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The information contained in this report is for 2020-2021. 
 

INTRODUCTION 
 
The CISD Compensation Plan describes the district’s compensation procedures for all employees and 
includes information on wage and salary structures, stipends, benefits and incentives.  It is accessible on 
the CISD website at www.crockettisd.net and copies are available upon request.  Employees are invited to 
bring any concerns related to compensation to the attention of the administration.  
 
This compensation plan will be in administered in compliance with: 

• School Board Policy DEA Legal – Compensation Plan 
• School Board Policy DEA Local – Compensation Plan 
• School Board Policy DEAA Legal – Incentives and Stipends 
• School Board Policy DEAA Local – Incentives and Stipends 
• Crockett ISD Employee Handbook 

 
The compensation plan will be updated annually as part of the development of each year’s budget and will 
be adopted by the CISD Board of Trustees each year.  Additionally, the board will determine the total 
compensation package for the Superintendent in conjunction with the approval of the Superintendent’s 
employment contract.  The Superintendent, or designee, will implement the Compensation Plan and 
establish procedures for plan administration consistent with the adopted budget. 
 
Human Resources, regardless of any possible typographical errors contained in this or future compensation 
reports, will determine final calculations of all wages and salaries. 
 
CISD employs both contractual and non-contractual staff.  Nothing in this report should be 
construed as an alteration of either the term contract status of contractual positions or the “at will” 
status of non-contractual positions. 
 
OVERVIEW 
 
The Crockett Board of Trustees approved a new compensation plan to take effect for the 2020-2021 school 
year. The Board approved a step increase for staff based on the 2019-20 teacher pay schedule and a 1% 
general pay increase (GPI) for all other pay structures. The administration’s proposal is a result of a study 
comparing compensation plans from other Texas school districts and market surveys.  The new salary 
scale will make CISD competitive with other comparable districts in the area.  An attractive salary package 
will be just one more reason a quality employee would choose to work in CISD. 
 
All employees meeting the 90 full-time-days requirement will receive a general pay increase. 
 
GOALS 
 
The goals of the CISD Compensation Plan are to: 
 

• Remain competitive with labor markets so that CISD can continue to recruit and retain highly 
qualified personnel. 

• Resonate the varying and changing levels of knowledge, skill, effort, scope, and responsibility 
required of the different jobs within the school district. 

• Reward outstanding performance of exemplary workers. 
• Reflect compliance with all federal, state, and local laws and board policies. 
 

With these goals in mind, CISD has developed a job worth compensation system.  A job worth system is 
designed to provide appropriate pay for the assessed market worth of individual jobs.  The system takes 
into account the knowledge, skills, effort and responsibility needed to perform various jobs. 

  

http://www.crockettisd.net/
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ITEM DESCRIPTIONS 
 
ADJUSTING PAY STRUCTURES 
 
Adjustment Process 
District pay structures will be reviewed annually and adjusted as needed by the Superintendent with 
approval of the Board.  Pay ranges will be adjusted on a regular basis to ensure that the pay structure 
remains competitive and maintains its value against inflation.  The percent of structure adjustment will be 
applied equally to the minimum, control point, and maximum rate of each pay range to preserve the design 
of the structure.  
 
Retire / Rehire 
The employee acknowledges that, because of the employee’s retiree status, the district will incur expenses 
over and above those associated with hiring a non-retiree in a similar position with similar years of 
experience.  The district may reduce the employee’s pay to offset these expenses, provided that the 
employee’s pay does not fall below the state minimum. 
 
 
BENEFITS 
 
Part-time and full-time employees who meet the TRS eligibility criteria shall be eligible for group health 
supplemented by the district and term life insurance. TRS retirees shall be eligible for the term life 
insurance benefits. 
 
Other benefits are available to employees on a voluntary basis at their cost. 
 
DEMOTION 
 
Demotion Defined 
A demotion occurs when an employee is reassigned to a different job with a reduction in their base pay.  
Demotions may be voluntary or involuntary.  A demotion does not occur as the result of general salary 
structure or position reclassification change or reassignment to another position that does not result in a 
base pay reduction. 
 
Pay Changes 
When a pay reduction is made, the employee’s base rate will generally be reduced to the same relative 
position in the new pay range.  Pay adjustments may also be made for a longer or shorter work year 
associated with the demotion. 
 
