m e n t  a n d  No n d i s c r i m i n a t i o n  GAAA  

 T h e  b o a r d  s h a l l  h i r e  a l l  e mp l o ye e s  o n  t h e  b a s i s  o f  a b i l i t y  a n d  t h e  d i s -

t r i c t ' s  n e e d s .  

 T h e  d i s t r i c t  i s  a n  e q u a l  o p p o r t u n i t y  e mp l o ye r  a n d  s h a l l  n o t  d i s c r i m i -

n a t e  i n  i t s  e mp l o yme n t  p r a c t i c e s  a n d  p o l i c i e s  w i t h  r e s p e c t  t o  h i r i n g ,  c o mp e n -

s a t i o n ,  t e r ms ,  c o n d i t i o n s ,  o r  p r i v i l e ge s  o f  e mp l o yme n t  b e c a u s e  o f  a n  i n d i v i d u -

a l ' s  r a c e ,  c o l o r ,  r e l i g i o n ,  s e x ,  a ge ,  d i s a b i l i t y  o r  n a t i o n a l  o r i g i n .  

 In q u i r i e s  r e ga r d i n g  c o mp l i a n c e  ma y  b e  d i r e c t e d  t o  J a me s  B .  K e l l e r ,  

9 2 1  E .  F i r s t ,  Bo x  1 5 8 ,  Do u g l a s s ,  K S  6 7 0 3 9 -0 1 5 8 ,  ( 3 1 6 )  7 4 7 -3 3 0 0  o r  t o :  

 

E q u a l  E mp l o yme n t  Op p o r t u n i t y  Co mmi s s i o n  

4 0 0  S t a t e  Ave . ,  9 t h  F l o o r  

K a n s a s  C i t y ,  K S  6 6 1 0 1  

( 9 1 3 )  5 5 1 -5 6 5 5  

 

o r   

 

K a n s a s  Hu ma n  R i gh t s  Co mmi s s i o n  

9 0 0  S W  J a c ks o n ,  8 t h  F l o o r  

T o p e ka ,  K S  6 6 6 0 3  

( 7 8 5 )  2 9 6 -3 2 0 6  

 

o r  

 

Un i t e d  S t a t e s  De p e r t me n t  o f  E d u c a t i o n  

Of f i c e  f o r  C i v i l  R i gh t s  

1 0 2 2 0  No r t h  E x e c u t i ve  H i l l s  Bo u l d va r d ,  8 t h  F l o o r  

K a n s a s  C i t y ,  M i s s o u r i   6 4 1 5 3 -1 3 6 7  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 

 



GAAB  Com pl a in t s  o f  Di s cr imi na t io n  (S ee  J DDC,  J GE CA a nd  K N)  GAAB  

 T h e  d i s t r i c t  i s  c ommi t t ed  t o  ma i n t a in in g  a  wor k i n g  a nd  l ea r n i ng  

e n v i ro n me nt  f r ee  f rom d i s c r i min a t i on ,  i n s u l t ,  i n t i mid a t i on  o r  h a r as s me n t  du e  t o  

r ace ,  co l o r ,  r e l i g io n ,  s e x ,  a ge ,  na t i on a l  o r i g in  o r  d i sa b i l i t y .   An y  in c id en t  o f   

d i s c r i min a t io n  i n  an y  fo r m sh a l l  p r omp t l y  b e  r e por t ed  t o  an  e mp lo ye e ’ s  

i mme d ia t e  su pe r v i so r ,  t he  bu i ld i n g  p r in c ip a l  o r  t h e  d i s t r i c t  c o mpl i an ce  

c oo rd i na t o r    f o r  i n ve s t i ga t i on  an d  c o r r ec t i ve  ac t i o n  b y  t h e  b u i l d in g  o r  d i s t r i c t  

c o mpl i an ce  o f f i ce r .   An y  e mp l o ye e  wh o  en ga ge s  i n  d i sc r i mi na t o r y  co nd uc t  s ha l l  

b e  su b j ec t  t o  d i sc i p l i n a r y  a c t i on ,  up  t o  a nd  i nc l ud i n g  t e r min a t io n .  

 D i s c r i mi na t i on  a ga in s t  an y  i n d i v id ua l  o n  t he  ba s i s  o f  r ac e ,  co l o r ,  

n a t i ona l  o r i g in ,  s e x ,  d i sa b i l i t y ,  a ge ,  o r  r e l i g io n  i n  t he  a d mis s io n  o r  acc es s  t o ,  o r  

t r ea t me n t  o r  e mpl o yme n t  i n  t he  d i s t r i c t ’ s  p ro gra ms  an d  ac t i v i t i e s  i s  p ro h i b i t e d .   

( Po s i t i on ,  a ddr es s ,  p h one  nu mb er  o f  t he  d i s t r i c t  co mp l i a nce  co ord ina to r )  has  

b ee n  de s i gna t ed  t o  co or d in a t e  c o mpl i an ce  wi t h  no nd i sc r i mina t io n  r eq u i r e men t s  

c on t a in ed  i n  T i t l e  VI  a n d  T i t l e  V II  o f  t he  Ci v i l  R i gh t s  Ac t  o f  1 96 4 ,  T i t l e  IX  o f  

t he  E d uca t i on  Ame nd me nt s  o f  19 72 ,  S ec t i o n  50 4  o f  t he  Reh ab i l i t a t i o n  Ac t  o f  

1 9 73 ,  an d  T h e  Ame r i c an s  wi t h  Di sa b i l i t i e s  Ac t  o f  19 90 .  

 Co mp la i n t s  o f  d i s c r i mi na t i on  sh ou ld  be  a d dres se d  t o  an  emp l o yee ’ s  

s up e r v i so r  o r  t o  t h e  bu i ld i n g  p r inc ip a l  o r  t h e  c o mp l i a nc e  c oo rd i na t o r .   

Co mp la i n t s  a ga in s t  t he  s up e r i n t e nde n t  s ho u ld  be  ad dre s sed  t o  t he  bo a rd  o f  

e du ca t i on .  

 Co mp la i n t s  o f  d i sc r i mi na t io n  wi l l  b e  r e s o l ved  u s in g  t he  d i s t r i c t ’ s  

d i sc r i min a t io n  co mp la i n t  p r oc ed ure s  i n  po l i c y  K N .  

 T h e  d i s t r i c t  p r oh i b i t s  r e t a l i a t i on  o r  d i sc r i mi na t io n  a ga in s t  an y  p e r s on  

f o r  op po s in g  d i sc r i mi na t i on ,  i nc lu d in g  ha r as s me n t ;  f o r  pa r t i c ip a t i n g  i n  t he   

 



GAAB  Com pl a in t s  o f  Di s cr imi na t io n  (S ee  J DDC,  J GE CA a nd  K N)  GAAB -2  

c o mpl a in t  p ro ces s ;  o r  ma k i n g  a  c o mpl a in t ,  t e s t i f y i n g ,  a s s i s t i ng ,  o r  p a r t i c ipa t i n g  

i n  an y  i n ves t i ga t i on ,  p r oce ed i n g ,  o r  h ea r in g .  

 

BOE  Ap pr o ve d :   7 -23 -1 5  
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GAAC  S e xu a l  H ar assm en t (S ee  GAF  a nd  J GE C)  GAAC  

 T h e  b oa r d  o f  ed uca t io n  i s  co mmi t t ed  t o  p ro v id i n g  a  p os i t i ve  a nd  

p ro du c t i ve  wor k in g  a nd  l ea r n in g  e n vi r onme n t ,  f r ee  f ro m d i sc r i mi na t io n  on  t he  

b as i s  o f  s e x ,  i nc l ud in g  se xu a l  h a ra s sme n t .   S ex ua l  ha r as s me n t  wi l l  n o t  be  

t o l e r a t e d  i n  t he  s ch oo l  d i s t r i c t .   S ex ua l  ha ras s men t  o f  e mp lo ye es  o r  s t u de n t s  o f  

t he  d i s t r i c t  b y  b oa rd  me mb er s ,  ad mi n i s t r a to r s ,  c e r t i f i ca t ed  a nd  s up por t  

p e r s on ne l ,  s t u de n t s ,  ve n d or s ,  an d  an y  o t he r s  h a vi n g  b us i ne s s  o r  o the r  c on t ac t  

w i t h  t he  s ch oo l  d i s t r i c t  i s  s t r i c t l y  p ro h ib i t e d .  

 S e xua l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  b as i s  o f  s ex  u nde r  

T i t l e  IX  o f  t h e  Ed uca t io n  Ame nd me nt s  o f  1 9 72 ,  T i t l e  V I I  o f  t h e  Ci v i l  R i gh t s  Ac t  

o f  19 64 ,  a nd  t he  Ka ns as  Ac t s  Aga i ns t  D i s c r i mi na t i on .   Al l  f o r ms  o f  s exua l  

h a ra s s me n t  a r e  p ro h i b i t e d  a t  s c ho o l ,  o n  sc ho o l  p r op e r t y ,  an d  a t  a l l  s ch oo l -

s po ns ore d  ac t i v i t i e s ,  p r o gr a ms  o r  e ve n t s .   Se xua l  ha ra s s me n t  a ga i ns t  i n d i v id ua l s  

a s s oc i a t ed  wi t h  t h e  s ch oo l  i s  p r oh i b i t e d ,  whe the r  o r  n o t  t h e  h a ra s s me n t  o cc ur s  

o n  sc ho o l  gr ou nd s .  

 I t  s h a l l  b e  a  v i o l a t i on  o f  t h i s  p o l i c y  f o r  an y  s tu de n t ,  e mp lo ye e ,  o r  t h i rd  

p a r t y  ( v i s i t o r ,  ve nd or ,  e t c . )  t o  s e xu a l l y  h a ra s s  an y  s tu de n t ,  e mp lo ye e ,  o r  o the r  

i nd i v id ua l  a s s oc i a t ed  wi t h  t h e  sc ho o l .   I t  s ha l l  f u r t he r  be  a  v i o l a t i o n  fo r  an y  

e mp lo ye e  t o  d i sco ura ge  a  s t ud en t  o r  an o t he r  e mpl o yee  f ro m f i l i n g  a  co mp la i n t ,  

o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  an y  co mp la in t  l o d ged  u nde r  

t he  p ro v i s i on s  o f  t h i s  po l i c y .   V i o l a t i on  o f  t h i s  p o l i c y  b y  an y  e mp lo ye e  sh a l l  

r e su l t  i n  d i s c ip l i n a r y  ac t i o n ,  u p  t o  an d  i nc l u d in g  t e r mi na t i on .  

 S e xua l  ha r as s me n t  s ha l l  i nc l ud e ,  b u t  n o t  b e  l i mi t e d  t o ,  u n we l co me  

s ex ua l  a d vanc es ,  r eq ue s t s  f o r  s e xu a l  f a vo r s ,  an d  o th e r  ve rba l  o r  p h ys i ca l  

c on du c t  o f  a  
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GAAC  S e xu a l  H ar assm en t  GAAC -2  

s ex ua l  na t u r e  wh en :   ( 1 )  su b mis s io n  t o  su ch  co nd uc t  i s  ma d e  e i t h e r  ex p l i c i t l y  

o r  i mp l i c i t l y  a  t e r m o r  co nd i t i o n  o f  an  i nd i v i du a l ’ s  e mp lo yme n t ;  ( 2 )  s ub mi ss io n  

t o  o r  r e j ec t i on  o f  s uc h  co nd uc t  b y  an  i n d i v i du a l  i s  u s ed  a s  t h e  bas i s  fo r  

e mp lo yme n t  d ec i s ion s  a f f ec t i n g  suc h  i nd i v i du a l ;  o r  ( 3 )  s uch  co nd uc t  h as  t he  

p u r po se  o r  e f f ec t  o f  un rea so nab l y  i n t e r f e r i n g  wi t h  an  i n d i v id ua l ’ s  wor k  

p e r f o r ma nce  o r  c r e a t i n g  an  i n t i mi d a t i n g ,  ho s t i l e  o r  o f f en s i ve  wor ki n g  

e n v i ro n me nt .  

 S e xua l  ha ras s me n t  ma y  r e su l t  f r o m ve r ba l  o r  ph ys i c a l  c on d uc t  o r  

wr i t t en  o r  g r a ph i c  ma t e r i a l .   Se xu a l  ha ras s me n t  ma y  in c lu de ,  b u t  i s  n o t  l i mi t ed  

t o :   ve r ba l  ha ras s men t  o r  ab us e ;  p r e s s u re  fo r  s ex ua l  a c t i v i t y ;  r epe a t e d  r e mar ks  

t o  a  p e r s on ,  wi t h  s e xu a l  o r  de me an in g  i mp l i ca t i on ;  u n we lc o me  to uc h in g ;  o r  

s u gge s t i n g  o r  de ma n d i n g  se xu a l  i n vo lve me n t  acc o mp an i ed  b y  i mpl i ed  o r  

e xp l i c i t  t h r ea t s  co nce rn i n g  a n  e mpl o yee ’ s  j o b  s t a t us .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  s e xu a l  ha r as s me n t  a nd  p e r s ons  

w i t h  kno wle d ge  o f  s uc h  ha ras s me n t  t o  r e po r t  t h e  h a ras s me n t  i mme d ia t e l y .   

Co mp la i n t s  o f  s ex ua l  ha ras s me n t  wi l l  be  p ro mp t l y  i n ves t i ga t ed  a nd  r e so l ve d .  

 E mp l o yees  wh o  be l i eve  t he y  ha ve  b ee n  s ub j ec t ed  t o  s ex ua l  h a ra s s men t  

s ho u ld  d i scu ss  t he  p r ob l e m wi th  t he i r  i mme d ia t e  s up e r vi so r .   I f  a n  e mpl o yee ’ s  

i mme d ia t e  s up e r v i so r  i s  t he  a l l e ged  ha ras se r ,  t he  e mp l o ye e  sh o u ld  d i s cus s  t he  

p ro b l e m wi t h  t he  bu i ld i n g  p r i nc i pa l  o r  t he  d i s t r i c t  co mp l i a nc e  c oor d in a to r .   

E mp l o yees  who  do  no t  b e l i e ve  t he  ma t t e r  i s  ap pr opr i a t e l y  r e so l ved  t h ro u gh  t h i s  

me e t in g  ma y  f i l e  a  fo r ma l  co mp la i n t  u n de r  t he  d i s t r i c t ’ s  d i sc r i mi na t ion  

c o mpl a in t  p ro ce dur e  i n  po l i c y  K N.  



 

GAAC  S e xu a l  H ar assm en t  GAAC -3  

 Co mp la i n t s  r e ce i ved  w i l l  b e  i n ve s t i ga t ed  t o  de t e r mi ne  whe th e r ,  u nd e r  

t he  t o t a l i t y  o f  t he  c i r cu ms tan ces ,  t h e  a l l e ge d  be ha v io r  c on s t i t u t e s  s ex ua l  

h a ra s s me n t  u nde r  t he  d e f i n i t i o n  o u t l i n ed  ab o ve .   Unac ce p t a b l e  c on du c t  ma y  o r  

ma y  n o t  co ns t i t u t e  s e xu a l  h a ras s me n t ,  de pe nd i n g  on  t he  n a tu re  o f  t he  co nduc t  

a nd  i t s  s e ve r i t y ,  p e r vas i ve nes s  an d  p e r s i s t e nce .   Beh a v io r s  wh ic h  a r e  

u na cce p t a b l e  b u t  d o  n o t  co ns t i t u t e  h a ra s s me n t  ma y  a l so  r e su l t  i n  e mpl o yee  

d i sc i p l i ne .    

 I f  d i s c r i min a t i on  o r  h a ra s s me n t  h as  o cc ur r ed ,  t h e  d i s t r i c t  w i l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r e n ce .    

 An y  e mp l o yee  who  w i t nes ses  a n  a c t  o f  s ex ua l  ha ras s men t  o r  r ec e i ves  a  

c o mpl a in t  o f  h a ra s sme n t  f r o m an o th e r  e mp lo ye e  o r  a  s t u den t  sh a l l  r e por t  t he  

c o mpl a in t  t o  t h e  b u i ld in g  p r in c ip a l .   E mp l o yees  who  f a i l  t o  r ep or t  co mp la in t s  o r  

i nc i den t s  o f  s ex ua l  h a r as s me n t  t o  a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  

d i sc i p l i na r y  ac t i o n .   S ch oo l  a d mi n i s t r a t o r s  wh o  f a i l  t o  i nve s t i ga t e  an d  t a ke  

a pp ro pr i a t e  c o r r e c t i ve  a c t i o n  i n  r e s po ns e  t o  co mp la i n t s  o f  s ex ua l  ha r as s me n t  

ma y  a l s o  f ac e  d i s c ip l i na r y  ac t i on .  

 In i t i a t i o n  o f  a  co mp la in t  o f  s e xu a l  h a ras s me n t  i n  goo d  f a i t h  w i l l  no t  

a d ve r s e l y  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  e mp lo ye e ,  n o r  wi l l  i t  a f f ec t  h i s  

o r  h e r  co mp e nsa t i on .   An y  a c t  o f  r e t a l i a t i on  o r  d i sc r i min a t i on  a ga in s t  a n y  

p e r s on  wh o  h as  f i l ed  a  co mp la i n t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  pa r t i c i pa t ed  i n  an y  

i n ves t i ga t i on ,  p ro ce ed in g ,  o r  h ea r i n g  i n vo l v in g  a  s ex ua l  ha ras sme n t  co mp la i n t  i s  

p ro h ib i t ed .   An y  p e r so n  who  r e t a l i a t e s  i s  su b j ec t  t o  i mme dia t e  d i sc i p l i na r y  

a c t i o n ,  up  t o  a nd  i nc l ud i n g  t e r min a t io n  o f  e mp lo yme n t .  
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 T o  t he  ex t en t  p oss ib l e ,  c onf i de n t i a l i t y  w i l l  be  ma in t a i ned  t h ro u ghou t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T he  de s i r e  f o r  c on f ide n t i a l i t y  mu s t  be  

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  in ves t i ga t i o n ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 F a l s e  o r  ma l i c io us  co mp la i n t s  o f  s exu a l  ha ras s men t  ma y  r e s u l t  i n  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  s ha l l  be  p os t e d  i n  e ac h  d i s t r i c t  f a c i l i t y ,  sha l l  

b e  pu b l i she d  i n  e mp lo ye e  ha nd bo o ks  a nd  o n  t h e  d i s t r i c t ’ s  we bs i t e  a s  d i r ec t ed  b y  

t he  d i s t r i c t  c o mpl i anc e  co ord i na t o r .   No t i f i ca t i on  o f  t he  p o l i cy  s ha l l  b e  i nc l ud ed  

i n  t he  s ch oo l  n ews le t t e r  o r  p ub l i sh ed  i n  t he  l oca l  ne ws pap e r  ann ua l l y .  
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GAACA   Rac i a l  and  Di sa bi l i t y  H ar assme nt :  Em plo yee s  GAACA 

 ( Se e  GAF,  J GECA a nd  K N)  

 T h e  bo a rd  o f  e du ca t i on  i s  co mmi t t e d  t o  p r o vi d in g  a  p os i t i ve  and  

p ro du c t i ve  wor ki n g  an d  l ea r n i n g  en v i r on me nt ,  f r e e  f r om d i s c r i mi na t i on ,  

i nc l ud i n g  ha r as s me n t ,  o n  t h e  b as i s  o f  r ace ,  c o lo r ,  na t i on a l  o r ig i n ,  o r  d i s ab i l i t y .   

Ra c i a l  an d  d i s ab i l i t y  h a ra s s me n t  wi l l  no t  be  t o l e r a t e d  i n  t h e  sch oo l  d i s t r i c t .   

Ra c i a l  o r  d i sab i l i t y  h a ra s s me n t  o f  e mpl oye e s  o r  s t ud e n t s  o f  t h e  d i s t r i c t  b y  bo a r d  

me mb e r s ,  a d min i s t r a t o r s ,  ce r t i f i e d  an d  sup p or t  pe r so nn e l ,  s t u de n t s ,  ve nd or s ,  and  

a n y  o t he r s  ha v in g  bu s in es s  o r  o th e r  c on t a c t  wi t h  t h e  sc ho o l  d i s t r i c t  i s  s t r i c t l y  

p ro h ib i t ed .  

 Ra c i a l  ha ra s s me n t  i s  u n l a wf u l  d i s c r i min a t i on  o n  t he  ba s i s  o f  r a ce ,  

c o l o r  o r  n a t i ona l  o r ig i n  u nd e r  T i t l e s  V I  an d  V II  o f  t he  Ci v i l  R i gh t s  Ac t  o f  1 96 4 ,  

a nd  t he  K an sas  Ac t s  Aga in s t  Di s c r i mi na t i on .   Di s ab i l i t y  ha r as s me n t  i s  un l a wfu l  

d i sc r i min a t io n  on  t he  ba s i s  o f  d i s ab i l i t y  u n de r  Se c t i o n  50 4  o f  t he  Reha b i l i t a t i o n  

Ac t  o f  19 73  a nd  t he  Ame r i can s  wi t h  D i sa b i l i t i e s  Ac t .   Al l  f o r ms  o f  r a c i a l  a nd  

d i sa b i l i t y  h a ra s s me n t  a r e  p ro h ib i t ed  a t  s ch oo l ,  o n  sc h oo l  p r op e r t y ,  a nd  a t  a l l  

s ch oo l - s p on sor ed  a c t i v i t i e s ,  p ro gra ms  o r  e ve n t s .   Ra c i a l  o r  d i s ab i l i t y  h a ra s s men t  

a ga i ns t  i n d i v i d u a l s  a s so c i a t ed  wi t h  t he  sc ho o l  i s  p ro h ib i t ed ,  wh e th e r  o r  no t  t he  

h a ra s s me n t  o ccu r s  o n  sc ho o l  gr ou nd s .  

 I t  s ha l l  b e  a  v i o l a t i o n  o f  t h i s  p o l i c y  fo r  a n y  s t ud en t ,  e mplo ye e ,  o r  

t h i rd  pa r t y  ( v i s i t o r ,  ve n dor ,  e t c . )  t o  r ac i a l l y  ha ras s  o r  ha ra s s  o n  t h e  b as i s  o f  

d i sa b i l i t y  a n y  s tu de n t ,  e mp lo ye e ,  o r  o the r  i nd i v i dua l  a s so c i a t ed  w i th  t he  sc ho o l .   

I t  s h a l l  f u r th e r  be  a  v i o l a t i o n  f o r  a n y  e mp l o yee  t o  d i sc ou ra ge  a  s t u de n t  o r  

a no the r  e mp lo yee  f ro m f i l i n g  a  c o mpla in t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  fo r  

i n ves t i ga t i on ,  an y  comp l a i n t  l od ge d  un de r  t h e  p ro v i s i on s  o f  t h i s  p o l i c y .    
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Vi o la t i on s  o f  t h i s  po l i c y  b y  an y  e mpl o yee  s ha l l  r e su l t  i n  d i sc i p l i n a r y  a c t i on ,  up  

t o  an d  i nc l ud i n g  t e rmi n a t i on .  

 Har as s me n t  p ro h ib i t e d  b y  t h i s  p o l i c y  i nc l u des  r a c i a l l y  o r  d i s ab i l i t y -

mo t i va t e d  co nd uc t  wh ic h :  

  Aff ord s  an  e mp lo ye e  d i f f e r en t  t r e a t me n t ,  s o l e l y  o n  t he  b as i s  o f  r a ce ,  

 c o l o r ,  n a t i ona l  o r i g in ,  o r  d i sa b i l i t y ,  i n  a  ma n n er  wh ic h  i n t e r f e r e s   

 w i t h  o r  l i mi t s  t he  ab i l i t y  o f  t h e  e mpl o yee  t o  pa r t i c i pa t e  i n  o r  be ne f i t   

 f r o m the  s e r v i ce s ,  a c t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 

  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p u r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  wor k in g  en v i r on me nt ;  

 

  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

 p u r po se  o r  e f f ec t  o f  i n t e r f e r i n g  wi th  a n  i n d i v id ua l ’ s  wor k  pe r f o r -  

 ma n c e  o r  e mpl o yme nt  o pp or t un i t i e s .  

