
iPhone Notes app = scanner

Open the notes 
app and tap the 
new note icon

Tap the camera 
icon to scan a 
document

Tap Scan 
Documents

Position the 
document and 
click the camera 
button (like you 
are taking a 
picture)

Tap Keep Scan 
and add another 
page if needed.

Once you have
all document 
pages scanned, 
tap the upload 
icon in the top-
left corner

Tap more (may 
need to scroll 
over to see this 
option)

From this 
screen you can 
also email the 
file.

Tap OneDrive Tap Upload to
OneDrive (You
can browse for a
specific folder 
before saving)

Now that your 
file is saved in 
OneDrive you 
can upload this 
to a Teams 
assignment,
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