DIFFERENTIAL PAY 
 
Occasionally a position becomes vacant through resignations, retirement, leave of absences, or an 
extended employee absence. During these situations, the supervisor may find it necessary to delegate the 
responsibilities of that position to another employee for continued efficiency within the department or school 
campus. The employee delegated these responsibilities assumes these added responsibilities in addition 
to that employee’s regular duties and responsibilities. 
 
In such situations, the employee’s supervisor may request approval to award that employee differential pay 
for the period of time during which the employee performs these added responsibilities. An employee is 
eligible to receive differential pay only for the period of time during which the employee is assigned the 
responsibilities of another position in addition to the employee’s existing responsibilities. The period of time 
may not exceed a period of sixty (60) working days except in unusual circumstances approved by the 
Superintendent. The rate of differential pay will be calculated by determining what the employee would earn 
if that employee had been assigned (promoted, reclassified, demoted) to the vacant position. 
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DOCKING PAY 
 
An employee’s pay will be reduced in one-half day or daily increments for absences that occur on a 
scheduled work day after all paid-leave benefits have been used. If the employee is taking intermittent 
FMLA leave, leave shall be recorded in one-hour increments. 
 
Nonexempt employees will be docked on the basis of their regular hourly wage rate.  For docking purposes, 
base salaries of exempt employees will be converted to daily increments on the basis of all compensable 
time in the salary period. 
 
EMPLOYEE PAY INCREASES 
 
Purpose and Eligibility 
Employee salaries and wages are reviewed by the Superintendent annually for adjustment.  General pay 
increases are given to employees to reward continued service to the district and to retain employees 
through competitive pay practices. Employees must have worked for the district for at least 90 
business days as a full-time employee to be eligible for a general pay increase. In any event, 
classroom teachers, counselors and nurses will be paid at least the minimum salary on the state salary 
schedule. 
 
Pay Increases/Budget 
The Superintendent will recommend an amount for employee pay increases to the Board each year as part 
of the annual budget process.  Budget recommendations for pay increases will be based on available 
revenue, cost-of-living increases, changes in minimum-pay laws, competitive job markets, and district 
compensation objectives.  Employee pay increases will be based on the budget approved by the Board.  
 
General Pay Increase Calculation 
General pay increases will be calculated for each employee by applying a percent increase approved by 
the Board to the district control point in each employee’s pay range. All employees who are in the same 
pay range associated with the same control point will receive the same pay increase. Each range has a 
control point. 
 
 Example: Control Point x Percent Increase = Pay Increase 

• Pay range control point for pay grade MT6 is 11.31 per hour 
• Pay increase budget approved by the Board is 3% 
• Hourly pay increase for all employees in pay grade MT6 is 11.31 x .03 = $.34 
• An hourly employee in pay grade MT6 is earning $11.50 per hour 
• Employee’s new hourly wage is $11.50 + $.34 = $11.84 

 
Individual Equity Adjustments 
The Superintendent or designee may make special equity adjustments to individual employee’s 
compensation to correct identified internal or external pay equity problems. Equity adjustments are made 
only on an as-needed basis at the direction of the Superintendent or designee. Equity adjustments may be 
made to retain an employee who is at risk due to competitive pay problems; to correct an internal pay 
inequity; or to compensate an employee for a significant change in job responsibilities. 
 
EXEMPT/NONEXEMPT PAY BASIS 
 
Classification 
All jobs will be classified as exempt or nonexempt in accordance with the requirements of the federal Fair 
Labor Standards Act.  Human Resources will determine the classification of each position based on a 
description of assigned job duties and the method of compensation.  Generally, an employee is exempt if 
the employee’s primary duties are executive, administrative, or professional as defined in federal 
regulations and the employee is compensated on a salary basis. 
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Exempt Pay Basis 
Exempt employees are paid on a monthly salary basis for the number of months in their annual employment 
period.  Exempt employees are not entitled to overtime compensation.  Exempt employees are paid to 
perform a job and compensation is not based on an hourly rate. 
 
Nonexempt Pay Basis 
Nonexempt employees are paid on an hourly or daily wage basis for all hours worked each week. 
 