 

 Ra c i a l  o r  d i sa b i l i t y  h a ra s s me n t  ma y  r e s u l t  f ro m ve r ba l  o r  p h ys i ca l  

c on du c t  o r  wr i t t en  o r  g r ap h ic  ma t e r i a l .  

 T h e  d i s t r i c t  en co urage s  a l l  v i c t i ms  o f  r ac i a l  o r  d i sa b i l i t y  ha ra s s me n t  

a nd  pe r so ns  wi th  kn o wle d ge  o f  s uch  h a ra s s me n t  t o  r ep or t  t he  ha ras s men t  

i mme d ia t e l y .   Co mpla in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha ras s men t  w i l l  be  p r o mpt l y  

i n ves t i ga t e d  an d  r e s o l ve d .    

 E mp l o yees  wh o  be l i e ve  t he y  h a ve  bee n  su b j ec t e d  t o  r ac i a l  o r  

d i sa b i l i t y  h a ras s men t  sh ou l d  d i sc uss  t h e  p r ob l e m wi th  t he i r  i mme di a t e  

s up e r v i so r .   I f  an  emp l o yee ’ s  i mme d ia t e  su pe r v i s o r  i s  t h e  a l l e ge d  ha r as se r ,  t he  

e mp lo ye e  s ho u ld  d i sc us s  t h e  p r o b l e m wi th  t h e  b u i l d in g  p r in c ip a l  o r  t he  d i s t r i c t  

c o mpl i an ce  co ord ina t o r .   E mpl o yees  wh o  do  no t  be l i eve  t he  ma t t e r  i s  

a pp ro pr i a t e l y  r e so l ve d  t h r ou gh  t h i s  mee t i n g  ma y  f i l e  a  fo r ma l  c o mp la i n t  un de r  

t he  d i s t r i c t ’ s  d i sc r i mi na t i on  c o mpl a in t  p ro ce dur e  i n  p o l i c y  KN.    
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 Co mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  d e t e r mi ne  whe t he r ,  u nd e r  

t he  t o t a l i t y  o f  t h e  c i r c u ms ta nc es ,  t he  a l l e ged  beh a vi o r  c on s t i t u t e s  r ac i a l  o r  

d i sa b i l i t y  h a r as s me n t  u nd e r  t he  de f in i t i on  o u t l i ned  a bo ve .   Unac ce p t ab l e  

c on du c t  ma y  o r  ma y  n o t  co ns t i t u t e  r a c i a l  o r  d i sa b i l i t y  h a r as s me n t ,  d ep en d in g  o n  

t he  na t u re  o f  t h e  c on du c t  a nd  i t s  s eve r i t y ,  pe r va s i ven ess  an d  p e r s i s t e nce .   

Be ha v io r s  wh ic h  a r e  u nac ce p t a b l e  b u t  do  no t  c on s t i t u t e  h a ra s s me n t  ma y  a l s o  

r e su l t  i n  e mpl o yee  d i s c ip l i ne .  

 I f  d i sc r i mi na t io n  o r  h a r as s me n t  h as  occu r r e d ,  t h e  d i s t r i c t  wi l l  t a ke  

p ro mp t ,  r e med ia l  ac t i on  t o  p r e ven t  i t s  r eoc cur r en ce .    

 An y  e mp l o ye e  wh o  w i t nes ses  an  ac t  o f  r a c i a l  o r  d i s ab i l i t y  ha r as s me n t  

o r  r e ce i ves  a  c o mpl a i n t  o f  h a ras s me n t  f ro m a n o t he r  e mpl o yee  o r  a  s t ud en t  sha l l  

r ep or t  t he  c o mpl a in t  t o  t h e  b u i l d in g  p r in c i pa l .   E mp lo yee s  wh o  f a i l  t o  r e por t  

c o mpl a in t s  o r  i nc id en t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r as s me n t  t o  a pp ro pr i a t e  s c hoo l  

o f f i c i a l s  ma y  f a ce  d i sc i p l i na r y  a c t i on .   S c h oo l  ad mi n i s t r a t o r s  wh o  f a i l  t o  

i n ves t i ga t e  a nd  t a ke  a p pro pr i a t e  co r r ec t i ve  a c t i on  i n  r e s po nse  t o  c o mpla in t s  o f  

r ac i a l  o r  d i sa b i l i t y  h a ra s s me n t  ma y  a l so  f a ce  d i sc i p l i n a r y  a c t i o n ,  u p  t o  and  

i nc l ud i n g  t e r min a t ion .  

 In i t i a t i o n  o f  a  c o mpla in t  o f  r a c i a l  o r  d i s ab i l i t y  h a ras s me n t  i n  go od  

f a i t h  w i l l  n o t  a d ve r se l y  a f f ec t  t he  j ob  se cu r i t y  o r  s t a t us  o f  an  e mp lo ye e ,  n o r  wi l l  

i t  a f f e c t  h i s  o r  he r  c o mp ens a t i on .   Any  a c t  o f  r e t a l i a t i o n  o r  d i sc r i mi na t i on  

a ga i ns t  a n y  p e r s on  wh o  h as  f i l e d  a  c o mp la i n t  o r  t e s t i f i ed ,  a s s i s t e d ,  o r  

p a r t i c ip a t e d  i n  a n y  i n ves t i ga t i on ,  p r oc ee d i n g ,  o r  hea r in g  i nvo l v in g  a  r a c i a l  o r  

d i sa b i l i t y  ha ras s me n t  c o mpl a in t  i s  p r oh i b i t e d .   An y  pe r so n  wh o  r e t a l i a t e s  i s  

s ub j ec t  t o  i mme d i a t e  d i sc i p l i n a r y  ac t i on ,  u p  t o  a nd  i n c lu d i n g  t e r mi na t io n  f ro m 

e mp lo y me n t .  
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 T o  t he  ex t en t  p oss i b l e ,  co nf id en t i a l i t y  w i l l  be  ma in t a i ned  t h ro u gh ou t  

t he  i n ves t i ga t i o n  o f  a  c o mpl a in t .   T h e  des i r e  fo r  c on f id en t i a l i t y  mu s t  b e   

b a l a nc ed  wi t h  t he  d i s t r i c t ’ s  o b l i ga t i on  t o  co nd uc t  a  t ho r ou gh  in ves t i ga t i o n ,  t o  

t a ke  a ppr o pr i a t e  co r r e c t i ve  ac t i on  o r  t o  p ro v i de  d ue  p r oce s s  t o  t he  ac cus ed .  

 F a l s e  o r  ma l i c i ou s  co mp la in t s  o f  r ac i a l  o r  d i sa b i l i t y  h a r as sme n t  ma y  

r e su l t  i n  co r r ec t i ve  o r  d i sc i p l i na r y  ac t i on  a ga i ns t  t he  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  s ha l l  be  pos t ed  i n  ea ch  d i s t r i c t  f ac i l i t y  a nd  

s ha l l  be  p ub l i sh ed  i n  e mpl o yee  h an db oo ks  a nd  on  t h e  d i s t r i c t ’ s  we bs i t e  a s  

d i r e c t e d  b y  t he  d i s t r i c t  co mp l i a nc e  co or d in a t o r .   No t i f i c a t i on  o f  t h e  po l i c y  sha l l  

b e  i n c lu de d  in  t he  sc h oo l  n e ws l e t t e r  o r  p ub l i she d  i n  t he  l o ca l  ne ws pa pe r  

a nn ua l l y .  
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GAAD –  Chi ld  Abuse  (Also  see  JCAC and JGEC)  

 An y d i s t r i c t  emplo yee  who  has  reason  to  know or  suspect  a  ch i ld  

has  been  in ju red  as  a  r esu l t  o f  ph ys i ca l ,  menta l  o r  emot iona l  abuse  o r  

neglec t  o r  s exua l  abuse ,  shal l  p rompt ly repor t  t he  mat t e r  t o  t he  local  

Kansas  Depar tment  fo r  Ch i ld ren  and  Fami l i es  (DCF)  o f f i ce  o r  t o  t he  local  

l aw en fo rcement  agency i f  t he  DCF o f f i ce  i s  no t  open .   Emplo yees  may f i l e  

a  r epor t  o f  suspec t ed  abuse  anon ymousl y to  e i the r  DCF by phon ing  1 -800-

922-5330 o r  t o  l ocal  l aw en fo rcement  of f i c i a l s .   The  Code  fo r  Care  o f  

Chi ld ren  a l so  p rov ides  c iv i l  immuni t y f rom prosecu t ion  i f  t he  repor t  i s  

made  in  good  fa i th .  

 The  emplo yee  mak ing  the  repor t  wi l l  no t  con tact  t he  ch i ld’ s  

f ami l y o r  an y o ther  pe r sons  to  de t e rmine  the  cause  o f  t he  suspect ed  abuse  

o r  neglec t .  

 DCF o r  Law Enfo rcemen t  Access  to  S tuden ts  on  Schoo l  

P remises  

 The  bu i ld ing  p r inc ipa l  sha l l  a l low a  s tuden t  to  be  in t e rv i ewed  

b y DCF o r  l aw enforcemen t  r ep resen ta t ives  on  schoo l  p remises  t o  

i nves t iga t e  suspected  ch i ld  abuse  and  sha l l  ac t  a s  a ppropr i a t e  t o  f ac i l i t a t e  

t he  agency’s  access  t o  t he  ch i ld  and  to  p ro t ect  t he  s tudent ’s  in t e res t s  

du r ing  the  p rocess .   S t a t e  l aw gran ts  t he  inves t iga t ing  agency the  au thor i t y 

t o  de t e rmine whether  a  s choo l  emplo yee  may be  p resent  wh i l e  the  in t e rv i ew 

i s  be ing  con ducted ,  t ak ing  in to  account  the  ch i ld ’ s  bes t  i n t e res t s .   I f  a sked  

to  s i t  i n  on  the  in t erv i ew b y the  agency rep resen ta t ive  conduc t ing  i t ,  the   
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bu i ld ing  p r inc ipa l  or  des ignee  the reo f  sha l l  ob l ige  such  reques t  i n  o rder  to  

p rovide  comfor t  t o  t he  ch i ld  t h roughout  the  p rocess  and  to  fac i l i t a t e  t he  

inves t iga t ion .  

 Coopera t ion  Be tween  School  and  Agenc ies  

 P r inc ipal s  shal l  work  wi th  DCF and  l aw enfo rcemen t  agenc ies  t o  

deve lop  a  p l an  o f  coopera t ion  fo r  inves t iga t ing  repor t s  o f  suspec t ed  chi ld  

abuse  o r  neglect .   To  the  ex t en t  tha t  s afe t y i s  not  compromised ,  l aw 

enfo rcement  o f f i ce rs  inves t iga t ing  compla in ts  o f  suspect ed  ch i ld  abuse  o r  

neglec t  on  school  pro per ty sha l l  no t  be  in  uni fo rm.   

 Repor t ing  P rocedure  

 The  emplo ye e  sha l l  p rompt l y repor t  t o  t he  loca l  DCF o f f i ce  o r  

l aw enfo rcement  i f  DCF i s  c losed .   I t  i s  r ecommended  the  bu i ld ing  

admin is t ra to r  a l so  be  not i f i ed  a f t e r  t he  repor t  i s  made .  

 I f  t he  bui ld ing  p r inc ipa l  has  been  not i f i ed ,  t he  p r inc ipa l  sha l l  

immediat e ly no t i f y t he  super in t enden t  tha t  t he  i n i t i a l  r epor t  to  DCF has  

been  made .   I f  appropr i a t e ,  t he  p r inc ipa l  may confe r  wi th  t he  schoo l ' s  

soc i a l  worker ,  gu idance  counse lo r  o r  ps ycho logi s t .   At  no  t ime  sha l l  t he  

p r incipal  o r  an y o ther  s t a f f  member  p reven t  o r  i n t e r fe r e  wi th  t he  making  o f  

a  suspec t ed  chi ld  abuse  r epor t .  

 I f  ava i l ab l e ,  t he  fo l lowing in fo rmat ion  sha l l  be  g iven  b y the  

pe r son  mak ing  the  in i t i a l  r epor t :   name,  addres s  and  age  of  t he  s tudent ;  

name and  addres s  of  t he  pa rent s  o r  guard i ans ;  na tu re  and  ex tent  o f  in jur i es   
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or  desc r ip t ion  o f  neglec t  o r  abuse;  and  an y o ther  i n fo rmat ion  tha t  migh t  

he lp  es t ab l i sh  the  cause  o f  the  ch i ld ’ s  cond i t i on .  

 An y persona l  i n t e rv i ew o r  phys i ca l  i nspec t ion  o f  t he  ch i ld  b y 

an y scho o l  emplo yee  shal l  be  conducted  in  an  appropr i a t e  manner  wi th  an  

adu l t  wi tnes s  p r esen t .  

 S t a t e  l aw p rovides  t ha t  an yone  making  a  repor t  i n  good  fa i th  

and  wi thout  mal i ce  sha l l  be  immune  f rom any c iv i l  l i ab i l i t y t ha t  migh t  

o the rwi se  be  i ncur red  o r  imposed .  

 

Approved :   Augus t  12 ,  2013  
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 The  board  o f  educa t ion  p roh ib i t s  bu l l ying  in  an y fo rm e i the r  b y 

an y s tudent ,  s t a f f  member ,  o r  pa rent  t owards  a  s tuden t  o r  b y a  s tudent ,  

s t a f f  member ,  o r  pa ren t  towards  a  s t af f  member  on  o r  w h i l e  us ing  schoo l  

p roper t y,  i n  a  s choo l  veh ic l e  o r  a t  a  s chool - sponsored  ac t iv i ty o r  even t .   

Fo r  t he  pu rposes  o f  t h i s  pol i cy,  t he  t e rm “bu l l ying”  sha l l  have  the  meaning  

asc r ibed  to  i t  i n  Kansas  l aw.    

 The  admin is t ra t i on  shal l  p ropose ,  and  the  board  sha l l  r ev i ew and 

approve  a  p l an  to  addres s  bu l l ying  a s  p rohib i t ed  he re in .   The  p l an  shal l  

i nc lude  p rovi s ions  fo r  the  t r a in ing  and  educa t ion  o f  s t a f f  members .    

 S t a f f  members  who bu l l y o ther s  i n  v io l a t ion  o f  t h i s  po l i cy ma y be  

subjec t  to  d i sc ip l ina r y ac t ion ,  up  to  and  inc lud ing  suspens ion  and/or  

t e rmina t ion .   I f  appropr i a t e ,  s t a f f  members  who  v io la t e  the  bu l l ying  

p rohib i t i on  shal l  be  repor t ed  to  l ocal  l aw en fo rcemen t .  

 

Approved :   Augus t  12 ,  2013  



 

GAAF  Eme rge nc y  S af e ty  In te rve nt i o ns  (S ee  GAO,  J RB,  J Q ,  an d  KN) GAAF  

 T h e  b oa r d  o f  ed uca t i on  i s  co mmi t t ed  t o  l i mi t i n g  t he  us e  o f  E me r ge nc y  

S a f e t y  In t e r ve n t i on  ( “E S I” ) ,  s uc h  a s  s ec l us i on  a nd  r e s t r a i n t ,  w i t h  a l l  s t u den t s .   

S ec lus i on  an d  r e s t r a in t  sh a l l  be  u se d  on l y  whe n  a  s t ude n t ' s  con d uc t  n ece s s i t a t e s  

t he  use  o f  an  e me r ge nc y  s a f e t y  i n t e r ven t i on  a s  de f i ne d  b e low .   T he  bo a rd  o f  

e du ca t i on  en co ura ges  a l l  e mpl o yees  t o  u t i l i ze  o th e r  beh av i o r a l  ma na ge me nt  

t oo l s ,  i n c lu d i n g  p r eve n t io n  t ec hn i qu es ,  d e -e sca l a t i on  t e ch n iq ue s ,  a nd  p os i t i ve  

b eh a vi o ra l  i n t e r ve n t io n  s t r a t e g i e s .    

 T h i s  po l i c y  sh a l l  be  ma d e  a va i l ab l e  on  t h e  d i s t r i c t  web s i t e  w i t h  l i n ks  t o  

t he  p o l i c y  a va i l a b l e  o n  a n y  i nd i v id ua l  s ch oo l  p a ges .   In  ad d i t i on ,  t h i s  po l i c y  

s ha l l  be  i nc l ude d  in  a t  l ea s t  on e  o f  t he  f o l l o win g :  ea ch  s ch oo l ’ s  co de  o f  co nd uc t ,  

s ch oo l  s a f e t y  p l an ,  o r  s t ud en t  h an db oo k .   No t i ce  o f  t h e  o n l i ne  a va i l a b i l i t y  o f  

t h i s  p o l i c y  sh a l l  be  p r o vi de d  t o  pa ren t s  du r i n g  e n ro l l me n t  eac h  ye a r .    

 De f in i t i on s  

 “ Ca mp us  p o l i ce  o f f i ce r ”  me an s  a  s ch oo l  s e cur i t y  o f f i ce r  des i gn a t e d  b y  t he  

b oa rd  o f  e du ca t i on  o f  a n y  s ch oo l  d i s t r i c t  pu r su an t  t o  K .S . A .  72 -6 1 4 6 ,  a nd  

a me n d me nt s  t h e re t o .  

 “ Che mic a l  Re s t r a i n t ”  me a ns  t he  u se  o f  me d ic a t i o n  t o  c on t r o l  a  s t ude n t ’ s  

v i o l en t  p h ys i c a l  be ha v i o r  o r  r e s t r i c t  a  s t u de n t ’ s  f r ee do m of  mo ve me n t .  

 “ E me r ge nc y  S a fe t y  In t e r ve n t i on”  i s  t h e  u se  o f  s ec l us i on  o r  p h ys i ca l  

r e s t r a in t ,  b u t  do es  no t  i nc l ud e  ph ys i ca l  e s co r t  o r  t he  u se  o f  t ime -o u t .  

 “ In c ide n t ”  me an s  ea ch  o cc ur r e nc e  o f  t h e  us e  o f  a n  e merge n c y  s a f e t y  

i n t e r ve n t io n .  

 

 

 



 

GAAF  Eme rge nc y  S af e ty  In te rve nt i o ns  GAAF -2  

 “ La w e nf o rc e men t  o f f i ce r ”  a nd  “ po l i ce  o f f i c e r ”  me an  a  fu l l - t i me  o r  pa r t -

t i me  sa l a r i e d  o f f i ce r  o r  e mpl o yee  o f  t he  s t a t e ,  a  c ou n t y ,  o r  a  c i t y ,  who se  d u t i e s  

i nc l ude  t he  p r e ven t i on  o r  de t ec t i on  o f  c r ime  a nd  t he  en f o r ce me n t  o f  c r i min a l  o r  

t r a f f i c  l a w  o f  t h i s  s t a t e  o r  a n y  K ans as  mu n i c ipa l i t y .  T h i s  t e rm i n c l ud es  a  ca mp us  

p o l i ce  o f f i ce r .  

 “ Le g i t i ma te  l a w  e nfo rce me n t  p u rp os e”  me a n s  a  go a l  wi t h in  t h e  l a wfu l  

a u t hor i t y  o f  a n  o f f i c e r  t ha t  i s  t o  b e  a ch i e ved  t h r ou gh  me t h ods  o r  co nd uc t  

c on do ne d  b y  t he  o f f i c e r ’ s  a pp o i n t i n g  au t ho r i t y .  

 “ Mec ha n ica l  Res t r a in t ”  me ans  an y  d e vi c e  o r  ob j ec t  u s ed  t o  l i mi t  a  

s t ud en t ’ s  mo ve me nt .  

 “ Pa ren t ”  mea ns :  ( 1 )  a  na t u ra l  pa r en t ;  ( 2 )  a n  ad op t i ve  pa r en t ;  ( 3 )  a  p e r s on  

a c t i n g  a s  a  pa r en t  a s  d e f ine d  i n  K . S . A .  72 -3 1 2 2(d ) (2 ) ,  an d  ame n d me nt s  t he re to ;  

( 4 )  a  l e ga l  gu a rd i a n ;  (5 )  a n  ed uca t io n  ad vo ca t e  f o r  a  s t u de n t  wi th  an  

e xc ep t i on a l i t y ;  ( 6 )  a  f os t e r  pa r en t ,  u n l e s s  t h e  s tu de n t  i s  a  ch i l d  wi th  an  

e xc ep t i on a l i t y ;  o r  ( 7 )  a  s t ud en t  who  ha s  r eac he d  t he  a ge  o f  ma j o r i t y  o r  i s  an  

e ma n c ip a t e d  mi nor .  

 “ P h ys i ca l  Es cor t ”  me a n s  t he  t e mp ora ry  t o uch in g  o r  ho l d in g  t he  h and ,  

wr i s t ,  a r m,  s h ou l de r ,  o r  ba c k  o f  a  s t ude n t  who  i s  ac t i n g  o u t  f o r  t he  p u rp os e  o f  

i nd uc i n g  t h e  s tu de n t  t o  wa l k  t o  a  s a f e  l o ca t i o n .  

 “ P h ys i ca l  Res t r a in t ”  me a n s  b od i l y  f o r ce  us ed  t o  s ub s t a n t i a l l y  l i mi t  a  

s t ud en t ’ s  mo ve me n t ,  e x cep t  t ha t  co nse nsu a l ,  s o l i c i t e d ,  o r  u n in t e n t io na l  co n t a c t  

a nd  co n tac t  t o  p ro v id e  c o mfor t ,  a s s i s t a nce ,  o r  i n s t ru c t i o n  s ha l l  no t  be  d ee me d  to  

b e  ph ys i ca l  r e s t r a in t .  

 

 



 

GAAF  Eme rge nc y  S af e ty  In te rve nt i o ns  GAAF -3  

 “ Sc ho o l  r e s our ce  o f f i ce r ”  mea ns  a  l aw e nf o rc e me n t  o f f i c e r  o r  po l i ce  

o f f i c e r  e mp lo yed  b y  a  l oca l  l a w enf o rc e me n t  a gen c y  wh o  i s  a s s i gn ed  t o  a  d i s t r i c t  

t h ro u gh  an  a g re e men t  b e t wee n  the  l oca l  l a w  e nfo rce me n t  a ge nc y  an d  the  d i s t r i c t .  

 “ Sc ho o l  s e cur i t y  o f f i c e r ”  me an s  a  pe r son  who  i s  e mp lo ye d  b y  a  b oa r d  o f  

e du ca t i on  o f  an y  s ch o o l  d i s t r i c t  f o r  t he  p u r po se  o f  a id i n g  a nd  su pp le me n t i ng  

s t a t e  a nd  l oc a l  l a w  en fo r ce me n t  a gen c i e s  i n  wh ich  t h e  sch oo l  d i s t r i c t  i s  l oc a t e d ,  

b u t  i s  n o t  a  l a w enf o r ce me n t  o f f i ce r  o r  po l i ce  o f f i ce r .  

 “ Se c lu s io n”  mea ns  p l a ce me n t  o f  a  s t ud en t  i n  a  l oc a t i o n  wher e  a l l  o f  t he  

f o l l o wi n g  co nd i t i o ns  a r e  me t :  ( 1 )  t h e  s tu de n t  i s  p l ac ed  i n  an  en c lo sed  a r ea  b y  

s ch oo l  pe r so nn e l ;  ( 2 )  t he  s t ud en t  i s  pu r po se f u l l y  i s o l a t ed  f r om a d u l t s  an d  pee r s ;  

a nd  (3 )  t h e  s t ud en t  i s  p r e ve n te d  f r o m l eav i n g ,  o r  r eas on ab l y  b e l i e ve s  t h a t  he  o r  

s he  wi l l  b e  p r e ve n ted  f r o m l ea v i n g  t h e  en c l ose d  a r e a .    

 “T i me -o u t”  me a ns  a  b eh a vi o ra l  i n t e r ve n t i on  i n  wh i ch  a  s t u de n t  i s  

t e mp o ra r i l y  r e mo ve d  f ro m a  l e a r n in g  ac t i v i t y  wi t ho u t  be i n g  s ec l u ded .  

