
Hudson ISD 

COVID-19 EMPLOYEE PROTOCOL 

NOTICE: THIS IS A WORKING/FLUID DOCUMENT AND IS SUBJECT TO CHANGE PENDING CDC/WHO OR STATE MANDATED 

GUIDANCE.  

UPDATED:  October 20, 2020 

THIS DOCUMENT IS TO PROVIDE GUIDANCE FOR HUDSON ISD EMPLOYEES BY PROVIDING COMMON SCENARIOS AND 

INFORMATION. PLEASE CONTACT YOUR IMMEDIATE SUPERVISOR FOR GUIDANCE ON UNIQUE CIRCUMSTANCES BEYOND 

THESE CASES.  

 

1) I think or know I had/have COVID-19, and I had/have symptoms: 

a. Contact your immediate supervisor, who will then contact the district’s HR department. 

b. Do not enter a facility or campus or be with others until the following are met: 

i. 24 hours with no fever (100.0 degrees); and 

ii. Improved respiratory symptoms; and 

iii. 10 days since symptoms first appeared 

c. If you would like to return to work prior to the wait period listed above, you must obtain a medical 

professional’s note clearing you for return based on an alternative diagnosis OR receive a separate 

confirmation that you are free of COVID-19 from an approved COVID-19 testing location found at 

https://tdem.texas.gov/covid-19/.  

d. Complete necessary district forms 

e. Contact Tracing: Contact all other employees by telephone if you have had close contact with them 

while you were experiencing any symptoms or had already received a positive test result. 

 

2) I tested positive for COVID-19 but had/have NO symptoms: 

a. Contact your immediate supervisor, who will then contact the district’s HR department. 

b. Do not enter a facility or campus or be with others until the following is met: 

i. 10 days have passed since test was conducted 

c. If you would like to return to work prior to the wait period listed above, you must obtain a medical 

professional’s note clearing you for return based on an alternative diagnosis OR receive a separate 

confirmation that you are free of COVID-19 from an approved COVID-19 testing location found at 

https://tdem.texas.gov/covid-19/.  

d. Complete necessary district forms 

e. Contact Tracing: Contact all other employees by telephone if you have had close contact with them after 

you had already received a positive test result. 

f. Monitor health for symptoms according to CDC guidelines. 

 

3) I have symptoms (see definition below) that could be COVID-19 but have not been evaluated by a medical 

professional or been tested: 

a. You are presumed positive and must follow protocol listed above. 

b. ‘Symptoms’ are COVID-19 symptoms that you do not regularly have. (If common allergies, headaches, 

etc. are normal for you, then these are NOT considered as symptoms for the purpose of this definition.) 

 

https://tdem.texas.gov/covid-19/
https://tdem.texas.gov/covid-19/


 

 

 

 

4) I am aware or was informed of my close contact to a person (whom I do not live with) who had/has COVID-19 

with symptoms: 

a. Contact your immediate supervisor, who will then contact the district’s HR department. 

b. Monitor health for symptoms according to CDC guidelines. 

c. Do not enter a facility or campus or be with others until the following is met: 

i. 14 days have passed since exposure with no development of symptoms 

d. Contact Tracing: Contact all other employees by telephone if you have had close contact with them 

while you were experiencing any symptoms. 

 

5) I was in close contact with someone who later had symptoms or tested positive for COVID-19: 

a. If the time of contact was within 48 hours of the person’s first sign of symptoms or positive test result: 

i. Do not enter a facility or campus or be with others until the following is met: 

1. 14 days have passed since exposure with no development of symptoms 

2. Contact your immediate supervisor, who will then contact the district’s HR department. 

b. If the time of contact was greater than 48 hours of the person’s first sign of symptoms or positive test 

result: 

i. Monitor health for symptoms according to CDC guidelines. 

ii. Continue social distancing and safe practices according to CDC guidelines.  

 

6) I was in close contact with someone who had/has COVID-19-like symptoms but has not received test results: 

a. Do not enter a facility or campus or be with others until the following is met: 

i. The person who had/has symptoms has received a negative test result 

b. Contact your immediate supervisor, who will then contact the district’s HR department. 

 

7) I was in close contact with someone who had/has COVID-19-like symptoms but did not get tested: 

a. Do not enter a facility or campus or be with others until the following is met: 

i. 14 days have passed since exposure with no development of symptoms; or  

ii. Wait 72 hours from time of contact, then be tested and receive a negative test result. 

iii. Contact your immediate supervisor, who will then contact the district’s HR department. 

 

8) I previously had COVID-19 (within the last three months) and have now been in close contact with a person 

who tested positive. Do I have to quarantine? 

a. Notify your immediate supervisor of the situation. 

b. The CDC is now only recommending for persons to monitor their health and self-isolate if symptoms 

develop.  

 

 



 

9) I live with a family member that has COVID-19: 

a. Notify your immediate supervisor of the situation. 

b. Discuss the CDC guidance regarding self-isolation and quarantine periods. 

i. It is likely that this period of time will be approximately 24 days. This time would include self-

isolation/quarantine during the 10-day infectious period of the family member plus the 14-day 

quarantine following. This likely could extend if other family members become infected. 

 

10) What is ‘close contact’? 

The definition of close contact is evolving with our understanding of COVID-19, and individual scenarios 

should be determined by an appropriate public health agency. In general, close contact is defined as: a. 

being directly exposed to infectious secretions (e.g., being coughed on); or b. being within 6 feet for a 

cumulative duration of 15 minutes; however, additional factors like case/contact masking (i.e., both the 

infectious individual and the potential close contact have been consistently and properly masked), 

ventilation, presence of dividers, and case symptomology may affect this determination. Either (a) or (b) 

defines close contact if it occurred during the infectious period of the case, defined as two days prior to 

symptom onset to 10 days after symptom onset. In the case of asymptomatic individuals who are lab-

confirmed with COVID-19, the infectious period is defined as two days prior to the confirming lab test and 

continuing for 10 days following the confirming lab test. 

11) What type of ‘leave’ is used during time off for COVID-19 reasons? 

a. Employees are eligible to take emergency paid sick leave (EPSL), state sick leave, personal 

nondiscretionary, or local leave during this time in accordance with district policies. If the employee 

requires extended leave for complications from COVID-19, he/she may be eligible for family and medical 

leave (FML). Medical certification forms and FML information can be provided by the district 

Payroll/Benefits Office. Some persons may be eligible to work from home (remotely) without necessarily 

taking leave. 

12) What are COVID-19 symptoms? 

In evaluating whether an individual has symptoms consistent with COVID-19, consider the following 

question: 

Have they recently begun experiencing any of the following in a way that is not normal for them? 

o Feeling feverish or a measured temperature greater than or equal to 100.0 degrees 

Fahrenheit 

o Loss of taste or smell 

o Cough 

o Difficulty breathing 

o Shortness of breath 

o Fatigue 

o Headache 

o Chills 

o Sore throat 

o Congestion or runny nose 

o Shaking or exaggerated shivering 

o Significant muscle pain or ache 

o Diarrhea 

o Nausea or vomiting 