HIRING 
 
Minimum Pay Requirements 
Certified classroom teachers, registered nurses, and counselors will be paid no less than the state 
minimum salary schedule based on total years of creditable experience as specified in the TEA 
Commissioner’s Rules on Creditable Years of Service (TAC 153.1021) and Minimum Salary Schedule for 
Certain Professional Staff (TAC 153.1022).  Total years of creditable service must be verified by receipt of 
a Teacher Service Record (Form FIN-115) or other acceptable documentation. 
 
Local salaries for these employees will be determined annually after board approval of the pay increase 
budget. Nonexempt employees will be paid no less than the current minimum wage in accordance with 
the federal Fair Labor Standards Act (FLSA). 
 
Hiring Rates 
Hiring rates for all other employees will be determined on an individual basis based on job-related 
qualifications, salary history, and salaries of other employees in the position.   
 
Hiring rates for persons other than full-time teachers will be set in accordance with these guidelines: 
 
      Guidelines 

1. New hires in positions that require little or no previous job experience will be placed at the minimum 
of the pay range whenever possible. 

2. Persons with previous job experience or special skills may be hired at a rate up to 105% of the 
control point of the pay range.  Starting pay will be determined with consideration given to each 
new employee’s qualifications for the job, market competition, market median for the position and 
previous salary history.  The Superintendent may grant exceptions for job skill, job responsibility, 
and other compensable factors. 

3. Whenever possible, new employees will not start at pay rates above other district employees with 
comparable compensable factors in the same position. 

4. The following compensable factors will be considered in calculating pay rates: 
• Total experience 
• Like experience in the position being considered (e.g., clerical, counselor, assistant principal, 

principal) 
• Compensation data relative to the market median for the position being considered 
• Special skills (technology, bilingual, specialized training) 
• Degrees, certification, licenses 
• Level of responsibility, supervision and accountability associated with the position 
• Work conditions  

 
JOB CLASSIFICATION 
 
Classification 
Job classification determines the assigned pay range for a position and is based on an assessment of job 
qualifications and assigned duties.  All jobs are classified on the basis of common factors that include the 
level of skill, effort and responsibility of assigned duties and working conditions.  Human Resources has 
collected job information, evaluated jobs for pay classification purposes, conducted a market survey, and 
recommended pay-grade assignments.  The Superintendent has final authority concerning job 
classifications.  
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The basic classification system is organized into four major divisions: 
 

• Administrative/Professional 
• Administrative Support 
• Instructional Support 
• Manual Trades 

 
The compensable factors used in the job classification process include the following: 
 
Knowledge/Skills 

Amount of education required for the job (degree, certification, license, and training) 
 Amount of expertise required for the job 
 Amount of experience required for the job 
 Amount of structure inherent in the job 
 Level of difficulty in the job 

Level of supervision received in the job 
 Technical skill required in the job 
 
Strategic Decision-Making 
 Clarity of choices in decision-making 
 Scope of planning required in decision-making 
 Degree of interpersonal communications required 
 Level of personal autonomy and responsibility 
 
Job Responsibility/Accountability 
 Level of organizational impact of the job 
 Level of responsibility for financial assets 
 Level and scope of interpersonal, business and public communications 
 
Working Conditions 
 Environment 
 
JOB RECLASSIFICATION 
 
Reclassification of Current Positions 
A job reclassification occurs when the same position is moved to a higher or lower pay grade. An upward 
or downward job reclassification will result in greater or lesser potential for pay advancement over time. 
Jobs may be reclassified for a number of reasons, which include a significant and sustained increase or 
decrease in job duties and responsibilities assigned by the supervisor, a need to improve internal pay equity 
with other related jobs, or a significant change in the external job market. 
 
Salary Adjustments for Job Reclassification 

• If the job is reclassified upward due to a significant and sustained increase in assigned job duties 
and responsibilities, the reclassification will be treated as a promotion. Refer to Promotion 
Increases. 

 
• If the job is reclassified to improve internal equity with other related jobs and there is no significant 

and sustained increase in assigned duties, there will be no immediate pay increase. Future 
earnings will be higher as a result of placement in a higher pay range. Employees will not be 
paid less than the minimum of the new pay range. 

 
• If the job is reclassified due to a change in the external job market, special equity adjustments 

may be made at the discretion of the Superintendent. Refer to Employee Pay Increases:  
Individual Equity Adjustments. 
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• If the job is reclassified downward due to a decrease in duties and responsibility assigned, the 
employee's pay may be reduced at the discretion of the Superintendent. In this case, the 
reclassification will be treated as a demotion.  Refer to Demotion:  Pay Changes. 