 P ro h ib i t e d  T ype s  o f  Re s t r a i n t  

 A l l  s t a f f  me mb e r s  a r e  p r oh i b i t ed  f r o m en ga g i n g  i n  t h e  fo l l owi n g  a c t i ons  

w i t h  a l l  s t u de n t s :  

  Usi n g  f a ce -d o wn (p ro ne )  ph ys i c a l  r e s t r a in t ;  

  Usi n g  f a ce -u p  ( su p ine )  ph ys i c a l  r e s t r a i n t ;  

  Usi n g  p h ys i c a l  r e s t r a i n t  t ha t  obs t ru c t s  t h e  s t ude n t ’ s  a i r wa y ;  

  Usi n g  p h ys i ca l  r e s t r a i n t  t ha t  i mp ac t s  a  s t u de n t ’ s  p r i ma r y  mo d e  o f  

c o mmu n ic a t i o n ;  

 

 



 

 

GAAF  Eme rge nc y  S af e ty  In te rve nt i o ns  GAAF -4  

  Usi n g  ch e mic a l  r e s t r a in t ,  exc ep t  a s  p r e sc r ibe d  t r ea t me n t s  f o r  a  

s t ud en t ’ s  me d i ca l  o r  p s yc h i a t r i c  co nd i t i on  b y  a  p e r so n  ap prop r i a t e l y  

l i cen se d  t o  i s s ue  s uch  t r ea t me n t s ;  an d  

  Us e  o f  me c han ica l  r e s t r a i n t ,  excep t :  

o  P ro t ec t i ve  o r  s t a b i l i z in g  d e vi ces  r e qu i r e d  b y  l a w  o r  u se d  i n  

a cc ord anc e  wi th  a n  o r de r  f r o m a  pe r so n  ap pr opr i a t e l y  l i c en sed  t o  

i s su e  t he  o rde r  f o r  t he  d e vi ce ;  

o  An y d e v i c e  use d  b y  a  c e r t i f i ed  l a w  en fo rc e me n t  o f f i ce r  t o  ca r r y  

o u t  l a w  e nfo r ce me n t  d u t i e s ;  o r  

o  S ea tbe l t s  an d  o t he r  s a f e t y  e qu ip me n t  whe n  us ed  t o  s ec ure  

s t ud en t s  du r in g  t r a nsp or t a t i o n .  

 Us e  o f  E me r ge nc y  Sa f e t y  In t e r ve n t io ns  

 E S I  s h a l l  b e  use d  o n l y  whe n  a  s t ud en t  p r e s en t s  a  r ea so na b le  an d  

i mme d ia t e  da n ge r  o f  p h ys i ca l  ha r m t o  su c h  s t ude n t  o r  o th e r s  w i th  t he  p r e sen t  

a b i l i t y  t o  e f f ec t  s uch  ph ys i ca l  ha r m.   Le ss  r e s t r i c t i ve  a l t e rna t i ve s  t o  E S I ,  su ch  

a s  po s i t i ve  be ha v io r  i n t e r ve n t io ns  s up por t ,  sha l l  be  d ee me d  i nap pr opr i a t e  o r   

i ne f f ec t i ve  u nd e r  t he  c i r c u ms ta nc es  b y  t h e  sc ho o l  e mpl o ye e  wi tne s s i n g  t he  

s t ud en t ’ s  be ha v io r  p r i o r  t o  t he  us e  o f  any  E S I .   T he  us e  o f  E S I  s ha l l  cea se  a s  

s oo n  a s  t h e  i mme d ia t e  da n ge r  o f  p h ys i c a l  ha r m c ea ses  t o  ex i s t .   V i o l e n t  a c t i on  

t ha t  i s  de s t r uc t i ve  o f  p r ope r t y  ma y  n e c es s i t a t e  t h e  u se  o f  a n  ES I .   Us e  o f  an  E S I  

f o r  pu r po ses  o f  d i sc i p l i ne ,  p un i sh me n t ,  o r  f o r  t he  c on ve n ie nc e  o f  a  s ch oo l  

e mp lo ye e  sha l l  no t  me e t  t he  s t an da r d  o f  imme d ia t e  da n ge r  o f  p h ys i c a l  ha r m.  

 E S I  Re s t r i c t i o ns  

 



 

GAAF  Eme rge nc y  S af e ty  In te rve nt i o ns  GAAF -5  

 A  s t u den t  sh a l l  no t  b e  s ub j ec t ed  t o  ES I  i f  t he  s t ude n t  i s  known  to  ha ve  a  

me d ic a l  c on d i t i on  t ha t  c ou l d  pu t  t he  s t ud en t  i n  me n ta l  o r  phys i c a l  dan ge r  a s  a  

r e su l t  o f  E S I .   T h e  e x i s t en ce  o f  su ch  me d ic a l  co nd i t i o n  mu s t  be  i n d i c a t e d  i n  a  

wr i t t en  s t a t e men t  f ro m t he  s tu de n t ’ s  l i ce ns ed  h ea l t h  ca r e  p ro v i de r ,  a  c op y  o f  

wh ich  h as  b een  p ro v id ed  t o  t he  sc ho o l  a nd  p l ac ed  i n  t he  s t ud en t ’ s  f i l e .  

 S u ch  wr i t t e n  s t a t e me n t  sha l l  i nc l ude  an  e xp l ana t io n  o f  t he  s t ude n t ’ s  

d i a gn os i s ,  a  l i s t  o f  a n y  r eas on s  wh y  E SI  wo u l d  pu t  t he  s tud en t  i n  me n ta l  o r  

p h ys i c a l  d an ge r ,  a nd  an y  s u gges t ed  a l t e rna t i ves  t o  E S I .  No t wi th s t a nd i n g  t he  

p ro v i s i on s  o f  t h i s  s ub sec t i o n ,  a  s t u den t  ma y  be  s ub j ec t ed  t o  ES I ,  i f  no t  

s ub j ec t i n g  t he  s tu den t  t o  E S I  wo u ld  r e su l t  i n  s i gn i f i ca n t  p hys i c a l  h a r m to  t he  

s t ud en t  o r  o th e r s .  

 Us e  o f  Se c lu s io n  

 W he n  a  s t ud en t  i s  p l a ce d  i n  s ec l us i on ,  a  s ch oo l  e mpl o yee  s ha l l  be  a b l e  t o  

s ee  an d  he a r  t h e  s tu de n t  a t  a l l  t i me s .  

 A l l  s ec lus io n  ro o ms  e q u ip pe d  wi th  a  l oc k i n g  do or  sha l l  b e  d es i gned  to  

e ns u re  t ha t  t he  l o c k  a u t o mat i c a l l y  d i s en ga ge s  whe n  t he  s ch oo l  e mp lo yee  v i e wi n g 

t he  s tu den t  wa l ks  a wa y  f r o m t he  s ec l us i on  ro o m,  o r  i n  c ase  o f  e mer ge nc y ,  s uch  

a s  f i r e  o r  s e ve re  wea t he r .  

 A  se c lu s io n  ro o m sh a l l  b e  a  s a f e  p l a ce  wi t h  p r op or t i ona l  a nd  s i mi l a r  

c ha r ac t e r i s t i c s  a s  o th e r  r oo ms  whe re  s tud en t s  f r eq ue n t .   S uch  ro o m s ha l l  be  f r ee  

o f  an y  co n d i t i o n  t ha t  co u ld  b e  a  da n ge r  t o  t h e  s tu de n t ,  we l l -ve n t i l a t e d ,  a nd  

s u f f i c i e n t l y  l i gh t ed .  

 

 

 



 

GAAF  Eme rge nc y  S af e ty  In te rve nt i o ns  GAAF -6  

 T ra i n in g  

 A l l  s t a f f  me mb e r s  s ha l l  be  t r a i ne d  r e ga r d in g  t he  u se  o f  p os i t i ve  be ha v io ra l  

i n t e r ve n t io n  s t r a t e gi e s ,  de -e s ca l a t i o n  t ec hn iq ues ,  a nd  p re ve n t i on  t ec hn i qu es .   

S u ch  t r a i n i n g  s ha l l  b e  co ns i s t e n t  wi th  na t i o na l l y  r ec o gn i zed  t r a i n i n g  p r o gra ms  

o n  ES I .   T he  i n t e ns i t y  o f  t he  t r a i n in g  p rov i d ed  wi l l  de pe nd  upo n  t he  e mpl o yee ’ s  

p os i t i o n .   Ad mi n i s t r a t o r s ,  l i c en sed  s t a f f  m e mb e r s ,  a nd  o the r  s t a f f  d ee me d  mos t  

l i ke l y  t o  n eed  t o  r e s t r a in  a  s t u den t  wi l l  b e  p r o vi de d  mo re  i n t e ns e  t r a i n in g  t h an  

s t a f f  who  d o  n o t  wo r k  d i r ec t l y  w i t h  s tu de n t s  i n  t h e  c l a s s ro o m.   D i s t r i c t  a nd  

b u i l d in g  a d min i s t r a t i o n  s ha l l  ma ke  t he  de t e r min a t io n  o f  t he  i n t e ns i t y  o f  t r a i n in g  

r eq u i r e d  b y  e ach  pos i t i on .  

 E ac h  s ch oo l  bu i ld i ng  s h a l l  ma in t a in  wr i t t en  o r  e l ec t ro n i c  do cu me nt a t i on  

r e ga rd i n g  t h e  t r a in i ng  t h a t  wa s  p ro v id ed  a nd  a  l i s t  o f  pa r t i c ip an t s ,  wh i ch  sha l l  

b e  ma d e  a va i l a b l e  fo r  i n sp ec t i on  b y  t he  s t a t e  bo a rd  o f  ed uca t ion  up on  r e qu es t .  

 No t i f i c a t i o n  an d  Docu me nt a t i on  

 T h e  p r i nc i pa l  o r  des i gn ee  s ha l l  no t i f y  t he  p a re n t  t he  s a me  d a y  a s  an  

i nc i den t .   T he  s a me -d a y  n o t i f i c a t i o n  r eq u i r e me n t  o f  t h i s  su bs ec t i on  s ha l l  be  

d ee me d  sa t i s f i e d  i f  t he  s c ho o l  a t t e mp t s  a t  l e a s t  t wo  me t ho ds  o f  co n t a c t i n g  t he  

p a re n t .  A  p a re n t  may  d e s i gna t e  a  p r e f e r r ed  me th od  o f  c on t ac t  t o  r ec e i ve  t h e  

s a me -d a y  no t i f i ca t i on .  Al s o ,  a  pa re n t  ma y  a g re e ,  i n  wr i t i n g ,  t o  r ece i ve  o n l y  one  

s a me -d a y  no t i f i c a t i on  f ro m th e  sc ho o l  fo r  mu l t i p l e  i nc i den t s  occ ur r i n g  o n  t he  

s a me  da y .    

 Do cu me nt a t i o n  o f  t he  ES I  u se d  s ha l l  b e  c o mpl e t e d  an d  p r o vid ed  t o  t he  

s t ud en t ’ s  pa re n t s  n o  l a t e r  t h an  t h e  sc ho o l  d a y  f o l l o wi n g  t he  day  o f  t he  i nc i den t .    
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S u ch  wr i t t en  do cu me nta t i o n  s ha l l  i nc l ud e :  ( A)  T h e  e ve n t s  l ead in g  u p  t o  t he  

i nc i den t ;  (B )  s t u den t  be ha v io r s  t h a t  ne ces s i t a t e d  t h e  ES I ;  (C )  s t e ps  t a ke n  t o   

t r an s i t i o n  t he  s t ud en t  bac k  i n to  t he  ed uca t io na l  s e t t i n g;  (D)  t he  da t e  an d  t i me  

t he  i nc i de n t  o cc ur r ed ,  t he  t yp e  o f  E S I  u se d ,  t he  du ra t i on  o f  t he  E S I ,  an d  t he  

s ch oo l  pe r so nn e l  who  u sed  o r  su pe r v i s ed  t h e  ES I ;  ( E)  s pace  o r  an  ad d i t i on a l  

f o r m fo r  p a re n t s  t o  p ro v id e  f ee db ac k  o r  co mme n t s  t o  t he  s ch o o l  r e ga rd i n g  t he  

i nc i den t ;  (F )  a  s t a t e me n t  t ha t  i n vi t e s  a nd  s t ro n gl y  en cou ra ges  p a re n t s  t o  

s ch ed u le  a  me e t in g  t o  d i sc uss  t he  i n c id en t  a nd  ho w to  p r e ven t  f u tu r e  i nc i den t s ;  

a nd  ( G)  e ma i l  an d  p h one  i n f o r ma t io n  fo r  t he  pa r en t  t o  con t ac t  t h e  s ch oo l  t o  

s ch ed u le  t h e  E S I  me e t in g .  Sc ho o l s  ma y  g r o u p  inc ide n t s  t o ge th e r  when  

d oc u me nt in g  t h e  i t ems  i n  su bp a ra gra ph s  ( A) ,  (B )  an d  (C)  i f  t he  t r i gge r in g  i s s ue  

n ec es s i t a t i n g  t h e  E S Is  i s  t he  s a me .  

 T h e  pa r en t  s ha l l  b e  p ro v id ed  t h e  fo l l o win g  in f o r ma t io n  a f t e r  t h e  f i r s t  a nd  

e ac h  s ub se que n t  i nc i de n t  du r i n g  e ach  sc ho o l  ye a r :  ( 1 )  a  co p y  o f  t h i s  p o l i c y  

wh ich  i nd i ca t e s  wh en  E S I  ca n  b e  us ed ;  ( 2 )  a  f l ye r  on  t he  pa ren t ’ s  r i gh t s ;  ( 3 )  

i n fo r ma t i on  o n  t h e  p a re n t ’ s  r i gh t  t o  f i l e  a  co mp la i n t  t h r ough  th e  l oc a l  d i sp u t e  

r e so lu t i on  p r oc es s  (wh ich  i s  s e t  f o r th  i n  t h i s  p o l i c y )  an d  t he  c o mp la i n t  p r oce s s  

o f  t he  s t a t e  boa rd  o f  e du ca t i on ;  a nd  (4 )  i n f o r ma t i o n  t h a t  wi l l  a s s i s t  t h e  p a re n t  i n  

n a v i ga t i n g  t he  c o mpla in t  p roc es s ,  i n c lud in g  co n tac t  i n f o r ma t io n  f o r  F a mi l i e s  

T o ge t he r  an d  t h e  Di sa b i l i t y  R i gh t s  Cen t e r  o f  Ka nsa s .   Upo n  the  f i r s t  oc cur r en ce  

o f  a n  i nc ide n t  o f  ES I ,  t h e  fo r e go in g  i n f o r ma t i o n  s ha l l  b e  p r o vi de d  i n  p r i n t ed  

f o r m o r ,  up on  th e  p a r en t ’ s  wr i t t en  r eq ue s t ,  b y  e ma i l .  Up on  t he  oc cur r en ce  o f  a  

s ec on d  o r  s ub se quen t  i n c id en t ,  t h e  pa re n t  s ha l l  be  p ro v ide d  wi th  a  fu l l  an d  

d i r e c t  we bs i t e  ad dre s s  c on t a in in g  s uc h  i n fo r ma t i on .  
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 L a w E nfo rce me n t ,  Sch o o l  Re so urc e ,  a nd  Ca mp u s  Se cur i t y  Of f i ce r s  

 Ca mp us  p o l i c e  o f f i ce r s  an d  sc h oo l  r e s our ce  o f f i ce r s  s ha l l  be  e xe mp t  f r o m 

t he  r e qu i r e me n t s  o f  t h i s  p o l i c y  when  e n gage d  i n  a n  ac t i v i t y  t ha t  has  a  l e g i t i ma te  

l a w  enf o rc e men t  pu rp os e .   Sch oo l  s ec ur i t y  o f f i ce r s  sh a l l  n o t  be  e xe mp t  f r o m the  

r eq u i r e me n t s  o f  t h i s  p o l i c y .  

 I f  a  s c ho o l  i s  a wa re  t h a t  a  l a w  enf o rce me n t  o f f i ce r  o r  s ch o o l  r e so urce  

o f f i c e r  ha s  us ed  sec l us i on ,  p h ys i ca l  r e s t r a i n t ,  o r  me c han ic a l  r e s t r a i n t  o n  a  

s t ud en t ,  t he  s ch oo l  s ha l l  no t i f y  t he  pa ren t  t he  s a me  da y  u s in g  t h e  pa re n t ’ s  

p r e f e r r e d  me th od  o f  c o n t a c t .  A  s ch oo l  sh a l l  n o t  be  r eq u i r ed  t o  p r o vi de  wr i t t e n  

d oc u me nta t i on  t o  a  pa ren t ,  a s  s e t  f o r th  abo ve ,  r e ga rd i n g  l a w  en fo r ce me n t  us e  o f  

a n  e me r gen c y  sa f e t y  i n t e r ve n t io n ,  o r  r e por t  t o  t he  s t a t e  d epa r tme n t  o f  e du ca t i on  

a n y  l a w  e nfo rce me n t  u se  o f  a n  e me r gen cy  s a f e t y  i n t e r ven t i on .  F or  pu r po ses  o f  

t h i s  s ubs ec t i on ,  mech an ica l  r e s t r a in t  i n c l ud es ,  b u t  i s  n o t  l i mi t ed  t o ,  t he  use  o f  

h an dc uf f s .  

 Do cu me nt a t i o n  o f  E SI  In c id en t s  

 E x cep t  a s  sp ec i f i ed  a b o ve  w i th  r e ga rd  t o  l a w  en fo r ce me n t  o r  s ch oo l  

r e so urc e  o f f i ce r  u se  o f  e me r genc y  sa f e t y  i n t e r ve n t i ons ,  eac h  bu i ld i n g  s ha l l  

ma i n t a in  do cu me nt a t i on  an y  t i me  E S I  i s  u s ed  w i th  a  s t u de n t .   T h e  d oc u me nta t i on  

s ha l l  i nc l ud e  a l l  o f  t h e  fo l l o win g :  

  Dat e  an d  t i me  o f  t h e  E S I ,  

  T ype  o f  ES I ,  

  L e n gt h  o f  t i me  th e  ES I  wa s  us ed ,   

S c ho o l  pe r so nn e l  who  pa r t i c ip a t e d  i n  o r  su pe r vi sed  t he  E S I ,   
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  W het he r  t he  s tu de n t  h ad  an  i n d i v i du a l i ze d  e du ca t i on  p r o gr am a t  t he  

t i me  o f  t he  i nc i de n t ,   

  W het he r  t he  s t ud en t  h ad  a  s e c t i o n  5 04  p l a n  a t  t he  t i me  o f  t he  i nc i den t ,  

a nd   

  W het he r  t he  s tu de n t  h ad  a  b eh a vi o r  i n t e rve n t io n  p l an  a t  t he  t ime  o f  t he  

i nc i den t .  

 A l l  s uc h  do cu me nt a t i on  s ha l l  be  p r o v ided  t o  t h e  bu i ld i n g  p r i nc i pa l ,  who  

s ha l l  b e  r e sp on s ib l e  fo r  p ro v id i n g  cop ie s  o f  su ch  d oc ume n ta t i o n  t o  t h e  

s up e r i n t e nde n t  o r  t he  s upe r in t en de n t ’ s  de s i gne e  o n  a t  l ea s t  a  b i a nn ua l  b as i s .   A t  

l e a s t  o nc e  pe r  s c ho o l  ye a r ,  e ac h  bu i l d i n g  p r i nc i pa l  o r  des i gn ee  s ha l l  r e v i e w  the  

d oc u me nta t i on  o f  E SI  i n c id en t s  wi t h  ap pr opr i a t e  s t a f f  me mb er s  t o  co ns i de r  t he  

a pp ro pr i a t en es s  o f  t he  u se  o f  ES I  i n  t ho se  i n s t a nce s .  

 Re por t i n g  Da ta  

 D i s t r i c t  ad mi n i s t r a t i o n  s ha l l  r e por t  E S I  d a t a  t o  t he  s t a t e  de pa r t men t  o f  

e du ca t i on  a s  r eq u i r ed .  

 P a r en t  R i gh t  t o  Me e t i n g  o n  E S I  Use  

 Af t e r  eac h  i nc i de n t ,  a  pa r en t  ma y  r eq ues t  a  me e t in g  wi t h  t h e  sc ho o l  t o  

d i sc us s  an d  d ebr i e f  t h e  i nc i den t .  A  pa re n t  ma y  r e qu es t  suc h  me e t in g  ve r ba l l y ,  i n  

wr i t i n g ,  o r  b y  e l e c t ro n i c  mea ns .  A  s ch oo l  sh a l l  ho l d  a  me e t i ng  r e qu es t e d  un de r  

t h i s  s ub sec t i o n  wi th in  10  s ch oo l  da ys  o f  t he  p a re n t ’ s  r eq ues t .  T he  f oc us  o f  an y  

s uc h  me e t i n g  sha l l  b e  t o  d i sc uss  p roa c t i ve  wa ys  t o  p r eve n t  t he  nee d  fo r  

e me r gen c y  sa f e t y  i n t e r ve n t i on s  a nd  t o  r edu ce  i n c id en t s  i n  t h e  fu tu r e .  

 F o r  a  s t u de n t  wi t h  an  IE P  o r  a  Se c t i on  50 4  p l a n ,  s uch  s t ud en t ’ s  IE P  t e a m 

o r  Se c t i o n  5 04  p l an  t e a m sha l l  d i s cu ss  t he  i n c id en t  a nd  c ons ide r  t h e  ne ed  t o   
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c on du c t  a  f u nc t i ona l  be ha v io r a l  a s se s sme n t ,  de ve l op  a  b eh a v io r  i n t e r ve n t i on  

p l a n ,  o r  a me n d  t he  be ha v io r  i n t e r ve n t i on  p l a n  i f  a l r ea d y  i n  ex i s t en ce .  

 F o r  a  s t ud en t  wi t h  a  s ec t i on  5 04  p l an ,  su ch  s t ud en t ’ s  s e c t i on  5 04  p l an  

t e a m s ha l l  d i s c uss  a nd  c on s id e r  t he  ne ed  fo r  a  s pec i a l  ed uca t ion  e va l ua t i on .   Fo r  

s t ud en t s  wh o  h a ve  a n  i nd i v id ua l i ze d  ed uc a t io n  p ro gra m a n d  a r e  p l ac ed  i n  a  

p r i va t e  s ch oo l  b y  a  p a re n t ,  a  mee t in g  ca l l ed  un de r  t h i s  s ub sec t i o n  sh a l l  i nc l ude  

t he  pa r en t  an d  t he  p r i va t e  s ch oo l ,  wh o  sh a l l  co ns i de r  whe t he r  t he  pa ren t  s ho u ld  

r eq ues t  an  i n d i v id ua l i ze d  ed uc a t io n  p ro gr a m t ea m me e t ing .  I f  t he  p a re n t  

r eq ues t s  a n  i n d i v i dua l i ze d  ed uca t io n  p rogr a m t ea m me e t in g ,  t he  p r i va t e  s ch oo l  

s ha l l  he l p  f ac i l i t a t e  s uc h  me e t i n g .  

 F o r  a  s t u den t  wi th o u t  an  IE P  o r  Sec t i o n  5 0 4  p l an ,  t he  s ch oo l  s t a f f  an d  t he  

p a re n t  s ha l l  d i s cus s  t he  i n c id en t  an d  co ns i de r  t he  ap pro pr i a t en es s  o f  a  r e f e r r a l  

f o r  a  s pec i a l  ed uca t io n  e va l ua t i on ,  t h e  nee d  f o r  a  f unc t io na l  be ha v io r a l  

a s se s s me n t ,  o r  t he  n ee d  fo r  a  beh a vi o r  i n t e r ve n t io n  p l a n .   An y  s uc h  mee t in g  

s ha l l  i nc l ude  t h e  s tu de n t ’ s  p a re n t ,  a  s ch o o l  a d mi n i s t r a to r  fo r  t he  s c ho o l  t he  

s t ud en t  a t t en ds ,  on e  o f  t h e  s t ud en t ’ s  t e ach e r s ,  a  s c ho o l  e mp loye e  i n vo l ved  i n  t he  

i nc i den t ,  a nd  an y  o t he r  s c ho o l  e mp lo yee s  d es i gn a t e d  b y  t he  sch o o l  ad mi n i s t r a to r  

a s  ap pro pr i a t e  fo r  s uc h  me e t i n g .  