 
Procedures for Job Classification Review 
Review of job classifications must be initiated by the job supervisor. Reviews will be conducted as follows: 
 

1. The immediate supervisor may request a job classification review according to the schedule and 
procedures designated by Human Resources. 

 
2. The supervisor must submit a requisition with a completed reclassification request form to Human 

Resources. 
 

3. The *CISD Compensation Committee will review the request form, obtaining additional job 
information if needed by: 

• Requesting a job analysis questionnaire. 
• Interviewing the supervisor and/or employee(s) – Supervisor Feedback Form. 
• Visiting the work site for observation. 

 
4. The compensation committee will reevaluate the job against other benchmark jobs using standard 

compensable job factors. 
 
5. Human Resources will prepare a written recommendation for pay grade assignment for the 

Superintendent's review. 
 

6. Human Resources will notify the supervisor and the employee of the pay grade assignment after 
the Superintendent's review and decision. 

 
*The CISD Compensation Committee consists of the following cabinet members: 

• Superintendent 
• Director of Business  
• Director of Human Resources 

 
New Positions 
New budgeted positions must have a written job description. Human Resources will recommend the initial 
pay grade classification of new positions based on the job description and consultation with the job 
supervisor.  New positions must be classified in the pay system prior to hiring new employees. 
 
OVERPAYMENT 
 
Should an overpayment occur, the district will deduct the overpayment from one or more paychecks. 
 
OVERTIME 
 
Overtime Compensation 
Nonexempt employees who work more than 40 hours in any workweek will receive overtime compensation 
at time-and-a-half rates in compensatory time off or pay.  Nonexempt employees shall not be allowed to 
work beyond their regular schedule without prior authorization from their supervisor. Required overtime 
may be compensated with compensatory time off.   
 
An employee’s regular work schedule may be adjusted during the week to prevent overtime.  The district’s 
work week begins at 12:00 a.m. on Sunday and ends at 11:59 p.m. on Saturday.  Official time records of 
all hours worked, including overtime, and all compensatory time earned and used each week shall be 
maintained within each department/campus for all nonexempt employees. 
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Authorization of Overtime 
A supervisor must approve all overtime worked in advance.  Supervisors are responsible for preventing 
unauthorized overtime.  Supervisors of nonexempt employees must ensure an agreement or understanding 
with the employees regarding the form of compensation for overtime (compensatory time off or cash) prior 
to the employee working overtime hours. 
 
Overtime pay requirements cannot be waived by voluntary agreement between the school district and the 
employee and the employee cannot "donate" overtime or agree to be paid at reduced rates. Every work 
week stands alone and different work weeks cannot be consolidated or averaged. 
 
Recording Work Hours 
It is the intent of the district to comply with applicable laws that require the maintenance of records of the 
hours worked by our employees.  Please ensure that your actual hours worked and leave time taken are 
recorded accurately.  Falsification of a time record is a breach of district policy and is grounds for disciplinary 
action, including termination of employment. Supervisors are responsible to oversee work hours and work 
calendars. 
 
PAY SYSTEMS 
 
Purpose and Authority 
The CISD compensation system is designed and administered for the purpose of attracting and retaining 
qualified employees to achieve the goals of the district.  The Superintendent is responsible for the 
development, maintenance, and administration of employee pay systems in accordance with board policies 
and administrative procedures in the district compensation plan. 
 
Description 
Every job classification includes multiple pay grades to provide growth opportunities for all employees.  Jobs 
are classified for pay purposes on the basis of qualifications and duties as defined by the district and by 
market surveys of competitive pay rates. Pay ranges are reviewed annually and adjusted as needed. 
 
Classroom teachers, counselors and nurses will be paid no less than the state minimum salary schedule 
based on years of experience.  The local salary schedule for staff will be determined annually upon board 
approval of the amount budgeted for pay increases. 
 
For other employees, the Superintendent will assign positions to pay ranges that set the minimum and 
maximum base pay for the position.   
 
Direct Deposit 
Direct deposit is the only way to ensure that you will receive your check on time.  Direct deposit money is 
deposited to your bank account on the morning of payroll. For more information, call the CISD Business 
Office at (936) 544-2125. 
 