 T h e  s tu de n t  wh o  i s  t h e  s ub j ec t  o f  su ch  me e t in gs  sha l l  be  i n v i t e d  t o  a t t e nd  

t he  me e t i n g  a t  t he  d i s c r e t i o n  o f  t he  p a re n t .   T he  t i me  fo r  c a l l i n g  s u ch  a  me e t i n g  

ma y  b e  ex t en ded  beyo n d  th e  1 0 -d a y  l i mi t  i f  t he  p a re n t  o f  t he  s tu den t  i s  u na b l e  

t o  a t t e nd  w i th i n  t ha t  t i me  pe r io d .   No th i n g  i n  t h i s  s ec t i on  s ha l l  be  co ns t r ue d  t o  

p ro h ib i t  t h e  de ve lo p me nt  a nd  i mp leme n ta t i o n  o f  a  fu nc t io na l  beh a vi o r  

a s se s s me n t  o r  a  b eh av i o r  i n t e r ve n t io n  p l an  f o r  an y  s tu de n t  i f  su ch  s t ud en t  wo u ld  

b en e f i t  f r o m suc h  mea sur es .  
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 L o ca l  D i sp u t e  Re so lu t i o n  Pr oce s s  

 I f  a  p a re n t  b e l i e ve s  t ha t  an  e me r gen c y  sa f e t y  i n t e r ven t io n  ha s  b een  us ed  

o n  t he  p a re n t ’ s  c h i l d  i n  v io l a t i o n  o f  s t a t e  l a w  o r  b oa r d  po l i c y ,  t h e  pa r en t  ma y  

f i l e  a  co mp la i n t  a s  sp ec i f i e d  be l ow .  

 T h e  bo a rd  o f  e duc a t i on  e nc our a ges  p a ren t s  t o  a t t e mp t  t o  r e s o l ve  i s s ues  

r e l a t i n g  t o  t he  us e  o f  E S I  i n f o r ma l l y  w i t h  t he  b u i l d in g  p r i nc i pa l  a nd / o r  t he  

s up e r i n t e nde n t  b e fo r e  f i l i n g  a  fo r ma l  c o mpl a in t  wi t h  t h e  b oa r d .   On ce  an  

i n fo r ma l  c o mpl a in t  i s  r ec e i ved ,  t h e  ad min i s t r a to r  ha nd l in g  suc h  c o mpl a in t  sh a l l  

i n ves t i ga t e  su ch  ma t t e r ,  a s  d ee me d  a ppr opr i a t e  b y  t he  ad mi n i s t r a to r .   In  t h e  

e ve n t  t ha t  t he  c o mpla i n t  i s  r e so l ve d  i n f o rma l l y ,  t he  ad mi n i s t r a t o r  mu s t  p ro v i de  a  

wr i t t en  r ep or t  o f  t he  i n fo r ma l  r e s o l u t i o n  t o  t he  s up e r i n t e nden t  an d  t h e  pa r en t s  

a nd  r e t a i n  a  c op y  o f  t he  r e por t  a t  t he  s c ho o l .   T he  s upe r in t end en t  wi l l  s ha r e  t he  

i n fo r ma l  r e s o lu t i o n  w i t h  t he  boa rd  o f  edu ca t i on  a nd  p r o vi de  a  co p y  to  t h e  s t a t e  

d ep a r t me n t  o f  e du ca t i on .  

 I f  t he  i s su es  a r e  no t  r e so l ve d  i n fo r ma l l y  w i t h  t he  bu i ld i n g  p r in c i pa l  a nd / o r  

t he  su pe r in t en den t ,  t he  pa ren t s  ma y  s ubmi t  a  fo r ma l  wr i t t en  c o mpl a in t  t o  t he  

b oa rd  o f  e du ca t i on  b y  p ro v id in g  a  c op y  o f  t h e  c o mpl a in t  t o  t h e  c l e r k  o f  t he  

b oa rd  a nd  t he  s up e r in t e nde n t  wi t h in  t h i r t y  ( 3 0 )  d a ys  a f t e r  t he  p a re n t  i s  i n f o r me d  

o f  t he  i nc i den t .  

 Up on  r ece ip t  o f  a  fo r ma l  wr i t t en  co mp la in t ,  t h e  b oa r d  p res i de n t  s ha l l  

a s s i gn  a n  i n ve s t i ga to r  t o  r e vi e w  th e  comp l a i n t  a nd  r e p or t  f i nd i n gs  t o  t he  boa rd  

a s  a  who l e .   S uch  in ve s t i ga to r  ma y  b e  a  bo a r d  me mb er ,  a  s c ho o l  a d mi n i s t r a to r  

s e l e c t e d  b y  t h e  b o a rd ,  o r  a  b oa r d  a t t o rn ey .   Su ch  in ve s t i ga to r  sh a l l  be  i n fo r med  

o f  t he  o b l i ga t i on  t o  ma i n t a in  c onf i de n t i a l i t y  o f  s t ud en t  r e co r ds  a nd  s ha l l  r e po r t   
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t he  f i n d in gs  o f  f a c t  a nd  r e co mme n d ed  c o r r ec t i ve  ac t i o n ,  i f  any ,  t o  t h e  b oa rd  i n  

e xe cu t i ve  se s s i on .  

 An y  s uch  i n ves t i ga t i on  mu s t  b e  c o mple t ed  wi t h i n  t h i r t y  (3 0 )  da ys  o f  

r ece i p t  o f  t he  fo r ma l  wr i t t e n  c o mpl a in t  b y  t he  bo a r d  c l e r k  an d  su pe r i n t e nd en t .   

On  o r  b e fo re  t he  3 0 t h  d a y  a f t e r  r e ce i p t  o f  t h e  wr i t t en  c o mpl a i n t ,  t h e  bo a rd  sha l l  

a do p t  wr i t t e n  f i n d ings  o f  f ac t  a nd ,  i f  nec es s a r y ,  ap pr opr i a t e  c o r r ec t i ve  a c t i on .   

A  c op y  o f  t he  wr i t t en  f i n d in gs  o f  f a c t  and  an y  co r r e c t i ve  ac t i o n  a do p te d  b y  t he  

b oa rd  s ha l l  on l y  b e  p r o vi de d  t o  t he  pa re n t s ,  t h e  s c ho o l ,  an d  t he  s t a t e  de pa r t men t  

o f  e du ca t i on  an d  s ha l l  be  ma i l ed  t o  t he  pa ren t s  a nd  t h e  s t a t e  d ep a r t me n t  wi t h in  

3 0  da ys  o f  t he  b oa r d ’ s  r ece ip t  o f  t he  fo rma l  c o mp la i n t .    

 I f  d e s i r ed ,  a  pa r en t  ma y  f i l e  a  c o mpla in t  u nde r  t h e  s t a t e  b oa r d  o f  

e du ca t i on  ad mi n i s t r a t i ve  r e v i e w  p ro ces s  w i t h in  t h i r t y  (3 0 )  days  f r o m t he  da t e  a  

f i na l  d ec i s io n  i s  i s s ue d  pu r su an t  t o  t he  l oc a l  d i s pu t e  r e s o l u t i on  p ro ces s .  

 

Ap pr o ve d :   1 -1 4 -1 9  

 

 

 

 

 

 

 

 

 

 
 



 

GACA  P o s i t i o ns (S ee  CD a nd  GACB)  GACA  

 Ne w e mpl o yme nt  po s i t i on s  s ha l l  be  au th or i zed  b y  t h e  bo a r d .   T he  

s up e r i n t e nde n t  sh a l l  p r e pa re  fo r  boa rd  app ro va l  a  co mp re hen s i ve  l i s t  o f  a l l  ne w 

p os i t i o ns ,  t o ge t he r  w i t h  t he i r  qu a l i f i ca t i ons ,  d u t i e s ,  a nd  r e s po ns i b i l i t i e s ,  f o r  

b oa rd  c ons i de ra t i on .   

 

Ap pr o ve d :   1 -1 4 -1 9  
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GACB  J o b  De sc r ip t io ns ( See  CD an d  GACA)  GACB  

 T h e  su pe r i n t e nd en t  sh a l l  d e ve lo p  a  j ob  d es c r i p t i o n  fo r  eac h  c a t e go r y  o f  

e mp lo ye e .   A f t e r  bo a r d  a ppr o va l  o f  an y  n e w  o r  r e v i se d  j ob  d esc r ip t i on s ,  

t he ywi l l  be  dee me d  i n  e f f e c t ,  sh a l l  be  f i l e d  wi t h  t he  c l e r k ,  a nd  ma y  b e  

p u b l i s hed  i n  ha nd bo oks .  

 

Ap pr o ve d :   7 -8 -1 9  



GACB  J o b  De s c r i p t i o n s  GACB  

 T h e  s u p e r i n t e n d e n t  s h a l l  d e ve l o p  a  j o b  d e s c r i p t i o n  f o r  e a c h  c a t e go r y  

o f  e mp l o ye e .   J o b  d e s c r i p t i o n s  s h a l l  b e  f i l e d  w i t h  t h e  c l e r k  a n d  ma y  b e  p u b -

l i s h e d  i n  h a n d b o o ks .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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GACC  Re cr ui tme nt  a n d  Hir i n g  GACC  

 Re c ru i t me n t  

 T h e  bo a rd  d e l e ga t e s  r ec r u i t i n g  a u th or i t y  t o  t h e  su pe r i n t en de n t .   In  

c a r r y in g  o u t  t h i s  r e sp o ns ib i l i t y ,  t he  su pe r i n t e nd en t  ma y  i n vo l ve  ad mi n i s t r a t o r s  

a nd  o the r  e mpl o yees .  

 H i r i n g  

 T h e  boa rd  s ha l l  a ppro ve  t he  h i r i n g  o f  a l l  e mp lo ye es .   No  s t a f f  me mb e r ’ s  

e mp lo yme n t  i s  o f f i c i a l  u n t i l  t h e  c on t r ac t  o r  o t he r  do cu me nt  i s  s i gned  b y  t he  

c an d id a t e  a nd  a ppr o ve d  b y  t he  b oa r d .  

 H i r i n g  s eq uen ce  

  Co ndi t i o na l  o f f e r  o f  e mp lo yme nt  i s  e x t en de d  to  t h e  c an d id a t e  s ub j ec t  t o  

r e voca t io n  o r ,  i f  p r ov i s i ona l  e mpl o yme nt  h as  a l r ea d y  be gu n ,  t e r min a t io n  

o f  e mp lo yme n t  ba sed  up on  un sa t i s f ac to ry  r e s u l t s  o f  a n y  r e f e r enc e  an d / o r  

b ac kgr ou nd  c he c ks  pe r fo r me d ;  

  Ac cep tan ce  b y  t he  c an d i da t e  i s  r ece i ve d ;  

  Co nt r ac t  o r  o th e r  a pp ro pr i a t e  d oc u men t  s en t  t o  t he  can d i da t e  a nd  

c an d id a t e ’ s  ac cep t anc e  s i gn i f i ed  b y  a  s i gn e d  d oc u ment  r e tu r ne d  t o  t h e  

s up e r i n t e nde n t ;  a nd  

 

  Ap pr o va l  o f  t he  c on t r ac t  o r  o the r  do cu men t s  b y  t he  b oa r d .  

 

Ap pr o ve d :   Au gus t  11 ,  2 01 4  
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GACC  Re cr ui tme nt  a n d  Hir i n g  GACC  

 Re c ru i t me n t  

 T h e  b oa r d  d e l e ga t e s  r ec r u i t i n g  au t hor i t y  t o  t he  su pe r in t end en t .   In  

c a r r y in g  o u t  t h i s  r e sp o ns ib i l i t y ,  t he  s up e r i n t e nd en t  ma y  i n vo lve  a d min i s t r a to r s  

a nd  o the r  e mpl o yees .  

 H i r i n g  

 T h e  boa rd  s ha l l  a ppro ve  t he  h i r i n g  o f  a l l  e mp lo ye es .   No  s t a f f  me mb e r ’ s  

e mp lo yme n t  i s  o f f i c i a l  u n t i l  t he  co n t r ac t  o r  o th e r  d oc u me nt  i s  s i gn ed  b y  t he  

c an d id a t e  a nd  a ppr o ve d  b y  t he  b oa r d .  

 H i r i n g  s eq uen ce  

  Co ndi t i o na l  o f f e r  o f  e mp l o yme nt  i s  ex t en de d  t o  t h e  ca nd i da t e  i n  wr i t i n g  

s ub j ec t  t o  r e voc a t ion  o r ,  i f  p ro v i s i on a l  e mp lo yme n t  ha s  a l r ea d y  be gun ,  

t e r min a t io n  o f  e mp lo yme n t  bas ed  u po n  u n sa t i s f ac to r y  r e su l t s  o f  a n y  

r e f e r en ce  an d /o r  backgr o u nd  c hec ks  p e r fo r me d ;  

  Wr i t t e n  acc ep t an ce  by  t he  ca nd ida t e  i s  r ec e i ved ;  

  Co nt r ac t  o r  o the r  a pp ro pr i a t e  do cu me n t  s en t  t o  t h e  cand id a t e  an d  

c an d id a t e ’ s  a cce p t a nc e  s i gn i f i e d  b y  a  s i gn e d  doc u me nt  r e tu rn ed  t o  t he  

s up e r i n t e nde n t ;  a nd  

  Ap pr o va l  o f  t he  c on t r ac t  o r  o the r  do cu men t s  b y  t he  b oa r d .  

 

Ap pr o ve d :   7 -8 -1 9  

 



GACCA Ne po t i sm  GACCA 

 E x cep t  i n  an  e mer gen c y ,  t he  boa rd  wi l l  no t  e mp lo y  a n yon e  who  i s  t he  

f a th e r ,  mo th e r ,  b ro th e r ,  s i s t e r ,  sp ou se ,  s on ,  d au gh t e r ,  so n - in - l a w ,  o r  dau gh te r -

i n - l a w  o f  a n y  boa rd  me mb e r .  

 T h i s  p ro v i s i on  sh a l l  n o t  ap p l y  t o  a n y  pe r so n  wh o  h as  be en  r e gu l a r l y  

e mp lo ye d  b y  t h e  bo a r d  p r i o r  t o  t he  a do p t i on  o f  t h i s  po l i c y  o r  t o  a n y  p e r s on  who  

h as  bee n  r e gu l a r l y  emp l o yed  b y  t h e  b oa rd  p r i o r  t o  t he  e l ec t i on  o r  ap po i n t me n t  o f  

a  n e w bo a rd  me mb er  t o  who m th e  pe r so n  i s  r e l a t e d .  

 

Ap pr o ve d :   8 -1 3 -0 7  

 



GACD  Em p l o y m e n t  E l i g i b i l i t y  Ve r i f i c a t i o n   ( F o r m I -9 )  GACD  

 A l l  d i s t r i c t  e mp l o ye e s ,  a t  t h e  t i me  o f  e mp l o yme n t ,  s h a l l  p r o v i d e  ve r i -

f i c a t i o n  o f  i d e n t i t y  a n d  e mp l o yme n t  s t a t u s  t o  t h e  s u p e r i n t e n d e n t .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

GACD - R  Em p l o y m e n t  E l i g i b i l i t y  Ve r i f i c a t i o n   ( F o r m I -9 )  GACD - R  

 T h e  s u p e r i n t e n d e n t  s h a l l  ma i n t a i n  a  f i l e  o n  a l l  o f  t h e  d i s t r i c t ’ s  

e mp l o ye e s  h i r e d  a f t e r  No ve mb e r  6 ,  1 9 8 6 ,  p r o v i n g  t h a t  e a c h  e mp l o ye e  h a s  ve r i -

f i e d  t h e i r  i d e n t i t y ,  e mp l o yme n t  s t a t u s ,  U . S .  c i t i ze n s h i p ,  o r  l e ga l  a l i e n  s t a t u s .   

E v i d e n c e  t o  b e  u s e d  t o  ve r i f y  i d e n t i t y ,  e mp l o yme n t  s t a t u s ,  U . S .  c i t i ze n s h i p ,  o r  

l e ga l  a l i e n  s t a t u s  s h o u l d  i n c l u d e  a t  l e a s t  t wo  o f  t h e  f o l l o wi n g  d o c u me n t s ,  o n e  

o f  wh i c h  c o n t a i n s  a  c u r r e n t  p h o t o  o f  t h e  e mp l o ye e :   b i r t h  c e r t i f i c a t e ,  s o c i a l  

s e c u r i t y  c a r d ,  o r  a  c u r r e n t  d r i ve r ' s  l i c e n s e ;  o r  o n e  o f  t h e  f o l l o wi n g :   U . S .  

p a s s p o r t ,  c e r t i f i c a t e  o f  U . S .  c i t i ze n s h i p ,  c e r t i f i c a t e  o f  n a t u r a l i za t i o n ,  u n e x -

p i r e d  f o r e i gn  p a s s p o r t ,  o r  r e s i d e n t  a l i e n  c a r d .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  



GACE  As s i g n m e n t  a n d  Tr a n s f e r  GACE  

 T h e  b o a r d  r e s e r ve s  t h e  r i gh t  t o  a s s i gn ,  r e a s s i gn  o r  t r a n s f e r  a l l  e m-

p l o ye e s .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  



 

 

 

GAD  Emp lo yee  De ve l opme nt  Op p ort un i t i e s  GAD  

 -E x c e p t  a s  ma y  b e  sp ec i f i e d  i n  t he  n e go t i a t ed  a g re e me n t  co nce rn i n g  s t a f f  

me mb e r s  co ve red  t he r eb y ,  a l l  p l ans  fo r  s e l f - i mp ro ve me nt  i n vo l v i n g  ex pen d i t u r e  

o f  d i s t r i c t  f u nd s  o r  wh ic h  r eq u i r e  t i me  a wa y  f r o m t he  e mp lo yee ’ s  a s s i gn ed  

r e sp on s ib i l i t i e s  sh a l l  be  a pp ro ved  i n  ad van ce  b y  t he  b oa rd .  

 

Ap pr o ve d :   8 -1 3 -1 8  
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GAE  Com pl a in t s  GAE  

 An y  e mp l o yee  ma y  f i l e  a  c o mpl a in t  w i th  t he i r  s up e r v i so r  c on ce r n i n g  a  

s ch oo l  r u l e ,  r e gu l a t i on ,  po l i c y  o r  de c i s i on  t h a t  a f f ec t s  t he  e mp lo yee .   T he  

c o mpl a in t  s ha l l  b e  i n  wr i t i n g ,  f i l e d  wi th in  t e n  ( 10 )  d a ys  fo l l o win g  t he  e ven t  

c o mpl a in ed  o f ,  a nd  s ha l l  spe c i f y  t he  bas i s  o f  t he  c o mpl a in t .   T h e  su pe r v i s o r  

s ha l l  me e t  wi t h  t he  e mp lo ye e  a nd  p ro v id e  a  wr i t t e n  r e s po nse  wi th i n  t e n  (1 0 )  

d a ys .   I f  t h e  e mp lo ye e  d i s a gr ee s  wi t h  t h e  d e c i s io n ,  t he  e mp loye e  ma y  ap pe a l  t o  

t he  su pe r i n t e nd en t .   T h e  s up e r in t en de n t ’ s  de c i s i on  sh a l l  be  f i na l .   E mpl o yees  

c o ve re d  b y  t h e  ne go t i a t e d  a g ree me n t  sha l l  f o l l o w p r oce du res  o u t l i ne d  i n  t ha t  

d oc u me nt .  

 

Ap pr o ve d :  7 -8 -1 9  

 



GAEA  Co m p l a i n t s  o f  D i s c r i m i n a t i o n  GAEA  

 D i s c r i mi n a t i o n  a ga i n s t  a n y  i n d i v i d u a l  o n  t h e  b a s i s  o f  r a c e ,  c o l o r ,  n a -

t i o n a l  o r i g i n ,  s e x ,  d i s a b i l i t y ,  a ge ,  o r  r e l i g i o n  i n  t h e  a d mi s s i o n  o r  a c c e s s  t o ,  o r  

t r e a t me n t  o r  e mp l o yme n t  i n  t h e  d i s t r i c t ' s  p r o gr a ms  a n d  a c t i v i t i e s  i s  p r o h i b i t e d .   

J a me s  B .  K e l l e r ,  9 2 1  E .  F i r s t ,  Bo x  1 5 8 ,  Do u g l a s s ,  K S  6 7 0 3 9 -0 1 5 8 ,  ( 3 1 6 )  7 4 6 -

2 1 8 3  h a s  b e e n  d e s i gn a t e d  t o  c o o r d i n a t e  c o mp l i a n c e  w i t h  n o n d i s c r i mi n a t i o n  r e -

q u i r e me n t s  c o n t a i n e d  i n  T i t l e  V I  o f  t h e  C i v i l  R i gh t s  Ac t  o f  1 9 6 4 ,  T i t l e  IX  o f  

t h e  E d u c a t i o n  Ame n d me n t s  o f  1 9 7 2 ,  S e c t i o n  5 0 4  o f  t h e  Re h a b i l i t a t i o n  Ac t  o f  

1 9 7 3 ,  a n d  T h e  Ame r i c a n s  w i t h  D i s a b i l i t i e s  Ac t  o f  1 9 9 0 .  

 Co mp l a i n t s  o f  d i s c r i mi n a t i o n  s h o u l d  b e  a d d r e s s e d  t o  a n  e mp l o ye e ' s  

s u p e r v i s o r  o r  t o  t h e  c o mp l i a n c e  c o o r d i n a t o r .   Co mp l a i n t s  a ga i n s t  t h e  s u p e r i n -

t e n d e n t  s h o u l d  b e  a d d r e s s e d  t o  t h e  b o a r d  o f  e d u c a t i o n .  

 Co mp l a i n t s  o f  d i s c r i mi n a t i o n  w i l l  b e  r e s o l ve d  u s i n g  t h e  d i s t r i c t ' s  d i s -

c r i mi n a t i o n  c o mp l a i n t  p r o c e d u r e .   ( S e e  K N)  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 



 

 

 

 

GAF  S ta f f -Stu de nt  Re l a t io ns  GAF  

 ( Se e  GAAC,  GAACA J GE C,  J GE CA an d  K N)   

 S t a f f  me mb e r s  s ha l l  ma i n t a in  p ro f es s io na l  r e l a t i o nsh ips  w i t h  s tu de n t s  

wh ich  a r e  c on du c i ve  t o  an  e f f ec t i ve  ed uc a t io na l  en v i ro n me nt .   S t a f f  me mber s  

s ha l l  n o t  s ub mi t  s t ud en t s  t o  bu l l y in g ,  ha ra s s men t ,  o r  d i s c r imi n a t i on  p r oh i b i t e d  

b y  b o a rd  p o l i c y .   S t a f f  me mb er s  sha l l  no t  ha ve  a n y  i n t e r ac t i on  o f  a  ro ma n t i c  

a nd /o r  s e xua l  n a tu r e  w i t h  a n y  s tu de n t  a t  an y  t i me  r e ga r d l e s s  o f  t he  s tu de n t ’ s  a ge  

o r  co nse n t .  

 

Ap pr o ve d :  8 -8-16  
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GAG  Co nf l i c t  o f  I nte re s t  GAG  

 D i s t r i c t  e mpl o yees  a r e  p r oh i b i t e d  f r o m en ga g i n g  i n  an y  ac t i v i t y  wh ich  

ma y  c o n f l i c t  wi th  o r  d e t r ac t  f ro m t he  e f f ec t i ve  pe r fo r man ce  o f  t he i r  d u t i e s .   No  

e mp lo ye e  wi l l  a t t e mp t ,  du r i n g  t he  s ch oo l  d a y  o r  on  sch oo l  p ro pe r t y ,  t o  s e l l  o r  

e nd ea vor  t o  i n f lu enc e  an y  s tu de n t  o r  s c ho o l  e mp lo yee  t o  b u y  a n y  p ro du c t ,  

a r t i c l e ,  i n s t r u me n t ,  s e r v i ce ,  o r  o t he r  i t ems  whi ch  ma y  d i r ec t l y  o r  i n d i r ec t l y  

b en e f i t  t h e  s c ho o l  emp l o ye e .   No  sch oo l  e mp lo ye e  wi l l  en t e r  i n to  a  c on t r ac t  f o r  

r e mu nera t i o n  wi th  t he  d i s t r i c t  o th e r  t han  a  co n t r a c t  f o r  e mp loyme n t  un l e s s  t h e  

c on t r ac t  i s  award ed  o n  t h e  bas i s  o f  c o mpe t i t i ve  b id d i n g .  

 

Ap pr o ve d :   7 -8 -1 9  

 



GAH  P a r t i c i p a t i o n  i n  Co m m u n i t y  Ac t i v i t i e s  GAH  

 P r i o r  p e r mi s s i o n  mu s t  b e  o b t a i n e d  f r o m t h e  s u p e r i n t e n d e n t  f o r  p a r t i c i -

p a t i o n  i n  a n y  n o n -s c h o o l  c o mmu n i t y  a c t i v i t y  wh i c h  t a ke s  p l a c e  d u r i n g  d u t y  

h o u r s .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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GAHB  P ol i t i c a l  Act iv i t i e s  GAHB  

 Ho ld i n g  P ub l i c  Of f i ce  

 S t a f f  me mb er s  e l ec t ed  o r  ap po i n t e d  t o  a  p u b l i c  o f f i ce  wh i ch  r e s t r i c t s  t he  

e mp lo ye e ’ s  a b i l i t y  t o  c o mpl e t e  c on t r ac t ua l  o b l i ga t i on s  ma y  b e  r e qu i r e d  t o  t a ke  

u n pa i d  l ea ve  fo r  a  p e r io d  o f  t i me  de t e r mi ne d  b y  t he  b oa rd  o r  ma y  be  

t e r min a t e d .  

 S t a f f  me mb er s  ho l d in g  a  p u b l i c  o f f i c e ,  wh ich  i n  t he  j u d gme nt  o f  t he  

b oa rd  i s  l e s s  t h an  f u l l - t i me ,  sh a l l  r e que s t  u np a id  l e a ve  f ro m th e  su pe r in t en den t  

a t  l ea s t  o ne  we e k  in  a d van ce .  

 An  e mpl o yee  wh o  mu s t  b e  a bse n t  f r o m sc ho o l  t o  ca r r y  ou t  t he  du t i e s  o f  a  

p u b l i c  o f f i ce  mu s t  t a ke  a  l e a ve  o f  ab se nc e  wi t ho u t  p a y  f o r  t h e  du r a t i o n  o f  t h e  

p u b l i c  o f f i ce .  

 P o l i t i ca l  Ac t i v i t y  i n  t he  S ch oo l s  

 S t a f f  me mb er s  sha l l  n o t  u se  s c ho o l  t ime ,  s c ho o l  p ro pe r t y ,  o r  s ch oo l  

e qu ip me n t  f o r  t he  p u r po se  o f  fu r th e r in g  t h e  i n t e r e s t s  o f  an y  po l i t i c a l  p a r t y ,  t he  

c a mp a i gn  o f  an y  p o l i t i ca l  ca nd ida t e ,  o r  t he  a d voc ac y  o f  an y  po l i t i ca l  i s su e .  

 F o r  t h e  p u rp os es  o f  t h i s  po l i c y ,  “ad vo cac y  o f  a n y  p o l i t i c a l  i s su e”  s ha l l  

n o t  be  de e me d  to  i n c l ude  p r o vi d i n g  i n f o r ma t i o n  o n  e du ca t i on a l  ma t t e r s  t o  

e l ec t ed  o f f i c i a l s .  

 

Ap pr o ve d :   7-8-19 

 



GAI  S o l i c i t a t i o n s   ( S e e  K DC)  GAI  

 A l l  s o l i c i t a t i o n s  o f  a n d  b y  s t a f f  me mb e r s  d u r i n g  d u t y  h o u r s  a r e  p r o h i b -

i t e d  w i t h o u t  p r i o r  a p p r o va l  o f  t h e  a p p r o p r i a t e  s u p e r v i s o r .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 



GAJ  Gi f t s   ( S e e  J L ,  K H)  GAJ  

 T h e  g i v i n g  o f  g i f t s  b e t we e n  s t u d e n t s  a n d  s t a f f  me mb e r s  i s  d i s c o u r a ge d .  

Un l e s s  a p p r o ve d  b y  t h e  p r i n c i p a l ,  s t a f f  me mb e r s  s h a l l  n o t  g i ve  g i f t s  t o  a n y  

s t u d e n t  o r  c l a s s  o f  s t u d e n t s  wh e n  t h e  g i f t s  a r i s e  o u t  o f  a  s c h o o l  s i t u a t i o n ,  

c l a s s  o r  s c h o o l - s p o n s o r e d  a c t i v i t y .  

 G i f t s  t o  S t a f f  M e mb e r s  

 S t a f f  me mb e r s  a r e  p r o h i b i t e d  f r o m r e c e i v i n g  g i f t s  f r o m ve n d o r s ,  s a l e s -

me n  o r  o t h e r  s u c h  r e p r e s e n t a t i ve s .   P r e mi u ms  r e s u l t i n g  f r o m s a l e s  p r o j e c t s  

s p o n s o r e d  b y  t h e  s c h o o l  s h a l l  b e c o me  t h e  p r o p e r t y  o f  t h e  s c h o o l  

 

Ap p r o ve d :   K AS B Re c o mme n d a t i o n  -  2 / 9 8  
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GAK  P er so n ne l  Rec or ds (S ee  CE I ,  CGI ,  GACD,  GBI ,  an d  GCI)  GAK  

 P e r so nne l  f i l e s  r eq u i r ed  b y  t h e  d i s t r i c t  s ha l l  be  c onf ide n t i a l  a nd  i n  t he  

c us t od y  o f  t he  r e co rd s  cus to d i a n  a nd / o r  t h e  su pe r i n t e nd en t .   E mp l o yees  h a ve  t he  

r i gh t  t o  i n spe c t  t he i r  f i l e s  u po n  p ro pe r  no t i ce  u nde r  t he  s up e r v i s i on  o f  a n  

a pp ro pr i a t e  s up e r vi so r .   A l l  r e co rds  an d  f i l e s  ma in t a i ned  b y  t he  d i s t r i c t  sh ou ld  

b e  sc r ee ned  pe r i od i ca l l y  b y  t he  c us t od i an  o f  r e co r ds .  

 A l l  p e r s on ne l  f i l e s  a nd  e va l ua t i on  do cume n t s ,  i n c lu d in g  t h os e  s to r ed  by  

e l ec t ro n i c  mea ns ,  sha l l  be  a deq ua t e l y  s ecu re d .  

 Re qu es t s  f o r  Re fe r enc es  

 Un les s  o th e r wi se  p rov i d ed  b y  l a w ,  a  r eq ue s t  b y  a  t h i rd  pa r t y  fo r  r e l e ase  o f  

a n y  pe r so nne l  r ec o rd  sha l l  r e qu i r e  t he  wr i t t en  c on se n t  o f  t h e  e mp lo yee ,  a nd  

s ha l l  be  su b mi t t e d  t o  t he  r ec o r ds  c us t od i a n  wh o  s ha l l  r e s po nd  to  t he  r eq ues t  a s  

t he  l a w  a l l o ws .  

 Up on  r ece ip t  o f  a  wr i t t en  r eq ue s t  d i s t r i c t  o f f i c i a l s  ma y  p r o vide  

i n fo r ma t i on  r e ga rd i ng  p a s t  a nd  p r ese n t  emp l o yee s  t o  p r os pec t i ve  e mpl o ye r s  i n  

c o mpl i an ce  wi th  c u r r e n t  l a w .   In fo r ma t io n  t h a t  ma y  b e  p ro v i d ed  wi l l  i nc l ude :  

  e mp lo yme n t  da t e ( s ) ;  

  j ob  d esc r ip t i on  a nd  du t i e s  wh i l e  i n  t he  d i s t r i c t ’ s  e mp l o y;  

  l a s t  s a l a r y  o r  wa ge ;  

  wa ge  h i s to r y ;  

  wh eth e r  t h e  e mpl o yee  wa s  vo l un t a r i l y  o r  i n vo l un t a r i l y  r e l ease d  f ro m 

s e r v i ce  a nd  t h e  r ea son s  fo r  t he  s e pa r a t i o n ;  

  wr i t t en  e mp lo yee  eva l ua t i ons  wh i ch  we re  co nd uc t e d  p r i o r  t o  t he  

e mp lo ye e ' s  s e pa r a t i on  f r o m t he  e mp lo ye r  an d  t o  wh ic h  a n  emp l o yee  

s ha l l  be  g i ve n  a  c op y  u po n  r eq ues t .  
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GAK  P er so n ne l  Rec or ds  GAK - 2  

Immu n i t y  P r o v ide d  

Un les s  o t he r wi se  p rov i d ed  b y  l a w,  an  e mp l o ye r  wh o  r e sp on ds  i n  wr i t i n g  t o  

a  wr i t t en  r e qu es t  c on ce r n i n g  a  c u r r e n t  o r  f o r mer  e mp lo ye e  f r o m a  p ro sp ec t i ve  

e mp lo ye r  o f  t ha t  e mp lo yee  s ha l l  b e  a bs o l u t e l y  i mmu n e  f r o m c i v i l  l i a b i l i t y  f o r  

d i sc l os u re  o f  t he  i n fo r ma t i on  no t ed  ea r l i e r  i n  t h i s  p o l i c y  t o  wh ich  an  e mpl o yee  

ma y  h a ve  ac ces s .  

P ro h ib i t i o n  o n  Ai d ing  a nd  Ab e t t i n g  S ex ua l  Ab us e  

P ur su an t  t o  t he  f ed e r a l  E ve r y  S t ud en t  Su cc eed s  Ac t ,  t he  boa rd  p ro h ib i t s  

t he  bo a rd ,  i n d i v i du a l  b oa r d  me mb er s ,  an d  an y  i nd i v i dua l  o r  en t i t y  wh o  i s  a  

d i s t r i c t  e mp l o ye e ,  c on t r ac to r ,  o r  a ge n t  f ro m a s s i s t i n g  a  d i s t r i c t  e mpl o yee ,  

c on t r ac to r ,  o r  a ge n t  i n  ob t a in i n g  a  ne w j ob  i f  t he  bo a r d ,  i n d i v id ua l ,  o r  e n t i t y  

kn o ws ,  o r  h as  p r obab le  ca use  t o  b e l i e ve ,  t ha t  s uc h  s ch oo l  e mp lo yee ,  co n t r a c to r ,  

o r  a ge n t  en ga ged  in  s ex ua l  mi sc on du c t  r ega r d in g  a  mi n or  o r  s t ud en t  i n  v i o l a t i on  

o f  t h e  l a w .   F or  t he  p u r po ses  o f  t h i s  po l i c y ,  i t  s ha l l  no t  be  de e me d  as s i s t i n g  i n  

o b t a in i n g  a  ne w  j o b  i f  t h e  a fo r e me n t io ned  i nd i v id ua l s  o r  en t i t i e s  pa r t i c i pa t e  i n  

t he  ro u t in e  t r an s mis s i on  o f  a d min i s t r a t i ve  a n d  pe r s on ne l  f i l e s  i n  acc or dan ce  

w i t h  l a w an d  t h i s  p o l i c y ,  

 

Ap pr o ve d :  2 -1 3 -1 7  

 



GAL  S a l a r y  De d u c t i o n s  ( F LS A)  GAL  

 The  d i s t r i c t  sha l l  comply wi th  the  sa l a ry bas i s  r equ i remen t s  o f  t he  

Fa i r  Labor  S t andards  Ac t  (FLSA) .   The  board  p roh ib i t s  a l l  managers  f rom 

mak ing  any improper  deduc t ions  f rom the  sa l a r i es  o f  ex empt  employees .   

Employees  s ha l l  be  made  aware  o f  t h i s  po l i cy.  

 I f  an  employee  be l i eves  t ha t  an  improper  deduc t ion  has  been  made  to  

h i s  o r  he r  s a l a ry,  t he  employee  shou ld  immedia t e ly repor t  t h i s  i n fo r -

mat ion  to  h i s  o r  he r  d i rec t  superv i so r ,  o r  t o  t he  bus iness  manager .  

 Repor t s  o f  impr oper  deduc t ions  sha l l  be  p rompt ly inves t iga t ed .   I f  i t  

i s  de t e rmined  tha t  an  improper  deduc t ion  has  occur red ,  t he  employee  sha l l  

be  p rompt ly re imbursed  fo r  any improper  deduc t ion  made .  

 

 

 

Ap p r o ve d :  F e b r u a r y  1 4 ,  2 0 0 5  

 

 



GAM  P e r s o n a l  Ap p e a r a n c e  GAM  

 Ap p r o p r i a t e  d r e s s  a n d  p e r s o n a l  a p p e a r a n c e  i s  e s s s e n t i a l  f o r  a l l  d i s t r i c t  

e mp l o ye e s .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 



GAN  Tr a v e l  Exp e n s e s  GAN  

 T h e  b o a r d  s h a l l  p r o v i d e  r e i mb u r s e me n t  f o r  e x p e n s e s  i n c u r r e d  i n  t r a ve l  

r e l a t e d  t o  t h e  d u t i e s  o f  t h e  d i s t r i c t ’ s  e mp l o ye e s  wh e n  a p p r o ve d  i n  a d va n c e  b y  

t h e  s u p e r i n t e n d e n t .   M o d e  o f  t r a ve l  w i l l  b e  b a s e d  o n ,  b u t  n o t  l i mi t e d  t o ,  t h e  

a va i l a b i l i t y  o f  t r a n s p o r t a t i o n ,  d i s t a n c e  a n d  n u mb e r  o f  p e r s o n s  t r a ve l i n g  t o -

ge t h e r .   A  f i r s t  c l a s s  a i r  f a r e  w i l l  b e  r e i mb u r s e d  o n l y  wh e n  c o a c h  s p a c e  i s  n o t  

a va i l a b l e .   

 Re q u e s t s  f o r  r e i mb u r s e me n t  s h a l l  h a ve  t h e  f o l l o wi n g  a t t a c h e d :   r e c e i p t s  

f o r  t r a n s p o r t a t i o n ,  p a r k i n g ,  h o t e l s  o r  mo t e l s ,  me a l s  a n d  o t h e r  e x p e n s e s  f o r  

wh i c h  r e c e i p t s  a r e  o r d i n a r i l y  a va i l a b l e .   F o r  t h e  a u t h o r i ze d  u s e  o f  a  p e r s o n a l  

c a r ,  i n c l u d i n g  a p p r o ve d  t r a ve l  b e t we e n  b u i l d i n gs ,  s t a f f  me mb e r s  s h a l l  b e  r e -

i mb u r s e d  a t  a  mi l e a ge  r a t e  e s t a b l i s h e d  b y  t h e  b o a r d .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 



 

GANA Expe ns e  Re im bu rsem en t  an d  Cre di t  Ca rd s  ( Se e  CE F an d  GAN)   GANA 

 No n -a d mi n i s t r a t i ve  s t a f f  u se  o f  a  d i s t r i c t  c r ed i t  c a rd ,  i f  a u th or i zed  b y  t he  

s t a f f  me mb er ’ s  i mme dia t e  su pe r v i s o r ,  sh a l l  b e  co nf i ned  t o  n ece s sa r y  sc hoo l  

b us i ne s s  an d  sh a l l  be  s ub j ec t  t o  a n y  gu id e l i nes  f o r  su ch  us e  e s t ab l i sh ed  b y  t he  

b oa rd  o r  d i s t r i c t  ad mi n i s t r a t i o n .   Un le s s  o t he r wi se  sp ec i f i ed  i n  gu i de l i nes  

e s t a b l i s he d  pu r s uan t  t o  t h i s  po l i c y ,  s t a f f  me mb e r s  sh a l l  r e t a in  a n y  r ece i p t ( s )  f o r  

d i s t r i c t  c r ed i t  c a rd  ex pe nd i tu r e ( s )  an d  s ha l l  p r o v ide  t h e m to  t h e  s t a f f  me mb er ’ s  

i mme d ia t e  su pe r v i s o r  a s  s oo n  a s  p r ac t i ca b l e  fo l l o wi n g  th e  exp en d i t u r e .    

 T h e  s upe r in t en de n t  ma y  d e s i gn a t e  ad mi n i s t r a t i ve  an d  o th e r  s t a f f  me mb er s  

t o  who m a  d i s t r i c t  c r e d i t  c a rd  wi l l  be  i s sue d .   T h e  bo a rd  sh a l l  a nn ua l l y  p r e s c r ibe  

l i mi t s  an d  r e s t r i c t i on s  on  t he  us e  o f  d i s t r i c t  c r ed i t  ca r ds  a nd  s ha l l  mo n i to r  

mo n t h l y  r ec e ip t s  a nd  r e i mb ur se me n t  e xp en ses .   In  n o  c ase  wi l l  c r ed i t  ca rd  

e xp en d i t u r e s  i n  e xc es s  o f  $_ __ __ _  in  o ne  { mo nth / ye a r}  b e  au th or i zed  fo r  a ny  

n o n -a d min i s t r a t i ve  s t a f f  me mb e r  w i t ho u t  t h e  p r io r  a pp ro va l  o f  t he  

s up e r i n t e nde n t .  

 A l l  r e war ds  p o in t s  o r  c a s h  b ac k  p a yme n t s  ea r ne d  u s in g  d i s t r i c t  c r ed i t  

c a rd s  a r e  d i s t r i c t  p ro pe r t y  an d  s ha l l  be  e i t he r  a pp l i ed  t o  f u tu re  d i s t r i c t  c r e d i t  

c a rd  pu rc has es  o r  r emi t t ed  t o  t he  d i s t r i c t  t r ea su r e r  f o r  a cco un t in g  a nd  de pos i t .

 Ac co un t i n gs  o f  d i s t r i c t  c r ed i t  c a rd  u se  sh a l l  be  p r o vi de d  t o  t h e  bo a rd  fo r  

r e v i ew  on  a  mo n t h l y  b as i s ,  an d  a  r ec o rd  o f  d i s t r i c t  c r ed i t  ca rd  usa ge  sha l l  b e  

ma i n t a ine d .   E xpe nse s  fo r  d i s t r i c t  t r a ve l  i n  pe r so na l  ve h i c l e s  o r  ex t en de d  t r a ve l  

i nc u r r e d  i n  t he  pe r f o r ma nc e  o f  o f f i c i a l  du t i e s  sh a l l  b e  r e i mb ur sed  i n  a cco rda nce  

w i t h  t he  p ro v i s i ons  o f  GAN.  

 

BOE  Ap pr o ve d :   7 -23 -1 5  



GAO  M a i n t a i n i n g  P r o p e r  Co n t r o l  GAO  

 E a c h  e mp l o ye e  i s  r e s p o n s i b l e  f o r  ma i n t a i n i n g  p r o p e r  c o n t r o l  i n  t h e  

s c h o o l .   An  e mp l o ye e  ma y  u s e  r e a s o n a b l e  f o r c e  n e c e s s a r y  t o  wa r d  o f f  a n  a t -

t a c k ,  t o  p r o t e c t  a  s t u d e n t  o r  a n o t h e r  p e r s o n ,  o r  t o  q u e l l  a  d i s t u r b a n c e  wh i c h  

t h r e a t e n s  p h ys i c a l  i n j u r y  t o  o t h e r s .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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GAO A Dr ug  F re e  Wor k plac e  ( Se e  L DD)  GAO A 

 M a in t a in i n g  a  d ru g  f r ee  wo r k  p l a ce  i s  i mp or t an t  i n  e s t a b l i sh i n g  an  

a pp ro pr i a t e  l ea rn i n g  e n v i ro n me nt  fo r  t he  s t ud en t s  o f  t he  d i s t r i c t .   T he  un l a wfu l  

ma n u fac t u re ,  d i s t r i bu t io n ,  s a l e ,  d i s pe ns in g ,  pos ses s io n  o r  us e  o f  a  co n t ro l l e d  

s ub s t a nce  i s  p ro h ib i t e d  i n  t h e  d i s t r i c t .  

 A l t e rn a t i ve  I  

 As  a  co nd i t i o n  o f  emp l o yme n t  i n  t he  d i s t r i c t ,  e mpl o yees  s ha l l  a b ide  

b y  t h e  t e r ms  o f  t h i s  p o l i c y .  

 E mp l o yees  sh a l l  n o t  u n l a wfu l l y  ma n uf ac t u r e ,  d i s t r i b u t e ,  d i s pe nse ,  

p os ses s  o r  us e  co n t r o l l ed  s ubs t an ces  i n  t he  wo r kp lac e .  

 An y  e mp l o ye e  wh o  i s  co n v ic t e d  un de r  a  c r i min a l  d ru g  s t a tu t e  fo r  a  

v i o l a t i o n  o cc ur r i n g  a t  t he  wor kp la ce  mu s t  n o t i f y  t h e  s upe r i n t e nd en t  o f  t he  

c on v ic t i o n  wi t h i n  f i ve  d a ys  a f t e r  t he  co n v ic t i o n .  

 Wi t h i n  30  da ys  a f t e r  t he  n o t i c e  o f  co n vi c t i on  i s  r e ce i ved ,  t he  s choo l  

d i s t r i c t  w i l l  t a ke  ap pr opr i a t e  a c t i on  wi t h  t he  e mp l o ye e .   S uc h  ac t i on  ma y 

i nc l ude ,  su spe ns i on ,  p l a ce me n t  on  p r oba t io na r y  s t a t us ,  o r  o th e r  d i sc ip l i na r y  

a c t i o n  i n c lu d in g  t e rmi n a t i on .    
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GAO A Dr ug  F re e  Wor k plac e  GAO A-2  

 T h i s  po l i c y  i s  i n t e nde d  to  i mpl e me n t  t he  r eq u i r e me n t s  o f  t he  f ede ra l  

r e gu l a t i on s  p r o mu l ga t e d  un de r  t he  Dr u g  F re e  Wor kp lac e  Ac t  o f  1 98 8 .   I t  i s  no t  

i n t e nde d  to  su pp l an t  o r  o th e r wi s e  d i mi n i s h  d i sc i p l i na r y  ac t i o ns  wh ic h  ma y  b e  

t a ke n  un de r  boa rd  p o l i c i e s  o r  t he  n e go t i a t e d  a gr ee me n t .  

 M a in t a in i n g  a  d r u g  f r ee  wor kp l ace  i s  imp o r t an t  i n  e s t a b l i sh in g  an  

a pp ro pr i a t e  l ea rn i n g  e n v i ro n me nt  fo r  t he  s t ud en t s  o f  t he  d i s t r i c t .   T he  un l a wfu l  

ma n u fac t u re ,  d i s t r i b u t i on ,  d i s pe ns i n g ,  p oss es s i on  o r  use  o f  a  c on t ro l l ed  

s ub s t a nce  i s  p ro h ib i t e d  i n  t h e  d i s t r i c t .  

  

 

 T h i s  po l i c y  i s  i n t e nde d  to  i mpl e me n t  t he  r eq u i r e me n t s  o f  t he  f ede ra l  

r e gu l a t i on s  p r o mu l ga t e d  un de r  t he  Dr u g  F re e  Wor kp lac e  Ac t  o f  1 98 8 .   I t  i s  no t  

i n t e nde d  to  su pp l an t  o r  o th e r wi s e  d i mi n i s h  d i sc i p l i na r y  ac t i o ns  wh ic h  ma y  b e  

t a ke n  un de r  boa rd  p o l i c i e s  o r  t he  n e go t i a t e d  a gr ee me n t .  

 

Ap pr o ve d :   Au gus t  13 ,  2 01 2  
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GAOB  Dr ug  F re e  Sc ho o l s   ( Se e  J DDA a n d LDD)  GAOB  

 T h e  un l awfu l  p osse s s i on ,  u se ,  s a l e  o r  d i s t r i b u t io n  o f  co n t r o l l e d  

s ub s t a nce s  an d  t he  p os ses s io n ,  u s e ,  s a l e  o r  d i s t r i bu t io n  o f  a l co ho l  b y  sch oo l  

e mp lo ye es  a t  s c ho o l ,  o n  o r  wh i l e  u t i l i z in g  sc ho o l  p ro pe r t y ,  o r  a t  s c ho o l  

s po ns ore d  ac t i v i t i e s  o r  e ve n t s  a r e  p r oh i b i t e d .  