PAYROLL INFORMATION REPORT 
 
It is the employee’s responsibility to verify salary and benefits information annually. This information will be 
provided at the beginning of September, and any errors should be reported in writing or by e-mail to the 
payroll specialist by September 15 for current employees, or two weeks after employment for new hires.  
The district will correct salary errors for the current school year only. 
 
 
PROMOTION INCREASES 
 
Promotion Defined 
A promotion occurs when an employee is selected for a different job in a higher pay range.  Reclassification 
of an existing job does not necessarily constitute a promotion.  Promotions must be made effective at the 
beginning of a new payroll period. 
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Promotion Increase 
A promotion increase is based on an employee’s current base pay less any stipends paid for supplemental 
duties.  Promotion increases are awarded in addition to any general annual pay increase given.  The 
Superintendent or designee in accordance with these guidelines will determine promotion increases. 
 
      Guidelines 

1. If an employee’s salary is below the control point of the new pay range, the promotion increase 
may be up to 8% of the new control point rate. 

2. If the salary is above the control point of the new pay range, the promotion increase may not exceed 
4% of the new control point rate. 

3. Consideration will also be given to the salaries of other employees in the same position and pay 
grade. 

4. Employees who are promoted will not be paid less than the minimum or more than the maximum 
of the assigned pay range without board approval. 
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SUBSTITUTE COMPENSATION 
 
Human Resources conducts interviews all year for substitutes. Classroom substitutes, support staff and 
auxiliary substitutes must have a high school diploma and an application on file. Substitutes working as 
TRS retirees will be determined by the Teacher Retirement System of Texas (TRS).  Prevailing rates for 
the school year are as follows and are based on assignment. 
 
 
 
 

POSITION RATE REQUIREMENTS 

Administrator 
(Certified) 

$250.00 per day Valid Texas teacher 
certification and have 
served in a similar 
capacity 

Classroom Teacher 
(Non-degree/Non-certified) 

$65.00 per day High school diploma 

Classroom Teacher 
(Degree/Non-certified) 

$75.00 per day Associate’s degree or 
90+ college credit hours 

Classroom Teacher 
(Certified) 

$100.00 per day Valid Texas teacher 
certification 

Support Staff Substitute $60.00 per day High school diploma 

Student Intern Based on position Based on position 

 
Long-Term Substitute Pay Rates 

(Beginning 11+ Consecutive Days in Same Assignment) 
 

Classroom Teacher 
(Non-degree/Non-certified) 

$75.00 per day Minimum 30 college 
credit hours, preferred 

Classroom Teacher 
(Degree/Non-certified) 

$100.00 per day Must hold bachelor’s 
degree 

Classroom Teacher 
(Certified) 

$250.00 per day Must hold valid Texas 
teacher certification 
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SUPPLEMENTAL DUTY PAY (STIPENDS) 
 
Supplemental pay occurs in addition to, but separate from, the employee’s regular contracted salary and is 
authorized by the Board of Trustees on a year-to-year basis.  Supplemental pay is not a property right and 
discontinues when the related assignment ends or when the employee becomes ineligible to receive the 
supplement.  In the area of supplemental pay, as in other areas of compensation, CISD strives to maintain 
amounts that are competitive within our market. 
 
Exempt employees who are assigned supplemental duties that accrue extra pay will be compensated with 
salary stipends according to the district’s supplemental duty pay schedule approved by the Board.  
Nonexempt employees who are assigned supplemental duties will be compensated on an hourly basis 
including overtime compensation when necessary. Unforeseen compensation rates may be established 
by the Superintendent or designee (e.g., additional section stipend, fine arts performance, staff 
development, maintenance and repairs). Nonexempt employees who receive additional duties for 
additional pay are not subject to Local Government Code §187.001 hearing requests. CISD may establish 
an additional stipend for additional unexpected duties that are not within the scope of the exempt 
employee’s assignment that may be paid at a per diem rate. As long as the duties are not those that the 
exempt employee is responsible for in the current assignment, the stipend is not subject to a §187.001 
hearing. 
 
Before salary stipends are distributed, the supervisor must sign and approve the supplemental duties on 
the district stipend control sheet.  