 E mp l o yee  Con du c t  

 As  a  c on d i t i on  o f  c on t i nu ed  e mp l o yme n t  i n  t he  d i s t r i c t ,  a l l  

e mp lo ye es  sh a l l  ab id e  b y  t he  t e r ms  o f  t h i s  po l i c y .   E mp lo yee s  sha l l  no t  

ma n u fac t u re ,  d i s t r i bu t e ,  d i spe ns e ,  po sse s s  o r  u se  i l l i c i t  d ru gs ,  c on t r o l l ed  

s ub s t a nce s ,  o r  a l coh o l i c  be ve ra ge s  a t  s ch oo l ,  on  o r  wh i l e  u t i l i z i n g  s ch oo l  

p ro pe r t y ,  o r  a t  s ch oo l  sp on sor ed  ac t i v i t i e s  o r  e ven t s .   Co mpl i a nc e  wi th  t h e  t e r ms  

o f  t h i s  p o l i c y  i s  man da to r y .   E mp l o yees  wh o  a r e  f ou nd  v i o l a t i n g  t he  t e r m s  o f  

t h i s  p o l i c y  wi l l  be  r e por t ed  t o  t he  ap pr opr i a t e  l a w  e nfo rce me n t  o f f i c e r s .   

Ad d i t i on a l l y ,  a n  e mp lo yee  wh o  v i o l a t e s  t he  t e r ms  o f  t h i s  p o l i c y  ma y  b e  sub j ec t  

t o  an y  o r  a l l  o f  t he  fo l l o wi n g  s anc t io ns :  

 1 .  S ho r t  t e r m su sp ens i on  wi t h  pa y ;  

 

 2 .  S ho r t  t e r m su s p ens i on  wi t ho u t  pa y ;  

 

 3 .  L on g  t e r m s usp en s i on  wi th ou t  pa y ;  

 

 4 .  Req u i r ed  pa r t i c i pa t i on  i n  a  d ru g  an d  a l c oh o l  ed uc a t io n ,  t r ea t me n t ,  

 c ou ns e l i n g ,  o r  r eh ab i l i t a t i on  p r o gra m.  

 

 5 .  T e r mi na t i on  o r  non re ne wa l  o f  e mpl o yme n t  r e l a t i o ns h ip .  

 

 P r io r  t o  a pp l y i n g  sa nc t i on s  u nde r  t h i s  p o l i c y ,  e mpl o yees  w i l l  be  

a f fo r de d  d ue  p r oce s s  r i gh t s  t o  wh i ch  t hey  a r e  e n t i t l e d  un de r  t he i r  co n t r ac t s ,  i f  

a n y ,  o r  t he  p r o vi s ion s  o f  Ka nsa s  l aw .   No th i n g  i n  t h i s  p o l i c y  i s  i n t en de d  t o  

d i min i sh  t h e  r i gh t  o f  t h e  d i s t r i c t  t o  t a ke  a n y  o t he r  d i sc i p l i n a r y  a c t i o n .   T h i s  

p o l i c y  i s  no t  i n t end ed  to  ch an ge  an y  r i gh t ,  du t y ,  o r  r e spo ns i b i l i t i e s  i n  t he  
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GAOB  Dr ug  F re e  Sc ho o l s  GAOB -2  

c u r r en t  n e go t i a t ed  a g r ee me n t .  

 I f  i t  i s  a g re ed  t h a t  an  e mp lo yee  s ha l l  en t e r  i n to  an d  c o mp le t e  a  d ru g  

e du ca t i on  o r  r e hab i l i t a t i o n  p ro gra m,  t he  c os t  o f  su ch  p r o gr am wi l l  b e  b o r ne  b y  

t he  e mp lo yee .   A  l i s t  o f  a r e a  d ru g  an d  a l c oh o l  co un se l i n g  an d  r e hab i l i t a t i on  

p ro gra ms  a lo n g  wi t h  n a mes  a nd  a ddr es ses  o f  co n t a c t  pe r so ns  f o r  t h e  p ro gr a m s  i s  

o n  f i l e  wi t h  t he  b oa rd  c l e r k .  

 E mp l o yees  a r e  r e sp o ns ib l e  f o r  c on t ac t i n g  t he  d i r ec t o r s  o f  t h e  

p ro gra ms  to  de t e r min e  t he  c os t  an d  l e n gt h  o f  t h e  p r o gra m,  an d  f o r  e n r o l l i n g  i n  

t he  p r o gra ms .   I f  pa r t i c ip a t i on  i n  s uc h  a  p r o gra m i s  r e qu i r e d  a s  a  c on d i t i on  o f  

c on t in ue d  e mp lo yme n t ,  c op i e s  o f  an y  d ocu me nt a t i on  r e l a t e d  t o  e n r o l l me n t  i n  an d  

a t t en da nc e  i n  su ch  p r o gra m s ha l l  b e  ma d e  a va i l a b l e  t o  t h e  bo a rd  an d /o r  

a d min i s t r a t i o n  u po n  r eq ues t .  

 A  co p y  o f  t h i s  p o l i c y  sh a l l  b e  p ro v id ed  t o  a l l  e mp lo yee s .  

 

Ap pr o ve d :   Au gus t  13 ,  2 01 2  

 
 



GAOC Use  of  Tobacco  Products  and Elec tron ic  Cigaret tes  (See  JCDAA)   

 The  use  o f  t obacco  p roduc ts  i n  an y fo rm and /o r  e l ec t ron ic  

c iga re t t es  i s  p rohib i t ed  in  an y schoo l  bui ld ing  owned  or  opera t ed  b y the  

d i s t r i c t  and  in  schoo l  vehic l es .   {Any use  o f  tobacco  p r oduc t s  o r  e l ec t ron ic  

c iga re t t es  on  d i s t r ic t  p roper t y sha l l  be  on ly in  a reas  des igna ted  fo r  such  

purpose .}    

 

Approved :  Augus t  12 ,  2013  

  

 



GAO D  Dr u g  a n d  Al c o h o l  Te s t i n g  GAO D  

 A l l  d i s t r i c t  e mp l o ye e s  p e r f o r mi n g  j o b  f u n c t i o n s  wh i c h  r e q u i r e  t h e  e m-

p l o ye e  t o  ma i n t a i n  a  c o mme r c i a l  d r i ve r ’ s  l i c e n s e  s h a l l  b e  t e s t e d  f o r  a l c o h o l  

a n d  d r u gs  a s  r e q u i r e d  b y  c u r r e n t  f e d e r a l  l a w .   Bo a r d  a p p r o ve d  r u l e s  a n d  r e g u -

l a t i o n s  n e c e s s a r y  t o  i mp l e me n t  t h e  t e s t i n g  p r o gr a m s h a l l  b e  o n  f i l e  w i t h  t h e  

c l e r k .  

 E a c h  n e w  e mp l o ye e  wh o  i s  r e q u i r e d  t o  u n d e r go  a l c o h o l  a n d  d r u g  t e s t -

i n g  s h a l l  b e  g i ve n  a  c o p y  o f  t h e  a p p r o p r i a t e  d i s t r i c t  r e gu l a t i o n s .  

 E a c h  n e w  e mp l o ye e  s h a l l  b e  i n f o r me d  t h a t  c o mp l i a n c e  w i t h  t h e  r e -

q u i r e d  e l e me n t s  o f  t h e  t e s t i n g  p r o gr a m i s  a  c o n d i t i o n  o f  e mp l o yme n t  a s  a  d r i v -

e r  i n  t h e  d i s t r i c t .   A l l  e mp l o ye e s  s h a l l  b e  i n f o r me d  o f  t h i s  p o l i c y  o n  a n  a n n u a l  

b a s i s .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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GAO E W or ke rs  Com pe nsa t i on   (S ee  KF D)  GAO E 

 

 T h e  d i s t r i c t  wi l l  pa r t i c ip a t e  i n  wor ke r s  co mp e ns a t i o n  a s  r eq u i r ed  b y  

c u r r en t  s t a t u t e .   T h e  c o mbi ned  wor ke r s  co mp e nsa t i o n  ben e f i t s  an d  sa l a r y  

r ece i ve d  un de r  a l l o we d  pa i d  l ea ve  s ha l l  no t  exc ee d  on e  f u l l  d ay ' s  pa y .  

 A l l  e mp lo ye es  o f  t he  d i s t r i c t  sh a l l  be  c o ve re d  b y  wor ke r s  

c o mp en sa t i on .   Worke r s  c o mp ens a t i o n  co ve ra ge  i s  p ro v id ed  f o r  a l l  e mpl o yees  

r e ga rd l e s s  o f  a s s i gnme n t ,  l e n gt h  o f  a s s ign me n t ,  a nd / o r  h ou r s  wor ked  pe r  da y .   

Be ne f i t s  a r e  fo r  pe r so na l  i n j u r y  f ro m a cc id en t  o r  i nd us t r i a l  d i s e ase s  a r i s i n g  o u t  

o f  an d  i n  t he  c ou r se  o f  e mpl o yme nt  i n  t he  d i s t r i c t .  

 An  in j u r ed  e mp lo yee  mu s t  no t i f y  t h e  de s i gna t ed  e mp lo ye r ’ s  wor ke r s  

c o mp en sa t i on  c oor d in a t o r  o r ,  i f  t h e  coo rd i na t o r  i s  u na va i l a b l e ,  h i s  o r  he r  

s up e r v i so r  wi th in  20  d a ys  o f  t he  i n j u r y  o r  wi t h in  20  da ys  o f  r ep e t i t i ve  t r au ma  

i n  o rd e r  t o  b e  e l i g ib l e  f o r  be ne f i t s .  

 T h e  wo r ke r s  c o mpen sa t i on  p l a n  wi l l  p r o vi de  c o ve ra ge  fo r  me d ica l  

e xp en ses  an d  wa ges  t o  t h e  e x t e n t  r e qu i r ed  b y  s t a tu t e  t o  t ho se  e mpl o yees  who  

q ua l i f y ;  h o we ver ,  t he  a mo u n t  o f  wor ke r s  co mp e nsa t i o n  be ne f i t s  a nd  p a id  l e a ve  

b en e f i t s  s ha l l  no t  e xc ee d  a  r e gu l a r  d a i l y  r a t e  o f  pa y .   An  e mp lo yee  us in g  pa id  

l e a ve  i n  co mb i na t i on  w i th  wo r ke r s  co mp en sa t i on  wi l l  be  ch a r ge d  fo r  one  f u l l  o r  

p a r t i a l  da y  o f  p a id  l e a ve ,  a s  p ro v i ded  f o r  i n  t he  a pp l i ca b l e  l e a ve  po l i c y  o r  t he  

n e go t i a t ed  a g re e men t ,  f o r  eac h  da y  o f  abs en ce  un t i l  t he  e mplo ye e ’ s  p a id  l ea ve  

i s  e xh au s t e d .  

 An y  e mp lo yee  wh o  i s  o f f  wor k  an d  r e ce i v i n g  wor ke r s  co m p en sa t i on  

b en e f i t s  s ha l l  be  r e qu i r e d  t o  p r o vi de  t h e  d es i gn a t e d  wor ke r s  co mp e ns a t i o n   
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GAO E W or ke rs  Com pe nsa t i on  GAO E-2  

c oo rd i na t o r  wi th  a  wr i t t en  doc to r ’ s  r e l ea se  b e fo re  t h e  e mplo ye e  i s  a l l o we d  to  

r e tu r n  t o  wor k .   In  ad d i t i on ,  sh ou ld  t h e  emp l o yee  b e  r e l e as e d  t o  r e tu rn  t o  wor k   

b y  a  d oc to r  a nd  f a i l  t o  do  so ,  a l l  be ne f i t s  u n de r  p a id  l e a ve  s ha l l  t e r min a t e ,  and  

t hos e  b ene f i t s  un de r  wor ke r s  c o mpe ns a t i o n  s ha l l  be  r e s t r i c t ed  a s  p ro v id ed  b y  

c u r r en t  s t a tu t e .  

 W he ne ve r  an  e mp lo ye e  i s  abs en t  f r o m wo r k  a nd  i s  r ec e i v in g  wo r ke r s  

c o mp en sa t i on  b ene f i t s  d ue  t o  a  wor k - r e l a t e d  i n j u r y  o r  i s  r ece iv i n g  d i s t r i c t  pa id  

d i sa b i l i t y  i n su r an ce ,  t he  e mp lo yee  ma y  u s e  a va i l a b l e  pa i d  l e ave  t o  su pp l e men t  

t he  wo r ke r s  c o mp en sa t i on  o r  d i s t r i c t  p a id  d i s ab i l i t y  i n s u ra nc e  pa yme n t s .   

W or ke r s  c o mp en s a t i o n  b ene f i t s  a nd  FM L A be ne f i t s  p r o vi de d  i n  a  bo a rd  

a pp ro ved  p l a n  s ha l l  r u n  co nc ur r en t l y  i f  bo t h  a r e  a pp l i ca b l e .   

 In  n o  e ve n t  s ha l l  t he  e mp l o yee  be  e n t i t l ed  t o  a  c o mbi na t io n  o f  wor ke r s  

c o mp en sa t i on  ben e f i t s ,  d i s t r i c t  p a id  d i sab i l i t y  i n s u ra nc e ,  a nd  s a l a r y  i n  e xc es s  

o f  h i s / he r  f u l l  s a l a r y .   Ava i l a b l e  pa id  l eave  ma y  b e  use d  fo r  t h i s  p u rp ose  u n t i l  

1 )  a va i l ab l e  pa id  l eave  b en e f i t s  a r e  ex ha us t ed ;  2 )  t he  e mpl o yee  r e t u rn s  t o  wor k;  

3 )  t h e  e mp lo ye e  i s  r e l ea sed  b y  t h e  med ic a l  p ro v id e r  a nd  a  po s i t i on  i s  o f f e r ed  

b y  t he  e mpl o ye r ,  b u t  t he  e mpl o yee  d ec l i ne s  t o  r e t u r n  t o  wo r k;  o r  4 )  

e mp lo yme n t  i s  t e r min a t e d .   Pa i d  l e a ve  sh a l l  be  c a l c u l a t ed  o n  a  p ro ra t a  a mo un t  

e qu a l  t o  t h e  pe r ce n t age  o f  s a l a r y  pa i d  b y  t he  d i s t r i c t .   

 T es t i n g  

 T h e  b oa r d ,  t h ro u gh  i t s  de s i gna t ed  wor ke r s  co mp e nsa t i o n  c oor d in a to r ,  

ma y  r e q u i r e  e mp lo yee s  wh o  c l a i m o r  a r e  i n vo l ved  i n  an  ac c ide n t  i n  t he  co ur s e  

o f  e mpl o yme nt  t o  s ub mi t  t o  a  po s t - i n j u r y  c h e mic a l  t e s t .  T h i s  i nc l ude s  i n s t an ces  

wh ere  t he  d i s t r i c t  a dmi n i s t r a t i on  o r  wor ke r s  co mp e nsa t i o n  coo rd i na t o r  ha s   
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GAO E W or ke rs  Com pe nsa t i on  GAO E-3  

a c tu a l  kn o wle d ge  o f  a n  acc ide n t  whe t he r  t he  e mpl o yee  h as  o r  h as  n o t  r eq ue s t ed  

me d ic a l  t r e a t me n t .  I f  a n  e mp lo yee  r e fu se s  t o  s ub mi t  t o  a n  emp l o ye r  r eq ues t ed  

p os t - i n j u r y  c he mi ca l  t e s t ,  t he  e mp lo ye e  f o r f e i t s  a l l  r e l a t ed  wor ke r s  

c o mp en sa t i on  ben e f i t s  a s  p ro v id ed  i n  K . S . A.  44 -5 0 1( b ) (1 ) (E ) .  Che mic a l  t e s t  

c o l l e c t i on ,  l a be l i n g ,  a nd  pe r fo r ma nc e  sh a l l  me e t  t he  r e qu i r e men t s  f ou nd  in  

K . S . A.  4 4 -5 01 (b ) (3 ) .  

 Ch o ic e  o f  P h ys i c i an  

 T h e  bo a rd  s ha l l  have  t h e  r i gh t  t o  c hoo se  a  des i gn a t e d  hea l t h  c a r e  

p ro v id e r  t o  p r o v ide  me d ic a l  a s s i s t a nc e  t o  an y  e mp lo yee  wh o  su f f e r s  an  i n j u r y   

wh i l e  pe r fo r mi n g  t he i r  j o b .   Ho we ver ,  i f  t he  i n j u re d  e mpl o yee  c h oo ses  t o  go  t o  

a  me d i ca l  p ro v id e r  o th e r  t h an  t he  d es i gn a t e d  p r o v ide r ,  t he  r eco ve r y  f o r  such  

e xp en ses  s ha l l  b e  l imi t ed  t o  $ 50 0 .0 0 .  

 

Ap pr o ve d :  7 -8 -1 9  

 



GAOF Salary  Deduct ions  (See  GAL)  GAOF 

 Sa l a ry deduc t ions  sha l l  be  made  i f  pe rmi t t ed  b y board  po l i cy,  t he  

nego t i a t ed  agreemen t ,  o r  as  r equ i red  o r  au thor ized  b y l aw.   The  d i s t r i c t  

sha l l  compl y wi th  the  sa l a ry bas i s  r equi rement s  o f  t he  Fa i r  Labor  S t andards  

Ac t  (FLSA. )  

 The  supe r in t enden t  sha l l  develop  fo rms  to  p rovide  in fo rmat ion  

needed  to  make  approved  sa l a r y deduc t ions .   A l l  r eques t s  fo r  s a l a r y 

deduc t ions  shal l  be  submi t t ed  to  t he  super in t endent  du r ing  en ro l lmen t  

pe r iods  es t ab l i shed  b y the  board .  

 

Approved :   Augus t  12 ,  2013  

 



 

GAR –  Communicab le  Diseases  

 Whenever  an  employee  has  been  d i agnosed  b y a  ph ys i c i an  as  

hav ing  a  communicab le  d i sease  as  de f ined  in  cu r ren t  r egu la t ion ,  t he  

emplo yee  sha l l  r epor t  t he  d i agnos is  and  na tu re  o f  the  d i sease  to  the  

super in t endent  o r  the  super in t en dent ’ s  des ignee  so  that  a  p roper  r epor t ing  

may be  made  to  t he  count y o r  j o in t  board  o f  hea l th  as  r equi red  b y cu r ren t  

l aw.  

 An  employee  a f f l i c ted  wi th  a  communicab le  d i sease  dangerous  to  

t he  publ i c  hea l th  sha l l  be  suspended f rom du ty fo r  t he  du ra t ion  o f  the  

con tagiou sness  i n  order  to  g ive  max imum hea l th  p ro t ect ion  to  o the r  s choo l  

emplo yees  and  to  s tuden ts .  

 The  emplo yee  sha l l  be  a l l owed  to  re tu rn  to  du t y upon  recover y 

f rom the  i l l nes s ,  o r  when  the  employee  i s  no  longer  contagious  as  

au thor ized  b y the  emplo yee ' s  ph ys i c i an .  

 The  board  rese rves  t he  r i gh t  t o  r equi re  a  wr i t t en  s t a t emen t  f rom 

the  emplo yee ' s  ph ys i c i an  indica t ing  tha t  the  emplo yee  i s  f r ee  f rom a l l  

s ymptoms o f  t he  communicab le  d i sease .  

 I f  a  s chool  emplo yee  has  been  d i agnosed  as  having  a  

communicab le  d i sease  and  the  super in t endent  has  been  not i f i ed  b y the  

emplo yee ,  t he  super in t endent  o r  the  super in t enden t ’s  des ignee  sha l l  

de t e rmine  whe ther  a  r e l ease  shal l  be  ob ta ined  f rom the  emplo yee ' s  

ph ys i c i an  befo re  t he  emplo yee  re tu rns  t o  d u ty.  

  



 

GAR –  Communicab l e  Diseases  GAR-2  

 Dec i s ions  regard ing  the  type  o f  employment  se t t i ng  fo r  an  

emplo yee  wi th  a  communicab le  d i sease  shal l  be  made  by the  super in t endent  

o r  the  super in t enden t ’ s  des ignee  based  upon  cons idera t ion  o f  t he  ph ys i ca l  

cond i t i on  o f  t he  employee  and  the  fo l lowing fa c to r s :  

  t he  natu re  o f  t he  r i sk ;  

  t he  du ra t ion  o f  t he  r i sk ;  

  t he  sever i t y o f  t he  r i sk ;  and  

  t he  probabi l i t y t ha t  t he  d i sease  wi l l  be  t r ansmi t t ed  o r  cause  

ha rm to  the  employee  o r  to  o the rs  who wi l l  sha re  t he  same 

se t t i ng .  

 

 No  in fo rmat ion  regard ing  emplo yees  wi th  communicab le  d i seases  

sha l l  be  re l eased  by schoo l  pe r sonnel  wi thout  t he  emplo yee ' s  consent  

ex cept  t o  co mply w i th  s t a t e  o r  f edera l  l aw.  

 Add i t ional  Cer t i f i ca t ions  o f  Heal th  

 I f  a t  an y t ime  the  board  has  reason  to  be l i eve  tha t  an  emplo yee  i s  

su f fe r ing  f rom an  i l l ness  det r imenta l  t o  t he  hea l th  o f  pupi l s ,  t he  board  

rese rves  t he  r i gh t  to  r equi re  such  emplo yee  to  p rovide  the  board  wi th  a  new 

cer t i f i ca t e  o f  heal th  i n  o rder  t o  p ro t ec t  t he  heal th ,  s a fe ty,  and  wel fa re  o f  

t he  schoo l ’ s  s tudent s .  

 

Approved :   Augus t  12 ,  2013  



GARA  B l o o d b o r n e  P a t h o g e n  Exp o s u r e  Co n t r o l  P l a n  GARA  

 T h e  b o a r d  s h a l l  a d o p t  a n  e x p o s u r e  c o n t r o l  p l a n  wh i c h  c o n f o r ms  w i t h  

c u r r e n t  r e gu l a t i o n s  o f  t h e  K a n s a s  De p a r t me n t  o f  Hu ma n  Re s o u r c e s  ( K DHR) .  

 T h e  p l a n  s h a l l  b e  a c c e s s i b l e  t o  a l l  e mp l o ye e s  a n d  s h a l l  b e  r e v i e we d  

a n d  u p d a t e d  a t  l e a s t  a n n u a l l y .   A l l  s t a f f  s h a l l  r e c e i ve  t h e  t r a i n i n g  a n d  e q u i p -

me n t  n e c e s s a r y  t o  i mp l e me n t  t h e  p l a n .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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GARI  F ami l y  a nd  M edi ca l  Lea ve  GARI  

 E l i g ib l e  d i s t r i c t  emp lo ye es  sh a l l  b e  pr ov id ed  f ami ly  a n d  m ed ic a l  

l e a ve  as  pro v i de d  by  a  p la n  a p pro ve d  by  t he  bo ar d .   The  p la n  f or  pr ov id i ng  

l e a ve  u nd er  t h i s  p o l i c y  s ha l l  be  f i l ed  w i t h  th e  c l er k  o f  t he  bo ar d  a nd  m ad e  

a v a i la b le  t o  a l l  s t a f f  a t  t he  b eg i n nin g  o f  e ac h  sc ho o l  ye ar .  

 

Ap p ro ve d:   8 -1 0-0 9
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GARI D Mi l i ta ry  Lea ve  GARI D 

 E mp l o yees  a r e  en t i t l ed  t o  mi l i t a r y  l ea ve  un de r  t he  Un i f o r med  

S e r v i c es  E mpl o yme nt  an d  Ree mp lo yme n t  Ac t  o f  19 94 .   T h e  Ac t  ap p l i e s  t o  

mi l i t a r y  se r v i c e  t h a t  b e gan  on  o r  a f t e r  De ce mb er  1 2 ,  19 94  o r  mi l i t a r y  s e r v i ce  

t ha t  be gan  be f o re  Dec e mb er  1 2 ,  19 94  i f  t h e  e mp lo ye e  was  a  r e se r v i s t  o r  Na t iona l  

Gu ard  me mb er  wh o  p r o vi de d  no t i ce  t o  t he  e mp lo ye r  b e fo r e  l eav i n g  wor k .  

 Re e mpl o yme nt  r i gh t s  e x t e nd  t o  pe r s on s  who  ha ve  be en  ab se n t  f ro m 

wo r k  be ca use  o f  “ s e r v i c e  i n  t he  un i fo r me d  se r v i ce s . ”   T he  u n i fo r med  se r v i ces  

c on s i s t  o f  t he  fo l l o wi n g  mi l i t a r y  b r an ch es :  

 A r my,  Na vy ,  M ar in e  Co rps ,  A i r  Fo rce  o r  Co as t  Gua rd .  

 A r my Re se r ve ,  Na vy  Re se r ve ,  M ar in e  Corp s  Rese r ve ,  A i r  Fo rce   R e  

 s e r ve  o r  Coa s t  Guar d  Rese r ve .  

 A r my Na t io na l  Gua rd  o r  Ai r  Na t io na l  Gua rd .  

 Co mmi s s i on ed  c o rp s  o f  t he  Pu b l i c  Hea l th  S e r v i c e .  

 An y  o t he r  ca t e gor y  o f  p e r s on s  des i gn a t e d  b y  t h e  Pre s id en t  i n  t ime  o f  

 war  o r  e mer ge nc y .  

 

 “ Se r vi ce”  i n  t he  un i f o r me d  s e r v i ce s  mea ns  du t y  o n  a  vo lun t a r y  o r  

i n vo lu n t a r y  ba s i s  i n  a  u n i f o r me d  se r v i c e ,  i nc l ud i n g :  

 Ac t i ve  d u t y .  

 Ac t i ve  d u t y  f o r  t r a i n i n g .  

 In i t i a l  ac t i ve  d u t y  f o r  t r a in i n g .  

 In a c t i ve  du t y  t r a i n ing .  

 F u l l - t i me  Na t i on a l  Gu ar d  du t y .  

 Ab se nce  f r o m wor k  fo r  an  e xa mi na t i on  t o  de t e r mi ne  a  pe r s on’ s   

 f i t ne s s  fo r  a n y  o f  t he  ab o ve  t ypes  o f  du t y .  

 

 T h e  e mp l o ye e  ma y  be  a bse n t  fo r  up  t o  f i ve  ( 5 )  ye a r s  fo r  mi l i t a r y  du t y  

a nd  r e t a i n  r ee mp lo yme n t  r i gh t s .   T h e re  a r e ,  h o we ver ,  exc ep t io ns  wh i ch  c an  

e xc eed  t he  f i ve  (5 )  ye a r  l i mi t .   Ree mp lo yme n t  p r o t e c t i o n  do es  n o t  de pe nd  o n  t he  

t i mi n g ,  f r e qu en c y ,  du ra t i on  o r  na t u re  o f  a n  i n d i v i du a l ’ s  s e r v i c e .   T he  



GARI D Mi l i ta ry  Lea ve  GARI D- 2  

l a w  en ha nc es  p ro t ec t i o ns  f o r  d i s ab l ed  ve t e r a ns  i nc l ud i n g  a  r e qu i r e me n t  t o  

p ro v id e  r e as on ab l e  ac co mmo d a t io ns  an d  u p  t o  t wo  (2 )  yea r s  t o  r e t u r n  t o  wor k  i f  

c on va l e sc in g  f ro m in j u r i e s  r ec e i ved  d ur ing  s e r v i ce  o r  t r a i n in g .  

 T h e  r e tu r n i n g  e mp loye e  i s  e n t i t l e d  t o  be  r ee mp l o ye d  in  t h e  j o b  t h a t  

t he y  wo u ld  h a ve  a t t a i ne d  h ad  t h e y  n o t  bee n  abs en t  f o r  mi l i t a ry  s e r v i ce ,  wi t h  t he  

s a me  se n io r i t y ,  s t a tus  a nd  p a y ,  a s  we l l  a s  o the r  r i gh t s  a nd  be ne f i t s  d e t e r mi ne d  

b y  L A W .   I f  n ece s sa r y ,  t he  e mp lo ye r  mu s t  p r o vi de  t r a in i n g  o r  r e t r a i n i n g  t h a t  

e na b l e s  t he  e mp l o yee  t o  r e f r e s h  o r  u p gra de  t he i r  s k i l l s  so  t h e y  c an  qua l i f y  f o r  

r ee mp lo yme nt .   Wh i l e  t he  i nd i v id ua l  i s  pe r fo r mi n g  mi l i t a r y  se r v i ce ,  he  o r  sh e  i s  

d ee me d  to  be  o n  a  f u r l ou g h  o r  l ea ve  o f  a bse nc e  an d  i s  en t i t l ed  t o  t he  no n -

s en i o r i t y  r i gh t s  acco rd ed  o t he r  i nd i v i dua l s  on  no n -mi l i t a r y  l e a ves  o f  ab sen ce .   

In d i v id ua l s  pe r fo r mi n g  mi l i t a r y  d u t y  o f  mo r e  t h an  3 0  d a ys  ma y  e l e c t  t o  c on t inue  

e mp lo ye r  sp ons or ed  h ea l t h  ca r e  fo r  up  t o  18  mo n t hs  a t  a  c os t  o f  up  t o  10 2  

p e rc en t  o f  t h e  fu l l  p r e miu m.   F o r  mi l i t a ry  s e r v i ce  o f  l e s s  t h an  3 1  d a ys ,  he a l t h  

c a r e  c o ve ra ge  i s  p ro v i de d  a s  i f  t he  i nd i v i du a l  ha d  ne ve r  l e f t .   A l l  p en s io ns  

wh ich  a r e  a  r e war d  fo r  l en g th  o f  s e r v i c e  a r e  p r o t e c t e d .  

 In d i v id ua l s  mus t  p ro v i de  a d va nc e  wr i t t e n  o r  ve r ba l  n o t i ce  t o  t he i r  

e mp lo ye r s  fo r  a l l  mi l i t a r y  du t y .   No t i ce  ma y  b e  p ro v id ed  b y  t he  e mp lo yee  o r  b y  

t he  b r anc h  o f  t he  mi l i t a r y  i n  wh ic h  t he  i nd i v i du a l  wi l l  be  s e r v i n g .    

 No t i ce  i s  no t  r eq u i r e d  i f  mi l i t a r y  n ece s s i t y  p r e ven t s  t he  g iv i n g  o f  

n o t i ce ;  o r ,  i f  t he  g i v in g  o f  n o t i ce  i s  o t he rw i s e  i mp o ss i b l e  o r  un rea so na b le .  

 



GARI D Mi l i ta ry  Lea ve  GARI D- 3  

 Ac c ru ed  vaca t i o n  o r  a nn ua l  l e a ve  ma y  be  use d  (b u t  i s  n o t  r e qu i r e d )  

wh i l e  p e r fo r min g  mi l i t a r y  du t y .   T he  i n d i v id ua l ’ s  t i mef r ame  f o r  r e t u rn in g  t o  

wo r k  i s  b ase d  up on  th e  t i me  sp en t  on  mi l i t a r y  d u t y .  

T IM E S PE NT  ON  

M IL IT ARY DUT Y  

RET URN T O WORK  OR APP L ICAT ION FOR 

RE EM P L OYME NT  

 

L es s  t ha n  31  d a ys :  M us t  r e t u rn  a t  t he  b e g in n in g  o f  t he  nex t  r e gu l a r l y  

s ch ed u le d  wo r k  pe r i od  o n  t he  f i r s t  f u l l  d a y  a f t e r  

r e l ea se  f ro m s e r v i ce ,  t a k i n g  i n t o  acc ou n t  s a f e  t r a ve l  

h o me  p lus  a n  e i gh t  (8 )  ho ur  r e s t  pe r i od .  

  

M ore  t h an  3 0  b u t  l e s s  

t ha n  18 1  da ys :  

M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  

1 4  da ys  o f  r e l e ase  f ro m s e r v i ce .  

  

M ore  t h an  1 80  da ys :  M us t  s ub mi t  a n  ap p l i c a t i o n  fo r  r ee mp lo yme n t  w i th i n  

9 0  da ys  o f  r e l e ase  f ro m s e r v i ce .  

 

 T h e  i n d i v i du a l ’ s  s ep a ra t i o n  f ro m s e r v i c e  mus t  be  un de r  ho n orab l e  

c on d i t i on s  i n  o rd e r  f o r  t h e  pe r so n  t o  b e  en t i t l e d  t o  r eemp l o yme n t  r i gh t s .   

Do cu me nt a t i o n  s howi n g  e l i g i b i l i t y  f o r  r ee mp lo yme nt  ca n  b e  r e qu i r e d .   T he  

e mp lo ye r  ha s  t he  r i gh t  t o  r e qu es t  t ha t  a n  i nd i v id ua l  who  i s  abs en t  f o r  a  p e r i od  o f  

s e r v i ce  o f  31  d a ys  o r  mo r e  p ro v i de  do cu me nta t i o n  sh owin g :  

 t he  ap p l i ca t i on  fo r  r ee mp lo yme n t  i s  t i me ly ;  

 

 t he  f i ve -ye a r  s e r v i ce  l i mi t a t i o n  ha s  no t  be en  e xce ed ed ;  a nd  

 

 s ep a ra t i on  f r o m se r v i c e  was  u nde r  ho nor ab l e  co nd i t i o ns .  

 



GARI D Mi l i ta ry  Lea ve  GARI D- 4  

 

 I f  d oc u me nta t i on  i s  n o t  r ea d i l y  a va i l ab l e  o r  d oe s  no t  e x i s t ,  t he  

i nd i v id ua l  mu s t  be  r e e mpl o yed .  Ho we ver ,  i f  a f t e r  r ee mp lo y in g  t h e  i nd i v i du a l ,  

d oc u me nta t i on  b ecome s  a va i l ab l e  t ha t  s h o ws  on e  o r  mo re  r ee mp lo yme n t  

r eq u i r e me n t s  wer e  no t  me t ,  t he  e mpl o ye r  ma y  t e r min a t e  t he  i n d i v id ua l ,  e f f ec t i ve  

i mme d ia t e l y .   T h e  t e r mi na t i on  doe s  no t  op e ra t e  r e t r oa c t i ve l y .  

 Qu es t i on s  s ho u ld  be  d i r e c t e d  t o  Ve te r a ns ’  E mp lo yme n t  a nd  T ra i n in g  

S e r v i c e ,  U . S .  De pa r tme n t  o f  Lab or .  

 Ka nsa s  l a w a l s o  r equ i r e s  r ee mp lo yme n t  i f  a n  i nd i v i du a l  i s  ca l l ed  t o  

a c t i ve  du t y  b y  t he  s t a t e .  

 

 

 

 

A p pr ove d:   Au gu s t  9 ,  2 01 0  
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GBH  S u pe rv i s io n  GBH  

 T h e  s up e r i n t e nde n t  an d  o t he r  ad mi n i s t r a to r s  de s i gna t ed  b y  t he  

s up e r i n t e nde n t  ha ve  t he  r i gh t  t o  su pe r vi s e  l i ce nse d  s t a f f .   T h e  r e sp on s ib i l i t y  

f o r  t he  i mme d ia t e  s up e r v i s i on  o f  l i c en se d  s t a f f  r e s t s  w i t h  e ac h  bu i l d in g  

p r in c ip a l .  

 

Ap pr o ve d :   7 -8 -1 9  

 



GB I  Ev a l u a t i o n  GB I  

 T h e  b o a r d  s h a l l  a d o p t  a n  a p p r o ve d  e va l u a t i o n  i n s t r u me n t .   T h e  i n s t r u -

me n t  s h a l l  go ve r n  e va l u a t i o n  o f  t e a c h e r s ,  s h a l l  b e  f i l e d  i n  t h e  c e n t r a l  o f f i c e  

w i t h  t h e  c l e r k  o f  t h e  b o a r d  a n d  t h e  s t a t e  b o a r d  o f  e d u c a t i o n  a n d  ma y  b e  p u b -

l i s h e d  i n  t h e  t e a c h e r s '  h a n d b o o ks .  

 Ava i l a b i l i t y  o f  E va l u a t i o n  Do c u me n t s  

 Co mp l e t e d  e va l u a t i o n  d o c u me n t s  s h a l l  b e  a va i l a b l e  t o  t h e  e mp l o ye e ,  t h e  

s u p e r i n t e n d e n t ,  a s s i s t a n t  s u p e r i n t e n d e n t ,  o t h e r  a d mi n i s t r a t o r s  u n d e r  wh o s e  s u -

p e r v i s i o n  t h e  t e a c h e r  wo r ks ,  a n d  o t h e r s  a u t h o r i ze d  b y  l a w .  ( S e e  GAK )  

 E va l u a t i o n  Cr i t e r i a  

 E va l u a t i o n  c r i t e r i a  s h a l l  b e  e s t a b l i s h e d  b y  t h e  b o a r d  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GB K  S u s p e n s i o n  GB K  

 T h e  s u p e r i n t e n d e n t  s h a l l  h a ve  t h e  a u t h o r i t y  t o  s u s p e n d  c e r t i f i e d  e m-

p l o ye e s  w i t h  p a y  u n t i l  t h e  s u s p e n s i o n  i s  r e s o l ve d  b y  b o a r d  a c t i o n .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 

 

GB K - R  S u s p e n s i o n  GB K - R  

 T h e  s u p e r i n t e n d e n t  ma y  s u s p e n d  c e r t i f i e d  e mp l o ye e s  w i t h  p a y  f o r  a n y  

r e a s o n ,  i n c l u d i n g  o n e  o r  mo r e  o f  t h e  f o l l o wi n g :   a l l e ge d  v i o l a t i o n  o f  b o a r d  

p o l i c y ,  r u l e  o r  r e gu l a t i o n ;  r e f u s a l  o r  f a i l u r e  t o  f o l l o w  a  r e a s o n a b l e  d i r e c t i ve  

o f  a n  a d mi n i s t r a t o r ;  t h e  f i l i n g  o f  a  c o mp l a i n t  a ga i n s t  t h e  e mp l o ye e  w i t h  a n y  

c i v i l  o r  c r i mi n a l  a u t h o r i t y ;  t h e  a l l e ge d  c o mmi s s i o n  o f  a n  o f f e n s e  i n vo l v i n g  

mo r a l  t u r p i t u d e ;  o r  o t h e r  go o d  c a u s e .  

 I f  a  s u s p e n s i o n  i s  i mp o s e d  o n  a n  e mp l o ye e  p e n d i n g  d i s mi s s a l ,  t h e  

e mp l o ye e  i s  e n t i t l e d  t o  p a y  u n t i l  t h e  e mp l o ye e  h a s  a  h e a r i n g  b e f o r e  t h e  b o a r d .   

T h e  h e a r i n g  s h a l l  d e t e r mi n e  wh e t h e r  f u r t h e r  s u s p e n s i o n  s h a l l  b e  w i t h  o r  w i t h -

o u t  p a y .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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GB N No nr en ew al  a n d  Te rmi na t io n  GB N 

 No nre ne wa l  o r  t e r min a t i on  sh a l l  be  i n  acc or dan ce  wi th  K an sas  l a w  and  

t he  ne go t i a t ed  a g reeme n t ,  a s  ap p l i c ab l e .  

 

Ap pr o ve d :   7 -8 -1 9  

 



GB O  Re s i g n a t i o n  GB O  

 T h e  b o a r d  s h a l l  c o n s i d e r  a n y  c e r t i f i e d  e mp l o ye e ’ s  r e s i gn a t i o n  wh i c h  i s  

s u b mi t t e d  t o  t h e  b o a r d  i n  wr i t i n g .   T h e  b o a r d  ma y  a c c e p t  r e s i gn a t i o n s  f r o m 

e mp l o ye e s  u n d e r  c o n t r a c t  wh e n  t h e  r e s i gn a t i o n  w i l l  b e  i n  t h e  b e s t  i n t e r e s t s  o f  

t h e  d i s t r i c t .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 

GB O - R  Re s i g n a t i o n  GB O - R  

 A  c e r t i f i e d  e mp l o ye e  wh o  h a s  s i gn e d  a  c o n t r a c t  a n d  a c c e p t e d  a  t e a c h -

i n g  p o s i t i o n  i n  t h e  d i s t r i c t  f o r  t h e  c o mi n g  ye a r  o r  wh o  h a s  n o t  r e s i gn e d  b y  t h e  

c o n t i n u i n g  c o n t r a c t  n o t i c e  d e a d l i n e  s h a l l  n o t  b e  r e l e a s e d  f r o m t h a t  c o n t r a c t  t o  

a c c e p t  a n o t h e r  p o s i t i o n  u n t i l  a  s u i t a b l e  r e p l a c e me n t  h a s  b e e n  e mp l o ye d .   

T e a c h e r s  r e l e a s e d  f r o m t h e i r  c o n t r a c t  a f t e r  J u n e  1 s t  w i l l  p a y  t h e  s c h o o l  d i s t r i c t  

t h e  s u m o f  $ 3 0 0 . 0 0  t o  c o ve r  l i q u i d a t e d  d a ma ge s  s u f f e r e d  b y  t h e  d i s t r i c t .   

T e a c h e r s  r e l e a s e d  f r o m t h e i r  c o n t r a c t  a f t e r  J u n e  1 5 t h  w i l l  p a y  t h e  d i s t r i c t  

$ 4 0 0 . 0 0 ,  w h i l e  t h o s e  r e l e a s e d  f r o m t h e i r  c o n t r a c t  a f t e r  J u l y  1 s t  w i l l  p a y  t h e  

d i s t r i c t  $ 5 0 0 . 0 0  t o  c o ve r  l i q u i d a t e d  d a ma ge s  s u f f e r e d  b y  t h e  d i s t r i c t .  

 I f  t h e  c e r t i f i e d  e mp l o ye e  t e r mi n a t e s  e mp l o yme n t  i n  t h e  d i s t r i c t  w i t h -

o u t  c o mp l y i n g  w i t h  b o a r d  p o l i c y ,  t h e  b o a r d  ma y  p e t i t i o n  t h e  S t a t e  Bo a r d  o f  

E d u c a t i o n  t o  h a ve  t h e  t e a c h e r ’ s  c e r t i f i c a t e  s u s p e n d e d .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 



 



GB Q A  Re d u c t i o n  o f  Te a c h i n g  S t a f f  GB Q A  

 I f  t h e  b o a r d  d e c i d e s  t h a t  t h e  s i ze  o f  t h e  t e a c h i n g  s t a f f  mu s t  b e  r e -

d u c e d ,  gu i d e l i n e s  i n  t h e  f o l l o wi n g  r u l e  o r  t h e  n e go t i a t e d  a g r e e me n t  s h a l l  b e  

f o l l o we d .   In s o f a r  a s  p o s s i b l e  r e d u c t i o n  o f  s t a f f  s h a l l  b e  a c c o mp l i s h e d  b y  a t -

t r i t i o n  d u e  t o  r e s i gn a t i o n s  a n d  r e t i r e me n t .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 

GB Q A - R  Re d u c t i o n  o f  Te a c h i n g  S t a f f  GB Q A - R  

 T h e  f o l l o wi n g  s t e p s  w i l l  b e  u t i l i ze d  b y  t h e  d i s t r i c t ' s  a d mi n i s t r a t i ve  

s t a f f  t o  r e d u c e  t h e  t e a c h i n g  s t a f f :  

 T h e  n u mb e r  o f  t e a c h i n g  p o s i t i o n s  t o  b e  r e d u c e d  s h a l l  b e  i n  a c c o r d -

a n c e  w i t h  t h e  e d u c a t i o n a l  go a l s  e s t a b l i s h e d  b y  t h e  b o a r d .   T h e  n u mb e r  o f  

t e a c h e r s  n e e d e d  t o  i mp l e me n t  t h e  d i s t r i c t ' s  e d u c a t i o n a l  p r o gr a m wi l l  t h e n  b e  

d e t e r mi n e d  b y  t h e  a d mi n i s t r a t i ve  s t a f f  b a s e d  o n  t h o s e  e d u c a t i o n a l  go a l s  i n  d e -

t e r mi n i n g  wh i c h  t e a c h e r s  w i l l  b e  n o n r e n e we d  d u e  t o  r e d u c t i o n  i n  f o r c e .  

 T h e  e d u c a t i o n a l  go a l s  a n d  n e e d s  o f  t h e  d i s t r i c t ,  i n d i v i d u a l  c e r t i f i -

c a t i o n s ,  q u a l i f i c a t i o n s ,  t r a i n i n g ,  s k i l l s ,  e va l u a t i o n s  a n d  i n t e r e s t s  s h a l l  b e  c o n -

s i d e r e d .  

 I f  t wo  o r  mo r e  t e a c h e r s  h a ve  s i mi l a r  c e r t i f i c a t i o n s ,  q u a l i f i c a t i o n s ,  

t r a i n i n g ,  s k i l l s ,  e va l u a t i o n s  a n d  i n t e r e s t s  i n  a  t e a c h i n g  a r e a ,  t h o s e  t e a c h e r s  

wh o  h a ve  t e n u r e  w i l l  b e  r e t a i n e d  o ve r  t h o s e  wh o  a r e  n o n t e n u r e d .   I f  a l l  o f  t h e  

t e a c h e r s  h a ve  s i mi l a r  c e r t i f i c a t i o n s ,  q u a l i f i c a t i o n s ,  t r a i n i n g ,  s k i l l s ,  e va l u a -

t i o n s  a n d  i n t e r e s t s  a n d  a l l  a r e  t e n u r e d ,  t h e  t e a c h e r ( s )  wh o  b e s t  me e t s  t h e  n e e d s  



GB Q A - R  Re d u c t i o n  o f  Te a c h i n g  S t a f f  GB Q A - R - 2  

o f  t h e  d i s t r i c t ,  c o n s i d e r i n g  t h e  f a c t o r s  o u t l i n e d  a b o ve  a n d  a n y  o t h e r  r e l e va n t  

f a c t o r s ,  w i l l  b e  r e t a i n e d .  

 An y  c e r t i f i e d  e mp l o ye e  wh o  h a s  n o t  b e e n  r e e mp l o ye d  a s  a  r e s u l t  o f  

r e d u c t i o n  o f  t h e  t e a c h i n g  s t a f f  s h a l l  b e  c o n s i d e r e d  f o r  r e e mp l o yme n t  i f  a  v a -

c a n c y  e x i s t s  f o r  wh i c h  t h e  t e a c h e r  wo u l d  q u a l i f y .   Ce r t i f i e d  e mp l o ye e s  wh o  

ma y  b e  e l i g i b l e  f o r  r e e mp l o yme n t  a r e  r e q u i r e d  t o  n o t i f y  t h e  d i s t r i c t  o f  t h e i r  

c u r r e n t  a d d r e s s .   T h e  s u p e r i n t e n d e n t  w i l l  r e c o mme n d  t o  t h e  b o a r d  r e i n s t a t e -

me n t  o f  a n y  t e a c h e r  h e / s h e  d e e ms  q u a l i f i e d  a n d  a b l e  t o  s e r ve  t h e  b e s t  i n t e r e s t s  

o f  t h e  d i s t r i c t .   T h e  b o a r d  s h a l l  n o t  b e  r e q u i r e d  t o  c o n s i d e r  r e i n s t a t e me n t  o f  

a n y  t e a c h e r  a f t e r  a  p e r i o d  o f  o n e  ye a r  f r o m t h e  d a t e  o f  n o n r e n e wa l .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GB R  W o r k  S c h e d u l e   ( S e e  J GF B)  GB R  

 Ce r t i f i e d  p e r s o n n e l  mu s t  b e  a t  t h e i r  a s s i gn e d  a r e a  d u r i n g  e a c h  d u t y  d a y .   

An y  t e a c h e r  wh o  f i n d s  i t  n e c e s s a r y  t o  l e a ve  wh i l e  s u p e r v i s i n g  s t u d e n t s  s h a l l  

f i r s t  s e c u r e  a p p r o va l  f r o m t h e  p r i n c i p a l .   Bu i l d i n g  a n d  p l a ygr o u n d  a s s i gn me n t s  

s h a l l  b e  ma d e  b y  t h e  p r i n c i p a l .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GB RC  I n - S e r v i c e  Ed u c a t i o n   ( S e e  GBRH a n d  GAN)  GB RC  

 T h e r e  s h a l l  b e  a  p r o gr a m o f  i n -s e r v i c e  e d u c a t i o n  f o r  e mp l o ye e s  wh i c h  

me e t s  mi n i mu m s t a t u t o r y  a n d  s t a t e  b o a r d  o f  e d u c a t i o n  r e q u i r e me n t s .   T h e  p r o -

g r a m s h a l l  p r o mo t e  c o n t i n u o u s  p r o f e s s i o n a l  d e ve l o p me n t ,  d i ve r s i f i c a t i o n  i n  

a c a d e mi c  f o u n d a t i o n s  o r  s u b j e c t  kn o wl e d ge ,  i mp r o ve d  j o b  e f f e c t i ve n e s s  a n d  

e n h a n c e d  s k i l l s .   W h e n  a p p r o p r i a t e ,  t h e  s u p e r i n t e n d e n t  s h a l l  c o n s u l t  w i t h  t h e  

s t a f f  a b o u t  i n s e r v i c e s .  