 
 

CAMP STIPENDS AMT 

HS FB – Coordinator: Varsity Offensive, Defensive 5,000 
HS FB – Asst Coach 4,000 
JH Athletic Coordinator 2,000 
JH FB (MS only) 2,000 
HS Volleyball – Head Coach 3,000 
HS Volleyball – Assistant 2,000 
JH Volleyball – JH 1,800 
HS Cross Country – Head Coach 3,000 
HS Basketball – Head Coach 3,000 
HS Basketball Asst. 2,000 
JH Basketball 1,800 
HS Powerlifting – Head Coach 2,500 
HS Powerlifting – Asst. 1,500 
HS Soccer – Head Coach 3,000 
HS Soccer – Assistant 2,000 
HS Baseball, Softball – Head Coach 3,000 
HS Baseball, Softball - Assistant 2,000 
HS Track: Head Coach 3,000 
HS Track : Assistant 2,000 
JH Track 1,800 
HS Golf: Head Coach 2,000 
HS Tennis: Head Coach 2,000 
HS Women’s Athletic Coordinator 3,000 

HS/JH Coaching: Backup Driver 3,000 
HS Cheerleader Sponsor 3,500 
JH Cheerleader Sponsor 2,500 
HS Band Director: Assistant 3,000 

 Bilingual 4,000 
 DYNED 2,500 

HS National Honor Society 1,000 
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JH National Honor Society 1,000 
HS One Act Play 2,500 
JH One Act Play 1,300 
EL PPCD 1,000 

JH/HS Secondary Shortage Area: Spanish, Math, Science 4,000 
HS Special Ed Ancillary Examiner 2,500 
HS Student Council 1,000 
MS Student Council 1,000 
HS Truancy Stipend 5,000 
HS Vocational Ag 2,500 
Dist Web Master 1,500 
HS Yearbook Sponsor 2,500 

HS/MS UIL: Campus Coordinator 1,000 
HS/MS UIL: Coach 250 

Pay structures are developed for one year only. Future salaries cannot be predicted from this schedule. 

 
 
WORK CALENDARS/COMPENSABLE TIME  
 
Work Calendars 
The Superintendent designates work calendars and required duty days.  They are as follows for the 2020-
2021 school year. 
 

  Normal Workload 
Ten Month 187 - 201 days Administrative/Management (Aux. Support) 8 hours 
Eleven Month 202 - 219 days Administrative/Program 8 hours 
Twelve Month 220+ days Administrative/Instr. Support 8 hours 
  Maintenance 8 hours 
  Custodian 8 hours 
  Child Nutrition 7 - 8 hours 

 
Compensable Time 
An exempt employee’s salary includes compensation for all scheduled workdays during the employment 
period.  All salaries will be paid out in equal payments over a twelve-month calendar period regardless of 
the number of months assigned to the position. 
 
Nonexempt employees are paid on an hourly basis for all hours worked plus earned paid-leave benefits.  If 
breaks and meal periods of less than 30 minutes are provided, the time shall be included as compensable 
time worked for nonexempt employees. 
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Teacher Pay Structure 
2020 – 2021 

Pay 
Grade Job Title Calendar  Min 

Control 
Pt Max 

 

T1    Daily 224.60 272.46 320.32 
 Administrative Intern  187  187 42,000 50,950 59,900 
 Dyslexia Specialist 187  207 46,492 56,399 66,306 
 Teacher (with bachelor’s degree) 187  226 50,760 61,576 72,392 
 Instructional Coach 207      
 Instructional Interventionist 207      
 Teacher (with bachelor’s degree) 207      
 Teacher (with bachelor’s degree) 226      

 
Pay structures are developed for one year only. Future salaries cannot be predicted from this schedule. 

 
 
New Hires 

• $42,000 starting pay for 10-month teachers with a bachelor’s degree 
• Previous teaching experience and credentials will be considered when determining salaries for 

new hires.  (Must have official documents on file in HR.) 
• The Superintendent may grant exceptions for job skill, job responsibility, critical needs, and other 

compensable factors. 

For All T1 Positions 

Additional compensation is available for those with the following advanced degrees: 

Master’s degree 
• $500 added to annual bachelor’s compensation for classroom teachers. 
• To receive the full $500, an official transcript showing a master’s degree must be on file with 

Human Resources before September 20. If the official transcript is received after September 20, 
and before February 20, $250 will be added to the employee’s salary. If the official transcript is 
received after February 20, the additional salary will not be added until the following school year. 