 A l l  a p p r o p r i a t e  e mp l o ye e s  s h a l l  a t t e n d  i n -s e r v i c e  e d u c a t i o n  s e s -

s i o n s  u n l e s s  e x c u s e d  b y  t h e  s u p e r i n t e n d e n t .   In s e r v i c e  p r o gr a ms  ma y  u t i l i ze  

a l l  o r  a  p o r t i o n  o f  t h e  wo r k  d a y .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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GB RD S taf f  Meet in gs  GB RD 

 S t a f f  mee t i n gs  fo r  l i cen se d  pe r s on ne l  sh a l l  b e  ca l l ed  b y  t he  

a d min i s t r a t i o n .  

 

Ap pr o ve d :   7 -8 -1 9  
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GB RE Ad di t io na l  Duty  GB RE 

 T h e  b oa r d  ma y  e s t ab l i s h  o th e r  e du ca t i on a l  a s s i gn men t s  t ha t  ma y  e x t e nd  

b e yon d  th e  sc ho o l  d a y  o r  t i me  c l a s s  i s  i n  s e s s i on .   Co mp en sa t i on  f o r  s uch  

a s s i gn me nt s ,  i f  an y ,  w i l l  b e  a s  sp ec i f i ed  i n  t he  n e go t i a t ed  a g ree me n t .  

 

Ap pr o ve d :   8 -8 -1 6  

 

 



GB RG  No n - S c h o o l  Em p l o y m e n t  GB RG  

 T h e  b o a r d  r e s e r ve s  t h e  r i gh t  o f  e x c l u s i ve  a c c e s s  t o  t h e  p r o f e s s i o n a l  

s e r v i c e s  o f  c e r t i f i e d  e mp l o ye e s  i n  a c c o r d a n c e  w i t h  t h e  t e r ms  o f  t h e  c o n t r a c t .  

 Ce r t i f i e d  e mp l o ye e s  s h a l l  n o t  e n ga ge  i n  o u t s i d e  e mp l o yme n t  wh i c h  i n -

t e r f e r e s  w i t h  t h e i r  d u t i e s .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GB RGA  Co n s u l t i n g  GB RGA  

 Ce r t i f i e d  e mp l o ye e s  ma y  r e q u e s t  t o  b e  e x c u s e d  f r o m r e gu l a r  d u t y  b y  

t h e  b o a r d  t o  s e r ve  a s  p a i d  o r  u n p a i d  c o n s u l t a n t s  t o  o t h e r  d i s t r i c t s ,  go ve r n me n t  

a ge n c i e s  o r  p r i va t e  i n d u s t r y .   I f  t h e  e mp l o ye e  t a ke s  p a i d  l e a ve  t o  p e r f o r m 

c o n s u l t i n g  s e r v i c e s ,  a n y  f e e  a n d / o r  h o n o r a r i u m p a i d  t o  t h e  e mp l o ye e  s h a l l  b e  

r e t u r n e d  t o  t h e  d i s t r i c t .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GB RGB  Tu t o r i n g  f o r  P a y  GB RGB  

 T e a c h e r s  s h a l l  n o t  r e c e i ve  p a y  f o r  t u t o r i n g  o r  p r i va t e  i n s t r u c t i o n  a t  

s c h o o l  u n l e s s  a p p r o ve d  i n  a d va n c e  b y  t h e  b o a r d .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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GB RH  Le av es  a nd  Ab se nces (S ee  GBRC)  GB RH  

 

 L i c ens ed  e mpl o yees  w i l l  be  p r o vi de d  wi t h  p a id  an d  u np a id  l ea ve  i n  

a cc ord anc e  w i th  a pp l i ca b l e  l a w an d  th e  ne go t i a t ed  a g re eme n t .  T h e  bo a rd  

r e se r ve s  t he  r i gh t  t o  g r a n t  ad d i t i ona l  l ea ve .  

 

Ap pr o ve d :   7 -8 -1 9  

 



GB RI B A  Di s a b i l i t y  Le a v e  GB RI B A  

 T h e  b o a r d  ma y  g r a n t  l e a ve  o f  a b s e n c e  f o r  d i s a b i l i t y  w i t h  o r  w i t h -

o u t  p a y .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GB RJ  S u b s t i t u t e  Te a c h i n g    GB RJ  

 Qu a l i f i e d  s u b s t i t u t e  t e a c h e r s  s h a l l  b e  s e c u r e d  f o r  t h e  d i s t r i c t .  

 T h e  s u p e r i n t e n d e n t  ma y  me e t  w i t h  p o t e n t i a l  s u b s t i t u t e s  b e f o r e  t h e  

s t a r t  o f  e a c h  s c h o o l  ye a r .  

 T h e  s u p e r i n t e n d e n t  a n d  p r i n c i p a l s  s h a l l  c o mp i l e  a  l i s t  o f  a va i l a b l e  

s u b s t i t u t e  t e a c h e r s ,  a n d  e a c h  p r i n c i p a l  s h a l l  h a ve  a  c u r r e n t  c o p y .  

 P r i n c i p a l s  ( o r  o t h e r  d e s i gn a t e d  e mp l o ye e s )  s h a l l  b e  r e s p o n s i b l e  f o r  

o b t a i n i n g  s u b s t i t u t e  t e a c h e r s  f r o m t h e  l i s t  a n d  e mp l o y i n g  t h e m a s  n e e d e d .  

 E a c h  b u i l d i n g  p r i n c i p a l  s h a l l  b e  r e s p o n s i b l e  f o r  d e ve l o p i n g  a  s u b s t i -

t u t e ’ s  h a n d b o o k  f o r  t h e i r  s t a f f .  

 T h e  b o a r d  s h a l l  e s t a b l i s h  t h e  r a t e  o f  p a y  f o r  s u b s t i t u t e  t e a c h e r s  e a c h  

J u l y .  

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

GB RJ - R  S u b s t i t u t e  Te a c h i n g  GB RJ - R  

 Ca n d i d a t e s  w i l l  r e c e i ve  a p p l i c a t i o n  f o r ms ,  n e c e s s a r y  t a x  f o r ms  a n d  

o t h e r  r e c o r d s  t o  b e  c o mp l e t e d .  

 S u b s t i t u t e s  a r e  e n c o u r a ge d  t o  p r e p a r e ,  i n  a d va n c e ,  f o r  t h e  s u b j e c t s  

i n  wh i c h  t h e y  a r e  mo s t  l i ke l y  t o  s u b s t i t u t e  i n  c a s e  l e s s o n  p l a n s  a r e  n o t  a va i l a -

b l e .  

 E a c h  p r i n c i p a l  s h a l l  f i l e  a  r e p o r t  w i t h  t h e  s u p e r i n t e n d e n t  l i s t i n g  

t h e  s u b s t i t u t e s  u s e d  i n  t h e  b u i l d i n g  d u r i n g  e a c h  p a y  p e r i o d .  

 T h e  s u p e r i n t e n d e n t  s h a l l  me e t  w i t h  p r i n c i p a l s  a n d  r e v i e w  t h e  p e r -

f o r ma n c e  o f  s u b s t i t u t e s .  

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 



GB RK  P o l i t i c a l  Ac t i v i t i e s   ( S e e  GAHB)  GB RK  

 Ce r t i f i e d  s t a f f  me mb e r s  s h a l l  n o t  u s e  s c h o o l  t i me ,  s c h o o l  p r o p e r t y  o r  

s c h o o l  e q u i p me n t  f o r  t h e  p u r p o s e  o f  f u r t h e r i n g  t h e  i n t e r e s t s  o f  a n y  p o l i t i c a l  

p a r t y ,  t h e  c a mp a i gn  o f  a n y  p o l i t i c a l  c a n d i d a t e  o r  t h e  a d vo c a c y  o f  a n y  p o l i t i c a l  

i s s u e  w i t h o u t  p r i o r  a p p r o va l  o f  t h e  b o a r d .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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GB U Et hics (S ee  IA  an d  IK B)  GB U 

 An  e du ca t o r  i n  t h e  pe r fo r ma n ce  o f  a s s i gne d  du t i e s  s ha l l :  

  me e t  an d  c on t i nu ou s l y  ma in t a i n  ap p l i c ab l e  ce r t i f i ca t i o n  o r  l i c en sure  

r eq u i r e me n t s  a s  de f in ed  b y  s t a t e  an d /o r  f e de r a l  l a w fo r  p os i t i o n  he ld ;  

  a c t i ve l y  s up po r t  an d  p ur sue  t he  d i s t r i c t ’ s  e du ca t i on a l  mi s s i on ;  

   r ec o gn i ze  t he  bas i c  d i gn i t y  o f  a l l  i n d i v i du a l s ;  

  ma i n t a in  p r o fe s s i on a l  i n t e g r i t y ;  

  a vo id  acc ep t i n g  any t h i n g  o f  su bs t an t i a l  va lu e  o f f e r ed  by  a n o t he r  

wh ich  i s  kno wn  to  be  o r  wh ich  ma y  a p pe a r  t o  i n f lue nc e  j udgme n t  o r  

t he  pe r fo r man ce  o f  du t i e s ;  

  a cc ura t e l y  r e p re se n t  p ro f es s io na l  q ua l i f i ca t i o ns ;  a nd  

  b e  r e sp on s ib l e  t o  p r e se n t  a n y  s ub j ec t  ma t t e r  i n  a  f a i r  an d  a cc ura t e  

ma n n er .  

 

Ap pr o ve d :   2 -1 3 -1 7  



GCA  Co m p e n s a t i o n  a n d  W o r k  As s i g n m e n t s  GCA  

 C l a s s i f i e d  e mp l o ye e s  s h a l l  b e  p a i d  a c c o r d i n g  t o  p a y  r a t e s  e s t a b l i s h e d  

b y  t h e  b o a r d .   P a yme n t  s h a l l  b e  ma d e  a t  t h e  e s t a b l i s h e d  p a y  d a t e  f o l l o wi n g  t h e  

e n d  o f  e a c h  p a y  p e r i o d .  

 W o r k  As s i gn me n t s  

 S u b j e c t  t o  b o a r d  a p p r o va l ,  t h e  s u p e r i n t e n d e n t  s h a l l  d e ve l o p  t i me  s c h e d -

u l e s  f o r  a l l  c l a s s i f i e d  e mp l o ye e s .   W o r k  a s s i gn me n t s  f o r  c l a s s i f i e d  e mp l o ye e s  

s h a l l  b e  ma d e  b y  t h e  s u p e r i n t e n d e n t .  

 A t t e n d a n c e  Re q u i r e d  

 Re gu l a r  a t t e n d a n c e  i s  r e q u i r e d  o f  a l l  e mp l o ye e s  s u b j e c t  t o  l e a ve  p r o v i -

s i o n s  i n  d i s t r i c t  p o l i c y ,  e mp l o ye e  h a n d b o o ks  o r  o t h e r  d o c u me n t s  a p p r o ve d  b y  

t h e  b o a r d .   E x c e s s i ve  a b s e n c e s  o r  t a r d i n e s s ,  u n a u t h o r i ze d  l e a ve  o r  u n e x c u s e d  

a b s e n c e s  ma y  r e s u l t  i n  d i s c i p l i n a r y  a c t i o n  i n c l u d i n g  t e r mi n a t i o n  o f  e mp l o y-

me n t .  

 W o r kwe e k  

 F o r  t h e  p u r p o s e s  o f  F a i r  L a b o r  S t a n d a r d s  Ac t  ( F L S A)  c o mp l i a n c e ,  t h e  

wo r kwe e k  w i l l  b e  1 2 : 0 0  a . m.  S u n d a y  u n t i l  1 1 : 5 9  p . m.  S a t u r d a y .  

 C l a s s i f i c a t i o n  o f  E mp l o ye e s  

 F o r  t h e  p u r p o s e s  o f  c o mp l i a n c e  w i t h  t h e  F a i r  L a b o r  S t a n d a r d s  Ac t  

( F L S A) ,  t h e  s u p e r i n t e n d e n t  s h a l l  e n s u r e  t h a t  a l l  j o b  p o s i t i o n s  a r e  c l a s s i f i e d  a s  

e x e mp t  o r  n o n e x e mp t  a n d  t h a t  e mp l o ye e s  a r e  ma d e  a wa r e  o f  s u c h  c l a s s i f i c a -

t i o n s .  



G C A  Co mp e n s a t i o n  a n d  W o r k  As s i gn me n t s  G C A -2  

 Ove r t i me  

 P r i n c i p a l s  a n d  s u p e r v i s o r s  s h a l l  mo n i t o r  e mp l o ye e s ’  wo r k  t o  e n s u r e  t h a t  

t h e  o ve r t i me  p r o v i s i o n s  o f  t h i s  p o l i c y  a n d  t h e  f a i r  L a b o r  S t a n d a r d s  Ac t  

( F L S A)  a r e  f o l l o we d .   A l l  e mp l o ye e s  s h a l l  b e  c o mp e n s a t e d  f o r  o ve r t i me  

wo r ke d ,  a t  a  r a t e  o f  o n e  a n d  a  h a l f  t i me s  t h e i r  n o r ma l  r a t e  o f  p a y  f o r  a n y  h o u r s  

wo r ke d  o ve r  4 0  i n  a  wo r kwe e k .  

 No n e x e mp t  e mp l o ye e s  wh o s e  wo r kwe e k  i s  l e s s  t h a n  4 0  h o u r s  w i l l  b e  

p a i d  a t  t h e  r e gu l a r  r a t e  o f  p a y  f o r  t i me  wo r ke d  u p  t o  4 0  h o u r s .   Ove r t i me  p a y  

w i l l  b e  p r o v i d e d  o n l y  i f  a n  e mp l o ye e  wo r ks  mo r e  t h a n  4 0  h o u r s  i n  a  wo r kwe e k .  

 Co mp e n s a t i o n  f o r  Ou t -o f -T o wn / Ove r n i gh t  T r i p s   ( S e e  GAN)  

 W h e n  c l a s s i f i e d  p e r s o n n e l  a r e  r e q u i r e d  t o  b e  o u t  o f  t o wn  o n  d i s t r i c t  

b u s i n e s s ,  t h e y  s h a l l  b e  c o mp e n s a t e d  i n  t h e  f o l l o wi n g  ma n n e r :  

 Re gu l a r  o r  o ve r t i me  p a y( o r  c o mp e n s a t o r y  t i me )  a s  a p p r o p r i a t e  f o r  t i me  

a wa y  f r o m Do u g l a s s  M INUS :  

 1 .   E i gh t  h o u r s  f o r  s l e e p  wh e n  o ve r n i gh t ;  

 2 .   Re a s o n a b l e  t i me  f o r  me a l s  ( n o r ma l l y  o n e  h o u r  p e r  me a l ) ;  a n d  

 3 .   T i me  u s e d  e x c l u s i ve l y  f o r  p l e a s u r e  o r  p e r s o n a l  b u s i n e s s .  

 

Ap p r o ve d :  F e b r u a r y  1 4 ,  2 0 0 5  

 

 



GCI  Cl a s s i f i e d  Em p l o y e e  Ev a l u a t i o n  GCI  

 A l l  c l a s s i f i e d  e mp l o ye e s  s h a l l  b e  e va l u a t e d  t w i c e  d u r i n g  t h e i r  f i r s t  ye a r  

o f  e mp l o yme n t  a n d  a t  l e a s t  o n c e  e ve r y  o t h e r  ye a r .   E va l u a t i o n  d o c u me n t s  w i l l  

b e  o n  f i l e  w i t h  t h e  c l e r k  o f  t h e  b o a r d .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 

 

GCI - R  Cl a s s i f i e d  Em p l o y e e  Ev a l u a t i o n  GCI - R  

 C l a s s i f i e d  e mp l o ye e s  s h a l l  b e  e va l u a t e d  b y  t h e  s u p e r v i s o r  t o  wh o m 

t h e y  a r e  a s s i gn e d .   C l a s s i f i e d  e mp l o ye e s  s h a l l  b e  e va l u a t e d  o n  t h e i r  p e r s o n a l  

q u a l i t i e s ,  t h e i r  c o mmi t me n t  t o  d u t y  a n d  wo r k  s k i l l s  r e l a t e d  t o  t h e i r  j o b  d e -

s c r i p t i o n .   A  c o p y  o f  t h e  c o mp l e t e d  e va l u a t i o n  w i l l  b e  g i ve n  t o  t h e  e mp l o ye e  

a f t e r  i t  i s  s i gn e d  b y  t h e  e mp l o ye e  a n d  t h e  e va l u a t o r  a n d  w i l l  b e  p l a c e d  i n  t h e  

e mp l o ye e ' s  p e r s o n n e l  f i l e .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GCI A Ev a l uat i o n  o f  Coa che s  an d  S po ns or s  GCI A 

 A l l  e mp lo ye es  c on t r ac t e d  t o  c oa ch  o r  s po nso r  an  a c t i v i t y  s ha l l  be  

e va l ua t ed  { a t  l ea s t  o n ce  a  ye ar / o n  a  s c he du le  ap pr ov ed  b y  th e  bo ar d } .   

E va lu a t i o n  do cu me nt s  wi l l  b e  on  f i l e  wi t h  t h e  c l e r k  o f  t h e  bo a rd .  

 Co ac hes  a nd  s po ns or s  s ha l l  be  e va l ua t e d  b y  t h e  su pe r v i s o r  t o  wh o m th ey  

a r e  a s s i gn ed .   E va l ua t i o ns  s ha l l  be  ba sed  o n  t h e  e mp lo yee ’ s  p e r s on a l  qua l i t i e s ,  

t he i r  c o mmi t me n t  t o  d u t y ,  t he i r  wo r k  s k i l l s ,  a nd  o the r  ap pr opr i a t e  i s sue s  r e l a t e d  

t o  t he  ac t i v i t y  sp on so r / c oac h  j ob  de sc r ip t i on .   A  co p y o f  t he  c o mp le t ed  

e va l ua t i on  sh a l l  be  g i ve n  t o  t he  e mpl o yee  a f t e r  i t  i s  s i gne d  b y  t he  e mpl o yee  a nd  

t he  e va lu a to r  an d  wi l l  b e  p l a ced  i n  t he  e mp lo yee ' s  pe r so nn e l  f i l e .  

 

Ap pr o ve d :   8 -1 0 -0 9  

 



 

SAMPLE CLASSIFIED PERSONNEL EVALUATION 

 

EMPLOYEE:      DATE: 

    

EVALUATOR:     BUILDING: 

 

 Commendable 

Performance 

Acceptable Improvement 

Needed 

N/A 

I.  PERSONAL QUALITIES     

1.  Punctual     

2.  Uses time wisely     

3.  Neat and well groomed     

4.  Gets along with other personnel     

5.  Relations with the public     

6.  Relations  with students     

7.  General attitude     

8.  Supportive of administrative decisions     

9.  Self-motivated     

II.  WORK-RELATED  SKILLS     

1.  Add criteria from employee’s job 

description here. 

    

2.     

3.     

4.     

5.       

     

     

     

     

     

     

     

     

 

*Specific indicators from each employee’s 

job description should be inserted here. 

 

    

III.  COMMITMENT TO DUTY     

1.  Loyalty     

2.  Strives for self-improvement     

3.  Trustworthy     

4.  Dependable     

5.  Uses wise judgment     

6.  Accepts criticism     

7.  Keeps information confidential     

concerning school records and school 

operations as it pertains to students, 

parents and school personnel 

    

 

 



EVALUATOR’S COMMENTS ON STRENGTHS AND WEAKNESSES 

 

1.  Personal Qualities 

 

 

 

 

 

 

 

 

 

2.  Work Related Skills 

 

 

 

 

 

 

 

 

 

3.  Commitment to Duty 

 

 

 

 

 

 

 

 

 

4.  Employee’s Comments 

 

 

 

 

 

 

 

 
Employee_________________________________ Evaluator_________________________________ 

 

Date_____________________________________ Date_____________________________________ 

 

 

 

This evaluation was signed by the employee after it was reviewed by the evaluator. 



GCK  S u s p e n s i o n  GCK  

 T h e  s u p e r i n t e n d e n t  s h a l l  h a ve  t h e  a u t h o r i t y  t o  s u s p e n d  c l a s s i f i e d  e m-

p l o ye e s  w i t h  p a y  u n t i l  t h e  s u s p e n s i o n  i s  r e s o l ve d  b y  b o a r d  a c t i o n .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GCRF  No n - S c h o o l  Em p l o y m e n t  GCRF  

 C l a s s i f i e d  e mp l o ye e s  s h a l l  n o t  b e  e x c u s e d  d u r i n g  t h e i r  r e gu l a r l y  a s -

s i gn e d  t i me  s c h e d u l e  t o  p e r f o r m o u t s i d e  e mp l o yme n t .   C l a s s i f i e d  e mp l o ye e s  

s h a l l  n o t  e n ga ge  i n  o u t s i d e  e mp l o yme n t  wh i c h  i n t e r f e r e s  w i t h  t h e i r  d u t i e s .  

 

Ap p r o v e d :  J u l y  1 6 ,  1 9 9 8  

 

 



GCRG  Le a v e s  GCRG  

 P a i d  L e a ve  

 T h e  b o a r d  ma y  g r a n t  p a i d  l e a ve  t o  t h o s e  e mp l o ye e s  wh o  q u a l i f y .   

 

 

 Un p a i d  L e a ve  

 T h e  b o a r d  ma y  g r a n t  a  p e r i o d  o f  u n p a i d  l e a ve  a s  d e t e r mi n e d  b y  t h e  

b o a r d .   T h e  p e r i o d  o f  l e a ve  a n d  r e a s o n  f o r  u n p a i d  l e a ve  s h a l l  b e  d e t e r mi n e d  b y  

t h e  b o a r d .   T h e  b o a r d  s h a l l  n o t  b e  r e q u i r e d  t o  p a y  a n y  s a l a r y  o r  b e n e f i t s  d u r -

i n g  p e r i o d s  o f  u n p a i d  l e a ve  e x c e p t  a s  ma y  b e  r e q u i r e d  b y  l a w .  

 J u r y  L e a ve  

 An y  e mp l o ye e  c a l l e d  t o  j u r y  d u t y  w i l l  b e  g r a n t e d  p a i d  l e a ve  a n d  s u c h  

l e a ve  w i l l  n o t  b e  d e d u c t e d  f r o m t h e  e mp l o ye e ’ s  c r e d i t e d  p a i d  l e a ve .  

 

Ap p r o ve d :  M a r c h  1 1 ,  2 0 0 2  

 

 



GCRH  Va c a t i o n s  GCRH  

 F u l l - t i me  c l a s s i f i e d  e mp l o ye e s  ma y  b e  g r a n t e d  a  p a i d  va c a t i o n  e a c h  

ye a r .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 

 

GCRH - R  Va c a t i o n s  GCRH - R  

  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GCRI  P a i d  H o l i d a y s  GCRI  

 P a i d  h o l i d a y  l e a ve  ma y  b e  g r a n t e d  t o  c l a s s i f i e d  e mp l o ye e s .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 

 

GCRI - R  P a i d  H o l i d a y s  GCRI - R  

 

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  

 

 



GCRK  P o l i t i c a l  Ac t i v i t i e s   ( S e e  GAHB)  GCRK  

 C l a s s i f i e d  s t a f f  me mb e r s  s h a l l  n o t  u s e  s c h o o l  t i me ,  s c h o o l  p r o p e r t y  o r  

s c h o o l  e q u i p me n t  f o r  t h e  p u r p o s e  o f  f u r t h e r i n g  t h e  i n t e r e s t s  o f  a n y  p o l i t i c a l  

p a r t y ,  t h e  c a mp a i gn  o f  a n y  p o l i t i c a l  c a n d i d a t e  o r  t h e  a d vo c a c y  o f  a n y  p o l i t i c a l  

i s s u e  w i r h o u t  p r i o r  a p p r o va l  o f  t h e  b o a r d .  

 

Ap p r o ve d :  J u l y  1 6 ,  1 9 9 8  
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