Doctorate degree 

• $600 added to annual bachelor’s compensation for classroom teachers. 
• To receive the full $600, an official transcript showing a master’s degree must be on file with 

Human Resources before September 20. If the official transcript is received after September 20, 
and before February 20, $300 will be added to the employee’s salary. If the official transcript is 
received after February 20, the additional salary will not be added until the following school year. 
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Administrative/Professional Pay Structure 
2020 – 2021 

 

Pay 
Grade Job Title Calendar  Min 

Control 
Pt Max 

 

 

AP1    Daily 172.59 192.90 213.20 
 Positive Behavior Support Specialist 197  197 34,000 38,000 42,000 
 Parental Involvement Specialist 207  207 35,726 39,929 44,132 
 PEIMS Coordinator 226  226 39,005 43,594 48,183 
 Executive Secretary/Grants Mgr. 226      

 

 

AP2    Daily 176.99 221.16 265.49 
 Speech/Occupational Therapist Assistant 207  207 36,637 45,797 54,956 
 Executive Secretary/HR Director 226  226 40,000 50,000 60,001 

 

 

AP3    Daily 236.68 283.80 330.92 
 Dean of Students 207/226  207/226 48,992 58,746 68,500 
 VAC/Transition Technology 226  226 53,490 64,139 74,788 

 

 

AP4    Daily 239.83 290.05 340.27 
 Librarian 197  197 47,246 57,140 67,033 
 Nurse 197  207 49,645 60,040 70,436 
 Counselor – ES 207  226 54,202 65,551 76,901 
 Counselor – JH 207  236 56,600 68,452 80,304 
 Diagnostician 207      
 LSSP 207      
 Athletic Trainer 226      
 Counselor – HS 226      
 Director – Band 226      
 Director – CTE 226      
 Director – Technology 226      
 Director – Transportation 226      
 Director – Facilities & Operations 236      

 

 

AP5    Daily 318.84 350.71 382.57 
 Asst. Principal – ES 207  207 66,000 72,597 79,191 
 Asst. Principal – JH 207  226 72,058 79,260 86,461 
 Asst. Principal – HS 207      
 Principal – ECC 226      
 Principal – ES 226      
 Director – Special Programs 226      

 

 

AP6    Daily 349.56 371.69 393.81 
 Principal – JH 226  226 79,000 84,002 89,000 
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Administrative/Professional Pay Structure – cont’d 

2020 – 2021 

Pay 
Grade Job Title Calendar  Min 

Control 
Pt Max 

 

 

AP7    Daily 371.68 393.81 415.93 
 Director – Athletics 226  226 84,000 89,000 94,000 
 Director – Business 226 
 Principal – HS 226 

 

 

AP8    Daily 407.08 435.84 464.60 
 Assistant Superintendent  226  226 92,000 98,500 105,000 

 

AP9    Salary set annually by CISD Board 
 Superintendent  226  of Trustees 

 

Pay structures are developed for one year only. Future salaries cannot be predicted from this schedule. 

* HS Dean of Students salary capped at $68,500, TTIPS Project Coordinator capped at 52,920. 

Administrative Support Pay Structure 
2020 – 2021 

Pay 
Grade Job Title Calendar  Min 

Control 
Pt Max 

 

AS1    Hrly 10.10 14.18 18.26 
 Receptionist, Elem, JH 207  207 16,726 23,482 30,239 

 

AS2    Hrly 10.23 14.37 18.50 
 Secretary, HS 207  207 16,941 23,788 30,636 

 

AS3    Hrly 10.55 14.63 18.71 
 ARD Facilitator 207  207 17,471 24,227 30,984 
 Attendance/PEIMS, Elem, JH 226  226 19,074 26,451 33,828 
 PEIMS, HS 226      

 

AS4    Hrly 14.55 18.65 22.74 
 Accounts Payable Specialist 226  226 26,306 33,710 41,114 
 Receptionist, District 226      
 Technology Assistant 226      

 

AS5    Hrly 18.25 21.21 24.16 
 Sped PEIMS/SEMS 217  217 31,682 36,812 41,942 
 Payroll Specialist 226  226 32,996 38,339 43,681 
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Pay structures are developed for one year only. Future salaries cannot be predicted from this schedule. 

Instructional Support Pay Structure 
2020 – 2021 

Pay 
Grade Job Title Calendar  Min 

Control 
Pt Max 

 

IS1    Hrly 9.74 14.26 18.77 
 Aide, I 187  187 14,571 21,325 28,080 
 Instructional Facilitator 187  197 15,350 22,466 29,582 
 Instructional Facilitator 197  207 16,129 23,606 31,083 
 Instructional Facilitator 207      

 

IS2    Hrly 10.00 14.51 19.02 
 Aide, II 187  187 14,960 21,707 28,454 

 

IS3    Hrly 10.11 14.62 19.13 
 Aide, III 187  187 15,125 21872 28,618 
 Aide, III 207  207 16,742 24,211 31,679 

 

IS4    Hrly 10.64 14.98 19.31 
 Aide, One-on-one, SpEd 187  187 15,917 22,403 28,888 

 

IS5    Hrly 17.80 22.25 26.70 
 LVN 187  187 26,629 33,286 39,943 

 

Pay structures are developed for one year only. Future salaries cannot be predicted from this schedule. 
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Manual Trades Pay Structure 
2020 – 2021 

Pay 
Grade Job Title Calendar  Min 

Control 
Pt Max 

 

MT1    Hrly 9.75 12.00 14.25 
 Custodian       

 

MT2    Hrly 10.25 12.75 15.25 
 Maintenance       

 

MT3    Hrly 12.50 12.50 12.50 
 Substitute Driver*       

 

MT4    Hrly 14.25 14.38 14.50 
 Bus Monitor*       

 

MT5    Hrly 17.25 17.38 17.50 

 
Bus Driver* 
       

Pay structures are developed for one year only. Future salaries cannot be predicted from this schedule. 

 

*For MT3, MT4, MT5: 
Positions are guaranteed 4 hours per day for 175 days in 2020-2021. 
5:30 am – 7:30 am = 2 hours 
3:30 pm – 5:30 pm = 2 hours 
 
If the a.m. or p.m. routes do not last two hours, then drivers are expected to stay to clean the buses or 
receive instructions from the transportation director until the two hours are up. Employees will clock in 
and out. 
 
Midday Runs/Extended Day Trips 

• Employee will clock in and out. 
• Paid at regular hourly rate. 
• No guaranteed hours, only actual hours worked. 

 
Field Trips/Extracurricular 

• Employee will clock in and out. 
• Paid at hourly rate of $8.00. 
• No guaranteed hours, only actual hours worked. 
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Request for Job Classification Review 
 

Date of request      Job title to be reviewed       
 
Person requesting review            
 
Title of job supervisor             
 
Current pay grade     Current work location       
 
 
Job classification categorizes jobs of similar value into pay grades and pay ranges. Job      
classification is based on the requirements of the job and considers these factors. 
   * Knowledge Factors (education and experience) 
   * Effort Factors (decision-making, complexity of duties, communication responsibility) 
   * Responsibility Factors (scope of job, impact, financial accountability, supervisory responsibility) 
   * Environment Factors (exposure to hazardous working conditions) 
   * External Job Market Value 

 
 
Use the back side of the form if needed to answer the following questions. 
 

1. Why do you feel that this job is assigned to the wrong pay grade level? 
 
 
 
 

2. Are there new or different duties assigned to this job since the last review? Explain. 
 
 
 
 
 

3. What is the job supervisor’s comment about pay grade placement for the job? 
 
 
 
 
 

4. Is there a current job description or job analysis questionnaire on file? 
 
 
 
 
 
 
              
Signature of person requesting review    Signature of immediate supervisor 
 
 
 
 
 
 
 
 
 

For HR Department use:   date received     # of employees in this job title 
 
   date action taken   Retain job in current pay grade    Reclassify job to pay grade 
 
Salary change recommendation and comment:          
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Request for classification review must be submitted between December 1 and January 30. 
 

Request for Job Classification Review 
Supervisor Feedback Form 

 
The intent of a job classification change is not to secure more pay for an incumbent. It is to 
improve the internal or external equity position of district jobs or to recognize changes in job 
duties assigned. 
 
Provide a statement regarding the rationale for the reclassification request. 
 

Oversight 

 

Strategic Impact  

Budget  

Management  

Communication  

Qualifications  
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